
CENTER JOINT UNIFIED SCHOOL DISTRICT 
www. centerusd. o r .  

Local Control Accountabilitv Plan Goals: 
1. CJUSD Students will be challenged and supported to achieve academic success in a 

clean, safe environment 
2. CJUSD students will be College and Career ready 
3. CJUSD students and families will be engaged and informed regarding the educational 

process and opportunities 

BOARD OF TRUSTEES REGULAR MEETING 

District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, October 19,2016 - 6:00 p.m. 

STATUS 
I. CALL TO ORDER & ROLL CALL - 5:30 p.m. 

II. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Conference with Labor Negotiators, (Scott Loehr & David Grimes), Re: CSEA, 

CUTA, Certificated Management, Classified Management, and Confidential 
(G.C. 554957.6) 

Ill. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 5:30 p.m. 

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

VI. FLAG SALUTE 

I .  ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION 

VIII. ADOPTION OF AGENDA 

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) 
1. Center High School - Millennium Chaovong 
2. McClellan High School - Tristan Wallenmeyer 
3. Global Youth Charter School - Diego Vidal 

l nfolAction 

Action 

l nfo 

Note: If you need a disability-related modification or a c c o ~ d a t i o n ,  including auxiliary aids or services, to participate in the public 
meeting, please contact the Superintendent's Office at (916) 338-6409 at least 48 hours before the scheduled Board meeting. 
[Govemmenf Code §54954.2] [Americans with Disabilities Act of 1990, $202.1 

NOTICE: The agenda packet and supporfing materials, including materials distributed less than 72 hours prior to the schedule meeting, 
can be viewed at Center Joint Unified School Dislrict, Superintendent3 Office, located at 8408 Watt Avenue, Antelope, CA. For more 
information please call 916-338-6409. 



ORGANIZATION REPORTS (3 minutes each) 
I .  CUTA - Venessa Mason, President 
2. CSEA - Marie Huggins, President 

XI. 
Student Sew. 
Curr 8 lnstr 
Facilities & Op. 

XIII. 

XIV. 

Governance 
-1 

J 
Personnel 

J 
Special Ed 

J 
Curr 8 lnstr 

J 
Facilities & Op. 

3. 

.J 
Business 

J. 

xv. 
Cuniculum 

REPORTSIPRESENTATIONS (8 minutes each) 
I. Williams Uniform Complaint Quarterly Reporting - David Grimes 
2. CAASPP Update - Rebecca Lawson 
3. Technology Update - Craig Deason 

lnfo 

l nfo 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 
THE AGENDA Comments 
Anyone may address the Board regarding any item that is within the Board's subject matter Invited 
jurisdiction. However, the Board mav not discuss w fake action on any item which is not on 
this agenda except as authorized by Government Code Section 54954.2. A speaker shall be 
limited to 3 minutes (8oard Policy 9323).Atl public comments on items listed on this agenda 
will be heard at the time the Board is discussing that item. 

BOARD I SUPERINTENDENT REPORTS (10 minutes) l nfo 

CONSENT AGENDA (5 minutes) Action 
NOTE: The Board will be asked to approve all of the following items by a single vote, unless any 
member of the Board asks that an item be removed fmm the consent agenda and considered and 
discussed separately. 
1. Approve Adoption of Minutes from September 21,2016 Regular Meeting 
2. Approve Resolution # 912076-17: Resolution on Board Compensation for Missed 

Meeting 
3. Approve Restoration of Board Stipends 
4. Approve Classified Personnel Transactions 
5. Approve Certificated Personnel Transactions 
6. Ratify 201 61201 7 Individual Services Agreements: 

201 611 7-1 97 Bright Futures Therapy 
201 611 7-1 92 Guiding Hands 

7. Ratify Professional Service Agreement: Meladee McCarty 
8. Approve Memorandum of Understanding (MOU) - Agreement #lo1 3 between 

Sacramento County Office of Education and Center JUSD - Spinelli 
9. Ratify Professional Service Agreement: A Touch of Understanding 
10. Ratify Professional Services Agreement: Heartbeat CPR Educators - Oak Hill 
1 1. Approve Sixth Grade Science Camp at Alliance Redmods Education Center - 

Oak Hill 
12. Approve Out-of-State Travel: Effective Transitions in Adult Education Conference 

in Rhode Island 
13. Approve Field Trip CHS Future Business Leaders of America to FBLA 

Leadership Development Institute, Santa Clam, CA 
14. Approve Out-of-State Field Trip: CHS Media Communications Academy to Hawaii 
15. Approve Amendment 1 to Agreement with CPM for Prop 39 Planning Services 
16. Approve Amendment 1 to Agreement with CPM for Facility Needs Assessment 

and Implementation Planning Services for Modernization Projects 
17. Approve Notice of Completion for the Center High School - Proposition 39 

Funded Energy Efficiency and Conservation Lighting Project - Pacific Power & 
Systems, Inc. 

18. Approve Ground Lease Agreement: North Highlands Recreation & Park District 
19. Approve Payroll Orders: July - September 201 6 
20. Approve Supplemental Agenda (Vendor Warrants): September 2016 

INFORMATION ITEMS Info 
1. Conference: "Google for Education Roseville Summit" - Thirty-one staff members 

from CJUSD will be attending 



XVI. BUSINESS ITEMS 
Governance A. Second Readinq: Board PolicieslRenulationslExhibits Action 

Replace BPiAR 35 15.2 - Disruptions 
Add BP 35 f 5.7 - Firearms on School Grounds 
Replace AR 4 16 l.lr'436 1.1 - Personal IllnesslInjury Leave 
Replnce AR 4 16 1.2l426 1.21436 1.2 - Personal Lenves 
Replace AR 426 1.1 - Personal Illness/Injury Leave 
Replace B P M  6142.7 - Physical Education and Activity 
Replace BP 61 52 - Class Assignment 
Replace AR 6162.51 - State Academic Achievement Tests 
Replace BP 6 164.2 - GuidanceiCounseling Services 

Minor Revisions: 
AR 3550 - Food Service/Child Nutrition Program 
AR 6173.2 - Education of Children of Military Families 
AR 7 1 1 1 - Evaluating Existing Buildings 

.1 6. First Readinn: Board Policies/RenulationslExhibits 

E 0420.41 - Charter School Oversight 
(E revised) 

Exhibit updated to reflect NEW LAWS (2015) which add requirements for charter schools to adopt a math placement 
policy (SB 359), provide lactation accommodations for students (AB 302), comply with law perknining to the education 
of foster youth (SB 443,  and retroactively grant a diploma to students who met all graduation requirements except the 
high school exit examination (SB t 72). Item also added to reflect requirement ofCalifornia Constitution to annually issue 
a school accountability report card, applicable to charter schools pursuant to Education Code 47612(c). Exhibit deletes 
items related to the qualifications of teachers and paraprofessionals under the No Child Left Behind Act, repealed by 
NEW FEDERAL, LAW (Every Student Succeeds Act, P.L. 114-95), and revises item related to student assessment to 
reflect the suspension of the high school exit examination through the 20 17-1 8 school year (SB 172). 

BPIAR 0450 - Comprehensive SafeQ Plan 
(BP!AR revised) 

Policy updated to clarifj, the district's responsibility to annually review comprehensive school safety plans. Regulation 
updated to delete the requirement to include hate crime reporting procedures in the safety plan, as they are no longer 
required by law. List of optional plan components expanded to include (1) policy related to firearms possession on 
campus; (2) measures to minimize gang influence; (3) guidelines for the roles and responsibilities of mental health 
professionals, community intervention professionals, school counselors, school resource officers, and police officers on 
school campuses; (4) strategies for suicide prevention; (5) procedures to handle disruptions; and (6) concepts related to 
environmental safety. 

B P f M E  0520.2 - Title I Program Improvement Schools 
(BP/AR revised; E deleted) 

Policy and regulation updated to reflect the Every Student Succeeds Act (ESSA) (P.L. 114-95), U.S. Department of 
Education (USDOE) guidance, and the California Department of Education (CDE) transition plan, which require schools 
identified for program improvement (PI) to continue to implement their school improvement plans during the 2016-17 
school year while n new system ofschool support and improvement activities for Title I schools is developed. Policy also 
deletes references to the federal measure of "adequate yearly progress" and the requirements to offer intmdistrict transfers 
and supplemental educational services (SES) to eligible students, as these have been eliminated under ESSA. Material on 
the Parent Empowerment Act moved fiom AR to BP, and "Program Evaluntion" section revised to reflect requirement to 
develop and post a report card with specified content. Regulation deletes sections on "Definitions," "Parental 
Notifications," "Student Transfers," and "Supplemental Educational Services," and adds section on "Alternative 
Supports" to reflect the CDE's transition plan which requires that district-defined supports be provided to eligible 
students. Exhibits (1) and (2) deleted since forms related to inwadistrict transfers and SES rue no longer needed. 



First Readinq: Board PolicieslRequlationslExhibits (continued) 

BPlAR 05203 - Title I Program Improvement Districts 
(BP revised; AR deleted) 

Policy updated to reflect the Every Student Succeeds Act (P.L. 114-95), USDOE guidance, and the CDE's m i t i o n  plan, 
which, for the 20 16- 17 school year, require districts identified for program improvement (PI) to continue to implement 
their improvement plans and any recommendations of a district nssistance and intervention team assigned to the district. 
Policy deletes outdated reference to the federal measure of "adequate yearly progress," deletes section on "Early Waming 
System" since districts are not being newly identified for PI, and consofidates and shortens material reflecting 
requirements for districts based on the number of years in PI. Regulation deleted as some requirements are no longer 
applicable and others are duplicated in the BP. 

BPIAR 1230 - School-Connected Organizations 
(BPtAR revised) 

Policy and regulation updated to clarify the relationship between the district and a school-connected organization, such as 
a booster club, parent-teacher organization, or other nonstudent organization. Policy adds material regarding the 
establishment of such organizations as separate legal entities subject to their own bylaws and rules, delegates the 
responsibility to approve organizations' fbndraisers to the superintendent or designee, and reflects legal requirement that 
donations and participation in findraising activities be voluntary. Regulation adds authority of the district to revoke an 
organization's authorization to conduct aclivities in the district when necessary, and adds rules designed to maintain the 
organization's status as a separate entity From the district based on recommendations in the Fiscat Crisis and Management 
Assistance Team's guidebook updated in 20 15. 

BP/AR 13123 - Uniform Complaint Procedures 
(BPfAR revised) 

Mandated policy updated to reflect programs that must be investigated in accordance with the uniform complaint 
procedures (UCP), as listed on the California Department of Education's 2016t17 UCP CheckIist. Mandated 
administrative regulation revised to clarify required annual notification and complaint filing requirements, and to provide 
for equitable treatment of a respondent to a complaint as required under federal law. 

BP 2121 - Superintendent's Contract 
(BP revised) 

Policy updated to clarify the conditions under which the Governing Board may meet in closed session under the "labor 
exception" (Government Code 54957.6) of the Ralph M. Brown Act to discuss superintendent contact, salary, or 
compensation paid in the form of fringe benefits. 

BPJAR 3230 - Federal Grant Funds 
(BPfAR added) 

New mandated policy and mandated regulation reflect major requirements for the management of federal grant funds 
contained in the Office of Management and Budget's (OMB) Uniform Administrative Requirements. Cost Princioles. and 
Audit Reauirements for Federal Awards (commorrly called the "Uniform Guidance"), including the mandate to adopt 
written procedures related to procurement, conflict of interest, cash management, and allowvabfe costs. Policy addresses 
the board's desire to maintain fiscal integrity and transparency in the use of federal grant b d s ,  key components of the 
district's financial management system, and the submission of performance reports in accordance with law and the 
requirements of the awarding agency. Regulation includes material related to allowable costs, procurement, cash 
management, audits, and records, including requirements for employees to document "time and effort" spent on grant 
activities. Regulation also reflects the option to delay implementation of the procurement standards in the Uniform 
Guidance up to July 1,20 17, provided that the decision is documented in the district's procurement policy. 

BPJAR 3270 - Sale nnd Disposal of Books, Equipment and Supplies 
(BPIAR revised) 

Policy and regulation updated to make minor revisions in the renumbering of legal cites pursuant to the Uniform 
Guidance for federal grant hnds and to cross-reference new BPtAR 3230 - Federal Grant Funds. 



First Readinq: Board PolicieslRequlationslExhibits (continued) 

BPlAR 3311 - Bids 
(BP/AR revised) 

Policy and regulation updated to include requirements for districts that choose to use the alternative Unifonn Public 
Construction Cost Accounting Act (UPCCAA) for contracting for public works projects. Policy and regulation also 
updated to reflect NEW LAW (AB 1358,2015) which authorizes a district to award a design-build contract forapublic 
works project in excess oE$1 million on the basis of either low bid or "best value," as defmed. Regulation also reflects 
new 20 16 bid limit established by the Superintendent of Public Instruction for specified projects, and adds new section on 
"Lease-Leaseback Contract" reflecting legal requirements and NEW COURT DECISION (McGee v. Balfour Beatty 
Construction LLC). 

AR 3440 - Inventories 
(AR revised) 

Regulation updated to make minor revisions in the renumbering of legal cites pursuant to the Uniform Guidance for 
federal grant funds, cross-reference new BPlAR 3230 - Federal Grant Funds, and reflect requirement to annually submit 
an inventory listing of federally owned property in he district's custody to the fedenl agency that granted the award. 

AR 3460 - Financial Reports and Accountability 
(AR revised) 

Regulation updated to add general language on the need to audit federal grant finds, while deleting detailed material 
regarding the submission of records related to the audit of federal funds, now addressed in AR 3230 - Federal Gnnt 
Funds. Section on "Other Postemployment Benefits Report" updated to reflect Governmental Accounting Standards 
Board (GASB) Statement 75, which supersedes GASB Statement 45 for fiscal years beginning after June 15,2017, 
although earlier implementation is encouraged. Revisions reflect the requirements to report the total unfhded liability for 
OPEBs and to perform an actuarial valuation every two years regardless of the number of members in the OPEB plan, 
aIthough an alternative method is still allowed for plans with fewer than 100 members. 

AR 351 2 - Equipment 
(AR revised) 

Regulation updated to make minor revisions in the renumbering of legal cites pursuant to the Unifonn Guidance for 
fedenl grant finds and to cross-reference new BPjAR 3230 - Fedenl Gnnt Funds. 

BPIAR 3513.3 - Tobacco-Free Schooh 
(BPtAR revised) 

Policy updated to reflect NEW LAW (ABX2 9,20 16) which requires all districts, not just those receiving state Tobacco- 
Use Prevention Education hnds, to prohibit tobacco use on school campuses. Policy also reflects new definitions of 
"smoking" and "tobacco" pursuant to NEW LAW (SBX2 5,2016). Regulation reflects provision of ABX2 9 which 
requires signs prohibiting tobacco use to be displayed at all school entrances, and deletes option to designate a smoking 
area on campus. 

AR 35163 - Earthquake Emergency Procedure System 
(AR revised) 

Minor revision made in regulation to change name of the California Emergency Management Agency to the California 
Governor's Office of Emergency Services. 

BP/AR 3541.2 - Transportation for Students with Disabilities 
(BP revised; AR deleted) 

Policy updated to clarie the policy's applicability to students receiving services pursuant to Section 504 of the federal 
Rehabilitation Act of 1973, add sample criteria for individualized education program (IEP) teams to use when 
determining a student's transportation needs, and add material re: the provision of information to IEP teams. Regulation 
deleted and material moved to BP re: provision of alternative transportation when a student is excluded from school bus 
transportation for a disciplinary or other reason, assurance that a contract with a nonpublic, nonsectarian school or agency 
addresses transportation as necessary, and transportation of service animals. 



First Readina: Board PolicieslReaulationslExhibits (continued) 

BPlAR 3553 - Free and Reduced Price Meals 
(BPCAR revised) 

Minor revisions made in policy and regulation to delete references to sharing free and reduced-price meal records for the 
purpose of determining the eligibility of students in Title I program improvement schools for school choice and 
supplemental educational services, as those requirements were eliminated in the Every Student Succeeds Act (P.L. 1 14- 
95), and instead authorize the use of those records to detennine eligibility for alternative supports offered in accordance 
with the CDE's transition plan. 

BP 3555 - Nutrition Program Compliance 
(BP revised) 

Policy updated to clarify that, although state and federal law prohibit discrimination in child nutrition programs for all 
protected categories, the CDE and U.S. Department of Agriculture (USDA) only investigate complaints ofdiscrimination 
based on race, color, national origin, sex, age, and disability. Policy also reorganizes and expands the responsibilities of 
the district's civil rights coordinator to reflect CDE's guidebook as updated in November 2015, and updates the addresses 
where complaints may be submitted. Nondiscrimination statement that is required to be printed on program documents, 
pamphlets, brochures, and other materials updated to reflect the USDA's 20 15 statement. 

BP 3580 - District Records 
(BP revised) 

Policy updated to reflect legal requirement to disclose any breach of security of district records that contain personal 
information, as defined, by providing a written or electronic notification that meets the content and formatting 
requirements specified in law. 

BP 41 12.2 - Certification 
(BP revised) 

Policy updated to add requirement, as amended by the Every Student Succeeds Act (P.L. 114-95), to notify 
parentdguardians of each student attending a school receiving Title I funds that they may request certain information 
regarding the qualitications of their child's teacher. 

BPIARIE(l)lE(t) 4112.24 - Teacher Qualifications Under the No Child Left Behind Act 
(BPjARIE deleted) 

Policy, regulation, and exhibits deleted since NEW FEDERAL LAW (P.L. 1 14-95) repealed requirements that teachers 
meet criteria of "highly qualified" teachers, as defined. 

E 4112.914212.9l4312.9 - Employee Notifications 
(E revised) 

Minor revision made in exhibit to delete notification (last item of section 11) regarding the opportunity to comment and 
participate when a school is identified for restructuring under Title I program improvement, repealed by the Every 
Student Succeeds Act (P.L. 114-95). 

BP 4113 - Assignment 
(BP revised) 

Policy updated to delete material re: assignment of teachers who meet the qualifications of "highly qualified" teachers, as 
those requirements were repealed by the Every Student Succeeds Act (ESSA) (P.L. 1 14-95). Policy also revised to reflect 
the continuing requirement to describe in the Title I local educational agency plan how the district will address any 
disparities that result in low-income or minority students being taught at higher rates by ineffective, inexperienced, or out- 
of-field teachers. Details reflecting the slate's Compliance Monitoring, Intervention and Sanctions program deleted as the 
CDE's ESSA transition plan indicates that districts will not be required to participate in that program in the 2016-17 
school year. 

AR 41 15 - EvaluationlSupervision 
(AR revised) 

Minor revision made in regulation to delete requirement that a teacher, in order to be evaluated on a five-year schedule, 
must meet the qualifications of a "highly qualified" teacher if applicable for the position, as the highly qualified teacher 
requirements were repealed by the Every Student Succeeds Act (P.L. 114-95). 



First Readinn: Board PolicieslRenulationslExhibits (continued) 

M E  4222 - Teacher Aides/Paraprofessionals 
(AR revised; E deleted) 

Regulation updated to delete material on the qualifications and duties of paraprofessionals working in a program 
supported by Title I funds, as those requirements were repealed by the Every Student Succeeds Act (P.L. 114-95). 
Regulation also consolidates options for the requirement that paraprofessionals demonstrate proficiency in reading, 
writing, and mathematics equivalent to or exceeding the proficiency required for high school seniors. Exhibit which 
provided a sample attestation of compliance with Title I paraprofessional requirements deleted. 

BPlAR 5116.1 - Intradistrict Open Enrollment 
(BPiAR revised) 

Policy and regulation updated to delete priority for intradistrict open enrollment for students transferring out of a school 
identified for program improvement (PI), as the Every Student Succeeds Act (ESSA) (P.L. 114-95) eliminated 
requirements to offer such transfers. Policy also clarifies that Open Enrollment Act transfers for the 2016-17 school year 
are to be based on the CDE's 201 5-1 6 list of open enrollment schools since the Academic Performance Index is currently 
suspended. Regulation also reflects ESSA requirement that students who were previously granted intradistrict transfers 
out of a PI school must be allowed to remain in the school to which they transferred until the highest grade offered by the 
school. 

BPIAR 5121 - Grades/Evaluation of Student Achievement 
(BPfAII revised) 

Policy and regulation updated to reflect resemh-supported best practices regarding grading, including the separation of 
nonacademic factors from students' academic grades. Policy also adds optional paragraph on reports of student progress 
on specific academic standards. 

BP 5131.62 - Tobacco 
(BP revised) 

Policy updated to reflect NEW LAW (ABX2 9,201 6) which requires all districts, not just those receiving state Tobacco- 
Use Prevention Education funds, to prohibit tobacco use on school campuses and NEW LAW (SBXZ 5,2016) which 
establishes new definitions of "smoking" and "tobacco." 

BPlAR 5145.3 - Nondiscrimination/Harassment 
(BPtAR revised) 

Mandated policy revised to clarify ( I )  that the policy is applicable to off-campus conduct that may have a continuing 
impact on a student at school, and (2) that the district must investigate all allegations of discrimination of which it has 
notice, regardless of whether a formal written complaint is filed, and must take action to address any effect of 
discrimination found. Mandared administrative regulation updated to ensure consistency of reporting procedure with 
formal complaint process in the UCP and to clarify various provisions in the section on "Tmnsgender and Gender- 
Nonconforming Students.lt 

E 5145.6 - Parental Notifications 
(E revised) 

Exhibit updated to delete parental notification related to the high school exit examination, suspended through the 20 17-1 8 
school year pursuant to NEW LAW (SB 172), and notifications repealed by NEW FEDERAL LAW (P.L. 1 14-95) 
including notices related to the identification of a school or district for program improvement, availability of 
supplemental educational s e ~ c e s  to eligible students in schools identified for program improvement, and failure to make 
"adequate yearly progress." Item revised to reflect P.L. 1 14-95 requirement to noti& parents/yardians when their child is 
taught for four or more weeks by a teacher who does not meet state certification requirements. Exhibit also adds notices 
related to a breach ofsecurity of district records containing personal information, exemption of a homeless student from 
local graduation requirements, and child care and development program operations including approvaVdenial of 
subsidized services, a change in the level of service, and fees. 

BP/AR 5145.7 - Sexual Harassment 
(BPIAR revised) 

Mandated policy revised to clarify that the district must investigate every allegation of sexual harassment ofwhich it has 
notice, whether or not a formal written complaint is filed, and, when needed, must take interim measures to ensure safety 
of any student complainant or victim of sexual harassment. Mandated administrative regulation revised to recommend 
how the district may address a repon of off-campus sexually harassing conduct. 



First Readins: Board PolicieslRequlationslExhibits (continued) 

AR 6158 - Independent Study 
(All revised) 

Minor revision made in regulation to reflect NEW LAW (SB 828,20 16) which expands the types ofdocuments that may 
be maintained electronically to include supplemental agreements, assignment records, work samples, and attendance 
records as well as the master agreement. Related material moved to "Records" section and expanded. 

AR 6164.41 - Children with Disnbilities EnroIIed by Their Parents in Private School 
(AR revised) 

Minor revision made in regulation to delete the statement that private school teachers providing services to students with 
disabilities do not need to meet the federal requirements for "highly qualified" teachers, as requirements for highly 
qualified teachers were repealed by the Every Student Succeeds Act (P.L. 114-95). 

BP 6179 - Supplemental Instruction 
(BP revised) 

Policy updated to delete reference to the requirement to provide supplemental educational services to eligible students 
from low-income families in Title I schools identified for program improvement, as the requirement was repealed by the 
Every Student Succeeds Act (ESSA) (P.L. 1 14-95), and to add the requirement to provide alternative supports to eligible 
students in accordance with the CDE1s ESSA transition plan. 

BPIAR 6200 - Adult Education 
(BPfAR revised) 

Policy and regulation updated to reflect NEW LAW (AB 104,20 15) which establishes the Adult Education Block Grant 
to firnd specified types of programs and coordinate services through regional consortia. Policy also describes other 
possible finding sources for adult education, clarifies that adult education courses must be approved by the California 
Department of Education as well as the district board, adds material on teacherqualifications, moves material from AR to 
BP re: graduation requirements, and adds material on program evaluation. Regulation also deletes prohibition against 
enrolling students with an F- 1 visa, reflects law prohibiting offering a course exclusively through adult education if the 
course is required for high school graduation or academic progress, and condenses and moves material on community 
service classes into section on "Programs and Courses." 

BB 9222 - Resignntion 
(BB added) 

Bylaw updated to clarify the effective date of a resignation of a member of the board, the need for the board to fill the 
vacancy by ordering an election or making a provisional appointment as appropriate, and the need for the resigning 
member to file a revised Statement of Economic Interest/Form 700. 

BBlE 9270 - Conflict of Interest 
(BBIE revised) 

Bylaw reorganized and updated to reflect requirement to submit the conflict of interest code to the code reviewing body 
(i.e., county board of supervisors or Fair Political Practices Commission, as appropriate) by the deadline established by 
the code reviewing body, merge material on the "rule of necessity" into the section "Conflict of Interest under the 
Political Reform Act," expand material on "noninterests" in the section "Conflict of Interest under Government Code 
1090 - Financiai Interest in a Contract" to include additional examples ofnoninterests, and include the exceptions to the 
gift limitation. Exhibit revised to update legal citations. 

BB 9321 - Closed Session Purposes and Agendas 
(BB revised) 

Bylaw updated to clarify that the Board may not meet in closed session under the "personnel exception" (Government 
Code 54957) of the Ralph M. Brown Act to discuss or act upon any proposed change in compensation other than a 
reduction of compensation that results from the imposition of discipline. "Negotiations/Collective Bargaining" section 
revised to reflect that the Board may meet with the district's designated representatives in closed session under the "labor 
exception" (Government Code 54957.6) of the Ralph M. Brown Act to discuss salaries, salary schedules, or 
compensation paid in the form of fringe benefits to its represented and unrepresented employees, including the 
Superintendent. 



First Readina: Board PolicieslRequlationsIExhibits (continued) 

Minor Revisions: 

AR 3314 - Payment for Goods and Services 
Revise 4th paragraph to reflect Public Contract Code 7201, as amended by AB 1705 (Ch. 670, Statutes of 2014). as follows: 

The proceeds to be withheld by the district may exceed five percent when the Board has made a finding, prior to the 
bid and during a properly noticed and regularly scheduled public meeting, that the project is substantially complex 
and requires a higher retention amount than five percent. In such cases, the Board's finding shall include a 
description of the specific project and why it is a unique project that is  not regularly, customarily, or 
routinely performed by the district or licensed contractors. The bid documents shall include details 
explaining the basis for the finding and the actual amount to be withheld 0. 
(Public Contract Code 7201) 

AR 3515.5 - Sex Offender Notification 
Add paragraph to end of AR as follows: 

Whenever the principal has granted permission to a person who is required to register as a sex offender 
pursuant to Penal Code 290 to come into a school building or upon school grounds to volunteer at the 
school, helshe shall notify the parenuguardian of each student at that school, at least 14 days in advance 
using one of the methods specified in Education Code 48981, that a registered sex offender has been 
granted such permission, the date(s) and times for whlch permission has been granted, and the 
parenffguardian's right to obtain information regarding the person from a designated law enforcement 
agency. (Penal Code 626.81) 

(cf. 1240 - Volunteer Assistance) 
(cf. 5145.6 - Parental Notlf7cations) 

BP 4030 - Nondlscrimfnatlon In Employment 
In 1st paragraph, add prohibited discrimination against an employee or job applicant on the basis of hislher association with a 
person or group with one or more of the listed characteristics, as follows: 

The Governing Board is determined to provide district employees and job applicants a safe, positive environment 
where they are assured of full and equal employment access and opportunities, protection from harassment or 
intimidation, and freedom from any fear of reprisal or retribution for asserting their employment rights in accordance 
with law. The Board prohibits district employees from discriminating against or harassing any other district employee 
or job applicant on the basis of the person's actual or perceived race, religious creed, color, national origin, ancestry, 
age, marital status, pregnancy, physical or mental disability, medical condition, genetic information, military and 
veteran status, gender, gender identity, gender expression, sex, or sexual orientation, or association with a person 
or group with one or more of these actual or perceived characteristics. 

AR 4112 - Aaaolntment and Conditions of Emolovrnent 
Delete item #3 to reflect repeal of 20 USC 631 9 pursuant to the Every Student Succeeds Act (P.L. 114-95), and renumber the 
remaining items: 

BP 41 12.21 - Interns 
Delete 6th paragraph to reflect repeal of 20 USC 6319 pursuant to the Every Student Succeeds Act (P.L. 114-95), as follows: 

AR 4112.23 - Special Education Staff 



First Readinn: Board PolicieslRequlationslExhibits (continued) 

E 41 12.914212.91431 2.9 - Emalovee Notifications 
In section I (To All Em~lovee~l. revise item on automated external defibrillators to reflect Health and Safetv Code 1797.196. 
as amended by SB 658 (kh. 264, Statutes of 2015), as follows: 

WhenlWhom 
to Notify 

Education or Board Policyl 
Other Legal Admfnistrative 
Code Regulation # Subject 

Upon placement of automated Health and Safety AR 5141 Proper use of AED; location 
external defibrillator (AED) in Code 1797.1 96 of all AEDs on campus, sudden 
school, and annually thereafter cardiac arrest, school's 

emergency response plan 

In section V (To Individual Employees Under Special Circumstances), add new 1st item at top of sectton, as follows: 

WhenlWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

In the event of a breach Civil Code 1798.21 BP 3580 Types of records affected, 
of security of district date of breach, description of 
records, to affected incident and, as applicable, 
employees contact information for credit 

reporting agencies 

BP 4117.1314317.13 - Earlv Retirement Oation 
In section 'Two Years of Service Credit Retirement Incentive," revise 3rd paragraph to reflect repeal of 20 USC 6319 pursuant 
to the Every Student Succeeds Act (P.L. 114-95). as follows: 

The Board may also consider the impact of the early retirement option on the staffing needs of district schools a d -  

AR 5141.4 - Child Abuse Prevention and Reoortinq 
In section Training," consider adding optional paragraph at end of section to reflect A 6  1058 (Ch. 748, Statutes of 2015), as 
follows: 

In addition, at least once every three years, school personnel may receive training in the prevention of child 
abuse, including sexual abuse, on school grounds, by school personnel, or i n  school-sponsored programs. 
(Education Code 44691 ) 

AR 6158 - Independent Study 
In section "Course-Based Independent Study," revise item # I  to reflect repeal of 20 USC 6319 pursuant lo the Every Student 
Succeeds Act (P.L. 1 14-95), as follows: 

1. Courses shall be taught under the general supervision of certificated employees who hold the appropriate 
subject matter c r e d e n t i a l t  
and are employed by the district or by another district, charter school, or county office of education with 
which the district has a memorandum of understanding to provide the instruction. 

AR 6171 - Title I Programs 
In section "Schoolwide Programs," delete item #3 to reflect repeal of 20 USC 6319 pursuant to the Every Student Succeeds 
Act (P.L. 114-95), and renumber remaining items: 



First Readinq: Board PolicieslRequlationslExhibits (continued) 

Et119323.2 - Actions bv the Board 
In section "Actions Requiring a Four-Fiffhs Vole of the Board," add new item #5 as follows: 

5. Resolution to award a contract for a public works project at $187,500 or less to the lowest 
responsible bidder, when the district is using the informal process authorized under the Uniform 
Public Construction Cost Accounting Act for projects of $175,000 or less, all bids received are in 
excess of $175,000, and the Board determines that the district's cost estimate was reasonable 
(Public Contract Code 22034) 

XVII. ADVANCE PLANNING l nfo 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, November 16, 20 16 @ 6:00 p.m. - District 
Board Room - Room 503, located at Riles Mddle School, 4747 PFE Road, 
Roseville, CA 95747 

b. Suggested Agenda Items: 

XVIII. CONTINUATION OF CLOSED SESSION (ltem IV) Action 

XIX. ADJOURNMENT Action 

CJUSD Mission: 
Students will realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excellence, a well- 
rounded education, and being active citizens of our diverse communify. 



Agenda Item Number XI -1 

Center Joint Unified School District 
AGENDA REQUEST FOR: 

Dept./Site: Student Services 

Date: October 19,2016 

To: Board of Trustees Action Item 
Information I t e m 2  

# Attached Pages 1 

From: David Grimes, Director of PersonnellStudent Services 
Initials: D.G. 

SUBJECT: Williams Uniform Complaint Quarterly Reporting 

As a result of the Williams legislation, all school districts in California are required to report quarterly 
summaries of all received Williams legislation complaints to the district's governing board. Once the 
item is reported to the Board, a summary is then forwarded to the district's county office of education. 

Below is a summary of our Williams UCP complaints and will serve as our documentation to meet the 
reporting requirements of the Williams lawsuit. The attached data will be submitted to SCOE through 
an online process. 

RECOMMENDATION: Informational Item 



Agenda lfem Number 

CE-NTE-R JOINT UNIFIED SCHOOL DISTRICT 

SUMMARY OF WILLIAMS U p  COMPLAINTS- 

July - September 2016 
Areas of Complaints 
Sufficiency Of Text books 
Facilities Issues 
Vacancy or Misassignment of 
Teachers 

p- 

# of Complaints 
0 
0 
0 

# Resolved 
0 
0 

# Unresolved 
0 
0 

0 0 



Williams Uniform Complaint Process (UCP) 

DMrict Reporting 

ARer submitting, be sure to scroll back to the top of  the page to confirm your report hos been trunsmltted. 

If you have questions, please $-mail Cvndi Kroech. 

Submit a Quarterly Report 
Thank you. Your response has been transmitted to SCOE. 

Submit another response h - p o p +  Gr Atla. +o Lp+. 2 0 / b  

This form was created using Google Forms. 
Create ywr own 



AGENDA ITEM # 2 

AGENDA REQUEST FOR: 

Action ltem 

Information ltem X 
# Attached Pages 

j I 1 PrincipallAdministrator Initials: - - 

Dept.lSite: Curriculum & Instruction 

To: Board of Trustees 

Date: October 19,2016 

From: Rebecca Lawson 

AGENDA ITEM: / - 2 

- - I 

SUBJECT: CAASPP Update 

Rebecca Lawson will be updating the Board on the 2016 CAASPP Results €4 
Reflection. 

RECOMMENDATION: Discussion item only. - - 

w 



Center Joint Unified 

2016 CAASPP Results & Reflection 







Area (Claim) Above Standard At or Near Standard Below Standard 

ELA 
Achievement 
Claim 
Descriptors 

~ 

1 - 
Reading h e  student demonstrates some I The student does not 

thorough ablllty to read abil~ty to read closely and [ demonstrate an ab~l~ty to 
Demonstrating closely and analytically to analytically to comprehend a read closely and analyttcally 

understandtng Of comprehend a range of range of l~terary and , to comprehend lrterary and 
literary and non- literary and ~nformstlonal rnformat~onal texts of moderate informational texts of 
fictional texts texts of high cornple~ity carnplex~ ty I moderate complex~ty 

t ? 

Writing The student demonstrates a The student demonstrates some The student doas not 
1 I thorough ablllty to produce abrlity to produce effective and demonstrate an abrlrty to 

Praduclng =Iear compelling, well-supported well-grounded writ~ng for a range produce effective and well- 
and purposeful writing for a diverse range of of purposes and audiences 1 grounded writing for a range 

wnt~ng purposes and audiences of purposes and audiences. 
-++ 4- 4- 

Listening The student demonstrates The student demonstrates some The student does not 
thorough ability to critically ability to accurately interpret demonstrate the ability to 

1 DemOnstratlng interpret and use and use information delivered accurately ~nterpret and use 
effec (Ive I information delivered orally. ~nformat~on delivered orally. 

:ommun~catlon I 
skills 

t 4 -1- 
Researchdnquiry TIIB student demonrlrater a ~ t ~ e  student demonstrates some i n s  student does not 

thorough abilrty to use ability to use researchiinqu~ry demonstrate the ability to use 
Investigating, researchlinqurry methuds as rnelhods lo explore a topic and researchlinquiry methods to 
analyzing. and a way to engage with a toprc analyze, integrate. and present explore or produce an 

present~ng and then analyze, ~ntegrate. ; rnformat~on I explanation of a toprc The 
lnformatlon 

; and present information in a student does not 
i persuasive and sustained ' demonstrate the ability to 
I exploration of a topic. analyze or ~ntegrate 

information through research 



Concepts and
Procedures

Applying
mathema tic a I
concepts and
procedures

Problem
SolvlnglModeling

and Data
Analysis

Using appropriate
tools and

strategies to solve
real world and
mathematical

problems

Communicating
Reasoning

oer-nonstrut ng
ability to support

n,athe n-nit Ic a I
conclusions

-t

The student
demonstrates a
thorough ability to
consistently explain and
apply mathematical
concepts and interpret
and carry out
mathematical procedures
with precision and fluency

The student
demonstrates the
thorough ability to
consistently solve a
range of complex. well-
posed problems in pure
and applied mathematics
making productive use of
knowledge and problem-
solving strategies The
student demonstrates the
ability to consistently
anolyze complex, real-
world scenarios and can
construct and use
mathematical models to
interpret and solve

The student demonstrates
the thorough ability to
clearly and precisely
construct viable argunients
to stippod tiieir own
reasoning and to critique ti,e
r1sonina of nthers

The student demonstrates
some ability to explain and
apply mathematical concepts
and interpret and carry out
mathematIcal procedures
with precision and fluency

The student demonstrates
some ability solve a range
of complex, well-posed
problems in pure and applied
mathematics making
productive use of knowledcje
and problem-solving
strategies The student
demonstrates some ability
to analyze complex, real-
world scenarios and can
construct and use
mathematical models to
interpret and solve problems

The student demonstrates
some ability to cleariy and
precisely construct viobie
arguments to support their own
reasoning and to critique Itte
reasoning of others

The student does not
demonstrate the abilIty to
explain and apply
mathematical concepts and
interpret and carry out
mathematical procedures
with precision and fluency

The student does not
demonstrate the ability to
solve a range of complex
well-posed problems in
pure and applied
inalheinatic 5. niaking
productive use of
knowledge arid problem-
solving strategies The
student does not
demonstrate the abilIty to
analyze complex real-
world scenarios and
construct and using
mathematical models to
interpret and solve
problems

The student does not
demonstrate the ability to
clearly and precisely
construct viable arg untents to
support their own reasoning
and to critique the reasoning
of oth
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Percent of Students Scoring at Each Performance Level 

Gaps in Each Subgroup's Difference from 'All Sludents' % Met & Exceeded Standard 

I. 
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Overall Performance: 2296 Students Tested 

367 Sr udenrs 

520 Students 

Performance 
Summary 2014-201 5 

Overall 
Performance: 
21 06 Students 

Tested 

787 Students 
L -. .- - *I  

zi"(j% 7% Studmts w 31 -60!0 

4 = - 
1,509 Students 

Met 
Achievement 

Standard: 31 % Claim Performance: Percent of Students at Each Level 
L Overall Score Levels . . rr ,~ -- -*--a--., Not Met 

Achievement 
Standard: 69% 

rl2i-l Q-r)ft? Levels 
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AGENDA ITEM # XI - 3 

Center Joint Urnxed School Dishkt 
I 7 

AGENDA REQUEST FOR: 

Dept.lSite: Operations & Facilities Action Item 

To: Board of Trustees Information Item x 
Date: October 19,201 6 # Attached Pages 

From: Craig Deason, Assistant Superintendent 
Principal/Administrator Initials: 

SUBJECT: Technology Update 

Mr. Deason will provide the Board with an update. 

RECOMMENDATION: information only 
i 

AGENDA ITEM: J k 3  



AGENDA ITEM # )(/v*L 

I I AGENDA REQUEST FOR: 

Dept.fSite: Superintendent's Office Action Item X 

To: Board of Trustees Information Item 

Date: October 19,201 6 #Attached Pages 

From: Scott A. Loehr, Superintendent 

Principal's Initials: 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

September 21, 201 6 Regular Meeting 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

AGENDA ITEM # XI\/ - 2  



CENTER JOINT UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, September 21,20 t 6 

M I N U T E S  

OPEN SESSION - CALL f 0 ORDER - President Pope called the meeting to order at 530 p.m. 

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Pope, Mr. Wilson 

Trustees Absent: Mrs. Kelley 

Administrators Present: Scott Loehr, Superintendent 
Craig Deason, Assist. Supt., Operations & Facilities 
Jeanne Bess, Director of Fiscal Services 
David Grimes, Director of PersonnetlStudent Services 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1 Conference with Labor Negotiators, (Scott Loehr & David Grimes), Re: CSEA, CUTA, 

Certificated Management, Classified Management, and Confidential (G.C. 954957.6) 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION 

CLOSED SESSION - 5:30 p.m. 

OPEN SESSION - CALL TO ORDER - 6:05 p.m. 

FLAG SALUTE - led by Mike Jordan 

ANNOUNCEMENT OF ACT ION TAKEN IN CLOSED SESSION - the Board met in Closed Session 
and no action was taken. 

ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as presented: 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Anderson Noes: None 

Absent: Kelley 

STUDENT BOARD REPRESENTATIVE REPORTS 
1. Center High School - Kali Creed was not available to report 

2. McClellan High School - Tristan Wallenmeyer 
- MHS has had a great start to the 2016-17 school year 
- the are 76 students enrolled 
- yesterday was the first honor roll assembly, for the first grading period. Eleven students had perfect 
or near perfect attendance and twenty-four students were on the honor roll. Those students received 
prizes, and the whole student body enjoyed games and a raffle. 



9/21/16 Regular Meeting 
Page 2 

STUDENT BOARD REPRESENTATIVE REPORTS (continued) 
- there are 2 new staff members at MHS: Mr. Graves, who is teaching math, PE, and electives; and Mr. 
Ridge, who is teaching Independent Studies. 
- on September 30th MHS will dedicate it's gymnasium in honor of Terry McCauley, long time Center 
employee. 

3. Global Youth Charter School - a representative was not available to report 

It was announced that Trustee Kelley is not present tonight due to illness. 

ORGANIZATION REPORTS 
1. CUTA - Venessa Mason, President, noted that CUTA had its 2nd Rep Council meeting. She 
reported on the wonderful events happening around the district sites. She noted that North Country is 
having campus beautification days on Friday and Saturday. They also had a Kindergarten roundup. 
Penny and Laura have started a choir for grades 1-6 and they have 110 choir members; they will be 
having a December performance called "My Favorite Things". Oak Hill is having a book fair this week 
and next week, they had a walk-a-thon that was pretty successful, and tomorrow they are having a 
Reading and Science Night. Spinelli had Tammy Wilson from SCOE out to do a presentation on the 
Wonders program for ELA curriculum. Spinelli had VSP do free eye screenings for students, and 
students that need glasses received 2 free pairs, 1 for home and 1 for at school. There was also a 
weekend screening for families, and those that needed glasses were also given free pairs of glasses. 
Riles is in the middle of flag football and volleyball. Theresa Lunsford attended the SCOE Teacher of 
the Year Dinner, and the entire math department from Riles attended to support her. CHS is in 
homecoming week with a Fairytale theme. 

2. CSEA - Marie Huggins, President, handed each board member an invitation to Jeanne Bess's 
Retirement Party. She asked each Board member to attend, to celebrate Jeanne's 13 years with the 
district. She then noted that the McCauley gym is a real honor for classified employees. There will be 
a photographer from CSEA headquarters, and there will be a write-up in the CSEA Statewide Focus 
magazine. Mrs. Huggins then noted that she has spoken to Mrs. Woods about students earning 
Community Service for helping at the CSEA dinner in October. 

REPORTSIPRESENTATIONS 
1 Facilities Update - Craig Deason, Assistant Superintendent of Operations & Facilities, reported 
on the recent bond refinancelsale, site evaluationlassessment update, and district development update. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA- None 

BOARDISUPERINTENDENT REPORTS 
Mrs. Kelley - was not available to report 

Mr. Hunt 
- thanked Ms. Bess for all of her service to the district and wished her well in all of her endeavors. 

Mr. Wilson 
- gave fair warning; he recommended that people attend the Food Truck event on Thursday because 
he has been drafted to BSQ at the football game on Friday. 
- noted that the Board deserves credit for pushing the Bond sales and not waiting. He noted that we 
have done amazing things in this district. 



9/21/16 Regular Meeting 
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BOARDISUPERINTENDENT REPORTS (continued) 
Mrs. Anderson 
- noted that she is sony that she is going to miss Jeanne's Retirement Party. Jeanne always has a 
smile, is always so helpful. Wished her the very best. 
- noted that she is tickled pink that we are naming the gym after Terry McCauley; he has touched so 
many students' lives. 
- noted that she is having her 3* back surgery on Monday. She is sorry for not making it out to the 
school sites as often as she would like. She hopes to get out there soon. 

Mrs. Pope 
- thanked Center High School's Mr. Jordan, Oak Hill's Mrs. Spore and Mrs. Wariner, and Dudley's Mr. 
Jackson for touring with her and Mr. Loehr. It is nice to see the sites. - noted that Oak Hilt will be starting a Project Lead the Way elective next year. - noted that Oak Hill and North Country have been making videos; thanked Mr. Bisho for helping these 
sites. 
- Riles MS has started Project Lead the Way. They've also started STEAM, an afterschool club for girls 
in the area of engineering and coding. 
- attended the CHS Back to School night. Mr. Jordan noted that there was a lot of positive feed back 
from staff and parents. 
- attended the Teacher of the Year Dinner. It was a very positive event. 

Mr. Loehr 
- noted that Theresa Lunsford represented the district well for Teacher of the Year. It was a nice 
evening. 
- noted that the district finally received the smarter balance results. Families should start receiving 
student results in the mail. 
- a new accountability matrix has been state approved. As more details come out, the board will be 
updated. 
- noted that Trustee Wilson is correct. With 100% action from the board, it made the Bond sale 
happen. He noted that the 5 Board members work well together. Thanked the board for what they do. 

CONSENT AGENDA 
1. Approved Adoption of Minutes from August 17, 201 6 Regular Meeting 
2. Approved Resolution #6/2016-17: District Signatories - Payroll Orders 8 Claims 
3. Approved Resolution #712016-17: District Signatories - Cafeteria Account 
4. Approved Resolution #8/2016-17: District Signatories - Revolving Fund & Clearing Account 
5. Approved Classified Personnel Transactions 
6. Approved Certificated Personnel Transactions 
7. Ratified Professional Services Agreement: Donna McGlaughlin 
8. Approved 2016-201 7 Contract with CHHICenter for Hearing Health, Hearing Conservation 

Services 
9. Approved Center Adult School Fee Policy Revision 
10. Approved 2016-201 7 Center Adult School Course Offerings 
11. Approved Memorandum of Understanding with United Way California Capital Region to Operate 

the Experience Corps Tutoring Program 
12. Approved Professional Services Agreement: Phuong Ho 
13. Approved Professional Services Agreement: Catherine Stevens 
14. Approved Contractor Change Order #1 to the Contract By and Between Conti Corporation, 

Contractor, and Center Joint Unified School District 
15. Approved Notice of Completion for the Theater & Video Production AV & Control Systems 

Upgrade Project 
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CONSENT AGENDA (continued) 
16. Approved Notice of Completion for the Center High School - Proposition 39 Funded Energy 

Efficiency and Conservation Lighting Project 
17. Approved Notice of Completion for the Center High School - Proposition 39 Funded Energy 

Efficiency and Conservation HVAC Project 
18. Approved Payroll Orders: July - August 201 6 
19. Approved Supplemental Agenda (Vendor Warrants): August 2016 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Anderson Noes: None 

Absent: Kelley 

INFORMATION ITEMS 
1. Wilson C. Riles English Department, Efficacy Study with McGraw Will, Study Sync 
2. Conference: "Fundamental Shift in Developer Feesu - C. Deason (O&F) 

BUSINESS ITEMS 

PUBLIC HEARING: Notification of Compliance With Education Code 9601 19 for Funds Received 
under Pupil Textbook and Instructional Materials Incentive Program. 

President Pope opened the public hearing at 6:47 p.m. Mr. Scott Loehr, Superintendent, noted that 
this has been posted for multiple days, inviting the public to come make comments regarding our 
instructional materials. There were no other public comments. The public hearing was closed at 
6:47 p.m. 

A. APPROVED - Certification of Provision of Standards-Aligned Instructional Materials 

Motion: Hunt Ayes: Anderson, Hunt, Pope, Wilson 
Second: Wilson Noes: None 

Absent: Kelley 

B. APPROVED - Resolution #312016-17: Statement of Assurances Instructional Materials 
Fund - 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Hunt Noes: None 

Absent: Kelley 
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BUSINESS ITEMS (continued) 

PUBLIC HEARING: Consideration and Adoption of a Resolution to lncrease Level 1 School Fees 
Imposed On Residential and Comrnercial/lndustriaI Development Projects. 

President Pope opened the public hearing at 6:48 p.m. Trustee Wilson asked why can't we charge 
developer fees up front or add it into the cost of the home to cover the cost of the infrastructure 
demand that they are going to make. Trustee Anderson asked how other districts are able to 
demand things that they get paid for by developers. Mr. Scott Loehr, Superintendent, noted that 
those districts have builders build schools in place of charging the developer fee. He also noted that 
the increase does not cover the impacts that we will be dealing with. Mr. Deason noted that Level 3 
does get $7.60 (or somewhere around there) but he thinks it takes a legislative action to require 
developers in California to pay Level 3. Level 1 is set by the state and it changes every year in 
January. Level 2 depends on the cost of housing and the empty slots within the school sites; those 
help with the calculation of what you can get for Level 2. We will see what happens with Level 3 by 
the state. Mr. Deason noted that we need to look at how to maximize the best amount that we can 
get from all of the entities outside of our taxpayers in our community. There were no other public 
comments. The public hearing was dosed at 658 p.m. 

Trustee Anderson stepped out of the meeting 6:56 - 6:58 p.m. 

C. APPROVED - Residential & CommercialllndustriaI Development School Fee Justification 
Study and Resolution #512016-17: Resolution of the Governing Board of the 
Center Joint Unified School District To Increase Statutorv School Fees 
Imposed on Residential and CommercialllndustriaI Develoament Proiects 
Pursuant to Education Code Section 17620 (Level I Fees) 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Hunt Noes: None 

Absent: Kelley 

D. APPROVED - 201 5116 Unaudited Actuals Reoort 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Anderson Noes: None 

Absent: Kelley 

Mr. Loehr thanked Jeanne Bess for her work on this report. Ms. Bess noted that it has been a pleasure 
to work with such a professional and friendly group of people. She noted that she has been able to go 
to the Board with questions, or has been able to answer their questions; they've all been so receptive to 
her ideas. This year closed like the others; the auditors have already come and gone. The report 
should be done in about a month or so and Lisa will be bringing that fotward. 

E. APPROVED - Resolution #4/2016-17: Gann Limit Resolution 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Hunt Noes: None 

Absent: Kelley 
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BUSINESS ITEMS (continued) 
F. APPROVED - First Readinq: Board PolicieslRequlationslExhibits 

BP/AR 35 15.2 - Disruptions 
BP 3515.7 - Firearms on School Grounds 
AR 4 161.114361.1 - Personal lllnessllnjuy Leave 
AR 4161.214261.2i4361.2 - Personal Laves 
AR 426 1.1 - Persona1 Illness/Injury Leave 
BPIAR 6142.7 - Physical Education and Activity 
BP 6152 - Class Assignment 
AR 6162.51 - State Academic Achievement Tests 
BP 6 164.2 - Guidance/Counseling Services 

Minor Revisions: 
AR 3550 - Food ServicelChild Nutrition Program 
AR 6173.2 - Education of Children of Military Families 
AR 71 1 1  - Evaluating Existing Buildings 

Motion: Anderson Ayes: Anderson, Hunt, Pope 
Second: Hunt Noes: None 

Absent: Kelley 
Abstain: Wilson 

ADVANCE PLANNING 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, October 19, 2016 @ 6:00 p.m. - District Board Room - Room 
503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: 

ADJOURNMENT - 7:03 p.m. 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Hunt Noes: None 

Absent: Kelley 

Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 

Nancy Anderson, Clerk 
Board of Trustees 

Adoption Date 
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I AGENDA REQUEST FOR: I I ~ e ~ t . l ~ i t e :  Superintendent's Office 

Date: I": Board of Trustees 

October 19,2016 

I ~rom:  Scott A. Loehr, Superintendent 
~~rinci~all~drninistrator Initials: - 

Action Item x I 
Information Item 

# Attached Pages 1 I 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 

RESOLUTION # 91201 6-1 7 
RESOLUTION ON BOARD COMPENSATION FOR MISSED MEETINGS 

WHEREAS, the Governing Board of the Center Joint Unified School District appreciates 
the services provided by members of the Board and provides compensation for meeting 
attendance in accordance with Education Code 35120 and Board Bylaw 9250; and 

WHEREAS, Education Code 351 20 provides that the monthly compensation provided to 
Board members shall be commensurate with the percentage of meetings attended during 
the month unless otherwise authorized by Board resolution; and 

WHEREAS, Education Code 35120 specifies limited circumstances under which the Board 
is authorized to compensate a Board member for meetings helshe missed; and 

WHEREAS, the Board finds that Trustee Kelly Kelley did not attend the Board meeting on 
Wednesday, September 21,201 6 for the following reason: 

[ ] Performance of other designated duties for the district during the time of the meeting 
[ X ]  Illness or jury duty 
[ ] Hardship deemed acceptable by the Board 

NOW THEREFORE BE IT RESOLVED that the Board of the Center Joint Unified School 
District approves full compensation of the Board member for the month of September 
201 6. 

PASSED AND ADOPTED THIS 19th day of September, 201 6 at a regular meeting, by the 
following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

Attest: 

Scott A. Loehr, Superintendent Delrae Pope, President 
Center Joint Unified School District Board of Trustees 



AGENDA ITEM # f *3 

I AGENDA REQUEST FOR: I 
1 ~ e ~ t . l ~ i t e :  Superintendent's Office Action Item x I ITO: Board of Trustees Information Item I 
I i ate: October 19,2016 # Attached Pages I 

1 I ~rorn: Scott A. Loehr, Superintendent I 
l~rincipall~drninistrator Initials: I 

SUBJECT: Restoration of Board Stipends 

The Board of Trustees took a 5% cut in theirstipends during the 2008-2009 school 
year, with no increase since that time. We are asking that the current Board stipends 
be increased by 5% for the 201 6-1 7 school year, retroactive July 1, 201 6. 

RECOMMENDATION: CJUSD Board of Trustees approve the Restoration of the Board 
Stipends with a 5% Increase in the Current Board Stipends, Retroactive to July 1,2016. 

AGENDA ITEM: %I J -3 



AGENDA ITEM # XI+ 'f 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 

Date: October 19,2016 Information Item - 

To: Board of Trustees # Attached Pages I 

From: of Personnel and Student Services 

Subject: Classified Personnel Transactions 

Resienation 

Danita Johnson, Instructional Specialist PHJAutism 

New Hire 

Amber Ortiz, Cafeteria Worker 
Lisa Colburn, Instructional Specialist PH/Autism 
Tamara Plummer, Instructional Assistant 
Keri Green, Office Assistant 
Kylie Moore, Cafeteria Worker 
Kayla Williams, Instructional Specialist PHJAutism 

Recommendation: Approve Classified Personnel Transactions as Submitted 



Danita Johnson has resigned from her position as an Instructional Specialist PH/Autism at 
North Country Elementary School effective October 7,2016. 

Amber Ortiz has been hired as a Cafeteria Worker at Center High School effective September 
15,2016. 

Lisa Colburn has been hired as an Instructional Specialist PHIAutism at Wilson Riles Jr. High 
School effective September 16,2016. 

Tamara Plummer has been hired as an Instructional Assistant at North Country Elementary 
School effective September 27,2016. 

Keri Green has been hired as an Office Assistant at Center High School effective October 10, 
201 6. 

Kylie Moore has been hired as a Cafeteria Worker at Wilson Riles Jr. High School effective 
October 10,201 6, 

Kayla Williams has been hired as an Instructional Specialist PH/Autism at Spinelli Elementary 
School effective October 10,20 16. 



AGENDA ITEM # J .mk5 

Center Joint Unified School 
District 

New Hires 

AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 

Date: October 19,2016 Information Item - 

To: Board of Trustees # Attached Pages 1 

From: of Personnel and Student Services 

Kevin Ash, Center High School 
Kimberly Biancalana, Center High School 
Brianna Hakanson, Dudley Elementary School 

i 

Release of Tem~orarv Employee 

Svetlana Neykova, Center High School 

Subject: Certificated Personnel Transactions 

Recommendation: Approve Certificated Personnel Transactions as Submitted 



New Hires 

Kevin Ash has been hired as a Temporary Social Science Teacher, Center High School, 
effective October 1 l,20 16, 

Kimberly Biancalana has been hired as a Counselor, Center High School, effective September 
26,20 16. 

Brianna Hakanson has been hired as a Third Grade Teacher, Dudley Elementary School, 
effective October 10,2016. 

Release of Temporarv Emplovee 

Svetlana Neykova has been released from her position as a Temporary Counselor, Center High 
School, effective end of day on September 27,2016. 



Agenda item Number X,I\/-~ 
Center Joint t)ntj%d~cliool?District 

C 

AGENDA REQUEST FOR: 

Dept.lSite: Special Education 

Date: October 19,2016 Action Item X 

To: Board of Trustees Information ltem 

From: Scott Loehr, Superintendent # Attached Pages 
Initials: S.L. 

SUBJECT: 201 61201 7 Individual Services Agreements 
Please approve the following Individual Sewices Agreements for special education 
students to receive services at nonpu blic schoolslagencies during the 201 611 7 
fiscal year. 

20116117-191 Bright Futures Therapy $ 360.00 
201 6/17-192 Guiding Hands $31,928.97 

RECOMMENDATION: CJUSD Board of Trustees to ratify Individual Sewice Agreements for the 
201 61201 7 school year. 

AGENDA ITEM # XI\/-G 



Agenda Ifem Number X I F  7 

Center yoin t ~nif;'ec/~c6oo~~tifricf 
AGENDA REQUEST FOR: 

DeptJSite: SPECIAL EDUCATION 
Date: October 119,2016 Action Item X 
To: Board of Trustees Information Item 
From: Scott A. Loehr # Attached Pages 

Superintendent 
Initials: s.c. 

4 

SUBJECT: PROFESSIONAL SERVICE AGREEMENT 

CONSULTANT'S NAME: Meladee McCarty 

COMPANY NAME (if applicable) 

SERVIC€(S) TO BE RENDERED: Provide 01 asseaments, reports, attendance at IEP's & 
consullations, a minimum of 4 x's per school year. I will prepare 
documentatlon for Low Incidence Funding should the student 
need specialized equipment to provide access to the cuniculum. 

DATE(S) OF SERVICE: 9120116 lhrough 611 611 7 

PAYMENT PER HOUR: 100.00 

TOTAL AMOUNT OF CONTRACT: As per request or needed 

FUNDING SOURCE: O I  -6500-0-5800-102-5750-1 180-003-000 

RECOMMENDATION: CJUSD h a r d  of Trustees Ratify Professional Service 
Agreement with: Meladee McCarty 

AGENDA ITEM # XIV-7  



Center Unified School District 
8408 Watt Avenue 

Antelope, California 95843 

PROFESSIONAL SERVICES AGRBEMENT 

This agreement for pmfesslonal services is entered Into tMa ;?o *day d &&&&+ 
by and between the Center Unified School Dlstrict and the person(s) or firm describgd blow,  

mjb 
hereinafter described as CONTRACTOR. Persons performing services under this contract hold 
themselves out to be independent cantracton, not employees of the DISTRICT, and hold(s) the 
DISTRICT harmless from claims under workers' compensation laws. CONTRACTOR further 
declares that he/she/it islam in the business of pravldlng the described senrlce for any and all 
penonslorganizaff oms desirfng such aenrfces, that such sarvlces are not provided exclusively for 
Center Unlfied School Dfstrict. CONTRACTOR also holds the DISTRICT harmless from claims 
arising from loss, damage, or injury while performing the st\pulated services. 

I 
*Payment $ /DL, per fkWk . CONTRACTOR will submit a signed invoice nat more 

1 

frequently than monthly, detailing services provided and charges. Payment will be made within 
forty-five days aner receipt of invoice or service, whichever is later. 

*8eginnhg Date of Service: 9 *&-/6 *Frequency of Senrice Dates: 
*Ending Date of Sedce: 6 4 8 - 1 7  

Method of Payment and Tax Repartlng: (check one) 
(Variable Payroll- W-2 Gemrated (requires cornpleUon of W d  & 1-9 In Personnel Dept 

Accounts Payable-1099 Generated {Requires completion of W-9 on pg. 2 of this form) I 
Total amount of 811s contract $ Budget # 

Signature of Accounting Supenrisor: Date: 
Date Board of Trustees Approved Date: 
Signature of Authorized Contracting Official: Date: 
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of dabt, or conWbutlanv you made to an IRA. 
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allen), la pmvlde yaw correct TIN to the person requesting It (Ute 
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AGENDA ITEM # xrv- 8 

Center Joint Zlnzjied.$cfiooC~ktTict 
AGENDA REQUEST FOR: I 

Dept.lSite: Curriculum & Instruction 

Date: October 16,2016 Action Item 2 
To: Board of Trustees Information Item 

From: Rebecca Lawson, # Attached Pages 2 
Coordinator of Curriculum 

Administrator's Initials: I 

L 

SUBJECT: Memorandum of Understanding (M0U)- 
Agreement #I 01 3 between Sacramento County 
Office of Education and Center JUSD -Cyril 
Spinel li Elementary 

Please approve the Memorandum of Understanding (M0U)-Agreement 
#I 01 3 between Sacramento County Office of Education and Center JUSD, 
to provide three (3) one day McGraw Hill, Wonders site based support to 
include grade level planning to the K-6" grade teachers and administrator 
at Cyril Spinelli Elementary in Center Joint Unified School District on the 
following dates: 
November 30,2016 grades 3 & 4 
December 6,207 6 grades 5 & 6 
January 10,201 7 grades K, 1 and 2 

RECOMMENDATION: CJUSD Board of Trustees approve the 
Memorandum of Understanding (M0U)-Agreement #I 01 3 
between Sacramento County Office of Education and Center 
JUSD 

AGENDA ITEM # %rV-8 



Office Sacram@aBnty of Education 

P.O. Box 289003 
Sacramento, CA 95820 

MEMORANDUM OF UNDERSTANDING 
Agreement EMS #I O f  3 

This Memorandum of Understanding (MOU) is bebeen the Sacramento County Office af Education, 
hereinafter referred toas 'SCOE," ,and Center Unified School Disttfct hereinafter referred to as 
"District." 

The purpose of this MOU is to detail the roles and respons~bilities of SCOE and the Dlstrict in regards 
to delivering Instnrctlonal support services to staff. Once signed by both partles, this MOU Is In effect, 
and may be terminated by either entity In writing, but not less than seven business days pdor to the first 
day of service. 

No audlo or visual rewrdlng of the services provided under this agreement may be made by any 
means without the advance wtitten aulhorIratlon of SCOE. 

SCOE agrees to: 

1, Provide a primary contact person and service provlder(s) for all work under this MOU. 
MOU Contact: Servlces provlded by: 
Tam1 Wilson Tami Wilson 
916.228.2350 91 6.228.2350 
Wison@scoe.net twllsan@scoe.net 

2. Provide three (3) days of site-based support and one day preparation, Sfte-basad support to 
indude grade-level planning of the McGraw-Hill Readfng Wonders curriculum. 

a November 30,2016; Gtades 3 and 4 
December 8,2016; Grades 5 and 6 
January 10,2017; Grades K, I, and 2 

3. Location of the service 
Cyril Splnelli Elementary School 
3401 Scotland Drfve 
Antelope, CA 95843 

4. Provlde an evaluation af servtces. 
5. Provide tralnhg materials. All lnstnrctlonal materlats provided by SCOE are copyrighted, 
6. Invoice Dlstrlct upon completion of senrfces to: 

Center Unlffed 
8408 Watt Ave. 
Antelope, CA 95043 

Distrlct agrees to: 

9. Provide a primary contact person for all work under this MOU. 
Kris Schmieder, Principal 

Page 1 of 2 



MEMORANDUM OF UNDERSTANDINO, ~~reernent 'EMS 111013 

91 6.338.6490 
krlss@centerusd.org 

2. Ensure the site princlpaUdlsMct representative Is present during services. 
3. Participate in an evaluation of services. 
4. Provide faciltty, Insurance, and indemnification. 
5. Provide SCOE with a copy of attendance slgn-in sheet upon request. 
8. Provide the audio-visual equipment and table suppHles. 
7. Provide requested materials for participants (e.g., Teachefs Edition). 
8. Remit payment to SCOE within 60 days of Invoicing. 

Total: $3,000.00 

Indemnity. Each party agrees to defend, indemnify, and hold harmless the other party (IncIudlng Its 
directors, agents, offlcers and employees), tkom any claim, actlon, or proceeding arising from any 
actual or alleged act or ornlss!on of the indemnifying party, its director, agents, officers, or employees 
arising from the indemnifying party's dutles and obligations described in this agreement or imposed 
by law. 

It Is the intention of the parties that the provlslons of this paragraph be Interpreted to impose on each 
party responsibtllty to the other for the acts and omissions of their respective elected and appointed 
officials, employees, representatives, agents, and subcontractors. It Is also the intention of the parties 
that where cornparatbe fault is determined to have been contributory, princfples of comparative fault 
will be followed. 

SCOE and School shall monitor this agmement to oversee knplernentatlon of services. 

Sacramento County Office of Education Center Unified School District 
Mark Vlgado, Asststant Superintendent Mmca Lawson, 
Educational Services K-12 Curriculum Coordinator 

Signature Date 
M z %  /0'10-/b 

Slgnhture / Date 

Page 2 of 2 



AGENDA ITEM # * 9  
Center 'L)nif;ed~cfzooCDi&Tict 

Action ltem X 

Information ltem 

# Attached Pages: 4 

SUBJECT: Professional Service Agreement 

CONSULTANT'S NAME: A Touch of Understanding 

COMPANY NAME (if applicable): A Touch of Understanding 

SERVICES TO BE RENDERED: ATOU Bullying Prevention Presentation 
workshops for 4m grade students in all CJUSD Elementary Schools. 

DATES OF SERVICE: 811912016 North Country; 3/9/2017 Spinelli; 311 01201 7 
Oak Hill; 51512017 Dudley 

PAYMENT PER DAY: 811 91201 6 $1,200.00; 3191201 7 $540.00; 311 01201 7 
$1,500.00; 5/5/2017 $1,256.40 

TOTAL AMOUNT OF CONTRACT: $4,496.40 

FUNDING SOURCE: 01 -931 5-0-5800-601 -1 140-1 000-0j7-000 

RECOMMENDATION: CJUSD Board of Trustees approve Professional 
Services Agreement as Presented 

AGENDA ITEM # *'I 



I I 

Center Unified ScI~ool District 
5405 Watt Avenue 

Antelope, Califo~nia 95843 

PROFESSIONAL SERVICES AGREEMENT 
This agreement for professional services is entered into this 14 day of&b- 201 1 p , ! 

by and between the Center Unified School District and the person(s) or firm deicribed below, 
hereinafter described as CONTRACTOR. Persons perfomii~g services under this contract hold 
themselves out to be independent contractors, not employees of the DISTRICT, and 1101d(s) the 
DISTRICT l~amless from claims under workers' compensation laws. CONTRACTOR further 
declares that he/she/it is/are in the business of providing the described service for any and all 
persons/orgsnizatioi~s desiring such services, that such services are not provided exclusively for I 

Center Unified School District. CONTRACTOR also holds the DISTRICT harmless from claims 
arising from loss, damage, or injury while performing the stipulated services. 

Contractor Name: A %(rch OC \ jn&r,3+-and - - ifi a 

Taxpayer Il3 # /n8 - 0389 7 7 7 ! I, 

j 
Full descriptiotl of services to be provided: 
A ~ O U  ~u/h.jiny Preven fibo Present& h.00 ~0rK3hors  f&r 4% 3 r d e  
ahden+s in a i l  CJUSO N e m e n ~ w y  schoors  . 
Payment S $see pew b ~ / Q U  . CONTRACTOR will submit a signed invoice not more frequently thk 
monthly, detailing services provided and charges. Payment will be made within forty-five days after receipt 4 
illvoice or service, whichever is later. 

Beginning Date of ~ e r v i c e : * ~ e e  belolrl Frequency of Service: Oncpd ner shwl s i f p A  

Ending Date of Service:#~ee h ~ l "  
% N. Countr : g/ iq  I ,ZOO.UO 

LJ ~ ~ ; ; r e , i  i : Y3/01r7 &40.00 

hdlcthod of Payment and Tax Reporting: (check one) Oak 14ill : d/ ,o / t  7 & /,firno. 00 

I ) d l + v  : 5/5/ /7 &/, 2 5 b . 4 0  
Variable Payroll - W-2 Generated (Requires complebon of W-4 & 1-9 in Personnel Dept.) 

X Accounts Payable - I099 Generated (Requires completion of W-9 on back of this form) 
I 

O l - C ) 3 1 5 - 0 - S S o o - Q 0 1 - , , , ~  - I 
Total amount of this contract $ 4 ,  4919. 40 Budget # I o o D  - 017 - ooo 
Reason se1vic.e car~~~ot be provided by a District employee: 

No di~h-fc+ emplo se -tro;necj tii aualiLed. Y 
Signature o f CONTRACTOR: 
Signature o F District etl~ployee Date: 
Signature of Business Manager : Date: 
Date Board of Tn~stees Approved Date: 
S,ig~~atnre of Authorized Contracting Official: Date: 
--- 
I *** CONTRACT NOT VALID WI'THOUT AUTHORIZED DISTRICT SIGNATURE **' 

- -- -. 



Form w-9 I 
(Rev. December 2014) 1 
bapattment ot the ~re&ry 
Internal Revenue Secvlce I 

Request for Taxpayer 
I Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

I I 

oi 

2 
Q 2 

$ 

1 Name (as shown on your Income tax return). Name Is requld on this Ilne; do not leave this line blank. 

A Touch of Understanding, Inc. 
2 Buslnass namddisregarded entity name, If dtfferent fmm above 

' i r  

L ' h .: c 
; 
% 

3 Check approprlete box for federal tax classlflcation; check only one of the following seven boxes 

IndlviduaVsole proprietor or C Corporation S Corporatlon Partnership a Twtlestate 
slngle-member U C  
Umlted llablllty company. Enter the tax classlflcatlon (C=C corporation, S=S corporation, P=partnershlp) b 

I", 

3. 1 am a U.S. citizen or other U.S. person (deflned below); and 

4 Examptlons (codes apply only to 
certaln entitles, not indlvlduals; see 
lnstNctlons 3): 
Exempt payee code (it any) - . . 

Note. For a slngle-member LLC that Is disregarded, do not check UC;  check the appropriate box In the llne above for 
the tax classikation of the single-member owner. 

Other (see Instructions) b Non profit corporatlon 

5280 Stlrllng Street, Suite 102 
6 Clty, state, end ZIP code 

Granlte Bay, CA 95746 
7 List account numbefls) here (optlonal) 

Taxpayer Identification Number FIN) 
Enter your TIN In the appropriate box, The TIN provided must match the name given on line 1 to avoid I Soslal aecudty number 
backup withholdlng. For indivlduals, this is generally your social security number (SSN). However, far a 
resldent alien, sole proprfetor. or disregarded entity, see the Part I instructlons on page 3. For other 
entities, It is your employer ldentiflc~ttion number (EIN). If you do not have a number, see How to get a 
TIN on page 3. UI or - u ~  KII 

4. The FATCA code($ entered on this form (if any) lndlcatlng that I am exempt from FATCA reporting Is correct. 

code flf any) 
( *pp~ .0rn le~ou~n~m(~~t~ ld . rn~u .q  

Note. If the account Is in more than one name, see the lnstructlons for line 1 and the chart on page 4 for 
guidetlnes on whose number to enter. 

Certlficatlon Instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply, For mortgage 
interest pald, acquisition or abandonment of secured property, cancellatton of debt, contributlons to an individual retfrement arrangament (IRA), and 
generamy, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

5 Address (number, street, and apt. or suite no.) I Requester's name and address (optional) 

General Instructions V 

Certification 
Under penalties of perjury, I certify that: 
1. The number shown on this form Is my correct taxpayer ldentificallon number (or I am waiting for a number to be Issued to me); and 

2. I am not subject to backup wilhholdlng because: (a) I am exempt from backup withholding, or (b) I have not been notlfied by the Internal Revenue 
Service (tRS) that I am subject to backup wlthholdlng as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

Employer ldentlfl~atlOn number 

Form 1098 (hme mortgage Merest), 1098-E (student loan Interest), 1098-T 
ltultionl 

6 8  

5.- --, 
Sectlon references are to the Internal Revenue Code unless otherwise noted. Form 1099-C (canceled debb 

- 0 3 8 9 7 1 7  

Future davelopments. lnformatlon about developments affecting Form W-9 (Such . F~~~ 1 ogg-~ (acqulsitioon or of properly) as leglsiatlon enacted after we retease it) is at m.lrs.govifw9. 
Use Form W-9 only If you are a U.S. penon flncludlng a resldent alien), to 

Purpose of Form provide your correct TIN. 

An Individual or entity (Fonn W-9 requesler) who is required to rtle an Information Myou do not mhKn F m  W-9 to the requester W h  a 'TIN, you mlght be sublect 
return wlth the IRS must obtaln vour correct tax~aver Identiflcatlon number mN1 to backup withholding. See What is backup withholding? on page 2, 
whlch may ba your social secu& number (SSN), kidivldual taxpayer ~dent~cat~bn By signing the fllledsut lorm, you: 
number (ITiN), od~ption taxpayer identlficatlon number (ATIN), or employer 
Identiflcatlon number (€IN), to report on an Inforrnatlon return the amount pald to 1. Certify that the TIN you are ghring is correct (or you are waiting for a number 

you, or other amount reportable on an information return. Examples of Inlormailon to be Issued). 

returns include, but are not limited to, the following: 2. Certlfy that you are not subject to backup wlthholdlng. or 

Fonn 1099-INT (interest earned or pad) 3. Clalm exemption from backup withholding If you are a U.S. exempt payee. If 

Form 1099-DM (dividends, including those from stocks or mutual lunds) eppllcable, you are aiso certifying that as a U.S. person, your altocable share of 
any partnership income from a U.S. trade or buslness Is not subject to the 

Form 1099-MISC (verlous types of Income, prizes, awards, or gross proceeds) withholding tax on forelgn partners' share of effectively connected income, and 
Form 1099-6 (stock or mutual lund sales and certain other transactions by 4. Certify that FATCA code(s) entered on thls form (if any) lndlcatlng that you are 

brokers) exempt from the FATCA reporting, Is conect. See What is FATCA mpwting? on 
Form 1099-S @roceeds from real estate transactions) page 2 for fudher lnforrnatlon. 

Form 1099-K (merchant card and third party network transactions) 

Cat. No. 10231X Fom w-9 (Rev. 12-2014) 



If &l of the above are "NO", continue.. . 

B 

.INDEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GUIDELINES 

PART I 
1. Has this category of worker already been classified an "employee" by the RIS? 
Refer. to pnge I fir iildividtinls listed irt 1.S Publication SWR 40 al~d others iderttified 
dul*irrg flte IRS cotnpliance studies in San Diego Cottnty, 
2. Is the individual working as an employee prescribed by the Education Code? 
Edt~cnriorr Code sections 45100-45451/88000-88263 define what constitutes classified 
senlice cr~id 44800-45060/87000-57333 dejine certificated service. The IRS 
predisposes an entployer/enyloyee relntiorrship when state law rnnnclntes such n 
relationship. 
3. Is the individual already an employee of the district in another capacity? 

" 4. Has the individual performed substantially the same services for the district as 
an ernployee in the past? 

Is /he iildiirihrnl retired, rettirning to substitute, or tmin, etc.? 
' 5. Are there currently employees of the district doing substantially the same 

services as will be required of this individual? 
6. Does the dishict have the legal right to control the method of performance by 

this individual? 
Cotisicier wherher the district has to train this individual or give instrtiction as to 
~,vlten. 11j/I~re, how, and in ~~I ia t  order to work. Does the district require the individttal 
ro szrhtnir reports orperjiorm the services at a district site? l"h.ese factors would 
indicnta the district n~ninlnins control szrficient for an employer/employee 
?-elntionsitip. Ho~~ever,  it is not necessnn, that fhe district exercise this right or have 
the e~periise regttired to do so. In many cnsm this would not bepracticnl nor 
nh!i,~able. 
7. Are tile services, as being provided, an integral part of school operations? 
Are the seivices being provided necessary to the operation ofthe school, program, 
prqject, etc. ? TI2is indicates the district has an interest in the nrefhod of pe@orn~ance 
and irr~plies the innintenance of legal control. 

If the answer to of the above questions is "YES", 

PART TI YES NO 

I STOP RERE 1 
Do not complete the rest of the questions. The individual is the district employee and must be 
paid and reported accordingly. 

Y E S  

S.  b~lust the required service be performed by this individual? 
Consider ~t~hetl~er or not the individual may desigrtate someone else to do the ~c~ork 
~clittr or it I I I P  cfistricf IS /uloi.vledge or approval 
9. Docs the district have a continuing relationship with this individual? 
Is flti.~ CI "olie shot deal" or will tlze district continue lo use this indi11idt.itml in tlte 
fiitzrr-c? This coitld be on an irfreqrrent or irregular basis but n continttows 
r.einliortslr ip c-~ists. 
10. Can this relationship be terminated without t l ~ e  consent of both parties? - .---= 

Y 

A 

NO 

X 

X 

If the answcr to qi~estions 8, 9, or 10 is "YES", there is a good possibility that an employment 
reIat1011ship exists. Questions 8 c9t 9 are indicators of dishxi control that, in conjunction wit11 
other factors, imply an employment relationship. Go baclc to PART I and re-evaluate each 
qnestion. If questiolls 1-7 are stilI &'NO", contin~~e.. . 

4-26-94 
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PART TI - contii~ued I YES NO 
1 1. Does the individual operate an illdependent trade or business that is available 

to the general public? 
.4 deterntining foctor ill jiidgittg irzdependence is the perforrnnnce of services to the 

pt~bli& 61 evnltrating this criteria, scltwi diStriEts are cons~dored to he 
sepni-cr/e etttities. Keep in mind: ifthe district is ulili2in.g this individual's sen~ices on 
n fiiIi-tinre hasis, the i~ldividtinl is a t  al~nilnble to the generalpublic. NOTE: 
fossessiorl ofn btrsirress license or incorporatio~l doer M autornaticaIly satisfy this 

- - 

This is irrdicative of eco~ontic rirk inherent in business enterprises. Arl independent I " I I 

Y 
requir~nrent. Tlte determination & be made on the actual relotio~uhi~h bet&e,I the 
district and tlie indijividtlnlpeYfornzir~g services. 
12. Does the individual have a substantial investment in his/her business, i.e. 

11laintains a facility, equipment, etc.? 

contrncrot- nlrrst be able to 17zakce nprofit or stutain n loss. I 
q 

I f  eitl~er 11 or 12 are 'WO", the individual is a district employee 

STOP H E M  l 
and process the individual through payroll. 

Tf 1 1 and 12 are both "YES", continue 
Y E S  NO 

13. Does the individual provide all materials and support services necessary for 
the performance of this service? 

The district should not be providing office spnce, clerical, secretarial, or any other 
szrppo~~ifor this individtinl szrch as materials, xeroxing, printing, ofice snpplies, erc. 
-4%) necessm?] nssistnrtts would be hired by the individual. 
14. Is this paid by the job or on a commission? 
1 5. Does the individual bear the cost of any travel and business expenses incurred 

to perfonn this service? 
I ~e~tcmi[~:, these wpes of expenses are paid by an employer, Itowever, some contrncts 
I p~-o,ide.forpnyn~enl of airjnre, mileage, etc. for consultunts. 

If 1 1 and 12 are "YES", 13 though 15 sho~lld also be 'YES" and are items that s11ould be written 
into the consultant contract. This individual is an independent contractor. A "YES'' on questions 
13 through 15 supports the district's coliclusion and substantiates a "reasonable basis" for 
treatmcn t as an independent contractor. While there are circumstances where the district might 
pay contractually provided expenses, these should be kept at a nlinim~~rn to avoid giving the 
ilnpression of an employnlent relationship. 



AGENDA ITEM # XI \Ie fl 

I AGENDA REQUEST FOR: 

Dept./Site: Oak Hill Elementary Action Item x 
Date: 912611 6 

ITo: Board of Trustees 

I ~ r o m  : Patty Spore, Principal 
l~rincipall~dministrator Initials: PS 

Information Item 

# Attached Pages 8 

AGENDA ITEM: l l v w  10 

- - - 1 rl 

SUBJECT: Professional Services Agreement 

CONSULTANTS NAME: 

COMPANY NAME (if applicable): Heartbeat CPR Educator, Inc. 

SERVICES TO BE RENDERED: CPR and AED training for the staff of Oak Hill 
Elementary 

DATE(S) OF SERVICE: Saturday, September 10,201 6 

PAYMENT PER DAY: $30.00 per person 

TOTAL AMOUNT OF CONTRACT: $660.00 

FUNDING SOURCE: 01 -0000-0-5800-238-1 I 10-1 000-01 0-000 

RECOMMENDATION: The CJUSD Board of Trustees ratify the Professional 
Service Agreement with Heartbeat CPR Educator, Inc. 

- 

5 



Heartbeat CPR Educators Invoice 
707 Commons Drive 
Suite 101 
Sacramento, CA 95825 

Bill To I 

Private Class - Privntc Location I 
v arics By Location I 

P.O. No. Terms Project 

Quantity 

22 

Total $660.00 

Description 

American Heart Association - Hcnrtsaver CPR Counc - 91100016 
Counc Included CPR for AdulWChildren/Infm& with AED mining 
Including Obstructcd Airways 
Counc Location: 
Oak Hill Elementary 
3909 North Loop Blvd 
Antelope, CA 95843 

Cards Enclosed 
Thank you. 

Service Agrecmcnt Signed I W-9 submitted 

Rate 

30.00 

Amount 

660.00 



Center Unified School District 
5408 Watt Avenue 

Antelope, California 95843 
< 

PROFESSIONAL SERVICES AGREEMENT 
This agreement for professional services is entered into this [ 0 day of 5&,) kmI~~ b 
by a d  between the Center Unified Scbool District and the personls) or fum described beIow. 
hereinafter described as CONTRACTOR. Persons performing services under this contract hold 
themselves out to be independent contractors, not employees of the DISTRICT, and hoId(s) the 
DISTRlCT harmless fiom claims under workers' compensation laws. CONTRACTOR W e r  
declares that he/she/it islare in the business of providing the described service for any and all 
persons/organizations desiring such services, that such services are not provided exclusively for 
Center Unified School District. CONTRACTOR also holds the DISTRICT harmless from claims 
arising horn loss, damage, or injury white performing the stipulated services. 

I Contractor Name: Hm*& C& ~cLurcLfols 
I ~ d d m s :  307  ~ W W W  ~r ~lllk 101 

I Phone; fib) 4'81 - Ga-77 Tax~aver ID # % - 57121~~0 
Full description of services to be provided: 

WCWL * C P M M , ~ & ~ / - U ~ ~ / ~ S W ~ C ~ ~ - I ~ \ )  

CPL fi ~d.dt-/ . -1 hw/m 
CONTRACTOR will submlt a signed invoice not more frequently tha 
and charges. Payment wiIl be made within forty-five days aRer receipt o 

I invoice or service, whichever is later. I Beginning Date of Service: 4 L - L  q 10 ib Frequency of Service: Le 

Ending Date of Service: q / /m {b 
Method of Payment and Tax Reporting: (check one) 

P4//o 

- A*+9 Variable Payroll - W-2 Generated (Requires completion of W-4 & 1-9 in Personnel Dept.) Z Q ~  
Accounts Payable - 1099 Generated (Requires completion of W-9 on back of this form) 

( Total amount of this contract $ Budget # 

Reason service cannot be provided by a District employee: 
~ O K  Wsrgeau\ 1ns-m wl.h?-hhe PnMevltarn he- I - 

I 

I 

Signature of CONTRACTOR: 
Signature of District employee Date: 
Signature of Business Manager : Date: 
Date Board of Trustees Approved Date: - 

Signature of Authorized dd.ntracting Official: Date: 

:w* CONTRACT NOT VALlD WITHOUT AUTHORIZED DISTRICT SIGNATURE *+* I 



If of the above are "NO", continue.. . 
PART lI  

PJJIEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GUIDELINES 

P 9 
YES NO 

PART I 
1. Has this category of worker already been classified an "employee" by the IRS? 
R e f r  topage I for individtials listed in IRS Pt{blication SWR 40 and others idertt~fzed 
during the IRS compliance studies in Sun Diego Cozinty. 
2. Is the individual working as an employee prescribed by the Education Code? 
Edtrcation Code sections 451 00-45451/88000-88263 define what constitutes classz~ed 
service and 44800-45060/87000-87333 define certzpcated service. The IRS 
predisposes an employer/employee relationship when state law mandates such a 
relationship. 

' 3. Is the individual already an employee of the district in another capacity? 
4. Has the individual performed substantially the same services for the district as 

an employee in the past? 
Is the individtcal retired, returning to substitute, or train, etc, ? 
5. Are there currentIy employees of the district doing substantially the same 

services as will be required of this individual? 
6,  Does the district have the legal right to control the method of performance by 

this individual? 
Consider whether the district has to train this individual or give instruction as to 
when, where, how, and in what order to work Does the district require the individual 
to submit reports or perform the services at a district site? These factors would 
indicate the district maintains control suflcient for an employer/employee 
relationship. However, it is not necessarv that the district gxercise this right or have 
the expertise required to do so. In many cases this would nut be practical nor 
advisable. 
7. Are the services, as being provided, an integral part of school operations? 
Are the services being provided necessary to the operation of the school, program, 
project, etc.? ?Xis indicates the district has an interest in the method ofperformance 
and implies the maintenance of legal control. 

If the answer to of the above questions is "YES", 

- - 

8. Must the required service be performed by this individual? 1 I 1 
Consider whether or not the individual may dmignate someone else to (10 f / ~ e  work I I / I  

[ STOP HERE 1 
Do not complete the rest of the questions. The individual is the district employee and must be 
paid and reported accordingly. 

YES 

- 

withotrt the district 's knowledge or approval I I . ' I  

NO 

J 

V 

rl 

/ 
> 

1 

v' 

/' 

- - - I I 

9. Does the district have a continuing relationship with this individual? 1 I 1 
IS this a 'bne shot deal" or wili tile rlisfrict continue to tise this individual in the 
ftrture? This colllcl be on an infreqtient or irregular bosis but a cotztint~oris 
relntionship exists. 
10. Can this relationship be terminated without the consent of both parties? 

If the answer to questions 8, 9, or 10 is "YES", there is a good possibility that an employment 
relationship exists. Questions 8 & 9 are indicators of district control that, in conjunction with 
other factors, imply an employment relationship. Go back to PART I and re-evaluate each 
question. If questions 1-7 are still &"NO", continue.. . 

4-26-94 
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If $ither 1 1 or 12 are "NO", the individual is a district employee 

PART 11 - continued YES NO 

1 STOP HERE 1 

d 1 .. Oogs the individual operate an independent trade or business that is available 
to the general public? 

A determining factor in judging indeperidence is thepetfiormance of services to the 
general public. In evaluating this criteria,.school districts are considered to be 
separate entities. Keep in mind: ifthe district is zrtilizing lhis individual $ services on 
a full-time basis, the individual is a available to the general priblic. NOTE 
Possession of a business license or incorporation does a automatically satisfj, this . 

requirement. The determination be made on the actual relationship between the 
district and the individtral peforming services. 
12. Does the individual have a substantial investment in hisher business, i.e. 

maintains a facility, equipment, etc.? 
This is indicative of economic risk inherent in business enterprises. An independent 
contractor must be able to make a profit or sustain a loss. 

1 
and process the individual through payroll, 

J 

# ' 

/ 

If 1 1 and 12 are "YES", continue 
YES NO 

13. Does the individual provide all materials and support services necessary for 
the performance of this service? 

If 1 1 and 12 are "YES", 13 through 15 should also be "YES" and are items that should be written 
into the consultant contract. This individual is an independent contractor. A "YES" on questions 
13 through 15 supports the district's conclusion and substantiates a "reasonable basis" for 
treatment as an independent contractor. While there are circumstances where the district might 
pay contractually provided expenses, these should be kept at a minimum to avoid giving the 
impression of an employment relationship. 

distrkt should not be providing ofice space, clerical, secretarial, w any other 
sripport for this individual such as materials, xeroxing, printing, office supplies, etc. 
Any necessary assistants would be hired by the individual. 
14.-- 
15. Does the individual bear the cost of any travel and business expenses incurred 

to perform this service? 
Generally, these types of expenses are paid by an employer, however, some contracts 
providefir payment of airjare, mileage, etc. for consultants. 

d 

/ 

J 



[Rev. J- 2Wfl 1 Rnrct~nct fnr 'rqxpayer -- 1---- -urn I.. 

IAa..~+iCir-+;m.r R1mrnrrL.r- - 

In-wv 
Check a ~ w ~ a t e  0.: ~0~rie.r H c o r w a t i o n  partnership ~ * a  c .................................. enrt 

Address (nmber. street. m d  apt w suite no.) Requester's name and oddrass {oplio?eq 

'lo? c i rnr thmt i  D r .  SUIT? 101 - 
City, state. and t!P coda 

Ski;W&>TO 
Ust sccount  number:^) here (optional) 

. - 
IUGIILIIIbQLIUII IYU~IIUCI crnd Certification 

D c p a n n d - T -  
IntsnJl Rtraa 56- - 

Taxpayer Identification Number (TIN) 

Enter your TIN In the approprlate box. For Individuals, lhls is your soda1 securtty number (SSN). Sadal seruchy number 
However, lor a resident allen, sole proprietor, or dlsregarded entity, see the Part I instructions on 
page 2. For other entitles, it is your employer ident(flcation number (EIN). If you do not have a number, I I # I - l I I I  
see How to get a TIN on page 2. or 
Note: If the account is in more than one name, see the chart on page 2 for guidelines on whose number Employer Identifle~tion number 
to enter.. % [J.f;l,.i 1 r 1i5-1 1 1 a i- 

Certification , 

requester. DO not 
send lo the IRS. 

Under penaltles of perjury, I certlfy that: 
1. The number shown on this form 15 my Correct taxpayer identlficatlon n u m b  (or I am walting for a number to be Issued to me), and 
2. 1 am not subject to backup withholdlng because: (a) I am exempt from backup withholdlng. or @) I have not bsen m i f i e d  by the Internal 

Revenue Service (IRS) that I am subject to backup wlthholdlng as a result of a failure to report all interest or dividends, or (c) the 1RS has 
notilied me thal I am no longer subject to backup withholdlng. and 

3. 1 am a U.S. person (Includlng a U.S. resldent alien). 
CartIncalion instructtons. You must crossbut Item 2 above If you have been notlfled by the IRS that you are currently subject to backup 

. wlthholdlng because you have failed to report all intarest and dividends on your tax return. For real mate  transactlons, item 2 doe$ not appty. 
For mortgage Interest paid. acqulsltlon or abandonment of secured property, cancellatlon of debt. contributlons to an lndhrldual ret:rement 
arrangement ORA), and genera ments other than interest and dividends, you are not required to slgn the Certification, but you must 
provide your correct TIN. (See tructlons on pageA) 

I I / / I ,  

11 f,h - 1% h I I a- Data b q  IT /t>oi ccj 
# .J I 

Purpose of Form (J 
A person who Is required to 81e an lnformatlon , 
return wlth the tRS must get y o u  conect 
taxpayer ldentiflcatlon number DIN) to report. Iw 
amample. Income pald to you, real estate 
transactlons, mortgage interest you pald. 
acqulsillon or abandonment of secured property. 
cancellatlon of deht or cantrlbutlons you made 
to an IRA. 

Use Form W-9 only ll you am a U.S. person 
(Includlng a resldent allen). to glve ywr correct 
TIN to the person requasung it (the requester) 
and. when applicable, to: 

1. Certffy the TIN you are givlng is correct (or 
you are waithg for a number to be Issued). 

2 Certlfy you are not subJect to backup 
withholding. or 

3. ClaIm exempdon from backup withholdfng If 
you are a U.S. exempt payee. . . -  

If you are a forelgn person, use the 
appropdate Form W-8. See Pub. 515. 
W~thholding of fax on Nonresident Allens and 
Forelgn Entities. 
Note: If a requester gives you a form other than 
Form W-9 lo request yow TIN, you must use the 
requester's form If  A Is substantlal~ slmilaf to this 
Form W-R 

 hit Is backup wl@~oldin~? Persons maklng 
cenafn payments to you must under certaln 
conditfons withhold and pay to the IRS 30% of 
such payments after December 31. 2001 (29% 
after December 31.2003). Thls Is called 'backup 
wit~oldlng.' Payrnenls that may be suyect to 
backup withholding Include interest dlvldends. 
broker and barter exchange transactlons, rents, 
royaldas, nonamployee pay. and cenaln 
payments from flshlng boat operators, Real 
estate transactlons are not subject to backup 
wfthholdlng. 

You will not be subject to backup wltMwkllng 
on payments you reeelve If you glve the 
requester your correct TIN, make the proper 
cenificatlons, and repon all your taxable lnterest 
and dividends on your lax return. 
Payments you receive w i l  be subJect to 
backup wlthholdlng If: 

1. You do nor furnish your TIN to the 
requester. or 

2. You do not certlfy yoor TIN when requlred 
(see the Part ll instructions on page 2 for 
details), or 

3. The IRS tells the requester that you 
iurnlshed an Incorrect TIN. or 

4. The tRS tells you that you are subject in 
backup withholdlng because you dld not report 
aP your interest and dlvldends on your tax return 
(for repottable interest and dividends only), or 

Cat. Ng lO23lX 

5. ~ a u b o n d t  certify to the requester that j ~ l u  
are not subject to backup withholdlng under 4 
above Ifw reportable Interest and divldend 
accounts opened after 1983 only). 

Certaln payees and payments are exempt 
from backup withholdlng. See the Part II 
lnstntctfons and the separate Instructions for 
the Requester of Form W-9. 

Penalties 
Failure to lurnlsh TIN. If yau bll to furnlsh your 
correct 7lN to a requester. you are subject to a 
penalty or $50 tor each such lallure unless your 
failure Is due to reasonable cause and not to 
willful neglect. 
Civil penalty lor false Inlormatton with respect 
to withholding. 1 you make a false statement 
with no reasonable basis that results In no 
backup withholdlng, you are subject to a 5900 
penalty. 
Crlmlnal penalty for falsifying information. 
Wiilluily falsifying certiflcatlons or affirmattons 
may subject you to criminal penalties rncludlnq 
fines and/or lmprlsonmcnt 
Misuss of TINS. It the rcquestqr dncIo:es .:r 
uses TINS In violation of Federal I;J*.v !5e 
requester may ba stilqsct to c :d :!rq --IF *.:I 
penalties. a ' I  . :  

I 

-;r; 1jlj.g . - - . -  



AGENDA ITEM # xlv - a 

AGENDA REQUEST FOR: 

Dept./Site: Oak Hill Elementary 

Date: I 0/2112015 Action Item XX 

To: CJUSD Board of Trustees Information Item 

From: Dean Domach 

# Attached Pages I 

Principal's Initials: PS- 

SUBJECT: Sixth Grade Science Camp at Alliance Redwoods Education 
Center - Oak Hill 

Oak Hill 6th grade will be sending approximately 57 sixth grade students to 
attend science camp at Alliance Redwoods Education Center the week of 
February I - 5,2016. The science camp at Alliance Redwoods aligns with 
the science standards set forth by the state for sixth grade. Three teachers 
will attend as well as parent volunteers. Student expenses for the trip will 
be the responsibility of their parents. 

RECOMMENDATION: The CJUSD Board of Trustees Approve 57 Sixth 
Grade Students from Oak Hi11 to attend Science Camp at Alliance 
Redwoods. 

AGENDA ITEM # X I \ ~ - ~ L  



X\V- 12 AGENDA ITEM # 

AGENDA REQUEST FOR: 

Dept./Site: Family Resource Center Action Item X 

To: Board of Trustees Information Item 

Date: 1011 91201 6 # Attached Pages 1 
From: 

SUBJECT 
Approve out of state travel for Center Adult School counselor to attend 
Effective Transitions in Adult Education conference in Rhode Island 
November 14-16, 2016. All expenses covered through the Capital Adult 
Education Regional consortium's SCOE office. 

RECOMMENDATION: Approve 

AGENDA ITEM 



WW2016 Uieeke Transitions in AdJt Educalim Conference 2310 - Evenl Summary ( Online Registrallm by Cvmt 

CONFERENCE OVERVIEW 
The Nalonal College Tranrltfon Network at World Edumtfon, Inc. will hold I& 10th annual national y 
conference on Efledve Transltlons In Adult Education on November 14 - 16,2016 at thc 
Crowne Ptazn at the Crossings, Providence (Warwlck), RI. Our conference Is taklng place In a 
tlrne of gnat  change and opportunity In me sddr educadon flald. The conference Is designed wlth 
thls slgnlficent tmnsmon of me adult educetlon mmrnunlty 1n vlew. 

The Waaive mnsltlons Conference Is held every year and Is geamd Uwards adult educaUon, 
workfDrca developmen?, ilnd posBecondary edumtorr, advlrer~, and admlnlsbatom. Workshop 
themes Include foundational skllk, acceleatlon strategks, career pathways and workbrea 

i dtvalopment, collaborations and parmershlps, college and career readiness standards, EngPsh 
for Speakers of Other Languages, wmelonal education, advlslng and wmprehendve support 
services, and technology Inbegratlon. 

CONFERENCE SPONSORS 

nell~e lnae 
EDUCATION 
FOUNDATION 

TESTINO SERVICE' 

@ Global Tdcnt Bridge 

.- -- - - 
Monday, November 14,2016 --wednesday, November 16,2016 
9:DO AM - 4:30 PM 
Eastern Tlme Zone - .  - - -- 
Cmwne Plaza Hotel at ibe Cmssln~s 
801 Greenwich AVe 
Wamick, Rhoda Island 02886 
USA 
401-732-€400 
. w B S 1 / E s  --- 
K m  

-- 



AGENDA ITEM # x / \ l - l 3  

Center Zlnzfted~ctiool?District 

AGENDA REQUEST FOR: 

Dept.lSite: Center High School 

Date : 911 61207 6 Action Item X 

To: CUSD Board of Trustees Information Item 

From: Mike Jordan # Attached Pages J~ 

Principal's Initials kd 

SUBJECT: 
Future Business Leaders of America adviser Larry Davenport is requesting approval to take approximately 7 

members of our organization to the FBLA Leadership Development Institute. The conference will take place at the 
Marriott Hotel in Santa Clara from October 21 - 23. Hotel address is 2700 Mission College Blvd in Santa Clara. 
Students will only be attending Saturday and Sunday. Students will be leaving Saturday morning October ~ 2 " ~  @ 
6:00 a.m. to arrive in time for conference workshops @ 9:00 a.m. Students will return Sunday, October 23'h after 
the last general session. 

Students will be transported by Mr. Davenport to mitigate travel expenses. Funding for adviser expenses will be 
provided through the Carl Perkins fund. Our student leaders have been fundraising and will be using some of thos~ 
funds to subsidize the cost of their travel. Additional expenses will be studentlparent responsibility. 

The purpose of this trip is to hone the leadership skills of our officer team to make our local organization more 
effective. Students will attend workshops, general sessions, network with others chapters, and prepare for 
sectionlstate competitive events. Student participation has yet to be determined but a parent letter has already 
been sent home to potential participants. 

The agenda for this event is attached. For more information, go to: www.cafbIa.org 
Access the Competition tab .... LDt North. a 

Larry Davenport 
FBLA Adviser 
339-4780 
ldaven~ortbceanterusd.org 

RECOMMENDATION: 

Approval for FBLA to attend conference will take place at the Marriott Hotel in Santa Clara. 



Field Trip PlanningIApproval Form 

Teacher: & Q P ~  
~umb$r df Students 

K 

Class or Club k *  

g the trip: - , -4 +, 

1 

Transportation Request Submitted YES NO 

Are parents driving, and if so has a volunteer & e pl yee auto usage statement on 
file? YES NO N* 
If the trip is overnight or over so has the Board Agenda Request 
been submitted? YE 

Teacher Signature 7 11 4 kb 
'Signature indicates the teacher has examined and supports how the tr~p supports academic and 
content standards. 

Dept. Chair Signatur 
'Signature indicates the 
academic and content st 

~ i n c i ~ a l s  Signature Date 

Reminders: 4 
1. This form must be completed by the teacher and have final approval BEFORE 
any letters are sent home or any final arrangements are made. Requests must be 
submitted at least ten (10) days before the trip. Requests for trips over 150 miles or 
that include an overnight stay must be submitted to the Board of Trustees for 
approval at least thirty (30) days prior to the trip 
2. A final list of student participants must be placed in each staff mailbox, and a 
copy given to the attendance office, no less that three (3) days prior to the trip. 
3. Refer to the Field Trip Procedural Outline to insure that all appropriate forms are 
completed. 
4. If there are any special factors about the trip, please attach a separate sheet 
describing them. 



911912016 Studenls fcr ID1 - bpoor@cenlerusd.org - Center Joini Unified School Dislrict Mait 

, r. ,13Tven~ort will be the chaperone i e  will only be able to transport 7 students provided he gets the SUV 
' per Transportation. We should know the final list by 



9/19/2018 Students for LDI - bpaw@cenlerwd.wg - Center Joinl Unified School District Mail 

. Below is a list of potential FBLA members who are interested in attending LDI October 22 and 23rd. Please 
note deadline to pay the initial $50 to resewe a spot is this Friday, September 23rd. 



September 15,2016 

Dear Parent/s: 

Your child is invited to represent Center High School's Future Business Leaders 
of America at this year's Leadership Development Institute. The conference 
will be held at the Santa Clara Marriott Hotel in on October 21-23. 
Hotel address is: 2700 Mission College Blvd. 

Santa Clara, CA 
Phone: (408) 986-6159 

The adviser in charge, Mr. Davenport, will only be able transport and 
chaperone students Saturday and Sunday. Mr. Davenport will be driving the 
interested students via personal vehicle. He will be leaving Center High School 
@ 6:00 SHARP Saturday morning, October 22nd. The first conference activity 
begins Saturday @ 9:00 a.m. so it is IMPORTANT for students to be on time for 
departure. He will be returning Sunday after the closing breakfast session. 
Arrival time @ the parking lot of Center High School will be around 1:00 p.m. 
Please note.... ANY student in FBLA is eligible to attend. However, due to 
transportation restrictions, only officers will be transported by Mr. Davenport. 
Parents may transport their own student both ways to this conference if your 
student wants to attend. All appropriate paperwork and release forms will be 
required of everyone attending. 

We are asking for a $50.00 non-refundable deposit to be turned into the AS0 
store by Friday, September uth. This is a FIRM deadline please. Student, 
please bring your receipt to either Mr. Davenport or Mrs. Cummings by the 
deadline. This will secure your spot. The remainder of the amount will be due 
after the October break. 

If paying by check, make check payable to: 
CHS-FBLA 
Memo: LDI 



The cost of this conference is as follows: 

In closing, in my opinion this is the most organized, well-chaperoned event of 
the FBLA year. Students have an opportunity to  network with other schools, 
support March of Dimes, attend over 20 leadership workshops, prepare for 
competitive events, hear keynote speakers, and share strategies for success. 
An itinerary of the event can be accessed @ www.cafbla.org (click 
Conferences ... Leadership Development Institute). 

LDI Registration 
Hotel 

If you have any questions, please call one of us at 339-4780 or 339.4777. 

$55 
$149 includes tax 

Quad - 
$37.25 (based on 
4 per room) 

Sincerely, 

a ~-61 eGi+- 
Cathy Cummi nd Larry Davenport (Advisers) % 

Food 

National Dues 
TOTAL DUE BY STUDENT 

Student bring their 
own $$ for Saturday 
meals. 
Sunday breakfast is 
included in registration 
$20 
$100 



Please give to either Mr. Davenport or Mrs. Cummings 
Keep the letter as your conference reference 

www.cafbla.org 
Click the Conference tab .... LDI North 2016 

LDI Conference 
10/22 - 10/23 

Total Cost: $100 

El Yes, I give permission for my student to attend the LDI conference. 
0 Yes, 1 understand there is a $50.00 deposit due NO LATER than Friday, 

September 23'd. 
112 Yes, I understand all money is to be paid @ the ASB window. 

Yes, I understand the receipt for payment will be given to one of the 
advisers. 

0 Yes, I understand dress is professional on Saturday @ the workshops. 
0 Yes, I understand the remaining $50.00 will be due by Friday, October 

14~ h. 

I will NOT be transporting my student to and from the conference. 
0 I will be transporting my student to and from the conference. 

Student Name 
Parent Name 
Cell # for Parent 
Cell # for Student 



9!1#2016 3111 Center Court Lane. Antelope, CA lo Sanla Clara Marridt - Goagle Maps 

a 31 11 Center Court Lane 
Antelope, CA 95843 

Get on CA-99 S from Elverta Rd 

t 1. Head west on Center Ct Ln toward Watt Ave 

+1 2. Turn left at the 1st cross street onto Watt Ave 

P 3. Turn right onto Elverta Rd 

4. Take the ramp onto CA-99 S 

Take 1-80 W and 1-680 S to Great America Pkwy in Santa Clara. Take exit 6 from CA-237 W 

1 h49mln(119rn1) 

5. Merge onto CA-99 S 

3 6 mi 

A 6. Merge onto CA.99 S/1-5 S 

?#I m 

P 7. Use the right 2 lanes to take exit 522 to merge onto 1-80 W toward San Francisco 

46 fl rnl 

r 8. Use the right 2 lanes to take exit 40 for 1-680 toward Benicia/San Jose 

3 -5 rr~ 

t 9. Continue onto 1-680 S 
!.,r r7 , , - I  .J 

57 lj 71- 

P 10. Take exit 12 for Mission BlvdIState Route 262 toward 1-880 

02 rnr 

'r 11. Keep right at the fork, follow signs for Mission Blvd W and merge onto Mission Blvd 

0s rn~ 

'1' 12. Keep left at the fork, follow signs for Interstate 880 S/San Jose and merge onto 1-880 S 

4 ?PI 

P 13. Use the right 2 lanes to take the CA-237 W exit toward Mtn View 

C 9 m 

t 14. Continue onto CA-237 W 

15. Take exit 6 for Great America Parkway toward Lafayette Street 

Continue on Great America Pkwy. Drive to Mission College 3lvd 
6 min (1 9 mi) 

+1 16. Use the left 2 lanes to turn left onto Great America Pkwy 

1 6 In1 

17. Use the left 2 lanes to turn left onto Mission College Blvd 
hnps;/lwww.google.cm/mapsIdirl3111+Center+Cwrt+Lane,+Antd0pe,+C~Sanla+Cl~a+MarrioH,+Missim+Cdlege+Bwlevard,+~+~1ara,+~~@38.05... 213 



911612016 3111 Cenler Cwrt Lane, Antelope, CA to Santa Clara MarriM - Google Maps 

Go gle Maps 31 11 Center Court Lane, Antelope, CA to Santa Drive 130 miles, 2 h 14 min 
Clara Marriott 



3111 Center Cwrt Lane, Antelape. CA to Santa Clara Marriott - Gmgle M a p  

Santa Clara Marriott 
2700 Mission College Ro~ilevard, Sanla Clara, CA F)5fl5~1 

These directrons are for plann~ng purposcs only You may find that construction projects. 
traffic. weather, or other events may cause conditions lo d ffer from the map res~rlls, and yorl 
should plan your roulc accordngly. You musl obey all slgns ar roticcs rcgard:ng your route. 



OCTOBER 21 -23,201 6 
'I- 

SANTA CLARA MARRIOTT 4 

-9 \q , 
+hE 1s ~UPV':, * 
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LETTER TO CHAPTERS 

Northern California FBLA Members and Advisers: 
-.--, . 

Get ready to Bring Business and Education Together 
at the California Future Business Leaders of America 
Leadenhlp Development Institute (LDI) on October 
21-23, 2016 at the Santa Clara Marriott! Prepare 
your officers and members for an outstanding year with 
essential training and networking opportunities. We're 
starting on Friday evening with 'get to know you" 
activities, continuing Saturday with workshop sessions 
packing in tons of information to get you ready for the 
FBLA year, and culminating with a closing session on 
Sunday where you can Graduate with Honors. 

At LDI, you'll have the opportunity to: 

Learn from professionals and your own CA 
FBLA State & Section Officers with your choice 
of aver 20 different workshops1 

Prepare for your competitive event experience 
with a practice session, on-site test scoring, 
and workshops with performance tips and 
coaching! 

Hear exciting Keynote Speaker, and closing 
session speaker. 

Support FBLA's partner, the March of Dimes, 
by donating $2 per person to wear blue jeans 
at entertainment activities! 

Network with chapters from Bay, Central, and 
Northern Sections, to share strategies for 
success! 

The 2016 Leadership Development Institute is also a 
chance to give new members an early taste of the full 
FBLA experience. So take advantage of this great 
leadership opportunity and bring both officers and 
members! Registration is $55 per mmn, and the 
Online Registration system opens September 2, 2016 
(See page 5). 

LDlmNORTH CONFERENCE TEAM 

JACOB AVILA JONATHAN MIRELBS GRAEME LOGlE 
Central Section Director Northern Section Director Bay Section Director 

LEADERSHIP DEVELOPMENT INSTITUTE-NORTH 2016 
3 



IMPORTANT CONFERENGE 'DEADUNL- 
I 

Online link at www.cafbla.org 
See "Online Registration 
Instructions" on Page 6 for more 
details 
Designate Breakfast Options 1 

Friday 
September 2nd 

Online Registration System Opens 

See "Hotel Reservations" on page 
11 for more details. 

I 

I 

I 

Online membership registration 
www.fbla-obl.or~ 

1 Please note: all members must be 
I registered. 

Wednesday 
September 28 

Hotel Reservations Deadline 
Make reservations no later than 5:00 p.m. PDT 

Last day to pay membership fees to be eligible to 
register for LDI-North ' 

Friday 
September 30 

Friday 
September 30 

{ I 

I i 
Graeme Logie, 
Bay Section Director 
See page 5 

LDI-North Registration CLOSES 9:00 pm PDT 
NO REFUNDS OR SUBSTITUTlONS AFTER THIS 
DATE AND TIME. 

I 
Email youtube.com link to: I 

1 

Online link at www.cafbla.org 
See "Online Registration 
Instructions" on Page 6 for more 
details 

1 Registration Payment Deadline-POSTMARKED 

Friday 

September 30 

I 

National Anthem Audition Video Due 

Friday 
October 7 I 

Mail to: 
California FBLA 
c/o Jonathan Mireles 
Northern Section Director 
1369 Lucy Way 
Chico, CA 95973 

Enclose a copy of your Online Registration 
Confirmation page with your payment. 
We accept School/District or Cashier's Checks , 

I 1 FBLA Code of Conduct and Medical Release 1 

only. No personal checks. Please make checks 
payable to California FBLA. 

J j October 21-22 I Forms-Bring t o  registration. 
Link to form 

I These forms are required in order to pick up your 

I ! conference materials. I 

LEADERSHIP DEVELOPMENT INSTITUTE-NORTH 2016 
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LDI-NORTH ONLINE REGISTRATION COMPLIMENTARY REGISTRATION 

Online registration is quick and easy! Member and The chapters that achieved Gold Seal Chapter 
Adviser information is on the National Membership recognition last year will receive two (2) 
database, so we've made it simple for you. See complimentary registrations. Outstanding Chapters 
"Online Registration Instructions" on page 6 for more will receive one (I) complimentary registration. 
derails. 

DEADLINE 
20l52016 Gold Seal Chapters 

TWO (2) Campllmentary Reglstratlom 

Registration must be received no later than 
September 30. LDI-North registration questions can 
be directed to Sue Christensen, Communications 
Manager, at communicationsmana~er@cafbla.or~. 
Make sure your school's accounting department is 
aware of the registration and payment deadline. 

REGI!5lRATION RATES 

Registration closes at 9 p.m. PDT on September 30. 

Registrant Type Fee 

Members, Advisers, and 
Chaperones $55 

State/Section Officers and 
their Advisers $25 

SUNDAY BREAKFAST OPTION 

Sunday breakfast is included. In order to receive your 
chapter's meal tickets, please designate "breakfast". 
If you will not be staying for the Sunday Breakfast, 
choose "no breakfasf' option on the online 
registration . 
ADVISER PARTICIPATION 

Colusa High School Live Oak High School 
Cosumnes Oaks H S .  Maxwell High School 
Homestead High School Mira Loma High School 
John Pitman High School Redwood High School 
Lassen High School Sutter Union High School 
Lindsay High School Westmoor High School 

20l52016 Outstanding Chapters 
One (1) Complimentary Re@tratIon 

Cupertino High School Henry M. Gunn H. S. 

ADVISER/CHAPERONE REGISTRATION 

Advisers who will have additional chaperones assist or 
act in place of their attendance must register as the 
Adviser/chaperone to have access to all portions of 
the conference. These chaperones must pay full 
conference registration and have the FBLA 
chaperone/supervision form signed by school 
administration. 

CANCELLATIONS/SUBSIWWIONS 

Chapters have until September 30 to make any last 
minute changes. Payments made prior to any changes 
are non-refundable. 

LOST BADGES 
In order to run a smooth conference, we ask Advisers 
to assist in event supervision. Choices include 

Lost badges can be replaced at Conference Check-In 

supervision during Friday and Saturday night table for $5. An Adviser or chaperone must 

activities. Advisers will receive a gift card as a thank 
accompany the member to the Conference Check-In 

you for assisting and may sign up for multiple events. 
Table. We will need the attendee's name, and 

- - - - .. Adviser/chaperone signature, and a $5 on-site 

3' 

1 - payment. This fee applies to all attendees. 

REG~S~RATION PAYMENT NATIONAL ANTHEM SINGER 

Make checks payable to California FBlA. Conference Do you have singing talent in your chapter? We are 
, ' registration payments should be sent to: soliciting talented singers to sing a traditional version 
i 
: California FBLA of the National Anthem at the opening session. An 

audition video must be received by September 30. 
c/o Jonathan Mireles, Northern Section Director Include your name, school, email address and phone 
1369 Lucy Way r number. The person chosen will receive email 
Chico, CA 95973 I notification. Interested performers should email the 

PLEASE NOTE: We do not accept ~ M S O M ~  checks. / link to Graeme Logie, g l~g~~@~af i l ~ .o rg -  

LEADERSHIP DEVELOPMENT INSTITUTE-NORTH 2016 
>------ . . - ----- .--+--/ 5 



Chapters will be using the online registration system 
to register members, Adviser, and guests for the 
2016 Leadership Development Institute. This 
registration is directly linked to the national 
membership registration system. 

From now until September 30 (9:OO p.m. PDT), the 
registration system will be available on the California 
FBLA web site at www.cafbla.orq. Members will 
need to be registered in the national membership 
system in order to participate at LDI. Credit card 
payments to FBLA-PBL post instantly. If mailing a 
check, allow enough time for the national office to 
post your dues payment. 

The system will time out about 20 minutes after you 
login. For large chapters, you may need to submit 
your registration in two or three online sessions on 
the same day in order to complete it. After making 
all entries, you will be able to review and print your 
registration summary. A copy of the summary will be 
emailed to you and to the conference committee. In 
addition, please print at least four copies of the 
Registration Summary: 

For your business office to generate your 
conference registration dues check 

For your files (2) 

To mail with your conference registration 
payment check 

AT LDI-NORTH, YOUR SUNDAY BREAKFAST IS INCLUDED 
in the registration fee, but YOU MUST 
CHOOSE REGISTER WlW BREAKFASTTO RECEIVE MEAL 
TICKETS AT TH E CONFERENCE. 

Log In 
I 

Online Registration Link is available at 
www.cafbla.orq, and can be found under the 
Conferences tab. 
Follow prompt to go to Login page 
Log In is the same as your Online Membership 
Login 
0 User name: Enter your chapter number I 
0 Password: service 

Step One: Contact lnforrnation 
Update Adviser Information I 

Choose Adviser who will be the main point of I 

contact 

Step Two: Adviser Registration 
Update Adviser List (Only Advisers on the list may 
register as Advisers others need to be added as 

' 

guestslchaperones). 
Click the check boxes for the Advisers registering 
Indicate years of service 

Step Three: Member Registration 
Only online paid members are listed I 

Check the box next to each member attending 
Select Current Grade 
To register more than 30 members, move to the , 

end to finalize registration after 19 minutes to 
avoid losing data when the system times out. You 
can Log back in to complete registration as many i 
times as needed. The latest version of your I 

registration status will be used. 

Step Four: GuestslChaperones 
Add GuesVChaperones attending and select the [ 
appropriate Registration Type I 

Step Five: Finalize Registration I 
Review registration information and finalize I 

registration to proceed to Registration Summary. 1 
Step Six: Registration Summary 

Print the necessary copies (see bottom left I 

column on this page) and distribute. 

=-. 
I 
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ILE (SI 
C - . - - . - - . - . . . . - . . . . . - . . . . - -. . - . . . . .. 

PI UBJEC 

OPENING SESSION 

At the opening session, you will be introduced to your 
California FBLA State and Section Officers from the Bay, 
Central, and Northern Sections in addition to hearing from 

830 pm-10:30 pm a dynamic KEYNOTE SPEAKER. (Speaker information not 
availabte at the time of this publication) 

11:OO pm-6:00 am 

GRADUATE WITH HONORS 

Graduate with Honors at this year's LDt by filling out a 
conference Evaluation. Evaluation information will be 
placed in each chapter's registration materials. These 
evaluations must be completed in entirety in order to 
receive your certificate. 

WORKSHOP TOPICS 
Select from workshops on topics including: 

Communications 
11:lS am-12:OO pm Dress for Success 

Entrepreneurship 
Financial Independence 
Foreign Affairs 
Internships 
Leadership Development 
Networking 
Running for FBLA Office 
And much more! 

LEADERSHIP DEVELOPMENT INSTITUTE-NORTH 201 6 
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COMPmTlVE EVENTS PREP SESSIONS 

What makes the difference between 

competing at SLC and winning at SLC? 

Preparation and basic training1 Come get 

whipped into great mental shape and learn the 

tips and tricks in competitions. 

The following events will be offered for 

practice at LDI: 

Accounting I 
Accounting ll 
Business Calculations 
Business Law 
lntroduction to Financial Math 
Introduction to Business Procedures 
Computer Applications 
Computer Problem Solving 
Cyber Security 
Database Design & Applications 
Economics 
Entrepreneurship 
FBLA Principles and Procedures 
Global Business 
Health Care Administration 
Hospitality Management 
Introduction to Business 
Introduction to Business Communication 
Management Decision Making 
Marketing 
Parliamentary Procedure 
Personal Finance 
Spreadsheet Applications 
Word Processing 

ADVISER MEmING 

Meet other Advisers, network, and share ideas 
on how to guide your chapter to success. 
Information on upcoming events and programs 
will also be shared. Please come with ideas, 
questions, and feedback on both LDI and on 
FBLA in general. took for the Adviser's meeting 
in the conference program. 

ENTERTAINMENT ACTMnES FOR MARCH OF 
DIMES 

Come get your groove on and purchase a wristband 

in advance for $2 each to dress casual at the MOD 

charity events. Wristbands will only be sold a t  the 

Conference Check In Table. Students MUST show 

conference badge, and bracelets will be put on by 

conference staff a t  the time of purchase. All 

proceeds will be donated to the March of Dimes. 

The conference committee and State and 

Section Officers are planning entertaining 

and fun activities for Friday night and 

Saturday night. 

Check out the Conference Program upon 

arrival and make plans to  participate in 

these activities. 

LEADERSHIP DEVELOPMENT INSTITUTE-NORTH 2016 
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Professional business attire is required for all general sessions, workshops, and other activities at the Leadership 
Development Institute, unless stated otherwise in the conference program. The dress code is designed to 
uphold the professional image o f  the association and its members, and t o  prepare students for the business 
world. Conference nametags are part of the dress code and must be worn at all times while participating in all 

conference activities. 

DRESS CODE FOR MEMBERS, ADVISERS, AND CHAPERONES 

Professional attire acceptable for wear during the official FBLA activities includes: 

bkrl 
Business suit with coltared dress shirt, and necktie; or sport coat, dress slacks, collared shirt, and necktie; or 
dress slacks, collared shirt, and necktie. 
Banded collared shirt may be worn only if a sport coat or business suit is worn. 
Dress shoes and dress socks are required. 

!A!Qmm 
Business suit; or a business pantsuit; or  a skirt or dress slacks 
with blouse or sweater; or a business dress. 
Dress shoes are required, 
Please Note: Skirt length needs t o  be at the knee or no more than 
three inches above. Pi 

Inappropriate attire includes: 
Backless, see-through, tight-fitting, spaghetti straps, strapless, 
extremely short, or  low-cut blousesltops/dresses/skirts. 
T-shirts, Lycra, spandex, midriff baring tops, tank tops or bathing 
suits. 
Sandals, athletic shoes, industrial work shoes, hiking boots, 
thongs, or over-the-knee boots. 
Hats, denim, flannel fabric clothing, or athletic wear, including 
sneakers. 

Casual attire may be worn for specified conference events. Casual i 
includes T-shirts, polo shirts, jeans, khakis, sneakers or sandals. 
Cut-off jeans, spandex or  Lycra garments, and bathing suits are not 
appropriate casual attire. Shoes and shirt must be worn at all times. 

No visible body piercing, other than ears, on either men or women. 

Chapter Advisers are responsible for  ensuring that their students, Advisers and chaperones comply with the 
rules for conference attjre. 

Fashion note: New fashion trends may be in style, but  are not appropriate conference attire. Use common 
sense and be conservative rather than cutting-edge. If you have any doubt about the appropriateness of  your 
attire, find something else t o  wear. Be a professional! 



CONFERENCE POLICIES 

California FBLA strongly encourages that all FBLA 
student members participating in overnight 
conference functions reside at the designated and 
approved lodging facility for the duration of the event. 
All chapters must also have a school approved adult 
Adviser staying at the hotel with them. No exceptions. 

The Code of Conduct and curfew are strictly enforced. 
Only participants registered for the conference may 
enter the conference or lodging facilities. Signed Code 
of Conduct Forms and Medical Release Forms must 
be submitted at the registration table for each 
participating member. Advisers should retain an 
additional copy of each student's forms in their 
possession throughout the conference. Fill-in forms 
may be found in the Document Library at 
www.cafbla.org. 

Friends and family members that are not registered 
for LDI are prohibited to attend any LDI activities. 

Students may not "come and go" during the duration 
of the event. Students may not leave the conference 
facilities without the permission of their Adviser and 
are expected to stay at the hotel unless approved by 
their Adviser. 

Students may not attend FBtA activities unless there is 

CONFERENCE CONDUCT 

FBLA has a proud tradition of excellence! Its members are 
noted for their professionalism, hospitality, and manners. 
The very nature of LDI demands that all delegates conduct 
themselves as professional business leaders. FBtA has 
established guidelines for both dress and conduct which 
contribute to the learning experience. All delegates must 
understand that though having a good time is definitely 
encouraged, expectations are high, and violations of 
accepted principles will not be tolerated. 

Chapter Advisers are primarily responsible far enforcing 
all conduct and appearance standards with his/her 
chapter members. Staff is available to assist Advisers in 
the enforcement of conduct guidelines, when necessary. 

F E U  Advisers work together to make sure the delegation 
adheres to accepted guidelines. All students need to 
understand that any Adviser's request for improved + 

behavior must be followed. Advisers are encouraged to 
act on all transgressions by any delegates and to be sure 
that the delegate's local chapter Adviser is made aware of 
the viola tion. 

CELL PHONES 

Students are strongly encouraged to TURN OFF their cell ; 
phones during conference hours. Cell phones on vibrate 
or silent mode are acceptable as long as they are not 
distracting. It is not appropriate to get up and leave a 
session to take a call. Such behavior is very disrespectful 
to presenters and disruptive to other participants. Make 
the most of your conference experience and keep the , 
phone off. I $  

a school approved Adviser in attendance with them on ~ 1 1  delegates are expected to fully in the 
the property. Registration not be conference. This includes attending all general sessions, 
Issued to any student or chapter officer. The Adviser and workshops. lt is not appropriate for 
must pick up registration materials and ensure that members to be simply "hanging during leadership - 
students are supervised and actively participating in and workshop sessions. It is also important for 
conference educational and leadership activities. participants to display excellent standards of 

professionalism and attitude. Talking during sessions, ' 

refusing to participate, or disrupting sessions with 
distracting behavior are not signs of a professional future ' 

leader. 

- 
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On the following two pages you will find a copy of the hotel reservation form. Please 

note that to  reserve your rooms, you will need to  download the Word document 

version from the CA website under conferences (www.cafbla.org) and use that file t o  

fill in your conference hotel reservation. 

To guarantee your reservation, please enclose a check for the first night's rooms (to be 
credited to your account) OR enter a credit card number in the space provided (recommended 

option to ensure your rooms are held). 

Advisers are encouraged to reserve early as we have a limited number of hotel rooms 

available for this conference. 

Rooms are first-come, first served. Should our room block fill up your chapter will be 

responsible to book rooms on their own. 

Hotel reservations are due to the Santa Clara Marriott by email, with the document 

attached, on September 28,2016 bv 5:00 pm PDT. 

Room rates are $149 all inclusive. All the information you need to reserve your 

rooms is  on the form (copy on next two pages), i.e., hotel contact person. 

Final Hotel Payment is due upon check-in. You can bring either your school check or a 

credit card. If you do not have payment sent before or with you upon arrival, your 

school will not be given your rooms but will still owe the invoice balance for the rooms. 

-- 
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11 



THIS IS FOR YOUR REFERENCE ONLY! 

Please DOWNLOAD the Word Document version of these forms at at cafb1a.org so you 

can input your chapter's information directly and email it to the Marriott. 

CALIFORNIA FUTURE BUSINESS LEADERS OF AMERICA 

2016 Leadership Development Institute-North 
Housing Resewation Form 

Make checks payable to; Santa Clara MarnmoU 

Please mail check and copy of this form to: Accommodations 

Reservations Department: Chlisty Wang (Rates are $149.00 per night, per room, including tax ) 

Marriott Santa Clara 

2700 Mission College Blvd. 

Santa Clara, CA 

Phone: (408) 986-61 59 

Sinule Double Triple Quad 

one person two people three people four people 

1 king bed 1 king bed 2 double beds or 

FAX: (408) 748-9529 1 king wlrollaway 

Email: Christv.Wan~@rnarriott.com 

To secure your reservation, please email this completed form ASAP to the email listed above. NOTE: reser- 
vations are on a first-come, first-served basis. If hotel block i s  full, chapters may have to find other accom- 
modations in the area. 

To guarantee your reservation, please enclose a check for the first night's room and tax (to be credited to 
your account) OR a credit card number in the space provided. Failure to arrive on your indicated check-in date 
without prior notification (by September 28, 2016) will result in cancellation of your reservation and forfeiture of your 
deposit, or one night's room charge will be billed to your credit card. 

I authorize the Marrtott Santa Clara to charge my account for one night's deposit and all applicable taxes. 

Person responsible for group's Billing: 

LEADERSHIP DEVELOPMENT INSTITUTE-NORTH 2016 
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E-mail address: 

School Name 

Mailing Address 

CitylZlP 

School Phone 

Date and Time of Arrival 

Credit Card Type 

Expiration Date 

FAX Number 

Departure Date 

Card Number 

Name on Card 



THIS IS FOR YOUR REFERENCE ONLY! 

Please DOWNLOAD the Word Document version of these forms at at cafbla.org so you 

can input your chapter's information directly and email it to the Marriott. 

LDI-NORTH 2016 HOUSING FORM, PART 2 

Please type or print clearly the names and complete all column(s). 

School 
Responsible Adviser and 
Cellphone Number 

Copy this sheet if you need additional space. 

Check Appropri- 
ate Room Type 

Single 

Double 

Triple 

Quad 

Single 

Double 

Triple 

Quad 

Single 

Double 

Triple 
Quad 

Single 

Double 

LEADERSHIP DEVELOPMENT INSTIT UTE-NORTH 2016 
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Triple 

Quad 

Single 

Double 

Triple 

Quad 

Single 

Double 

Triple 

Quad 

Male or 
Female Name(s) of Room Occupant(s) 

- - 



AGENDA ITEM # ~ 1 v - 1 4  
Center Zlnzf ied~chool~istr ict  

AGENDA REQUEST FOR: 

Dept.lSite: Center High School 

Date: 912311 6 Action Item X 

To: CUSD Board of Trustees Information Item 

From: Mike Jordan # Attached Pages 8 

Principal's Initials lt\a 

SUBJECT: 
The California Department of Education mandates all Pastncahip Academies provide opportunities 
fos students to go on field trips. The plan this y e a  is for the MCA to take students to Hawaii in order 
to create a real-world working experience by having all students be part of creating a project to share 
with the community. This cross curricular project will include elements of English, History, Spanish 
as well as media components. While in Hawaii, the students will tour the University of Hawaii at 
Manoa and its television studio, walk through the rain forest to Manoa watelfall, swim at Hanauma 
Bay Marine Preserve, stand abovc the Memorial USS Arizona, shop and taste pineapple at the Dole 
Plantation, observe world sanked surfers at the No~th Shore Pipeline, be entertained by a Hawaiian 
Chief at the Macadamian Nut Fasm, visit an ancient Buddhist Temple, shop at International Market, 
learn about the local animal life at the Waikiki Aquasium I-Iawaii, observe an Athletic event, and evcn 
Climb Diamond Head Volcano. The students will fundraise for their expenses. The chaperones 
attending will be Matt Chctmberlain, Amy Chaney, Rob McInnes, Vernon Bisho, Amy Chaney, 
Ksisten Clements, Anne Cowan, Heather Woods and B~ina Jope. The date of the trip is during March 
6-1 I .  The students will fly on Hawaiian Air and stay at the Sheraton Princess Kaialani and the 
Waikiki Gateway in Honolulu. 

RECOMMENDATION: Approval for the MCA lo take students to Hawaii in order to create a real- 
world working experience by having all students be pal3 of creating a psooject to share with the 
community. 



Field 

Teacher: F 2 6 ~  

Class or Club Jv)cs 

I Form 

- 
Number of Students 

aving- 

trio: 

Clear description of the trip's connec iculum and standards: 
$ f i l e r $  wil l  W c M d  vlaxu + ,WW&LJ a y ~ * b o P ) L  
< ~ o d  flc W i  L V/;S i # U 9, +a:-I' m a l w  Jchd, 

!%by) -=&mbll~, i - b ~ u - t i m  #-)1S)Zhj~~-  j w t h r v \ ,  ~JJJ-) 
'a  t +M-' &], MlwL e 4 6 ) e ' 6 * + ~  VUJ? a ~ v & i ~  

Date of Trip M k  L\ 1 - Time Returnin 

ob* - Other Places you may go dur~ng me . 

Transportation Request Submitted YES 

Are parents driving, and if so has a volunteer & e m p ~ ~ y ~ t :  auto usage statement on 
file? YES NO X "-. 
If the trip is overnight or over 150 miles, and if so has the Board Agenda Request 
been submitted? YES 

Teacher Signature* / Date 
*Signature indicates the tek ow the trip supports academic and 
content standards. 

Dept. Chair Signature* 
*Signature indicates the 

. ?/b,i/I 
trip suppo 

academic and content s 

Principals Signature Datt 

supports 

have fir la1 appr 
* - 

Reminders: Y 

I. This form must be completed by the teacher and I 'oval BEFORE 
any letters are sent home or any final arrangements are made. Requests must br 
submitted at least ten (1 0) days before the trip. Requests for trips over 150 miles 
that include an overnight stay must be submitted to the Board of Trustees for 
approval at least thirty (30) days prior to the trip 
2. A final list of student participants must be placed in each ailbox, i 

copy given to the attendance office, no less that three (3) days prior to the 
3. Refer to the Field Trip Procedural Outline to insurc II appropriate fi 
completed. 
4. If there are any special factors about the trip, please attach a separate blleer 

describing them. 

e that a 

staff mi and a 
trin 



The California Department o f  Education mandates all Partnership 
Academies provide opportunities for students to  go on field trips. 
The plan this year is for the MCA to  take students t o  Hawaii in 
order to create a real-world working experience by having all 
students be par t  o f  creating a project to  share with the 
cornmuni ty. This cross-curricular project will include elements o f  
English, History, Spanish as well as media components. 

While in Hawaii, the students will tour the University of  Hawaii a t  
Manoa and i ts  television studio, walk through the rain forest to  
Manoa waterfall, swim a t  Hanauma Bay Marine Preserve, stand 
above the Memorial USS Arizona, shop and taste pineapple at  the 
Dole Plantation, observe world ranked surfers a t  the North Shore 
Pipeline, be entertained by a Hawaiian Chief a t  the Macadamian 
Nut Farm, visit an ancient Buddhist Temple, shop a t  International 
Market, learn about the local animal l i fe a t  the Waikiki Aquarium 
Hawaii, observe an Athletic event, and even Climb Diamond Head 
Volcano. 

The students will fundraise for their expenses. The chaperones 
attending will be M a t t  Chamberlain, Amy Chaney, Rob McInnes, 
Vernon Bisho, Amy Chaney, Kristen Clernents, Anne Cowan, Heather 
Woods and Brina Jope. The date o f  the tr ip is during March 6-11. 
The students will f l y  on Hawaiian Air and stay a t  the Sheraton 
Princess Kaialani and the Waikiki Gateway in Honolulu. 



MARCH 6-1 0, 201 7 

Sunday, March 5,2017 

- 8am Fly out of Sacramento Hawaiian Airlines 

- Noon Arrive Honolulu 

- 1 PM check in to Hotel 

- 2PM lecture on the Beach 

- 3PM Military Museum Tour 

- 4PM Beach Time 

- 6PM Scavenger hunt 

- 7PM-9PM Dinner and Shopping 

- 1OPM curfew 

Monday, March 6 

- 7am breakfast 

- 8am Depart Hotel for University of Manoa Tour 

- noon depart for Manoa Falls - Jungle Walk 

- 3PM Tour Queen Liliokalanis Palace and State Capital, Punch Bowl 

- 5pm Beach time 

- 7PM Dinner and Shopping 

- 10PM Curfew 

Tuesday, March 7 

- 630 breakfast 

- 7arn depart for Pearl Harbor 

- Barn Pearl Harbor and USS Arizona Memorial 

- I I am Dole Plantation 

- 1230PM Pipeline Surfing exhibition and Turtle Bay 



MARCH 6-10,2017 

- 2pm Macadamia Nut Farm 

- 3PM Bodo Buddhists Temple 

- 430PM Pali Lookout 

- 6PM University of Hawaii Sporting Event 

- 1 OPM Arrive Hotel - curfew 

Wednesday, March 8 

- 630am breakfast 

- 7am depart Hotel 

- 9am Hanauma Bay Marine Preserve 

- Noon Climb Diamond Head Volcano 

- 3PM Arrive at hotel 

- 4PM Depart for Germaines Luau 

- 10PM Arrive at Hotel & Curfew 

Thursday, March 9 

- 7am breakfast 

- 8am Closing ceremony on Beach 

- 9am Last chance to shop and pack 

- I1 am Depart for Airport 

- 2PM Flight out of Honolulu International 

- 9PM Arrive in Sac 
. I '  

.- 
Chaperones - l W M h m & i n ~ ~ i s h o  Heather Woods, Anne 

e 



Tuesday, March 8 201 7 

Pawoii ltinernrv for Seniors 2097 

Tuesday, March 7 

- 6am arrive at Sac Airport 

- 8am Depart for Honolulu 

- Noon Arrive Honolulu International Airport 

- 1 PM Check in at Hotel 

- 2PM Lecture on the Beach 

- 3-430PM Military History Museum & Beach Time 

- 6PM Depart for University of Hawaii Sporting Event 

- 1 OPM Arrive at hotel and Curfew 

Wednesday, March 8 

- 630am breakfast 

- ?am depart hotel 

- 9am Hanauma Bay Marine Preserve - snorkeling 

- Noon - Climb Diamond Head 

- 3PM arrive at Hotel, shower 

- 4PM depart for Germaines Luau 

- 10PM Arrive at Hotel & Curfew 

Thursday, March 9 

- 7am breakfast 

- 8am depart for University of Hawaii at Manoa 

- noon depart for Manoa Falls - Jungle Walk 

- 3PM Punchbowl, Queen Liliokalanis Palace, State Capital 

- 5PM beach time 

- 7PM Dinner and shopping & 1 OPM curfew 



Tuesday, March 8 201 7 

- Friday, March 11 

- 6am breakfast 

- 7am depart hotel for Island tour 

- 8am arrive at Pearl Harbor for USS Arizona Memorial tour 

- I1 am Dole Plantation 

- 1230 Pipeline Surfing exhibition, turtle bay 

- 2PM Macadamia Nut Farm 

- 3PM Byodo Buddhist Temple 

- 430PM Pali Lookout 

- 6PM arrive at hotel 

- 6-1 OPM Beach time, dinner and shopping 

Saturday, March 12 

- 7am breakfast 

- 8am closing ceremony 

- 9am last chance shopping and packing 

- I1 am depart for airport 

- 2PM depart for Sac 

- 9PM arrive in Sac 

I 
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AGENDA ITEM # Y I V @ ~ ~  

Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept.1Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: October 19,2016 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages 4 
Assist. Supt. Initials: f> 

SUBJECT: Amendment I to Agreement with CPM for 
Prop 39 planning Services 

Facilities & Operations request that the Agreement with CPM entered into 
January 21,2015, be amended so as to add budget and accounting 
services, change schedule of hourly rates, and add allowable reimbursable 
expenses. 

Recommendation: That the Board of Trustees approves Amendment 1 to 
the agreement with CPM for Prop 39 planning and implementation services. 

AGENDA ITEM # %Nvi  



Contract Amendment #1 

October 19,2016 

Planning and implementation services associated with Proposition 39, Catifornia Clean Energy Jobs Act 
Agreement between Center Joint Unified School District and Capital Program Management Inc., "Program 
Manager or PM" (hereinafter collectively referred to as "Parties"). 

WHEREAS, the Parties entered into an Agreement ("Agreement") dated January 21, 2015 to provide 
planning and implementation services in connection with the Proposition 39, California Clean Energy Jobs 
Act for the District; and 

WHEREAS, the Parties wish to amend the Agreement. 

NOW,THEREFORE, the Parties hereby agree as follows: 

This is an Amendment to enhance the scope of services to add budget and accounting services for the Prop 
39 implementation, to change the Schedule of Hourly Rates to align with Center's cgntract with CPM for 
Facility Needs Assessment and Implementation Planning Services, and to add Allowable Reimbursable 
Expenses. 

ADD to EKhibit "A" Project Scope the following: 

t. Budget & Accounting sewices for invoice due diligence, transactional posting, and updates to logs and 
budget reports. 

REPLACE Exhibit "8" with Exhibit "0" -Revised (attached). 

ADD Exhibit "C" Allowable Reimbursable Expenses (attached). 

NOW, THEREFORE, the Parties agree that all other terms, conditions, exhibits, and obligations of the 
Agreement remain in effect throughout the term .of the Agreement except for those provisions of the , 

Agreement that are directly contradicted by this Amendment, in which event the terms of the Amendment 
shall control. 

The covenants and conditions contained in this Amendment shall apply to and bind the Parties and the 
heirs, legal representatives, successors and permitted assigns of the Parties. 

[Signature on following page] 

1R51 Heritage Lane. Suite 210 Sacramento, CA 95615 P 916.553.4400 F 916-553.4200 crpltalpm.com 



This Amendment is executed as of the day and year first written above. 

CENTER JOINT UNIFIED SCHOOL D l S 7 R I ~  

By: 

Its: 

Date: 

CAPITAL PROGRM MAiUAGEMENTp: 

Mr. Wallace E. Brawe 

Its: President 

Date: (0 7 1 I &  

1851 Heritage Lane, Sullc 210 Sacramento, CA 95815 P 916.553.5400 F 916.553.4200 - rapltatpm.com m. 



Exhibit "6" - Revised 
Estimated Fees - Proposition 39 Planning & Implementation Services 

Total Cost Not-To-Exceed $130,000 per the following: 

Proposition 39 Planning & Implementation Services: These services are to be performed on an hourly 
basis per the following rate schedule and based on the actual hours expended. 

I Senior Scheduler 
Scheduler 

SCHEDULE OF HOURLY RATES FOR PERSONNEL CO 

1 Clerical 

Position 

( President 

Rates for 
7/1/16 - 
12/31/16 

Vice President 

Principal 
Program Director 

I Senior Program Manager 

I Program/Project Manager 
Asst. Program/Project Manager 

I Program Coordinator I1 
Program Coordinator I 

I Senior Estimator 
Estimator 

Senior Mechanical/ElectricaI Engineer 
Electrical Engineer 
LightindCon trols/Energy Specialist 
Senior Energy Analyst 
Trainer 
Field Engineer 

Director of Budget & Accounting 

I Budget & Accounting Manager 
Senior Budget Analyst 

( Budget Analyst 

Ed-Tech Manager 

Asst. f d-Tech Manager 

Drafter 

Asst. Budget Analyst 

Director of Educational Technology 
Senior Ed-Tech Manager 

Director of Contract Management 

Senior Contract Manager 
Contract Manager 

Contract Administrator 

Assistant Contract Administrator 

$95 
$190 

$179 

s 
Rates for 
1/1/17 - 
12/31/17 

$196 

$196 

$196 

$196 

Rates for 
1/1/18 - 
12/31/18 

1851 Heritage tane, Suite 210 Sacramento, CA 95815 P 916.553.4400 F 916.553.4200 capltrlpm.com m. 



Exhibit "Cn 

ALLOWABLE REIMBURSABLE EXPENSES 

The PM will be reimbursed for reasonable expenses incurred in conjunction with the project. The items 
allowable for reimbursement are as follows: 

1. Cost of travel between sites within the District. 

2. Cast of printing and distributing documentation and reports. 

3. Cost of postage, UPS, Federal Express, and other deliveries. 

4. Cost of reproduction of plans and specifications. 

5. Cost of legal notices published for project. 

Reimbursable expenses will be billed to the Owner at direct cost plus 5%. 

1851 Herltage Lane. Suite 2.10 Sacramento, CA 95815 P 916.553.4400 - f 916.553.4200 capltaIpm.com m. 



AGENDA ITEM # X I ~ * &  

Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept.lSite: . Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: October 19,201 6 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages f 
Assist Supt. Initials: CL-3 
2 L 

SUBJECT: Amendment I to Agreement with CPM for Facility Needs 
Assessment and Implementation Planning Services for 

Modernization Projects 

Facilities & Operations request that the Agreement with CPM entered into 
June 30,2016, be amended so as to add eligibility research services to  
Attachment l of the Agreement. Under Scope of Work, l.g., Utilize specialty 
sub-consultants, add "- Eligibility research services (Hancock, Park & 
DeLong)". 

Recommendation: That the Board of Trustees approves the amendment to 
the agreement with CPM for needs assessment, planning and 
implementation services for future modernization projects. 

I I 
AGENDA ITEM # % ~ \ I 4 @  



Contract Amendment #1 

October 19,2016 

Facility Needs Assessment and Implementation Planning Senrices For Modernization Projects Agreement 
between Center Joint Unified School District, Sacramento County, California, hereinafter called the Owner or 
District, and Capital Program Management Inc., hereinafter called the Program Manager or PM (hereinafter 
collectively referred to as "Parties"). 

WHEREAS, the Parties entered Into an Agreement ("Agreement") dated June 30,2016 to provide Program 
Management Services for Facility Needs Assessment and Implementation Planning Services in connection 
with renovation projects in the District; and 

WHEREAS, the Parties wish to amend the Agreement. 

NOW, THEREFORE, the Parties hereby agree as follows: 

This is an Amendment to enhance the scope of sewices to add eligibility research services to Attachment 1 - 
Proposal for Facility Needs Assessment and Implementation Planning Services for Modernization Projects. 

ADD to Attachment 1 - Proposal for Facillty Needs Assessment and Implementation Plannlng Senrices for 
Modernization Projects, under Sco~e of Work, I. Site Condition Assessments, g. Utilize specialty sub 
consultants: 

- Eligibility research services (Hancock, Park & DeLong) 

NOW, THEREFORE, the Parties agree that all other terms, conditions, exhibits, and obligations of the 
Agreement remain in effect throughout the term of the Agreement except for those provisions of the 
Agreement that are directly contradicted by this Amendment, in whkh event the terms of the Amendment 
shall control. 

The covenants and conditions contained in this Amendment shall apply to and bind the Parties and the heirs, 
legal representatives, successors and permitted assigns of the Parties. 

This Amendment is executed as of the day and year first written above. 

CENTER JOINT UNIFIED SCHOOL DISTRICT: 

By: By: 

Mr. Wallace E. Browe 

Its: Its: President 

Date: Date: 10- & a /G 

1851 Heritage Lane, Suite 210 Sacramento, CA 95815 916.553.4400 916.553.4200 capltatpm.com 



AGENDA ITEM # XI\/ -17 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: October 19,2016 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 2 
Assist. Supt. Initials: Cb 

SUBJECT: Notice of Completion for the 
Center High School - Proposition 39 Funded 

Energy Efficiency and Conservation Lighting Project 
Pacific Power & Systems, Inc. 

The Center High School - Proposition 39 Funded Energy Efficiency and 
Conservation Lighting Project at Center High School contract awarded to 
Pacific Power & Systems has been completed as of October 7,2016. 1 have 
verified that all contract requirements have been completed and the Notice 
of Completion is ready to be filed. 

RECOMMENDATION: That the Board of Trustees approves filing of the 
Notice of Completion for all work contracted to Pacific Power & Systems in 
association with the Center High School - Proposition 39 Funded Energy 
Efficiency and Conservation Lighting Project. 

I 
AGENDA ITEM # x/  v 4 7  



Board meet in^: 
October 19,2016 

TO: Board of Trustees 

FROM: Scott Loehr, Superintendent 

SUBJECT: NOTICE OF COMPLETION - Pacific Power & Systems, Inc. 

PROPOSITION 39 FUNDED ENERGY EFFICIENCY and 
CONSERVATION LIGHTING PROJECT 

SUPPORT INFORMATION: 

The Center High School - Proposition 39 Funded Energy Efficiency and 
Conservation Lighting Project contract was awarded to Pacific Power & Systems, 
Inc., at the District's September 21,2016 Board meeting. 

The contractor has met the requirements set forth in the construction documents 
and work has been completed to the satisfaction of the Superintendent. 

Upon approval by the Board, the Superintendent will file the Notice of Completion 
with the Sacramento County Recorder's Office. 

FISCAL IMPLICATION: 

Thirty-five (35) days following the filing of the Notice of Completion with the 
Sacramento County Recorder's Office, the District may release the 5% contractor's 
retention. The 5% retention is included within the contract price, so there is no net 
fiscal impact to the District. 

RECOMMENDED ACTION: 

Approve the Notice of Completion for Pacific Power & Systems, Inc,, for the Center 
High School - Proposition 39 Funded Energy Efficiency and Conservation Lighting 
Project. 

Notice of Completion - Pacific Power L Systems, Inc. 
Board Meeting 

October 19, 2016 



No Fee Per Government Code 6103 
I . ,  

RECORDtNG REQUESTED BY 

AND 

WHEN RECORDED MAIL f 0 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
0408 Watt Avenue 
Antelope, CA 95843 

NOTICE OF COMPLETION 

NOTICE IS HEREBY GIVEN 

That the work of Center Hiqh School - Proposition 39 Funded Enerqy Efficiencv and Conservation 
Liqhtinq Project was completed on: 

October 7, 2016. 

That the name and address of owner of said property is: 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Watt Avenue 
Antelope, CA 95843 

The nature of its title to said property is a fee simple. 

That the name of the original contractor for the work is Pacific Power 8 Systems, Inc., a licensed contractor 
of California. That the property herein above referred to are located at 8408 Watt Avenue, Antelope, CA 95843. 

Center Joint unified School District 
A Political Subdivision of the State of California 

By: 

Scott A. Loehr, Superintendent 
Center Joint Unified School District 
8408 Watt Avenue, Antelope, CA 95843 

(STATE OF CALIFORNIA ) 
(City of Antelope 
(County of Sacramento 

1 
1 

Scott A. Loehr, being first duly sworn, deposes and says: That I am the Superintendent of the Center Joint 
Unified School District, which District is the owner of property described in the forgoing Notice of Completion 
and knows the contents thereof; that the facts therein stated are true of my own knowledge. 

I declare under penalty of perjury under the laws of the State of California that the foregoing to true and 
correct. 

Dated this day of ,2016. 

Scott A. Loehr, Superintendent 



AGENDA ITEM # x1\1 - 18 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: October 19,201 6 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages - 
Assist. Supt. Initials: Cn 

z 

SUBJECT: Ground Lease Agreement: North Highlands 
Recreation & Park District 

The Ground Lease Agreement between the North Highlands Recreation and 
Park District and Center Joint Unified School District extends the original 
agreement signed in August, 1992, for another five years. 

RECOMMENDATION: That the Board of Trustees approves the proposed 
Five Year Ground Lease Agreement with North Highlands Recreation & 
Park District. 

AGENDA ITEM # xlu - %R 



I .. . .. - 

October 1,2016 

.. 
? - 

The Ground Lease Agreement between the ~ & h  Highlands ~ecreatioi-and Park District and 
the Center Joint Unified School District has been extended for-five (5) yearszthrough 
September, 2021. All terms and conditions remain the-samcas-.set forth in thelinitial 
agreement, dated August 24,1992 indiamended ~ u ~ u s t - l a i  2010, with one change in the 
conditions. The yearly payment amount has been revised. The new schedule is listed below, - -. - 

This agreement may be terminated by eith=r party-b=fore expir=iion of its term in any one of 
the following ways: :-= - 

1. By mutual agreement of the parties, expressed in writing. 
2. By School or Park District upon giving t k  other party at least six (6) months written 

,notice of terminatton. - - - - - - - - - 
+ - 

The payment schedule f d c  five year term will b= as follows: 
- - - 

Year one: <2016/2017 - $ 4 , ~ 0  
Year two: 2017/2018 $4,000 

Year three: 2018/2019 $4,500 
Year four: 2019/2020 $4,500 
Year five: 2020/2021 $Slow 

Payment will be due and payable at the beginning of September each year. 

Alan Matrb, Chairperson Date Scott Loehr, Superintendent Date 

North Highlands Recreation and Park District Center Joint Unified School District 

Board of Directon; Sara Carson. Alan Matrd. Michael Monk 11, Dia~lr Richards. Zachar). Stnith .4&nioistrator: La7 Mazztlca 
6040 Watt Avenue, Nortb Highlands, California 95660 (916) 332-7440 FAX (916) 332-1 121 



AGENDA ITEM # ~1v-59 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept. ISite: Business Department 

Date: 1 Of 041201 6 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached P a g e l  

I SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 2016 through September 2016. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 2016 through September 2016. 

AGENDA ITEM # XI V 4 9  



DISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2017 

JULY 
AUG 
SEPT 
OCT 
NOV 
DEC 

JAN 
FEB 
MARCH 
APRIL 
MAY 
JUNE 
SPECIAL 

REGULAR VARIABLE SPECIAL 
$ 981,000.75 $ 64,821.20 $ 
$ 2,503,675.78 $ 114,671.61 $ 
$ 2,505,464.56 $ 172,109.94 $ 

$ 
$ 
$ 

2-Jan $ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

TOTAL #OF 
PAY ROLL TRANSACTIONS 

1,045,821.95 271 
2,618,347.39 835 
2,677,574.50 898 - 



AGENDA ITEM # XI\/ -20 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: September, 2016 

To: Board of  Trustees 

From: Jeanne Bess 

m 

Action Item 

Information Item 

# Attached Pages 64 

2 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

September 1,201 6 $245,132.43, September 8,201 6 $468,426.03, 
September 22,201 6 $691,328.1 8, September 29,201 6 $329,259.44 

The commercial warrant payments to vendors totals 
$ I ,734,146.08 

RECOMMENDATION: That the CJUSD Board of  Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 





81 CENTER UNIFIED SCHOOL DIST. 
09-01-16 

ACCOONTS PAYABLE PRELIST Jl2553 APY5OO H.02.05 09/01/16 PAGE 1 
BATCH: 0014 9-1-16 cc Open 22 
m : 01 GQlERAG FIIND 

Vendor/Addr R e m i t  name Tax ID num Depoeit type ABA num Account nurn 
R e q  Reference Date Description FD RESO P OBJE S I T  GOAL FUNC RES DEP T9MP L i q  iunt N e t  Amount 

--------------------------*-----------------------------------------*--------------------------------------------------------------- 

015930/00 ADABADMINITINLTENNSS 

148 PO-170128 09/01/2016 J-7184-16 1 01-0000-0-4300-472-1550-1000-014-000 NN F 556.36 550.00 
148 FU-170128 09/01/2016 5-7184-16 2 01-6300-0-4300-472-1110-1000-014-000 NN F 831.60 737.00 

TOTAL PA= AMOUNT 1.287.00 1,287.00 

Of6059f00 ANDERSON LUMBER 

10 PO-170009 09/01/2016 192108110 

654 PO-170644 09/01/2016 TRAVEL EXPWSES 1 01-0000-0-5200-371-1110-1000-012-000 NN F 149.59 149.59 
MTAL PA- M U N T  149.59 149.59 

010564hC- APPLE COMPUTER 

644 PO-170551 09/01/2016 4396852269 

019504/00 B L H PHOTO-VIDEO 

021669/00 WONI, RON 

770 PO-170679 09/01/2016 lZEIMR 

TOTAL 

1 01-6500-0-4400-102-5001-2700-002-000 NN F 520.32 520.32 
TOTAL PAWENT AMOUNT 520.32 * 520.32 

1 Dl-OIIEIO-0-4300-115+0000-7700-007-000 YN F 322.91 298.99 
1 01-0000-0-4300-236-1110-1000-009-000 YN F 70.20 65.00 

TOTAL PAYMENT A M O W  363.99 363.99 
TOTAL USE TAX AMOUNT 29.12 

1 01-0000-0-5210-371-0000-2700-012-000 NN F 162.00 162.00 
TOTAL PAYMENT AMOUNT 162.00 162.00 



01 CENTER UNIFIED SCHOOL DIST. 
09-01-16 

ACCODNTS PAYABU PRELIST 512553 APYSOO H.02.05 09/01/16 PAOE 2 
BATCH: 0014 9-1-16 ss Open r> 
m : 01 GENERAL 

Vendor/Addr Remit name Tax ID numb Deposit type ABA nun %count num 
Req Reference Date Description FD RESO P O W  SIT GOAL ftMC RES DEP T9MP Liq Arnt Net Amount 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

010442/00 BAR HEIN - 
1 01-0000-0-4300-106-0000-0110-007-000 NN P 446 .57 446.57 

TOTAL PAYHENT W U N T  446.57 446.57 

696 Pa-170631 09/01/2016 R6IMB-BAITERIRS ETC 1 01-0000-0-4300-472-1110-1000-014-000 NN F 153.82 153.82 
TOTAL PAYMENT AMDUNT 153.02 * 153.82 

015402/00 CALIFORNIA ASSOC-FOR OIFI'ED 

a-160023 09/01/2016 200002937 01-0036-4-5200-103-1110-1000-003-000 NN 305.00 385.00 
CL-168023 09/01/2016 200002916 01-0036-0-5200-103-1110-1000-003-000 NN 4,615.00 4,395.00 

TOTAL PAWENT AMOUNT 4,700.00 4,780.00 

1 01-0150-0-5000-106-0000~0110-007-000 P 680.00 600.00 
TOTAL PAYMENT WmNT 680.00 680.00 

016904/00 CDI COMPUTER DEALERS INC - 
020305100 CDW GOVEWbGNT INC. 

1 01-6300-0-4300-472-1110-1000-014-000 YN F 5,535.72 5,163.32 
MTAL PAYHS?W AMOUNT 5,163.32 5,163.32 
TOTAL USE TAX A W l W  413.07 

3 01-0000-0-4300-103-0000-7200-003-000 WN F 150.00 150.00 
2 01-6500-0-4300-102-5001-2700-002-000 NN F 75.00 75.00 
1 01-6500-0-4300-102-5750-1110-002-000 NN F 150.00 150.00 

TOTAL PAYMENT M D N T  375.00 ' 375.00 



81 CENTER UNIFIED SCHOOL DIST. 
09-01-16 

ACCOUNTS PAYABLE PRELIST 512553 APY5OO H.02.05 09/01/16 PAGE 3 
BATCH: 0014 9-1-16 << Open >> 
FlJND : 01 QmEuAL m 

Vendor/Addr Remit name T a x  I D  nun Deposit type ABA nun A c c o u n t  num 
R e q  Reference D a t e  D e s c r i p t i o n  W W O  P OBjs SIT GQW FONC Re9 DIIP T9MP ~ i q  ~ m t  N e t  Amount 

-----------*---------------------------------+-------------------------------------------------------------------------------*------ 

010407/00 CENTER WIFIEU REVOLVING 000000000 

015735/00 COUNTY OF SA(LRAMENTa 

44 W-170043 09/01/2016 19024 

019423/00 DECOT?%CH SYSTEMS INC 

1 oi-oooo-o-~~ao-z~4-iiio-1ooo-oo~-ooo HN F 306.45 306.45 
lWl'AL PAYMENT AMOUNT 306.45 306.45 

1 01-8150-0-5800-106-0000-SllO-007-000 EM P 25.00 25.00 
TOTAL PAYMENT AMOUNT 25.00 25.00 

1 01-0037-0-4100-103-1110-1000-003-000 NN F 529.20 503.31 
TOTAL P A W  M U N T  503.31 503.31 

021610/00 EATON INTERPRhTING SERVICES - 1 01-0370-0-6500-115-0000-7700-007-000 NN F 1,093.18 1,093.18 
TWIT& PA- AMOUNT 1,093.18 * 1,093.18 

020587#00 ELECTRIC GOLF CAR COMPANY INC 

019262/00 ENTERPRISE RENT A CRR 

746 W-170649 09/01/2016 48K95D 

019519f00 EPIC SWRTS INC 

588 W-170509 09/01/2016 2279418 

1 01-0000-0-5800-103-4760-1000-003-740 NN P 105.00 105.00 
TOTAL PAYMENT AMOUNT 105.00 105.00 

2 01-0000-0-4300-112-0000-3600-007-000 NN P 54.00 54.00 
TOTAL PAYMENT AMODNT 54-00 54.00 

1 01-0000-0-5600-472-1110-4200-014-915 NN F 153.04 153.04 
TOTAL PAYMENT Am3ONT 153.04 153.04 

1 01-0000-0-4300-236-1110-1000-009-000 YN F 148.70 135.53 
TOTAL PAYMENT AMOUNT 135.53 135.53 
TOTAL USE TAX AMOUNT 10.84 



81 CENTER UNIFIED SCHOOL DIST. 
09-01-16 

ACCOUNTS PAYABLE PRELIST J12553 APYSOO H.02.05 09/01/16 PAOE 4 
BATCH: 0014 9-1-16 cd Open 22 
FOND : 01 QmERAL FOND 

Vendor/Addr Remit name Tax ID nuin Deposit type ABA num Account num 
Req Reference Date Description FD PESO P OBJE SIT GOAL F(RSC RBS DEP T9MP Liq Amt Net m u n t  

-----------*---*--------~---~-*---*-----------*~----*------*------------*-------*-------------------------**-----~-------~***~~****~ 

014292/00 FLINN SCIENTIFIC INC 

1 01-0000-0-4300-472-1600-1000-014-000 NN P 20+$4 20.68 
TOTAL PAYMENT AMDUNT 28.68 20.68 

311 PO-170390 09/01/2016 IN-0534987 1 01-0000-0-4400-110-0000-7200-004-000 NN F 897.47 798.13 
694 PO-170601 09/01/2016 IN-0535515 1 01-6500-0-4300-102-5770-1110-002-000 NN F 221.84 221.03 
719 Po-170618 09/01/2016 IN-0535517 1 01-0000-0-4300-472-0000-2700-014-000 NN F 361.53 361.52 

TOTAL PAYMENT AMOUNT 1,361.48 ' 1,381.48 

017618/00 GOPHER SPORT 

016486/00 W S  WHITE CRP MNST.SOPPLY 

416 PO-370365 09/01/2016 10005604962 

010602/00 HI-LINE ELECTRICAL 6 MECH 

88 PO-170085 09/01/2016 10402666 

1 01-0000-0-4300-240-1110-1000-011-000 NN F 4,521.47 5,290.12 
1 01-6300-0-4300-240-1110-1000-011-000 NN F 890.03 1.041-34 

MTAL PAYMENT W O N T  6,331.46 6,331.46 

1 01-0000-0-5200-475-3200-1000-015-000 NN F 249.23 249.23 
TOTAL PAYMENT WUNT 249.23 249.23 

1 01-0000-0-4300-106-0000-8110-007-000 NN P 300.44 309.64 
TOT- PAYMENT AMDUNT 308.64 + 308.64 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 172.32 172.32 
TOTAL PAWENT W O N T  172.32 172.32 

1 01-0000-0-5600-112-0000-3600-007-000 NY P 513.Bb 523.80 
TOT' PAYMEW' AMOUNT 523.80 * 523.80 



8 1  CENTER UNIFIED SCHOOL DIST. 
09-01-16 

A C C O ~ S  PAYABLE PKELIST Jl2553 APYSOO H.02.05 09/01/16 PAGE 5 
BATCH: 0014 9-1-16 cc Open >> 
FUND : 01 OENERhL m 

VendorlAddr Remit name Tax  ID num Depoait type ABA num Account nurn 
Req Reference Date Description FD RBSO P OBJB SIT T OOACC IINCS DEP TPMP L i q  Amt Net Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - -+-- - - - - - - - - - - - - - - - - - - - -* - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -* - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

017002/00 HOME DEWT CREDIT SERVICES 

1 01-0000-0-4300-110-0000-7200-004-000 NN F 110.14 115.55 
TOTAL PAYWNT AMOUNT 115.55 115 -55 

70 PO-170076 09/01/2016 90013020~10092642 1 01-0000-0-4300-112-0000-3600-007-000 NN P 3U. M 722.04 
TOTAL PA- AMDUNT 722.04 722.04 

010728/00 JOHNSTONE SUPPLY OF S- 

23 W-170022 09/01/2016 27-52132061 

014411f00 RNOWLEDGE MRlTERS INC. 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 1 ,028.34  1,028.34 
TOTAL PAYMerP W O N T  1,028.34 1,028.34 

1 01-6387-0-5800-472-1110-1000-014-000 NN F 2.990.00 2,990.00 
TOTAL P A W  AMUDNT 2,990.00 ' 2,990.00 

010806~00  LD PRODUCTS 

589 PO-170510 09/01/2016 SIP-005113445 1 01-0006-0-4300-236-1110-1000-009-000 NN F 235.16 233.24 
598 W-170523 09/01/2016 SSP-005114079 1 01-OOCtO-0-4300-236-1110-1000-009-000 NN P 97.99 97.19 

TOTAL PAYMENT A M O W  330.43 + 330.43 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 695.94 695.94 
1 01-0000-0-4300-112~0000~3600-007-000 NN P 12.90 12.90 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 10.53 10.53 
1 01-4000-0-4300-112-0000-3600-007-000 NN P 161.48 161.48 

?DTAL PAYMENT AMOUNT 880.85 880.85 



81 CENTER UNIFIED SCHOOL DIST. 
09-01-16 

ACCODNTS PAYABLE PRELIST Jl2553 APY500 H.02.05 03/01/16 PAGE 6 
U T C H :  0014 9-1-16 cc Open rr 
FUND : 01 o m  Futm 

VendorlAddr R e m i t  name Tax ID nun Depoeit type ABA num Account num 
Req Reference Date Deecripcion FD RBSO P OBJE SIT GOAL FUNC RBS DEP T9MP Liq Amt Net Amount 

-----------------*------------------------------------------------------------------------------------------------------------------ 

020602/00 MCGRAW HILL SCHOOL EDUCATION 

203 PO-170225 09/01/2016 93003578001 1 01-0037-0-4100-103-1110-1000-003-000 NN P 3,340.41 3,340.41 
203 PO-170225 09/01/2016 93292344001 1 01-0037-0-4100-103-1110-1000-003-000 NN F 680.92 470.10 

TOT?& PAYMENT ?W3UNT 3,810.51 * 3,810.51 

015663/00 MCNICHOLS, SHIRLEY 

016985100 NEWEGO BUSINESS INC- 

017576100 OFFICE DEiPOT/BUS.SERVICES DIV 

1 01-0000-0-4300-472-0000-2700-014-000 NN P 118 -51 138.51 
TOTAL PAYMENT M f M T  138.51 * l3B.51 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 2.555.00 2,555.00 
1 01-0000-0-5800-112-0000-3600-007-000 NN P 3,857.50 3,E57.50 

TOTAL PAYMENT AMOUNT 6,412.50 * 6,412.50 

1 01-6300-0-4300-238-1110-1000-010-000 NN P 
1 01-6300-0-4300-238-1110~1000-010-000 NN F 
1 01-0000-0-4300-234-1110-1000-000-000 NN P 
1 01-0000-0-4300-234-1110-1000-008-000 NN P 
1 01-0000-0-4300-234-1110-1000-008-000 HN P 
1 01-0000-0-4300-234-1110-1000-008-0000 NN P 
1 01-0000-0-4300-234-1110-1000-008-000 NN P 
1 01-0000-0-4300-234-1110~1000-008-000 NN P 
1 01-0000-0-4300-234-1110~1000-000-000 NN F 
2 01-0000-0-4300-240-0000-2700-011-000 NN P 
3 01-0000-0-4300-240-1110-1000-1000-011-000 NN F 
1 01-6300-0-4300-240-1110-1000-011-000 NN F 
1 01-6300-0-4300-371-1110-1000-012-000 NN F 

TQTAL PAYMENT AMOUNT 2,387.25 



(
I

~
N

~
m

O
 

9
q

9
r

l
r

 
w

o
o

t
r

w
w

 
m

N
m

w
m

w
 

d
I

n
m

r
l
w

m
 

. . 
d

 N
 

0
 0

 
0
 
0
 

. . 
m

 Ln 
I-
 t- 

m
 L
n
 

2
,
-
 

0
 

0
 

In
 

I-
 

r I4
 

1
 

0
 

0
 

0
 

I
 

E
 

0
 

0
 

I
 

0
 

0
 

w
*

 
n

 
1

0
 

0
 0

 
0

.
 

0
 U

I 
0
 r- 

r;Y
 

r
l
d

 
r
l 

0
 

0
 

rn
 

VL I 
0

 
l
 

0
 

0
 

0
 

!I 
z2 8 2 I 

m
o

m
 

C
?
?
 

N
W

N
 

r
lr

ln
 

m
r

n
 

o
o

o
o

m
 

o
o

o
o

m
 

o
o

o
o

m
 

I
I

I
I

I
 

C
l*

E
P

.E
 

0
0

0
0

0
 

7
?

7
'?

o
 

0
0

0
0

 
0

0
0

0
 

0
0

0
0

 
,

,
*

I
 

0
0

0
0

 
0

0
0

0
 

o
o

o
a

 

8 
8 
,
w
 

w
w

w
 

r
 

O
O

O
N

 
4
4
4
 

0
0

0
0

0
 

O
O

O
O

O
 

n
m

m
m

n
 

*
V

W
'd

-
4

' 
I

I
I

I
,

 
0

0
0

0
0

 

&A& 
N

N
N

 
Y

lIn
U

l 
In

ln
m

 
I

I
I

I
 

o
o

o
a

 
-
 

-
 

I
I

O
I

 
O

O
O

O
O

 
U

lL
n

V
Im

o
 

d
d

d
r
l
0

 
m

w
w

w
o

 
1

1
1

1
1

 
d

r
l
d

r
l
r
l
 

O
O

O
o

o
B

 

w
 w

 w
 

rl 
d

 4
 

0
0

0
 

N
 N

 N
 

\
\
\
 

d
 I4

 r
l 

0
0

0
 

\
\
\
 

m
m

m
 

0
0

0
 

3 
G

L
K

G
K

 
Z
 

o
o

o
o

w
 

O
O

O
O

O
 

c
-
r
r
-
r
e

 
r
c

r
;
c

d
r
l
~

 

E i,ii, 

m
m

m
 

m
m
m
 

0
0

0
 

0
 0

 0
 

r
r

F
 

2
; 

CY 
N

 N
 

N
N

N
 

A
d

d
 

P
r

-
r

r
 

V
lm

m
L

n
 

N
N

N
N

 



o
w

m
 

u
l Ln 

'?
?

?
 

m
m

*
 

4 4 
0
 0

 .-
I 

d
 r
l 

n
~

m
 
r
r
 

",?
 

0
0

0
0

 
0

0
0

0
 

0
0

0
0

 
0

4
,

 
*

9
*

P
 

r
(

r
l

v
4

d
 

0
 0

 0
 0

 
I

#
,

,
 

0
0

0
0

 
0

0
0

0
 

O
O

O
O

*
 

r
l

r
l

v
t

r
l

 
1

1
 1 

o
w

 
I

n
V

l
U

I
"

~
 

m
 V

l m
 m

 
m

 m
 m

 m
 m
 

r
(
 r

i
d

 r
l 0

 
I

1
 I 

L
C

 
N

N
N

N
 

r
l
-
I
-
-
 

Q
C

m
C

 
1

1
1

1
 

O
O

O
O

 
0

0
0

0
 

m
 I?

 m
 m

 
C

C
e

m
 

I
I

I
I

 
0

0
0

0
 

,
,

,
I

 
0

 0
 0

 0
 

0
0

0
0

 
0
 
0

 0
 0

 
o

a
o

o
 

l
t

,
,

 

:m
d

 
d

d
,
,
$

 

I
1

 
0

 0
 

rl 
,-I 

r
l
d

*
 

w
m

 
I 

t
m

 
o

o
r

 
0

0
.

 
0
 0

 
1
 

0
 0

 rl 
I 

I
Y

I
 

W
I

D
 

0
 0

 
r
l r

l 
, 

I 
0

 0
 

0
 0

 
m

 
p
l 

Q
 C

 
I 

I 
0

 
0

 
# 

I 
0

 
0

 
V

l 
In
 

r
l r

l 
m

 m
 

a a E 
-2 

Y
Im

m
U

I 
r

lr
lm

r
l 

-4' -4 
L
n
 m
 

m
a

w
m

 
m

m
m

m
 

m
w

r
l

m
 

m
o

r
l

r
l

 
O

r
lr

lc
l 

m
m

m
m

 
m

m
m

m
 

W
I

D
I

D
I

D
 

r
l
r
l
r
l
r
l
 

0
0

0
0

 
N

N
N

N
 

\\\-. 
r
l
d

r
l
d

 
0

0
0

0
 

-.-.\\ 
m

m
m

m
 

0
0

0
0

 

n
m

o
m

 
ln

m
m

m
 

n
 m

 I
?
 

P
I 

0
0

0
0

 
P

P
l
-
P

 
F

lr
lc

lr
l 

iiii 
m

*
*

*
 

m
m

m
m

 
M

m
n

n
 



81 CENTER UNIFIED SCHOOL DIST. 
09-01-16 

ACCOONTS PAYABLE PRELIST 512553 APYSOO H.02.05 09/01/16 PAGE 9 
BATCH: 0014 4-1-16 cc Open 

FOND : 01 GENERAL RIM] 

Vendor/Addr Remi t  name Tax ID n u n  Deposit t y p e  AEIA num Account  nwn 
R e q  R e f e r e n c e  D a t e  D e s c r i p t i o n  FD RESO P OBJE SIT GOAL PONC RES DIP T9MP L i q  Amt N e t  Amount 

---------C-I----------------------------------------------*--------------------------------------------*---------------------------- 

014278/00 TUUCHBOARDS 

581 #)-170503 09/01/2016 0461573-IN 2 01-0000-0-4300-472-0000-2700-014-000 YN P 56.11 50.00 
581 W-170503 09/01/2016 0461573-IN 1 01-0000-0-4300-472-1260-1000-014-000 NN P 112.80 107.07 

TOTAL PAYMENT AMOUNT 157.07 157.07 
TOTAL WSE TAX A M O m  4.00 

018554/50 ONITED STATES TREASURY 

790 PO-170683 09/01/2016 94-6002490 

021356/00 WHY TRY LUI 

611 PO-170532 09/01J2016 23590 

010843/00 WTLCO SUPPLY 

019496100 WISE, SANDY 

768 W-170651 09/01/2016 ER- RE= 

1 01-0370-0-4400-115-0000-7700-007-000 NN F 8,268.48 8,268.40 
TOTAL PAYMENT M f M T  8,268.48 8,268 -48 

1 01-7220-0-4400-472-1110-1000-014-000 NN F 12,678.42 12,678.42 
2 01-7220-0-5600-472-1110-1000-014-000 NN F 991.16 991.16 

TOTAL PAYMPJT AHOUNT 13,669.50 13,669.50 

1 01-6512-0-43OD-102-5001-3110-003-000 NN F 177.12 177.12 
TOTAL PAYMENT AMOONT 177.12 177.12 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 2,120.33 2,120.33 
I 01-0150-0-4300-106-0000-8110-007-000 NN P 171.29 171.29 

TOT& PAWENT AMOUNT 2,291.62 2,291.62 

1 01-0000-0-3902-371-0000-2420-000-000 NN F 50.00 50.00 
mTAL PAYMENT AMDUNT 50.00 * 50.00 

TOTAL FUND PA- 179,767.53 ** 
MTJU USE TAX AMOUNT 457.03 
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8 1  CEUTER UNIFIED SCHOOL DIST. 
09-01-16 

ACCOUNTS PAYABLE PRELIST 312553 APYSOO H.02.05 09/01/16 PAGE 11 
BATCH: 0014 9-1-16 cc m e n  rz 
FUND : 13 cJUWTERUL FUND 

Vendor/Addr R e m i t  narne Tax I D  num Depoeit type ADA num Account urn 
R e q  Reference Date D e s c r i p t i o n  FD RESO P OBJR SIT GOAL FUNC RE9 DEP T3HP L i q  Ant N e t  Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+--- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

017334/00 SEWEN UP B o m m  CD. OF S . F .  

97 PO-170109 09/01/2016 7063149603 1 13-5310-0-4700-108-0000-3700-007-000 NN P 403.20 403.20 
TOTAL PAYMENT AMOUNT 403.20 403 -20 

016043100 SHELTONS UNLIMITED MGCHANICAL - 
2 13-5310-0-4300-108-0000-3700-007-000 NN P 651.03 651.03 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 1,587.60 1,587.60 

TOTAL PADENT AMOUNT 2,238.63 * 2,238.63 



Bl CENTER ONIFIED !XHCOL DIST.  
09-01-16 

ACCOUNTS PAYABLE PRELIST 512553 APY5OO H.02.05 09/01/16 PAGE 12 
BATCH: 0014 9-1-16 <c Open >r 

FOND : 14 DEFERRED MRfNTENANCE FVND 

Vendor/Addr Remit name Tax  ID num Deposit type nun ACCOUII~ nun 
R e q  Reference D a t e  D e s c r i p t i o n  FD R6SO P OBL5 SIT GOAL FUNC RES DBP T9MP Liq Amt Net Amount 

- * -___- - - -L_____-- - - - - - - - *~~~-- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - *~- - - * - - - - - * - - - - - - - - - - - -~- - - - - - - - - - - * * - - - - - - - - -~~~-- - - - *~~ 

015530/00 MADSEN ROOFING & 

114-0024-0-5600-106-9505-8110-007-000 NN P 37.592.50 37,592.50 
TOTAL PAYMENT AMDONT 37,592.50 37,592.50 

3 14-0024-0-4300-106-9265-0110-007-000 NN E 54.00 54.00 
2 14-0024-0-4400-106-9265-8110-007-000 NN F 5,217.48 5.217.40 
1 14-0024-0-5600-106-9265*8110-007-000 NN F 1,675.00 1,675.00 

TOTAL PAYM6NT A M D W  6,946.48 ' 6,946.40 

TOTAL F[MD PAYNENT 44,538.98 ** 

TOTAL BATCH PAYMENT 245,132.43 *** 
TOT& USE TAX AW3ONT 457.03 

TUTU DISTRICT PAYMENT 245.132.43 **a9 

TOTAL USE TAX W O N T  457.03 

W A L  FOR ALL DISTRICTS: 245,132.43 *"* 
TOTAL USE TAX A M O W  457.03 

Number of warrants to be printed: 73, not counting voids due to s t u b  overflows. 





81  CENTER UNIFIED SCHOOL DIST. 
09-08-2016 

ACCOUNTS PAYABLE PRELIST 512965 APYSOO H.02.05 09/08/16 PAGE 1 
BATCH: 0015 09-08-16 cs  Open >> 

FUND : 01 GENERAL FUND 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL PDUC RES DIP T9MP L i q  Amt Net Amount 

----_--------------------------------------------------------------------------------------------------*---------------------------- 

015722/00 ACSA F O m T I O N  FOR EDOC-ADMIN 

1 01-0000-0-5300-101-0000-7150-002-000 NN F Z P R 4 I . L S  1,843.67 
TOTAL PAYMWT AmlUNT 1,843.67 ' 1,843.67 

010669/00 ALHAMBRA & SIERRA SPRINGS 

021763/00 ALL STAR RlWl'S - 
800 PO-170701 09/08/2016 624017 1 01-8150-0-5600-106-0000-8110-007-000 NN P 136.19 136.19 

TOTAL PAYMENT AMOUNT 136.19 136.19 

010564/00 APPLE COMPUTER 

643 PO-170550 09/08/2016 4397297564 1 01-6500-0-4400-102-5750-1110-002-000 NN F 820.32 820.32 
723 PO-170622 09/08/2016 4397663769 1 01-0370-0-4400-115-0000-7700-007-000 NN P 20,734.56 20,734.56 
723 FO-170622 09/08/2016 4397548929 1 01-0370-0-4400-115-0000-7700-007-000 NN F 0,030.72 8,838.72 

TOTAL PAYMENT AMODNT 30,393.60 * 30,393.60 

521 PO-170445 09/0a/2016 248134-ei008413 1 o 1 - o o o o - o - s ~ ~ o - t o ~ - o o o o - e 1 1 o - o o ~ - o o o  NN P 9 .40 9.40 
TOTAL PAYMENT AMDUNT 9-40 9 -40  

664 PO-170572 09/08/2016 114564357 1 01-6500-0-4300-102-5750-1110-002-000 NN F 64.75 59.95 
TOTAL PAYMBNT M U N T  59-95 59.95 

019624/00 B C H VIDEO 

1 01-0000-0-4300-238-1110-1000-010-000 NN P 382.10 318.80 
TOTAL PAYMENT AMOUNT 310.80 310.00 



81 CENTER UNIFIED SCWWIL DIST. 
09-08-2016 

ACCOUNTS PAYABLE PRELfST 512965 APY5OO H.02.05 09/08/16 PAM 2 
BATCH: 0015 09-08-16 cc open r+ 
FI]ND : 01 0- FDm 

Vendor/Addr Remit name Tax ID num Depoeit type ABA nun Account num 
Req Reference Date Description m W O  P OEJE SIT oaAt FONC RES DEP T9MP Liq Amt Net Amount 

---*--------_-------------------------------------------------------------------*-----------------------------*--*------------------ 

021669/00 BAIONI, RON 

018335/00 CA TRANSITION ALLUINCE 

1 01-0000-0-4300-371-1110-1000-012-000 NN F 109.90 109.90 
TOTAL PAYHENT AK)DNT 109.90 109.90 

1 01-0000-0-4300-472-1110-1000-014-000 NN F 21.47 
TOT= PAYMENT AMOUNT 21.47 

1 01-7220-0-5800-472-1110-1000-014-000 NN F 396.00 
TOTAL PAYMENT M U N T  396.00 

903 PO-170704 09/08/7016 REOXST-A.BRADY 1 01-6520-0-5200-472-5770-1110-003-000 NN P 525.00 
803 PO-170704 09/08/2016 REGIST-PACHECU 2 01-6520-0-5200-472-5770-1110-003-982 NN F 325.00 

TOTAL PAYMENT M t M T  850.00 

022280/00 CRLfFORNIA DEPT OF EDUCATION 

810 PO-170696 09/08/2016 REGIST-A.CHANEY 1 01-6385-0-5200-472-1110-1000-014-000 NN P 300.00 300.00 
810 PO-170696 09/08/2016 REQIST-V-BISHO 1 01-6385-0-5200-472-1110-1000-000 NN P 300.00 300.00 
810 PO-170696 09/08/2016 REelIST-M.CAM0gELAIN 1 Of-6385-0-5200-472-1110-1000-014-000 NN P 300.00 300.00 
810 PO-170696 09/08/2016 ILEOTST-R-MCINNES 1 01-6385-0-5200-472-1110-1000-014-000 NN F 300.00 300.00 

TOTAL PAYMENT WWNT 1,200.00 1,200.00 

019858/00 CMWEL PRODUmIONS INC - 
1 01-3010-0-5000-371-1110-1000-012-000 NH F 795.00 795.00 

TOTAL PAYMENT AmlfMT 795.00 * 795.00 

016082/00 CARMRZZI QLOBRL SOLUTIONS - 
1 01-0000-0-5900-103-4760-1000-003-740 NN P 210.00 210.00 
1 01-0000-0-5800-103-4760-1000-003-740 NIl P 210.00 210.00 

TOTAL PAYMENT AMOUUT 420.00 420.00 



81 CENTER UNIFIED SCHOOL DIST. 
09-08-2016 

ACCOUNTS PAYABLE PRELIST 512965 APYSOO H.02.05 09/08/16 PAGE 3 
BATCH: 0015 09-08-16 cc Open >> 
FUND : 01 l3mERm FmU 

vendor/hddr Remit name Tax ID nun Deposit type AEA num Account num 
Req Reference Date Descfip~ion FD RESO P OBJE SIT GOAL FONC RES DEP T3MP Liq Amt Net amount 

------------------------------------*----------------------------------------------------------------------------*--------------*--- 

020305/00 C D W  00- INC. 

019920/00 CHERRY ISLRND GOLF C O W E  

015699/00 CLWU SECURITY PRODUCTS 

015631{00 DISCOVERY EDUCATION 

016002/00 EDGAR. SHERRY 

781 PO-170698 09/08/2016 RKIMB 

020517!00 EDUCATIONAL DATA SYSTEWS 

557 PO-170483 09/08/2016 081620060 

1 01-6500-0-4300-102-5750-1110-002-000 NN F 60.10 60.10 
1 01-0000-0-4300-115-0000-7700-007-000 NN F 93.17 93-17 
1 01-0000-0-4300-105-0000-7200-005-000 NN F 75-00 75.00 

TOTAL PAYMENT AMDm 228.27 228.27 

2 01-0000-0-5800-472-1110-4200-014-000 NN F 250.00 250.00 
1 01-0000-0-5800-472-1110-4200-014-809 NN F 500.00 500.00 

TOTAL PAYMENT A M O W  750.00 750.00 

1 01-8150-0-4300-106-0000-8110-007-000 tJN P 230.31 230.31 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 641.06 641.06 

TOTAL PAYME?JT W O N T  871.37 871.37 

1 01-0000-0-5800-472-1110-1000-014-782 NN F 9,713.52 7,550.82 
TOTAL PAYMENT AMOUNT 7,550.82 7,550.82 

2 01-0000-0-5800-103-1110+1000-003-000 NN P 5,097.50 5,097.50 
1 01-0370-0-5800-115-0000-7700-007-000 NN P 5,097.50 5,097.50 

TOTAL PAYMENT AMOUNT 10,195.00 10,195.00 

1 01-0000-0-4300-472-1110-4200-014-000 NN F 96.08 96.00 
TOTAL PAYMENT AMOUNT 96.08 96.08 

1 01-0000-0-5800-103-0000-3160-003-000 NN F 582.75 582.75 
TOTAL PAYMENT AMOUNT 582.75 * 582.75 



81 CENTER UNIFIED SCHOOL DIST. 
09-08-2016 

ACCOUNTS PAYABLE PRELIST 512965 APYSOO H.02.05 09/08/16 PAGE 4 
BATCH: 0015 09-09-16 cc open >> 
FOND : 01 GENERAL FUND 

Vendor/Addr Remit name Tax I D  nun Deposit type ABA num Account num 
R e q  Reference Date Description PD RESO P OBJE SIT GOAL FONC DEP T9MP L i q  Amt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

010590/00 ELECTRONIX EXPRESS 

138 !?Q-170120 09/08/2016 522350,524257 1 01-0000-0-4300-472-1110-1000-014-000 YN F 1,438.78 1.400.78 
138 PO-170120 09/08/2016 523516.525346 2 01-0000-0-4400-472-1110-1000-014-000 YN F 3,645.00 3,332.77 
289 PO-170248 09/08/2016 527195 1 01-6382-0-4300-472-1110-1000-014-000 YN F 29.47 28.06 

TOTAL PAYMENT AMOUNT 4,761.61 4,761.61 
TOTAL USE TAX AWJDNT 380.92 

011569/00 EMC PUBLISHING 

014243/00 GARY HENDERSON MFT 

262 W-170238 09/08/2016 AUGUST 1 01-6512-0-5800-102-5001-3110-003-000 NN P 500.00 500.00 
TOTAL PAYMENT AMaIRJT 500.00 500.00 

022347iOO GIVE SOMflTHIUNO BACK - 
736  PO-170639 09!08/2016 in-0536050 1 01-6300-0-4300-475-3200-1000-015-000 NN F 38.28 38.26 
779 PO-170675 09/08/2016 in-0538123 1 01-0000-0-4300-472-1500-1000-014-000 NN F 121.04 114.61 
780 PO-170676 09/08/2016 in-0530122 1 01-0000-0-4300-472-1110-1000-014-983 NN P 06.39 86.40 

TOTAG PAYMENT AMOUNT 239.27 239.27 

017610/00 GOPHER SPORT 

010602/00 HI-LINE ELECTRICAL h MECH 

1 01-6300-0-4300-238-1110-1000-010-000 NN F 853.69 853.68 
TOTAL PA- AMOONT 853.68 853.68 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 20.50 20.50 
TOTAL PAYMENT AMOUNT 20.50 20.50 



8 1  CENTER UNfFIED SCHOOL DIST. 
09-08-2016 

ACCOUNTS PAYABLB PRFZIST 512965 APYIOO H.02.05 09/08/16 PACIE 5 
BATCH: 0015 09-08-16 <c Open >> 
FIJND : 0 1  GGWERnL FVND 

Vendor/Addr Remic name Tax ID nurn Depsit type ABA nun Account num 
Req ReEerence Date Description FD RESO P OBJE SIT wAL FONC RES DKP T9HP ~ i q  ~ m t  Net m u n t  

-------*------------*------------------------------------------------------------------*-------------------------------------------- 

010830/00 HOLT OF CALIFORNIA 

809 W-170709 09/08/2016 SW050256836 1 01-0150-0-5600-106-0000-8110-007-000 NN P 2,?55+B6 2,755.86 
TOTAL PAYMENT AMOUNT 2,755.86 2.755.86 

77 W-170075 09/08/2016 487491 1 01-0000-0-4340-112-0000-3600-007-000 NN P 15,091.91 15,091-91 
TOTAL PAYMENT ~~ 15,091.91 15,091.91 

Ol0990/00 INTERSTATE BATI'ERIES 

1 01-8150-0-4300-106-0000-8110-007-000 NN P B 1 . M  81.94 
TOTAL PAYMENT AMOONT 81.94 * 81.94 

019175/00 LAWSON PRODUCTS 

804 PO-170705 09/08/2016 9304316891 1 01-0000-0-4300-112-0000-3600-007-000 NN P 28 -84 28.84 
TOTAL PAYMENT M D N T  28.84 28.84 

022406100 MAXIM HEALTHCNU3 SERVICE3 W C  

265 SO-170231 09/08/2016 4361990262 1 Ol-0000-0-5800-102-0000-3140-003-000 NN P 1,037.50 1,037.50 
265 PO-170231 09/08/2016 4373030262 1 01-0000-0-5800-102-0000-3140-003-000 NN P 1,391.50 1,391.50 
265 FO-170231 09/08/2016 4345430262 1 01-0000-0-5800-102-0000-3140-003-000 NN P 937.50 937 -50  

TOTAL PAYMENT AMOUNT 3,366.50 3,366.50 



81 CENTER ONIFIJZD SCHOOL DIST. 
09-08-2016 

ACCOUNTS PAYABLE PRGLIST 512965 APYSOO H.02.05 09/08/16 PAGE 6 
BATCH: 0015 09-08-16 cc Open zr 
FUND : 01 G m E I m L  FUND 

Vendor/M& Remit name Tax ID num Deposit type ABA nun Account nun 
Req R e f e r e n c e  Date Description FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP L i q  h t  Net Amount 

-------*---------------------------+-**----------------------------*-*-------*-------------------------*-*-----------------*-**----- 

020602/00 MCGRRW HILL SCHGOL EDUCATION 

179 PO-170156 09/08/2016 93597326001 1 01-0037-0-4100-103-1110-1000-003-000 NN P 0.00 0.00 
179 PO-170156 09/09/2016 92741292001 1 01-0037-0-4100-103-1110-1000-003-000 NN F 8,327.16 8,327.15 

TOTAL PAYMENT A N O W  8,327.15 8,327.15 

017315/00 NAPA ADTO PARTS - GENUINE AUTO 

015787/00 O'REILLY Aft?l) PARTS 

017576/00 OFFICE DE#IT/BWS.S8RVICES DIV 

1 01-0000-0-4300-117-0000-3600-007-000 NN P 534.64 534.64 
TOTAL PAYMENT AMOUNT 534.64 * 534.64 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 542.35 542.35 
TOTAL PAYMENT AMOUNT 542.35 542.35 

1 Ol-6500-0-4300-102-5770-1110-002-00 NN P 10.80 10.80 
1 01-6500-0-4300-102-5770-1110-002-000 NN F 92.29 83.92 
1 01-0000-0-4300-234-1110-1000-008*000 NN F 80.17 80.17 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 311.26 311.26 
1 01-6500-0-4300-102-5770-1110-002-000 NN F 243.25 237.24 

m T A L  PAYMENT AMOUNT 723.39 723.39 

020770~00 PERK ADVENTURES CHALLENGE CTR 

784 PO-170691 09/08/2016 131593 1 01-7220-0-5800-472-1110-1000-014-000 NN F 4,950.00 4,950.00 
TOTAL PAYMENT M U N T  4.950.00 ' 4,950.00 

014069/00 PLAlT ELECTRIC SOPPLY INC L_ 
1 01-0000-0-4300-111-0000-8200-007-939 NN F 2,897.15 2,897.15 
1 01-0000-0-4300-111-0000-8200-007-939 NN F 345.32 345.32 
1 01-0000-0-4300-111-0000-8200-007-939 NN F 1,251.28 1,251.28 
1 01-0000-0-4300-111-0000-8200-007-939 NN F 115.11 115.11 

TOTAL PAYMENT W O N T  4,608.86 ' 4,608.86 
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01 CENTER ONfFIED SCHOOL DIST. 
09-08-2016 

ACCOUNTS PAYABLE PRSLIST 512965 APYSOO H.02.05 09/08/16 PAGE 8 
BATCH: 001s 09-08-16 cc open >> 
FDND : 01 GENER?iL Fcmn 

Vendor/Addr Remit name Tax ID num Deposit type RBA nwn Account nun 
Req Reference D a t e  Description F'D R6SO P OBjE SIT OOAC FUNC RES DEP T9MP L i q  Amt Net Amount 

---------------------------------+-*-------*-------------*---------------------------------------*---------------------------------- 

021792/00 SENSORY GOODS 

1 01-6500-0-4300-102-5750-1110-002-000 NN F 31.31 33.93 
TOTAL PA= AMOUNT 33.93 • 33.93 

018450100 SHERATON SAN DIEGO HOWL L 

797 PO-170699 09/08/2016 571051287 1 01-6520-0-5200-472-5770-1110-003-000 NN P 162.29 162.29 
797 PO-170699 09j08j2016 91857276 1 01-6520-0-5200-472-5770-1110-003+000 IUI F 338.10 338.10 
797 PO-170699 09/08/2016 61857274 2 01-6520-0-5200-472-5770-1110-003-982 NN P 338.10 338.10 
797 PO-170699 09/08/2016 371957284 2 01-6520-0-5200-472-5770-1110-003-982 NN P 162.29 162.29 
797 PO-170699 09/08/2016 23185785 2 01-6520-0-5200-472-5770-1110-003-982 NN F 169.05 169.05 

TOTAL PAYMENT AMDUNT 1.169.83 * 1,169.83 

020252/00 STAPES BUSINESS ADVANTAGE - 
1 a1-0000-0-4300-472-0000-2700-014-000 HN I? 
1 01-6520-0-4300-472-5770-1110-003-000 HN P 
1 01-6520.0-4300-472-5770-1110-003-000 NN P 
1 01-6520-0-4300-472-5770-1110-003-000 NN P 
1 01-6520-0-4300-472-5770-1110-003-000 NN P 
1 01-6520-0-4300-472-5770-1110-003-000 HN F 
1 01-0000-0-4300-475-3200-1000-015-000 NN F 

PAYMENT AMOUNT 1,154.33 

017767100 SYTECH SOLUTIONS WC - 
022031/00 TEACHER DIRECT 

014079{00 THYSSENKROPP -TOR CORP 

34 PO-170033 09/08/2016 3002733910 

1 01-0000-0-5800-106-0000-8200-007-000 NN F 8,670.00 8,670.00 
'lOTAL PAYMENT M O N T  8.670.00 8,670.00 

2 01-0000-0-4300-240-1110-1000-011-000 HN F 24.71 11.71 
1 01-6300-0-4300-240-1110-1000-011-000 NIJ F 150.77 150.77 

TOTAL PAYMENT M f M T  162.48 162 -48 



01 CENTER ONIPIED SCHOOL DIST. 
09-08-2016 

ACCOUNTS PAYABLE PREtfST 512965 APYSOO H.02.05 09/08/16 PAGE 9 
BATCH: 0015 09-08-16 << Open >> 

FUND : 01 G m m A L  POND 

Vendor/Addr Remit name T a x  ID num Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE S I T  GOAL FVNC RES DEP T9MP L i q  Amt N e t  h u n t  

-_ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -~ - -+ - - - - - - * * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

011554100 TRACTOR SUPPLY CO 

55 PO-170053 09/05/2016 6035301203476674 1 01-0000-0-4300-106-0000-8110-007-000 NN P 30.93 30.93 
TOTAL PAYMENT A M O W  30.93 30.93 

165 W-170144 09/08/2016 AUGUST 1 01-6500-0-5200-102-5060-2110-002-000 NN P 133.76 133.76 
TOTAL PAYMENT AMOUNT 133.76 133.76 

014397/00 WORKABILITY REGION 4 

801 W-170702 09/08/2016 REGIST-PACmCO 1 01-6520-0-5200-472-5770-1110-003-902 NN P 150.00 150.00 
802 PO-170703 09/08/2016 REOIST-PACHECU 1 01-6520-0-5200-472-5770-1110-003-000 NN F 50.00 50.00 
602 PO-170703 09/08/2016 REOIST-PACHECO 2 01-6520*0-5200-472-5770-1110-003-982 NN F 150.00 150. DO 

TOTAL PAYMEW M O N T  350.00 350.00 

017313/00 XEROX 

1 01-0000-0-5800-115-9790-8200-007-000 NN P 349.30 349.30 
1 01-0000-0-5800-115-9790-0200-007-000 NN P 207.19 207.19 
1 01-0000-0-5800-115-0000-0200-007-992 NN P 35,313.00 35,313.00 
1 0100000-0-5800-115-0000-8200-007-932 NN P 36,905.72 36,905.72 
1 01-0000-0-4300-115-0000-8200-007-932 NN P 479.41 479.41 
1 01-0000-0-4300-115-0000-8200-007-992 NN P 4,834.36 4,834.36 

lXlTAL PAYMENT AKJQNT 78,088.98 78,088.98 

TOTAL FUND PAYMENT 418,407.63 ** 
TOT= USE TAX AMdmST 380.92 



81 CENTER UNIFIED SCHOOL DIST. 
09-08-2016 

ACCWN!€S PAYABLE PRhLISl' 512965 APy500 H.02.05 09/08/16 PAGE 10 
BATCH: 0015 09-08-16 cc open >+ 
FWD : 09 CHARTER SCHOOIS 

Vendor/?tddr R e m i t  name Tax ID nurn Deposit type ABA nun =count num 
R e q  Reference Date Deacriptian FD RESO P OBJ6 SIT OOAL FUNC FLES DEP T9MP L i q  Amt N e t  Amount 

-------------------------*----------.-----------*------------------------------*--------*---------+*---------*---------*-----------* 

010669/00 AWfAHBRA L SIERRA SPRINGS 

456 PO-170397 09/08/2016 4779099082616 1 09-0700-0-4300-503-1110-1000-010-000 NN P 102.00 102.00 
TOTAL PAYMENT AMOUNT 102 ,OO 102.00 



81 CENTER ONIFIED 
09-08-2016 

SCHOOL DIST. A C C O ~ S  PAYABLE PRGLTST 512965 APYSOO n.02.05 09/08/16 Pxe 11 
BATCH: 0015 03-08-16 <c Open 

FUND : 11 ADULT EDUCATION FUND 

Vendor/Addr R e m i t  name Tax I D  num D e p o s i t  type ABA nun Account nun 
R e q  R e f e r e n c e  Date D e s c r i p t i o n  FD RESO P OBJE SIT GOAL FOEtC W DEP T9MP Liq Amt Net AMunt 

-----------*----*--------------------------------------------------*----------------------*----------------------------------------- 

017576/00 OFFICE DEWT/BOS.SERVICES DJN 

702 #)-170606 09/08/2016 859987579001 1 11-6391-0-4300-601-4130-1000-017-000 NN F 192 -79 132.79 
TOTAL PAYMENT AMOUNT 132.79 132.79 



81 UNIFIED SCHOaL DIST. 
09-08-2016 

Ven&r/Addr Remit name 
Req R e f e r e n c e  D a t e  Description 

-----------------------*------------------- 

022586/00 D&P Creamery 

Olf602/00 DANIELSm CD., THE 

021080/00 GOLD STAR FOODS SNC 

019993t00 PROPACIFIC FRESH 

021194/00 PRUDENT= OVEWLL SUPPLY M C  

AC-S PAYhBLE PRBLIST 512965 APYSOO H.02.05 09/08/16 PAGE 12 
BATCH: 0015 09-08-16 e< men a+ 

FUND : 13 CAPFITIRIA FOND 

T w  ID n m  Deposit type AaA n w  Account num 
FD RESO P OBJB SIT GOAL FUNC R65 DEP T9MP Liq Amt Net Amount 

.---------*-----------*---------*-----------------------------------------------*--------- 

1 13-5310-0-4700-100-0000-3700-007-000 NN P 2,579.99 2,579.99 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,745.65 1,745.65 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,647.71 1,647-71 
113-5310-0-4700-108-0000-3700-007-000 NN P 1,583.27 1,583.27 
1 13-5310-0-4900-108-0000-3700-007-000 NN P 1,004.32 1,004.32 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,870.34 1,870.34 

TOTAL PAYMENT AEIDDNT 10,431.28 10,431.28 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 6,371.86 6,371.86 
MThL PAYMENT AWDNT 6.371.86 6,371.86 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 7,362.12 7,362.12 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 2,704.20 2,704.20 
113-5310-0-4700-108-0000-3700-007-000 NN P 2,842.98 2,842.98 
113-5310-0-4700-108-0000-3700-007-000 NN P 2,937.23 2,937.23 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,227.74 1,227.74 
1 13-5310-0-4700-108-ODDO-3700-000 NN P 3,248.90 3,240.90 

TOTAL PAYMENT AMOUNT 20,323.17 20,323.17 

1 13-5310-0-5800-108-0000-3700-007-000 NN P 44.68 44.68 
MTAt PAYMENT AWZlNT 44.68 44.68 
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81 CENTER UNIFIED SCHOOL DIST. 
09-22-16 

ACCOUNTS PAYABLE PRELf ST 513623 APY5OO H.02.05 09/22/16 PAGE 1 
BATCH: 0016 09-22-16 cc Open >> 
m : 01 QENERAt FUND 

Vendor/Addr Remit name Tax ID num Deposit type ABA n m  Account num 
!?eq 3eEerence D a t e  Description FD RESO P 03JE SIT GOAL FIINC RES DZP T9MP Liq Amt Net Ar.ount ------------------------------------------------------------------------------------------------------------------------------------ 

010002/00 ALDAR ACADEMY 

1 01-6500-0-5000-102-5750-1180-002-000 NN P 2.103.70 2,183.70 
1 01-6500-0-5800-102-5750-1100-002-000 NN P 1,164.64 1,164.64 

TOTAL PAYMENT AMOUNT 3,348.34 3,348.34 

010669i00 ALHAMBRA h SIERRA SPRINGS 

163 PO-170142 09/22/2016 14871405090916 1 01-6500-0-4300-102-5001-2700-002-000 NN P 52.15 52.15 
608 PO-170529 09/22/2016 4780818090616 1 01-0006.-6-4300-105-0000-7200-005-000 NN P 17-59 17.59 

MTAL PAYMENT AMOUNT 69.74 ' 69.74 

013905/00 ALL DIESEL ELECTRIC INC. 

64 PO-170062 09/22/2016 11327 

014733/00 ALL WEST COACHLINES INC. 

1 01-0000-0-4300-112-0000-3600-007-000 NN F l d 0 I l Q . d l O  918.00 
TOTAL PAYMENT A M O W  910.00 ' 918.00 

1 01-7220-0-5065-472-1110-1000-014-000 NN F 1,107.84 1,107.84 
1 01-7220-0-5865-472-1110-1000-014-000 NN F 1,107.84 1,107.84 

TOTAL PAWGNT W U N T  2,215.68 2.215.68 

01707Sf00 AMERICAN RIVER SPEECH INC. - 
840 W-170731 09/22/2016 JULY 
840 PO-170731 09/22/2016 AUGUST 

010564]610 APPLE COMPOTER 

881 PO-170764 09/22/2016 4400383200 

1 01-6500-0-5800-102-5750-1100-002-000 NN P 340.00 340.00 
1 01-6500-0-5800-102-5750-1100-002000 NN P 3,930.40 3,930.40 

TOTAL PAYMENT ArmVNT 4,270.40 4,270.40 

1 o1-oooo-o-4~oo-~~8-111o-1ooo-o1o-ooo NN F 12a .an 128.00 
TOTAL PAYMENT AMOUNT 128.00 * 128.00 

101-0000-0-5930-106-0000-8110-007-000 NN P 1,088.66 1,080.66 
TOTAL PAYMENT AMO[INT 1,080.66 1,088.66 



CENTER UNIFIED SCHOOL DIST. 
,22-16 

ACCOUNTS PAYABLE P m I S T  513623 APYSOO H.02.05 09/22/16 PAGE 2 
BATCH: 0016 09-22-16 cc open >> 
FfMD : 01 GENERAL, FtlNo 

Vendor/Addr Remit name Tax ID nw Deposit type ASA num Account nun 
2ec 2efere::e Dr:e  2ascrip:icx FD 9BBO P 0 9 ~ T  Sf? COAL Fm'C RCS DEP T??-lP Liq A-t 7 :~ :  A-~E:: 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

021604/00 ATLA9 DISPOSAL INDUSTRIES 

91 W.170174 09/22/2016 1031 1 01-0000-0-5525-106-0000-8110-007-000 NN P 336.10 336.10 
91 PO-170174 09/22/2016 189530 101-0000-0-5525-106-0000-8110-007-000 NN P 933.00 933.00 

TOTAL PAYMENT A M O W  1,269.10 1,269.10 

019504/00 B h H PHOTO-VIDEO 

640 PO-170557 09/22/2016 CLOSE 
640 PO-170557 09/22/2016 115003659 
640 PO-170557 09/22/2016 115015139 
640 PO-170557 09/22/2016 115003659 
640 PO-170557 09/22/2016 CLOSE 
640 PO-170557 09/22/2016 115015139 
669 PO-170574 09/22/2016 114576690 
716 PO-170616 09/22/2016 114809971 
740 W-170642 09/22/2016 114995263 

021669100 BAIORI.  RON 

010442/00 BAR HEIN 

015110~~Q BASIC PACIFIC 

PV-171023 09/22/2016 SEPT 30.2016 

021235/00 BECKER, LEE ANN 

883 PO-170770 09/22/2016 AUG MILEAGE 

4 01-0000-0-4300-103-0000-7200-003-000 NN C 0.00 
1 01-0000-0-4400-103-0006~-7200-003-000 NN P 1,272.24 
6 01-6500-0-4300-102-5001-2700-002-000 NN P 18.36 
5 01-6500-0-4300-102-5750-1110-002-000 NN F 36.72 
3 01-6500-0-4400-102-5001-2700-002-000 NN C  DO 
2 01-6500-0-4400-102-575Q-Z110-002-000 NN F 1,908.36 
1 01-0000-0-4300-103-4760-1000-003-740 YN F 322.92 
1 01-0000-0-4300-236-1110-1000-003-000 YX F 153.61 
1 01-0370-0-4400-115-0000-7700-007-000 YN F 1,224.56 

TDTAt PAYMENT AMODNT 4,552.07 
TOTAL USE TAX AMOUNT 124.49 

1 01-0000-0-4300-475-320d-1000-015-000 NN F 88.84 88.84 
1 01-0000-0-4300-475-3200-1000-015-000 NN F 109.62 109.62 

TOTAL PAWENT AMOUNT 198.46 198.46 

1 01-BblB1-0-4500-106-0000-8110-007-000 NN P 141.40 141.40 
WAL PAYMENT AHO[]NT 141.40 * 141.40 

01-0000-0-9552-000-0000-0000-000-000 NN 
TOT= PAYMENT AMOUNT 5,262.09 

1 01-0000-0-5210-102-0000-3140-003-000 NN P 60.43 60.43 
TOTAL PAYMENT W m 3 T  60.43 60.43 
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81 CENTER ONIFITID SCHOOL DIST. 
09-22-16 

ACCOONTS PAYABLE PRELIST 513623 APYSOO H.02.05 09/22/16 PAGE 5 
BATCH: 0016 09-22-16 << Open 

FUND : 01 GENERAt FUND 

Vendor/Addr Remit name Tax I D  num Depos i t  t y p e  ABR num Account nun 
::&- ¶P'A--~-JCE C~:P Cp5=ri==i=:: ..-- ..---- 2 ?.PO P 0353 SIT 03AL WIG EES DEP TSK? i Set  f~:~r?llt 

- - - . - - - - _ - - - _ _ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - + - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - -  

0i6731/00 c o m I m E  FOR CHILDREW 

018527/00 CONTI CORPORATION 

CL-168032 09/22/2016 T-16-009 

019423fOO DECOTECH SYSTEM INC 

631 W-170548 09/22/2016 16-28795 

015800J00 DISCOW SCHOOL SUPPLY 

1 Dl-9315-0-4200-601-1110-1000-017-000 YN F 420.12 309.00 
TOTAL PAWENT A M O W  389.00 389.00 
T[)TAL USE TAX AMO(XFP 31.12 

01-0000-0-5800-472-0000-81lO-007-990 NN 25,018.00 25,018.00 
TOTAL PAYMENT AMOUNT 25.010.00 25,010.00 

1 01-0370-0-6500-115-0000-7700-007-000 NN F 25,079.43 25,079.43 
TOTAL PAYMENT AMOUNT 25,079.43 25,079.43 

1 01-0000-0-4300-103-0000-2420-003-000 NN P 163.52 157.84 
1 01-0000-0-4300-103-0000-2420-003-000 NN F 58.84 61.30 

TOTAL PAWENT AMOIINT 219.14 219.14 

684 PO-170593 09/22/2016 D2316151CO02 J. 01-6500-0-4300-102-5770-1110-002-000 NN F 327.32 337.44 
mTAL PAYMENT AMOUNT 337.44 337.44 

411613f00 DI'MU PRINT & COPY 

769 eO-170672 09/22/2016 5351 

019943 f00  WCflMENT TRACKING SERVICES 

825 PO-170724 09/22/2016 T-958430001 1 01-0000-0-5800-103-1110-1000-003-740 NN I? 627.47 627.47 
TOTAL PAYMENT AMDOUT 627.47 627.47 
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81 CENTER IlNIFfm) SCHOOL DIST. 
09-22-16 

ACCOUNTS PAYABLE PRELIST 513623 A!?YSOO H.02.05 09/22/16 PAGE B; 
BATCH: 0016 09-22-16 cc open >> 
FVND : 01 G E m R A L  m 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
aeq "eferezcr ca:e aescriptizz f3 RELO ? 03JS SIT $2;1, ZES CEP T9%? Liq hi: Ice: %%=;LC: 

__-_____--_r_--____----- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -&----- - - - - - - - - - -******---  

017002 (CONTINOEDI 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 30.55 30.55 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 23.17 23.17 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 20.52 20.52 
101-8150-0-4300-106-0000-8110-007-000 NN P 410.09 410.89 
1 01-8150-0-4300+106-0000-8110-007-000 NN P 27.60 27.60 
1 01-0000-0-4300-111-0000-0200-007-000 NN P 86.27 86.27 

TOTAL PAYMENT AMOUNT 1,945.69 1,945.69 

1 01-564a-8-5808-601-1369-1000-Lbl?-000 NY F 60.011 
MThL PAYMENT AMOUNT 60.00 

1 nl-0010-0-430P-472-OdQd-2700-014-000 NN F 1,941.12 1,941.12 
MTAL P A M  AMOUNT 1,941.12 1,941.12 

010720{00 JOHNSTONE SUPPLY OF SA- 

23 PO-170022 09/22/2016 27-82139611.001 1 01-8150-0-43i30-106-0000-8110-007-000 NN P 107.50 187.50 
TDTAL PAYMENT AMOUNT 187.50 ' 187.50 

010355/10 XAISER FO[MDATION HULLTH PLAN 

01-0000-0-9552-000-0000-0000-000-000 FW 
TOTAG PAYMENT AMOUNT 162,920.50 

829 PO-170714 09/22/2016 TRIP 1057 1 01-0000-0-5800-112-0000-3600-007-000 NN P 10.57 10.57 
TOTAL PAYMENT AMODNT 10.57 10.57 

022353800 KYLE, STEP- 

a99 W-170784 09/22/2016 REIMB 1 01-0000-0-4300-240-1110-1000-011-000 NN F 117.15 117.15 
MThL PAYMENT AMOUNT 117.15 117.15 
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8 1  CENTER UNIFIED SCHOOL DIST. ACCOUNTS PIiYABLZ PRELSST 513623 APYSOO H.02.05 09/22/16 P M E  12 
09-22-16 BATCH: 0016 09-22-16 cc Open 22 

FIXID : 01  0ENERR.L FUND 

Vendor/Mdr Remit name Tax I D  num Deposit type AeA num Account num 
Eeq Reference Date  Dcsczi~tfnz FD P.ER0 09.E SIT C O U  !XWC RBS DEp T9HP L!q k t  Ysl: PLl;ewt ------------------------------------------------------------------------------------------------------------------------------------ 

017576 [CONTINUED) 

56s m-170667 09/22/2016 861376137001 1 01-6500-0-4300-102-5770-1110-002000 NN P 84.21 84.21 
765 PO-170667 09/22/2016 861376141001 1 Ol-6500-0-4300-102-5770-1110-002-000 NN F 2.20 2.20 

TOTAL PAYMEUl' W U N T  36,466.99 36.466.99 

014069100 PLAlT ELECTRIC SUPPLY M C  - 
021401#00 PRACI'I-CAG INC - 

1 01-5641-0-5800-103-0000-3140-003-000 NN P 47.77 
1 01-5640-0-5800-103-0000-3140-003-000 NN P 23.89 

TOTAL PAYMENT AMOUNT 71.66 * 

P17327!00 PREFERRED AERfAL & w 
1 01-8150-0-5800-106-0000-8110-007-000 NN F 350.00 350.00 

TOTAL PAYMENT AMOUNT 350.00 360.0a 

021194fP0 PRUDENTIAL OVERALL SUPPLY INC 

82 W-170079 09(22/2016 180257229 101-0000-0-5600-112-0000-3600-007-000 NN P 67.89 6?. 89 
82 PO-170079 49/22/2016 180257799 1 01-0000-0-5600-112-0000-3600-007-000 NN P 67.89 67.89 
82 W-170079 09/22/2016 180258571 1 Of-0000-0-5600-112-0000-3600-007-000 NN P 49.83 49.83 

TOTAL P A W  AMOUNT 185.61 ' 185.61 
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81 CENTER UNIFIED SCHOOL DIST. 
09-22-16 

ACCUUNTS PAYABLE PRELfST 513623 APYSOO H.02.05 09/22/16 PAGE 15 
BATCH: 0016 09-22-16 cc Open rr 
FUND : 01 GENERAL FUND 

Vendor/Mdr Remit name Tax I D  num Deposit type ABA num Account num 
Reg Reference D~3-p  D c ~ c r i p t i c . ~  FD RESO P OBJE SIT GOAL EONC RES DEP T9MP Liq Amt Net Amount 

--*-**-----*-----------------*--------------------------------------------------------**----------*----------------------**---*----- 

014558/00 S p a  

010137/00 STATE BOARD OF EQDALIZATION 

1 01-0000-0-5515-106-0000-8110-007-000 NN P n22,bq 822.64 
TOTAL PAmENT AMOUNT 822.64 * 822.64 

PV-171026 09/22/2016 SUKH100468425 01-0000-0-9560-000-0000-0000-000-000 NN 
TOTAL PAYMENT AHOUNT 10,992.34 

020465i00 SUPPORTED LIFE INSTITUTE - 
1 01-6500-0-5800-102-5750-1180-002-000 NN P 258 .Od 250.00 

TOTAL PAYHENT AMOUNT 258.00 258 .OO 

014479f00 THYSSENKRUPP ELEVA'IUR CORP 

826 PO-170725 09/22/2016 3002733927 1 01-8150-0-5600-106-0000-8110-007-000 NN P 995.76 995.76 
TOTAL PAYMENT AMOUNT 995.76 ' 995.76 

018567{n0 TRUtfTE GLASS 6 AtUMINlIM SOL. 

35 PO-170034 09/22/2016 120739542 1 Eb1-0000-0-4300-106~0000-8110-007-000 NN P 106.42 106.42 
TOTAL PAYMENT A H O W  106.42 106.42 

1 01-0000-0-5800-105-0000-83005-005-000 NN P 23,666.66 23,666.66 
1 01-0000-0-5800-105-0000-005-00-005-000 NN P 11,833.33 11,033.33 

TOTAL P A W  W O N T  35.499.99 35,499.99 

PV-lfl025 09/22/2016 STALE DATED CXS-REISSUE 01~0000-0-5800-112-0000-3600-007-000 NN 
TOTAL PAYMENT AMOUNT 28.86 



81 CENTER flNIPIED SCHOOL DIST. 
09-22-16 

ACCDONTS PAYABLE =LIST 313623 APYSOO H.02.05 09/22/16 PAGE 16 
BATCH: 0016 09-22-16 cc Open 2 s  
FUND : 01 GENERAG FfMD 

Vendor/Addr Remit  name Tax I D  num Deposit type ABA num Account num 
Rep KeEerence Cate Descciptica F3 RE53 P OBJE SIT GO.& FmSC RZS DE? T9MP Liq Ant N e t  Awunt 

-------*-----------------*-------------*--**-*---***--*-**----------**--------------------------**-----------------------**--------- 

010071/00 VOTAW, ASHLEY 

002 PO-170777 09/22/2016 MILELAGE 1 01-3410-0-5200.472-1110-1000-003-000 NN F 12.09 12.09 
TOTAL PAYMENT AMOUNT 12.09 12.09 

022221/00 WESTERN HEALTH ADVANTAGE 

W-171020 09/22/2016 OCTOBER 
W-171024 09/22/2016 OCTOBER 

022348/00 WILSON, SHERRY 

828 PO-170713 09/22/2016 TRIP 1029 
828 PO-170713 09/22/2016 TRIP  1035 
912 PO-170774 09/22/2016 ER REfMB 

017313/00 XEROX 

404 PO-170290 09/22/2016 086066198 

1 01-0000-0-4100-101-1110-1000-002-995 NN F 2,593.19 2,573.69 
TOTAL PAYMENT AMOLWI! 2.573.69 * 2.573.69 

01-0000-0-9552-000-0000-0000-000-000 NN 
01-0000-0-9552-000-0000~0000-000-000 NN 

WAL PAYNENT AMOUNT 122,630.95 

1 01-0000-0-5000-112-0000-3600-007-000 NN P 12.37 
1 01-0000-0-5000-112-0000-3600-007-000 NN P 7.34 
1 01-0000-0-3402-112-0000-3600-000-000 NN F' 50.00 

TOTAL PAYMENT AMDQNT 69.31 

1 01-3010-0-5600-240-1110~1000-011-000 NN P 24.14 
TOTAL PAYMENT AMOUNT 24.14 

TOTAL F W  PAYMENT 591,307.00 ** 
TOTAL USE TAX AMOUUT 155.61 



01 CENTER [INIFIED SCHOOL DIST. 
09-22-16 

ACCOONTS PAYABLE PRELIST Jl3623 APY5OO H.02.05 09/22/16 PAGE 17 
BATCH: 0016 09-22-16 sc Open >> 
FUND : 11 A D ~ T  EDUCRTION FUND 

Vandor/Addr Remit name Tax ID num Deposit type AeA num Account nun 
;if iieLerer;ce Date Desczlp:;cx FD i i l S O  ? OZJZ SIT GOAL FWc XZS CE? T9i-l? Liq A n t  1Iet m W t  

----------------------*-----------------------**----*----**--------------*-*-*-------------------------**---*----------***---------- 

016320/00 COLLIER. ALYSON 

811 PO-170719 09/22/2016 REIW CHAIRS 2 11-6391-0-4300-601-4130-1000-017-000 NN F 110.15 110.15 
TOTAL PAYPENT AMOUNT 110.15 110.15 

021016/00 STAYMN, PATRICIA 6. 

1 11-0030-0-4300-475-4130-1000-015-000 NN P 612.44 612.44 
mTAL PAYMENT AMOWl' 612.44 612.44 



CEWER UNIFIED SCHOOL DIST. 
,22-16 

ACMfMTS PAYABLE PRtlLIST J13623 APY500 H.02.05 09/22/16 PAQE 18 
BATCH: 0016 09-22-16 ss Open 
FUND : 12 CHILD DEVELOPMEN FOND 

Vendor/Addr Remit name Tax I D  num Depoait type ABA num Account nun 
Re; Zcferezce Dace 2escz;ptlca P3 2x53 P oazz Sir G C x  Xiiiic Z Z i  iE? Ts:.:? Liq hiit l;et Rmmt 

-----*-**-------***-------------*-----------------------------------*****-----------**-----------*------------------------*--------- 

018143/00 CHID DEVELOPMENT CENTERS W C  

679 PO-170576 09/22/2016 5030-AUGl6 1 12-5025-0-5800-100-8500-1000-005-000 NN P 20,332.05 2a.332.05 
679 PO-170576 09/22/2016 5030-AUG16 2 12.6105-0-5800-100-0500-1000-005-000 NN P 26,279.72 26,279.72 

mTAL PAYMENT AMOWN'l' 46,611.77 ' 46,611.77 



8 1  CMTER UNIF'IB SCHOOL DIST. 
09-22-16 

ACCOUNTS PAYABLE PRELIST 513623 APYSOO H.02.05 09/22/16 PAGE 19 
BATCH: 0016 09-22-16 sc Open >> 

FOND : 13 CATFPERLA FUND 

VendorfAddr R e m i t  name Tax ID num Deposit type AeA nurn Account nun 
R t q  Reference Date Description i i r  ' Z S D  1 C33P SIT GSfJ. F'J:;C -23 a=? Ts:.IP q - Get h.ilsw.t 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -=- - - - . - - * - - - - - - - - - - - -  

011205/00 CULTORE SHOCK YOGURT 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 214 .OO 214.00 
TOTAL PAYMENT R M O W  214.00 214.00 

011602/00 MNIELSEN CO., THE 

705 W-l706OB 09/22/2016 111243,111851 2 13-5310-0-4300-108-0000-3700-007-000 NN P 52.53 52.53 
705 PO-170608 09/22/2016 110667 1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,453.95 1,453.95 
705 W-170600 03/22/2016 111243,111201,111867 113-5310-0-4700-108-0000-3700-007-000 NN P 375.73 375.73 

TOTAL PAYMENT W O N T  1,002.21 1 .882.21  

1 13-5310-0-4300-108-0000-3700-007-000 NN P 549.60 549.60 
TOTAL PAYMEKT AMOUNT 543.60 549.60 

021080E00 GOLD STAR FOODS INC 0 
1 13-5310-0-4700+108-0000-3700-007-000 NN P 1.715.14 1 ,715.14  
1 13-5310-0-4700-108-0000-3700-007-000 NN P 377.67 377.67 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 4,370.90 4,370.90 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 10,958.72 10,958.72 

TOTAL PAYMENT AMOVNT 17,422.43 ' 17,422.43 

017730f00 HARRIS COMPUTsR SYSTEMS 

126 W-170116 09)22/2016 MN00094300 1 13-5310-0-5800-108-0000-3700-007-000 NN P 12,191.03 12,191.03 
TOTAL PAYMENT AMOUNT 12,191.03 12,191.03 

895 PO-170782 09/22/2016 REIMB-SUPPLIES 2 13-5310-0-4300-108-0000-3700-007-000 NN F 103.34 103.34 
895 PO-170782 09/22/2016 REIMB FOOD 1 13-5310-0-4700-108-0000-3700-007-000 NN F 23.16 23.16 

TOTAL PAYMENT AMOUNT 126.50 126 .SO 

016279/00 PPR PAPER sueerx 

193 W-170166 09/22/2016 30094952-00 1 13-5310-0-4300-108-0000-3700-007-000 NN P 1,259.66 1,259.66 
TOTAL PA- AMOONT 1,259.66 1,259.66 



01 CENTER 
09-22-16 

UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST 513623 APY500 H.02.05 09/22/16 PAGE 20 
BATCH: 0016 09-22-16 cc Open >> 

FUND : 13 CAEEThRZA FUND 

VendorfAddr Remit name Tax ID num Deposit type ABA num Account num 
Reg Refetence Date Uescripcion FD =SO P OaJf S I T  GOAL FUKC ES DZP T9t-P Liq ~ m c  Het kmount --------------_--------------------------------------------------------------------------------------------------------------------- 

011572/00 PHOONG, CONTRI 

093 W-170781 09/22/2916 REFUND 1 13-5310-0-8634-000-0000-0000-000-000 NN F 32.90 12.90 
TOTAL PAYMENT AMOUNT 32.90 + 32.90 

015276/00 PREMIER FOOD SAFETY 

915 PO-170747 09/22/2016 1609200697 1 13-5310-0-5200-108-0000-3700-007-000 NN F ~ 9 . 0 0  139.00 
TOT= PAYMENT AMMMT 139.00 + 139.00 

021194/00 PRUDENTIAL OVERAtt  SUPPLY INC 

101 PO-170111 09/22/2016 180257798 I 1 13-5310-0-5800-100-0000-3700-007-000 NN P 44.60 44.68 
101 W-170111 09/22/2026 180258570 1 13-5310-0-5000-108-0000-3700-007-000 NN P 44.68 44.68 

TOTAL PAYMENT AMOUNT 89.36 + 89.36 

017334/00 S W  UP BOTTLINO CO. OF S.F. 

011422{00 SYSCO OF SAN FRANCISCO 

014137{00 TONI BLAIR 

630 PO-170737 09/22/2016 REFUND 

1 13-5310-0-4700-100-0000-3700-007-000 NN P 463.2 l 403.20 
TOTAL PAYMENT M D N T  403.20 403.20 

2 13-5310-0-4300-108-0000-3700-007-000 NN P 059.96 
2 13-5310-0-4300-108-0000-3700-007-000 NN P 441.54 
2 13-5310-0-4300-100-0000-3700-007-000 NN P 073.55 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 1,351.24 
113-5310-0-4700-100-0000-3700-007-000 NN P 407.26 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 3,506.99 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 140.65 

MTAL PAYMENT AMOUNT 7,669.19 

1 13-5310-0-8634-000-0000-0000-000-000 NN P 10.00 
TOTAL PAYMEHT WUNT 18.00 

TOTAL FOND PAYMENT 41,997.00 " 
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81 CEUTER UNIFIBD SCHOOL DIST. 
09-29-16 

ACCOUNTS PAYABLE PRELIST 513906 APYSOO H.02.05 09/29/16 PAGE 2 
BATCH: 0018 09-29-16 cc Open 22 

FmJD : 01 Grn3SERAL FWD 

Vendor/- Remit name Tax ID num Depoeit type ABA nun kcount nun 
Req Reference Date Description FD RE50 P OBJE SIT GOAL FONC RSS DEP T9MP Liq Amt N e t  Amount 

----------_-~-------~--------~----------------------------------------------~--------------------------------------------~----*****- 

017561/00 BAIONI, KtM 

927 W-170802 09/29/2016 RE- 1 01-0000-0-5200-475-3200-1000-015-000 NN F 25.00 25.00 
TOTAL PAYMENT AMOUNT 25.00 25.00 

021669/00 BAIONI, RON 

926 PO-170801 09/29/2016 REIMB SP-RS 1 01-0000-0-4300-475-3200-2700-015-000 NN F 68.33 68-33 
943 W-170845 09/29/2016 REIMB 1 01-3010-0-4300-371-1110-1000-012-000 NN F 39-99 39.99 

TOTAL PAYMENT AMOUNT 108.32 108.32 

015718/00 BASIC PACIFIC 

020540/00 CALIJ?ORNIA AM6RICAN WATER CO 

01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL P A M  Am)W 180.00 

108 PO-170176 09/29/2016 1015-210038466358 1 Ol-0000-0-5520-106-0000-8110-007-000 NN P 29,475.10 
TOTAL PAYMEUT W D N T  29.475.18 

010407/00 CENTER UlYIFIED RGVOLVING FtiND - 
019714/00 CLkRJC, ERICA 

957 PO-170848 09/29/2016 RE- 

1 01-0000-0-4300-101-0000-7150-002-000 UU F 25.00 
2 01-0000-0-4300-120-0000-7110-000-000 NN F 50.00 

TOTAL PAYMWT AMOUNT 75.00 

1 01-0000-0-5800-111-0000-8200-007-000 NN P 184.99 
TOTAL PAYMENT AMUNT 184.99 

1 01-0000-0-4300-472-1600-1000-014-000 NN F 135.83 
TDTAL PAYMENT AMDUNT 135.03 



81 CENTER mIP1ED SCHOOL DIST. 
09-29-16 

ACCOUNTS PAYABLS PRELIST J13906 APYSOO H.02.05 09/29/16 PAGE 3 
BATCH: 0010 09-29-16 cc open 
FOND : 01 GWERAL FOND 

Vendor/Addr Remit n a m e  Tax ID num Deposit type ABA nurn Account num 
Req Reference Date Description FD RESO P OBJE S I T  GOAL PUNC RES DEP T9NP Liq Amt Net Amount 

-------1_---*--------------------------------------------*-------------*------------------------*--------------------------------*-- 

010998 /OO COASTAL ENTERPRISES 

016320/00 COLLIER, ALYSON 

1 01-0000-0-5800-472-1110~1000-014-782 NN F 1,487.16 1,487.16 
TOTAL PAYMENT AMOUNT 1,487.16 1,487.16 

749 PO-170650 09/29/2016 916-113-4131/0 1 01-0000-0-5930-106-0000-8110-007-000 NN P 220.97 220.97 
TOTAL PAWENT M U N T  220.97 * 220.97 

011166/00 DAILY JODRNAL CORPORATION - 
938 PO-170000 03/29/2016 A2922098 1 01-0000-0-5800-101-0000-7150-002-000 NN F 1 4 4 . 3 0  144.30 

TOTAL PAYMENT AMOfRST 144.30 * 144.30 

014731/00 DAVENPORT, LARRY 

933 FO-170041 09/29/2016 MILEAGE 1 01-3550-0-5200-472-3000-1000-014-000 NN F 71.23 71.23 
m A L  PAWENT AMDUNT 71.23 71.23 

OlOl77{00 M Y ,  CHRIS 

977 W-170850 09/29/2016 VARIOUS INYOICES 1 01-6500-0-5800-102-5750-1100-002-000 NW F 1,666.02 1 ,666-02 
'lWl!AL PAllENT AMOUNT 1.666.02  1,666.02 

016002~00  EDOAR, SHERRY 

900 w-17oas6 09/29/2016 REIN 

1 01-0000-0-4300-234-1110-1000-00B-000 NN F 209.36 267.93 
2OTAL PAYMENT AMODNT 267.93 267.93 

1 01-0000-0-4300-472-1110-4200-014-000 NN F 46.35 
TOTAL PAYMENT M D N T  46.35 



81 CENTER UNIFIED SCHOOL DIST. 
09-29-16 

ACCOUNTS PAYABLE PRfZLIST Jl3906 APYSOO H.02.05 09/29/16 PAGE 4 
BATCH: 0018 09-29-16 << Open 

FOND : 01 GENERAL FuUD 

Vendor/Mdr Remit name Tax ID num Deposit type ABh nun Account num 
Req Reference Date Deecription FD RESO P OBJE SIT ODRL FIIWC RE9 DIP T9MP L i q  Amt Net h u n t  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+--- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

020622/00 EDUCATION & C O ~ I T Y  SUPPORTS 

925 W-170840 09/29/2016 INV00035957 1 01-3010-0-5800-103-1110-1000-003-832 NN F 350.00 350.00 
TOTAL PAYMENT AMOUNT 350.00 * 350.00 

010590/00 ELECTRONU1 EXPRESS 

018444/00 ELITE TROPHIES 6 AWARDS 

969 PO-170833 09/29/2016 1923 

019519)OO EPIC SPORTS INC 

692 PO-170600 09/29/2016 2301692 

015172/00 FRENCH, DAVID L. 

959 FO-170826 09/29/2016 REIMB 

022347/00 GIVE SOMETHJNG BACK 

1 01-0000-0-4300-101-1110-1000-002-995 YN P 355.45 355.45 
1 01-00D0-0-4300-101-1110-1000-002-995 YN P 014.83 814.83 
1 01-0000-0-4300-101-1110-1000-002-395 YN P 94.95 94.95 
1 01-0000-0-4300-101-1110-1000-002-995 YN F 126.00 62.50 
1 01-6382-0-4300-472-1110-1000-014-000 YN P 67.90 67.90 
1 01-6382-0-4300-472-1110-1000-014-000 YN F 289.82 264.80 

TOTAL PAYMENT AMOUNT 1,660.43 * 1.660.43 
TOTAL USE TAX AMOLTNl' 132.04 

1 01-0000-0-4300-472-1110-4200-014-822 NN F 442.00 412.54 
TOTAL PAYMENT AMOUNT 412.54 412.54 

1 01-6300-0-5800-371-1110-1000-012-000 NN F 3,000.50 3,000.50 
TOT& PAYMENT AMDUNT 3,000.50 * 3,000.50 

1 01-0000-0-5800-475-3200-2700-015-000 NN F 190.72 190.72 
TOTAL PAYMENT AMOUNT 190.72 190.72 



01 CENTER UNIFIED SCHODL DIST. 
09-29-16 

ACCOUNTS PAYABLB PELTST 513906 APYSOO H.02.05 09/29/16 PAGE 6 
BATCH: 0018 09-29-16 c< open >> 
m : 01 GmEFmL FOND 

Vendor/Addr Remit name Tax ID nun, Deposit type Al3& nun Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FUNC RBS DEP T9MP Liq Amt Net Amount 

---------------------------------------------------------------------------------------------------------------*-------------------- 

oielse/oo ~om, MARVW 

990 FQ-170858 09/29/2016 REIMB-DRIVE 1 01-0000-0-4400-115-0000-7700-007-000 NN F 210.05 210.85 
TOTAG PAYMENT AWUNT 210.85 210.85 

022230/00 MRNAOED HEALTH NETWORK - 
246 PO-170215 09/29/2016 3200083332 101-0000-0-3401-100-1110-1000-000-000 NN P 1,195.48 1,195.48 

W A L  PAYMENT AWUNT 1,195.48 1,195.40 

022406fOO MAXIM HEALTH- SERVICES W C  \- 

265 PO-170231 09/29/2016 4423050262 1 01-0000-0-5000-102-0000-3140-003-000 Nh' I? 1,150.00 1,150.00 
TOTAL PAYMENT AMOUNT 1,150.00 1,150.00 

016393100 MCGRAW HILL SCHOOt EDUCATION 

763 W-170665 09/29/2016 93959066001 

017576/00 OFFICE DEPOT 

1 01-6307-0-5800-472-1110-1000-014-000 NY F 700.00 700.00 
1DTAL PAYMENT WUNT 700.00 700.00 

1 01-0037-0-4100-103-1110~1000~003-000 NN F 404.08 404.08 
TOTAL PAYMENT A M O W  404.00 404.08 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 2,025.00 2,025.00 
TOTAL PAYMENT AMOUNT 2,025.00 * 2,025.00 



81 CENTER ONIFfED SCHOOL DIST. 
09-29-16 

ACCOUNTS PAYABLE PRELIST 513906 APYSOO H.02.05 09/29/16 PAOR 5 
BATCH: 0018 09-29-16 sc Open >> 
FmJD : 01 GENERAL m 

Vendor/Addr R e m i t  name Tax I D  num Deposit type ABA nurn Account nm 
Req Reference Date Descript ion FD RE30 P OBJE SIT GOAb F[lNC RES DEP T9MP b i q  Amt N e t  Amount 

----------------*-----------------*-----------------------------*-----------------*****-----------------------------------*****-*--- 

TOTAL PAYMENT AMOUNT 431.82 431.82 

014222/00 HCI AUDIOWZRICS 

911 PO-170814 09/29/2016 892024 

021775100 HD SUPPLY FACILITIES MAINT. 

017002~01) HOME DEPOT CREDIT SERVICES 

1 01-0000-0-5800-102-0000-3140-003-000 NN F 510.00 510.00 
TOTAL PAYMENT A M O W  510.00 510.00 

1 01-8150-0-4300-106-0000-WO-007-000 NN P 218.27 218.27 - 1 01-8150-0-4300-106-0000-8110-007-000 NN P 204.42 204.42 
TOTAL PAYMENT AMOUNT 422.69 422.69 

1 01-0000-0-5800-238-1110-1000-010-000 NN P 660.00 660.00 
TOTAL PAYMENT AMOUNT 660.00 660. on 

434 PO-170380 04/29/2016 6035322649033119 1 01-6382-0-4300-472-1110-1000-014-000 NN P 800.14 800.14 
TOTAL PAYMENT AMOUNT 800.14 * 000.14 

021343108 HUNTER, CURTfS 

950 Po-170847 09/29/2016 REfMB 

014622/00 IT'S ELEMENTARY 

860 W-170750 09/29/2016 6773056 

014389/00 LOMOVA, YELENA 

903 PO-170788 09/29/2016 TRIP 970 

1 01-0000-0-43W-472-1655-1000-014-000 NN F 93.11 
TOTAL PAYMENT AMOUNT 93.11 

1 01-0000-0-4300-234-1110-1000-000-000 NN F 37.77 
TOT& PAYMENT A M O m  34.97 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 11 -43 
TOTAL PAYMENT AMOUNT 11.43 



81 CENTER IINIFIED SCHOOL DIST. 
09-29-16 

ACCOCWTS PAYABLE PRELIST 513906 APY5OO 33.02.05 09/29/16 PAGE 7 
BATCH: 0010 09-29-16 cc Open >r 

FUND : 01 GENERAL FmSD 

Vendor/Addr Remit name Tax ID num Deposit type ABA num ~ccount num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FZlNC R5S DEP T9MP Liq Amt N e t  Amount 

---c---------------------------------------+-----------------------------------**----------------------------------*---------------- 

017576 ICONTINUED) 

805 PO-170706 09/29/2016 863296567001 
820 PO-170712 03/29/2016 863295447001 
874 W-170760 09/29/2016 065022966001 
074 PO-170760 09/29/2016 865022967001 
876 W-170767 09/29/2016 865090971001 
891 W-170773 09/29/2016 066275255001 
091 PO-170779 09/29/2016 066275255001 

TOTAL 

010426{00 PAWLS SAFE & W C K  - 
1 01-8150-0-4300-106-0000-8110-007-000 NY P 43.65 43.00 

TOTAL PA= AMaUNT 43.00 43.001 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 4,066.30 4,066.30 
1 01-6500-0-5000-102-5750-1100-002-000 NN P 8,938.10 0.930.10 

TOTAL PAYMENT AMOUNT 13,004.40 13,004.40 

0140691QO PLATX' ELECTRIC SUPPLY INC r-b 

021194/00 PRUDENTIAL OVERALL SUPPLY INC 

82 W-170079 09/29/2016 180258925 

1 01-8150-0-4300~106~0000-8110-007-000 NN P 108.17 108.17 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 14.46 14.46 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 1.10 1.10 
1 01-0150-0-4300-106-0000-0110-007-000 NN P 182.10 182.10 
1 01-0000-0-4300-111-0000-9200-007-939 NN F 490.36 490.36 

TOTAL PArMEN?! AMDOTIT 796.19 . 796.19 



81 CENTER ONIFIED SCHOOL DIST. 
09-29-16 

ACCOWTS PAYABLE PRELIST 513906 APY500 H.02.05 09/29/16 PAGE 8 
BATCH: 0018 09-29-16 sc Open >> 
m : 01 GENERAL FUND 

Vendor/- Remit name T a x  ID  num Deposit type ABA nun, Account num 
Req Reference Date Description ED RESO P O B m  S I T  GOAL F W C  RES DBP T9MP Liq Amt Net Amount 

-*----*------------------------------*----*-*----------------------------------**-----***-*-**---*---------------------------------- 

010266/00 SA- COUNTY UTILITIES 

122 PO-170093 09/29/2016 50008418859 1 01-0000-0-5520-106-0000-8110-007-000 NN P 233.11 233.11 
TOTAL PAYMENT AMOUUT 233.11 233.11 

018912/00 SAFETY-=EN CORPORATION 

978 PO-170851 09/29/2016 73318589 1 01-0000-0-4300-112-0000-3600-007-000 NN F 733.99 733.99 
TOTAL PAYMENT AMO[IMI 733.99 * 733.99 

020981/00 SAVE MART SUPEWMKETS 

1 01-6500-0-4300-102-5750-1110-002-000 NN P 5.52 5.52 
TOTAL PA- M W T  5.52 5.52 

018297/00 SCHOOL SERVICES OF CRLIMRNIA - 
729 PO-170634 09/29/2016 W091933 1 01-0000-0-5200-110-0000-7200-004-000 NN F  265.00 265.00 

TOT- PAYMENT AMOUNT 265.00 265.00 

018930100 SCHOOL SPECIALTY/CWLSSRaOM DfR 0-! 

791 PO-170684 09/29/2016 208117124145 1 01-0000-0-4300-371-1110-1000-012-000 NN F 31.52 32.16 
TOTAL PAYMENT AMOWT 32.16 32.16 

017106#00 SCHOOLS INSURANCE AUTHORITY 

01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 8,542.42 

1 01-8150-0-5600-106-0000-8110-007-000 NN P 467.88 467.88 
1 01-8150-0-5600-106-0000-8110-007-000 NN P 93.60 93.60 
1 01-8150-0-5600-106-0000-8110-007-000 NH P 1,622.13 1,622.13 

TOTAL PAYMENT AMOUNT 2,183.61 2,183.61 



81 CENTER UNIFIED SCHOOL DIST. 
09-29-16 

ACCOUNTS PAYA3LE PILELIST 513906 APY5OO H.02.05 09/23/16 PAGE 9 
BATCH: 0018 09-29-16 cc Open 
F[IND : 01 GE2SERRL FOND 

Vendor/Addr Remit name Tax ID num Depaait type ABA n~nn Account num 
Req Reference Date Description FD RESO P OBJg S I T  GOAL W C  RES DEP TSMP Liq Amt Net Amount 

----------**--------------------------------*----------------------*----------------------*--+-------------------*------*----------- 

022591/00 SIERRA PACIFIC LITHOQRAPHICS 

1 01-0000-0-9320-000-0000-0000-000-000 NN F 1,209.17 1,209.17 
TOTAL PAYMENT A M O W  1,209.17 1.209.17 

018967/00 SPRINT CUSTOMER SERVZCE 

116 PO-170181 09/29/2016 811116315-178 1 01-0000-0-5930-106-0000-0110-007-000 NN P 131.40 131.40 
374 =-no336 09/29/2016 811116315-178 1 01-0000-0-5930-101-0000-7150-002-000 tW P 65.34 65.34 
496 PO-170427 09/29/2016 811116315-178 1 01-0000-0-5930-103-0000-2110-003-000 NN P 75.49 75.49 
533 PO-170461 09/29/2016 811116315-178 1 01-0000-0-5930-472-0000-2700-014-000 NN P 0.20 0.20 
493 PO-170653 09/29/2016 811116315-170 1 01-0000-0-5330-102-0000-3140-003-000 MJ P 16.36 16.36 
493 PO-170653 09/29/2016 8111416315-178 1 01-0000-0-5930-102-0000-3140-003-000 NN P 88.90 B8.90 

TOTAL PA- AMOUNT 377.69 * 377.69 

020252/00 STAPLES BUSINESS ADVANTAGE - 
767 PO-170660 09/29/2016 3313540684 1 PI-6512-0-4300-102-5001-3110-003-000 NN F 58.67 

TOTAL PAYMENT W U N T  58.39 

015259/00 SUNBELT RENTALS INC 

414 PO-170363 09/29/2016 63433449-CREDIT 1 01-0000-0-5800-106-0000-8110-007-000 NN P 697. S6 697.56 
TOTAL PAYMENT AMDtMT 697.56 697.56 

022254100 VAttCY POWER SYSTPIS INC 

1 01-0000-0-4300-112-0000-3600-007-000 NN F 88.26 88.26 
2 01-0000-0-5600-112-0000-3600-007-000 NN F 725.00 725.00 

TOTAL PAYMENT AMODNT 013.26 813.26 

017313)OO XEROX 

724 PO-170623 09/29/2016 230037463 1 01-0000-0-5800-115-9790-8200-007-000 NN P 1,283.41 1,283.41 
726 PO-170624 09/29/2016 7149057-001 1 01-0000-0-5000-115-0000-8200-007-992 NN P 35,313-00 35,313.00 
727 W-170625 09/29/2016 7149057-001 1 01-0000-0-4300-115-0000-8200-007-992 NN P 5,490.57 5.490.57 

TOTAL PAYMENT AM3UNT 42,086.90 * 42,086.98 

TOTAL n]ND PAYMENT 130,980.55 ** 
TOTAL USE TAX AMOUNT 132.84 
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81 CENTER UNIFIED SCHOOL DIST. 
09-29-16 

ACCOIMTS PAYABLE PRRLIST 513906 ?ST500 H.02.05 09/29/16 PAGE 11 
BATCH: 0018 09-29-16 cc Open >a 
FUND : 13 CMmERIA FOND 

Vendor/Addr Remit name Tax  TD num Deposit type ABA nun Account num 
Req Reference Date Description FD RESO P OBJ3 SIT OOAt FUNC RES DEP T9MP Liq Amt Net Amount 

- - - - - - - - - - - -+---- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -*-- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

020252/00 STAPLES BOSINssS ADVANTAOE 4-1 

676 PO-170507 09/29/2016 3314040945 1 13-5310-0-4300-108-0000-3700-007-000 NN F 140.39 140.39 
PV-171027 09/26/2016 3314040953 13-5310-0-4300-108-0000-3700-007-000 NN 34.32 

TOTAL PAYMENT AMDUNT 174.71 174.71 

1 13-5310-0-4300-108-0000-3700-007-000 NN F 114.18 114.18 
TOTAL PAYMENT AMOUNT 114.18 * 114.18 

lWI'ALF[IND PAYMENT 14,844.09 **  14,844.89 



81 CENTER UNIFIED SCHOOL DIST. 
09-29-16 

ACCOVNTS PAYABLE PRELIST 513906 APY500 H.02.05 09/29/16 PAQE 12 
BATCH: 0010 09-29-16 ss open 
FUND : 14 DEFEKRGD -CE EUND 

Vendor/nddr Rernit name Tax ID nuln Deposit type AaA num Account n m  
Req Reference Date Description FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Funt Net Amount 

--------------------*--------------------------------------------------------------------------------------------------------------- 

011374/00 CAPITOL MECHRNSCAL IlOC 

1 14-0024-0-6500-106-9265-0110-007-000 NN F 11,633.00 12,146.00 
1 14-0024-0-4400-106-9265-8110-007-000 NN F 0.100.00 8,100.00 

MTAL PAYMENT WUNT 20,246.00 ' 20,246 .OO 

TOTAL FUND PAYMENT 20,246.00 ** 20,246.00 
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AGENDA ITEM # xv" i 
Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept-/Site: Facilities & Operations Department 

To: Board of Trustees Action Item 

Date: October 19,2016 Information Item X 

From: Craig Deason, Assist. Supt. # Attached Pages 6 

Assist. Supt. Initials: 

I SUBJECT: Conference Attendance 

Thirty-one staff members from Center Joint Unified School District plan to 
attend the Google for Education Roseville Summit January 14 & 15,2017. 
The summit will be held at the Roseville High School. This summit is 
produced by the EdTech Team. 

A list of attendees and agenda are attached. The Maintenance and 
Facilities Department will pay for two attendees from each site and all 
others are paid for by the sites. 

AGENDA ITEM # 3!!d 



REGISTER I 
January 14-1 5,2017 
Location: Roseville High School 
Roseville High School, 1 Tiger 
Way, Roseville, CA 

ROSEVILLE HIGH SCHOOL 

ROSEVILLE SUMMIT 
Two Full Days of Learning 
with Google for Education Featuring Google for Education 
Innovators and Certified 
Trainers! 

JANUARY 14-15 

Overview 

Schedule 

Register 

F AQ 

Speakers 

Sponsors 

About 

Location 

f 1 Tweet Y ] Share 

We invite you to join us for the 4th 
Annual EdTechTeam Roseville 
Summit Featuring Google for 

Education 

In Partnership With 

Roseville Joint Union High School District 
Etce!~les In Eduatkn 

l'wo Full Days of Learning 

T l ~ i s  two-day high-intensity event fact-lses on deployil1g, 
integrating, and using Google Apps Fol- Educatiot~ (dnd othcr 
Govgle tools) to promote studerlt learnirig in K-'I 2 ~ncf higher 
education. 



for Education Ir~novative 
EdTechTeam Global on Certified Trainers, practicing 

Summits Featuring Google ,,tion providers, 
for Education are 

produced by EdTechTeam, 
Inc. 

voogle Tor Education 

Partner 

Can't make it to this summit? 
Wait, there's more.,. 

GAFE Summits I Google-y Goodness 

0 

SCHEDULE 

Ctieck back often for cletails, including session titles, 
descriptions, and other fun events happening throughout the 
Sc~mrnit 

DAY 1 

7:30 AM - 8:30 AM Registration & Light Breakfast 

8:30 AM - 9:30 AM Keynote Keynote 

10:OO AM - 11:OO AM Session I 

11:30 AM - 12:36PM Session 2 



v u u * a u  ~ ~ I I O I ~  llr I ~u.ruvlolo,  un 8 I ~ u a o v l l l m  3 U l l l l l  llL 

12:30PM-1:30PM Lunch 

1:30 PM - 2:30 PM Session 3 

3:00 PM - 4:00 PM Session 4 

4:30 PM - 5:30 PM Demo Slam & Raffle The 
Demo 
Slam is 
a high 
energy, 
gee k 
out 
kind of 
session. 

DAY 2 

7:30 AM - 8:30 AM 

8:30 AM - 9~30 AM 

9:45 AM - 10:45 AM 

11:OO AM - 1200 AM 

12:00 AM - 1~00 PM 

1:00 PM - 2:00 PM 

215 PM -3:15 PM 

3:15 PM - 400 PM 

Light Breakfast 

Keynote Keynote 

Session 5 

Session 6 

Lunch 

Session 7 

Session 8 

Closing Keynote Keynote 

REGISTER NOW TO TAKE ADVANTAGE 
OF THE EARLY BIRD RATES. 

Iteqistat- helow -11-1tl joitl 1-15 fot- the EclTeci~Te;li-ri 
li':o;evilk 51 IIIII-11.t Ft?.llu~.ing Google !(,I- E { : l u r l , I i ( i n  to 
!~t:  I I ~ I ( - I  l < ~ ~ : ~ $ / i l t e  l-li;;l~ ~( : I IC)~~I  (jll JFIIIIJ,IC!/ 1 r . L  & - 1  5. 



Register Now > I 

Group rates are available online! 
Are you paying by purchase order? 
For group registrations by check or bank transfer or for 
custom invoices, please contact the Events Coordinator at  
event~@edtechteam.co~. 

Cancellation Policy: 
All registrations are final and non-refundable. Registration is, 
however, transferable. If you cannot make it to the event, 
please find a colleague to attend in your place. (If an event is 
canceled due to weather or other events beyond our control, 
the event will be rescl-reduled. l f  you are unable to to 
participate on the new date, then yoclr ticket is transferable to 
another EdTechTeam event of sirnilar value. No refunds or 
reimbursements of travel expenses will be providecl.) 

Summits may be cancelled or postponed due to low 
numbers. It is recommended that you not book travel more 
than 30 days before the event. 

EDTECHTEAM SUMMIT PRESENTERS 

All presenters are Google for Education Certified 111novatr3rs, 
Google for Education Certified Trainers, Google Employees, or 

teachers with local successh.~l stories! 

Spotlight Spe~itcrs 



EdTechTeam Inc 
5405 Alton Parkway Suite 5A-305 
lrvine CA 92604 

Center Joint Unified School District 
Carol Surryhne 

a~dT'ech~earn 
EdTechTeam, Inc. 

Invoice # 0002781 C 
Invoice Date October 4,2016 

Balance Due (USD) $7,719.00 

Item Descrlptlon Unit Cast Quantity LIne Total 

Group: 20+ EdTechTearn Roseville Summit featuring 
Google for Education - January 14 & 15,201 7 

. . . . . . . . . . . . . . . . . .  , .  . . . . . . . . . - .  , .  

. . . . . . .  . . . . . . . .  , _ :  : - . _ I  L .  .... . -,,: <... . . . . I  - . . . . . .  . . I  : .. _ . .  I . , -  - .  . ,,, ' *  
Total 7,719.00 
Amount Paid 0.00 

Balance Due (USD) $7,719.00 

Terms 
Please Note: 
Payment is DUE upon receipt. lnvolces will not be amended following an event. All sales are 
Rnal and non-refundable. Tickets are transferrable prior to an event. 

Payments more than 30 days after an event will be considered delinquent. 

Remit Payment to: 
EdTechTeam, lne. 
5405 Alton Parkway Suite SA-305, Irvlne, Ca 92604 
949-407-9051 Phone, 949-259-451 5 Fax 
www.edtechtearn.com 
Taxpayer ID: 20-51 81 384 

Note: The Educational Technology and Life Corporation is doing business as EdTechTeam, lnc. 

a f i ~ u b r e r  ; 
Sarah Wildrnan 
Jennifer Slay 
Amber Cleverdon 
Jamie Topper 
Jennifer Law 
Caryn Kennedy 
Rebecca Koutney 
John Telles 



> .  

" Julie Andrew 
Stu Deason 
Klm Baioni 
Aaron Hagman 
Chris Collins 
Melissa Tackett-Oliver 
Brandy Ventittelli 
Marci Phillips 
Cristfna Hildebrand 
Cecille Valoria 
Susan Erickson 
Dabrena Dlab 
Kimberly Kennedy 
Daniel Stolfus 
Jolinda Smith 
Kim Tricomo 
Jennifer Howell 
Erica Olmstead 
Melody Smith 
Danlelle Stout 
Heather Jones 
Julie Opfer 
Christian Riley 

this irlvoice was sent using FRLPl & 



AGENDA ITEM # xvr - A  

I AGENDA REQUEST FOR: I 
Dept./Site: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: October 19,2016 # Attached Pages 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

SUBJECT: Second Reading: Board PolicieslRegulationsiExhibits 

Replace BP 3512 Disruptions 
Replace AR 3512 Disruptions 
Add BP 3515.7 Firearms on School Grounds 
Replace AR 4161.1/4361.1 Personal Illnesshjury Leave 
Replace AR 41 61 21426 1.21436 1.2 Personal Leaves 
Replace AR 4261.1 Personal Illnesslhjury Leave 
Replace BP 61 42.7 Physical Education and Activity 
Replace AR 6142.7 Physical Education and Activity 
Replace BP 6152 Class Assignment 
Replace AR 6162.51 State Academic Achievement Tests 
Replace BP 6164.2 Guidance/Counseling Services 

Minor Revisions: 
Replace AR 3550 Food Services/Child Nutrition Program 
Replace AR 6173.2 Education of Children of Military Families 
Replace AR 711 1 Evaluating Existing Buildings 

RECOMMENDATION: CJUSD Board of Trustees approve the second reading of 
presented policieslreg ulations/exhibits. 
i 

AGENDA ITEM: XVI -A. 



Business and Noninstructional Operations 

DISRUPTIONS 

Note: The following optional Board policy and accompanying administrative regulation address disruption 
of school activities by nonstudents and may be revised to reflect district practice. In Reeves v. Rocklin 
Unitied School District, a California Court of Appeal held that school officials have legnl authority to 
control access to a school campus in order to prevent disruption to normal school activities and need not 
wait until an actual disruption occurs before restricting access to school grounds. 

Penal Code 626.9 (the Gun Free School Zone Act) prohibits possession of a fmarm on school grounds or 
within 1000 feet of school grounds, with specified exceptions (e.g., law enforcement). SB 707 (Ch. 766, 
Statutes of 2015) amended Penal Code 626.9 and 303 10 to provide that the exception for a penon holding a 
valid license to carry a concealed firearm applies only to the area within 1,000 feet of a school, but any such 
person shall not carry a firearm d o r  ammunition onto school grounds unless helshe has written 
permission of the Superintendent or designee. See BP/E 3515.7 - Firearms on School Grounds for options 
for the Governing Board to authorize or not authorize the Superintendent or designee to grant such 
permission and, if so, criteria and conditions for hidher to grmt permission. 

For language regarding disturbances by students, see BPIAR 5131.4 - Student Disturbances and BPIAR 
5144.1 - Suspension and ExpulsionlDue Process. Employees who cause a disruption may be subject to 
disciplinary action in accordance with the district's collective bargaining ageement andor Board policy; see 
BPIAR 41 18 - DismissaVSuspensionlDisciplinary Action and AR 42 18 - Dismissal/ 
SuspensiodDisciplin Action. 

The Governing Board is committed to providing a safe and orderly environment for students, 
staff, and others on district property or while engaged in school activities. 

The Superintendent or designee shall remove any individual who, by hisher presence or 
action, disrupts or threatens to disrupt normal operations at a school campus or any other 
district facility, threatens the health or safety of anyone on district property, or causes or 
threatens to cause damage to district property or to any property on school grounds. 

(cf. 1250 - Visitors/Uutsiders) 
(cJ 3515 - Campus SecuriQ) 
(cJ 4 118 - Dismissal/Suspension/Disciplinary Action) 
(cj: 41 58/4258/4358 - Employee SecuriQ) 
(cJ 4218 - Dismissal/Suspension/DiscipIinaiy Action) 
(~$5131.4 - Student Disturbances) 

Note: Specific strategies for responding to disruptions may be developed as part of the district's 
comprehensive school safety plan (see BPIAR 0450 - Comprehensive Safety Plan) andlor may be included 
in the district's emergency and disaster preparedness plan (see BPIAR 3516 - Emergencies and Disaster 
Preparedness Plan). The U.S. Department of Education's Guide for Develouino High-Oualitv School 
Emer~encv Ooerations Plans recommends that a school emergency plan describe specific courses of action 
for nddrassing threats and hazards, including, but not limited to, criminal threats and actions and active 
shooter situations. 

The Superintendent or designee shall establish a plan describing staff responsibilities and 
actions to be taken when an individual is causing or threatening to cause a disruption. The 
plan shall address, as appropriate, visitor registration procedures; campus security measures; 



DISRUPTIONS (continued) 

evacuation procedures; lock-down procedures; possible responses to an active shooter 
situation; cornmunicakions within the school and with parentstguardians, law enforcement, 
and the media in the event of an emergency; and crisis counseling or other assistance for 
students and staff after a disruption. In developing such a plan, the Superintendent or 
designee shall consult with law enforcement to create guidelines for law enforcement support 
and intervention when necessary. 

(cf: 0450 - Comprehensive Sa~2ly Plan) 
(cj: 3515.3 - District PolicdSecurity Department) 
(cJ: 3515.7 - Fireanns on School Grounds) 
(cJ 3516 - Emergencies and Disaster Preparedness Plan) 

The Superintendent or designee shall provide training to school staff on how to identify and 
respond to actions or situations that may constitute a disruption. 

(cf. 4131 - StaflDevelopment) 
(cj: 4231 - StafDevelopmenl) 
(~$4331- Staff Development) 

Note: Education Code 48902 requires the principal or designee to notify law enforcement authorities when 
anyone possesses a fuearm or explosive or sells or furnishes a fmann at school. In addition, pursuant to 20 
USC 7151, districts are mandated to develop a policy to notify law enforcement whenever a student brings a 
firearm to school. For policies implementing this mandate, see BPlAR 5131.7 - Weapons and Dangerous 
Instruments and AR 5 144.1 - Suspension and ExpulsionlDuc Process. 

Any employee who believes that a disruption may occur shall immediately contact the 
principal. The principal or designee shall notify law enforcement in accordance with 
Education Code 48902 and 20 USC 71 51 and in other situations, as appropriate. 

Legal Rgerence: (see next page) 



DISRUPTIONS (continued) 

Legal Refirence: 
EDUCA TION CODE 
32210 IVilrful disturbance ofpublic school or meeting, misdemeanor 
3221 1 Threatened disruption or inte$erence with classes; misdemeanor 
35160 Authority of governing boards 
44810 Wilfil interjerence with classroom conduct 
4481 1 Disruption of classwork or extracurricular activities 
48902 Notijcation of law enforcement authorities 
51512 Prohibited use of electronic listening or recording device 
PENAL CODE 
243.5 Assault or battery on school property 
41 5.5 Disturbance of peace of school 
626-626.11 Schools, crimes, especially: 
626.7 Failure to leave campus or facility; wrongtul return; penalties; notice; exceptions 
626.8 Disruptive presence at schools 
626.81 Misdemeanor for registered sex offender to come onto school grounds 
626.85 Misdemeanor for specFed drug offender presence on school grounds 
626.9 Gun Free Schoof Zone Act 
62 7-62 7.10 Access to school premises 
653b Loitering about schools or public places 
12556 Imitationjirearms 
30310 Prohibition against ammunition on school grounds 
UNITED STATES CODE. TITLE 20 
7151 Gun-Free Schools Act 
COURT DECISIONS 
Reeves v. Rocklin Unified School District, (2003) 109 Cal.App.Qth652 
In Re Jose~h F., (2000) 85 Cal.App.4th 975 
In Re Jimi A,  (1989) 209 Cal.App.3d 482 
In Re Oscar R., (1984) 161 Cal.App.3d 770 
A TTORNEY GENERA OPINIONS 
79 0~s.Cal.Attv.Gen. 58 (1 996) 

Management Resources: 
CSBA PUBtlCATZOlUS 
91 1! A Manual for Schools and the Media Durinn a Cam~us Crisis, 2001 
US. DEPARTMENT OF EDUCA TION PUBLICATIONS 
Guide for Develo~inrr Hiph-Oualitv School Emeyencv O~erations Plans, 2013 
I E B  SITES 
CSBA: http:/hvww.csba.org 
Calijbrnia Department of Education, Sufi Schools Ofice: http://wwwcde.ca.gov/ls/ss 
U.S. Department of Education: kttp://twv.ed.gov 

Policy 
adopted: 

CSBA MANUAL MAINTENANCE SERVICE 
April 2016 
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In order to help maintain an educational environment that provides for student safety, the 
Governing Board is committed to keeping the schools fiee fiom disruptions and to 
keeping unauthorized persons fiom entering school grounds. The Superintendent or 
designee shall provide for the prompt removal of any individual from school grounds 
who disrupts or threatens to disrupt normal school operations, threatens the health and 
safety of students or staff, or threatens to cause property damage in accordance with law, 
Board policy, or administrative regulation. 

(cf. 1250 - VisitorslOutsiders) 
(cf. 35 15 - Campus Security) 
(cf. 41 18 - Suspensio~isciplinary Action) 
(cf. 41581425814358 - Employee Security) 
(cf. 42 18 - Dismissal/Suspension/Disciplinary Action) 
(cf, 5 13 1.4 - Student Disturbances) 

The Superintendent or designee shall establish a plan describing staff responsibilities and 
actions to be taken when an individual is causing a disruption. In developing such a plan, 
the Superintendent or designee shall consult with law enforcement to create guidelines 
for law enforcement support and intervention in the event of a disruption. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 35 15.3 - District PolicefSecurity Department) 
(cf 35 16 - Emergencies and Disaster Preparedness Plan) 

The Superintendent or designee shall provide training to school staff on how to identifjr 
and respond to actions or situations that may constitute a disruption. 

(cf. 4 13 1 - Staff Development) 
(cf. 423 1 - Staff Development) 
(cf, 433 1 - Staff Development) 

Any employee who believes that a disruption may occur shall immediatefy contact the 
principal. The principal or designee shall noti@ law enforcement in accordance with 
Education Code 48902 and 20 USC 71 5 1 and in other situations, as appropriate. 

Safe School Zone 



Possession of a firearm within 1000 feet of any district school is prohibited except when 
authorized by law. (Penal Code 626.9) 

Possession of any other unauthorized weapon or dangerous instrument is prohibited on 
school grounds or buses and at school-related or school-sponsored activities without the 
written permission of school authorities. 

(cf. 5 13 1.7 - Weapons and Dangerous Instruments) 
(cf. 5 144.1 - Suspension and Expulsion/Due Process) 
(cf. 5 144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Legal Reference: 
EDUCATION CODE 
32210 Willll disturbance of public school or meeting, misdemeanor 
3 22 1 1 Threatened disruption or interference with classes; misdemeanor 
35 160 Authority of governing boards 
44810 Willful interference with classroom conduct 
448 1 1 Disruption of classwork or extracurricular activities 
48902 Notification of law enforcement authorities 
5 15 12 Prohibited use of electronic listening or recording device 
PENAL CODE 
243.5 Assault or battery on school property 
41 5.5 Disturbance of peace of school 
626-626.11 Schools, crimes, especially: 
626.7 Failure to leave campus or facility; wrongfbl return; penalties; notice; exceptions 
626.8 Disruptive presence at schools 
626.81 Misdemeanor for registered sex offender to come onto school grounds 
626.85 Misdemeanor for specified drug offender presence on school grounds 
626.9 Gun Free School Zone Act 
627427.10 Access to school premises 
653b Loitering about schools or public places 
12556 Imitation firearms 
UNITED STATES CODE, TITLE 20 
7 1 5 1 Gun-Free Schools Act 
COURT DECISIONS 
Reeves v. Rocklin Unified School District, (2003) 109 Cal.App.4th 652 
In Re Joseph F,, (2000) 85 Cal.App.4th 975 
In Re Jimi A., (1989) 209 Cal.App.3d 482 
In Re Oscar R., (1984) 161 CalApp.3d 770 
ATTORNEY GENERAL OPINIONS 
79 Ops.Cd.Atty.Gen, 58 (1996) 

Management Resources: 
CSBA PUBLICATIONS 
91 I! A Manual for Schools and the Media During a Campus Crisis, 2001 



U,S, DEPARTMENT OF EDUCATION PUBLICATIONS 
Practical Information on Crisis PIanning: A Guide for Schools and Communities, May 
2003 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools Office: http:l/www.cde.ca.gov/ls/ss 
U.S, Department of Education, Emergency Planning: 
http://www .ed.gov/admindIead/safety/emergencyplan 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: June 16,2010 Antelope, California 



Business and Noninstructional Operations 

DISRUPTIONS 

Note: The following administrative regulation is optional and may be revised to reflect district practice. 
Education Code 35 160 authorizes the Governing Board to maintain order in schools under its jurisdiction. 
Therefore, the district, in accordance with law, may authorize school administrators to direct certain 
individuals, as specified below, to leave school grounds. Penal Code 626.7 provides that a person who is 
directed to leave the campus and fails to leave, or later reenters without following the school's posted 
registration requirements, may be guilty of a misdemeanor. In addition, Penal Code 653b makes it a 
misdemeanor for anyone to loiter around a school and enhances penalties for loiterers who are required to 
register as sex offenders or to register with the local chief of police or sheriff for committing specified street 
gang offenses. For information regarding visitor registration requirements, see BPIAR 1250 - 
Visi torsiOutsiders. 

The principal or designee may direct any person, except a student, school employee, or other 
person required by hisher employment to be on school grounds, to leave school grounds or 
school activity if: 

I. The principal or designee has reasonable basis for concluding that the person is 
committing or has entered the campus with the purpose of committing an act which is 
likely to interfere with the peacefil conduct, discipline, good order, or administration 
of the school or a school activity, or with the intent of inflicting damage to any person 
or property, (Education Code 448 10,448 1 1; Penal Code 626.7) 

2, The person fights or challenges another person to a fight, willfblly disturbs another 
person by loud and unreasonable noise, or uses offensive language which could 
provoke a violent reaction. (Penal Code 415.5) 

3. The person, without lawful business for being present, loiters around a school or 
reenters a school within 72 hours after he/she was asked to leave. (Penal Code 653b) 

Note: Penal Code 626.81 prohibits registered sex offenders from school grounds unless they have lawful 
business and written pe&ssion from the principal or designee. ~owe&r,  pursuant to Education Code 
49091.10 and 51101, any sex offender -who is a pnrentlguardian of a student must, like other 
parentdguardians, be allowed to be involved in the education of histher child. Thus, districts must adopt 
reasonable measures to maintain the rights of such sex offender parentdguardians to be involved in their 

1 children's education, while keeping students safe. See BP 1250 - VisitordOutsiders. 

4. The person is required to register as a sex offender pursuant to Penal Code 290 and 
does not have a lawhl purpose and written permission from the principal or designee 
to be on school grounds. (Penal Code 626.8 1) 

(cJ I250 - Visifors/Oi~tsiders) 
(cf. 3515.5 - Sex Oflender Notifcafion) 

5. The person is a specified drug offender, as defined in Penal Code 626.85, and does 
not have written permission from the principal or designee to be on school grounds. 
However, such specified drug offender may be on school grounds during any school 
activity if helshe is a student or the parentfguardian of a student attending the school. 
(Penal Code 626.85) 



DISRUPTIONS (continued) 

~~p- 

Note: Item #6 below authorizes the principal or designee to remove from school or a school activity any 
person who threatens the physical safety of a student at any grade level. Pursuant to Penal Code 626.8, it is a 
misdemeanor to threaten the physical safety of any student in grades K-8. 

6. The person willfblly or knowingly creates a disruption with the intent to threaten the 
immediate physical safety of students, staff, or others while attending, arriving at, or 
leaving school. (Penal Code 626.8) 

7. The person has otherwise established a continued pattern of unauthorized entry on 
school grounds, (Penal Code 626.8) 

(cf. 1240 - Volunteer Assistance) 
(cj: 3515.3 - District Police/Security Department) 
(cJ 4158/4258/4358 - Employee Security) 
(cf: 61 45.2 - Athletic Competition) 

The principal or designee shall allow a parent/guardian who was previously directed to leave 
school grounds to reenter for the purpose of retrieving hisher child for disciplinary reasons, 
medical attention, or famiIy emergencies, or with the principal or designee's prior written 
permission. (Penal Code 626.7,626.85) 

When directing any person to leave school premises, the principal or designee shall inform 
the person that hdshe may be guilty of a crime if hdshe: (Education Code 3221 1; Penal 
Code 626.7,626.8,636.85) 

1. Fails to leave or remains after being directed to leave 

2. Returns to the campus without following the school's posted registration requirements 

3, Returns within seven days after being directed to leave 

(cj 0450 - Comprehensive Safiry Plan) 

Whenever an individual is causing or threatening to cause a disruption at any district facility 
other than a school campus, the Superintendent or designee may direct that individual to 
leave the facility consistent with this regulation and the accompanying Board policy. 

Appeal Procedure 

Any person who is asked to leave a school building or grounds may appeal to the 
Superintendent or designee. This appeal shall be made no later than the second school day 
after the person has departed from the school building or grounds, After reviewing the matter 



DISRUPTIONS (continued) 

with the principal or designee and the person making the appeal, the Superintendent or 
designee shall render hislher decision within 24 hours after the appeal is made, and this 
decision shall be binding. (Education Code 3221 1) 

The decision of the Superintendent or designee may be appealed to the Governing Board. 
Such an appeal shall be made no later than the second school day after the Superintendent or 
designee has rendered hidher decision. The Board shall consider and decide the appeal at its 
next scheduled regular or adjourned regular public meeting. The Board's decision shall be 
final. (Education Code 3221 1) 

In any circumstance where a person has been directed to leave a school building or ground 
where the Superintendent's or Board's office is situated, hetshe may nevertheless enter the 
school building or ground solely for the purpose of making the appeal. (Education Code 
3221 1) 

Regulation 
approved: 

CSBA MANUAL MAINTENANCE SERVICE 
April 20 1 6 
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The principal or designee may direct any person, except a student, school employee, or 
other person required by hisher employment to be on school grounds, to leave school 
grounds or school activity if: 

1. The principal or designee has reasonable basis for concluding that the person is 
committing or has entered the campus with the purpose of committing an act 
which is likely to interfere with the peaceful conduct, discipline, good order, or 
administration of the school or a school activity, or with the intent of inflicting 
damage to any person or property. (Education Code 448 10,448 1 1; Penal Code 
626.7) 

2. The person fights or challenges another person to a fight, willfidly disturbs 
another person by loud and weasonable noise, or uses offensive language which 
could provoke a violent reaction. (Penal Code 415.5) 

3. The person loiters around a school without fawfid business for being present or 
reenters a school within 72 hours after hdshe was asked to leave. (Penal Code 
653b) 

4. The person is required to register as a sex offender pursuant to Penal Code 290 
and does not have a lawful purpose and written pmniss i~n~-%princ ipa l  or 
designee to be on school grounds. (Penal Code 626.81) 

(cJf 1250 - VisitorslOutsiders) 
(cJ 3515.5 - Sex Oflender Notifcation) 

5. The person is a specified drug offender as defined in Penal Code 626.85 and does 
not have written permission fiom the principal or designee to be on school 
grounds. However, such specified drug offender may be on school grounds 
during any school activity if hdshe is a student or the parendguardian of a student 
attending the school. (Penal Code 626.85) 

6. The person wilIhlly or knowingly creates a disruption with the intent to threaten 
the immediate physical safety of any student in grades K-8 while attending, 
arriving at, or leaving school. (Penal Code 626.8) 



7. The person has otherwise established a continued pattern of unauthorized entry on 
school grounds. (Penal Code 626.8) 

(cf: 1240 - Volunteer Assistance) 
(cf: 3515.3 - District Police/Securily Deparhnenl) 
(cf: 41 58/4258/4358 - Employee Security) 
(cf: 6145.2 -Athletic Competition) 

The principal or designee shall allow a parentlguardian who was previously directed to 
leave school grounds to reenter for the purpose of retrieving his/her child for disciplinary 
reasons, medical attention, or family emergencies, or with the principal or designee's 
prior written permission. (Penal Code 626.7,626,85) 

When directing any person to Ieave school premises, the principal or designee shall 
inform the person that he/she may be guilty of a crime if hdshe: 

1, Fails to leave or remains after being directed to leave (Penal Code 626.7, 626.8, 
626.85) 

. . Returns to the campus without following the school's posted registration 
d requirements (Penal Code 626.7) 

3. Returns within seven days after being directed to leave (Penal Code 626.8, 
626.85) 

(~$0450 - Comprehensive Saj2ty Plan) 

Appeal Procedure 

Any person who is asked to Ieave a school building or grounds may appeal to the 
Superintendent or designee. This appeal shall be made no later than the second school 
day after the person has departed from the school building or grounds. After reviewing 
the matter with the principal or designee and the person making the appeal, the 
Superintendent or designee shall render hidher decision within 24 hours after the appeal 
is made, and this decision shall be binding. (Education Code 3221 1) 

The decision of the Superintendent or designee may be appealed to the Governing Board. 
Such an appeal shall be made no later than the second school day after the Superintendent 
or designee has rendered hisha decision. The Board shall consider and decide the 
appeal at its next scheduled regular or adjourned regular public meeting. The Board's 
decision shall be final. (Education Code 3221 1) 

Regulation 
approved: October 17,2012 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, CaIifornia 



Business and Noninstructional Operations 

FIREARMS ON SCHOOL GROUNDS 

Cautionary Notice: SB 707 (Ch. 766, Statutes of 2015) amended Penal Code 626.9 and 30310 to 
provide that a person with a concealed weapons license must obtain written permission of the 
Superintendent or designee in order to possess a fvearm andlor nmmunition on school grounds. In 
view of the public interest and safety issues involved, CSBA strongly recommends that the Governing 
B o d  adopt a policy either prohibiting or permitting such possession and, if such possession is 
allowed, establishing conditions and criteria for granting permission to individuals. Because the law 
now requires an affmative action on the part of the district to allow or disallow concealed weapons 
pennit holders to possess a fireann andlor ammunition on school grounds, it is possible that district 
liability could be increased. Thus, in adopting a policy, CSBA recommends that the Board consuIt with 
the district's legal counsel and insurance provider and with local law enforcement in order to carefully 
tailor the following sample policy to reflect the district's local circumstances. 

I Note: The following optional Board policy should be revised to reflect district practice. 

The Governing Board is committed to providing a safe environment for students, staff, and 
visitors on campus. The Superintendent or designee shall consult with Iocal Iaw enforcement, 
insurance caniers, and other appropriate individuals and agencies to address the security of 
school campuses. 

(cJ 351 5 - Campus Securiv) 
(cf: 3515.2 - D i ~ ~ p t i o n ~ )  
(cj: 3515.3 - District PoIice/Securip Department) 
(cJ 4158f4258M358 + Employee Securip) 
(cJ: 51 31.4 - Student DistwrbancaF) 
(~$5131.7 - IVeapons and Dangerous Instruments) 

District policy regarding the possession of firearms and/or ammunition on school grounds 
shall be included in the district's comprehensive safety plan and shall be communicated to 
district staff, parentslguardians, and the community. 

(cf: 0450 - Comprehensive Sa&@ Plan) 
(cf: 11 12 - Media Relations} 
(cf: 1 1  13 - District and School Web Sires) 
(cf. 11 I4 - District-Sponsored Social Media) 

Note: Pursuant to Penal Code 626.9 (the Gun Free School Zone Act), the possession of a firearm on school 
grounds or within 1,000 feet of a school is prohibited, unless the person obtains the written permission of the 
Superintendent or designee or meets one of the exceptions specified in Iaw (e.g., is a law enforcement or 
honorably retired peace officer, o member of the military forces engaged in the performance of histher 
duties, a security guard, or participating at an existing shooting range at a school). SB 707 (Ch. 766, Statutes 
of 2015) amended Penal Code 626.9 and 30310 to provide that the exception for a holder of a valid Carry 
Concealed Weapon (CCW) license applies only to the area within 1,000 feet of a school, not on school 
grounds. Thus, a holder of a valid CCW license may possess a Fiearm andor ammunition on school 
grounds only if hdshe obtains the written permission of the Superintendent or designee. 

Pursuant to Education Code. 35 160 and 35 16 1, the Board is authorized to make rules for the governance of 
the district. Option 1 below reflects the Board's authority to prohibit the Superintendent or designee tiom 
permitting any person who is not specifically listed in Penal Code 626.9 or 30310 from carrying a fxearm 



FIFEARMS ON SCHOOL GROUNDS (continued) 

and/or ammunition onto school grounds. Option 2 reflects the Board's authority to allow the Superintendent 
or designee to grant pennission, on a case-by-case basis, to holders of valid CCWs within the parameters set 
forth in law. 

Any person specified in Penal Code 626.9(1)-(0) and 303 10 is authorized to possess a firearm 
andor ammunition on school grounds. Scl~ool grounds include, but are not limited to, school 
buildings, fields, storage areas, and parking Iots. 

OPTION 1: 

The Superintendent or designee shall not grant permission to any other individual to carry a 
f i r e m  or ammunition on school grounds. 

Note: The remainder of this policy is for use by districts selecting Option 2, which allows &he 
Superintendent or designee to exercise the authority to gnnt written pennission to carry a firearm and/or 
ammunition on school grounds. Prior to adopting Option 2, the district should consult with legal counsel, the 
chief of police or county sheriff, insurance carriers, and other appropriate persons or agencies to nssess the 
district's potential liability and the potential impact on the district's tactical response and comprehensive 
safety plans. 



FIREARMS ON SCHOOL GROUNDS (continued) 

Legal Reference: (see next page) 



FIREARMS ON SCHOOL GROUNDS (continued) 

Legal Rekence: 
EDUCA TION CODE 
32281 Comprehensive safety plan 
35160 Powers and duties of the board 
35161 Powers and duties of the board; airthorip to delegate 
38001.5 District security oflcers; requirements ifcartyjireann 
PENAL CODE 
626.9 Gun Free School Zone Act 
830.32 District police department; district decision to authorize carrying offiream 
16150 Dejinition of ammunition 
16520 Defirrition offiearm 
26150-26225 Concealed weapons permit 
30310 Prohibition against ammunition on school grounds 
W i T E D  STAYX'S CODE. TITLE 18 
92 1 Definitions, Jirenrms and ammunition 
9.22 ~ i ~ e n r m s ,  u i ~ a w f ~ l  acts 
923 Firearm licensing 
UNITED STATES CODE. TITLE 20 
71 51 Gun-Free Schools Act; student expulsions for possession offiream 

Management Resources: 
CYEB SITES 
Oflce of the Attorney General: https://oag.ca.gov/fireams 

Policy 
adopted: 

CSBA MANUAL MAINTENANCE SERVICE 
April 20 1 6 



Certificated Personnel 

PERSONAL ILLNESSflNJURY LEAVE 

Note: The following administrative regulation is subject to collective bargaining. Education Code 44978 
provides a minimum of 10 days of personal illness or injury leave (sick leave) per year for certificated 
employees working five days a week. The Governing Board may allow additional days at its discretion; if it 
does so, the following paragraph should be revised accordingly. 

Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act), as added by AB 1522 (Ch. 317, 
Statutes of 2014), require districts to grant a minimum of one hour of paid sick leave for every 30 hours 
worked to their employees who work for 30 days within a year of their employment, including temporary 
and substitute employees. Pursuant to Labor Code 246, as amended by AB 304 (Ch. 67, Statutes of 2015), a 
district may use a different sick leave accrual method which provides for the accrual to be on a regular basis 
so that an employee accrues at least 24 hours of sick leave or paid time off by the 120th calendar day of 
hislher employment or each calendar year or 12-month period Additional requirements of Labor Code 245- 
249 include, but are not limited to, display of a poster containing specified information at every workplace, 
provision of each employee's sick leave balance on hidher wage statements, and maintenance of leave usage 
documentation for three years. 

The provisions of Labor Code 245-249 are very broad and only district employees covered by a valid 
collective bargaining agreement may be exempted from them, if the collective bargaining agreement 
expressly provides paid sick leave in an amount equal to or exceeding the amount of leave required pursuant 
to Labor Code 246, includes final and bindiig arbitration of disputes regarding the application of the paid 
sick days provisions, nnd provides premium wage rates for all overtime hours worked and a regular hourly 
rate of pay of not less than 30 percent more than the state minimum wage rate. Since many districts may not 
satisfy all the conditions for this exemption, this administrative regulation has been drafted to include the 
requirements of Labor Code 245-249. Any district whose collective bargaining agreement meets all the 
conditions for exemption may modify this administrative regulation accordingly. 

For additional requirements of Labor Code 245-249, see the section titled "Healthy Workplaces, Healthy 
Families Act Requirements" below. For paid sick leave for temporary and substitute certificated employees, 
see BPlAR 4121 - Temporary/Substitute Personnel. For sick leave for classified employees, see AR 4261.1 - 
Personal IllnesslInjury Leave. 

Certificated employees employed five school days a week are entitled to 10 days' leave of 
absence with fill pay for personal illness or injury (sick leave), per school year of service. 
Employees who work less than five school days per week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
who is entitled to less than three days of paid sick leave due to the amount of time worked 
shall be granted sick leave pursuant to Labor Code 246, if heishe is eligible. (Education 
Code 44978; Labor Code 245-249) 

(cj: 4161/4261/4361- Leaves) 
(cj: 41 61.9/4261.9/436 1.9 - Catastrophic Leave Program) 

Use of Sick Leave 

Certificated employees may use sick Ieave for absences due to: 

1. Accident or illness, whether or not the absence arises out of or in the course of 
employment; quarantine which results from contact with other persons having a 



PERSONAL ILLNESSIINJURY LEAVE (continued) 

contagious disease during the employee's performance of hislher duties; or temporary 
inability to perform assigned duties because of illness, accident, or quarantine 
(Education Code 44964) 

(cj 4 157.1/4257.1/435?.1- Work-Rehted Injuries) 

2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965, 
44978) 

(c$4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necessity (Education Code 4498 1) 

(cj 4161.2/4261.2/4361.2 - Personal Leaves) 

Note: Optional item #4 below may be revised as desired to specify a different minimum increment for sick 
leave. 

4. Medical and dental appointments, in increments of not less than one hour 

5. Industrial accidents or illnesses when leave granted specifically for that purpose has 
been exhausted (Education Code 44984) 

(c$ 41 61.11/4361.11- Industrial AccidenI/IIIness Leave) 

Note: Pursuant to Labor Code 246.5, as added by Al3 1522 (Ch. 317, Statutes of 2014), paid sick leave may 
be used for the purposes specified in item #6 below. 

Pursuant to Labor Code 233, as amended by SB 579 (Ch. 802, Statutes of 2015). any district that provides 
sick leave to its employees is required to pennit them to use sick leave, in an amount not less than the sick 
leave that would be accrued during six months at the employee's then current rate of entitlement, to attend to 
the illness of their family members as  specified in item #6 below. Family members include, but are not 
limited to, an employee's pdpa ren t ,  grandchild, and sibling, not just bislher child, parent, spouse, or 
domestic partner. In addition, the law defines child as a "biological, adopted, or foster child, stepchild, legal 
ward, or a child to whom the employee stands in loco parentis." 

For more details of AB I522 requirements, see section "Healthy Workplaces, Healthy Families Act 
Requirementstt below. For additional information about leaves for victims of domestic violence, sexual 
assault, or stalking, see AR 4 16 1.2/426 1.21436 1.2 - Personal Leaves. 

6. In any calendar year, an employee may use the amount of sick leave helshe would 
accrue during six months at hisher current rate of entitlement for the following: 
(Labor Code 233,246.5) 



PERSONAL ILLNESSIINJURY LEAVE (continued) 

a. Need of the employee or hislher family member, as defined in Labor Code 
245.5, for the diagnosis, care, or treatment of an existing health condition or 
for preventive care 

b. Need of the employee to seek or obtain any relief or medical attention 
specified in Labor Code 230(c) andlor 230.l(a) for the health, safety, or 
welfare of the employee, or hidher child, when the employee has been a 
victim of domestic violence, sexual assault, or stalking 

An employee may take sick leave at any time during the school year, even if credit for sick 
Ieave has not yet been accrued. (Education Code 44978) 

I Note: The following paragraph is optional. I 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
hislher termination. 

Unused days of sick leave shall be accumulated &om year to year without limitation. 
(Education Code 44978) 

I Nos: The following optional paragraph may be revised lo rrflect district practice. I 
At the beginning of each school year, employees shall be notified of the amount of sick leave 
they have accumulated. 

The district shall not require new employees to waive leave accumuIated in a previous 
district. (Education Code 44979,44980) 

Note: Pursuant to Education Code 44979-44980, a certificated employee is entitled to have hidher 
accumulated sick leave transferred with hidher in the circumstances specified in the following optional 
paragraph. 

The Superintendent or designee shall notify any certificated employee who leaves the district 
after at least one school year of employment that if the employee accepts a certificated 
position in another district, county office of education, or community college district within 
one year, helshe may request that the district transfer hisher accumuIated sick leave to the 
new employer. (Education Code 44979,44980) 

Notification of Absence 

I Note: The following optional section may be revised to reflect district practice. I 
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An employee shall notify the district of hisher need to be absent as soon as such need is 
known, so that substitute services may be secured. This notification shall include an estimate 
of the expected duration of absence. If the absence becomes longer than estimated, the 
employee shall so notify the district. If the duration of absence becomes shorter than 
estimated, the employee shall notify the district not Iater than three o'clock in the afternoon 
of the day preceding the day on which hdshe intends to return to work, If the employee fails 
to notify the district and the failure results in a substitute being secured, the cost of the 
substitute shall be deducted fiom the employee's pay. 

(cJ 4121 - Temporary/Substifute Personnel) 

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 

Note: Pursuant to Education Code 44977, itn employee who is absent for up to five months after exhausting 
all hislher available sick leave must receive hislher regular salary minus the cost of a substitute. Option I 
below reflects this requirement. 

However, Education Code 44983 provides that Education Code 44977 does not apply to those districts that 
adopt a rule that gives certificated employees 50 percent or more of their regular salary during the period of 
absence. Option 2 below is for use by districts that choose to specify such a level of compensation; these 
districts are mandated to adopt a rule to this effect 

OPTION 1: 

During each school year, when a certificated employee has exhausted all available sick leave, 
including all accumulated sick leave, and, due to illness or injury, continues to be absent 
from hisher duties for an additional period up to five school months, the employee shall 
receive hislher regular salary minus the actual cost of a substitute to fill the position, If the 
district has made every reasonable effort to secure the services of a substitute and has been 
unable to do so, the amount that would have been paid to a substitute shall be deducted fiom 
the employee's salary. 

An employee shall not be provided more than one five-month period per illness or injury. 
However, if the school year ends before the five-month period is exhausted, the employee 
may take the balance of the five-month period in a subsequent school year. (Education Code 
44977) 

Note: Option 2 below is mandated for use by districts that choose to provide employees at least 50 percent 
of their regular salary during the period of absence pursuant to Education Code 44983. The following 
paragraph specifies a percentage of 50 percent and should be modified by districts that have set a higher 
percentage. 
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Note: The following paragraph is for use by districts that selected either Option 1 or Option 2, and is subject 
to any conflicting provision in a collective bargaining agreement entered into before January 1, 2016. 
Pursuant to Education Code 44977.5, ss added by AB 375 (Ch. 400, Statutes of 2015), the district is 
required to provide differential pay to a certificated employee when hdshe has exhausted all available sick 
leave, including accumulated sick leave, and continues to be absent due to maternity or paternity leave for 
the birth of the employee's child or placement of a child with the employee for adoption or foster care (baby 
bonding), pursuant to Government Code 12945.2 (California Family Rights Act). Such an employee is 
entitled to receive differential pay for up b 12 weeks. Among the many questions generated by the new law 
are whether the 12 weeks differential pay for maternity/paternity leave would be in addition to the five 
months differential leave pay pursuant to Education Code 44977 (Option 1 above) md whether the law 
applies to districts that provide their employees at least 50 percent of their regular salary instead of 
differential pay during such period of absence, as permitted by Education Code 44983 (Option 2 above.) 
The following paragraph reflects CSBA's interpretation of the law. Any district with a question regarding 
the interpretation to be given to this new law should consult its legal counsel. 

In addition, during each school year, any certificated employee who has exhausted all 
available sick leave, including accumulated sick leave, and continues to be absent on account 
of maternity or paternity leave (baby bonding) pursuant to Government Code 12945.2 shall 
receive, for up to 12 school weeks, hisher regular salary minus the actual cost of a substitute 
to fill the position or, if no substitute was employed, the amount that would have been paid 
had a substitute been employed. The 12-week period shall be reduced by any period of sick 
leave, including accumulated sick leave, taken during a period of such maternity or paternity 
leave. (Education Code 44977.5) 

[ Note: The following paragraph is for use by districts that selected either Option 1 or Option 2. I 
If a certificated employee is not medically able to resume hidher duties after the five-month 
period provided pursuant to Education Code 44977, the employee shall be placed either in 
another position or on a reemployment list. Placement on the reemployment list shall be for 
24 months for probationary employees or 39 months for permanent employees and shall 
begin at the expiration of the five-month period. If during this time the employee becomes 
medically able, helshe shall be returned to employment in a position for which hdshe is 
credentialed and qualified. (Education Code 44978.1) 

(cJ 41 16 - Probationary/Pennanent Status) 
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Note: When an employee is absent for a period of more than five months, or is absent for a cause other than 
illness, Education Code 44977 and 44983 provide that the amount deducted h m  hislher salary shall be 
determined according to the rules and regulations adopted by the Board as long as such rules are not in 
conflict with State Board of Education regulations. i f  not covered in the district's negotiated agreement, 
the district may add provisions here reflecting salnry deductions for employees absent longer than five 
months. 

Verification Requirements 

Note: Education Code 44978 mandates the Board to adopt regulations requiring proof of illness or injury 
and prescribing the means of verification. However, Education Code 44978 provides that these regulations 
shall not discriminate against evidence of treatment and the need for treatment by the practice of a well- 
recognized religion. For verification requirements for employees on leave pursuant to the Family and 
Medical Leave Act, see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. The following section 
should be modified to reflect district practice and any procedures which have been specified in negotiated 
agreements. 

Previously, Labor Code 233 authorized a district to apply the same conditions and restrictions placed upon 
its employees' use of sick leave for their own illness to any use of sick leave for illnesses of an employee's 
family members. Pursuant to Labor Code 233, as amended by SB 579 (Ch. 802, Statutes of 2015), this 
authorization no longer exists. As amended, Labor Code 233 requires districts to allow their employees to 
use sick leave for the purposes specified in Labor Code 246.5, the paid sick leave taw. Since the paid sick 
leave law is silent on requests for verification, and actually requires an employer to provide an employee 
with paid sick days upon oral or written request, districts should be careful in requiring verification for sick 
leave used for the purposes specified in Lnbor Code 246.5 (item #6 above). Though a district is permitted to 
require verification from an employee who is a victim of domestic violence, sexual assault, or stalking, 
pursuant to Labor Code 230 and 230.1, a general insistence on verification could be deemed a violation of 
Labor Code 246.5. Any district with questions regarding its authority related to verification should consult 
legal counsel. 

After any absence due to illness or injury, the employee shall verify the absence by 
submitting a completed and signed district absence form to hidher immediate supervisor. 

. . The Superintendent or designee may, at any time, require 
additional written verification by the employee's physician or other authorized health care 
provider, Such verification shall be required whenever an employee's absence record shows 
chronic absenteeism or a pattm of absences immediately before or after weekends and/or 
holidays or whenever available evidence clearly indicates that an absence is not related to 
illness or injury, 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
further leave of absence and a prognosis as to when the employee will be able to return to 
work, If the report concludes that the employee's condition does not warrant continued 
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absence, the Superintendent or designee may, after giving notice to the employee, deny 
further leave. 

NZ: 42 USC 2000ff-1, the Genetic Infomation Nondiscrimination Act, and its implementing regulations, 
29 CFR 1635.1-1635.12, specify that it is unla-1 for a district to request, require, or purchase an 
employee's or his/her family member's individual genetic information except in complying with the medical 
certification requirements for family care and medical leave purposes or with the employee's prior written 
authorization. See AR 4 161.814261 -814361.8 - Family C m  and Medical Leave. Pursuant to 29 CFR 1635.9, 
any such information received by the district must be kept confidential as specified below. 

Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated a s  
a confidential medical record, maintained in a file separate fiom the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from hisfher physician stating 
that he/she is able to return to duty and stipulating any necessary restrictions or limitations. 

(cJ 4032 - Reasonable Accommodation) 
(if. 41 f3.4/4213.4/4313.4 - Temporoty ModijedLight-Dug Assignment) 

Healthy Workplaces, Healthy Families Act Requirements 
, 

Note: Pursuant to Labor Code 245-249, as added by AB 1522 (Ch. 317, Statutes of 2014), all employers, 
including those that provide paid time off to their employees under existing policy or other law, must 
comply with the requirements specified in the following section. Pursuant to Labor Code 248.5, 
noncompliance with the Healthy Workplaces, Healthy Families Act could result in enforcement action 
against the employer, including the imposition of civil nnd monetary penalties. Any district with questions 
regnrding the applicability of this new law should consult its legal counsel. 

No employee shall be denied the right to use accrued sick days, and the district shall not in 
any manner discriminate or retaliate against an employee for using or attempting to use sick 
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor 
Code 245-249. 

To ensure the district's compIiance with Labor Code 245-249, the Superintendent or designee 
shall: 

2. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 
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a. That an employee is entitled to accrue, request, and use paid sick days 

b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 

d. That discrimination or retaliation against an employee for requesting or using 
sick leave is prohibited by law and an employee has the right to file a 
complaint with the Labor Commissioner if the district discriminates or 
retaliates against himiher 

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

(cJ 4 11 2.9/4212.9/4312.9 - Employee Notflcations) 

4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eligible employee for three years 

Legal Rejbence: (see next page) 
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Legal Rejerence: 
EDUCATION CODE 
44964 Power to grant leave of absence in case of illness, accident, or quarantine 
44965 Granting of leaves of absence for pregnancy and childbirth 
44976 Transfer of leave rights when school is transferred to another district 
44977 Salary deduction during absencefiom duties up to five months ajler sick leave is exhausted 
44977.5 Salary deduction during absence from duties for maternity or paternity leave up to 12 weeks 
aJer sick Ieuve is exhawed 
44978 Provisions for sick leave of certificated employees 
44978.1 Inability to return to duty; placement in another position or on reemployment list 
44979 Transfer of accumulated sick leave to another district 
44980 Transfer of accumulated sick leave to a counp oflce of education 
44981 Leave of absence for personal necessity 
44983 Exception to sick leave when district adopts spec$ic rule 
44984 Industrial accident or illness 
44986 Leave of absence for disability allowance applicant 
LABOR CODE 
220 Sections inapplicable to public employees 
230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time o f  
230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, 
right to time o f  
233 Illness of child, parent, spouse or domestic partner 
234 Absence control policy 
245-249 Healthy Workplaces, Healthy Families Act of 2014 
CODE OF Rf3GtftATIONS. TITLE 5 
5601 Transfir of accumulated sick leave 
W I T E D  STATES CODE. TITLE 42 
2000f-2000f-I 1 Genetic Information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS. TI;IZE 29 
1635.1-1635, I2 Genetic Information Nondiscrimination Act of 2008 
COURT DECISIONS 
Veeuez v. Covernine Board of Lon^ Beach Unified School District, (2005) 127 Cal.App.4th 406 

Regulation 
approved: 

CSBA MANUAL MAINTENANCE SERVICE 
March 20 16 



Center USD 
Administrative Regulation 
Personal Illness/Injury Leave 

AR4161.1,4361.1 
Certif~cated Personnel 

Certificated employees working five school days per week are entitled to 10 days leave of 
absence for personal illness or injury (sick leave) per school year, with full pay. 
Employees working less than five school days per week (part-time employees) shall be 
granted sick Ieave in proportion to the time they work. However, any part-time employee 
who is entitled to less than three days of paid sick leave due to the amount of time 
worked shall be granted sick leave pursuant to Labor Code 246. (Education Code 44978) 

(cJ 4161/4261/4361- Leava) 
(cf: 41 61.9/4261.9/4361.9 - Catastrophic Leave Program) 

Certificated employees may use sick Ieave for absences due to: 

1. Temporary inability to perform assigned duties because of illness, accident, or 
quarantine, whether or not the cause of the absence arises out of and in the course 
of employment (Education Code 44964) 

(cf: 41 5 7.1/425 7.1/435 7.1 - Work-Related Injuries) 

2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965, 
44978) 

(cj 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necess: - , ation Code 4498 1) 

(cf: 4161.2/4261.2/4361.2 - . ronal Leaves) 

4. Medical and dental - ' ntm 's, in i n i o f  not less than one hour 

5. Industrial accidents or illnesses when leave granted specifically for that purpose 
has been exhausted (Education Code 44984) 

(cJ 41 61.11/4361.11- Industrial Accidenu'nlness Leave) 

6. Illness of the employee's child, parent, spouse, domestic partner, or domestic 
partner's child for up to the amount of sick leave that would be accrued by the 
employee during six months at hisher then current rate of entitlement (Labor 
Code 233) 
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7. Diagnosis, care, or treatment of an existing health condition of, or preventive care 
for, the employee or hidher family member as defined in Labor Code 245.5 
(Labor Code 246.5) 

8. Need of the employee to obtain or seek any relief or medical attention specified in 
Labor Code 230(c) and 230.l(a) for the health, safety, or welfare of the employee, 
or hidher child, when the employee has been a victim of domestic violence, 
sexual assault, or stalking (Labor Code 246.5) 

An employee may take sick leave at any time during the school year, even if credit for 
sick leave has not yet been accrued. (Education Code 44978) 

An employee shall reimburse the district for any unearned sick leave used as of the date 
of hislher termination. 

Unused days of sick leave shall be accumulated fiom year to year in accordance with 
appIicable law. (Education Code 44978) 

At the beginning of each school year, employees shall be notified of the amount of sick 
leave they have accumulated. 

The district shall not require new employees to waive leave accumulated in a previous 
district, (Education Code 44979,44980) 

The Superintendent or designee shall notify any certificated employee who leaves the 
district after at least one school year of employment that if the employee accepts a 
certificated position in another district, county office of education, or community college 
district within one year, he/she may request that the district transfer his/her accumulated 
sick leave to the new employer. (Education Code 44979,44980) 

Notification of Absence 

An employee shall notify the district of histher need to be absent as soon as such need is 
known, so that substitute services may be secured. This notification shall include an 
estimate of the expected duration of absence. If the absence becomes longer than 
estimated, the employee shall so notify the district. If the duration of absence becomes 
shorter than estimated, the empIoyee shall notify the district not later than three o'clock in 
the afternoon of the day preceding the day on which helshe intends to return to work. If 
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the employee fails to notify the district and the failure results in a substitute being 
secured, the cost of the substitute shall be deducted fiom the employee's pay. 

( c -  4121 - Tempomty/Substitute Personnel) 

Continued Absence After Available Sick Leave Is ExhaustediDifferential Pay 

During each school year, when a certificated employee has exhausted all available sick 
leave, including all accumulated sick leave, and, due to illness or injury, continues to be 
absent fi-om hislher duties for an additional period up to five school months, the 
employee shall receive hidher regular salary minus the actual cost of a substitute to fill 
the position. If the district has made every reasonable effort to secure the services of a 
substitute and has been unable to do so, the amount that would have been paid to a 
substitute shall be deducted from the employee's salary. (Education Code 44977) 

An employee shall not be provided more than one five-month period per illness or injury. 
However, if the school year ends before the five-month period is exhausted, the employee 
may take the balance of the five-month period in a subsequent school year. (Education 
Code 44977) 

If a certificated employee is not medically able to resume hidher duties after the five- 
month period provided pursuant to Education Code 44977, the employee shall be placed 
either in another position or on a reemployment list. Placement on the reemployment list 
shall be for 24 months for probationary employees or 39 months for permanent 
employees and shall begin at the expiration of the five-month period. If during this time 
the employee becomes medically able, hdshe shall be returned to employment in a 
position for which he/she is credentialed and qualified. (Education Code 44978.1) 

(cf: 41 16 - Probatioltary/Perrnanent Status) 

Verification Requirements 

After any absence due to illness or injury, the employee shall verify the absence by 
submitting a completed and signed district absence form to hisher immediate supervisor. 

The Superintendent or designee may, at any time, require additional written verification 
by the employee's physician or other authorized health care provider. Such verification 
shall be required whenever an employee's absence record shows chronic absenteeism or a 
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pattem of absences immediately before or after weekends and/or holidays or whenever 
available evidence clearly indicates that an absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as  to the employee's need 
for further leave of absence and a prognosis as to when the employee will be able to 
retum to work. If the report concludes that the employee's condition does not warrant 
continued absence, the Superintendent or designee may, after giving notice to the 
employee, deny M e r  leave. 

Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to 
the district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated 
as a confidential medical record, maintained in a file separate fiom the employee's 
personnel file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

1 --I 
Before returning to work, an employee who has been absent for surgery, hospitalization, 
or extended medical treatment may be asked to submit a letter fiom his/her physician 
stating that hdshe is able to return to duty and stipulating any necessary restrictions or 
limitations. 

(cJ 4032 - Reasonable Accommodation) 
(cf: 4 113.4/4213.4/4313.4 - Temporary ModifiedILight-Duty Assignment) 

Healthy Workplaces, Healthy Families Act Requirements 

No employee shall be denied the right to use accrued sick days and the district shall not 
in any manner discriminate or retaliate against an employee for using or attempting to use 
sick leave, filing a complaint with the Labor Commissioner, or alleging district violation 
of Labor Code 245-249. 

To ensure the dist t's compliance witk a b o r  C _ -e 245-249, the Superintendent or 
designee sha 

1. At a conspicuous location in each workplace, display a poster on paid sick leave 
that includes the following information: 
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a. That an employee is entitled to accrue, request, and use paid sick days 

b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 

d. That discrimhation or retaliation against an employee for requesting or 
using sick leave is prohibited by law and an employee has the right to file 
a complaint with the Labor 
retaIiates against himiher 

I 

2. Provide at least 24 hours or 
employee to use per year and allow eligible employees to use accrued sick leave 
upon reasonable request 

3. Provide eligible empIoyees written notice, on their pay stub or other document 
issued with their pay check, of the amount of paid sick leave they have available 

(cj: 41 12.9/4212.9/4312.9 - Employee Notifcations) 

4. K e e p a ~  - documenting the hours worked and pail ys accrued and 
used by eac ligibIe employee for three years 

Legal Reference: 
EDUCATION CODE 
44964 Power to grant leave of absence in case 03 illness, accident, or quarantine 
44965 Granting of leaves of absence for pregnancy and childbi~h 
44976 Transfer of leave righrs when school is transferred to another distn'ct 
44977 Salary deduction during absence f iom duties up to five months afier sick leave is exhawed 
44978 Provisionsfor sick leave of certificated employees 
44978.1 Inability to return to duty; placement in another position or on reemployment list 
44979 Transfer of accumulated sick leave to another dirtrict 
44980 Transfer of accumulated sick leave to a couny ofice of education 
44981 Leave of absence for personal necessity 
44983 Exception to sick leave when district adopts specific rule 
44984 Industrial accident or illness 
44986 Leave of absence for disability allowance applicant 
LABOR CODE 
220 Sections inapplicable to public employees 



230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to 
time of 
230.1 Employers with 25 or more employe&mesti' ' ice. s m  lssal rralh 
victims, right to time off 
233 illness of child, parent, spouse or dome$cpr er 
234 Absence control policy 
245-249 Healthy Workplaces, Healthy Families Act of 2014 
CODE OF REGUL.4 TIOlJ5, TlILE _F 

5601 Tkansfir of accumulated sick leave . 

JJNTED STAlTS CQDE. TITLE 42 
2000ff-2000ff-11 Genetic information Nondiscrimination Act 
CODE OF FEDER4L REGULA l'TQIvS, T R G  29 
1635.1-1635.12 Genetic Information Nondiscrimination Act ( 

COURT DECISION$ 
&uez v, govern in^ B o a  o f L o  B e  Unified School District, (2005) 127 CalApp.4th 406 

Regulation 
approved: October 2 1,20 15 

CENTER IJIU1FIF.D SCHOOL DISTRICT 
Antelope, California 



All Personnel 

PERSONAL LEAVES 

I Note: The following administrative regulation is subject to collective bargaining agreements. 

Personal leaves granted to district employees shall be used as permitted in this administrative 
regulation, other Board-approved policy or district regulation, or applicable collective 
bargaining agreement 

Note: As provided in the following paragraph, Family Code 297.5 extends to registered domestic partners 
the same rights that are available under state Inw to spouses. Thus, any reference to an employee's spouse 
throughout this administrative regulation also npplies to a registered domestic parher, even if not expressly 
stated in the applicable state codes (e.g., Education Code, Military and Veterans Code). Districts should 
consult legal counsel if a question nrises as to leave provisions relative to an employee's domestic partner. 

For the purpose of any personal Ieave offered pursuant to state law, a registered domestic 
partner shall have the same rights, protections, and benefits as a spouse and protections 
provided to a spouse's child shall also apply to a child of a registered domestic partner. 
(Family Code 297.5) 

Whenever possible, employees shall request personal leaves in advance and prepare suitabIe 
instructions, including lesson plans as applicable, for a substitute employee. 

(cf 44121 - Temporary/Substilute Personnel) 

Bereavement 

Note: Education Code 44985 and 45 194 allow the Governing Board to expand the class of relatives listed 
below and edarge the benefits provided by law. The following two paragraphs may be revised to reflect 
district practice. 

Employees are entitled to a leave of up to three days, or five days if out-of-state travel is 
required, upon the death of any member of the employee's immediate family. No deduction 
shall be made from the employee's salary, nor shall such leave be deducted from any other 
leave to which the employee is entitled. (Education Code 44985,45 194) 

(i$4161/4261/4361- Leaves) 

Members of the immediate family include: (Education Code 44985,45 194) 

1. The mother, father, grandmother, grandfather, or grandchild of the employee or of the 
employee's spouse 

2. The employee's spouse, son, son-in-Iaw, daughter, daughter-in-law, brother, or sister 

3. Any relative living in the employee's immediate household 



PERSONAL LEAVES (continued) 

At the employee's request, bereavement leave may be extended under personal necessity 
leave provisions as provided in the section "Personal Necessity" below. (Education Code 
4498 1,45207) 

Personal Necessity 

Note: Employees may use a maximum of seven days of accumulated personal illnesshijury leave (sick 
leave) for reasons of personal necessity pursuant to Education Code 44981 (certificated employees) and 
45207 (classified employees). Pursuant to Education Code 44981 and 45207, a higher maximum may be set 
for certificated andfor classified employees in their collective bargaining agreement or by Board resolution 
for classified employees who are not covered by a collective bargaining agreement. Districts that have 
established a maximum that is higher than seven days should modify the following paragraph accordingly. 

Education Code 45207 clarities that provisions pertaining to personal necessity leave also apply to districts 
that have adopted the merit system for classified employees in accordance with Education Code 45240- 
45320. 

Employees may use a maximum of seven days of their accrued personal illness/injury leave 
(sick leave) during each school year for reasons of personal necessity. (Education Code 
4498 1,45207) 

(cj 41 61.1l4361.1- Personal Illness/ljury Leave) 
(cj 4261.1 - Personal Illnesstinjury Leave) 

Acceptable reasons for the use of personal necessity leave include: 

1. Death of a member of the employee's immediate family when the number of days of 
absence exceeds the limits set by bereavement leave provisions (Education Code 
4498 1,45207) 

2. An accident involving the employee or hisher property or the person or property of a 
member of the empIoyee's immediate family (Education Code 4498 1,45207) 

Note: Education Code 44981 provides that a certificated employee may use personal necessity leave for the 
serious illness of a member of hisher immediate family. The Board may extend these provisions to classified 
employees under the authority granted lo the Board by Education Code 45207. Districts we cautioned to consuIt 
legal counsel regarding any interaction of Education Code provisions with Labor Code 233, 245.5, and 246.5, 
as amended by AB 1522 (Ch. 3 19, Statutes of 2014), which allow the use of sick leave for the need of the 
employee or hidher family member for the diagnosis, care, or treatment of an existing health condition or for 
preventive care and which expand the defmition of "family member" to include a registered domestic partner, 
grandparent, and sibling. See AR 4161.1/4361.1 - Personal Illness/Injury Leave and AR 4261.1 - Personal 
Illness/Injury Leave. 



PERSONAL LEAVES (continued) 

I Also see AR 4161.8t4261 .8!4361.8 - Family Care and Medical Leave for federal and state provisions related 
to leaves for the birth, adoption, or foster placement of a new child; the care of a seriously ill child, parent, 1 

I or spouseiregistered domestic partner; or (he employee's own serious health condition. I 
3. 
8 A serioui 

illness of a member of the certificated employee's immediate family (Education Code 
44981): 

(cJ 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

Note: Education Code 45207 provides that classified employees may use sick leave for required court 
appearances, as provided in item #4 below. Circumstances under which employees may take time OR, with 
pay, for court appearances are described in the section on "Legal Duties" below. 

4. A classified employee's appearance in any court or before any administrative tribunal 
a s  a litigant, party, or witness under subpoena or other order (Education Code 45207) 

I Note: I tem 65 and #6 are optional and may be dekted or modified to reflect district practice. I 
5. Fire, flood, or other immediate danger to the home of the employee 

6. Personal business of a serious nature which the employee cannot disregard 

Leave for personal necessity may be allowed for other reasons at the discretion of the 
Superintendent or designee. However, personal necessity leave shall not be granted for 
purposes of personal convenience, for the extension of a holiday or vacation, or for matters 
which can be taken care of outside of working hours, The Superintendent or designee shall 
have final discretion as to whether or not a request reflects personal necessity. 

Note: The following paragraph is optional. The district is prohibited fiom requiring employees to obtain 
advance permission prior to taking leaves in certain situations. Pursuant to Education Code 44981 and 
45207, the district may not require advance pennjssion for leaves taken by classified employees for the 
reasons specified in items #I-2 above and by certificated employees for the reasons specified in items #1-3 
above. In addition, Labor Code 246.5 requires an employer to gmt paid sick leave "upon the oral or written 
request of on employee." According to the Department of Industrial Relations, employers may not require 
advance notice when the need for the leave was unforeseeable, as in the case of unanticipated illness or a 
medical emergency. 

Also see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for requirements pertaining to 
requests for leaves that qualify under the federal Family and Medical Leave Act (29 USC 2601-2654) or the 
California Family Rights Act (Government Code 12945.1-12945.2), including provisions that allow 
employees to provide notice as soon as practicable when 30-day advance notice is not practicable due to 
lack of knowledge of the date the leave will be needed. a change in circumstnnces. or a medical emergencv. 
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Advance permission shall not be required of an employee in any case involving the death of a 
member of the employee's immediate family, an accident involving the employee's person or 
property or the person or property of a member of hisher immediate family, or the illness, 
preventive care, or other need of a member of the employee's family. (Education Code 
4498 1,45207) 

For any leave that is planned, or where the need for leave is foreseeable, an employee shall 
notify the Superintendent or designee in advance. In all other circumstances, the employee 
shall notify the Superintendent or designee of the need for the leave as soon as practicable. 
+ 

Note: Education Code 44981 and 45207 mandate the ndoption of regulations requiring proof of personal 
necessity and prescribing the manner of the required proof. The following paragraph may be revised to 
specifL the manner of proof required by the district. 

Afier any absence due to personal necessity, the employee shall verify the absence by 
submitting a completed and signed district absence form to hisher immediate supewisor. 

Legal Duties 

Note: Pursuant to Education Code 44037, it is udawful for the district or personnel commission to (1) adopt 
any rule, regulation, or policy that encourages employees to seek exemption from jury duty; (2) directly or 
indirectly solicit or suggest to any employee that helshe seek exemption born jury duty; or (3) discriminate 
against any employee with respect to assignment, employment, promotion, or in any other manner because 
of hisfher service on a jury panel. However, the Board or personnel commission may establish a ruIe 
providing that only a percentage of district staff, which shall not be less than two percent, shall be granted 
such leave with pay at any one time. The following section may be revised lo reflect district practice. 

Labor Code 230 prohibits the discharge of or discrimination or retaliation against an employee for taking 
time off for the activities specified in items #I-2 below. 

An employee may take time off work in order to: (Labor Code 230) 

1. Serve on an inquest jury or trial jury 

2. Comply with a subpoena or other court order to appear as a witness 

Notices, summons, and subpoenas for court appearances shall be submitted to the district 
office when requesting leave. 

A classified employee called for jury duty shall be granted leave with pay up to the amount 
of the difference between hisher regular earnings and any amount received for jury fees. 
(Education Code 44037) 
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Note: The following optional paragraph is for use by districts that choose to provide leave of absence with 
pay for certificated employees called for jury duty, as authorized by Education Code 44036. Districts that do 
not grant such leave should delete this paragraph. 

A certificated employee who is called for jury duty also shall be granted leave with pay up to 
the difference between hisher regular earnings and any jury fees he/she received. 

Note: The following paragraph is optional. Education Code 44036 allows the Board, at its discretion, to 
provide paid leaves for employees to appear in court as witnesses other than as litigants or to respond to 
orders from another governmental jurisdiction. Districts that do not grant such leave shouId delete this 
paragraph. 

An employee shall be granted leave with pay to appear in court as a witness other than a 
litigant or to respond to an official order fiom another governmental jurisdiction for reasons 
not brought about through the connivance or misconduct of the employee. Such an employee 
shall receive the difference between histher regular earnings and any witness fees he/she 
received. 

Leaves for Crime Victims 

Note: Labor Code 230.2 prohibits a district from taking adverse employment action against an employee 
who takes leave as described below. 

An employee may be absent fiom work in order to attend judicial proceedings related to a 
crime when he/she is a victim, or an immediate family member, registered domestic partner, 
or child of a registered domestic partner of a victim, of any of the following crimes: (Labor 
Code 230.2) 

1. A violent felony as defined in Penal Code 667.5(c) 

2. A serious felony as defined in Penal Code 1192.7(c) 

3. A felony provision of law proscribing theft or embezzlement 

Note: Pursunnt to Labor Code 230.2, employees may use any of the types of leave listed in the following 
paragraph, unless otherwise provided by a collective bargaining agreement, although a collective bargaining 
agreement cannot diminish the entitlement of an employee. 

For these purposes, the employee may use vacation, personal leave, personal illness/injury 
leave, unpaid leave, or compensatory time off that is otherwise available to the employee. 
(Labor Code 230.2) 
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Prior to taking time off, an employee shall give hislher supervisor a copy of the notice of 
each scheduled proceeding that is provided by the responsible agency, unless advance notice 
is not feasible. When advance notice is not feasible or an unscheduled absence occurs, the 
employee shall, within a reasonable time after the absence, provide documentation 
evidencing the judicial proceeding fkom the court or government agency setting the hearing, 
the district attorney or prosecuting attorney's office, or the victim/witness office that is 
advocating on behalf of the victim. (Labor Code 230.2) 

The district shall keep confidential any records pertaining to the employee's absence fiom 
work by reason of this leave. (Labor Code 230.2) 

Leaves for Victims of Domestic Violence, Sexual Assault and Stalking 

Note: Labor Code 230 and 230.1 allow employees to use their available vacation, personal leave, or 
compensatory time off for the purposes described in items #1-5 below and prohibit a district fmm taking 
adverse employment action against an employee for taking leave for any of those purposes. 

An ernpIoyee who is a victim of domestic vioIence, sexual assault, or stalking as defined by 
law may use vacation, sick leave, personal leave, or compensatory time off that is otherwise 
availabIe to himher under the terms of hidher employment to attend to the following 
activities: (Labor Code 230,230.1,246.5) 

1. Obtain or attempt to obtain any relief, inchding, but not limited to, a temporary 
restraining order, restraining order, or other injunctive relief to help ensure the health, 
safety, or welfare of the employee or hisher child 

2. Seek medical attention for injuries caused by domestic violence, sexual assault, or 
stalking 

3. Obtain services fiom a domestic violence shelter, program, or rape crisis center as a 
result of domestic violence, sexual assault, or stalking 

4. Obtain psychological counseling related to an experience of domestic violence, 
sexual assault, or stalking 

5. Participate in safety planning and take other actions to increase safety from future 
domestic violence, sexual assault, or stalking, including temporary or permanent 
relocation 

Prior to taking time off, an employee shall give reasonable notice to histher supervisor, 
unless advance notice is not feasible. When an unscheduled absence occurs, the employee 
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shall provide, within a reasonable period of time, certification of the absence in the form of 
any of the following: (Labor Code 230,230.1) 

I .  A police report indicating that the employee was a victim of domestic violence, 
sexual assault, or stalking 

2. A court order protecting or separating the employee from the perpetrator of an act of 
domestic violence, sexual assault, or stalking, or other evidence from the court or 
prosecuting attorney that the employee has appeared in court 

3. Documentation fiom a domestic violence or sexual assault counselor as defined in 
Evidence Code 1037.1 or 1035.2, licensed medical professional or health care 
provider, or counselor that the employee was undergoing treatment for physical or 
mental injuries or abuse resulting in victimization fiom an act of domestic violence, 
sexual assault, or stalking 

The district shall maintain the confidentiality of such an employee to the extent authorized by 
law. (Labor Code 230,230.1) 

Personal Leave for Child-Related Activities 

Note: Pursuant to Labor Code 230.8, the following section applies to any district employing 25 or more 
employees at the same location. A district with fewer tban 25 employees at the same location may use or 
delete this section at its discretion. SB 579 (Ck 802, Statutes of 2015) amended Labor Code 230.8 to 
expand the purposes of leave for child-related activities to include enrolling or reenrolling a child in a school 
or with a liceased child care provider and addressing a school or child care emergency, as defined. 

Pursuant to Labor Code 230.8, an employee who is discharged, threatened with discharge, demoted, 
suspended, or otherwise discriminated against for using the leave is entitled to reinstatement and 
reimbwsement for lost wages and benefits, and an employer who willfblly refuses to rehire, promote, or 
otherwise reinstate such an employee is subject to a civil penalty equal to three times the amount of the lost 
wages and benefits. 

Any employee who is a parentjguardian of one or more children of an age to attend any of 
grades K-12 or a program offered by a Iicensed child care provider may use up to 40 hours of 
personal leave, vacation, or compensatory time off each school year in order to: (Labor Code 
230.8) 

1. Find, enroll, or reenroll hisher child in a school or with a licensed child care provider 
or to participate in activities of the school or child care provider, provided the 
employee gives reasonable advance notice of the absence. Time off for this purpose 
shall not exceed eight hours in any calendar month. 
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2. Address a schooI or child care emergency, provided the employee gives notice. An 
emergency exists when the child cannot remain in school or with a child care provider 
due to one of the following circumstances: 

a. A request by the school or child care provider that the child be picked up 

b. An attendance policy, excluding planned holidays, that prohibits the child 
fiom attending or requires that the child be picked up from the school or child 
care provider 

c. Behavioral or discipline problems 

d. Closure or unexpected unavailability of the school or child care provider, 
excluding planned holidays 

e. A natural disaster, including, but not limited to, fire, earthquake, or flood 

(cf: 5148 - Child Care and Developmenl) 

Note: SB 579 (Ch. 802, Statutes of  2015) amended Labor Code 230.8 to expand the definition of "parent" to 
add a stepparent, foster parent, or person who stands in loco parentis to he child. 

For purposes of this leave, parent/gziardian includes a parent, guardian, stepparent, foster 
parent, grandparent, or person who stands in loco parentis to a child. (Labor Code 230.8) 

Note: Labor Code 230.8 provides that the employee may use time off without pay to the extent the district 
makes it available. The following optional paragraph may be revised to reflect district practice. 

In lieu of using vacation, personal leave, or compensatory time off, eligible employees may 
take unpaid leave for this purpose. 

If two or more parentlguardian of a child are employed at the same work site, this leave shall 
be allowed for the parentlguardian who first gives notice to the district. Simultaneous 
absence by another parentiguardian of the child may be granted by the Superintendent or 
designee. (Labor Code 230.8) 

Upon request by the Superintendent or designee, the employee shall provide documentation 
fiom the school or licensed chiId care provider that he/she engaged in permitted child-related 
activities on a specific date and at a particular time. (Labor Code 230.8) 
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Service on Education Boards and Committees 

Upon request, a certificated employee shall be granted up to 20 school days of paid leave per 
school year for service perFormed within the state on any education board, commission, 
committee, or group authorized by Education Code 44987.3 provided that all of the 
foIlowing conditions are met: (Education Code 44987.3) 

1, The service is performed within the state. 

2. The board, commission, organization, or group informs the district in writing of the 
service. 

3. The board, commission, organization, or group agrees, prior to the service, to 
reimburse the district, upon the district's request, for compensation paid to the 
employee's substitute and for actual related administrative costs. 

EmpIoyee Organization Activities 

Note: The following optional section may be deleted by any district whose collective bargaining 
agreements expressly provide for a paid leave of absence for participation in the activities described in this 
section. 

Education Code 44987 and 45210 provide that certificated and classified employees may take time off 
without loss of compensation to serve as elected officers of their local, statewide, or national employee 
organization. Following the district's payment to the employee for the leave of absence, the employee 
organizntion must reimburse the district within 10 days after receiving the district's certification of payment 
of compensation to the employee. This Ieave of absence is in addition to the release time granted to 
representatives of an employee organization pursuant to Government Code 3543.2. 

Upon request, any certificated or classified employee shall be granted a leave of absence 
without loss of compensation to serve as an elected officer of a district employee 
organization or any statewide or national employee organization with which the employee 
organization is affiliated. The leave shall include, but is not limited to, absence for purposes 
of attending periodic, stated, special, or regular meetings of the body of the organization. 
(Education Code 44987,452 10) 

(cJ 4140/4240/4340 - Bargaining Units) 
(cf: 41 43/4243 - Negotiations) 

Note: Education Code 45210 requires districts to gant a paid leave of absence to a reasonable number of 
classified employees serving as unelected members of the employee organization or a statewide or national 
public employee organization when the employee attends "important organizational activities authorized by 
the public employee organization." Compensntion must include the required retirement fbnd contributions. 
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The employee will continue to e m  full service credit during the leave and must pay member contributions 
as specified. The maximum amount of service credit an employee may earn cannot exceed 12 years. 
Education Code 45210 also requires that an employee organization provide reasonable notification to the 
district when reauestine a leave of absence without loss of comvensation for an emvlovee. 

Upon request of an employee organization in the district or its state or national affiliate, a 
reasonable number of unelected classified empIoyees shall be granted a leave of absence 
without loss of compensation for the purpose of attending important organizational activities 
authorized by the organization, The employee organization shall provide reasonable 
notification to the Superintendent or designee when requesting a leave of absence for 
employees for this purpose. (Education Code 452 10) 

When leave is granted for any of the above purposes, the employee organization shall 
reimburse the district within 10 days after receiving the district's certification of payment o f  
compensation to the employee. (Education Code 44987,452 10) 

Religious Leave 

I NO&: The following optional section is for use by any district that chooses to grant religious leave and may 
be revised to reflect district practice. A district that does not grant such leave should delete this section. I 

I However, the district should~consult legal counsel before denying a request for religious leave since the ( 
I Constitution requires districts to provide "reasonable accommodation" to employee religious practices. 1 
The Superintendent or designee may grant an employee up to three days of leave per year for 
religious purposes, provided that the leave is requested in advance and that it does not cause 
additional district expenditures, the neglect of assigned duties, or my other unreasonable 
hardship on the disbict. 

( Note: The following optional paragraph reflects the California Supreme Court's interpretation of Article I ,  I . - 

( Section 8 of the ~ai i fokia  Constitution as stated in Rankin v. ~om&ssion on ~rofessibnal Com~etcnce. 1 
The Superintendent or designee shall deduct the cost of hiring a substitute, when required, 
&om the wages of the employee who takes religious leave, 

No employee shall be discriminated against for using this leave or any additional days of 
unpaid leave granted for religious observances at the discretion of the Superintendent or 
designee. 

Spouse on Leave from MiIitary Deployment 

Note: Military and Veterans Code 395.10 requires any district with 25 or more employees to allow up to 10 
days of unpaid leave to an employee whose spouse is on leave from military deployment. A district with 
fewer 
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than 25 employees may use the following section at its discretion. In addition, 29 USC 2612 authorizes an 
employee to take up to 26 work weeks of unpaid military caregiver leave or up to 12 weeks of "exigency" 
leave during a single 12-month period, as determined by the district; see AR 4 16 1.8/4261 .a1436 1.8 - Family 
Care and Medical Leave. 

An employee who works an average of 20 hours or more per week and whose spouse is a 
member of the United States Armed Forces, National Guard, or reserves may take up to 10 
days of unpaid leave during a period that hisfher spouse is on leave from deployment during 
a military conflict, as defined in Military and Veterans Code 395.10. (Military and Veterans 
Code 395.10) 

Within two business days of receiving official notice that hisker spouse will be on leave 
fiom deployment, the employee shall provide the Superintendent or designee with notice of 
histher intention to take the leave. The employee shall submit written documentation 
certifying that hisher spouse will be on leave fiom deployment during the time that the leave 
is requested, (Military and Veterans Code 395.10) 

Leave for Emergency Duty 

Note: Labor Code 230.3 prohibits a district From discharging or discriminating against an employee who 
takes time off to perform emergency duty as specified below. Labor Code 230.3 defines emergency rescue 
personnel as a member of a federal, state, local, or private fire department or agency, as well as a sheriff or 
police department. 

An employee may take time off to perform emergency duty as a volunteer firefighter, a 
reserve peace officer, or emergency rescue personnel. (Labor Code 230.3) 

Note: Pursuant to Labor Code 230.4, a district with SO or more employees must grant an employee who is a 
volunteer firefighter, reserve pence officer, or emergency rescue personnel a leave of absence for up to 14 
days per calendar year for training purposes. A district with fewer than 50 employees may use or deIete this 
paragraph at its discretion. 

Any employee who performs duty as a volunteer firefighter, reserve peace officer, or 
emergency rescue personnel shall be permitted to take temporary leaves of absence, not to 
exceed an aggregate total of 14 days per calendar year, for the purpose of engaging in fire, 
law enforcement, or emergency rescue training. (Labor Code 230.4) 

Civil Air Patrol Leave 

Note: Labor Code 1500-1507 require a district with more than 15 employees to provide at least 10 days of 
unpaid leave per year, beyond any leave otherwise available to employees, to employees who volunteer with 
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the Civil Air Patrol and are directed to respond to an emergency operational mission, as provided below. 
Labor Code 1503 specifies thnt n district may not require an employee to k t  exhaust all accrued vacation, 
personal, sick, or any other available leave in order to use Civil Air Patrol leave. 

If the district chooses to offer more than 10 days of such leave per year or to provide paid leave, it should 
modify the following paragraph accordingly. A district with 15 or fewer employees may use or delete this 
section at its discretion. 

An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave 
otherwise available to hidher, to respond to an emergency operational mission of the 
California Civil Air Patrol, provided that the employee has been employed by the district for 
at Ieast a 90-day period immediately preceding the leave. Such leaves shall not exceed three 
days for a single mission, unless an extension is granted by the governmental entity 
authorizing the mission and is approved by the Superintendent or designee. (Labor Code 
1501,1503) 

The employee shall give the district as much advance notice as possible of the intended dates 
of the leave. The Superintendent or designee may require certification from the proper Civil 
Air Patrol authority to verify the eligibility of the employee for the leave and may deny the 
leave if the employee fails to provide the required certification. (Labor Code 1503) 

Legal Reference: 
EDUCATION CODE 
44036-4403 7 Leaves of absence for judicial and oflcial appearances 
44963 Porver lo grant leaves of absence (certifiated) 
44981 Leave of absence for personal necessity (certificated) 
44985 Leave of absence due to death in immediate family (certiJcated) 
44987 Service as oflcer of employee organization (certificated) 
44987.3 Leave of absence to serve on certain boards, commissions, etc. 
451 90 Leaves of absence and vacations (classified) 
4 1  194 Bereavement leave of absence (classiJied) 
45198 E m  ofprovisions authorizing leaves ofabsence 
45207 Personal necessity (clmijied) 
45210 Service as oflcer of employee organization (classlijied) 
45240-45320 Merit system, classified employees 
EVIDENCE CODE 
1035.2 Sex assault counselor; definition 
1037.1 Domestic violence counselor; definition 
F M Y  CODE 
297-297.5 Registered domestic partner rights, protections, and benefits 
GOVERNMENT CODE 
3543.1 Release time for representatives of employee organizations 
12945.1-12945.2 Cal$iornia Family Rights Act 

Legal Reference continued: (see next page) 



PERSONAL LEAVES (continued) 

Legal Refrence: (continued) 
LABOR CODE 
230-230.2 Leave for victims of domestic violence, sexual assault, or specijiedfilonies 
230.3 Leave for emergency personnel 
230.4 Leave for volunteer fireflghters 
230.8 Leave to visit child's school 
233 Illness of child, parent, spouse, domestic partner or domestic partner's child 
234 Absence control policy 
246.5 Paid sick days, purposesfor use 
1500- 1507 Civil Air Patrol leave 
MILITARY AND VETERANS CODE 
395.10 Leave when spouse on leave from military deployment 
PENAL CODE 
667.5 Violent felony, deflned 
1 192.7 Serious felony, defied 
CALIFORNIA CONSTITUTION 
Article 1, Section 8 Religious discrimination 
UNITED STATES CODE. TfTLE 29 
2601-2654 Family and Medical Leave Act 
U N m D  STATES CODE. TITLE 42 
2000d-2000d-7 Title VII, Civil Rig/its Act of 1964 
COURT DECISIONS 
Rankin v. Commission on Professional Comuetence, (1988) 24 Cal.3d I67 
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS 
Berkelev Council of Classilied Emolovees v. Berkelev Unified School District, (2008) PERB Decision 
No. 1954 

Management Resources: 
FYEB SITES 
California Federation of Teachers: krp://ww,cft.org 
CaliJornia School Employees Association: http://~v.csea.com 
Calflornia Teachers Association: http://tyw)v.cta.ot-g 
Public Employment Relations Board: hftp://wv.perb.ca.gov 

Regulation 
approved: 

CSBA MANUAL MAINTENANCE SERVICE 
March 2016 



Center USD 
Administrative Regulation 
Personal Leaves 

AR 4161.2, 4261.2,4361.2 
All Personnel 

For the purpose of any personal leave offered pursuant to state law, a registered domestic 
partner shdl have the same rights, protectio~, and benefits as a spouse and protections 
provided to a spouse's child shall aiso apply to a child of a registered domes& partner. 
(Family Code 297.5) 

Whenever possible, employees shall request personal leaves in advance and prepare 
suitable instructions, including lesson plans as  applicable, for a substitute employee. 

(cf: 4121 - Temporary/Substitute Personnel) 

Bereavement 

Employees are entitled to a leave of up to three days, or five days if out-of-state travel is 
required, upon the death of any member of the employee's immediate family. No 
deduction shdl be made from the employee's salary, nor shall such leave be deducted 
fiom any other leave to which the employee is entitled. (Education Code 44985,45194) 

ers of the immediate family include: (Edu ' ' 
Code 44985,451 94) 

1. The mother, father, grandmother, grandfather, or grandchild of the employee or of 
the employee's spouse 

The employee's spouse, son, son-in-law, daughter, daughter-in-law, brother, or 
sister 

3. Any relative living in the employee's immediate household 

At the employee's request, bereavement leave may be extended under personal necessity 
leave provisions as provided in the section "Personal Necessity" below. (Education Code 
4498 1,45207) 

Personal Necessity 

Employees may use a maximum of seven days of their accrued personal illnessfinjury 
leave (sick leave) during each school year for reasons of personal necessity. (Education 
Code 4498 1,45207) 
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(cf: 41 61.U4361.1- Personal fllnesdInjury Leave) 
(cf: 4261.1 - Personal RlnesdInjury Leave) 

Acceptable reasons for the use of personal necessity leave include: 

1. Death of a member of the employee's immediate family when the number of days 
of absence exceeds the limits set by bereavement leave provisions (Education 
Code 4498 1,45207) 

2. An accident involving the employee's person or property or the person or property 
of a member of the employee's immediate family (Education Code 4498 1,45207) 

3. A serious illness of a member of the certificated employee's immediate family 
(Education Code 4498 1) 

(cf: 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

4. A classified employee's appearance in any court or before any administrative 
tribunal as a litigant, party, or witness under subpoena or other order (Education 
Code 45207) 

5. Fire, flood, or other immediate danger to the home of the employee 

6. Personal business of a serious nature which the employee cannot disregard 

Leave for personal necessity may be allowed for other reasons at the discretion of the 
Superintendent or designee. However, persona1 necessity leave shall not be granted for 
purposes of personal convenience, for the extension of a holiday or vacation, or for 
matters which can be taken care of outside of working hours. The Superintendent or 
designee shall have final discretion as to whether or not a request reflects personal 
necessity. 

Advance permission shall not be required of any employee in any case involving tne 
death of a member of the employee's immediate family, an accident involving the 
employee's person or property or the person or property of a member of hislher 
immediate family, or the serious illness of a member of the employee's immediate family. 
(Education Code 4498 1,45202 
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However, the employee shall notify the Superintendent or desiguee of the need for the 
leave as soon as practicable. 

After any absence due to personal necessity, the employee shall verify the absence by 
submitting a completed and signed district absence form to his/her immediate supervisor. 

Legal Duties 

An employee may take time off work in order to: (Labor Code 230) 

1. Serve on an inquest jury or trial jury 

2. Comply with a subpoena or other court order to appear as a witness 

Notices, summons, and subpoenas for court appearances shall be submitted to the district 
office when requesting leave. 

A classified employee called for jury duty shall be granted leave with pay up to the 
amount of the difference between hisjher regular earnings and any amount received for 
jury fees. (Education Code 44037) 

A certificated employee also shall be granted leave for jury duty with pay up to the 
amount of the difference between hidher regular earnings and any amount received for 
jury fees. 

Employees shall be granted leave to appear in court as witnesses other than litigants or to 
respond to an official order from another govemental jurisdiction for reasons not 
brought about through the connivance or misconduct of the employee. Such employees 
shall receive pay up to the amount of the difference between the employee's regular 
earnings and any amount received for witness fees. 

Leaves for Crime Victims 

An employee may be absent fiom work in order to attend judicial proceedings reIated to a 
crime when heishe is a victim, or an immediate family member, registered domestic 
partner, or child of a registered domestic partner of a victim, of any of the following 
crimes: (Labor Code 230.2) 
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I. A violent felony as defined in Penal Code 667.5(c) 

2. A serious felony as defined in Penal Code 1192.7(c) 

3. A felony provision of law proscribing theft or embezzlement 

For these purposes, the employee may use vacation, personal leave, personal 
illness/injury leave, unpaid leave, or compensatory time off that is otherwise available to 
the employee. (Labor Code 230.2) 

Prior to taking time off, an employee shall give hisher supervisor a copy of the notice or 
each scheduled proceeding that is provided by the responsible agency, unless advance 
notice is not feasible. When advance notice is not feasible or an unscheduled absence 
occurs, the employee shall, within a reasonable time after the absence, provide 
documentation evidencing the judicial proceeding from the court or government agency 
setting the hearing, the district attorney or prosecuting attorney's office, or the 
victidwitness office that is advocating on behalf of the victim. (Labor Code 230.2) 

The district shall keep confidential any records pertaining to the employee's absence from 
work by reason of this leave. (Labor Code 230.2) 

Leaves for Victims of Domestic Violence, Sexual Assault and Stalking 

An employee who is a victim of domestic violence, sexual assault, or stalking as defined 
by law may use vacation, sick Ieave, persond leave, or compensatory time off that is 
otherwise available to himher under the terms of histher employment to attend to the 
following activities: (Labor Code 230,230.1,246.5) 

1. Obtain or attempt to obtain any relief, incIuding, but not limited to, a temporary 
restraining order, restraining order, or other injunctive relief to help ensure the 
health, safety, or welfare of the employee or his/her child 

2. Seek medical attention for injuries caused by domestic violence, sexual assault, or 
stalking 

3. Obtain senices from a domestic violence shelter, program, or rape crisis center as 
a result of domestic vioIence, sexual assault, or staking 
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4. Obtain psychological counseling related to an experience of domestic violence, 
sexual assault, or stalking 

5.  Participate in safety planning and take other actions to increase safety fiom future 
domestic violence, sexual assault, or stalking, including temporary or permanent 
relocation 

Prior to taking time off, an employee shall give reasonable notice to hisher supervisor, 
unless advance notice is not feasible. When an unscheduled absence occurs, the employee 
shall provide, within a reasonable period of time, certification of the absence in the form 
of any of the following: (Labor Code 230,230.1) 

1. A police report indicating that the employee was a victim of domestic violence, 
sexual assault, or stalking 

2. A court order protecting or separating the employee fiom the perpetrator of an act 
of domestic violence, sexuaI assault, or stalking, or other evidence fiom the court 
or prosecuting attorney that the employee has appeared in court 

3. Documentation fiom a domestic violence or sexual assault counsel his defined in 
Evidence Code 1037.1 or 1035.2, licensed medical professional or health care 
provider, or counselor that the employee was undergoing treatment for physical or 
mental injuries or abuse resuIting in victimization from an act of domestic 
violence, sexual assault, or stalking 

The district shall maintain the confidentiality of such an employee to the extent 
authorized by law. (Labor Code 23 0,23 0.1) 

Personal Leave for a Child's School Ad* - 

Any employee who is a parentlguardian or grandparent having custody of one or more 
children enrolled in grades K-12 or who attend a licensed day care facility may use up to 
40 hours of personal leave, vacation, or compensatory time off each school year in order 
to participate in school or day care activities. Such leave shall not exceed eight hours in 
any month of the year. The employee shall give reasonable advance notice of the 
absence. (Labor Code 230.8) 
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~n lieu of using vacation, personal leave, or compensatory time off, eligible employees 
may take unpaid leave for this purpose. 

If both parents/guardians of a child are employed at the same work site, this Ieave shall 
be allowed for the first parentlguardian who applies, Simultaneous absence by the second 
parent/guardian may be granted by the Superintendent or designee. (Labor Code 230.8) 

Upon request by the Superintendent or designee, the employee shall provide 
documentation from the school or licensed day care facility that helshe participated in 
school or licensed day care facility activities on a specific date and at a &cGar time. 
(Labor Code 230.8) 

Service on Education Boards and Committees 

Upon request, a certificated employee shall be granted up to 20 school days of paid leave 
per school year for service performed within the state on any education board, 
commission, committee, or group authorized by Education Code 44987.3 provided that 
all of the foIlowing conditions are met: (Education Code 44987.3) 

1. The service is performed within the state. 

2. The board, commission, organization, or group informs the district in writing of 
the service. 

3. The board, commission, organization, or group agrees, prior to the service, to 
reimburse the district, upon the district's request, for compensation paid to the 
employee's substitute and for actual related administrative costs. 

Employee Organization Activities 

Upon request, any certificated or classified employee shall be granted a leave of absence 
without loss of compensation to serve as an elected officer of a district employee 
organization or any statewide or national employee organization with which the 
employee organization is affiliated. The leave shall include, but is not limited to, absence 
for purposes of attending periodic, stated, special, or regular meetings of the body of the 
organization. (Education Code 44987,452 10) 

(cf- 41 40/4240/4340 - Bargaining Units) 
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Upon request of an employee organization in the district or its state or national affiliate, a 
reasonable number of unelected classified employees shall be granted a leave of absence 
without loss of compensation for the purpose of attendiig important organizational 
activities authorized by the organization. The employee organization shall provide 
reasonable notification to the Superintendent or designee when requesting a leave of 
absence for employees for this purpose. (Education Code 452 10) 

When leave is granted for any of the above purposes, the employee organization shall 
reimburse the district within 10 days after receiving the district's certification of payment 
of compensation to the empIoyee. (Education Code 44987,452 10) 

Religious Leave 

The Superintendent or designee may grant an employee up to three days of leave per year 
for religious purposes, provided that the leave is requested in advance and that it does not 
cause additional district expenditures, the neglect of assigned duties, or any other 
unreasonable hardship on the district. 

The Superintendent or designee shall deduct the cost of hiring a substitute, when 
required, from the wages of the employee who takes religiow leave. 

No employee shall be discriminated against for using this leave or any additional days of 
unpaid leave granted for religious observances at the discretion of the Superintendent or 
designee. 

Spouse on Leave from Military Deploymen 

An employee who works an average of 20 hours or more per week and whose spouse is a 
member of the United States Armed Forces, National Guard, or reserves may take up to 
10 days of unpaid leave during a period that h ider  spouse is on leave fiom deployment 
during a military conflict, as defined in MiIitary and Veterans Code 395.10. (Military 
and Veterans Code 395.10) 

Within two business days of receiving official notice that hislher spouse will be on leave 
from deployment, the employee shall provide the Superintendent or designee with notice 
of his/her intention to take the leave. The employee shall submit written documentation 
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certifying that hisher spouse will be on leave fiom deployment during the time that the 
leave is requested. (Military and Veterans Code 395.10) 

Leave for Emergency 

An employee may take time off to perform emergency duty as a volunteer firefighter, a 
reserve peace officer, or emergency rescue personnel. (Labor Code 230.3) 

Any employee who performs duty as a volunteer firefighter, reserve peace officer, or 
emergency rescue personnel shall be permitted to take temporary leaves of absence, not 
to exceed an aggregate total of 14 days per calendar year, for the purpose of engaging in 
fire, law enforcement, or emergency rescue training. (Labor Code 230.4) 

Civil Air Patrol Leave 

An employee may take up to 10 days of unpaid leave p a  calendar year, beyond any leave 
otherwise available to him/her, to respond to an emergency operational mission of the 
California Civil Air Patrol, provided that the employee has been employed by the district 
for at least a 90-day period immediately preceding the leave. Such leaves shall not exceed 
three days for a single mission, unless an extension is granted by the governmental entity 
authorizing the mission and is approved by the Superintendent or designee. (Labor Code 
1501,1503) 

The employee shaIl give the district as much advance notice as possible of the intended 
dates of the leave. The Superintendent or designee may require certification fiom the 
proper Civil Air Patrol authority to verify the eligibility of the employee for the leave and 
may deny the leave if the employee fails to provide the required certification. (Labor 
Code 1503) 

Legal Refer . page. 
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Legal Reference: 
EDUCATION CODE 

!.: 44036-44037 Leaves of absence forjudicial and oflcial appearances 
44963 Power to grant leaves of absence (certificated) 
44981 Leave of absence for personal necessio (certificated) 
44985 Leave of absence due to death in immediate family (certijicated) 
44987 Service as oflcer of employee organization (cert$cated} 
44987.3 Leave ofabsence to serve on certain boar&, commissions, etc. 
45190 Leaves ofabsence and vacations (classified) 
451 94 Bereavement leave of absence (classified) 
45198 Efect ofprovisions authorizing leaves of absence 
45207 Personal necessity (classified) 
45210 Service as oflcer of employee organization (classified) 
45240-45320 Merit system, ciassijied employees 
EVIDENCE COD4 
1035.2 Sex assaulr counselor; definition 
103 7.1 Domestic violence counselor; definition 
FAMILY CODE 
29 7-2 9 7.5 Registered domestic partner rights, protections, and benefits 
G O V E M N T  CODE 
3543.1 Release time for representatives of employee organizations 
12945.1- 12945.2 Calfomia Family Rights Act 
LABOR CODE 
230-230.2 Leave for victims of domestic violence, sexual assault, or specifedfelonies 
230.3 Leave for emergency personnel 
230.4 Leave for volunteerJirefighters 
230.8 Leave to visit child's school 
233 llness of child, parent, spouse, domestic partner or domestic partner's child 
234 Absence control policy 
246.5 Paid sick days, purposes for use 
1500-1507 Civil Air Patrol leave 
MILITARY AND WR?R.ANS CODE 
395.10 Leave when spouse on leave from militaty deployment 
PENAL CODE 
667.5 Violent felony, defined 
11 92.7 Serious felony, dejined 
WFDRh'7.A. C O N $ ~ O I V  
Article 1, Section 8 Religious discrimination 

Legal Reference continued: (see next page) 
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Legal Reference: (continued) 
UMTED STATES CODE. liTLE 29 
2601-2654 Family and Medical Leave Act 
U N l T ~  $TA E L T  €0 DE. n?ZE 42 
2000d-2000d-7 Title VU. Civil Rights Act of 1964 
COURT DECISIONS 
R~nkin v. Commission on Professional Com~etence, (1988) 24 Cal.3d 167 
P p p m  
Berkelev Council o f  Clmsified Emolovees v. Berkelw Unified School District, (2 
Decision Nu. 1954 

Management Resources: 
WEB sms 
California Federation of Teachers: http:/h,cft.org 
California School Employees Association: http:/kvw.csea.com 
California Teachers Association: htip:/hvwwhvwwcta.org 
Public Employment Relations Board: http:/www.perb.ca.gov 

Regulation 
approved: October 21,201 5 

CENTER UNIF'ED SCHOOL D- 
Antelope, California 



Classitied Personnel 

PERSONAL ILLNESSIINJURY LEAVE 

AR 426 I. 1 (a) 

Note: The following administrative regulation is subject to collective bargaining. Twelve days of paid 
personal illness or injury leave (sick leave) per year is the minimum prescribed by Education Code 45191 
for classified employees employed five days a week in both merit and non-merit system districts. The 
Governing Board may allow more sick leave at its discretion; if it does so, the following paragraph should 
be revised accordingly. 

Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act), ns added by AB 1522 (Ch. 317, 
Statutes of 20141, require districts to grant a minimum of one hour of paid sick leave for every 30 hours 
worked to their employees who work for 30 days within a year of their employment, including classified 
employees. Pursuant to Labor Code 246, as amended by AB 304 (Ch. 67, Statutes of 2015), a district may 
use a different sick leave accrual method which provides for the accrual to be on a regular basis so that an 
employee accrues at least 24 hours of sick leave or paid time off by the 120th calendar day of hisher 
employment or each calendar year or IZmonth period. Additional requirements of Labor Code 245-249 
include, but are not limited to, display of a poster containing specified information at every workplace, 
provision of each employee's sick leave balance on hidher wage statements, and maintenance of leave usage 
documentation for three years. 

The provisions of Labor Code 245-249 are very broad and only district employees covered by a valid 
collective bargaining agreement may be exempted born them, if the collective bargaining agreement 
expressly provides paid sick leave in an amount equal to or exceeding the amount of leave required pursuant 
to Labor Code 246, includes final and binding arbitration of disputes regarding the application of the paid 
sick days provisions, and provides premium wage rates for a11 overtime hours worked and a regular hourly 
rate of pay of not less than 30 percent more than the state minimum wage rate. Since many disbicts may not 
satisfy all the conditions for this exemption, this administrative regulation reflects the requirements of Labor 
Code 245-249. Any district whose collective bargaining agreement meets all the conditions for exemption 
mny modify this administrative regulation accordingly. 

See sections titled "Short-Term and Substitute Employees" and "Healthy Workplaces, Healthy Families Act 
Requirements" below for more details of AB 1522 requirements. For sick leave for certificated employees, 
see AR 4 161.11436 1.1 - Personal IlhesdInjury Leave. 

Classified employees employed five days a week are entitled to 12 days leave of absence 
with fi l l  pay for personal illness or injury (sick leave) per fiscal year. Employees who work 
less than a full fiscal year or fewer than five days a week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
whose work hours are so few as to entitle himher to less than 24 hours of paid sick leave per 
fiscal year shall be granted sick leave pursuant to Labor Code 246, if helshe is eligible. 
(Education Code 45 1 9 1 ; Labor Code 245-249) 

(cf: 4161/4261/4361- Leaves) 

Use of Sick Leave 

A classified employee may use sick leave for absences due to: 

1. Accident or illness, whether or not the absence arises out of or in the course of 
employment, or by quarantine which results from contact with other persons having a 
contagious disease during the employee's performance of hisher duties (Education 
Code 45 199) 
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2. Pregnancy, childbirth, and recovery (Education Code 45193) 

(iJ 41 61.8/4261.8/4361.8 - Family Care and Medical Leave) 

3 .  Personal necessity as specified in Education Code 45207 

(cf: 4161.2/4261.2/4361.2 - Personal Leaves) 

I Note: Optional item #4 below mav be revised to suecifv a different minimum increment. 1 

4. Medical or dentaI appointments, in increments of not less than one hour 

5. Industrial accident or illness when leave granted specifically for that purpose has been 
exhausted (Education Code 45 192) 

(cJ 4261.11 - Industrial Accidenu'lllness Leave) 

Note: Pursuant to Labor Code 246.5, as added by AB 1522 (Ch. 3 17, Statutes of 2014), paid sick leave may 
also be used for the purposes specified in item #€I below. 

Pursuant to Labor Code 233, as amended by SB 579 (Ch. 802, Statutes of 2015), any district that provides 
sick leave to its employees is required to permit them to use sick leave, in an amount not less than the sick 
leave that would be accrued during six months at the employee's then cwrent rate of entitlement, to attend to 
the illness of their family members as specified in item #6 below. Family members incIude, but are not 
limited to, an employee's grandparent, grandchild, and sibling, not just hidher child, parent, spouse, or 
domestic parher. In addition, the law defines child m a "biological, adopted, or foster child, stepchild, legal 
ward, or a child to whom the employee stands in loco parentis." 

For more details of AB 1522 requirements, see sections titled "Short-Tenn and Substitute Employees" and 
"Healthy Workplaces, Healthy Families Act Requirements" below. For additional infomation about leaves 
for victims of domestic violence, sexual assault, or staking, see AR 4161.2/4261.2/4361.2 - Personal 
Leaves. 

6. In any calendar year, an employee may use the amount of sick Ieave he/she would 
accrue during six months at hisher current rate of entitlement for the folIowing: 
(Labor Code 233,245.5,246.5) 

a. Need of the employee or hisfher family member, as defined in Labor Code 
245.5, for the diagnosis, care, or treatment of an existing heaIth condition or 
for preventive care 

b. Need of the employee to seek or obtain my relief or medical attention 
specified in Labor Code 230(c) and 230.l(a) for the health, safety, or welfare 
of the employee, or hisher child, when the employee has been a victim of 
domestic violence, sexual assauIt, or stalking 
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PERSONAL ILLNESSfINJURY LEAVE (continued) 

An employee may take leave for personal illness or injury at any time during the year, even if 
credit for such leave has not yet been accrued. However, a new full-time classified employee 
shall not be entitled to more than six days of sick leave until helshe has completed six months 
of active service with the district. (Education Code 45191) 

Unused days of sick leave shall be accumulated from year to year without limitation. 
(Education Code 45 19 1) 

An employee shall reimburse the district for any unearned sick leave used as of the date of 
hisfher termination. 

The district shall not require newly employed classified employees to waive leave 
accumulated in a previous district. However, if the employee's previous employment was 
terminated for cause, the transfer of the accumulated leave shall be made only if approved by 
the Governing Board. (Education Code 45202) 

Note: Pursuant to Education Code 45202, a classified employee who is tenninated after at least one year of 
employment for any reason unrelated to discipline is entitled to have histher accumulated sick leave 
transferred with himlher in certain circumstances. The following paragraph, which provides for the 
notification of employees as a way to implement this provision, is optional and may revised to reflect 
district practice. 

The Superintendent or designee shalI notify any classified employee whose employment with 
the district is terminated after at least one calendar year for reasons other than for cause that, 
if he/she accepts employment in another district, county office of education, or community 
college district within one year of the termination of employment, heishe shall be entitled to 
request that the district transfw hisker accumulated sick leave to hisher new employer. 
(Education Code 45202) 

Notification of Absence 

( Note: The following optional section may be revised to reflect district practice. 1 
An employee shall noti9 the Superintendent or the designated manager or supervisor of 
hisher need to be absent m soan as such need is known so that the services of a substitute 
may be secured as necessary. This notification shall include an estimate of the expected 
duration of absence. If the absence becomes longer than estimated, the employee shall so 
notify the district. If the duration of absence becomes shorter than estimated, the employee 
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shall notify the district not later than three o'clock in the afternoon of the day preceding the 
day on which hdshe intends to return to work. If the employee fails to notify the district and 
the failure results in a substitute being secured, the cost of the substitute shall be deducted 
from the employee's pay. 

Continued Absence After Available Sick Leave Is ExhaustedlDifferential Pay 

Note: Pursuant to Education Code 45196, a district is authorized to pay any employee who has exhausted 
hidher paid leaves hidher salary minus the actual pay received by a substihtte for the remainder of n five- 
month absence to which the employee is entitled (Option 1 below). Alternatively, such an employee may be 
compensated at 50 percent or more of hislher salaty for up to 100 working days, regardless of whether or not 
a substitute is hired (Option 2 below). 

Districts that maintain a catastrophic leave program for their classified employees should specify how the 
program will affect the differential leave pay to which the employee may be entitled. 

OPTION 1: 

Note: In 53 0~s.Cal.Attv.Gen. 11 1 (1970). the Attorney General clarified that a classified employee is 
entitled to a total period of five months, commencing with the first day of illness, during which the amount 
deducted born histher salary may not exceed the sum which is actually paid a substitute. This five-month 
period runs concurrently with any other paid leave. After the employee has exhausted all paid leaves, helshe 
is entitled to differential pay for the balance of the five-month period. 

In California School Emolovees Association v. Tustin Unified School District, the court ruled that a district 
could deduct fiom the absent employee's salary only the cost of an outside substitute employee, not the cost 
of existing classified employee(s) working additional hours to fill the position during the absence. 

Pursuant to Education Code 45196, the amount paid to a substitute must be less than the absent employee's 
salary unless the Board has adopted a salary schedule for substitutes. 

OPTION 2: 

Note: Education Code 45196 authorizes, but does not require, a district to annually credit regular classified 
employees with at least 100 working days of paid sick leave, and to compensate any such employee at 50 
percent or more of the employee's regular salary for the remainder of the 100 working days after the 
employee has exhausted all leaves for which hetshe would be entitled to a full salary. Any district that 



PEMONAL ILLNESSflNJURY LEAVE (continued) 

chooses this option is mandated to adopt a rule to ha t  effect. Such districts should note that this option is 
exclusive of other paid leave, holidays, or vacation. In 1 
Joint Unified School District, the court ruled that the district's practice of coordinating or combining 
vacation with the I00 days differential leave contradicts the express provision of Education Code 45196. 

I The following paragraph may be revised to specify more than 100 working days andlor the level of 
compensation the district will pay nn employee, if it chooses to pay more than 50 percent of the employee's 

Each year, each regular classified employee shall be credited with no fewer than 100 working 
days of paid leave for personal illness or injury, including current year and accumulated days 
of leave. When the current year and accumulated days at fill pay are exhausted, the 
remainder of the 100 days shall be compensated at 50 percent of the employee's regular 
salary. Any of the 100 days of leave not used during the year in which they are credited shall 
be forfeited and shall not accumulate from year to year. This paid leave shall be exclusive of 
any other paid leave, holidays, vacation, or compensatory time to which the employee may 
be entitled. (Education Code 45 196) 

Extension of Leave 

Note: Pursuant to Education Code 45 195, the following extension of leave may be either paid or unpaid, and 
the Board may grant full pay for the full 18 months' allowable absence, if desired 

A permanent employee who is absent because of a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave 
shall be so notified, in writing, and offered an opportunity to request additional leave. The 
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additional six-month periods or for lesser periods. 
The total additional leave granted shall not exceed 18 months. (Education Code 45 195) 

If the employee is still unable to resume hislher duties after d l  available paid and unpaid 
leaves have been exhausted, the employee shall be placed on a reemployment list for a period 
of 39 months. If during this time the employee becomes able to resume the duties of h i s k  
position, he/she shall be offered reemployment in the first vacancy in the classification of 
hisher previous assignment. During the 39 months, the employee's reemployment shall take 
preference over all other applicants except those laid off for lack of work or lack of funds, in 
which case the employee shall be ranked according to hisher seniority. (Education Code 
45 195) 

Verification Requirements 

Note: Education Code 45191 mandates the Board to adopt regulations that require proof of illness or injury 
and prescribe the means of verification. However, Education Code 45 19 1 provides that these regulations 
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shall not discriminate against evidence of treatment and the need for treatment by the practice of a well- 
recognized religion. The following section should be modified to reflect district practice and any procedures 
that have been specified in negotiated agreements. 

Previously, Labor Code 233 authorized a district to apply the same conditions ond restrictions placed upon 
its employees' use of sick leave for their own illness to any use of sick leave for illnesses of an employee's 
family members. Pursuant to Labor Code 233, as amended by SB 579 (Ch. 802, Statutes of 2015), this 
authorization no longer exists. As amended, Labor Code 233 requires districts to allow their employees to 
use sick leave for the purposes specified in Labor Code 246.5, the paid sick leave law. Since the paid sick 
leave law is silent on requests for verification, and actually requires an employer to provide an employee 
with paid sick days upon oral or written request, districts should be careful in requiring verification for sick 
leave used for the purposes specified in Labor Code 246.5 (item #6 above). Though a district is permitted to 
require verification h r n  an employee who is a victim of domestic violence, sexual assault, or stalking, 
pursuant to Labor Code 230 and 230.1, a general insistence on verification could be deemed a violation of 
Labor Code 246.5. Any district with questions regarding its authority related to verification should consult 
Iegal counsel. 

After any absence due to illness or injury, the employee shall submit a completed and signed 
district absence form to hisher immediate supervisor. 

. . The Superintendent or designee may, at any time, require 
additional written verification by the employee's physician or medical practitioner. Such 
verification shall be required whenever an employee's absence record shows chronic 
absenteeism or a pattern of absences immediately before or after weekends and/or holidays 
or whenever available evidence clearly indicates that an absence is not related to illness or 
injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
additionaI leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny the 
request for additional leave. 

Note: 42 USC 2000ff-I, the Genetic Information Nondiscrimination Act, and its implementing regulations, 
29 CFR 1635.1-1635.12, specify that it is unlawful for a district to request, require, or purchase an 
employee's or hislher family member's individual genetic idormation except in complying with the medical 
certification requirements for family care and medical leave purposes or with the employee's prior written 
authorization. See AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. Pursuant to 29 CFR 1635.9, 
any such information received by the district must be kept confidential as specified below. 
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Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from hisher physician stating 
that hefshe is able to return to work and stipulating any recommended restrictions or 
limitations. 

(cj 4032 - Reasonable Accommodation) 
(cj 41 13.4/4213.4/4313.4 - Temporaty ModifiedLiglrt-Duty Assignment) 

Short-Term and Substitute Employees 

Note: Pursuant to Labor Code 245-249, as added by AB 1522 (Ch. 317, Statutes of 20141, the district is 
required to grant a minimum of one hour of paid sick leave for every 30 hours worked by an employee who 
works for 30 days within a yenr of hisher employment. In implementing this requirement, Labor Code 246, 
as amended by AB 304 (Ch 67, Statutes of 2015), pennits the district to use any of the options specified 
below. Option 1 provides for paid leave accrual based on one hour for every 30 hours worked. Option 2 
allows m accrual method that provides for a regular accrual basis and ensures that the employee receives 24 
hours of paid sick leave by the 120th calendar day of histher employment. Option 3 is for any district that 
credits employees with 24 hours of paid sick leave at the beginning of each year and does not allow unused 
sick leave to carry over to the next year. In addition, pursuant to Labor Code 245.5, as amended by AB 304, 
retired annuilanls who have not reinstated to the applicable public retirement system me excluded h m  
participation in these leave benefit provisions. The district should select the option below which corresponds 
to its approach under Labor Code 246. 

See section below titled "Healthy Workplaces, Healthy Families Act Requirements" for additional details of 
AB 1522 requirements. 
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Healthy Workplaces, Healthy Families Act Requirements 

Note: Pursuant to Labor Code 245-249, as added by AB 1522 (Ch. 317, Statutes of 2014), all employers, 
including those that provide paid time off to their employees under existing policy or other law, must comply 
with the requirements specified in the following section. Pursuant to Labor Code 248.5, noncompliance with 
the Healthy Workplaces, Heatthy Families Act could result in enforcement action against the employer, 
including the imposition of civil and monetary penalties. Any district with questions regarding the 
applicability of this new law should consult its legal counsel. 
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No employee, including a short-term or substitute employee, shall be denied the right to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor 
Commissioner, or alIeging district violation of Labor Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 
a. That an employee is entitled to accrue, request, and use paid sick days 

b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 

d, That discrimination or retaliation against an employee for requesting or using 
sick leave is prohibited by law and an employee has the right to file a 
complaint with the Labor Commissioner if the district discriminates or 
retaliates against himiher 

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

(cJ: 41 12.9/4212.9/43 12.9 - Employee Noti$cations) 

4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eligible employee for three years 

Legal Refirenee: (see next page) 
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Legal Refirence: 
EDUCATION CODE 
451 03 Substitute employees 
45190 Leaves of absence and vacations 
451 PI Leaves of absence for illness and injuty 
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances) 
45195 Additional leave for nonindustrial accident or illness; reemployment preference 
451 96 Salary; deductions during sick leave 
45202 Transfer of accumulated sick Ieave and other beneJts 
LABOR CODE 
230 July duty; legal actions by domestic violence, sexual assault and stalking victims, right to time OX 
230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, 
right to time off 
233 Illness of child, parent, spouse or domestic partner 
245-249 Healihy Workplaces, Healthy Families Act of 2014 
COURT DECISIONS 
California School Emulovees Association v. Colton Joint Unified School District, (2009) 170 
Cal.App.4th 957 
Calilbrnia School Emtrlovees Association v. Tustin Unified School District, (2007) 148 Cal.App.4th 
510 
A TTORIVEY GENERAL OPINIONS 
53 0us.CaLAttv.Gen. 111 (1970) 

Regulation 
approved: 

CSBA MANUAL MAINTENANCE SERVICE 
March 20 16 



Center USD 
Administrative Regu ' ,n 
Personal Illnesa/Injury Leal 

AR 4261.1 
Classified Personnel 

Classified employees employed five days per week are entitled to 12 days leave of 
absence, with 111 pay, for personal illness or injury (sick leave) per fiscal year. 
Employees who work less than a 111 fiscal year or fewer than five days a week (part-time 
employees) shall be granted sick Ieave in proportion to the time they work, except when 
the sick leave will be less than the district grants short-term or substitute employees 
pursuant to Labor Code 246. (Education Code 45 19 1 ; Labor Code 245-249) 

(cf: 4161/4261/4361- Leaves) 

Classified employees may use sick leave for absences due to: 

1. Accident or illness, whether or not the absence arises out of or in the come of 
employment, or by quarantine which results from contact with other persons 
having a contagious disease during the employee's performance of hidher duties 
(Education Code 45 199) 

2. Pregnancy, childbirth, and recovery (Education Code 45193) 

#261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necessity as specified in Education Code 45207 

(cf: 41 61.2/4261.2/4361.2 -Personal Leaves) 

4. Medical or dental appointments, in ' n- - our 
- 7  - 1  

5. Industrial accident or illness when leave g r G e i  specifically for that purpose has 
been exhausted (Education Code 45 192) 

(cJ 4261.11 - Industrial Accidenr/llness Leave) 

6. Illness of the employee's child, parent, spouse, domestic partner, or domestic 
partner's child for up to the amount of leave that would be accrued during six 
months for personal illness or injury (Labor Code 233) 

7. Diagnosi rare, or treatment of an existing health condition of, or preventive care 
for, the employee or his/her family member as defined in Labor Code 245.5 
(Labor Code 246.5) 



PERSONAL ILLNESSANJURY LEAVE (continued) 

8. Need of the employee to obtain or seek any relief or medical attention specified in 
Labor Code 230(c) and 23 0.1 (a) for the health, safety, or welfare of the employee, 
or hidher child, when the employee has been a victim of 
sexual assault, or stalking (Labor Code 246.5) 

An employee may take leave for personal illness or injury at any time during the year, 
even if credit for such leave has not yet been accrued. However, a new I11-time 
classified employee shall not be entitled to more than six days of sick leave until he/she 
has compIeted six months of active service with the district. (Education Code 45 191) 

Unused days of sick leave shall accumulate in accordance with applicable law. 
(Education Code 45 19 1) 

At the beginning of each school year, each classified employee shall be notified of the 
amount of sick leave which hdshe has accumulated. 

An employee shall reimburse the district for any unearned sick leave used as of the date 
of his/her termination. 

The district shall not require newly employed classified employees to waive leave 
accumulated in a previous district. However, if the employee's previous employment was 
terminated for cause, the transfer of the accumulated leave shall be made only if 
approved by the Governing Board. (Education Code 45202) 

The Superintendent or designee shall notify any classified employee who leaves the 
district after at least one school year of employment that if the employee accepts 
employment in another district, county office of education, or community college district 
within one year, he/she may request that the district transfer hisher accumulated sick 
leave to the new employer. (Education Code 45202) 

(cJ #If 2.9/4212.9/4312.9 - Employee Notfications) 

Notification of Absence 

An employee shall notify the Superintendent or the designated manager or supervisor of 
hisher need to be absent as soon as such need is known so that the services of a substitute 
may be secured as necessary. This notification shall include an estimate of the expected 
duration of absence. If the absence becomes longer than estimated, the employee shall so 
notify the district. If the duration of absence becomes shorter than estimated, the 
employee shall notify the district not later than three o'clock in the afternoon of the day 
preceding the day on which he/she intends to return to work. If the employee fails to 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

notify the district and the failure results in a substitute being secured, the cost of the 
substitute shdl be deducted fYom the employee's pay. 

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 

Each year, each regular classified employee shall be credited with no fewer than 100 
working days of paid leave for personal illness or injury, including current year and 
accumulated days of leave. When the current year and accumulated days at fbll pay are 
exhausted, the remainder of the 100 days shall be compensated at SO percent of the 
employee's regular salary. Any of the 100 days of leave not used during the year in which 
they are credited shall be forfeited and shall not accumulate fiom year to year. This paid 
leave shall be exclusive of any other paid leave, holidays, vacation, or compensatory time 
to which the employee may be entitled. (Education Code 45196) 

Extension of Leave 

A permanent employee who is absent because of a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid 
leave shall be so notified, in writing, and offered an opportunity to request additional 
leave. The Board may grant the employee additional leave, paid or unpaid, for a period 
not to exceed six months and may renew this leave for two additional six-month periods 
or for lesser periods. The total additional Ieave granted shall not exceed 18 months. 
(Education Code 45 195) 

(ex 421 6 - Probationary/Pennanent Status) 

If the employee is still unable to resume hisher duties after all available paid and unpaid 
leaves have been exhausted, the employee shall be placed on a reemployment list for a 
period of 39 months. If during this time the employee becomes able to resume the duties 
of hisher position, hdshe shall be offered reemployment in the first vacancy in the 
classification of hisfher previous assignment. During the 39 months, the employee's 
reemployment shall take preference over all other applicants except those laid off for lack 
of work or lack of funds, in which case the empIoyee shall be ranked according to his/her 
seniority. (Education Code 45 195) 

Ve- Re nents 

After any absence due to illness or injury, the employee shall submit a completed and 
signed district absence form to hisher immediate supervisor. 



PERSONAL ILLNESSmYJURY LEAVE (continued) 

The Superintendent or designee may, at any time, require additional written verification 
by the employee's physician or medical practitioner. Such verification shall be required 
whenever an empIoyeels absence record shows chronic absenteeism or a pattern of 
absences immediately before or after weekends andor holidays or whenever available 
evidence clearly indicates that an absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need 
for additionaI leave of absence and a prognosis as to when the employee will be able to 
return to work. If the report concludes that the employee's condition does not warrant 
continued absence, the Superintendent or designee may, after giving notice to the 
em r, deny the request for additional leave. 

Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specifjr that the report to be submitted to 
the district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated 
as a confidential medical record, maintained in a file separate fiom the employee's 
personnel file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, 
or extended medical treatment may be asked to submit a letter fiom hisher physician 
stating that helshe is able to return to work and stipulating any recommended restrictions 
or limitations. 

(cf: 4032 - Reasonable Accommodation) 
(cf: 4113.4/4213.4/4313.4 - Temporav Modi$ed/Light-Duty Assignment) 

HeaIthy Workplaces, Healthy Families Act Requirements 

No employee, including a short-term or substitute employee, shall be denied the right to 
use accrued sick days and the district shall not in any manner discriminate or retaliate 
against an employee for using or attempting to use sick leave, filing a complaint with the 
Labor Commissioner, or alleging district violation of Labor Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or 
designee shall: 
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2 .  At a conspicuous location in each workplace, display a poster on paid sick leave 
that includes the following information: 

a. That an employee is entitled to accrue, request, and use paid sick days 

b. The amount of sick days provided by Labor Code 245-249 

c. The m b f  use of paid sick days 

d. That discrimination or retaliation against an employee for requesting or 
using sick leave is prohibited by lnw and an employee has the right to file 
a complaint with the Labor Corn ssioner if the district d riminates or 
retaliates against W e r  

3 
. . 

L %  -- . I  

2. Provide at least 24 hours or three days of paid sick leave to each e G l d  
employee to use per year and allow eligible empIoyees to use accrued sick leave 
upon reasonable request 

3. Provide eligible employees written notice, on their pay stub or other document 
issued with their pay check, of the amount of paid sick leave they have available 

4. Keep a record documenting the hours worked and paid sick days accrued and 
used by each eligible employee for three years 

Short-Term and Substitute Employees 

Any short-term or substitute employee that works thirty (30) days or more in a calendar 
year during the current school year shall be entitled to three (3) days of personal leave 
with full pay in that school year. All such days may be used for sick leave. However, a 
new short-term or substitute employee shall not be eligible to take personal leave until the 
first day of the calendar month after completion of ninety (90) days of active service with 
the District. A "Day" for purposes of computing personal leave shdl be equal to two (2) 
or three (3) hours depending on the individual employee's school assignment. Unused 
leave may be carried over to the following school year not to exceed a maximum of six 
(6) days in a given school year (e,g. 3 carried over + 3 earned = 6). 

A short-term or substitute employee may use accrued sick leave for absences due any 
condition specified in item #7 or #8 above. (Labor Code 246.5) 

Legal Reference: (see next page) 
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Legal ReJerence: 
ED WCA TION CODE 
45103 Substitute employees 
45190 Leaves of absence and vacations 
45 191 Leaves of absence for illness and injury 
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances) 
45195 Additional leave for nonindustrial accident or illness; reemployment preference 
45 196 Salary; deductions during sick leave 
45202 Transfer of accumuiated sick leave and other beneJits 
LABOR CODE 
230 Jury duty; legal actions by domestic violence, serttal assault and stalking victims, right to 
time off 
230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking 
victims, right to time of f  
233 Illness of child, parent, spouse or domestic partner 
245-249 Healthy W ~ r k d a c e s ~  Heal[$ . ~ a m i l i i  . - Act of 2014 
COURT QECISICJ w m  m i  

~ u r i b r n i a . & ~ ~ l  , F  (2009) 170 
C O ~ A P P .  4* 95 7 

(2007) 148 
Cal.App.4th 51 0 
ATTORNEY G E M U  OPINIONS 
53 QRS Cul.Attv. Gen, 11 1 (1 9 70) 

Regulation 
approved: October 2 1,20 1 5 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Instruction 

PHYSICAL EDUCATION AND ACTIVITY 

Note: The following optional policy may be revised to reflect district practice and the grade levels offered 
by the district. See the accompanying administrative regulation for definitions of "physical education" and 
"physical activity" based on the California Department of Education's (CDE) 2009 Phvsical Education 
Framework for California Public Schools. 

The federal Child Nutrition and Women, Infants and Children (WC) Reauthorization Act of 2004 (42 USC 
1758b) mandates each district participating in federal meals programs to adopt a districtwide student 
wellness policy, including goals for physical activity. See BP 5030 - Student Wellness for language 
hlfilling this mandate. The following policy also may incorpornte goals for physical activity. 

Education Code 33352 requires the CDE, as part of the Federal Program Monitoring process, to monitor 
districts' compliance with specified state physical education requirements which are reflected in the 
following policy and the accompanying administrative regulation. 

The Governing Board recognizes the positive benefits of physical activity on student health 
and academic achievement. The district shall provide all students the opportunity to be 
physically active on n regular basis through high-quality physical education instruction and 
may provide additional opportunities for physical activity throughout the school day. The 
district's physical education and activity programs shall support the district's coordinated 
student wellness program and encourage students' lifelong fitness. 

(cf: 5030 - Student Wellness) 
(cf: 6142.8 - Comprehensive Healfh Education) 

Note: Education Code 5 1210 and 51220 require (he district's course of study for grades 1-12 to include 
physical education, with an emphasis on physical activities conducive to health and vigor of body and mind; 
see AR 6143 - Courses of Study. The CDE's 2009 Phvsical Education Framework For California Public 
Schools describes components of a comprehensive physical education program based on the voluntary 
Phvsical Education Model Content Standards adopted by the State Board of Education (SBE). 

The district's physical education program shall provide a developmentally appropriate 
sequence of instruction aligned with the state's model content standards and curriculum 
framework. 

(cj 601 1 -Academic Standards) 
(cj  6143 - Courses of Study) 

Note: The following two optional paragraphs are for use by districts that maintain high schools. 

According to the CDE's Phvsical Education Framework for California Public Schools, it is the obligation of 
the Governing Board to determine whether to grant physical education credit for a particular course, 
including, but not limited to, junior ROTC, marching band, cheerleading, or drill team. In making this 
determination, the Board must determine how the particular course supports an overall course of study for 
grades 9-12 that includes the eight content areas specified in Education Code 33352 and 5 CCR 10060 for 
physical education programs. While it is not necessary that each individual course include all eight content 
areas, the course offerings must be structured so that all students receive opportunities for instruction in each 
of the eight areas across grades 9-12. The CDE's Phvsical Education FAOs add that any course for which 
physical education credit is granted must also meet requirements in Education Code 33352 pertaining to 
minimum instructional minutes, various reporting requirements, and the assignment of an appropriately 
credentialed teacher. 



PHYSICAL EDUCATION AND ACTIVITY (continued) 

For grades 9-12, the overall course of study shall include the effects of physical activity upon 
dynamic health, the mechanics of body movement, aquatics, gymnastics and tumbling, 
individual and dual sports, rhythms and dance, team sports, and combatives, (Education 
Code 33352; 5 CCR 10060) 

The Board shall approve the courses in grades 9-12 for which physical education credit may 
be granted. 

(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 

Note: The following optional paragraph is for use by all districts and m y  be revised to reflect district 
practice. The U.S. Department of Health and Human Services' (WWS) Wcalrhv Peoule 2020 recomrnends 
that children and adolescents participate in at least 60 minutes of moderate to vigorous physical activity per 1 
day, which can be accrued i n  smaller increments throughout the day. To help reach this goal, %S 
recomrnends that students be engaged in moderate to vigorous physical activity for at least 50 percent of 
physical education class time. See the accompanying administrative regulation for definition3 of "moderate 
physical activity'' and "vigorous physical activity." AIso see CSBA's Fact Sheet on Moderate to Vinorous 
Physical Activitv in Phvsical Education to Improve Health and Academic Outcomes. 

The district's physical education program shall engage students in moderate to vigorous 
physical activity, as defined in the accompanying administrative regulation, for at least 50 
percent of class or session time. The Superintendent or designee shall develop strategies to 
monitor the amount of moderate to vigorous physical activity that takes place in the physical 
education instructional program. 

The Superintendent or designee shall ensure that the district's program provides students with 
equal opportunities for instruction and participation regardless of gender in accordance with 
law. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Students with disabilities shall be provided instruction in physical education in accordance 
with their individualized education program or Section 504 accommodation plan. 

(cf. 6159 - Individualized Education Program) 
( c -  6164.6 - Identi/ication and Education Under Section 504) 

During air pollution episodes, extreme weather, or other inclement conditions, physical 
education staff shall make appropriate adjustments to the program or shall seek alternative 
indoor space to enable students to participate in active physical education. 

(cJ: 3514 - Environmental Sakty) 
(cJ: 5141.7 - Sim Safy)  



PHYSICAL EDUCATION AND ACTIVITY (continued) 

Note: The following paragraph is optional. See the accompanying administrative regulation for sample 
stmtegies for physical activity opportunities outside the physical education program. Also see CSBA's Fact 
Sheet on Maximizine Ovoortunities for Physical Activity Durine the School Day. 

The Superintendent or designee shall develop strategies to supplement physical education 
instruction with additional opportunities for students to be physically active before, during, 
and after the school day. 

(cJ 1330.1 - Joint Use Agreements) 
(cf: 5142.2 - Sufi Routes to School Program) 
(cf: 5148 - Child Care end Development Program) 
(cJ 5148.2 - Before/Ajier School Programs) 
(cf: 6145 - Exrracurricular and Cacurricular Activities) 

Staffing 

Note: A departmentntized class in physical education may be taught by a teacher with a single subject 
credential that authorizes instruction in physical education. The holder of a multiple subject credential may 
teach a departmentalized class in grades K-9 in the subject of hislher major or minor pursuant to 5 CCR 
80020. In addition, Education Code 44256 authorizes the Board to assign a multiple subject credentialed 
teacher to teach a departmentalized class below grade 9 if helshe has 20 hours of coursework or 10 hours of 
upper division counework in the subject to be taught. Education Code 44258.3 authorizes the Board to 
assign any credentinled teacher to a departmentalized class in grades K-12 if heishe has "adequate 
knowledge" of the subject to be taught based on specific district-adopted criteria and standards. Pursuant to 
5 CCR 80046.1, a credentialed teacher may seek an added authorization to teach adapted physical education 
to students who are precluded fiom participating in a general education physical education program or a 
specially designed physical education program. 

The CDE's Phvsical Education FAOs clarify that an instructional aide or noncredentinled volunteer may 
assist the credentialed teacher, but may not provide the physical education instruction. 

For W e r  information about staffing of physical education classes, see the CTC's web site and its 
Administrator's Assignment Manual. 

Physical education instruction shall be delivered by appropriately credentialed teachers who 
may be assisted by instructional aides, paraprofessionals, and/or volunteers. 

(cf: 1240 - Voltrnteer Assistance) 
(cJ 41 12.2 - CertiJication) 
(CJ 41 12.21 - Interns) 
(cf: 4 113 - Assignment) 
(cf: 4222 - Teacher Aides/Paraprofessionals) 

The district shall provide physical education teachers with continuing professional 
development, including classroom management and instructional strategies designed to keep 
students engaged and active and to enhance the quality of physical education instruction and 
assessment. 



PHYSICAL EDUCATION AND ACTIVITY (continued) 

(cj: 4 13 1 - Stuff Development) 
(cj: 5121 - Gmdes/Evaluation of Student Achievement) 

Physical Fitness Testing 

Note: The following section may be revised to reflect grade levels offered by the district Education Code 
60800 requires districls to administer a physical fitness test to students in grades S,7, and 9. The SBE has 
designated the FITNESSGRAM as the required physical fitness test. See the accompanying administrative 
rqulation for testing requirements. 

The Superintendent or designee shall annually administer the physical fitness test designated 
by the State Board of Education (FITNESSGRAM) to students in grades 5, 7, and 9. 
(Education Code 60800; 5 CCR 1041) 

Temporary Exemptions 

Note: The following section is optional and should be revised to reflect district practice. Education Code 
51241 authorizes, but does not require, the district to grant temporary exemptions from physical education 
under the conditions described in items #1-2 below. 

The Superintendent or designee may grant a student a temporary exemption from physical 
education under either of the following conditions: (Education Code 5 124 1) 

1, The student is ill or injured and a modified program to meet his/her needs cannot be 
provided, 

2. The student is enrolled for one-half time or less, 

Two-Year Exemptions 

Note: The following optional section is for use by districts that maintain grades 10-12. Education Code 
51241 authorizes, but does not require, the district to grant a two-year exemption horn physical education to 
eligible students in grades 10-12. 

Pursuant to Education Code 51241, in order to be eligible for the two-year exemption, students are required 
to "satisfactorily" meet at least five of the six standards of the FITNESSGRAM administered in grade 9. 
Students are considered to have satisfactorily met a standard on the FITNESSGRAM if they score in the 
"healthy fitness zone" on that standard. The six fitness areas measured by FITNESSGRAM are aerobic 
capacity, body composition, abdominal strength and endurance, trunk extensor strength and flexibility, 
upper body strength and endurance, and flexibility. 

With the student's consent, the Superintendent or designee may exempt a student from 
physical education courses for any two yem during grades 10-12 provided that the student 
has satisfactorily met at least five of the six standards of the FITNESSGRAM in grade 9. 
(Education Code 5 1241) 



PHYSICAL EDUCATION AND ACTIVITY (continued) 

Note: In addition to administering the physical fitness test to students in grade 9, Education Code 51241 
authorizes districts to administer the test to students in grades 10-12 so that such students may qualify for 
the two-year exemption. The following paragraph is optional. 

Upon request by students and/or their parents/guardians, the Superintendent or designee may 
administer the FITNESSGRAM to students in grades 10-12 who need to pass the test in 
order to qualify for a two-year exemption fiom physical education courses. 

Students in grades 10-12 who have been granted a two-year exemption shall be offered a 
variety of elective physical education courses of not less than 400 minutes each 10 school 
days. (Education Code 5 1222) 

Such students shall not be permitted to attend fewer total hours of courses and classes than 
they would have attended if enrolled in a physical education course. (Education Code 5 124 1) 

(c/: 61 12 - School Day) 

Permanent Exemptions 

Note: The following section is optional and should be revised to reflect district practice. Education Code 
5 1241 nuthorizes, but does not require, the district to grant permanent exemptions from physical education 
to an individual student under the conditions described in items #1-3 below. 

The Superintendent or designee may grant a student a pmanent exemption &om physical 
education under any of the following conditions: (Education Code 5 124 1) 

1. The student is age I6 years or older and has been enrolled in grade 10 for one or 
more academic years. However, such a student shall not be permitted to attend fewer 
total hours of courses and classes than he/she would have attended if enrolled in a 
physical education course. 

2. The student is enrolled as a postgraduate student. 

3. The student is enrolled in a juvenile home, ranch, camp, or forestry camp school with 
scheduled recreation and exercise. 

Other Exemptions 

Note: The following optional section is for use by districts that maintain high schools and should be revised 
to reflect district practice. Education Code 51222, 51242, and 52316 authorize, but do not require, the 
following exemptions fiom physical education courses. 

The Superintendent or designee may grant a student an exemption fiom physical education 
under the following special circumstances: 
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1. When the student is in any of grades 10-12 and is excused for up to 24 clock hours in 
order to participate in automobile driver training. However, any such student shall 
attend a minimum of 7,000 minutes of physical education instruction during the 
school year. (Education Code 5 1222) 

2. When the student is in any of grades 10- 12, attends a regional occupational center or 
program, and, because of the travel time involved, would experience hardship to 
attend physical education courses, Any such student shall have a minimum school 
day of 180 minutes. (Education Code 5231 6) 

(cj: 61 78.2 - Regional Occtpational Center/Program) 

3. When the student is in high school and is engaged in a regular school-sponsored 
interscholastic athletic program carried on wholly or partially after regular school 
hours. (Education Code 5 1242) 

(cj: 6145.2 -Athletic Competition) 

Program Evaluation 

Note: The following optional section should be revised to reflect district practice. Districts that do not 
maintain high schools or do not offer any of the exemptions described in the sections above on "Two-Yew 
Exemptions" or "Permanent Exemptions" should modify the following paragraph to delete reports of two- 
year and permanent exemptions. 

The Superintendent or designee shall annually report to the Board each school's 
FZTNESSGRAM results for each applicable grade level. Heishe shall also report to the 
Board regarding the number of instructional minutes offered in physical education for each 
gade level, the number of two-year and permanent exemptions granted pursuant to 
Education Code 51241, and any other data agreed upon by the Board and the Superintendent 
or designee to evaluate program quality and the effectiveness of the district's program in 
meeting gods for physical activity. 

(cJ 0500 - Accountabiliryl 
(cf. 61 90 - Evaluation of the Instnrctional Program) 

Legal Reference: (see next page) 
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Legal Reference: 
EDUCATION CODE 
33126 School accorrntabiliry report card 
33350-33354 CDE responsibilities re: physical education 
35256 School accountabiliry report card 
44250-442 77 Credential types 
49066 Grades; physical education class 
5121 0 Course ofstudy, grades 1-6 
51220 Course of study, grades 7-12 
51 222 Physical education 
51223 Physical education, elementary schools 
51241 Temporary, hvo-year or permanent exemption Jiom physical education 
5 1242 Exemption Jiom physical education fir athletic program participnnts 
52316 Exctise fiom attending physical education classes 
60800 Physical pe flonnance test 
CODE OF REGULA TIUNS, TITLE 5 
1040-1 048 Physical performance test 
3051.5 Adaptedphysical education for individuals with exceptional needs 
4600-4687 Unijbrm complaint procedures 
10060 Criteria for high school physical education programs 
80020 Additional assignment a~rthorizations for specific credentials 
80037 Designated subjects teaching credential; special teaching authorization in physical education 
80046.1 Added authorization to teach adapted physical education 
UNITED STA TES CODE. TITLE 29 
794 Rehabilitation Act of 1973, Section 504 
LrNITED STATES CODE, TITLE 42 
1 758b Local ~vellness policy 
ATTORNEY GENERAL OPINIOhS 
53 Om. Cal.Attv. Gen. 230 (1 970) 
COURT DECISIONS 
Doe v. Albnnv Unified School District (201 0) 190 Cal.App, 4th 668 
Cal200 et al. v. San Francisco Unified School District et al. (2013), San Francisco Superior Cotrrt, 
Case No. CGC-13-53497.5 
Ca1200 et al. v. Oaklmd Unified School Dislricr el nl. (Sun Franckco Superior Court, Case No. CPF- 
14513959 

Management Resorrrces: 
CSBA PUBLICATIONS 
Districts at Risk from La~vsuits Reeardina PE Instnrctional Minute Realriremenr, Legal Alert, May 
2015 
hfonitorine for Success: A Guide for Asses.rine and Strenethenine Student Wellness Policies, 2012 
Student IVellness: A Healtkv Food and Phvsical Activi# Policv Resotrrce Guide, rev. 2012 
Active Bodies. Active Minds: Phvsical Activitv and Academic Aci~ievement. Fnct Sheet, February 2010 
Mnrimizine Opportttnities for Physical Acfivitv Tfrrotceh Joint Use of  Facilities, Policy Briej; rev. 
February 2010 
Maximizinp Opoortunities h r  Phvsical Activitv Durine the School Dnv, Fact Sheet, November 2009 
Moderate to Viporotrs Pitvsical Activim in Physical Education to Improve Healtlt and Academic 
Outcomes, Fact Slreet, November 2009 
Pit vsical Editcation and California School.$, Policy Brie? rev. October 2007 

Management Resources continued: (see next page) 
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Management Resources: (contin~ied) 
CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 
Phvsical Education Framework for California Ptrblic Schools: Kindercarten Through Grade 12,2009 
Phvsical Education Model Content Standards for California Prrblic Schools: Kinderparten Throuph 
Grade 12, January 2005 
Adapted Phvsical Edtrcation Guidelines for California Schools, 2003 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Health Index (SHI): Sel/-Assessment and Planninp Giride 2014 
COMMlSSION ON TEACHER CREDENTIALJNG PUBLICA TIONS 
The Administrator's Assi~nment Mantral, 2007 
US. DEPARTMENT OF HEALTH AND HUMAN SER VICES PUBLICATIONS 
2008 Physical Activitv Guidelines /or Americans, October 2008 
WEB SITES 
CSBA: http;//rnnv.csba.org 
California Department of Education, Physical Fitness Testing: http://www.cde.ca.gov/tdtg/pf 
Califomin Healthy Kids Resource Center: http://rnnv.cal~orniahealthyki&.org 
California Project LEAN (Leaders Encouraging Activiy and Nutrition): 
Irttp://wrvw.cal~orniaprojectlean.org 
Centers for Disease Control and Prevention: At tp: /~ .cdc .gov  
Commission on Teacher Credentialing: http://mv.ctc.ca.gov 
Educational Data System, California physicaljitness: htlp://wvw.eddata.com/projects/currenrlcpf 
Healthy People 201 0: http:/hrnv. Aealthypeople.gov 
National Association for Sport and Physical Education: Attp://~nvw.aahperd,org/naspe 
President's Council on Pltysical Fitness and Sports: Itf!p://www f ~ness.gov 
U.S. Department of Health and Human Services: http://~rvw.health.gov 

Policy 
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Center USD 
Board Policy 
Physical Education And Activity 

BP 6142.7 
Instruction 

The Governing Board recognizes the positive benefits of physical activity on student 
health and academic achievement. The district shall provide all students the opportunity 
to be physically active on a regular basis through high-quality physical education 
instruction and may provide additional opportunities for physical activity throughout the 
school day. The district's physical education and activity programs shall support the 
district's coordinated student wellness program and encourage students' lifelong fitness. 

(cf. 5030 - Student Wellness) 

The district's physical education program shall provide a developmentally appropriate 
sequence of instruction aligned with the state's model content standards and curriculum 
h e w o r k .  The Superintendent or designee shall ensure that the district's program 
provides students with equal opportunities for instruction and participation regardless of 
gender in accordance with law. 

(cf. 041 0 - Nondiscrimination in Di! 
- 

'rograms and Activities) 
(cf, 601 1 - Academic Standards) 
(cf, 6143 - Courses of Study) 

The overall course of study for grades 9-1 2 shall include the effects of physical activity 
upon dynamic health, the mechanics of body movement, aquatics, gymnastics and 
tumbling, individual and dual sports, rhythms and dance, team sports, and combatives. 
(Education Code 33352; 5 CCR 10060) 

The Board shall approve the courses in grades 9-1 2 for which physical education credit 
may be granted. 

(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.1 1 - Alternative Credits Toward Graduation) 

The district's physical education program shall engage students in moderate to vigorous 
physical activity, as defined in the accompanying admiistrative regulation, for at least 50 
percent of class or session time. The Superintendent or designee shall develop strategies 
to monitor the amount of moderate to vigorous physical activity that takes pIace in the 
physical education instructional program. 



Students with disabilities shall be provided instruction in physical education in 
accordance with their individualized education program or Section 504 accommodation 
plan. 

(cE 6159 - Individualized Education Program) 
(cf, 6164.6 - Identification and Education Under Section 504) 

During air pollution episodes, extreme weather, or other inclement conditions, physical 
education staff shall make appropriate adjustments to the program or shall seek 
alternative indoor space to enable students to participate in active physical education. 

(cf. 35 14 - Environmental Safety) 
(cf. 5 141.7 - Sun Safety) 

Staffing 

Physical education instruction shall be delivered by appropriately credentialed teachers 
who mav be assisted by instructional aides, paraprofessionals, andfor volunteers. 

(cf. 1240 - Volunteer Assistance) 
(cf. 41 12.2 - Certification) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 

The district shall provide physical education teachers with continuing professional 
development, including classroom management and instructional strategies designed to 
keep students engaped rind active and to enhance the quality of physical education 
instruction and assc kt. 

(cf. 413 1 - Staff Development) 
(cf. 5 12 1 - Grades/Evaluation of Student Achievement) 

Physical Fihess Testing 

The Superintendent or designee shall annually administer the physical fitness test 
designated by the State Board of Education to students in grades 5,7, and 9. (Education 
Code 60800; 5 CCR 1041) 

Temporary Exemptions 

The Superintendent or designee may grant a temporary exemption fiom physical 
education under either of the following conditions: (Education Code 51241) 

1. The student is ill or injured and a modified program to meet hidher needs cannot 
be provided. 

2. The student is enrolled for one-half time or less. 



Two-Year Exemptions 

With the student's consent, the Superintendent or designee may exempt a student fiom 
physical education courses for any two years during grades 10-12 provided that the 
student has satisfactorily met at least five of the six standards of the state's physical 
fitness test in grade 9. (Education Code 51241) 

I 

Upon request by students andor their parents/guardians, the Superintendent or designed1 
may administer the physical fitness test to students in grades 10-12 who need to pass the 
test in order to qualifjr for a two-year exemption fiom physical education courses. 

Permanent Exemptions 

The Superintendent or designee may grant a permanent exemption fiom physical 
education. to an individual student under any of the following conditions: (Education 
Code 51241) 

1. The student is age 16 years or older and has been enrolled in grade 10 for one or 
more academic years. 

2. The student is enrolled as a postgraduate student. 

3. The student is enrolled in a juvenile home, ranch, camp, or forestry camp school 
with scheduled recreation and exercise. 

Other Exemptions 

The Superintendent or designee may grant an exemption h m  physical education under 
the following special circumstances: 

1. The student in grades 10-12 is excused for up to 24 clock hours ' 2- to 
participate in automobile driver training. (Education Code 51222) 

2. The student in grades 10- 12 attends a regional occupational center or program and 
attendance in physical education courses results in hardship because of the travel time 
involved. (Education Code 523 16) 

3. The student is in high school and is engaged in a regular school-sponsored 
interscholastic athletic program carried on wholly or partially after regular school hours. 
(Education Code 5 1242) 

(cf. 6 145.2 - Athletic Competition) 

Additional Opportunities for Physical Activity 



The Superintendent or designee shall develop strategies to supplement physical education 
instruction with additionaI opportunities for students to be physically active before, 
during, and after the school day. 

(cf. 1330.1 - Joint Use ~ & ' t s )  
(cf. 5142.2 - Safe Routes to School Program) 
(cf. 5 148 - Child Care and Development Program) 
(cf. 5 148.2 - BefordAfter School Program) 
(cf. 6 145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.5 - Student Organizations and Equal Access) 

Program 1 

The Superintendent or designee shall annually report to the Board the results of the state 
physical fitness testing for each school and applicable grade level. He/she shall also 
report to the Board regarding the number of instructional minutes offered in physical 
education for each grade level, the number of two-year and permanent exemptions 
granted pursuant to Education Code 51241, and any other data agreed upon by the Board 
and the Superintendent or designee to evaluate program quality and the effectiveness of 
the district's program in meeting goals for physical activity. 

(cf. 0500 - Accountability) 
(cf. 61 90 - Evaluation of the Instructional Program) 

Legal Reference: 
EDUCATION CODE 
33 126 School accountability report card 
33350-33354 CDE responsibilities re: physical education 
35256 School accountability report card 
49066 Grades; physical education class 
5 1210 Course of study, grades 1-6 
51220 Course of study, grades 7-12 
51222 Physical education 
5 1223 Physical education, elementary schools 
5 1 24 1 Temporary, two-year or permanent exemption fiom physical education 
5 1242 Exemption fiom physical education for athletic program participants 
523 1 6 Excuse fiom attending physical education classes 
60800 Physical performance test 
CODE OF REGULATIONS, TITLE 5 
1040-1048 Physical performance test 
305 1.5 Adapted physical education for individuds with excq needs 
10060 Criteria for high school physical education programs 
UNITED STATES CODE, TITLE 29 
794 Rehabilitation Act of 1973, Section 504 



UNITED STATES CODE, TITLE 42 
175 1 Note Local wellness policy 
ATTORNEY GENERAL OPINIONS 
53 0ps.Cal.Atty.Gen. 230 (1 970) 

Management Resources: 
CSBA PUBLICATIONS 
Active Bodies, Active Minds: Physical Activity and Academic Achievement, Fact Sheet, 
February 201 0 
~ a x i m i k n ~  Opportunities for Physsal Activity Through Joint Use of Facilities, Policy 
Brief, rev. February 201 0 I - . .- 
Maximizing Opportunities for Physical Activity During the School Day, Fact Sheet, 
November 2009 
Moderate to Vigorous Physical Activity in Physicd Education to Improve Health and 
Academic Outcomes, Fact Sheet, November 2009 
Building Healthy Communities: A School Leader's Guide to Collaboration and 
Community Engagement, 2009 
Physical Education and California Schools, Policy Brief, rev. October 2007 
Monitoring for Success: Student We-1icy Implementation Monitoring Report and 
Guide, 2007 - - .--- 
Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide. rev. 
April 2006 ---?-- I= , 
CALIFOFWIA D E P A K T M E N T ~ U C A T I C  PUBLICATIONS 
Physical Education Framework for California Pu ; Schools: Kindergarten Through 
Grade 12,2009 
Physical Education Mode1 Content Standards for California Public Schools: Kindergarten 
Through Grade 12, January 2005 
Adapted Physical Education Guidelines for California Schools, 2003 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Health Index for Physical Activity and Healthy Eating: A Self-Assessment and 
Planning Guide for Elementary and MiddldHigh Schools, 2000 
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 
2008 Physical Activity Guidelines for Americans, October 2008 
WEB SITES 
CSBA: http://www.csbaorg 
California Department of Education, Physical Fitness Testing: 
http:I/www .cde. ca.govlta~tglpf 
California Healthy Kids Resource Center: h~://www.californiahealthykids.org 
California Project LEAN (Leaders Encouraging Activity and Nutrition): 
http://www.califo~aprojectlean.org 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Educational Data System, California physical fitness: 
http://www.eddata.codprojects/current~cpf 
Healthy People 2010: http:/lwww.healthypeople.gov 
National Association for Sport and Physical Education: http://www.aahperd.org/naspe 
President's Council on Physical Fitness and Sports: http://www.fitness.gov 



The CaIifomia Endowment: http://www.calendow.org 
U.S. Department of Health and Human Services: http://www.health.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: June 16,2010 Antelope, California 



Instruction 

PHYSICAL EDUCATION AND ACTIVITY 

Definitions 

Note: The following optional section reflects definitions provided in the Califomia Department of 
Education's (CDE) 2009 Phvsical Education Framework for California Public Schools. 

Physical edttcation is a sequential educational program that teaches students to understand 
and participate in regular physical activity for developing and maintaining physical fitness 
throughout their lifetime, understand and improve their motor skills, enjoy using their skills 
and knowledge to establish a healthy lifestyle, and understand how their bodies work. 

Physical activity is bodily movement that is produced by the contraction of skeletal muscle 
and that substantially increases energy expenditure, including exercise, sport, dance, and 
other movement forms. 

Moderate physical activity is any activity which generally requires sustained, rhythmic 
movements and refers to a Ievel of effort a healthy individual might expend while, for 
example, walking briskly, dancing, swimming, or bicycling on level terrain. A person should 
feel some exertion but should be able to c m y  on a conversation comfortably during the 
activity. 

Vigorous physical activity is my activity which generally requires sustained, rhythmic 
movements and refers to a level of effort a healthy individual might expend while, for 
example, jogging, participating in high-impact aerobic dancing, swimming continuous laps, 
or bicycling uphill. Vigorous physical activity may be intense enough to result in a 
significant increase in heart and respiration rate. 

Instructional Time 

Note: The district should revise the following section to reflect the grade levels and grade configurations 
offered by the district. Education Code 51210 requires the adopted course of study for grades 1-6 to include 
instruction in physical education for at least 200 minutes each f 0 school days, exclusive of recesses and the 
lunch period. For grades 7-12, Education Code 51222 requires that all students, except students excused or 
exempted pursuant to Education Code 5 1241, attend courses of physical education for at least 400 minutes 
each 10 school days. However, pursuant to Education Code 51223, an elementary school maintaining grades 
1-8 must provide instruction in physical education for students in grades 7-8 that matches the requirement 
for grades 1-6 of not less than 200 minutes each 10 school days, exclusive of recesses and the lunch period. 

When determining the number of instructional minutes, it is recommended that districts exclude time spent 
walking to and from class or engaging in other physical activity conducted outside the physical education 
instructional program, such as in regular classroom activities or beforelafter school programs. 

CDE's Federal Program Monitoring (FPM) process reviews district compliance with legal requirements 
pertaining to minimum instructional minutes of physical education. In addition, a number of recent legal 
actions (e.g., Doe v. Albanv Unified School District, Ca1200 v. San Francisco Unified School District, 
Ca1200 v. Oakland Unified School DistrictJ have examined districts' compliance with the instructional time 
requirements. 



PHYSICAL EDUCATION AND ACTIVITY (continued) 

Instruction in physical education shall be provided for at least the following minimum period 
of time: (Education Code 5 12 10,5 1222,5 1223) 

1. For students in grades 1-6, 200 minutes each 10 school days, exclusive of recesses 
and the lunch period 

2. For students in grades 7-8 attending an elementary school, 200 minutes each 10 
school days, exclusive of recesses and the lunch period 

3. For students in grades 7-8 attending a middle school or junior high school, 400 
minutes each 10 school days 

4. For students in grades 9- 12,400 minutes each 10 school days 

Note: Districts are cautioned to schedule physical education clnsses in a manner that takes into consideration 
circumstances that may occasionally interfere with the provision of physical education. Under a settlement 
reached in Ca1200 et al. v. Snn Francisco Unified Schoo\ District, schools that skip minutes of physical 
education instruction for any reason nre required to make up those minutes on another dny so that the 
instructional minutes requirement is satisfied. 

If the instructional minute requirement cannot be met during any 10-day period due to 
inclement weather, a school assembly, field trip, student assessment, or other circumstance, 
the school shall make up those minutes on another day in order to satisfy the instructional 
minute requirement. 

Note: The following optional paragraph may be revised to reflect district practice. In order to demonstrate 
compliance with instructional minute requirements, it is recommended that the district determine the 
methods of documentation it will use and ensure consistent implementation. For examples of such methods, 
see the CDE's FPM instrument and CSBA's Legal Alert Districts at Risk from Lawsuits Reanrdine PE 
Instructional Minute Reauirement. 

The Superintendent or designee shall determine a method to document compliance with the 
required number of instructional minutes. Such documentation may include, but not be 
limited to, a master schedule, teacher roster, or Iog for staff or students to record the number 
of physical education minutes completed. 

Note: The following paragraph is for use by districts maintaining elementnry schools. As amended by AB 
1391 (Ch. 706, Statutes of 2015), Education Code 51210 and 51223 authorize the use of uniform complaint 
procedures (5 CCR 4600-4687) for any complaint that an elementary school has not complied with the I instmctiona~ minute requirement. See BPIAR i312.3 - Uniform Complaint Procectures. I 

Any complaint alleging noncompliance with the instructional minute requirement for 
elementary schools may be filed in accordance with the district's procedures in AR 13 12.3 - 
Uniform Complaint Procedures. A complainant not satisfied with the district's decision may 



PHYSICAL EDUCATION AND ACTIVITY (continued) 

appeal the decision to the California Department of Education (CDE). If the district or the 
CDE finds merit in a complaint, the district shall provide a remedy to all affected students 
and parentsiguardians, (Education Code 5 12 1 0,5 1223; 5 CCF 4600-4687) 

(cf: 1312.3 - UniJorm Complaint Procedures) 

Monitoring Moderate to Vigorous Physical Activity 

Note: The following optional section may be revised to reflect district practice. See the accompanying 
Board policy for lnnguage establishing an expectation for students to be engaged in moderate to vigorous 
physical activity for 50 percent of physical education class/session time. 

To monitor whether students are engaged in moderate to vigorous physical activity for at 
least 50 percent of physical education class or session time, the Superintendent or designee 
may: 

I .  Develop methods to estimate the amount of time students spend in moderate to 
vigorous physical activity or the number of students who are inactive during physical 
education classes 

2. Provide physical education teachers with staff development, self-monitoring tools, 
stopwatches, and/or heart rate monitors to assist them in planning and assessing the 
level of activity in their classes 

Physical Fitness Testing 

Note: Education Code 60800 requires districts to administer a physical fitness test to studene in grades 5,7, 
and 9. The Slate Board of Education has designated FIRJESSGRAM as the required physical fitness test. 
Pursuant to 5 CCR 1041, this requirement also applies to students who attend schools that nre on a block 
schedule and students who may not be enrolled in physical education classes during the m u a l  assessment 
window. 

The following paragraph should be modified to reflect grade levels offered by the district. In addition, if the 
district has chosen to administer the test in any of grades 10-12 (see nccompmying Board policy), the 
Following pmgmph should be modified accordingly. 

During the annual assessment window between the months of February through May, 
students in grades 5,7, and 9 shall be administered the physical fitness test designated by the 
State Board of Education (FITNESSGRAM). (Education Code 60800; 5 CCR 1041) 

(cf: 6162.5 - Student Assessment) 



PHYSICAL EDUCATION AND ACTIVITY (continued) 

The Superintendent or designee may provide a make-up date for students who are unable to 
take the test based on absence or temporary physical restriction or limitations, such as 
students recovering from illness or injury. (5 CCR 1043) 

Note: The following paragraph is optional. 5 CCR 1043.4 authorizes, but does not require, the district to 
designate a physical fitness test coordinator. If the district chooses to designate a test coordinator, hislher 
duties must include those described in 5 CCR 1043.4. 

On or before November 1 of each school year, the Superintendent may designate an 
employee to serve as the district's physical fitness test coordinator and so notify the test 
contractor, The test coordinator shall serve as the liaison between the district and California 
Department of Education for all matters related to the physical fitness test. Hidher duties 
shall be those specified in 5 CCR 1043.4, including, but not limited to, overseeing the 
administration of the test and the collection and return of all test data to the test contractor. 
(5 CCR I 043.4) 

Students shall be provided with their individual results after completing the 
FITNESSGRAM. The test results may be provided in writing or orally as the student 
completes the testing and shall be included in hisher cumulative record. (Education Code 
60800; 5 CCR 1043.10,1044) 

(cj 5125 - Student Records) 

I Note: The following paragraph is optional. I 
Each student's test results shall also be provided to histher parentstguardians. 

The Superintendent or designee shall report the aggregate results of the FITNESSGRAM in 
the annual school accountability report card required by Education Code 33126 and 35256. 
(Education Code 60800) 

(cf. 0510 - School Accountabiliry Report Card) 

Testing Variations 

All students may be administered the FITNESSGRAM with the folIowing test variations: (5 
CCR 1047) 

I. Extra time within a testing day 

2, Test directions that are simplified or clarified 

All students may have the following test variations if they are regularly used in the 
classroom: (5 CCR 1047) 

1. Audio amplification equipment 



PHYSICAL EDUCATION AND ACTIVITY (continued) 

2. Separate testing for individual students provided that they are directly supervised by 
the test examiner 

3. Manually Coded English or American Sign Language to present directions for test 
administration 

Students with a physical disability and students who are physically unable to take all of the 
test shall undergo as much of the test as their physical condition will permit. (Education 
Code 60800; 5 CCR 1047) 

Students with disabilities may be provided the following accommodations if specified in their 
individualized education program (IEP) or Section 504 plan: (5 CCR 1047) 

1. Administration of the test at the most beneficiaI time of day to the student after 
consultation with the test contractor 

2. Administration of the test by a test examiner to the student at home or in the hospital 

3. Any other accommodation specified in the studentts IEP or Section 504 plan for the 
physical fitness test 

(cj 6159 - Individualized Education Program) 
(cj 61 64.6 - Ident@cation and Education Under Section 504) 

Identified English learners may be allowed the following additional test variations if 
regularly used in the classroom: (5 CCR 1048) 

1. Separate testing with other English learners, provided that they are directly supervised 
by the test examiner 

2. Test directions translated into their primary language, and the opportunity to ask 
clarifying questions about the test directions in their primary language 

Additional Opportunities for Physical Activity 

Note: The following optional section may be revised to reflect district practice. Item #I below should be 
modified or deleted by districts that do not maintain elementary schools. 

The Superintendent or designee shall implement strategies for increasing opportunities for 
physical activity outside the physical education program, which may include, but not be 
limited to: 



PHYSICAL EDUCATION AND ACTIVITY (continued) 

1. Training recess and lunch supervisors on methods to engage students in moderate to 
vigorous physical activity 

(cf: 1240 - Volunteer Assistance) 
(cJ 4231 - Staff Developmeno 
(cf: 5030 - Student [Pellness) 

2. Encouraging teachers to incorporate physical activity into the classroom 

3. Establishing extracurricular activities that promote physical activity, such as school 
clubs, intramural athletic programs, dance performances, special events, and 
competitions 

(cj 61 45 - Extracurricular and Cocurric~rlar Activities) 
(cj 6145.5 - Student Organizations and Equal Access) 

4. Incorporating opportunities for physical activity into before- or after-school programs 
and/or child care and development programs 

(cJ 5148 - Child Care and Development Program) 
(cj 5148.2 - BefordAPer School Programs) 

5. Exploring opportunities for joint use of facilities or grounds in order to provide 
adequate space for students and community members to engage in recreational 
activities 

(cJ: 1330.1 - Joint Use Agreements) 

6. Developing business partnerships to maximize resources for physical activity 
equipment and programs 

(cJ 1700 - Relations Between Private Industry and the Schools) 

7. Developing programs to encourage and facilitate walking, bicycling, or other active 
transport to and fiom school 

(cf: 5142.2 - Safe Routes to School Program) 

Regulation 
approved: 

CSBA MANUAL MAINTENANCE SERVICE 
March 20 16 



Center USD 
Administrative Regulation 
Physical Education And Activity 

AR 6142.7 
Instruction 

Definitions 

~ h ~ s k a l  education is a sequential educational program that teaches students to 
understand and participate in regular physical activity for developing and maintaining 
physical fitness throughout their lifetimes, understand and improve their motor skills, 
enjoy using their skills and knowledge to establish a healthy lifestyle, and understand 
how their bodies work. 

Physical activity is bodily movement that is produced by the contraction of skeletal 
muscle and that substantially increases energy expenditure, including exercise, sport, 
dance, and other movement forms. 

Moderate physical activity is my activity which generally requires sustained, rhythmic 
movements and refers to a level of effort a healthy individual might expend while, for 
example, walking briskly, dancing, swimming, or bicycling on Ievel terrain. A person 
should feel some exertion but should be able to carry on a conversation comfortably 
during the activity. 

Vigorous physical activity is any activity which generally requires sustained, rhythmic 
movements and refers to a level of effort a healthy individual might expend while, for 
example, jogging, participating in high-impact aerobic dancing, swimming continuous 
laps, or bicycling uphill. Vigorous physical activity may be intense enough to result in a 
significant increase in heart and respiration rate. 

Instructional Time 

Instruction in physical education shall be provided for a total period of time of not less 
than 200 minutes each 10 school days for students in grades 1-6 and not less than 400 
minutes each 10 school days for students in grades 7-12. (Education Code 51210,51222) 

Students in grades 10-12 who have been granted a two-year exemption pursuant to 
Education Code 5 1241 (b) shall be offered a variety of elective physical education courses 
of not less than 400 minutes each 10 school days. (Education Code 51222) 

Students in grades 10-12 who have been granted a two-year or permanent exemption 
fiom physical education pursuant to Education Code 51241(l1)(1) or (c) shall not be 
permitted to attend fewer total hours of courses and classes than they would have 



attended if enrolled in a physical education course. (Education Code 5 1241 

Students in a regional occupational program or center who are exempted fiom physical 
education pursuant to Education Code 523 16 shall have a minimum school day of 180 
minutes. (Education Code 523 16) 

(cf. 6 1 78.2 - Regional Occupational CenterFrogram) 

Monitoring Moderate to Vigorous Physical Activity 

To monitor whether students are engaged in moderate to vigorous physicd activity for at 
least 50 percent of physicd education class or session time, the Superintendent or 
designee may: 

1. Develop methods to estimate the amount of time students spend m moderate to 
vigorous physical activity or the number of students who are inactive during physical 
education classes 

2. Provide physicd education teachers with staff development, self-monitoring tools, 
stopwatches, andfor heart rate monitors to assist them in planning and assessing the level 
of activity in their classes 

(cf. 41 15 - Evaluation/Supervision) 

Physical Fitness Testing 

During the annual assessment window between the months of February through May, 
students in grades 5,7, and 9 shall be administered the physical fitness test designated by 
the State Board of Education. (Education Cod 0800; 5 CCR 1041) 

- 

6162.5 - Student Assessment) 

The Superintendent or designee may provide a make-up date for students who are unable 
to take the test based on absence or temporary physicd restriction or limitations, such as 
students recovering fiom illness or injury. (5 CCR 1043) 

On or before November 1 of each school year, the Superintendent may designate an 
employee to serve as the district's physical fitness test coordinator and so notify the test 
contractor. The test coordinator shall serve as the liaison between the district and 
California Department of Education for all matters related to the physical fitness test. 
Hisher duties shall be those specified in 5 CCR 1043.4, including, but not limited to, 
overseeing the administration of the test and the collection and return of dl test data to 
the test contractor. (5 CCR 1043.4) 

Students shall be provided with their individual results after completing the physicd 
performance testing, The test results may be provided in writing or orally as the student 



completes the testing and shall be included in hidher cumulative record. (Education Code 
60800; 5 CCR 1043.1 C 1 

(cf. 5 125 - Student Rec 

Each student's test results shall also be provided to hisher parentdguardians. 

The superintendent or designee shall report the aggregate results of the physical fitness 
testing in the annual school accountability report card required by Education Code 33 126 
and 35256. (Education Code 60800) 

(cf. 05 10 - School Accountability Report Card) 

Testing Variations 

All studmts ~v be administered the state's physical fitness test with the following test 
variatic : (5 :R 1047) 

1. Extra time within a testing day 

2. Test directions that are simplified or clarified 

All students may have the following test variations if they are regularly used in the 
classroom: (5 CCR 1047) 

1. Audio amplification equipment 

2. Separate testing for individual students provided that they are directly supervised 
by the test examiner 

3. Manually Coded English or American Sign Language to present directions for test 
administration 

Students with a physicaI disability and students who are physicalIy unable to take all of 
the test sbalLundergo as much of the test as their physical condition will permit. 
(Education Code 60800; 5 CCR 1047) 

Students with disabilities may be provided the following accommodations if specified in 
their individualized education program (IEP) or Section 504 plan: (5 CCR 1047) 

1. Administration of the test at the most beneficial time of day to the student after 
consultation with the test contractor 

2. Administration of the test by a test examiner to the student at home or in the 
hospital 



3, Any other accommodation specified in the student's IEP or Section 504 plan for 
the physical fitness test 

(cf. 6 1 59 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 

Identified EngIish learners may be allowed the following additional test variations if 
regularly used in the classroom: (5 CCR 1 048) 

1. Separate testing with other English f e , provided that they are dire 
supervised by the test examiner d 

m 
2. Test directions translated into their primary language, and the opportunity to ask 
clarifyrng questions about the test directions in their primary language 

Additional Opportunities for Physical Activity 

The Supefintendent or designee shall implement strategies for increasing opportunities 
for physic lctivity outside the physical education program, which may include, but not 
be limited 

1. Training recess and lunch supervisors on methods to engage students in moderate 
to vigorous physical activity 

(cf, 1240 - Volunteer Assistance) 
(cf, 423 1 - Staff Development) 
(cf. 5030 - Student Wellness) 

2. Encouraging teachers to incorporate physical activity into the classroom 

3. Establishing extracurricular activities that promote physical activity, such as 
school clubs, intramural athletic programs, dance performances, special events, and 
competitions 

(cf. 6145 - Extracufiicular and Cocurricular Activities) 
(cf. 6245.5 - Student Organizations and Equal Access) 

4. Incorporating opportunities for physical activity into before- or after-school 
programs and/or child care and development programs 

(cf. 5148 - Child Care and Development Program) 
(cf. 5148.2 - BeforeIAfter School Program) 

5. Exploring opportunities for joint use of facilities or grounds in order to provide 
adequate space for students and community members to engage in recreational activities 



(cf 1330.1 - Joint Use Agreements) 

6.  Developing business partnerships to maximize resources for physical activity 
equipment and programs 

(cf 1700 - Relations Between Private Industry and the Schools) 

7. Developing programs to encourage and facilitate walking, bicycling, or other 
active transport to and from school 

(cf. 5 142.2 - Safe Routes to School Program) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: June 16,201 0 Antelope, California 



Instruction 

CLASS ASSIGNMENT 

Note: The following optional policy may be revised to reflect district practice. 

Pursuant to Education Code 5 1224.7, as added by SB 359 (Ch. 508, Stututes of 2015), the Governing Board 
of my district which serves students in grade 9 is mandated to adopt a mathematics placement policy with 
specified components before the 2016-17 school year. See BP 6152.1 - Placement in Mathematics Courses 
for language fulfilling this mandate. 

The Governing Board believes students should be assigned to classes and/or grouped in a 
manner that provides the most effective learning environment for all students. 

When assigning students to specific courses and classes, the principal or designee may 
consider the following criteria as appropriate for the grade level and course: 

1. Staff recommendation, including, but not limited to, the recommendations of teachers 
and counselors 

2. Skills and classroom management style of individual teachers 

3. Student skill level as indicated by multiple objective academic measures, such as 
student assessment results, gade point average, and grades in prerequisite courses 

(cJ 5121 - Grades/Evaluation of Student Achievement) 
(cf: 61 52.1 - Placement in Mathematics Courses) 
(cJ 61 62.5 - Student Assessment) 
(cj 6162.51 - State Academic Achievement Tests) 

4. Balance of high, medium, and low academic achievers 

5, Student interests, readiness, behavior, and motivation 

6. Studentlteacher ratios and, if relevant, class size reduction considerations 

(cf: 6151 - Cldss Size) 

The principal or designee may accept from parentslguardians any information which would 
be helpful in making placement decisions. However, a parentlguardian who provides such 
information shall be informed that a request for a specific teacher shall be one of many 
factors which may be taken into account when determining hisher child's placement. 

During the school year, the principal or designee may make any adjustments in class 
placement which he/she considers beneficial to the student or the educational program. 

Additional Requirements for Grades 9-12 

Except for a student enrolled in an alternative school, community day school, continuation 
high school, or opportunity school, or as otherwise specified below, no student enrolled in 
grades 9-12 shall be assigned: 



CLASS ASSIGNMENT (continued) 

Note: Beginniig with the 2016-17 school year, Education Code 51228.1, as added by AB 1012 (Ch. 703, 
Statutes of 2015), prohibits districts from assigning a student in grades 9-12 to any course period "without 
educational content:' as defined, for more than one week in any semester. Exceptions are permitted under 
cerhin conditions, as specified below. 

To any course without educational content for more than one week in any semester, 
including any of the following situations: (Education Code 5 1228.1) 

a. The student is sent home or released from campus before the conclusion of the 
designated school day. 

b. The student is assigned to a service, instructiona1 work experience, or other 
course in which he/she is assigned to assist a certificated employee, but is not 
expected to complete curricular assignments, in a course the certificated 
employee is teaching during that period and where the ratio of certificated 
employees to students assigned to the course for curricuIar purposes is less 
than one to one. 

c. The student is not assigned to any course for the relevant course period. 

Note: Education Code 53228.2, as added by AB 1012 (Ch. 703, Statutes of 2015), prohibits assigning a 
student in grades 9-12 to my course that hdshe previously completed with a grade that satisfies minimum 
requirements for high school graduation and admission to California public postsecondary institutions. For 
this purpose, the district must identify the grade that the student must have achieved in that course. The 
district may modifi item #2 below to specify the grade that will be used to establish satisfactory completion 
of the course. 

2. To a course that he/she has previously completed and received a grade determined by 
the district to be sufficient to satisfy minimum high school graduation requirements 
and the requirements and prerequisites for admission to California public 
postsecondary institutions, unless the course has been designed to be taken more than 
once because students are exposed to a new curriculum year to year and are therefore 
expected to derive educational value from taking the course again (Education Code 
51228.2) 

(cJ 6181 - Alternative Scltools/Progmarns of Choice) 
(cf: 6184 - Continuation Education) 
(cJ: dl85 - Commtlniry Day School) 

An exception to item #I or #2 above may be made only if all of the following conditions are 
satisfied: (Education Code 5 1228.1,5 1228.2) 

1. The student, or the student's parentiguardian if hetshe is younger than age 18 years, 
has consented in writing to the assignment. 



CLASS ASSIGNMENT (continued) 

2. A school official has determined that the student will benefit from being assigned to 
the course period. 

3. The principal or assistant principal has stated in a written document maintained at the 
school that, for the relevant school year, no students are assigned to those classes 
unless the school has obtained the student's or parent/guardian's consent and 
determined that the student will benefit fiom the assignment. 

In addition, under no circumstances shall a student be assigned to a course period without 
educational content or a course hdshe has already satisfactorily completed because there are 
insufficient cunicuIar course offerings for the student to take during the relevant period of 
the school day. (Education Code 5 1228, I, 5 1228.2) 

Note: The following paragraph may be revised lo reflect programs offered by the district. Education Code 
51228.1 does not limit the authority of districts to offer independent study, dual enrollment in community 
college, evening high school programs, work-based leaning or work experience education, or any class or 
course authorized under Education Code 5 1700-51879.9. 

The above limitations on class assignments shall not affect the authority of the 
Superintendent or designee to permit the enrollment of it student in a dual enrollment, 
independent study, evening high school program, or other class or course authorized by law. 
(Education Code 5 1228.1,5 1228.2) 

(cf: 6158 - Independent Study) 
(cf: 61 72.1 - Concurrent Enrollment in College Corrrses) 

Note: Pursuant to Education Code 51228.3, as added by AB 1012 (Ch. 703, Statutes of 2015), complaints 
regardiig the district's noncompliance with Education Code 51228.1 or 51228.2 may be addressed through 
uniform complaint procedures (5 CCR 4600-4687); also see AR 1312.3 - Uniform Complaint Procedures. 

Any complaint that the district has not complied with the requirements in this section 
regarding assignments in grades 9-12 may be filed in accordance with the district's 
procedures in AR 1312.3 - Uniform Complaint Procedures. A complainant not satisfied with 
the district's decision may appeal the decision to the California Department of Education 
(CDE). If the district or the CDE finds merit in an appeal, the district shall provide a remedy 
to the affected student. (Education Code 51228.3; 5 CCR 4600-4687) 

(cf: 1312.3 - Uni/onn Complaint Procedures) 

Legol Refirence: (see next page) 



CLASS ASSIGNMENT (continued) 

Legal Reference: 
EDUCA TION CODE 
35020 Ditties of employees frred by governing board 
35160 Autlioriry of the board 
51224.7 Calfirnia Mathematics PIacemenr Act of 2015 
51228.1 Assignment to courses without educational content, grades 9-12 
51228.2 Assignment to courses previously completed, grades 9- I2 
51228.3 Unifbrm complaint procedures; noncompliance with assignment limitations/br grades 9-12 
CODE OF REGUU TIONS. TITLE 5 
4600-468 7 Un form complaint procedures 

Management Resources: 
WEB SITES 
California Department of Education, Curriculum and Instruction: Irirp://t~~v.cde.ca.gov/ci 
National Association for the Edircation of Young Children: htrp://tnw.naeyc.org 

Policy 
adopted: 

CSBA MANUAL MAINTENANCE SERVICE 
Mach 2016 



Center USD 
Board Policy 
Class Assignment 

BP 6152 
Instruction 

The Governing Board believes students should be assigned to classes and/or g pec a 
manner that provides the most effective learning environment for all students. 

When assigning students to specific classes, the principal or designee may consider the 
following criteria: 

1. Staff recommendation, including, but not limited to, the recommendations of teachera 
and counselors 

2. Skills and classroom management style of individual teachen 

3. Student skill level as indicated by achievement and testing data 

(cf 5 12 1 - GradedEvaluation of Student Achievement) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 

4. Balance of high, medium, and low academic achievers 

5. Student interests, readiness, behavior, and motivation 

6. Student/teacher ratios and, if relevant, class size reduction considerations 

(CE 61 51 - Class Size) 

The principal or designee may accept from parents/guardians any information which 
would be helpful in making placement decisions. However, a parent/guardian who 
provides such information shall be informed that a request for a specific teacher shall be 
one of many factors which may be taken into account when determining hislher child's 
placement. 

During the school year, the principal or designee may make any adjustments in class 
placement which hdshe considers beneficial to the student or the educational program. 

Legal Reference: 
EDUCATION CODE 
35020 Duties of employees fixed by governing board 



35160 Authority of the board 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Elementary Makes the Grade!, 2000 
WEB SITES 
California Department of Education, Curriculum and Instruction: 
http://www,cde.cagov/ci 
National Association for the Education of Young Children: http://www.naeyc,org 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 18,2006 Antelope, California 



Instruction 

STATE ACADEMIC ACHIEVEMENT TESTS 

Note: The following administrative regulation reflects requirements of the California Assessment of 
Student Performance and Progress (CAASPP) (Education Code 60600-60649) and should be revised to 
reflect the grade levels offered by the district. 

The Superintendent or designee shall administer the California Assessment of Student 
Performance and Progress (CAASPP) to all district students at applicable grade levels, 
except those students exempted by law. 

Note: The following paragraph may be revised to reflect programs offered by the district. 

5 CCR 851 clarifies responsibility for the testing of charter school students who attend locally funded 
charter schools. Pursuant to Education Code 4765 1, a locally funded charter school is one chnt receives the 
state aid portion of its local control funding formula allocation through the district that either authorized the 
charter or was designated by the State Board of Education (SBE) as the oversight agency, rather than 
directly fiom the stale. 

The students of any charter school that receives its state funding allocation through the 
district shall be tested in coordination with the testing of district students. In addition, the 
Superintendent or designee shall arrange for the testing of students in any alternative 
education program or program conducted off campus, including, but not limited to, non- 
classroom based programs, continuation schools, independent study, community day schools, 
county community schools, juvenile court schools, or nonpublic, nonsectarian schools. No 
test shall be administered in a home or hospital except by a test administrator or test 
examiner. (5 CCR 851) 

(cf: 0420.4 - Charter School Authorization) 
(cf: 0420.41 - Charter School Oversigh0 
(cf: 61 58 - Independent Stttdy) 
(c -  6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf: 6181 - Alternative Schools/Programm of Choice) 
(cJ: 6183 - Home and Hospital Instruction) 
(cJ 6184 - Continuation Editcation) 
(el: 6185 - ComrnuniQ Day School) 

Note: The following pangnph is optional. Pursuant to 5 CCR 853, if the district identifies students who are 
unable to access the computer-based assessments, as required by 5 CCR 857, the district may use a paper 
and pencil version of the assessment, if available. 

On or before July 1 of each year, the Superintendent or designee shall identify any district 
school(s) with students who are unable to access the computer-based assessment of a 
CAASPP test and shall report the number of such students to the test contractor, If available, 
a paper and pencil version of the assessment may be administered to such students. (5 CCR 
853,857) 

Note: 5 CCR 857, as amended by Register 2015, No. 48, establishes a deadline of July 1 of each year for 
designating a district test coordinator. 



STATE ACADEMIC ACHIEVEMENT TESTS (continued) 

On or before July 1 of each year, the Superintendent or designee shall designate a district 
coordinator who shall oversee all matters related to the testing program and serve as the 
district representative and liaison with the test contractor and the California Department of 
Education (CDE). The Superintendent or designee shall also designate a coordinator for each 
test site. The duties of the district and site test coordinators shall include those specified in 5 
CCR 857-858. (5 CCR 857-858) 

Note: 5 CCR 850, as amended by Register 2015, No. 48, defines "test administrator" as an employee trained 
to administer the CAASPP achievement tests and "test examinet" as a certificated or licensed employee of a 
local educational agency trained to administer the California Alternate Assessments (CAA) for students with 
significant cognitive disabilities. 

The Superintendent or designee also shall appoint trained test administrator(s) to administer 
the CAASPP achievement tests and test examiner@) to administer the California Alternate 
Assessments. A test examiner shall be a certificated or licensed employee of the district or 
county office of education. (5 CCR 850) 

(cf: 4112.2 - Certiftcation) 
(cf: 41 13 - Assignment) 

Note: Pursuant to 5 CCR 850, as amended by Register 2015, No. 48, a student's sibling is prohibited &om 
serving as hislher translator or scribe during test administration. 

As appropriate, the Superintendent or designee shall assign a specially trained district 
employee to serve as a test proctor to assist the test examiner; a specially trained district 
employee, or other person supervised by a district employee, to serve as a translator to 
translate the test directions into a student's primary language; and a district employee to serve 
as a scribe to transcribe a student's responses to the format required by the test. A student's 
parent/guardian or sibling shall not be eligible to be that student's translator or scribe. (5 
CCR 850) 

All test administrators, test examiners, proctors, translators, scribes, district and site test 
coordinators, and other persons having access to any of the CAASPP achievement tests and 
corresponding test materials, assessment technology platform, or tests administered pursuant 
to Education Code 60640 shall acknowledge the limited purpose of their access to the 
achievement tests by signing a test security affidavit. In addition, all district and site test 
coordinators shall sign a test security agreement before receiving any CAASPP achievement 
tests and corresponding test materials. The test security affidavit and test security agreement 
shall be those set forth in 5 CCR 859. (5 CCR 850,859) 

Tests Included in the State Assessment System 

Note: Pursuant to Education Code 60640 and 5 CCR 851.5, as added by Register 2015, No. 48, the 
CAASPP consists of the required assessments listed in items #1-3 below and optional use of a primary 

1 language assessment. I 



STATE ACADEMIC ACHIEVEMENT TESTS (continued) 

Pursuant to Education Code 60640 and 99300-99301, the CAASPP also includes the Early Assessment 
Program (EAP) designed to assess the college readiness of students in grade 1 1  in English language arb 
andlor mathematics. The EAP is included within the summative assessments listed in item # I  below. 

The district shall administer the following CAASPP assessments: (Education Code 60640; 5 
CCR 85 1.5) 

1. The CAASPP achievement tests for English language arts and mathematics in grades 
3-8 and 1 1, except that: 

(cj 61 42.91 - Reading/Language Arts Instruction) 
(cJ 6 142.92 - Mathematics Instruction) 

a. Recently arrived English learners, defined pursuant to Education Code 60603 
as English learners who are in their first 12 months of attending a school in 
the United States, shall be exempted from taking the English language arts 
assessment to the extent allowed by federal law. A recently arrived English 
learner may be administered the test upon request by hisher garent/guardian. 

(cj  61 74 - Educationfir English Language Learners) 

b. Students with disabilities who are unable to participate in the English 
language arts and mathematics assessments, even with the resources described 
in the section "Testing Variations" below, shall be provided an alternate test 
when designated in their individualized education program (IEP), as provided 
in item #3 below. 

(cf. 6159 - Individualized Education Program) 
(cf: 6164.6 - Ident$cation and Education Under Section 504) 

Note: Education Code 60640 provides that the California Standards Tests will be administered in science at 
grades 5, 8, and 10. When available, the SBE shall ndopt an assessment that is aligned with the Next 
Generation Science Standards, which were adopted by the SBE in September 2013. 

2. Science assessments at grades 5 , 8 ,  and 10 

However, students with disabilities who are unable to participate in the science 
assessments, even with the resources described in the "Testing Variations" section 
below, shall be provided an alternate test when designated in their IEP, as provided in 
item #3 below. 

(cf: 6142.93 - Science Inslnrcfion) 



AR 61 62.5 I (d) 

STATE ACADEMIC ACHIEVEMENT TESTS (continued) 

Note: Pursuant to 20 USC 1412 and Education Code 60640, students with disabilities must be included in 
the CAASPP progrnm with accomrnodotions where necessary (see section on "Testing Vnriations" below), 
unless they nre exempted by their parentslguardians or are eligible to take an alternate assessment. 

For the English language arts and mathematics assessments, students with significant cognitive disabilities 
may be administered the CAA. For the science assessment, students with disabilities may take the CAPA or 
the California Modified Assessment in accordance with their individualized education oromam IIEPI. 

3. For students with disabilities who are unable to take the tests specified in items #1-2 
above, even with appropriate accommodations or other testing resources, and who 
have an IEP that designates the use of alternate tests at the applicable grade levels: 

a. California AIternate Assessment in English language arts and mathematics for 
students with significant cognitive disabilities 

b. For the science assessment, either the California Modified Assessment or, for 
students with significant cognitive disabilities, the California Alternate 
Performance Assessment 

Note: The following pmgraph is optional. In addition to administering the CAASPP achievement tests 
described in items #1-3 above to English learners, Education Code 60640 authorizes the district to 
administer a primary language assessment to English learners in grades 2-1 1. Education Code 60640 
provides that districts may use the Standards-Based Test in Spnnish (STS) for this purpose until a test is 
available that is aligned with the Common Core Slate Standards in English language arts. The SBE is 
required to adopt such an assessment to be used no later than the 2016-17 school year. Pursuant to 5 CCR 
851.5, as amended by Register 2015, No. 48, the successor primary language assessment will be available 
for students in grade 3-8 and 11. 

Pursuant to Education Code 60640, the district will receive a per pupil apportionment from the state for 
admir~istntion of the primary language assessment to English learners. 

In addition, the Superintendent or designee may administer a primary language assessment to 
English learners. Administration of this test shall not replace the administration of the above 
tests, administered in English, to English learners. (Education Code 60640) 

Note: The following paragraph is optional. Pursuant to Education Code 60640, the district may, at its own 
expense, administer the STS or successor state assessment to students in a dual immersion program who are 
not limited English proficient or who ore redesignated fluent English proficient. If the district chooses to use 
the primary language assessment for this purpose, it must enter into an agreement with the state testing 
contractor, subject to the approval of the CDE. 

The primary language assessment dso may be used to assess students in a dual language 
immersion program who are not limited English proficient or who are redesignated fluent 
English proficient, subject to approval by the California Department of Education (CDE) of 
an agreement between the district and the state testing contractor. (Education Code 60640) 



STATE ACADEMIC ACHIEVEMENT TESTS (continued) 

Exemptions 

Note: In addition to the exemption of recently amived English learners from the English language arts 
assessment (see item #la  in the section "Tests Included in the State Assessment System" above), Education 
Code 60615 allows students to be exempted from the CAASPP upon written request from their 
parentslguardians. 5 CCR 852 requires the district to notify parentdguardians regarding this exemption and 
provides that any exemption will be granted only for the current school year. 

Districts should be aware of the need to maintain a high student participation level on state assessments. 
Pursuant to 20 USC 6311, as amended by the Every Student Succeeds Act (P.L. 114-95), states must 
annually measure the achievement of not less than 95 percent of all students. The state legislature will need 
to determine how to factor the participation requirement into the stnte's school accountnbility system. 

Each year the Superintendent or designee shall notify parents/guardians of their child's 
participation in the CAASPP and of the provisions of Education Code 60615 related to 
exemptions from testing. (5 CCR 852) 

(cJ 51 45.6 - Parental Noti/ications) 

A parent/guardian may annually submit to the school a written request to excuse hisher child 
fiom any or a11 parts of the CAASPP assessments for the school year, and such a request 
shaIl be granted by the Superintendent or designee. However, district employees shall not 
solicit or encourage any exemption request on behalf of any student or group of students. 
(Education Code 6061 5; 5 CCR 852) 

If a parenttguardian submits an exemption request after testing has begun, any test(s) 
completed before the request is submitted will be scored and the results reported to the 
parentlguardian and included in the student's records. (5 CCR 852) 

Testing Period 

Note: Educalion Code 60640 requires the SBE lo establish a testing window that allows all schools to 
administer the CAASPP tests at npproximately the same time during the instructional year and takes into 
account the need to provide make-up days For students who were absent during testing. 5 CCR 855, as 
amended by Register 2015, No. 48, establishes the testing windows specified below beginning in the 2015- 
16 school year. Within these testing windows, the district may establish its own testing dates. 

The following section should be revised to reflect gnde leveh offered by the district. In addition, districu 
thnt do not maintnin any schools on a year-round schedule may revise the following section to delete 
references to schedules based on tracks. - 

The Superintendent or designee shall establish testing days for district students within the 
foIlowing available testing windows: (5 CCR 855) 

1. Assessments in English language arts and mathematics shall be administered between 
the date on which at feast 66 percent of the school's or track's annual instructional 



STATE ACADEMIC ACHIEVEMENT TESTS (continued) 

days for grades 3-8, or at least 80 percent of the annual instructional days for grade 
11, have been completed and the last day of instruction for the regular annual 
calendar of the school or track. 

2. All science assessments, including CAPA and CMA, shall be administered during an 
available testing window of 25 instructional days that includes 12 instructional days 
before and after completion of 85 percent of the school's or track's annual 
instructional days. 

Note: Item #3 below reflects the available testing window for the CAA effective beginning in the 2016-17 
school year, pursuant to 5 CCR 855, as amended by Register 2015, No. 48. 

3. Beginning in the 2016-17 school year, the CAA shall be administered during the 
available testing windows specified in item #l. 

4. The primary language assessment shall be administered to EngIish learners within the 
testing window specified in item #2. 

I 

I 

Note: Within the available testing windows specified above, the district may designate specific testing dates 
that will be used within the district. 5 CCR 855, as amended by Register 2015, No. 48, nlIows the district to 
designate one selected testing period for each school or track subject to the conditions specified below. If the 
district does not designate a selected testing period for a school or track, then the available testing windows 
specified in item #I below shall be the selected testing period for that school or track 

Note: Optional item 4 below is for use by districts that have chosen to administer the primary language 
assessment to English learners as authorized by Education Code 60640; see section "Tests Included in the 
State Assessment System" above. 

Within the above testing windows, the Superintendent or designee may designate one testing 
period for each school or track or, if a school has multiple tracks, a selected testing period for 
each track. The district shall not exceed six selected testing periods within the available 
testing window. The testing period shall be no fewer than 25 consecutive instructional days 
and may be extended up to an additional 10 consecutive instructional days if still within the 
available testing window set forth in items #1-4 above. (5 CCR 855) 

Students who are absent during testing shall be provided an opportunity to take the tests 
within the testing window. 

Note: The following section describes allowable testing resources that may be used during test 
administration pursuant to 5 CCR 853.5-853.8, as amended by Register 2015, No. 48. For further 
information, see the CDE's matrix of allowable testing variations, available on its web site. 

CAASPP achievement tests and the primary language test shall be administered in 
accordance with the manuals or other instructions provided by the test contractor or CDE 
except that, as appropriate, the following testing variations may be used: (5 CCR 850, 853- 
853.8) 
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STATE ACADEMIC ACHIEVEMENT TESTS (continued) 

Testing Variations 

1. Universal tools specified in 5 CCR 853.5 may be used with any student. 

2, Designated supports specified in 5 CCR 853.5 and, if an English learner, in 5 CCR 
853.7, may be used with a student for whom the need has been indicated by an 
educator or team of educators, with parent/guardian and student input as appropriate, 
or for whom the need is specified in the student's IEP or Section 504 plan. 

3. Accommodations specified in 5 CCR 853.5 may be used with a student with 
disabilities when included in the student's IEP or Section 504 plan as resources that 
are regularly used in the classroom for the student's instruction andlor assessment(s). 
Such accommodations shall be either utilized in the assessment environment or 
consist of changes in procedures or materials that increase equitable access during the 
assessment. 

Note: 5 CCR 853.8, as added by Register 2015, No. 48, authorizes the use of "unlisted resources" (i.e., 
resources that have not been identified as a universal tool, designated support, or accommodation) with 
students with disabilities, provided that the resource is designated in the student's IEP or Section 504 plan 
and the CDE has approved the use of the resource. Pursuant to 5 CCR 853.8, the district must electronically 
submit a request to the CDE at least 10 business days prior to the fmt day of CAASPP testing, and the 
district will receive a response from the CDE within four business days of submitting the request. The CDE 
will not approve the use of an unlisted resource that threatens the security of the test or changes the 

1 construct being measured, including, but not limited to, those resources specified in 5 CCR 853.8. The 
district may nevertheless use a disapproved unlisted resource that changes the construct being measured, but 

] the student will not be counted in thi participation rate for state and federal accountability m&ures. 

4. An unlisted resource that has not been specifically identified as an approved universal 
tool, designated support, or accommodation may be used with a student who has an 
IEP or Section 504 plan provided that the resource is one that is regularly used in the 
classroom for instruction and/or assessment and the CDE has approved its use. At 
least 10 business days prior to the student's first day of CAASPP testing, the district 
or school site test coordinator may electronically submit a request to the CDE for 
approval to use that unlisted resource during that year. If the CDE determines that the 
unlisted resource changes the construct being measured, the unlisted resource may 
nevertheless be used with the student in order to generate an individual score report 
even though the student shall not be counted in the participation rate for 
accountability measures. (5 CCR 853.8) 

Note: 5 CCR 853.8, as amended by Register 2015, No. 48, authorizes the use of "instructional supports" 
(i.e., all supports ha t  may be used in daily instruction or assessment, including language and physical 
suu~orts) during administration of the CAA. as described in the followine: earaera~h. 

In the administration of the CAA to a student with significant cognitive disabilities, the 
student may have dl instructional supports that may be used in daily instruction or 
assessment, including Imguage and physical supports, with the exception of any 
inappropriate test practices listed in test administration manuals. (5 CCR 850,853.6) 



STATE ACADEMIC ACHIEVEMENT TESTS (continued) 

Report of Test Results 

Note: Education Code 60641 requires that valid test results for individual students, when available, be 
reported to the student's parentdguardians, school, and teacher@). Pursuant to Education Code 60641, it is 
the Legislature's intent that districts are not precluded from using electronic media formats to provide this 
report, provided that the format secures the confidentiality of the student and the student's results. In 
addition, district personnel me not required to prepare individualized explanations of each student's test 
scores as part of the report described in the following paragraph. 

For any state assessments that produce valid individual student results, the Superintendent or 
designee shall forward or transmit the student's test results to hisher parentdguardians within 
20 working days from receipt of the results from the test contractor or, if the district receives 
the results fiorn the contractor after the last day of instruction for the school year, then within 
the first 20 working days of the next school year. The report shall include a clear explanation 
of the purpose of the test, the student's score, and its intended use by the district. An 
individual student's scores shalI also be reported to hisher school and teacher(@ and shall be 
included in hidher student record. (Education Code 60641 ; 5 CCR 863) 

(cJ 5125 - Student Records) 

With parent/guardian consent, the Superintendent or designee may release a student's test 
results to a postsecondary educational institution for the purposes of credit, placement, 
determination of readiness for college-level coursework, or admission. (Education Code 
6064 1) 

The Superintendent or designee shall present districtwide, school-level, and grade-level 
results to the Governing Board at a regularly scheduled meeting. The Board shall not receive 
individual students' scores or the relative position of any individual student. (Education 
Code 49076,6064 1) 

Regulation 
approved: 

CSBA MANUAL MAINTENANCE SERVICE 
March 20 16 



Center USD 
Administrative Regulation 
State Academic Achievement Tests 

AR 6162.51 
Instruction 

The Superintendent or designee shall administer the Califoma Assessment of Student 
Pdomance and Progress (CAASPP) to all district students at applicable grade levels, 
except those students exempted by law. 

The district shall permit any locally funded charter school to administer the CAASPP to 
its students in coordination with the testing of district students. In addition, the 
Superintendent or designee shall arrange for the testing of students in any alternative 
education program or program conducted off campus, including, but not limited to, non- 
classroom based programs, continuation schools, independent study, community day 
schools, county community schools, juvenile court schools, or nonpublic, nonsectarian 
schools. No test shall be administered in a home or hospital except by a test examiner. (5 
CCR 851) 

(cJ: 0420.4 - Charter School Authorization) 
(cf: 0420.41 - Charter School Oversighl) 
(c- 6158 - independent Study) 
(cf: 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf: 6181 - Alternative Schools/Prograrns of Choice) 
(cf: 6183 - Home and Hospital Instruction) 
(cf: 6184 - Continuation Education) 
(cf: 6185 - Community Day School) 

On or before September 30 of each year, the Superintendent or designee shall designate a 
district coordinator who shall oversee all matters related to the testing program and serve 
as the district representative and liaison with the test contractor and the California 
Department of Education (CDE). The Superintendent or designee shall also designate a 
coordinator for each test site. The duties of the district and site test coordinators shall 
include those specified in 5 CRR 857-858. (5 CCR 857-858)) - - - - . . 'C I  
The Superintendent or designee also shdI appoint test examiner@) to administer the state 
assessments. A test examiner shall be an employee or contractor of the district or, for an 
alternate assessment for students with disabilities, shall be a certificated or licensed 
employee of the school, district, or county office of education. (5 CCR 850) 



ACHIEVEMENT TESTS (continued) 

As appropriate, the Superintendent or designee shall assign a specially trained district 
employee to serve as  a test proctor to assist the test examiner; zt specially trained district 
employee, or other person supervised by a district employee, to serve as a translator to 
translate the test directions into a student's primary language; and a district employee to 
serve as a scribe to transcribe a student's responses to the format required by the test. A 
studen mrentlguardian shall not be eligible to be that student's translator or scribe. (5 

' pl.. . * .; .. - 

Test scribes shall s' a test security 
agreement or affidavit. (5 CCR 859) 

Tests Included in the State Assessment System 

The district shall administer the following CAASPP assessments: (Education Code 
60640) 

1. The Smarter Balanced Assessment Consortium assessments for English language 
arts and mathematics in grades 3-8 and 11, except that: 

(cJ 6142.91 - Rending/Languuge Arts Instruction) 
(cf: 61 42.92 - Mathematics Instruction) 

a. Recently arrived English learners, defined pursuant to Education Code 
60603 as English learners who are in their first 12 months of attending a 
school in the United States, shall be exempted fkom taking the English 
language arts assessment to the extent allowed by federal law. 

(cf: 61 74 - Education for English Language Learners) 

b. Students with disabilities who are unable to participate in these 
assessments, even with the resources described in the section "Testing 
Variations" below, may be provided an alternate test in accordance with 
their individualized education program (IEP), as provided in item #3 
below. 

(cj  6159 - Individualized Education Program) 
(cj: 6164.6 - Identification and Education Under Section 504) 

2. Science assessments at grades 5,8, and 10 

(cf. 6142.93 - Science I~)struction) 



AR3J22.5 1 (c) 

STATE ACADEMIC ACH: VENT TESTS (continued) 

3. For students with disabilities who are unable to take the tests specified in items 
#1-2 above even with appropriate accommodations or other testing resources: 

a. California Alternate Assessment in English language i d  mathematics 

b. For the science assessment, either the California Alternate Performance 
Assessment or California Modified Assessment, in accordance with the 
student's IEP 

In addition, the Superintendent or designee may administer a primary language 
assessment to English learners in grades 2-11. Administration of this test shall not 
replace the administration of the aboie tests, a d m i n i m E n g l i s h ,  to E ish - learners. 
(Education Code 60640) 

I 
w- -- - -1-w-d 

The primary language assessment also may be used to assess students in a dual language 
immersion program who are not limited English proficient or who are redesignated fluent 
English proficient, subject to the approval of the California Department of Education 
(CDE) of an agreement between the district and the state testing contractor. (Education 
Code 60640) 

Exemptions 
-.. - - 

Each year the Superintendent or aesignee s h a ~ l n o u ~ ~ a r e n d & r d i a n s  of their child's 
participation in the CAASPP and of the provisions of Education Code 60615 related to 
exemptions h r n  testing. (5 CCR 852) 

(cf: 51 45.6 - Parental NotiJications) 

A parentlguardian may annually submit to the school a written request to excuse his/her 
child h m  any or all parts of the CAASPP assessments for the school year, and such a 
request shall be granted by the Superintendent or designee, However, district employees 
shall not solicit or encourage any exemption request on behalf of any student or group of 
students. (Education Code 606 15; 5 CCR 852) 

If a parenuguardian submits an exemption request after testing has begun, any test(s) 
completed before the request is submitted will be scored and the results reported to the 
parentiguardian and included in the student's records. (5 CCR 852) 

Testing Period 

The Superintendent or designee shall establish testing days for district students within the 
following testing windows: (5 CCR 855) 



ST, E ACADEMIC ACHIEVEMENT TESTS (continued) 
- - - n 

Assessments in English language arts and mathematics shall not be administered 
until at least 66 percent of the school's annual instructional days have been 
completed for grades 3-8, or at least 80 percent of the annual instructional days 
far grade 11, and may continue ug Q and including the last dav of instruction for 
the regular school calendar. 

2. Alternate assessments for students with disabilities and science assessments for all 
students shall be administered during a testing window of 25 instructional days 
that includes 12 instructional days before and after completion of 85 percent of 
the school's, track's, or program's instructional days. 

3. The primary language assessment shall be administered to English learners within 
the testing window sp~cified in item #2. 

-- " -' - 
Students who are absent during tes ; shall be provided an opportunity to take the tests 
within the testing window. 

Testing Variations 

Assessments shall be administered in accordance with the manuals or other instructions 
provided by the test contractor and CDE, except that, as appropriate, students may be 
provided universal tools, designated supports, andlor accommodations during testing that 
are specifically allowed pursuant to 5 CCR 853.5 or 853.7. (5 CCR 850,853.5.853.71 

Designated supports or accommodations provided to students h disabilities shall be 
those specified in their IEP or Section 504 plan. (5  CCR 850,853.5) 

If a resource has not been specifically identified in 5 CCR 853.5 or 853.7 but is regularly 
used by a student in the classroom for instruction andfor assessment, the district or school 
site test coordinator may submit a written request to the CDE for approval to use that 
individualized aid. Helshc ~hal l  submit the request at least 10 business days prior to the 
student's first day of CAA P testing. (5 CCR 353.5) 

Report of Test Results 

For any state assessments that produce valid individual student results, the ? 
Superintendent or designee shall forward or transmit the student's test results to his/her . 

parentdguardians within 20 working days fi-om receipt of the results hrn the test 
contractor or, if the district receives the results from the contractor afler the last day of' 
instruction for the school year, then within the first 20 working days of the next school 



STATE ACAgEMIC AC-7 TS (continued) 

year. The report shall include a clear explanation of the purpose of the test, the student's 
score, and its intended use by the district. An individual student's scores shall also be 

&ported to hidher school and teacher(s) and be included in his/her student record. . . 

I ' m  p 
(~$5125 - Student Records) 

With parenvguardian consent, the Superintendent or designee may release a student's test 
results to a postsecondary educational institution for the purposes of credit, placement, 
determination of readiness for college-level comework, or admission. (Education Code 

I- 
The Superintendent or designee shall present districtwide, school-level, and grade-level 
results to the Governing Board at a regularIy scheduled meeting. The Board shall not 
receive individual students' scores or the relative position of any individual student. 
(Education Code 49076,60641) 

Regulation 
approved: October 21,201 5 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, CaIifornia 



Instruction 

GUIDANCEICOUNSELING SERVICES 

Note: The following optional Board policy should be revised to reflect district practice. Education Code 
49600 authorizes districts to offer a structured, coherent, nnd comprehensive educational counseling 
program implemented by credentialed school counselors. Pursuant to Education Code 49600, if the district 
chooses to offer an educational counseling program, that program must include academic counseling, as 
defied, and may include other specitied components. 

The Governing Board recognizes that a structured, coherent and comprehensive counseling 
program promotes academic achievement and serves the diverse needs of all district students. 
Counseling staff shall be available to provide students with individualized reviews of their 
educational progress toward academic and/or career and vocational goals and, as appropriate, 
may discuss social, personal, or other issues that may impact student learning. 

Note: Pursuant to Education Code 44266 and 5 CCR 80049-80049.1, persons authorized lo provide services 
in school counseling, school psychology, or school social work must possess a pupil personnel services 

I credential, with the ipproprintd siecializstion, issued by the  omm mission on ~eachei  ~redentialin~. 1 
The Superintendent or designee shall ensure that all persons employed to provide school 
counseling, school psychology, and/or school social work services shall possess the 
appropriate credential from the Commission on Teacher Credentialing authorizing their 
employment in such positions, Responsibilities of each position shall be clearly defined in a 
job description. 

Note: The following optional list may be revised to reflect district practice. Education Code 49600, as 
amended by SB 451 (Ch. 539, Statutes of 2015), expresses the Legislature's intent that school counselors 
fulfill the following responsibilities. 

Responsibilities of school counselors include, but are not limited to: 

1. Engaging with, advocating for, and providing support for all students with respect to 
Ieaming and achievement 

2. Planning, implementing, and evaluating programs to promote the academic, career, 
personal, and social development of all students, including students from low-income 
famiIies, foster youth, homeless youth, undocumented youth, and students at all levels 
of academic, social, and emotional abilities 

3. Using multiple sources of information to monitor and improve student behavior and 
achievement 

4. Collaborating and coordinating with school and community resources 

5. Promoting and maintaining a safe learning environment for dl students by providing 
restorative justice practices, positive behavior interventions, and support services 



GUIDANCEICOUNSELING SERVICES (continued) 

(cf: 51 31 - Conduct) 
(cf: 5131.2 - Bullying) 
(cf: 5138 - Conjlct Resobrtion.Peer Mediation) 
(cf: 5144 - Discipline) 

6. Intervening to ameliorate school-related problems, including issues related to chronic 
absences 

(cJ 51 13.1 - Chronic Absence and Truancy) 

7. Using research-based strategies to reduce stigma, conflict, and student-to-student 
mistreatment and bullying 

8. Improving school climate and student well-being 

(cf: 5137 - Positive School Climate) 

9. Enhancing students' social and emotional competence, character, health, civic 
engagement, cultural legacy, and commitment to lifelong learning and the pursuit of 
high-quality educational programs 

(cf: 6142.4 - Service Learning/Communiry Service Classes) 

10. Providing counseling interventions and support services for students classified as 
English learners, eligible for free or reduced-priced meals, or foster youth, including 
enhancing equity and access to the education system and community services 

(cf: 0460 - Local Control and Accountabiliry Plan) 
(cf: 61 73 - Education for Homeless Children) 
(cf: 61 73.1 - Education for Foster Youtlr) 
(cJ 61 74 - Education f ir  English Language Learners) 

1 I .  Engaging in continued development as a professional school counselor 

(cj 413 1 - Staff Development) 

Educational Counseling 

Note: The following optional section is for use by districts that maintain any of grades 7-12 and may be 
revised to reflect district practice and the grnde levels offered by the district. 

Beginning in grade 7, parentdguardians shall receive a general notice at least once before 
career counseling and course selection so that they may participate in the counseling sessions 
and decisions. (Education Code 22 1.5) 

(cj  5145.6 - Parental Notifications) 



GUIDANCElCOUNSELlNG SERVICES (continued) 

Note: Items #1-5 below reflect required components of educational counselirlg programs specified in 
Education Code 49600, as amended by SB 45 1 (Ch. 539, Statutes of 20 IS). 

The educational counseling program shall include academic counseling in the following 
areas: (Education Code 49600) 

1. Development and implementation, with parentlguardian involvement, of the student's 
immediate and long-range educational plans 

2. Optimizing progress towards achievement of proficiency standards 

3. Completion of the required curriculum in accordance with the student's needs, 
abilities, interests, and aptitudes 

4. Academic planning for access and success in higher education programs, including 
advisement on courses needed for admission to public colleges and universities, 
standardized admissions tests, and financial aid 

Note: Pursuant to Education Code 49600, educational counseling must include career and vocational 
counseling as described in item #5 below. As amended by SB 451 (Ch. 539, Statutes of 2015). Education 
Code 49600 requires that professional development related to career and vocational counseling include 
strategies for counseling students pursuing postsecondary education, career technical education, multiple 
pathways, college, and global career opportunities. 

5. Career and vocational counseling, in which students are assisted in doing all of the 
following: 

a. Planning for the fbture, including, but not limited to, identifying personal 
interests, skills, and abiIities, career planning, course selection, and career 
transition 

b, Becoming aware of personal preferences and interests that influence 
educational and occupational exploration, career choice, and career success 

c. Developing realistic perceptions of work, the changing work environment, 
and the effect of work on lifestyle 

d. Understanding the relationship between academic achievement and career 
success, and the importance of maximizing career options 

e. Understanding the value of participating in career technical education and 
work-based learning activities and programs, including, but not limited to, 
service learning, regional occupational centers and programs, partnership 
programs, job shadowing, and mentoring experiences 



GUIDANCEICOUNSELING SERVICES (continued) 

(cf. 61 78 - Career Technical Education) 
(cf: 61 78.1 - Work-Based Learning) 
(if: 61 78.2 - Regional Occupational Center/Program) 

f. Understanding the need to develop essential employable skills and work 
habits 

g. Understanding the variety of four-year colleges and universities and 
community college vocational and technical preparation programs, as well as 
admission criteria and enrollment procedures 

Note: In addition to the required components listed above, Education Code 49600, as amended by SB 451 
(Ch. 539, Statutes of 2015). includes a list of optional components of the educational counseling program 
At its discretion, the district may expand the following paragraph to reflect any of those optional 
components it chooses to include in its educational counseling propm.  

The district's educational counseling program also may include, but not be limited to, 
identification of students who are at risk of not graduating with the rest of their class, 
development of a list of coursework and experience necessary to assist students to satisfy the 
curricuIar requirements for college admission and successfully transition to postsecondary 
education or employment, and counseling regarding available options for a student to 
continue histher education if he/she fails to meet graduation requirements. 

The Superintendent or designee shall establish and maintain a program of guidance, 
placement, and follow-up for all high school students subject to compulsory continuation 
education. (Education Code 4843 1) 

(if: 6184 - Continuation Education) 

I Note: Education Code 221.5 prohibits school counselors from offering vocational or school program ( 
1 guidance to a student of one sex that is different from that offered to a student of the opposite s e x  In 1 
I addition, 5 CCR 4930 prohibits discrimination in counseling programs to the same extent thatdiscrimination I 

is prohibited in all oiher district programs and activities: Prohibited bases for discrimination in district 
programs are specified in BP 0410 - Nondiscrimination in District Programs and Activities. 

No counselor shall unlawfblIy discriminate against any student. Guidance counseling 
regarding school programs and career, vocational, or higher education opportunities shall not 
be differentiated on the basis of my protected category specified in BP 0410 - 
Nondiscrimination in District Programs and Activities. 

(cf: 041 0 - Nondiscrimination in District Programs and Activities) 
(cj: 5145.3 - NondkcriminatiodHarassmenl) 



GUIDANCE/COUNSELING SERVICES (continued) 

In addition, counselors shall affirmatively explore with students the possibility of careers, or 
courses leading to careers, that rue nontraditional for that student's sex. (Education Code 
22 1.5) 

For assessing or counseling students, the district shall not use testing or other materials that 
permit or require impermissible or unlawfbl differential treatment of students. (5 CCR 493 1) 

Note: 20 USC 7908 requires districts receiving Funds under the Elementary and Secondary Education Act 
(ESEA) to provide military recruiters with the same access to students as is provided lo colleges and 
prospective employers. Districts that do not grant similar access may lose those finds and may be subject to 
specific interventions, such as notification to the Governor and Congress, so that public officials can work 
with the district. Districts that do not receive ESEA funds and that choose to grant access to college and 
employment recruiters should do so on a nondiscriminatory basis. Education Code 49603 provides that 
military service recruiters may not be denied on-campus access to students in grades 9-12 if the district 
provides such access to other employers. For information regarding military recruiter access to student 
directory information, see BP/AR 5125.1 - Release of Directory Information, 

Option 1 below is for use by districts that choose to adopt a policy that permits college and employment 
recruiters, including military recruiters, access to students. Option 2 is for districts that choose to adopt a 
policy that does not permit such access. 

OPTION 1: 

Colleges and prospective employers, including military recruiters, shdi have the same access 
to students for recruiting purposes. (Education Code 49603; 10 USC 503; 20 USC 7908) 

(cf: 51 25.1 - Release qfDirectov Information) 

Personal or Mental Health Counseling 

Note: The following optional section may be revised to reflect district practice. A school counselor, school 
psychologist, or school social worker may offer personal or family counseling in accordance with the 
authorizatiorls on hidher credentials. In addition, districts may provide mental health services through 
school-based health centers (see BP 5141.6 - School Health Services) andlor may collaborate with 
community agencies, organizations, and health care providers to ensure that services we available. 

A school counselor, school psychologist, or school social worker may provide individualized 
personal, mental health, or family counseling to students in accordance with the 
specialization(s) authorized by his/her credential. Such services may include, but m not 
limited to, support related to the student's social and emotional development, behavior, 
substance abuse, mental health assessment, depression, or mental illness. As appropriate, 
students and their parentslguardians shall be informed about community agencies, 
organizations, or health care providers that offer qualified professional assistance. 

(cJ 1020 - Yotif h Services) 



GUIDANCEICOUNSELING SERVICES (continued) 

(cf 51 13 - Absences and Exctues) 
(4 5131.6 -Alcohol and Other Dnrgs) 
(cf: 5141.4 - Child Abuse Prevention and Reporting) 
( c !  5141.6 - School Health Services) 
(cf: 5145.9 - Hate-Motivated Behavior) 
(cf: 51 4 7 - Dropout Prevention) 
(cf: 61 64.5 - Student Success Teams) 

Note: If a minor is I I years old or younger, consent by a parentlyardian is required before providing the 
minor with outpatient mental health counseling or treatment services. Family Code 6920-6929 and Health 
and Safety Code 124260 allow a minor age 12 or older to consent to outpatient mental health counseling or 
treatment services without parentfguardian consent if, in the opinion of a school psychologist or other 
professional person, as defined, the minor is mature enough to participate intelligently in the services. 
However, the child's parentfguardim must still be involved unless the professional person determines it 
would be inappropriate. 

Written parent/guardian consent shall be obtained before mental health counseling or 
treatment services are provided to a student, except when the student is authorized to consent 
to the service pursuant to Family Code 6920-6929, Health and Safety Code 124260, or other 
applicable law, 

Any information of a personal nature disclosed to a school counselor by a student age 12 
yeas or older or by his/her parentiguardian is confidential and shall not become part of the 
student record without the written consent of the person who disclosed the confidential 
information. The information shall not be revealed, released, discussed, or referred to except 
under the limited circumstances specified in Education Code 49602. (Education Code 
49602) 

(cJ 5022 - Student and Family Privacy Rights) 
(cf: 51 25 - Student Records) 

A counselor shall consult with the Superintendent or designee and, as appropriate, with the 
district's legal counsel whenever unsure of how to respond to a student's personal problem or 
when questions arise regarding the possible release of confidential information regarding a 
student. 

Crisis Counseling 

The Board recognizes the need for a prompt and effective response when students are 
confronted with a traumatic incident. School counselors shall assist in the development of 
the comprehensive school safety plan, emergency and disaster preparedness pIan, and other 
prevention and intervention practices designed to assist students and pa.ents/guardians 
before, during, and after a crisis. 

(cf: 0450 - Comprehensive Safity Plan) 
(cJ: 3516 - Emergencies and Disaster Preparedness Plan) 



GUIDANCE/COUNSELING SERVICES (continued) 

in addition, the Superintendent or designee shall identify crisis counseling resources to train 
district staff in effective threat assessment, appropriate response techniques, and/or methods 
to directly help students cope with a crisis if it occurs, 

Early identification and intervention plans shall be developed to help identify those students 
who may be at risk for violence so that support may be provided before they engage in 
violent or dismptive behavior. 

(cJ: 51 36 - Gangs) 
(cJ 51 41.52 - Suicide Prevention) 

Teacher-Based Advisory Program 

Note: The following optional section is for use by districts that choose to provide a tencher-based advisory 
progrm as authorized by Education Code 49600. The following section may be revised to reflect district 
practice, including the gnde levels at which the program will operate. It should be deleted by districts in 
which all student counseling is provided by credentialed school counselors. 

The Board recognizes that a supportive, ongoing relationship with a caring adult can provide 
a student with valuable advice, enhance student-teacher relationships, and build the student's 
feelings of connectedness with the school. The Board authorizes the development of a 
teacher-based advisory program in which teachers advise students in such areas as academic 
planning, character development, conflict resolution, and self-esteem. Any teacher 
participating in this program shall be under the supervision of a credentialed school 
counseIor as appropriate, receive related information and training, and be subject to this 
Board policy and law, including requirements pertaining to student confidentiality and 
nondiscrimination, 

Legal Reference: (see next page) 



GUIDANCEtCOUNSELING SERVICES (continued) 

Legal Reference: 
EDUCATION CODE 
22 1.5 Prohibited sex discrimination 
44266 Pupil personnel services credential 
48431 Establishing and maintaining high school guidance and placement program 
49600-49604 Educafional cotlnseling 
51250-5125 I School age military dependents 
51513 Personal beIiefi 
FAMILY CODE 
6920-6929 Consent by minor for treatment or counseling 
HEALTHAND SAFETY CODE 
124260 Mental health services; consent by minors age I2 and older 
PENAL CODE 
11 166-1 11 70 Reporting known or suspected cases of child abuse 
WELFARE AND INSTITUTIONS CODE 
5850-5883 Mental Health Services Act 
CODE OF REGUM TIONS. TITLE 5 
4 93 0-493 1 Counseling 
80049-80049.1 Pupil personnel services credential 
80632-80632.5 Preparation programs for pupil personnel services 
yNITED STA TES CODE. TITLE I0  
503 Military recruiter access to directory information 
U1VITED STATES CODE. TITLE 20 
1232g Family Educational Rights and Privacy Act 
7908 Armed forces recruiter access lo students and student recruiting information 
CODE OF FEDERAL REGULATIONS. TITLE 34 
99.1-99.67 Family educafional rights and privacy 

Management Resources: 
CALIFORNIA DEPARTMEW OF EDUCA TION PUBLICA TIONS 
Califarnia Results-Based Schaol counsel in^ and Sttrdeni Support Guidelines, 2007 
IVEB SITES 
American School Counselor Association: h~tp://~vww.schoolcounselar.org 
California Association of School Colmnselors: kttp://i~v.schoolcounselor-ca.org 
Calijbrnia Department of Education: i~ttp://~lvww.cde.ca.gov 
Commission on Teacher Credentialing: http://wvrv.ctc.ca.gov 
US. Department of Education, access to militav recruiters: 
http://~,vlvw.ed.gov/policy/gedguicVfico/hottopics/ht0-09-02. html 

Policy 
adopted: 

CSBA MANUAL MAINTENANCE SERVICE 
March 20 16 



Center USD 
Board Policy 
Guidance/Counseling Services 

BP 6164.2 
Instruction 

The Governing Board recognizes that a comprehensive counseling program promotes 
academic achievement and serves the diverse needs of all district students. Counseling 
staff shall be available to meet with students regarding their educational progress toward 
academic andtor career goals and, as appropriate, may discuss social, personal. or other 
issues that may impact student learning. - I - rn 

rn 
(~$0460 - Local Conh-01 andAccountabili@ Plan) C r n  

I - 
The Superintendent or designee shall ensure that all persons employed to provide school 
counseling, school psychology, and/or school social work services shaIl possess the 
appropriate credential fiom the Commission on Teacher Credentialing authorizing their 
employment in such positions. Responsibilities of each position shall be clearly defined 
in a job description, 

Academic and Career Counseling 

The district's academic counseling program shall be designed to aasist students to 
establish immediate and long-range educational plans, achieve academic standards, 
prepare for the high school exit examination, and complete the required curriculum in 
accordance with their individual needs, abilities, and interests. Insofar as possible, 
parentsfguardians shall be included when making educational plans. 

(c$ 601 1 -Academic Standards) 
(6 6020 - Parent Involvemenr) 
(cJ 61 74 - Education for English Language Learners) 

Beginning in grade 7, parents/guardians shall receive a general notice at least once before 
career counseling and course selection so that they may participate in the counseling 
sessions and decisions. (Education Code 22 1.5) 

(cf: 5 145.6 - Parental Notifications) 

The counseling program for high school students may include, at appropriate grade 
levels: 



Information about courses needed for admission to colleges and universities, 
standardized admission tests, financial aid, and scholarships 

(cf: 61 41.5 - Advanced Placement) 
(cf: 6143 - Courses of Study) 
(cf: 6146.1- High School Graduation Requirements) 
(cf: 6146.11 -Alternative Credils Toward Graduation) 
(cf: 61 46.2 - Certificate of Projiciency/High School Equivalency) 

2. An opportunity for each student and, if practicable, hidher parenuguardian to 
meet with a counseIor to discuss the student's career goals, available educational 
and career technical education options, and community and workplace 
experiences to support the student's goals 

(cf: 61 78 - Career Technical Education) 
(cf: 61 78.1 - Work-Based Learning) 
(if: 61 78.2 - Regional Occupational Center/P~ - , 

3. Monitoring of each student's fillment of required comework and progress 
toward promotion and graduation, and notification of the student and hisher 
parentlguardian of remaining academic requirements 

(cj  5123 - Promotion/AcceleratiodRetention) 
(cf: 6162.52 - High School Exit Examination) 

4. Additional specialized counseling services for students identified as at risk of not 
graduating with their class 

(cf. 61 76 - Weekend/Satiirday Classes) 
(cf: 61 77 - Summer Leaming Programs) 
(cf: 61 79 - Supplemental Instmction) 

The Supc ' ident or designee shall establish and maintain a program of guidance, 
placernenr, mlu follow-up for all high school students subject to compulsory continuation 
education. (Education Code 4843 1) 

(cf: 6184 - Continuation Education) 

No counselor shall unlawfblly discriminate against any student. Guidance counseling 
regarding school programs and career, vocationaI, or higher education opportunities shall 
not be differentiated on the basis of any protected category specified in BP 0410 - 
Nondiscrimination in District Programs and Activities. 

(cf. 041 0 - Nondiscrimination in District Programs and Activities) 
(cJ: 5145.3 - Nondiscrimination/Harmsment) 

In addition, counselors shall affirmatively explore with students the possibility of careers, 
or courses leading to careers, that are nontraditional for that student's sex. (Education 
Code 22 1.5) 



For assessing or counseling students, the district shall not use testing or other materials 
that permit or require impermissible or unlawful differential treatment of students. (5 
CCR 493 1) 

-- . 
Colleges and prospective etnployers, including rnilit-iters, shall have the same 
access to students for recruiting purposes. (Education Code 49603; 10 USC 503; 20 USC 
7908) ' -'I.. .- - 
(cf: 5125.1 - Release of Directory Information), 

1. , 
Personal or Mental Health Counseling 

A school counselor, school psychologist, or school social worker may. provlae 
individualized personal, mental health, or family counseling to students in accordance 
with the specialization(s) authorized by hidher credential, Such services may include, but 
are not limited to, support related to the student's social and emotiond development, 
behavior, substance abuse, mental health assessment, depression, or mental illness. As 
appropriate, students and their parents/guardians shall be informed about community 
agencies, organizations, or health care providers that offer qualified professional 
assistance. 

(c j  I020 - Youth Services) 
(cf. 51 13 -Absences and Excuses) 
(cf: 51 13.1 - Chronic Absence and Ihancy) 
(cf: 5131.6 - Alcohol and Other Drugs) 
(cf: 513 7 - Positive School Climate) 
(cJ: 5138 - Conflict ResolutiodPeer Mediation) 
(cf. 5141.4 - Child Abwe Prevention and Reporting) 
(cf. 5141.6 - School Health Services) 
(cf: 5145.9 - Hate-Motivated Behavior) 
(if:  5147 - Dropout Prevention) 
(cf. 51 49 - At-Risk Students) 
(cf: 6164.5 - Student Success Teams) 
(cf: 61 73 - Education for Homeless Children) 
(cJ: 61 73.1 - Education for Foster Youth) 

Written parent/guardian consent shall be obtained before mental health counseling or 
treatment s d c e s  are provided to a student, except when the student is authorized to 
consent to the service pursuant to Family Code 6920-6929, Health and Safety Code 
124260, or other applicable law. 

Any information of a personal nature disclosed to a school counselor by a student age 12 
years or older or by hisher parent/guardian is confidential and shall not become part of 
the student record without the written consent of the person who disclosed the 
confidential information. The information shall not be revealed, released, discussed, or 
referred to except under the limited circumstances specified in Education Code 49602. 
(Education Code 49602) 

(cf: 5022 - Student and Family Privacy Rights) 



(cf: 5125 - Student Records) 

A counselor shaIl consult ivith the Superintendent or designee and, as appropriate, with 
the district's legal counsel whenever unsure of how to respond to a student's personal 
problem or when questions arise regarding 'E- , po @l+-,releasc of confidential 
information regarding a stud€ - 
Crisis Counseling 

The Board recognizes the need for a prompt and effective response when students are 
confronted with a traumatic incident. School counselors shall assist in the development 
of the comprehensive school safety plan, emergency and disaster preparedness plan, and 
other prevention and intervention practices designed to assist students and 
parents/guardians before, during, and after a crisis. 

(~$0450 - Comprehensive Sufi& Plan) 
(cJ 3516 - Emergencies and Disaster Preparedness Plan) 

In addition, the Superintendent or designee shall identify crisis counseling resources to 
train district staff in effective threat assessment, appropriate response techniques, andtor 
methods to directly help students cope with a crisis if it occurs. 

Early identification and intervention plans shall be developed to help identify those 
students who may be at risk for violence so that support may be provided before they 
engage in violent or disruptive behavior. 

(cJ 51 31 - Conduct) 
(if:  5131.2 - Bullying) 
(cf: 5 136 - Gangs) 
(cf: 5141.52 - Suicide Prevention) 

Teacher-Based Advisory Program 

The Board recognizes that a supportive, ongoing relationship with a caring adult can 
provide a student with valuable advice, enhance student-teacher relationships, and build 
the student's feelings of connectedness with the school. The Board authorizes the 
deveIopment of a teacher-based advisory program in which teachers advise students in 
such areas as academic planning, character development, conflict resolution, and self- 
esteem. Any teacher participating in this program shall be under the supervision of a 
credentialed school counselor as appropriate, receive related information and training, 
and be subject to this Board policy and law, including requirements pertaining to student 
confidentiality and nondiscrimination. 

Legal Refrence: (see next page) 



Legal Rderence: - d .  - 
EDUCATION CODE 
221,5 Prohibited sex discrimination 
41505-41508 Pupil Retention Block Grant 
44266 Pupil personnel services credential 
48431 Establishing and maintaining high school guidance and placement program 
49600-49604 Educational cr-.-yeling 
51250-51251 School age mi y deaendents 
51513 Personal beliefs 
52378-52380 Supplemet ,-.., Counseling Program 
FAMILY CODE 
6920-6929 Consent by minor forJreatment or c - ' g  . . a .  HEALTH i $'D S,iFETY CUDt /. , -,  - ,- .-z? 
124260 Mental healih services; ionsent y minors age 12 n h d i s  
PENAL CODE 
11 166-11 1 70 Reporting known or suspected cases ofchild abuse. 
WELFARE AND i i W m I O N S  CODE 7 7 
5850-5883 Mental Health Services Act 
CODE OF REGULATIONS. T&Z5 5 
4930-493 1 Counseling 
80049-80049.1 Pupil personnel services credential 
80632-80632.5 Preparation programs for pupil personnel services 
Vhr1TED J-TA TE)' CODE, Tff ZE IQ 
503 Militaly recruiter access to directory information 
&%!iTED STA P'ES CQD.E, TflJaE 201 
1232g Family Educational Rights and Privacy Act 
7908 Anned forces recruiter access to students and student recruiting information 
CODE OF FL-DERAL REG V l A  1110hCI;. TJ TZE 3.4 
99.1-99.67 Family educational rights and privacy 

Management Resourcerr: 
CYLJFORMA DEPARTMENT OF EDUCAlYONPUBLIC-4 VONS 

2007 
-$ 
American School Counselor Association: http:/rkrww.schoolcaunselor.org 
Calfirnia Association of School Counselors: http:/h.schoolcounselor-ca.org 
Cal fornia Department of Education: http:/hvw.cde.ca.gov ='' ' 

Commission on Teacher Credentialing: http:/hvww.ctc.ca.gov 
US. Department of Education, access to military recruiters: 
http:/h.ed.gov/policygen/gui#~o/hottopi~ht0-09-02, htntl - 

Policy 
adopted: April 23,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Center USD 
Administrative Regulation 
Food Service/Child Nutrition Program 

. . - - . - - - - - . . - . . . - - . - . . . . . . .. . 

AR 3550 
Business and Noninstructional Operations 

Nutrition Standards for School Meals 

Meals, food items, and beverages provided through the district's food services program shall: 
(Elducation Code 4953 1,49553; 42 USC 1758,1773) 

1. Comply with National School Lunch and/or Breakfsst Program standards for meal 
patterns, nutrient levels, and cdorie requirements for the agedgrade levels served, as 
specified in 7 CFR 210.16 or1 220.8, &MM3 as applicable 

2. Not be deep par fried, or flash fiied, as defined in Education Code 49430 and 
49430.7 

(cf: 3552 - Summer Meal Program) 
( c -  3553 - Free and Reduced Price Meals) 
(cf: 3554 - Other Food Sales) 
(cj: 5030 - Student Welfrress) 
(cj: 5141.27 - Food AllergidSpecial Dietary Need) 

Drinking Water 

The district shall provide access to fi-ee, fiesh drinking water during meal times in food 
service areas at all district schools, including, but not limited to, areas where reimbursable 
meals under the National School Lunch or Breakfast Program are served or consumed. 
(Education Code 38086; 42 USC 1758) 

Special Milk Program 

Any school that does not participate in the National School Lunch or Breakfast Program may 
participate in the Special Milk Program to provide all enrolled students with reasonably 
priced milk. (7 CFR 2 1 5.1) 

Food Safety 

The Superintendent or designee shall ensure that the district's food setvice program meets the 
applicable sanitation and safety requirements of the California Retail Food Code as set forth 
in Health and Safety Code 1 13700- 1 14437. 

For all district schools participating in the National School Lunch andfor School Breakfast 
Program, the Superintendent or designee shall implement a written food safety program for 
the storage, preparation, and service of school meaIs which complies with the national 



Hazard Analysis and Critical Control Point (HACCP) system. The district's HACCP plan 
shall include, but is not limited to, a determination of critical control points and critical limits 
at each stage of food production, monitoring procedures, corrective actions, and 
recordkeeping procedures. (42 USC 1758; 7 CFR 2 10.13,220.7) 

The Superintendent or designee shall provide ongoing staff development on food safety to 
food service managers and employees. Each new employee, including a substitute, or 
volunteer shall complete initial food safety training prior to handling food. The 
Superintendent or designee shall document the date, trainer, and subiect of each training. 

The Superintendent or designee shall assign stan 10 marntain records and logs documenting 
food safety activities, including, but not limited to, records of food deliveries, time and 
temperature monitoring during food production, equipment temperature (freezer, cooler, 
thermometer calibration), corrective actions, verification or review of safety efforts, and staff 
training. 

Inspecdon of Food Facilities 

All food preparation and service areas shall be inspected in accordance with Health and 
Safety Code 1 13725-1 13725.1 and applicable county regulations. 

Each school participating in the National School Lunch andlor Breakfast Program shall, 
during each school year, obtain a minimum of two food safety inspections conducted by the 
county environmental health agency. (42 USC 1758; 7 CFR 210.13,220.7) 

The Superintendent or designee 11 retain records fkom the most recent food safety 
inspection. All schools shall post a notice indicating that the most recent inspection report is 
available to any interested person upon requc (Health and Safety Code 113725.1; 42 USC 
1758; 7 CFR 210.13,210.15,220.7) -- - 

(cJ 1340 - Access to Dbmh?ct Records) 
(cf: 3580 - Dktrict Records) 

Regulation 
approved: October 17,2012 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Center USD 
Administrative Regulation 
Education Of Children Of Military Families 

AR 6173.2 
Instruction 

ChiIdren of military f'arnilies are school-aged children in the household of: (Education Code 
49701) 

1. Members who are in M1-time duty status in the active uniformed service of the United 
States, including any member of the National Guard and Res 
pursuant to 10 USC 1209 or 121 1 

2.Members or veterans of the uniformed services who are severely injured and medically discharged or rf 

3,Members of the uniformed services who have died while on active duty or as a result of injuries sustain 

Enrollment 

The Superintendent or designee shall facilitate the enrollment of children of military families 
and ensure that they are not placed at a disadvantage due to difficulty in the transfer of their 
records h m  previous school districts andlor variations in entrance or age requirements. 
(Ec ation code 49701) 

wnen a child of a 
designee may enroll the child baPed on the child's   la cement in the &ow &strict, pending 
receipt of the child's records. Upon enrollment, the Superintendent or designee shall 
immediately request the student's records f?om the student's previous didct .  The 
Superintendent or designee shall allow the student 30 days fiom the date of efl~lhent to 
obtain all required immunizations. (Education Code 49701) 

(of 51 1 1 - Admission) 
(cf. 5125 - Student Records) 
(cf 5 141 - Health Care and Emergencies) 
(cf. 5 141.3 1- Immunizations) 

When a child of a military family is transferring out of the district, the Superintendent or 
designee shalI provide the student's parentslguardians with a complete set of the student's 
redords or, if the official student record cannot be released, an unofficial or fhand-carriedtl 
record. Upon request from the new district, the Superintendent or designee shall provide a 
copy of the student's record to the new district within 10 days. (Education Code 49701) 

(cf. 5 1 17 - Interdistrict Attendance) 

A child of am active military duty parendguardian shall no& be prohibited from 
transferring out of thq district to any district that has declared itself to be a "school 



-lC*- 

diiidct ofchoicdl p e h o i c a " t o : ~ d ~ c a t i m ~ 4 ~ $ 6 [ ~ ~ ~ & ~ b ~ $ ~ o ~ ~ & ~  _ 2 .. -. 

aeproves the application for transfer. @&cation Code 483&i, 

Placement and 1 mdance 

The Superintendent or designee shall initially honor the placement of any child of a military 
family in educational courses and programs based on the child's enrollment and/or 
assessment in hidher previous school. The Superintendent or designee may, to the extent 
permitted by Board policy, waive course or program prerequisites, preconditions, and/or 
application deadlines when making decisions regarding placement of children of military 
families and their eligibility for extracurricular academic, athletic, and social activities. 
(Education Code 49701) 

(cf. 6141.5 - Advanced Placement) 
(cf. 61 45 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6146.3 - Reciprocity of Academic Credit) 
(cf. 6 172 - Gifted and Talented Student Program) 
(cf. 61 74 - Education for English Language Learners) 

When a child of a military family t r a n s f d g  into the district has been identified as an 
individual with a disability pursuant to 20 USC 1400-1482, the Superintendent or designee 
shall provide comparable services to the student based on hidher current individualized 
education program. In addition, when the child of a military f d y  transferring into the 
district is eligible for services under Section 504 of the federal Rehabilitation Act, the 
Superintendent or designee shall make reasonable accommodations and modifications to 
address the needs of the student subject to the student's existing Section 504 plan. The district 
may authorize subsequent evaluations of the student to ensure appropriate placement. 
(Education Code 49701) 

(cf. 6 1 59 - IndividuaIized Education Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 

When a student's pa.ent/guardian is an active duty member and is called to duty, is on leave 
from, or is immediately returned fiom deployment to a combat zone or to combat support 
posting, the Superintendent or designee may grant additional excused absences to the student 

hi er parent/guardi&. (Elducation Code 49701) 
to visit ykgLe 
(cf. 5 1 13 - Absences and Excuses) 

Graduation 

The Superintendent or designee shall facilitate the on-time graduation of children of military 
f&lies by providing supplemental instruction to incoming students as necessary to enable 
them to meet the district's graduation requirements, (Education Code 49701) 

The Superintendent or designee may also waive specific district course requirements for 
graduation if similar coursework has been satisfactorily completed by the student in histher 



previous school. (Education Code 49701) 

(cf. 61 46.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination), 
(cE 6179 - Supplemental Instruction) 

If after considering all alternatives, the Superintendent or designee believes that a student 
who has transfmed into *e district in grade 12 will not be able to satisfy the district's 
graduation requirements in time to graduate with hisher class, the Superintendent or 
designee shall work with the sending district to have the sending district issue the student its 
diploma, provided the student satisfies that sending district's graduation requirements. 
(Education Code 49701) 

Upon request of a school district to which a former district student has tmsferred, the 
Superintendent or designee shall issue the district13 diploma of graduation to the former 
student, provided the student has satisfactorily completed the district's graduation 
requirements, including the passage of the high school exit examination. 

Regulation 
approved: February 17,20 1 0 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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id I 1  
Center USD 
Administrative Regulation 
Evaluating Existing Buildings 

AR7111 
Facilities 

The Superintenaent or aesignee shall periodically evaluate the adequacy, design, and 
conditions of existing district facilities to determine whether they meet the needs of the 
instructional program and provide a healthful and pleasing environnlent for students and 
st&. He/she also shall determine whether district facilities fulfiIl legal requirements for 
sdety and structural soundness, - access for $e 

-. 
Qisabled, and energy conservation. 

irW . 
(cf. 041 0 - Nondiscrimination in District Programs and Activities) 
(cf. 35 1 1 - Energy and Water Consewation) 
(cf. 3514 - Environmental Safety) 
(cf. 351 5 - Campus Security) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 35 17 - Facilities Inspection) 

In addition, the Superintendent or designee shall regularly calculate the capacity of existing 
school buildings to adequately house the district's cment students and projected enrolhents. 

Any identified needs for repair, modernization, or construction shall be incorporated into the 
districts facilities planning process. 

(cf. 71 10 - Facilities Master Plan) 

Structural Safety 

In the event that the Department of General Services or any Iicensed structural engineer or 
licensed architect finds and reports to the Governing Board that a district building is unsafe 
for use, the Superintendent or designee shall immediately obtain an estimate of the cost of 
repairs or reconstruction necessary to bring the building up to legaI stand& for structural 
safety. The Board shall establish a system of priorities for the repair, reconstruction, or 
replacement of unsafe school buildings. (Education Code 17367) 

A relocatable school building or structure shall meet the requirements of Education Code 
17280-17317 and 17365-17374 pertaining to structural safety. Heweuet, :: deeakbk 

Code 1 729 1+&32) 

Energy Efficiency 

TO the extent that services are available, the Superintendent or designee shall arrange for the 



energy audit of school buildings to identify the type and amount of work necessary to retrofit 
buildings and obtain an estimate of projected energy savings. The district may contract with 
qualified businesses capable of retrofitting these buildings and may borrow h d s  which do 
not exceed the amount of energy savings to be accumulated fiom the improvement of the 
buildings. (Education Code 17651-1 7653) 

Legal Reference: 
EDUCATION CODE 
17070.10-17077.1 0 Leroy F. Greene School Facilities Act of 1998 especially: 
17071.10- 1707 1.40 Existing school building capacity 
17280-1 73 1 6 Building approvals 
17365-17374 Fitness for occupancy 
1 7650- 1 7653 Retrofitting school facilities for energy conservation 
GOVERNMENT CODE 
53097 Compliance with city or county ordinances 
53097.5 I.n*ection of schools by city or county 
CODE OF REGULATIONS, TITLE 2 
1 859-1 859.106 Regulations relating to the Lao . Greene Schoo 

I I 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Governance jol Facilities Management 
WEB SITES 
CSBA: http://www.csbaorg 
California Department of Education, School Facilities Division: http://www.cde.ca,gov/ls/fa 
California Energy Commission, Bright Schools Program: 
http://www.energy. cagov/efficiency/brightschools 
Coalition for Adequate School Housing: http://www.cashnet.org 
Department of General Services, Office of Public School Construction: 
http://www.opsc.dgs.cagov 

Regulation 
approved: June 20,2007 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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Dept.lSite: Superintendent's OfFice Action Item x 
To: Board of Trustees Information Item 

Date: October 19,20f 6 # Attached Pages 

From: Scott A. Loehr, Superintendent 
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SUBJECT: First Reading: Board PolicieslRegulations/Exhibits 
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Replace BP/AR 
Replace BP/AR. 
Delete E(1), E(2) 
Replace BP 
Delete AR 
Replace BP/AR 
Replace BP/AR 
Replace BP 
Replace BP 
Add AR 
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!Replace AR 
:Replace BPIAR 
Replace AR 
Replace BP 
Delete AR 
Replace BPIAR 
Replace BP 
Replace BP 
Replace BP 
Delete BPIAWE 
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Replace BP 
Replace AR 
Replace AR 
Delete E 
Replace BPIAR 
Replace BPIAR 

Charter School Oversight 
Comprehensive Safety Plan 
Title I Program Improvement Schools 
Title I Program Improvement Schools 
Title I Program Improvement Districts 
Title I Program Improvement Districts 
School-Connected Organizations 
Uniform Complaint Procedures 
Superintendent's Contract 
Federal Grant Funds 
Federal Grant Funds 
Sale and Disposal, Equipment and Supplies 
Bids 
Inventories 
Financial Reports and Accountability 
Equipment 
Tobacco-Free Schools 
Earthquake Emergency Procedure System 
Transportation for Student with Disabilities 
Transportation for Student with Disabilities 
Free and Reduced Price Meals 
Nutrition Program Compliance 
District Records 
Certification 
Teacher Qualifications Under the No Child Left Behind A 
Employee Notifications 
Assignment 
Evaluation/Supervision 
Teacher Aides/Paraprofessionals 
Teacher Aides/Pamprofessionals 
Intradistrict Open Enrollment 
Grades/Evaluation of Student Achievement 
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AGENDA ITEM: 

2 

Replace BP 5131.62 Tobacco 
Replace BPIAR 5145.3 NondiscriminationMarassment 
Replace E 5 145.6 Parental Notifications 
Replace BPIAR 5145.7 Sexual Harassment 
Replace AR 6158 Independent Study 
Replace AR 6164.41 Children with Disabilities Enrolled by Their Parents in 

Private School 
Replace BP 6179 Supplemental Instruction 
Replace BPIAR 6200 Adult Education 
Add BB 9222 Resignation 
Replace BBIE 9270 Conflict of Interest 
Replace BB 932 1 Closed Session Purposes and Agendas 

Minor Revisions: 
Replace AR 3314 Payment for Goods and Services 
Replace AR 3515.5 Sex Offender Notification 
Replace BP 4030 Nondiscrimination in Employment 
Replace AR 41 12 Appointment and Conditions of Employment 
Replace BP 41 12.21 Interns 
Replace AR 41 12.23 Special Education Staff 
Replace E 41 12.9/42 12.9143 12.9 Employee Notifications 
Replace BP 41 17.13143 17.13 Early Retirement Option 
Replace AR 5141.4 Child Abuse Prevention and Reporting 
Replace AR 6158 Independent Study 
Replace AR 6171 Title I Programs 
Replace E(1) 9323.2 Actions by the Board 

RECOMMENDATION: CJUSD Board of Trustees approve the first reading of 
presented policieslregulations/exhi bits. 



CSBA Sample 
Exhibit 

Philosophy, Goals, Objectives, and Comprehensive Plans 

CHARTER SCHOOL OVERSIGHT 

E 0420.4 1 (a) 

REQUIREMENTS FOR CHARTER SCHOOLS 

Note: Pursuant to Education Code 47610, charter schools are exempt fiom Education Code provisions 
governing school districts unless otherwise specified in law. The following Exhibit lists some, but not 
necessarily all, legal requirements that apply to charter schools and may be used by the district to monitor a 
charter school's compliance with law. Violation of any law may subject the charter school to revocation 
pursuant to Education Code 47607; see BP 0420.43 - Charter School Revocation. 

ifte'..-l":- Charter schools ttfe shall be subject to the terns of their 
charters, any memorandum of understanding with their chartering authority, and other legal 
requirements that expressly include charter schools, inchding, but not limited to, 
requirements that each charter school: 

1 Be nonsectarian in its programs, admission policies, employment practices, and all 
other operations (Education Code 47605) 

42. Not discriminate against any student on the basis of the characteristics listed in 
Education Code 220 (Education Code 47605) 

$3. Not charge tuition (Education Code 47605) 

64. Not charge student fees for any activity that is an integral component of the 
educational program, except as authorized by those Education Code provisions that 
explicitly apply to charter schools 

[ 

3;s. Adhere to all laws establishing the minimum age for public school attendance 
(Education Code 476 1 0) 

Note: Education Code 47605 specifically prohibits a charter school fiom charging tuition, but does not 
mention fees or other charges. As clarified in the California Department of Education's (CDE) advisory 
Pupil Fees. Deoosits. and Other Charges, because charter schools are subject to the California Constitution, 
the free school guarantee of the California Constitution, Article IX, Section 5, applies to charter schools. 
Chnrter schools may only charge fees authorized by law that have been made explicitly applicable to charter 
schools. For example, charter schools may charge fees for meals and field trips pursuant to Education Code 
35330, 38082, and 38084 because those provisions apply to charter schools, but charter schools may not 
necessarily charge other fees authorized by law for school districts. In addition, Education Code 4901 1 
prohibits all public schools from requiring services or donations as a condition of enrollment or continued 
enrollment. 

84. Serve students who are California residents and who, if over 19 years of age, are 



E 0420.4 1 (b) 

CHARTER SCHOOL OVERSIGHT (continued) 

continuously enrolled in a public school and making "satisfactory progress" toward a 
high school diploma as defined in 5 CCR 1 1965 (Education Code 4761 2) 

Note: Education Code 56145 requires charter schools to serve students with disabilities in the same manner 
as other public schools. Pursuant to Education Code 47646, districts must ensure that each charter school 
that is deemed to be a public school of the district and is not its own local educational agency for special 
education purposes receives an equitable share of state and federal special education funding andor any 
necessary special education services provided by the district on behalf of disabled students in the charter 
school. 

If a charter school is operating as a public school of the district for purposes of providing special education, 
the district retains responsibility and must determine how best to ensure that all special education students 
receive n free appropriate public education (FAPE). However, the California Office of Administrative 
Hearings has ruled (Student v. Horizon Instructional S~stems Charter School) that a charter school operating 
as its own local educational agency for purposes of special education, including a charter school offering an 
independent study program, is solely responsible for providing special education students with FAPE. 

9;71 Serve students with disabilities in the same manner as such students are served in 
other pub1 ic schools (Education Code 47646,56 145) 

488: Admit all students who wish to attend the school, according to the following criteria 
and procedures: 

a. Admission to the charter school shall not be determined according to the 
student's place of residence, or that of hislher parentslguardians, within the 
state, except that any existing public school converting partially or entirely to 
a charter school shall adopt and maintain a policy giving admission preference 
to students who reside within the school's former attendance area. (Education 
Code 47605) 

If a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is 
eligible for free or reduced-price meals, it may also establish an admissions 
preference for students who are currently enrolled in the public elementary 
school and for students who reside in the public school attendance area. 
(Education Code 47605.3) 

b. If the number of students who wish to attend the charter school exceeds the 
schooIts capacity, attendance shall be determined by a public random drawing. 
However, preference shall be extended to students currently attending the 
charter school and students who reside in the district, except as provided for in 
Education Code 476 14.5, (Education Code 47605) 

c. Other admissions preferences may be permitted by the chartering district on 
an individual school basis consistent with law. (Education Code 47605) 



E 0420.41 (c) 

CHARTER SCHOOL OVERSIGHT (continued) 

9 Immediately enroll a homeless student, except where such enrollment would conflict 
with Education Code 47605(d) (Education Code 48850; 42 USC 11431-1 1435) 

I 

Note: Education Code 48859, as amended by SB 445 (Ch. 289, Statutes of 2015), requires all charter 
schools to comply - with state law rqarding the enrollment and placement of - foster youth. , 

. . - - 

42710. 2 
Comply with the requirements of Education Code 48850-48859 regarding the 
enrollment and placement of foster youth (Education Code 48853.5,48859) 

&ll. If the school offers a kindergarten program: (Education Code 48000) 

a. Offer a transitional kindergarten (TK) program to students whose fifth 
birthday is from September 2 through December 2 

Note: Pursuant to Education Code 4 8 0 0 0 , o  
. . 

. .  . . . *  
charter schools must ensure that 

credentialed teachers who are first assigned to a TK class after July 1,20 15 possess certain qualifications by 
August 1, 2020. These requirements include at least 24 units in early childhood education andlor child 
development, comparable experience in a preschool setting, and/or a child development teacher permit 
issued by the Commission on Teacher Credentialing (CTC). 

b. Ensure that any credentialed teacher first assigned to teach a TK class after 
July 1, 2015 meets the qualifications specified in Education Code 48000 by 
August 1,2020 

Note: The E tdent Suc ct (P.L. 114-95) repealed 20 USC 6319 to eliminate the 
requirement 4 

,very Stu 
ihat teach 
" . -  rers who I e academic subjech meet requiremenh for "highly qualified" - - -  

teachers, as detmea. ~ u i d a n e e  from tne U.S. Department of   ducat ion (USDOE), Transitioninp to tbg 
Everv Student Succeeds Act (ESSA): Frequentlv Asked Ouestions, clarifies that local educational 
agencies, including charter schools, will not be required to comply with "MghIy qualifiedv teacher 
requirements beginning in the 2016-17 school year. Thus, hiring practices should be based solely upon 
state Ucensure requirements. 

4412. Require its teachers to hold a certificate, permit, or other document issued by the 
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher in 
other public schools would be required to hold (Education Code 47605) 



E 0420.4 1 (d) 

CHARTER SCHOOL OVERSIGHT (continued) 

467.131 Provide annual training on child abuse and neglect reporting requirements to 
employees and persons working on their behalf who are mandated reporters, within 
the first six weeks of each school year or within six weeks of employment 
(Education Code 44691) 

Note: Education Code 44830.1 and 45 122.1 prohibit charter schools from hiring any person who has been 
convicted of a violent or serious felony as defined in Penal Code 667.5 and 1192.7, unless that person has 
received a certificate of rehabilitation and a pardon. Schools also may not retain in employment any 
temporary, substitute, or probationary employee who has been convicted of a violent or serious feIony. See 
AR 41 12.5/4212.5/4312.5 - Criminal Record Check. 

&14. Not hire any person, in either a certificated or classified position, who has been 
convicted of a violent or serious felony except as otherwise provided by law 
(Education Code 4483 0.1,45 122.1 ) 

Note: Education Code 44030.5 requires charter schools to report to the CTC any change in employment 
status due to an allegation of misconduct. See AR 4 1 17.7!43 17.7 - Employment Status Reports for further 
information about these reports. 

Report to the CTC any change in a certificated employee's employment status 
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for 
more than 10 days, retirement, or other decision not to employ or reemploy) as a 
result of an allegation of misconduct or while an allegation of misconduct is pending 
(Education Code 4403 0.5) 

44716. Meet the requirements of Education Code 47611 regarding the State Teachers' 
Retirement System (Education Code 476 10) 

28r17: Meet the requirernents of Government Code 3540-3549.3 related to collective 
bargaining in public education employment (Education Code 4761 1.5) 
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CHARTER SCHOOL OVERSIGHT (continued) 

Note: Education Code 51224.7, as added by SB 359 (Ch. 508, Statutes of 2015), requires charter 
schools that serve students in grade 9 to adopt a mathematics placement poUcy with specified 
components. 

. . . . . . . 

18. 1f the school serves students in grade 9, adopt a fair, objective, and transpanni 
mathematics placement policy, with specified components (Education Code 
51224.7) 

)I Exit Ex 
5 172 (Cb -- - 

Note: Education Code 47605 requires charter schools to conduct statewide assessments, iacluding, but 
not I igh Schoc :amination (Education Code 60850-60859). However, 
Edu 3ed by SE I. 572, Statutes of 2015), suspends the administration 
of the exit examination through the 2017-18 school year, 

- - 

&19. Meet all statewide standards and conduct 
any statewide 

assessments applicabIe to noncharter public schools (Education Code 47605, 
476 12.5,60605,60850-60859) 

Note: Education Code 60851.6, as added by SB 172 (Ch. 572, Statutes of 2015), requires charter 
schools lo retroactively grant diplomas to student4 who met all graduation requiremenh except for! 

I passage of the high school exit examination, as provided in item #20 below. I 
- - . . . . . . . . . . . - 

20. untilJuly 31,2018, grant a high school diploma to any-student who completed 
grade 12 in the 2003-04 school year or a subsequent school. year and who has met 
all applicablt ation requirements other than the passage of the high school 
exit examinai gucation Code 60851.6) 

Note: Education Code 47612.5 specifies, by grade level, the minimum number of instructional minutes that 
must be offered each fiscal year. Any charter school that fails to meet the requirement will have its state 
apportionment reduced in proportion to the percentage of instructional minutes that the school fails to offer. 
Education Code 47612.5 and 47612.6 provide that neither the State Board of Education nor the 
Superintendent of Public Instruction may waive the required number of instructional minutes but may waive 
the fiscal penalties under specified conditions. 

Ek21; Offer at least the number of instructional minutes required by law for the grade levels 
provided by the charter school (Education Code 46201.2,476 12.5) 

Note: Education Code 47612.5 provides that charter schools offering independent study are subject to 
Education Code 5 1745-5 1749.3. Education Code 5 1745 requires that no course included among the courses 
required for graduation may be offered solely through independent study. However, pursuant to 5 CCR 
11705, a charter school offering grades 9-12 shall be deemed to be an "alternative school" for purposes of 
independent study and thus, according to the CDE, would comply with this provision because students in 
such alternative schools are enrolled voluntarily and, if they wished, could attend any other district high 
school in which the courses were offered via classroom instruction. 

24722. If the school provides independent study, meet the requirements of Education Code 



CHARTER SCHOOL OVERSIGHT (continued) 

51745-51749.3, except that the school may be allowed to offer courses required for 
graduation solely through independent study as an exception to Education Code 
5 1745(e) (Education Code 47612.5,51747.3; 5 CCR 1 1705) 

Z 2 3 .  Identify and report to the Superintendent of Public Instruction (SPI) any portion of its 
average daily attendance that is generated through nonclassroom-based instruction, 
including, but not limited to, independent study, home study, work study, and 
distance and computer-based education (Education Code 47612.5, 47634.2; 5 CCR 
11963.2) 

%24. If the school offers competitive athletics, annually post on the school's web site or on 
the web site of the charter operator the total enrollment of the school classified by 
gender, the number of students who participate in competitive athletics classified by 
gender, and the number of boys' and girls' teams cIassified by sport and by 
competition level (Education Code 221.9) 

g 2 5 .  If the school offers an athletic program, annually provide an information sheet about 
concussion and head injury to athletes and their parentslguardians, which must be 
signed and returned to the school before the athlete initiates practice or competition. 
In the event that an athlete is suspected of sustaining a concussion or head injury in an 
athletic activity, hdshe shall be immediately removed from the activity for the 
remainder of the day and shall not be permitted to return to the activity until he/she is 
evaluated by a licensed health care provider and receives written clearance to return 
to the activity. (Education Code 49475) 

%26, On a regular basis, consult with parents/guardians and teachers regarding the school's 
educational programs (Education Code 47605) 

Note: Education Code 48907 requires charter schools to establish a written "publications code" related to 
students' rights to freedom of speech and of the press. These written rules and regulations must include 
reasonable provisions for the time, place, and manner in which free expression may take place within the 
charter school's jurisdiction. 

~ 2 7 .  Provide students the right to exercise freedom of speech and of the press including, 
but not limited to, the use of bulletin boards; the distribution of printed materials or 
petitions; the wearing of buttons, badges, and other insignia; and the right of 
expression in official publications (Education Code 48907,48950) 

3&28. Maintain written contemporaneous records that document all student attendance and 
make these records available for audit and inspection (Education Code 47612.5) 
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CHARTER SCHOOL OVERSIGHT (continued) 

%29. If a student subject to compulsory kll-time education is expelled or leaves the charter 
school without graduating or completing the school year for any reason, notify the 
Superintendent of the school district of the student's last known address within 30 
days and, upon request, provide that district with a copy of the student's cumdative 
record, including a transcript of grades or report card, and health information 
(Education Code 47605) 

3&30( Electronically submit the grade point average of all students in grade 12 to the 
Student Aid Commission each academic year for use in the Cal Grant program, after 
notifying the students and their parentslguardians as applicable, by October 15 of 
each year, of the opportunity to opt out of being deemed a Cal Grant applicant within 
a specified period of time of at least 30 days (Education Code 69432.9) 

33;31. Comply with the California Building Standards Code as adopted and enforced by the 
local building enforcement agency with jurisdiction over the area in which the charter 
school is located, unless the charter school facility meets either of the following 
conditions: (Education Code 476 10,476 10.5) 

a. The facility complies with the Field Act pursuant to Education Code 17280- 
17317 and 17365-17374. 

b. The facility is exclusively owned or controlled by an entity that is not subject 
to the CaIifornia Building Standards Code, including, but not limited to, the 
federal government. 

Note: Education Code 222, as added by AB 302 (Ch. 690, Statutes of 2015), requires charter schools to 
provide reasonable lactation accommodatfons to students as provided in item #32 below. 

32. Provide reasonable accommodations on campus to a lactating student to express 
breast milk, breastfeed an infant child, or address other needs related to 
breastfeeding (Education Code 222) 

34733. Ensure the availability and proper use of emergency epinephrine auto-injectors by: 
(Education Code 494 14) 

a. Providing school nurses or other voluntary, trained personnel with at least one 
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CHARTER SCHOOL OVERSIGHT (continued) 

regular and one junior device for elementary schools and, for secondary 
schools, one regular device if there are no students who require a junior device 

b. Distributing a notice at least once per school year to all staff requesting 
volunteers and describing the training that volunteers will receive 

c. Providing defense and indemnification to volunteers for any and all civil 
liability fiom such administration 

~ 3 4 .  Promptly respond to all reasonable inquiries fiom the district, the county office of 
education, or the SPI, including, but not limited to, inquiries regarding the school's 
financial records (Education Code 47604.3) 

3&35. Annually prepare and submit financial reports to the district Governing Board and the 
County Superintendent of Schools in accordance with the following reporting cycle: 

a. By July 1, a preliminary budget for the current fiscal year. For a charter 
school in its first year of operation, financial statements submitted with the 
charter petition pursuant to Education Code 47605(g) will satisfy this 
requirement. (Education Code 47604.33) 

b. By July I each year, an update of the school's goals and the actions to achieve 
those goals as identified in the charter, developed using the SBE local control 
and accountability plan template in 1 
47g68;5 5 CCR 15497.5. This report shall include a review of the progress 
toward the goaIs, an assessment of the effectiveness of the specific actions 
toward achieving the goals, a description of changes the school will make to 
the specific actions as a result of the review and assessment, and a listing and 
description of expenditures for the fiscal year implementing the specific 
actions. (Education Code 47604.33,47606.5; 5 CCR 15497.5) 

When conducting this review, the governing body of the school may consider 
qualitative information including, but not limited to, findings that result from 
any school quality reviews conducted pursuant to Education Code 52052 or 
any other reviews. To the extent practicable, data shall be reported in a 
manner consistent with how information is reported on a school accountability 
report card. The update shall be developed in consultation with teachers, 
principals, administrators, other school personnel, parents/guardians and 
students. (Education Code 47606.5) 

c. By December 15, an interim financial report for the current fiscal year 
reflecting changes through October 3 1. (Education Code 47604.33) 



CHARTER SCHOOL OVERSIGHT (continued) 

d. By March 15, a second interim financial report for the current fiscal year 
reflecting changes through January 3 1. (Education Code 47604.33) 

e. By September 15, a final unaudited report for the full prior year. The report 
submitted to the Board shall include an annual statement of all the charter 
school's receipts and expenditures for the preceding fiscal year. (Education 
Code 42 100,47604.33) 

f. By December 15, a copy of the charter school's annual, independent financial 
audit report for the preceding fiscal year, unless the charter school's audit is 
encompassed in the district's audit. The audit report shall also be submitted to 
the state Controller and the California Department of Education. (Education 
Code 47605) 

-- . . ,  

36. 1f a direct-funded charter school, adopt and implement uniform  complain^ 
procedures to resolve complaints of unIawfu1 discrimination or alleged violation 
of a state or federal law or regulation governing educationa1 programs, in 
accordance with 5 CCR 4600-4670 (5 CCR 4600) 

: 
: 

37. Annually adopt a school accountability report card containing the information 
specified in state law, and notify parents/guardians that a hard copy will be 
provided upon request (Education Code 33126-33126.15,35256-33258, 41409.3, 
47612; California Constitution, Article XVI, Section 8.5) 

Note: Districts should consult with legal counsel regarding the applicability of state law other than the 
Education Code to charter schools; 

Note: Pursuant to 5 CCR 4600, direct-funded charter schools are subject to state requirements to 
adopt uniform complaint procedures for investigating and resolving specified types of complaints in 
accordance with 5 CCR 4600-4670. See BPJAR 1312.3 - Uniform Complaint Procedures for fur the^ 
information about types of complaints addressed through these procedures, required notifications, 
timelines, and other requirements. 

In addition, charter schools shall comply with the state and federal constitutions, applicable 
federal laws, and state laws that apply to govenunental agencies in general, such as the 
Brown Act requirements in Government Code 54950-54963 and the conflict of interest 
laws in Government Code 1090-1099 and 87100-91014. 

1 
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E 0420.4 -&A- 1 (a) 
I 

CHARTER SCHOOL OVERSIGHT 

REQUIREMENTS FOR CHARTER SCHOOLS 

Charter schools are exempt fiom provisions of the Education Code unless they are expressly 
included in the law. However, charter schools are subject to the terms of their charters, any 
memorandum of understanding with their chartering authority, and other legal requirements 
including, but not limited to, requirements that each charter school: 

1. Comply with the state and federal constitution and applicable state and federal laws 

2.  omp ply with state laws that apply to governmental agencic- In general, such as the 
Brown Act requirements in Government Code 54950-54963 

3. Be nonsectarian in its programs, admission policies, employment practices, and a11 
other operations (Education Code 47605) 

4. Not discriminate against any student on the basis of the characteristics listed in 
Education Code 220 (Education Code 47605) 

5. Not charge tuition (Education Code 47605) 

6. Not charge student fees for any activity that is an integral component of the 
educational program, except as authorized by those Education Code provisions that 
explicitly applx to 1s 

,- - 
7. Adhere to all laws establishing the minimum age for public school attendance 

(Education Code 476 10) 

8. Serve students who are California residents and 10, if over 19 years of age, are 
continuously enrolled in a public school and making "satisfactory progress" toward a 
high school diploma as defined in 5 CCR 1 1965 (Education Code 476 12) 

Y 
9. Serve students with disabilities in the same manner as such students are served i q  

other public s-s (Education Code 47646.56 145) 
- --., 

10. Admit all students who wish to attend the school, according to the following criteria 
and procedures: 

shall not be detrmined according to the 
student's place of residence, or that of hislher parents/guardians, within the 
state, except that any existing public school converting *idly or entirely to 
a charter school shall adopt and maintain a policy giving admission preference 
to students who reside within the school's former attendance area. (Education 
Code 47605) 
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If  a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is 
eligible for free or reduced-price meals, it may also establish an admissions 
preference for students who are currently enrolled in the public elementary 
school and for students who reside in the public school attendance area. 
(Education Code 47605.3) 

b. If the number of students who wish to attend the charter school exceeds the 
school's capacity, attendance shall be determined by a public random drawing. 
However, preference shall be extended to students currently attending the 
charter school and students who reside in the district, except as provided for in 
Education Code 47614.5. (Education Code 47605) 

c. Other admissions preferences may be permitted by the chartering district on 
an individual school basis consistent with law. (Education Code 47605) 

1 1. Immediately enroll a homeless student, except where such enrollment would conflict 
with Education Code 47605(d) (Education Code 48850; 42 USC 1 143 1-1 1435) 

12. If the school participates as a member of a special education local plan area (SELPA), 
comply with the requirements of Education Code 48850-48859 regarding the 
enrollment and placement of foster youth (Education Code 48853.5,48859) 

13. If the school offers a kinc :en program: (Education Code 48000) 

Offer a transitional kindergarten (TK) program to students whose fifth 
birthday is from September 2 through December 2 

b. Ensure that any credentialed teacher first assigned to teach a TK class after 
July 1, 2015 meets the qualifications specified in Education Code 48000 by 
August 1,2020 

14. Require its teachers to hold a certificate, permit, or other document issued by the 
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher in 
other public schools would be required to hold (Education Code 47605) 

15. Require its teachers of core academic subjects to satisfy requirements for "highly 
qualified teachers" as defined by the State Board of Education (SBE) (20 USC 63 19; 
34 CFR 300.1 8) 
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CHARTER SCHOOL O ~ G H T  (continued) 

16. Provide annual training on child abuse and neglect reporting requirements to 
employees and persons working on their behalf who are mandated reporters, within 
the first six weeks of each school year or within six weeks of employment 
(Education Code 4469 1) 

17. Not hire any person, in either a certificated or classified position, who has been 
convicted of a violent or serious felony except as otherwise provided by law 
(Education Code 44830.1,45 122.1) 

18. Report to the CTC any change in a certificated employee's employment status 
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for 
more than 10 days, retirement, or other decision not to employ or reemploy) as a 
result of an allegation of mi allegation of misconduct is pending 
(Education Code 44030.5) - 

5- . -.Le 
19. Meet the requirements of Education Code 47611 regarding the State Teachers' 

Retirement System (Education Code 4761 0) 

20. Meet the requirements of Government Code 3540-3549.3 related to collective 
bargaining in public education employment (Education Code 476 1 1.5) 

21. If the school receives Title I funds, meet federal requirements for qualifications of 
paraprofessionals working in programs supported by Title I h d s  (20 USC 63 19) 

22. Meet all statewide standards and conduct the student assessments required by 
Education Code 60605 and 60851 and any other statewide standards or assessments 
applicable to noncharter public schools (Education Code 47605,47612.5) 

23. Offer at least the number of instructional minutes required by law for the grade levels 
provided by the charter school (Education Code 46201.2,47612.5) 

24. If the school provides independent study, meet the requirements of Education Code 
5 174551749.3, except that the school may be allowed to offer courses required for 
graduation solely through independent study as an exception to Education Code 
5 1 745(e) (Education Code 476 12.5,5 1 747.3; 5 CCR 1 1705) 

25. Identify and report to the Superintendent of Public Instruction (SPI) any portion of its 
average daily attendance that is generated through nonclassroom-based instruction, 
including, but not limited to, independent study, home study, work study, and 
distance and computer-based education (Education Code 47612.5, 47634.2; 5 CCR 
1 1963.2) 
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If the school offers competitive athletics, annually post on the school's web site or on 
the web site of the charter operator the total enrollment of the school cIassified by 
gender, the number of students who participate in competitive athletics classified by 
gender, and the number of boys' and girls' teams classified by sport and by 
competition level (Education Code 221.9) 

If the school offers an athletic program, annually provide an information sheet about 
concussion and head injury to athletes and their parents/guardians, which must be 
signed and returned to the school before the athlete initiates practice or competition. 
In the event that an athlete is suspected of sustaining a concussion or head injury in an 
athletic activity, he/she shall be immediately removed from the activity for the 
remainder of the day and shall not be permitted to return to the activity until helshe is 
evaluated by a licensed health care provider and receives written clearance to return 
to the activity. (Education Code 49475) 

On a regular basis, consult with parentslguardians and teachers regarding the school's 
educational programs (Education Code 47605) 

Provide students the right to exercise freedom of speech and of the press including, 
but not limited to, the use of bulletin boards; the distribution of printed materials or 
petitions; the wearing of buttons, badges, and other insignia; and the right of 
expression in official pub 'ns (Education Code 41 17,48950) ~ i -  z-- ;-ix 

- 
Maintain written contempor ous records that docru n student a&an&~ 
make these records availablt rut audit and inspection \~rlucation Code 47612.5) 

If a student subject to compulsory full-time education is expelled or leaves the charter 
school without graduating or completing the school year for any reason, notifL the 
Superintendent of the school district of the student's last known address within 30 
days and, upon request, provide that district with a copy of the student's cumulative 
record, including a transcript of grades or report card, and health information 
(Education Code 47605) 

Electronically submit the grade polnr average of all students in graae IL me 
Student Aid Commission each academic year for use in the Cal Grant program, ~ A e r  
notifying the students and their parentsiguardians as applicable, by October 15 of 
each year, of the opportunity to opt out of being deemed a Cal Grant applicant within 

ys  d ducat ion Code 69432.9) - 

Comply with the California Building Standards Code as adopted and enforced by the 
local building enforcement agency with jurisdiction over the area in which the charter 
school is located, unless the charter school facility meets either of the following 
conditions: (Education Code 476 10,4761 0.5) M ' ~ ~ m - @  -- 

4 I; 



CHARTER SCHOOL OVERSIGHT (continued) 

a. The facility complies with the Field Act pursuant to Education Code 17280- 
173 17 and 17365-1 7374. 

b, The facility is exclusively owned or controlled by an entity that is not subject 
to the California Building Standards Code, including, but not limited to, the 
federal government. 

Ensure the availability and proper use of emergency epinephrine auto-injectors by: 
(Education Code 49414) 

a. Providing school nurses or other voluntary, trained personnel with at least one 
regular and one junior device for elementary schools and, for secondary 
schools, one regular device if there are no students who require a junior device 

HAF 
b. Distributing a notice at least once per school year to all staff requesting 

volunteers and describing the training that volunteers will receive 

c. Providing defense and indemnification to volunteers for any and all civil 
liability from such administration 

35. Promptly respond to all reasonable inquiries from the district, the county office of 
education, or the SPI, including, but not limited to, inquiries regarding the school's 
financial records (Education Code 47604.3) 

36. Annually prepare and submit financial reports to the district Governing Board and the 
County Superintendent of Schools in accordance with the following reporting cycle: 

a. By July 1, a preliminary budget for the current fiscal year. For a charter 
school in its first year of operation, financial statements submitted with the 
charter petition pursuant to Education Code 47605(g) will satis@ this 
requirement. (Education Code 47604.33) 

b. By July 1 each year, an update of the school's goals and the actions to achieve 
those goals as identified in the charter, developed using the SBE template in 
accordance with Education Code 47606.5. This report shall include a review 
of the progress toward the goals, an assessment of the effectiveness of the 
specific actions toward achieving the goals, a description of changes the 
school will make to the specific actions as a result of the review and 
assessment, and a listing and description of expenditures for the fiscal year 
impIementing the specific actions, (Education Code 47604.33,47606.5) 
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When conducting this review, the governing body of the school may consider 
qualitative infomation including, but not limited to, findings that result fiom 
any school quality reviews conducted pursuant to Education Code 52052 or 
any other reviews. To the extent practicable, data shdl be reported in a 
manner consistent with how information is reported on a school accountability 
report card. The update shall be developed in consultation with teachers, 
principals, administrators, other school personnel, parents/guardians and 
students. (Education Code 47606.5) 

c. By December 15, an interim financial report for the current fiscal year 
reflecting changes through October 3 1. (Education Code 47604.33) 

By March 15, a second interim financial report for the current fiscal year 
reflecting changes through January 3 1, (Education Code 47604.33) 

By September 15, a final unaudited report for the full prior year. The report 
submitted to the Board shall include an annual statement of all the charter 
school's receipts and expenditures for the preceding fiscal year. (Education 
Code 42 100,47604.33) 

f, By December 15, a copy of the charter school's annual, independent financial 
audit report for the preceding fiscal year, unless the charter school's audit is 
encompassed in the district's audit. The audit report shall also be submitted to 
the state Controller and the California Department of Education. (Education 
Code 47605) 

Exhibit 
adopted: October 2 1,20 15 
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CSBA Sample 
Board Policy 

Philosophy, Coals, Objectives, and Comprehensive Plans 

COMPREHENSIVE SAFETY PLAN 

The Governing Board recognizes that students and staff have the right to a safe and secure 
campus where they are free from physical and psychological harm. The Board is hlly 
committed to maximizing school safety and to creating a positive learning environment that 
includes strategies for violence prevention and high expectations for student conduct, 
responsible behavior, and respect for others. 

(cf: 041 0 - Nondiscrimination in District Programs and Activities) 
(cf: 1312.3 - Un form Complaint Procedures) 
(cf. 351 5 - Campus Secttrip) 
(cf. 3515.2 - Disruptions) 
(cJ: 3515.3 - District Police/Securiry Departmenl) 
(d35I5.7 - Firearms on School Grounds- 
(cf. 5131 - Conduct) 
( i  5131.2 - ~ u l b i n d  
(cf: f 131.4 - Student Disturbances) 
(cf. 51 31.7 - FYeapons and Dangerous Instruments) 
(if. 51 36 - Gangs) 
(cf. 51 37 - Positive Sclrool Climate) 
(cf. 51 38 - Conflict Resolution/Peer Mediation) 
(cf: 51 44 - Discipline) 
(cf: 51 44.1 - Suspension and Expulsion/Dtre Process) 
(cJ: 51 44.2 - Suspension and EapulsionlDue Process (Students with Disabilities)) 
(cf. 51 45.3 - Nondiscrimination/Harassment) 
(cf. 51 45.7 - Sexual Harassment) 
(cf. 51 45.9 - Hate-Motivated Behavior) 

Note: Pursuant to Education Code 32281 and 32286, each school is required to adopt a comprehensive 
school safety plan (Option 1 below). However, districts with an average daily attendance (ADA) of 2,500 or 
less are authorized by Education Code 32281 to develop a districtwide safety plan in lieu of developing 
school plans; hus, those districts may select either Option 1 or 2 to reflect district practice. Any district may 
choose to develop both district and school plans. 

OPTION 1: (Districts with more than 2,500 ADA that choose to develop school site 
plans) 

The school site council at each district school shall develop a comprehensive school safety 
plan relevant to the needs and resources of that particular school. New school campuses shall 
develop a safety plan within one year of initiating operations, (Education Code 32281, 
32286) 

(cf: 0420 - School Plans/Site Cotmcils) 
(cJ 1220 - Citizen Adt~isory Committees) 



COMPREHENSIVE SAFETY PLAN (continued) 

The school safety plan shaIl take into account the school's staffing, available resources, and 
building design, as well as other factors unique to the site. 

Note: The following two paragraphs apply to all districts. Education Code 32286 requires that the school 
site council review and update the comprehensive safety plan by March 1 of each year. In districts 
with ADA of 2,500 or less tbat choose to develop a districtwide plan in accordance with Option 2 
above, the Superintendent or designee may conduct the annual review: 

Pursuant to Education Code 32288, the updated plan(s) must be submitted to the district for 
approval. The Board may choose to delegate to the Superintendent or designee the responsibility to 
review and approve the updated plans, but the Board remains responsible for ensuring compIiance 
with the law. 

The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year 
and forwarded to the Board for approva~. (Education Code 32286,32288) 

The Board shall review the comprehensive safety plan(s) in order to ensure compliance with 
state law, Board policy, and administrative regulation and shall approve the plan(s) at a 
regularly scheduled meeting. 

(cf 05500 - Accountabiliry) 
(c. 9320 - Meetings and Notices) 

I Note: Education Code 32288 requires that districts notify the California Department of ~d-I 
I school has not complied with the safety plan requirements. In the event that the Superintendent of Public 1 

Instruction determines that there has been a willfbl failure by a district to make report required by 
Education Code 32280-32289, Education Code 32287 provides that the district may be fined up to $2,000. 

By October 15 of each year, the Superintendent or designee shall notify the California 
Department of Education of any schools that have not complied with the requirements of 
Education Code 32281. (Education Code 32288) 



COMPREHENSIVE SAFETY PLAN (continued) 

Tactical Response Plan 

Note: The following section is optional. Pursuant to Education Code 32281, 
the Governing Board may, after consulting with law enforcement officials, elect to 

have the district, rather than the school site council, develop those portions of the comprehensive safety plan 
that include tactical responses to criminal incidents that may result in death or serious bodily i n iw .  

Notwithstanding the process described above, any portion of a comprehensive safety plan 
that includes tactical responses to criminal incidents that may result in death or serious bodily 
injury at the school site, including steps to be taken to safeguard students and staff, secure the 
affected school premises, and apprehend the criminal perpetrator(s), shall be developed by 
district administrators in accordance with Education Code 3228 1. In developing such 
strategies, district administrators shall consult with law enforcement officials and with a 
representative of an employee bargaining unit, if helshe chooses to participate. 

When reviewing the tactical response plan, the Board may meet in closed session to confer 
with law enforcement officials, provided that any vote to approve the tactical response plan is 
announced in open session following the closed session. (Education Code 32281) 

(cf: 41 1 9.23/4219.23/4319.23 - Unauthorized Release of ConftdentiaI/Privileged Infomation) 
(cf: 901 1 - Disclosure of Con/dential/Privileged Information) 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 

Public Access to Safety Plan(s) 

The Superintendent or designee shall ensure that an updated file of a 1  safety-related plans 
and materials is readily available for inspection by the public. (Education Code 32282) 

(cf: 1340 - Access to District Records) 

Note: The following paragraph is optional. Pursuant to Education Code 32281, 
LCI._ the Board may choose to prohibit disclosure of those portions of the 
comprehensive safety plan that include tactical responses to criminal incidents. 

However, those portions of the comprehensive safety plan that include tactical responses to 
criminal incidents shall not be publidy disclosed. 

Legal Reference: (see next page) 



COMPREHENSIVE SAFETY PLAN (continued) 

Legal Reference: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination 
32260-32262 interagency School Safety Demonstration Act of 1985 
322 70 Sciiool safety cadre 
32280-32289 School safety plans 
32290 Safety devices 
351 47 School site councils and advisory committees 
35183 School dress code; uniJorms 
35291 Rules 
35291.5 School-adopted discipline rules 
35294.10-35294.15 School Safery and Violence Prevention Act 
48900-48927 Suspension and expulsion 
48950 Speech and other communication 
49079 Noti/cation to teacl~er; student act constituting grounds for suspension or expulsion 
67381 Violent crime 
PENAL CODE 
422.55 Definition of hate crime 
626.8 Disnrptions 
11164-1 11 74.3 Child Abuse and Neglect Reporting Act 
CALIFORNIA CONSTITUTION 
Article 1, Section 28(c) Righl to Safe Scl~ools 
CODE OF REGULA TIONS. TITLE 5 
11 987-1 1987.7 Sciiool Community Violence Prevention Program requirements 
11 992-1 1993 Dejnition, persistently dangerous schools 
UNITED STATES CODE. TITLE 20 
M * .  , 

7111-7122 Student Support and Academic Enrichment G r a m  
7912 Tmnsfers porn persistently dangerous schools 
UWITED STATES CODE. TITLE 42 
12101-12213 Americans with Disabilities Act 

Managemenr Resources: 
CSBA PUBLICA TZONS 
Ubdated L e d  Guidance: protect in^ Trans~ender and Gender Nonconformin~Studenb ~ ~ a i n G  
Sex Discrimination, July 2016 
Safe Schools: Strateaies for Governino Boards to Enstrre Student Succe.~~, October 201 1 
Commrrnitv Schools: Partnerships Stcpportino Studen~s. Families and Communities, Policy Briej 
October 2010 
Cvberbullvinp: Policy Considerations h r  Boards, Policy Brief; July 2010 
Providing a S a k  Nondiscriminatorv School Environment for AMfdm& Transpender and ~ende* 
Nonconf~rNtinf? Students, Policy Briefj +lp&MM February 2014 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICA TIONS 
Safe Sclrools: A Plmninn Guide fbr Action, 2002 
FEDERAL B UREA U OF INVESTIGA T I N  PUBLIC4 TION8 
Uniform Crime Reporting Handbook, 2004 

Management Resources continued: (see next page) 



COMPREHENSIVE SAFETY PLAN (continued) 

Management Resources: (continued) 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Practical Information on Crisis Plannin~: A Gtiide for Sclrools and Communities, January 2007 

US. SECRET SERVICE AND US.  DEPARTMENT OF EDUCA TIUN PUBLICA TIUNS 
Threat Assessment in Schools: A Guide to Manacing Tltreatenine Situations and to Creatine Safe 
School Climates, 2#2 2004 
tVEB SITES 
CSBA: http://~nnv.csba.org 
Calfirnia Department of Education, Safe Schools: httpr/hnv.cde.ca.gov/ls/ss 

cego; 
Calfirnia Healthy Kids Survey: Irttp:i;cltks.s.rvested. org 
Centers for Disease Control and Prevention: II ~tp:~~~nnv.cdc.gov~ViolencePrevention 
Federal Bureau of Znvestigation: htrp://~nnv.Jbi.gov 

National Center for Crisis Management: irttp:~/~v~nv+sciroolcrisisresponse.com 
National School Safely Center: iittp:J~~nnv.sc~ioolsafe~+us 
U.S. Department of Education: htrp:~~~nnv.ed.gov 
U.S. Secret Service, National l3reat Assessment Center: 
h t t p : / / ~ ~ v w . s e c r e t s e r v i c e . g o v / ~ p r o f e c t i o n / n t a c  

Policy Reference UPDATE Service 
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Center USD 
Board Policy 
Comprehensive Safety Plan 

BP 0450 
Philosophy, Goals, 01 les and Comprehensive Plans 

The Governing Board recognizes that students and staff have the right to a safe and secure 
campus where they are free fiom physical and psychological harm. The Board is fully 
committed to maximizing school safety and to creating a positive learning environment that 
includes strategies for violence prevention and high expectations for student conduct, 
responsible behavior, and respect for othms. 

(cf: 0410 - Nondiscrimination in District Programs and Activities 
(~$1312.3 - U n i / m  Complaint Procedures) v' 
(cf: 3515 - Campus Securio 
(cf: 3515.2 - ~ i k u ~ t i o n s )  - 

(cf: 3515.3 - District Police/Securi@ Department) 
(cf: 5131 - Conduct) 
(cf: 51 3 1.4 - Student Disturbances) 
(cf: 5131.7 - Weapons and Dangerous Instruments) 
(cf: 51 36 - Gangs) 
(cJ 5137 - Positive School Climate) 
(if: 5138 - Conjlict ResolutiodPeer Mediation) 
(cJ 5144 - Discipline) 
(cJ 51 44.1 - Suspension and Expulsion/Due Process) 
(cJ 5144.2 - Suspension and ErpulsiodDue Process (Students with Disabilities)) 
(cf: 5145.3 - Nondiscrimination/Harassment) 
(cf: 51 45.7 - Sexual Harassment) 
(cf: 5145.9 - Hate-Motivated Behavior) 

(Districts with more than 2,500 ADA and districts with 2,500 or less ADA that choose to 
develop school site plans) 

The school site council at each district school shall develop a comprehensive school safety 
plan relevant to the needs and resources of that particular school. New schooI campuses shall 
develop a safety plan within one year of initiating operations. (Education Code 32281, 
32286) .- 

- %., 

(cf: 0420 - School Plans/Site Councils) 
(cf: 1220 - Citizen Advisory Committees) 

The school safety plan shall take into account the school's staffing, available resources, and 
building design, as well as other factors unique to the site. 

Each school shall forward its comprehensive safety plan to the Board for approval. 
(Education Code 32288) 
The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year. 
(Education Code 32286) 



The Board shall review the comprehensive safety plan(s) in order to ensure compliance with 
state law, Board policy, and administrative regulation and shall approve the plan(s) at a 
regularly scheduled meeting. 

(cf: 0500 - Accountabilio) 
(cJ 9320 - Meetings and Notices) 

By October 15 of each year, the Superintendent or designee shall notify the California 
Department of Education of any schools that have not complied with the requirements of 
Education Code 3228 1. (Education Code 32288) 

Tactical Response Plan 

Notwithstanding the process described above, any portion of a comprehensive safety plan 
that includes tactical responses to criminal incidents that may result in death or serious bodily 
injury at the school site, including steps to be taken to safeguard students and staff, secure the 
affected school premises, and apprehend the criminal perpetrator(s), shall be developed by 
district administrators in accordance with Education Code 32281. In developing such 
strategies, district administrators shall consult with law enforcement officials and with a 
representative of an employee bargaining unit, if hekhe chooses to participate. 

When reviewing the tactical response plan, the Board may meet in closed session to confer 
with law enforcement officials, provided that any vote to approve the tactical response plan is 
announced in open session following the closed session. (Education Code 32281) 

(cf: 41 19.23/42 19.23/43 19.23 - Unauthorized Release ofConfidential/Privileged Infinnation) 
(cf: 901 1 - Disclosure of Confdential!Privileged Information) 
(cf: 9321 - Closed Session Purposes and Agendas) 
(cf: 9321.1 - Closed Session Actions and Reports) 

Public Access to Safety Plan(s) 

The Superintendent or designee shalI ensure that an updated file of all safety-related plans 
and materials is readily available for inspection by the public. (Education Code 32282) 

(cJ: 1340 -Access to District Records) 

However, those portions of the comprehensive safety plan that include tactical responses to 
criminal incidents shall not be publicly disclosed. 

Legal ReJerence: (see next page) 



Legal Refirence: 
m m D E  

200-262.4 Prohibition of discrimination 
32260-32262 Interagency School Safety Demonstration Act of 1985 
322 70 School saJty cadre 
32280-32289 School safety plans 
32290 Safety devices 
35147 School site councils and advisory committees 
35183 School dress code; tmgorms 
35291 Rules 
35291.5 School-adopted discipline rules 
35294.10-35294.15 School Safery and Violence Prevention Act 
41510-41514 School Safety Consolidated Competitive Grant Program 
48900-4892 7 Suspension and expulsion 
48950 Speech and other communication 
49079 NotiJication to teacher; student act constituting grounds for suspension or expulsion 
67381 Violent crime 
lmxduuE 
422.55 Dejnition of hate crime 
626.8 Disruptions 
11164-1 11 74.3 Child Abuse and Neglect Reporting Act - 
Article I ,  Section 28(i) Right to Sufi Schools 

w r n r n T I 0 M  
11 987-1 1987.7 School Communiry Violence Prevention Program requirements 
I1 992-1 1993 Definition, persistently dangerous schools 

STA T E S W e  
7101- 7165 Safe and Drug Free Schools and Communities 
7912 Transfirs from persistently dangerous schools 
UNITED 3TA.T- 
12101-12213 Americans with Disabilities Act 

Management Resources: (see next page) 



Management Resources: 
D B A  PWBEI- 

Third Edition, October 
201 r 
c u m i t @  Policy Brie/; 
October 2010 

Policy Brief; April 2010 

CSBA: http:fimvw.csba.org 
Cal&40mia Department of Education, Safi Schools: http:huw.cae.ca.g "'siss 
Calfomia Emergency Management Agency: http://~1w.calema.ca.gov 
Calgomia Healthy Kids Survey; httpdichkr, rvested.org 
Centers for Disease Control and Prevention: http://~~u,cdc+gov~ViolencePrevention 
Federal Bureau of investigation: http://www.fii.gov 
National Alliance for Safe Schools: lit~://~~vmv.safeschools,.org 
National Center for Crisis Management: htrp://~vmv.schoolcrisisresponse.com 
National School Safety Center: htlp://wrnv.sclioolsaSety.us 
US. Department of Educatiow ht@://rnnv.ed.gov 
US. Secre&vice, National Threat Assessment Center: http:~~u.secretservice.gov~ntac-ssi.shtm1 

Policy 
adopted: October 17,2012 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Philosophy, Goals, Objectives, and Comprehensive Plans AR 0450(a) 

COMPREHENSIVE SAFETY PLAN 

Note: The following optional administrative regulation should be revised to reflect district practice. 

-. - -  - 
pursuant to Education Code 234.5, the CaliTod-a ~ e ~ a r h e n t  of Education has posted on its web site 
a Iist of statewide resources for youth who have been affected by gangs, gun violence, and 
psychological trauma caused by violence at  home, a t  school, and in the communityi 

Development and Review of Comprehensive School Safety Plan 

Note: The following section reflects requirements for the development of site-level comprehensive safety 
plans pursuant to Education Code 32280-32289 and is for use by districts that selected Option 
1 in the accompanying Board policy. Districts with an average daily attendance (ADA) of 2,500 or less that 
selected d y  Option 2 in the accompanying Board policy (i.e., that have developed a districtwide 
comprehensive safety plan applicable to all school sites in lieu of individual site plans, as authorized by 
Education Code 3228 I )  should omit this section. 

. . 
Pursuant to Education Code 32281, 9 . s the Governing 
Board may elect to have district administrators, rather than the school site council, develop those portions of 
the comprehensive safety plan that include tactical responses to criminal incidents that may result in death or 
serious bodiIy injury; see the accompanying Board policy. 

The school site council shall consult with local law enforcement in the writing and 
develophgment of the comprehensive school safety plan. When practical, the school site 
council also shall consult with other school site councils and safety committees. (Education 
Code 3228 1,32282) 

(cf: 0420 - School Plans/Site Cotmcils) 

The school site council may delegate the responsibility for developing a comprehensive 
safety plan to a school safety planning committe- composed of the 
following members: (Education Code 3228 1) 

1. The principal or designee 

2. One teacher who is a representative of the recognized certificated employee 
organization 

3. One parendguardian whose child attends the school 

4. One classified employee who is a representative of the recognized classified 
employee organization 



COMPREHENSIVE SAFETY PLAN (continued) 

Note: Item #5 below may be modified to specify other groups or individuals who will be represented on the 
committee. For example, the committee might include representatives of social service agencies, other city 
or county agencies, health care and emergency service providers, community-based organizations, and/or 
students. 

5. Other members, if desired 

(cf. 1220 + Citizen Advisory Committees) 
(cf. 1400 + Relations Benveen Other Governmental Agencies and the Schools) 

Before adopting id thi comprehensive safety plan, the school site council or school safety 
planning committee shall hold a public meeting at the school in order to allow members of 
the public the opportunity to express an opinion about the plan. (Education Code 32288) 

The school site council or safety planning committee shall notifl, in writing, the following 
persons and entities of the public meeting: (Education Code 32288) 

1. The local mayor 

2. A representative of the local school employee organization 

3. A representative of each parent organization at the schooi, including the parent 
teacher association and parent teacher clubs 

(cJ 1230 - School-Connected Organizations) 

4. A representative of each teacher organization at the school 

(cf. 4140/4240/4340 - Bargaining Units) 

5.  A representative of the school's student body government 

6. All persons who have indicated that they want to be notified 

In addition, the school site council or safety planning committee may notifl, in writing, the 
following entities of the public meeting: (Education Code 32288) 

1. Representatives of local religious organizations 

2. Local civic leaders 

3. LocaI business organizations 

(cJ 1700 - Relations Befiveen Private Indtrstty and tlre Schools) 



COMPREHENSIVE SAFETY PLAN (continued) 

Content of the Safety Plan 

Each comprehensive safety plan shall include an assessment of the current status of 4ekeei 
any crime committed on campus and at school-related functions. (Education Code 32282) 

Note: The following optional paragraph may be revised to reflect district practice. In assessing the current 
status of school crime as required by Education Code 32282, districts may contract with a consultant, work 
with local law enforcement, develop their own local assessment, andlor use available instruments such as 
the California Healthy Kids S w e y  or the Centers for Disease Control and Prevention's Youth Risk 
Behavior Survey. 

The assessment may include, but not be limited to, reports of sekeei crime, 
suspension and expulsion rates, and surveys of students, parentsfguardians, and staff 
regarding their perceptions of school safety. 

(cf. 0500 - Accountability) 
(cJ 0510 - School Accountabili& Report Card) 

Note: Education Code 32282 requires that the following components be included in the districtwide and/or 
school site safety plan. The district may expand this list to require other components at its discretion. 

The plan also shall identify appropriate strategies and programs that will provide or maintain 
a high level of school safety and address the school's procedures for complying with existing 
laws related to school safety, including a11 of the following: (Education Code 32282) 

1. Child abuse reporting procedures consistent with Penal Code 1 1 164 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

2. Routine and emergency disaster procedures including, but not limited to: 

a. Adaptations for students with disabilities in accordance with the Americans 
with Disabilities Act 

(cJ 6159 - Individualized Education Program) 

Note: Education Code 32282 requires districts to incorporate earthquake emergency procedures and disaster 
policies into the comprehensive school safety plan, as specified in items #2b and #2c below. See BPIAR 
3516 - Emergencies and Disaster Preparedness Plan and AR 3516.3 - Earthquake Emergency Procedure : 

System for further details about required components of these procedures. i 

b. An earthquake emergency procedure system in accordance with Education 
Code 32282 

(cJ 351 6 - Emergencies and Disaster Preparedness Plan) 
(cf. 351 6.3 - Enrthqtrake Emergency Procedure System) 



COMPREHENSIVE SAFETY PLAN (continued) 

c. A procedure to allow public agencies, including the American Red Cross, to 
use school buildings, grounds, and equipment for mass care and welfare 
shelters during disasters or other emergencies affecting the public health and 
welfare 

(cf. 1330 - Use of School Facilities) 
(cf. 35 1 6.1 - Fire Drills and Fires) 
(cf: 3516.2 - Bomb Threats) 
(cJ 3516.5 - Emergency Schedules) 
(cJ 3543 - Transportation S a m  and Emergencies) 

3. Policies pursuant to Education Code 4891 5(d) for students who commit an act listed 
in Education Code 48915(c) and other school-designated serious acts which would 
lead to suspension, expulsion, or mandatory expulsion recommendations 

(cf. 5131.7 - CVeapons and Dangerous Instntments} 
(cf. 5144.1 - Suspension and Expulsian/Due Process) 
(cf. 5144.2 + Suspension and Expulsion/Due Process (Students with Disabilities)) 

4. Procedures to notify teachers of dangerous students pursuant to Education Code 
49079 

(cJ 4158/4258/4358 - Employee Secrtriry) 

Note: Education Code 2 3 4 . 1 1  . s , requires the Board to adopt 
policy prohibiting discrimination, harassment, intimidation, and bullying based on specified characteristics 
and requires school personnel who witness such acts to take immediate steps to intervene when safe to do 
so; see BP 0410 - Nondiscrimination in District Programs and Activities and BP 5145.3 - 
Nondiscrimination/Harassment. In addition, the district's complaint process must include a timeline for 
investigating and resolving complaints and an appeals process; see BPIAR 1312.3 - Uniform Complaint 
Procedures. 

5. A policy consistent with the prohibition against discrimination, harassment, 
intimidation, and bullying pursuant to Education Code 200-262.4 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1311.3 - UniJonn Complaint Procedures) 
(cJ 41 1 9.114429 11/4319. I 1 - Sexual Harassment) 
(cf. 5131.2 -Bullying), 
(cj: 5145.3 - Nondiscrimination/Harassment) 
(cJ 5145.7 - Sexual Harassment) 
(cJ 5145.9 -  ate-~otivated ~ehavio*j 

6. If the school has adopted a dress code prohibiting students fiorn wearing "gang- 
related apparel" pursuant to Education Code 351 83, the provisions of that dress code 
and the definition of "gang-related apparel" 

(cf: 5132 - Dress and Grooming) 



COMPMHENSIVE SAFETY PLAN (continued) 

7. Procedures for safe ingress and egress of students, parents/guardians, and employees 
to and fiom school 

8. A safe and orderly school environment conducive to learning 

(cJ 513 7 - Positive School Climate) 

9. The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 

(cJ: 5144 - Discipline) 

) Note: The following components are optional and should be revised to reflect district practice. I 
Among the strategies for providing a safe environment, the school safety plan may also 
include: 

1. Development of a positive school climate that promotes respect for diversity, personal 
and social responsibility, effective interpersonal and communication skills, self- 
esteem, anger management, and conflict resolution 

(~$5138 - Confit Resolution/Peer Mediation) 
(cJ 61 4 1.2 - Recognition of Religious Beliefs and Customs) 

Note: [ v Education Code 32282 and 32261 te encourage, but 
do not require, all comprehensive safety plans to include policies and procedures aimed at the prevention of 
bullying, as defined in Education Code 48900(r). 

2.  Disciplinary policies and procedures that contain prevention strategies, such as 
strategies to prevent bullying, hazing, and cyberbullying, as well as behavioral 
expectations and consequences for violations 

(cf. 5 11 3 - Absences and Excuses) 
(cJ 51 13.1 - Chronic Absence and Truancyl 
(cJ 51 3 1 - Conduct) 



COMPREHENSIVE SAFETY PLAN (continued) 

3. Curriculum that emphasizes prevention and alternatives to violence, such as 
multicultural education, character/values education, media analysis skills, conflict 
resolution, community service learning, and education related to the prevention of 
dating violence 

(4 6142.3 - Civic Education) 
(4 61 42.4 - Service Learning/Community Service Classes) 
(cJ: 6142.8 - Comprehensive Health Education) 

4. Parent involvement strategies, including strategies to help ensure parentiguardian 
support and reinforcement of the school's rules and increase the number of aduIts on 
campus 

(cf: 1240 - Volunteer Assistance) 
(cf: 5020 - Parent Rights and Responsibilities) 
(cf: 6020 - Parent Involvement) 

5. Prevention and intervention strategies related to the sale or use of drugs and alcohoI 
which shall reflect expectations for drug-free schools and support for recovering 
students 

fcJ 51 31.6 - Alcohol and Other Drugs) 
(cJ 5131.61 - Drug Testing) 
(cf. 5131.62 - Tobacco) 
(cJ 5131.63 - Steroids) 

6.  Collaborative relationships among the city, county, community agencies, local Iaw 
enforcement, the judicial system, and the schools that lead to the deveIopment of a set 
of common goals and community strategies for violence prevention instruction 

(cJ 1020 - Youth Services) 

7. District policy related to possession of Wearms and ammunition on school 
grounds 

(~$3515.7 - Firearms on school Grounds) 

8. Measures to prevent or minimize the influence of gangs on campus 



COMPREHENSIVE SAFETY PLAN (continued) 

Note: Education Code 3228 1 authorizes the principal, upon receiving verification fiom law enforcement, to 
notify parents/guardians and employees in writing that a violent crime has occurred on the school site. A 
"violent crime" is any act for which a student could be expelled or crimes listed in Education Code 67381, 
including homicide, rape, robbery, and aggravated assault, as defined in the Federal Bureau of 
Investigation's Uniform Crime Reoortine Handbook. Education Code 32281 encourages that the notice be 
sent no later than the second work day after receiving verification fiom law enforcement. 

20 USC 7912 requires that all students attending a "persistently dangerous" school be provided notice of the 
designation and an option to transfer to a different school within the district. See BPlAR 51 16.1 - 
Intradistrict Open Enrollment. 

.- .c 

&9. Procedures for receiving verification from law enforcement W when a violent crime 
has occurred on school grounds and for promptly notifying parentslguardians and 
employees of that crime 

(cJ: 51 16.1 - Intradistrict Open Enrollmenl) 

kid. Assessment of the school's physical environment, including a risk management 
analysis and development of ground security measures such as procedures for &a 
closing campuses to outsiders, installing surveillance systems, securing the campus 
perimeter, protecting buildings against vandalism, and providing for a law 
enforcement presence on campus 

(if: 1250 - Visitors/Outsiders) 
(cJ: 3515 - Camptrs Securiry) 
(cf. 351 5.3 - District Police/Secttrity Department) 
(cj: 3530 - Risk Managemenf/Insurance) 
(cf. 51 12.5 - Open/CIosed Campus) 
(cf. 5131.5 - Vandalism and Graflti) 

Note: Education Code 32282.1 does not require, but encourages, that comprehensive safety plans 
include the strategies described in item #lI below, to the extent the district uses the Listed 
professionals; 

1 1  Guidelines for the roles and responsibilities of mental health professionals, 
community intervention professionals, school counselors, school resource 
officers, and police officers on school campuses. Guidelines may include, but are 
not limited to, the following: 

a. Strategies to create and maintain a positive school climate, promote 
school safety, and increase student achievement 

b. Strategies to prioritize mental health and intervention services, 
restorative and transformative justice programs, and positive behavior 
interventions and support 



COMPREHENSIVE SAFETY PLAN (continued) 
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c. ~rotocols to address the mental health care -of students who hav= 
witnessed a violent act at any time, including, but not limited to, while on 
school i school, during a lunch 
wheth ~iIe going to or coming 
schooh-sponsorea acnvlv 

.. - . - ~  .. . .- . 

12, strategies for suicide prevention and intervend04 

[cJ: 5141.52 - suicide Pr#entioi] 

1 Note: Penal Code 626-8 provides that a person may be guilty of a misdemeanor if hdshe interferes with or 
disrupts a school activity, er remains on campus after having been asked to leave; or willfully o i  

I knowingly creating a disruption with the intent to threaten the immediate physical safely of a student 
in preschool or grades K-8 who Is arrivlng at, attending, or Ieaving school.; see BPjAR 3515.2 - . . Disruptions.+ 

- - . - - - . -. . - . . . . - . . 

13. ~rocichres to implement when a person hiei-feres with or disrupts aschooi 
activity, remains on camp1 havinl asked to leaw *eates a 
disruption with the intent tc :en the I ate physical sat tudents 
or staff 

us aftex 
o threat 

been 
immedil 

441% Crisis prevention and intervention strategies, which may include the following: 

a. Identification of possible crises that may occur, determination of necessary 
tasks that need to be addressed, and development of procedures relative to 
each crisis, including the involvement of law enforcement and other public 
safety agencies as appropriate 

(cj 3515.5 - Sex Offender Notifcation) 
(cj 51 31.4 - Student Disturbances) 

b. Threat assessment strategies to determine the credibility and seriousness of a 
threat and provide appropriate interventions for the potential offender(s) 

c. Assignment of staff members responsible for each identified task and 
procedure 

d. Development of an evacuation plan based on an assessment of buildings and 
grounds and opportunities for students and staff to practice the evacuation 
Plan 



COMPREHENSIVE SAFETY PLAN (continued) 

e. Coordination of communication to schools, Governing Board members, 
pa.ents/guardians, and the media 

(cf. 11 12 - Media Relations) 
(cf. 901 0 - Public Statements) 

f Development of a method for the reporting of violent incidents 

g. Development of follow-up procedures that may be required after a crisis has 
occurred, such as counseling 

&jS; Staff development in violence prevention and intervention techniques, including 
preparation to implement the elements of the safety plan 

Note: - - 9  

-Pursuant to Education Code 32284, the comprehensive safety plan may, 
at the discretion of the Board, include procedures for release of a pesticide or other toxic substance on 
properties located within one-quarter mile of a school. No state funds may be used for this purpose. 

. . . . 

746. 1 
 environmental safety 

strategies, including, but not limited to, procedures for preventing and 
mitigating exposure to toxic pesticides, lead, asbestos, vehicle emissions, and 
other hazardous substances and contaminants 

(cj: 3510 - Green School operations): 
(cf: 3513.3 - Tobacco-FW Schools): 
(cf: 3514 - Environmental Safeiy) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3514.2 - Integrated Pest ~anugement): 
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Center USD 
Administrative Regulation 
Comprehensive Safety Plan 

AR 0450 
Philosophy, Goals, Objectives and Comprehensive PIans 

Development and Review of Comprehensive School Safety Plan 

The school site council shall consult with local law enforcement in writing and developing 
the comprehensive school safety plan. When practical, the school site council also shall 
consult with other school site councils and safety committees. (Education Code 32281, 
322821 

(cj: 0420 - School PlansBite Councils) 

The school site council may delegate the responsibility for developing a comprehensive 
safety plan to a school safety planning committee. This committee shall be composed of the 
following members: (Education Code 3228 1) 

$2. 

1. The principal or desi- 

2. One teacher who is a representative of the recognized certificated employee 
organization 

One parentlguardian whose child attends the school 

4. One classified employee who is a representative of the recognized classified 
, employee organization 

r 

5. a 1 ! Other me~becs. if - desired h . 
. ,. , - -  2- ---.-.. . . 

( d l 2 2 0  - Citizen Advkory kutnmittees) 
(cj: 1400 - Relations Between Other Governmental Agencies and the Schools) 

Before adopting its comprehensive safety pIan, the school site council or school safety 
planning committee shall hold a public meeting at the school in order to allow members of 
the public the opportunity to express an opinion about the plan. (Education 2 d e  32288) m 
The school site council or safety planning committee shall noti in writin1 he . owing 
persons and entities of the public meeting: (Education Code 32288) 

-- 
I - 

1. The local mayor 
2. A representative of the local school employee organiza&i 

3. A representative of each parent organization at the school, inchding the parent 
teacher association and parent teacher clubs 



{cj: 1230 - School-Connected Organizations) 

4. A representative of each teacher organization at the school 

(cJ 4140/4240/4340 - Bargaining Units) 

5 .  A representative of the school's student body government 

6. All persons who have indicated that they want to be notified 

In addition, the school site council or safety planning committee may notify, in writing, the 
following entities of the public meeting: (Education Code 32288) 

1. Representatives of local religious organizations 

2. Local civic leaders 

3. Local business organizations 

(cj  1700 - Relations Between Private Industry and ttre Schools) 

Content of the Safety Plan 

Each comprehensive safety pIan shall include an assessment of the current status of school 
crime committed on campus and at school-related functions. (Education Code 32282) 

The assessment may include, but not be limited to, data on reports of school crime, 
suspension and expulsion rates, and surveys of students, parentdguardians, and staff 
regarding their perceptions of school safety. 

(cJ 0500 - Accountabili~) 
(cJ: 051 0 - School Accountability Report Card) 

The plan also shall identify appropriate strategies and programs that will provide or maintain 
a high level of school safety and address the school's procedures for complying with existing 
laws related to school safety, including all of the following: (Education Code 32282) 

1. Child abuse reporting procedures consistent with Penal Code 1 1 164 

{cj 5141.4 - Cltild Abuse Prevention and Reportind 

2 .  Routine and emergency disaster procedures including, but not limited to: 
a. Adaptations for students with disabilities in accordance with the Americans 

with Disabilities Act 

(cJ 6159 - Individualized Education Program) 

b. An earthquake emergency procedure system in accordance with Education 
Code 32282 



(cJ 351 6.3 - Earthquake Emergency Procedure System) 

c. A procedure to allow public agencies, including the American Red Cross, to 
use school buildings, grounds, and equipment for mass care and welfare 
shelters during disasters or other emergencies affecting the public health and 
welfare 

( i f :  1330 - Use of School Facilities) 
( i f :  351 6.1 - Fire Drills and Fires) 
( i f :  3516.2 - Bomb Threats) 
(cJ 351 6.5 - Emergency Schedules) 
(cl: 3543 - Transuortation Saktv and Emeraencies) 

in Education Code 48915(c) and other school-designated serious acts which would 
lead to suspension, expulsion, or mandatory expulsion recommendations 

(if: 5131.7 - Weapons and Dangerous Instruments) 
(cf: 51 44.1 - Suspension and fipulsiodDue Process) 
(cf: 5144.2 - Suspension and EjrpulsiodDue Process (Students with Disabilities)) 

4. Procedures to notify teachers of dangerous students pursuant to Education Code 
49079 

(cf: 4158/4258l4358 - Employee Securio) 

, A policy consistent with the prohibition against discrimination, harassment, 
intimidation, and bullying pursuant to Education Code 200-262.4 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 1312.3 - Unijbrm Complaint Procedures) 
(if: 41 2 9.11/4219.11/4319.11- Sexual Harassment) 
(cf: 51 45.3 - NondiscriminatiodHarassmenl) 
(cj 5145.7 - Sexual Harassment) 

6. If the school has adopted a dress code prohibiting students fiom wearing "gang- 
related apparel" pursuant to Education Code 351 83, the provisions of that dress code 
and the definition of "gang-related apparel" 

(cf: 5132 - Dress and Grooming) 

7. Procedures for safe ingress and egress of students, parentslguardians, and employees 
to and fiom school 

8. A safe and orderly school environment conducive to learning 

(c-  5137 - Positive School Climate) 

9. The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 



(cf. 5144 - Discipline) 

10. Hate crime reporting procedures 

(cJ 5145.9 - Hate-Motivated Behavior) 

Among the strategies for providing a safe em' p e n t .  the $chc - %ty p l w  also 
include: I 

Development of a positive school climate that promotes respect for diversity, personal 
and social responsibility, effective interpersonal and communication skills, self- 
esteem, anger management, and conflict resolution 

(cf. 5138 - Conflict ResolutiodPeer Mediation) 
(cf. 6141.2 - Recognition ofReligious BelieJs and Customs) 

-A' I - lt strategies, such as 

well as behavioral 
expectations and consequences for violations 

(cJ 51 13 - Absences and Excuses) 
(cf. 51 13.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conducl) 
(cJ 5136 - Gangs) 

3. Curriculum that emphasizes prevention and alternatives to violence, such as 
multicultural education, characterivalues education, media analysis skills, conflict 
resolution, community service learning, and education related to the prevention of 
dating violence 

(cJ 6142.3 - Civic Education) 
(cf. 6142.4 - Service LearningK'ommunity Service Classes) 
(cj: 61 42.8 - Comprehensive Health Edt~cation) 

4. Parent involvement strategies, including strategies to heIp ensure parentiguardian 
support and reinforcement of the school's rules and increase the number of adults on 
campus 

(cf. 1240 - Volunteer Assistance) 
(cf. 5020 - Parent Rights and Responsic ~ ~ ~ ~ 

(cf. 6020 - Parent Involvement) 

5. Prevention and intervention strategies related to the sale or use of drugs and alcohol 
which shall reflect expectations for drug-free schools and support for recovering 
students 

(cf: 513 1.6 - Alcohol and Other Drugs) 
(cf: 5131.61 - Drug Testing) 
(cf: 51 3 1.62 - Tobacco) 
(cf: 5131.63 - Steroids) 



6. Collaborative relationships among the city, county, community agencies, local law 
enforcement, the judicial system, and the schools that lead to the development of a set 
of common goals and community strategies for violence prevention instruction 

(~$1020 - Youth Services) 

7. Procedures for responding to the release of a pesticide or other toxic substance fiom 
properties located within one-quarter mile of the school 

(cf: 3514.1 - Hazardous Substances) 
(cf: 3514.2 - Integrated Pest Managemenl) 

8. Procedures for receiving verification fiom law enforcement that a violent crime has 
occurred on school grounds and for promptly notifying parentdguardians and 
employees of that crime 

(cJ: 51 16.1 - Intradistrict Open Enrollment) 

9. Assessment of the school's physical e n w i ,  %eluding a nsic management 
analysis and development of ground security measures such as procedures for the 
closing campuses to outsiders, installing surveillance systems, securing the campus 
perimeter, protecting buildings against vandalism, and providing for a law 
enforcement presence on campus 

(cf: 1250 - Visitors/Outsiders,J 
(cf: 351 5 - Campus Security) 
(cf: 3515.3 - District PolicdSecuri~y Departmenr) 
(cf: 3530 - Risk ManagementlInsurance) 
(cf: 51 12.5 - Open/Closed Campus) 
(cf: 5131.5 - Vandalism and Graftti) 

10. Crisis prevention and intervention strategies, which may include the following: 

Identification of possible crises that may occur, determination of necessary 
tasks that need to be addressed, and development of procedures relative to 
each crisis, including the involvement of law enforcement and other public 
safety agencies as appropriate 

(cJ 3515.2 - Disruptions) 
(c$ 3515.5 - Sex Oflender Notijcation) 
(cf: 5131.4 - Student Disturbances) 

b. Threat assessment strategies to determine the credibility and seriousness of a 
threat and provide appropriate interventions for the potential offender(s) 

c. Assignment of staff members responsible for each identified task and 
procedure 

d. Development of an evacuation plan based on an assessment of buiIdings and 
grounds and opportunities for students and staff to practice the evacuation 
plan 



Coordination of communication t m ,  Governing Board members, 
parentslguardians, and the media 

(c. 11 12 - Media Relations) 
(c .  9010 -Public Statements) 

Development of a method for the reporting of violent incidents 

g. Development of follow-up procedures that may be required after a crisis has 
occurred, such as counseling 

11. Staff development in violence prevention and intervention techniques, including 
preparation to implement the elements of the safety plan 

(cf: 4131 - StaffDevelopmenl) 
(cf: 4231 - StaffDevelopment) 
(cf: 433 1 - StaflDevelopment) 

Regulation 
approved: October 17,2012 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

. .  . 
Note: The following optional policy is for use by districts 
that receive federal Title I funds to improve the academic achievement of students from economically 
disadvantaged f a m i l i e s e  

- 1  * A s  amended by 
the Every Student Succeeds Act (ESSA) (P.L. 114-95), 20 USC 6311 provides for a new system of 
school support and improvement activities for Title I schools beginning in the 2017-18 school year. 
Using a methodology to be established in the state plan, the California Department of Education 
(CDE) will be required to identify and notify districts regarding schools that need "comprehensive 
support and improvement," including schools in the lowest performing five percent of Title I schooIsi 
all high schools failing to graduate one third or more of their studentq and schools in which a 
subgroup of students, considered on Its own, would lead to identification among the lowest performing 
five percent of schools. The CDE will also be required to notify districts of schooIs that have a 
conshtentIy underperforming subgroup of students and therefore need "targeted support and 
improvement" Until the new school improvement system is in place, schools that were previously 
identified for program improvement (PI) for failure to make "adequate yearly progress" (AYP) fon 
two or more consecutive years must continue to implement their improvement plans and are subject 
to the requirements of this policy and the accompanying administrative regulationi 

For requirements pertaining to districts identified for ~ 1 , W s e e  BPiAR 0520.3 + Title 
I Program Improvement Districts. 

The Governing Board is committed to enabling all district students to meet state academic 
achievement standards and to narrowing the achievement gap among student groups. To that . . . . 
end, the 
c,,,L:,.., district shall 
provide support and assistance to increase student achievement in any school that 
receives federal Title I funding and has been identified by the California Department of 
Education as a program improvement (PI) school. 

(cf: 601 1 -Academic Standards) 
(cf: 6162.5 - Student Assessment) 
(cf: 6162.51 - State Academic Achievement Tesrs) 
(cf: 61 71 - Title I Programs) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Note: . .  . . . 

!I 

- - . . . . . . . 

~ l t h o u ~ h  school improvement plans are still h effect for PI schwls, districts are m long& r e q u i r d  
because of the repeal of 20 USC 6316 by P.L. 114-95, to (1) offer intradistrict transfers to all students 
in Title 1 schools identified for Year 1 PI or beyond or (2) provide supplemental educational services 
from an approved service provider to eligible students in schools identified for Year 2 PI or beyond, 

At their discretion, districts may choose to continue to offer intradistrict transfers to students in P! 
schools. If the Governing Board elects to continue to offer the option to transfer, it may revise the 
paragraph below to reflect that option. 20 USC 6311, as amended by P.C. 114-95, requires that an$ 
student who was previousIy granted a transfer out of a Pf school be allowed to remain at  the school to 
which helshe transferred until the highest grade maintained at  that school; see BP1A.R 5116.1 + 
Intradistrict Open Enrollment. 

I 

, 

In addition, although the requirement to provide supplemental educational services was repeded, the 
CDE has elected to instead require the provision of alternative supports, defined and administered by 
the district, to eligible students beginning with the 201617 school year, see the accompanying 
administrative regulation. Also see BP 6179 - Supplemental Instruction and the CDE's Everv Student 
Succeeds Act 2016-17 School Year Transition Plan {April 2016). 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

The Superintendent or designee shall ensure that school improvement e&&s-strategies 
developed for any PI school are coordinated, d aligned,: and effectively implemented in 
accordance administrative regulation and the Board-approved school 
improvemen 

(cj 0420 - School Plans/Site Councils) 
(c. 0460 - Local Control and Accountabiliry PhnJ 
(cf: 5116.1 - Intradistrict Open Enrollment) 
(cf. 61 79 - Supplernwtal Instnrction) 

I Note: When a schooI enters Year 3 PI, the Board is required to select corrective action(s) to be applied 
1 to the school. The Board also must select a restructuring option for any school that enters Year 4 PL 1 
See the accompanying administrative regulation for allowable options. I 

. . . . . . . - - .  .- 

As necessary, the ~oardshall determine corrective actions for schools in ~ e a r  3 of PI 
and/or restructuring options for schools in Year 4 of PI or beyond. 

Note: Pursuant to Education Code 53300-53303 (the P m t  Empowerment Act) and 5 CCR 4800-4808: 
when a school 2 ?! enters Year 4 PI, 
e&a& continues to fail to make AYP, ha=<: Performance Inde- 
and is not identified by the CDE as a lfpersistently lowest achieving school," the pmts/guardians of 
that school may petition the district to implement one of four intervention models (i.e., turnaround model 
restart model, school closure, or transformation model) or an alternative governance arrangement, as thesa 
models are described in 5 CCR 4803-4807. However, both the AYP and API measures are currently 
suspended and the CDE's last Identification of "persistently lowest achieving schools" was in 2015 
based on 2013-14 data. Thus, districts should consult with legal counsel if they have questions about 
their eligibility to receive a parenttguardfan petition under the Parent Empowerment Act. The districf 
must notify the Superintendent of Pubfic Instruction and the State Board of Education when it receives such 
a petition and when it takes action on the petition. This option is limited to 75 school3 statewide, 

. . .- - - 
Whenever a school is identified for 3 4  PIP 

but is not identified as a "persistently lowest achieving school" pursuant 
to Education Code 53201, the parents/guardians of students attending that school may 
petition the &+&kt Board to implement an intervention for the purpose of improving 
academic achievement or student safety, provided that the state limit on the number of such 
schools has not yet been reached. To be considered by the Board, the petition shall contain all 
required content and signatures and specify one of four intervention models (i.e., turnaround 
model, restart model, school closure, or transformation model) or an alternative governance 
arrangement, as described in 5 CCR 4803-4807. The district shall implement the option 
requested by the parents/guardians unless, at a regularly scheduled public hearing, the Board 
makes a finding in writing stating the reason it cannot implement the recommended option 
and instead designates one of the other options to be implemented. (Education Code 53300- 
53303; 5 CCR 4800-4808) 



BP 0520.2(d) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Program Evaluation 

Note: 
. . 

~ P u r s u m t  to 20 USC 63 11, any district receiving Title I, Part A funds must prepare 
and disseminate an annual report card which includes specified information. As amended by PA. 114-95, 
20 USC 6311 expands the required content of the report card but no longer requires that it include 
annual measurable objectives, AYP, or  teacher quality information. 

i i m y  72 r+Mkg, . . . ? 

Rather than issuing a district-level report card, districts are allowed by 20 USC 631 1 to incorporate the 
information into the schooI accountability report card required by Education Code 35256; see BP 0510 - 
School Accountability Report Card. 

The superintendent or designee shall develop an annual report card that inch ! 

information specified in 20 USC 6311 for each district school and for the dish I 

whole. The required information may be incorporated into each school's abUvvi 
accountability report card. (20 USC 63111 

(cJ 0510 - School Accountability Report Card) 
(cJ 6190 - Evaluation of the Instructional Program) 

Note: 20 USC 6311 requires that the report card be accessible to the public by posting it on the 
district's web site or, if the district does not have its own web site, then in a manner determined by the 
district. A district that does not have a web site should revise the following paragraph to reflect the 
method it will use to disseminate the report card. 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

- - . - - . - 
  he report card shall be concise, presented in i n  understandable and uniform formai 
and, to the extent practicabIe, in a language that parentsfguardians can understand. It 
shall be made accessible to the public on the district's web site. (20 USC 6311) 

(cf: 1113 - biktdcr and ~ c h d  web sites1 

As necessary based on the results of 6 this evaluations, the Board may require the 
Superintendent or designee to review and revise any of the school's reform plans, including 
the school's Single Plan for Student Achievement, allocate additional resources toward the 
implementation of the plan, andlor require more fiequent monitoring of the school's progress 
in order to raise student achievement. 

Legal Rekence: 
EDUCATION CODE 
35256 School accountability report card 
53200-53203 Persistently Iolvest achieving schools 
53300-53303 Parent Empo~verment Act 

64000 Categorical programs included in consolidated application 
64001 Single scl~ool plan for student achievement, consolidated application programs 
CODE OF REGULA TIUNS. TITLE 5 
I1 992- 1 I994 Persistently dangerous schools, dejnition 

4800-4808 Parent Empolvennent petitions 
UNITED STATES CODE. TITLE 20 
l232g Family Educational Rigltts and Privacy Act 
6301 Tide Iprugram purpose 
6311 -tale plan; state and local educational agency report cards 
6312 Local educational agency plan 
6313 Eligibility of scliools and school attendunce areas; finding allocation 

7912 Persistently dangerous schools 
UNITED STATES CODE. TITLE 29 
794 Section 504 of the Rehabilitation Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Riglrts and Privacy 

200.49-200.5 1 State responsibilities 
200.52-200.53 District improrfement 

Management Resources: (see next page) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Management Resoltrces: 
CALIFOWIA DEPARTMEW OF EDUCA TION PUBLICA TIOhrS 
Evcrv Student Succeeds Act 2016-1 7 School Y w  Transition Phn, April 201 6 

FEDERAL REGISTER 
Final Rule and S~cpplementary Infirmation, October 29,2008. Vol. 73,-No. 210. pages 64436-64513 
US. DEPAR EblEhT OF EDUCA TION GWhYAGGPUBLIC4 TIOM 
transition in^ to the Everv Student Succeeds Act (ESSAI: Fre~uentlv Asked Ouestions, rev..Mcry 4; 
2016 

WEB SITES 
CSBA: kttp://wurv.csba.org 
California Department of Education, Program Improvement: 
htfp:/hmvrv.cde.ca.gov/la/adti/programimprov.asp 
U.S. Department of Education: http://turmv.ed.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacnmcnto, California 95691 
All rights rescrvcd. 



Center USD 
Board Policy 
Title I Program Improvement Schools 

BP 0520.2 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board is committed to enabling all district students to meet state academic 
achievement standards and to narrowing the achievement gap among student groups. To that 
end, the Board shall assist all district schools, including those receiving federal Title I funds, 
to achieve adequate yearly progress, as defined by the State Board of Education. 

(ct  41 12.24 - Teacher Qualifications Under the No Child Left Behind Act) 
(cf. 60 1 1 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 
(cf. 61 62.5 1 - Standardized Testing and Reporting Program) 
(cf. 6171 - Title I Programs) 

Whenever a district school is identified by the California DepaMiimnt of Education as in need 
of program improvement (PI), the Superintendent or designee shall ensure that school 
improvement efforts are coordinated and aligned. Hdshe shall also revise the school's Single 
Plan for Student Achievement in accordance with law and as specified in administrative 
regulation. 

(cf. 0420 - School Plans/Site Councils) 
(cf 0420.1 - School-Based Program Coordination) 
(cE 0520.1 - High Priority Schools Grant Program) 
(cf 0520.4 - Quality Education Investment Schools) 

Depending on the length of time a district school has been identified for PI, the district shall 
provide opportunities for student transfers, supplemental educational services, other 
corrective actions. andl-cturing in accordance with law. 

(cE 5 1 16.1 - Intradistrict Open Enrollment) 
(cf. 6 1 79 - Supplemental Instruction) 

Program Evaluation 

The Board shall annually review the adequate yearly progress of each district school based 
on state academic assessments and other indicators specified in the state plan for the No 
Child Left Behind Act. The Superintendent or designee shall publicize and disseminate the 
results of this review to parentslguardians, principaIs, schools, and the community so that the 
instructional program can be continually refined to help all students academic 
standards. (20 USC 63 16) I - 

4 
(cf. 05 10 - School Accountability Report Card) 
(cf. 61 90 - Evaluation of the Instructional Program) 



The Board and Superintendent or designee also shall review the effectiveness of the actions 
and activities carried out by PI schools with respect to parental involvement, professional 
development, and other PI activities. (20 USC 63 1 6) 

(cf. 4 13 1 - Staff Development) 
(cf. 6020 - Parent Involvement) 

As necessary based on the results of these evaluations, the Board may require the 
Superintendent or designee to review and revise any of the school's reform plans, including 
the school's Single Plan for Student Achievement, allocate additional resources toward the 
implementation of the plan, and/or require more frequent monitoring of the school's progress 
in order to raise student achievement. 

Legal Reference: 
EDUCATION CODE 
3 5256 School accountability report card 
60642.5 California Standards Tests 
60850-60856 High School Exit Examination 
64000 Categorical programs included in consolidated application 
64001 Single school plan for student achievement, consolidated application programs 
CODE OF REGULATIONS, TITLE 5 
1 1992-1 1994 Persistently dangerous schools, definition 
13075- 13075.4 Supplemental educational services 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act 
6301 Title I program purpose 
63 1 1 Adequate yearly progress 
63 12 Local educational agency plan 
63 13 Eligibility of schools and school attendance areas; funding allocation 
63 16 School improvement 
79 12 Persistently dangerous schools 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
200.13-200.20 Adequate yearly progress 
200.30-200.35 Identification of program improvement schools 
200.36-200.38 Notification requirements 
200.39-200.43 Requirements for program improvement, corrective action, and restructuring 
200.44 School choice option 
200.45-200.47 Supplemental educational services 
200.48 Funding for transportation and suppIementa1 services 
200.49-200.5 1 State responsibilities 
200.52-200.53 District improvement 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 



2008 Adequate Yearly Progress Report Information Guide, August 2008 
California's Accountability Workbook 
FEDERAL REGISTER 
Final Rule and Supplementary Information, October 29,2008. Vol. 73, No. 210, pages 
64436-645 13 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Public School Choice, January 24,2009 
Supplemental Educational Services, January 14,2009 
WEB SITES 
CSBA: http:/~www.csba.org 
p~lifnrnia Department of Education, Program Improvement: 

.. . www.cde.ca.gov~talac/ti~prograrnimprov.asp 
;. Department of Education, No Child Left Behind: h t t p : / ~ . n c l b . g o v  

Policy 
adopted: June 3,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Philosophy, Goals, Objectives, and Comprehensive Plans 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

Note: The following administrative regulation reflects the requirements of federal and state law for Title I 
schools that were identified by the ~ a ~ f o r n f a  Department of Education (CDE~ for plPogram 
improvement (PI) for failing to make "adequate yearly progress" for two or more consecutive school years. 
Until a new system of school support and improvement is implmented beginning in the 2017-18 
school year pursuant to 20 USC 6311, as amended by the Every Student Succeeds Act (ESSA) (P.L; 
114-95), PI schools are required to implement the same interventions in the 2016-17 school year as 
were required in the 2015-16 school year, with specified exceptions. Districts are no longer required to 
offer Intradistrict transfers to students in schools in Year 1 PI and beyond, to provide supplemental 
educational services by an approved provider in schools h Year 2 PI and beyond, or to issue certain 
notifications. See the U.S. Department of Education's transition in^ to the Everv Student Succeed2 
Act IESSA): Freauentlv Asked Ouestions (May 2016) and the CDE's Every Student Succeeds Act 
2016-17 School Year Transition Plan (April 2016). 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Year 1 Program Improvement 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

- - - - . . - - . -. 
school in its---first year of program improvement (PI), the 

Superintend designee shaU implement a school improvement plan that was 
approved by verning Board. 

(cJ 61 71 - Tille I Programs) 

The Superintendent or designee shall ensure that the school receives technical assistance 
from the district, California Department of Education (CDE), an institution of higher 
education, a private organization, an educational service agency, or another entity with 
experience in helping schools improve academic achievement, including assistance in: 

el. Analyzing data fiom state assessments and other examples of student work to identify 
and address problems in instruction and/or problems in implementing Title I 
requirements pertaining to parent involvement, professional development, or school 
and district responsibilities identified in the school plan 

h2; Identifyjng and implementing professional development, instructional strategies, and 
methods of instruction that are derived fiom scientifically based research and that 
have proven effective in addressing the specific instructional issues that caused the 
school to be identified for PI 

e3. Analyzing and revising the school's budget so that the school's resources are more 
effectively allocated to the activities most likely to increase student achievement and 
remove the school from PI status 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Year 2 Program Improvement 

For : trict school -in i nd year of PI, the superintendent or des-i&ee shaa 
conti implement thc 1 Improvement plan and to provide for technical 
assistance m accordance witn me section "Year 1.Program Improvementt' above. 

- - -- . . . . . 

In addition, the ~u~erintendent  or d e h e e  sha l l  arrange : provision of 
alternative supports to eligible students from low-income families, ZIS uescribed below in 
the section "Alternative Supports." 

Year 3 Program Improvement: Corrective Action 

After the second full school year after identification for PI, the Superintendent or 
designee shall continue to implement all elements of Year 1 and Year 2 PI specified 
above, as well as the corrective action(s) determined by the Board, which may incIude: 

1. ~ e ~ l a c e i n g  school staff relevant to the failure 

(cf. 41 13 - Assignmeno 
(cf. 41 14 - Trangers) 
(cJ 43 14 - Transjers) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

2. implementing a new curriculum and related professional development 

(cf: 4131 - Staff Developmeno 
(cf: 4231 - Staff Developmeno 
(cf: 4331 - Staff Development) 
(cJ 6141 - Curriculum Development and ~valuationj 

3. Significantly decreaseG management authority at the school level 

4. ~ ~ ~ o i n t i n ~  an outside expert to advise the school 

5.  ~ x t e n d h ~  the school year or school day for the school 

(cJ 61 11 - School Calendar) 
(cf. 61 12 - School Day) 

6. Restructureing the internal organization of the school 

Year 4 Program Improvement and Beyond: Restructuring 
- . . .. - 

For any school P /.L h 
Year 4 of PI or beyond, the Superintendent or designee shall continue to pwwktd4 

. . . . implement 
all elements of Year 1 and Year 2 PI specified above, as we11 as one of the following 
options for alternative governance and restructuring, as determined by the Board: IR 

1. Reopening the school as a charter school 

2.  ~ e ~ l a c e i n g  all or most of the school staffrelevant to the failure 

3. Entering into a contract with an entity with a demonstrated record of effectiveness to 
operate the school 

4. Turning the operation of the school over to the CDE 

5. ~nstituteiag any other major restructuring of the school's governance arrangements 
that makes fundamental reforms 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Uowing sc 
lad requi~ .. . . 

~trict pra~ 
r 2 PI, co . - 

Note: The fol ection should be revised to reflect di! ctice. P.L. 114-95 repealed 20 US@ 
6316 which 1 red Title I schools identifled for Yea rrective action, or restructuring to 
provide eligible stuaents with supplemental educational semces lrom an approved service provider. 
In accordance with the CDE's Evew Student Succeeds Act 2016-17 School Year Transition Plan 
(April 2016), the CDE has elected to instead require the provision of alternative supports, defined and 
administered by the district, to eHgible students beginning with the 2016-17 school year. The following 

1 section is consistent with the CDE's transition plan. Also see BP 6179 - Supplemental Instruction. 

.. . - .. . - - . - - - - - . 

In any' school identified for Year 2 o r  beyond, eligible students from low-incod 
families shall be offered district-selected alternative supports designed to improve their 
academic achievement. Alternative supports may include, but are not limited to, any of 
the following: 

. . . .. . ,  

1. iemic support offered during school hours, before school, after school; 
aurulg intercession, and/or during summer learning programs 

(cf: 5148.2 - ~ e f o r d ~ f i e r  schod fiogramsj 
( c .  61 76 - Weekend/Sahrdoy Classes) 
(cf: 62 77 - summer  earni in^ ~ r o ~ r u m s ) :  
(cf. 6179 - Supplemenla1 Inshuction) 

2. Small group instruction and/or pull-out intervendoas offered during the regulad 
school dax 
-. . . .  . - 

3. Interventions offered during After school   ducat ion and Safety or 2lst Centu j 
Community Learning Center programs 

4. High quality academic tutorid 

5. Provision of supplemental materials that support alternative support serviced 

6. Provision of a crisis, intervention, and/or academic counselor to meet with 
eligible students 

7. Services and programs that remove barriers to promote academic achievement 
of eligible students 

The types of alternative supports and the criteria used to identily eligible students may 
be included in the district's local control and accountability plan and shall be consistent 
and aligned with local priorities. 

(~$0460 - Local Conlrol and Accountabili~ ~ l a n j  



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

- - 

If the district contracts with outside entities or community Grke r s  to providC 
alternative supports to eligible students, the Superintendent or designee shall ensure 
that no electronic device or othe~ of valu :tained, or user 
incentive or achievement award am funds u Iy on direct ser 
eligible students. 

e are g 
re expel 

iven, re 
lded on 

d as an 
vices to 

- - 

The district shall set aside a reasonable amount of Title I, Part A funds for alternative 
supports. Whenever the district does not have sufficient funds to serve all eligible 
students, it may give priority to the lowest achieving PI schools 4 rwest achieving 
eligible students attending a PI school. The Superintendent or de! lay identify the 
lowest achieving eligible students based on assessment scores, grades, teacher 
evaluations, or another locally defined measure. 
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Center USD 
Administrative Regulation 
Title I Program Improvement Schools 

AR 0520.2 
Philosophy, Goals, Objectives and Comprehensive Plans 

Definitions 

Adequate yearly progress (AYP) is a series of annual academic performance goals, as 
defined by the State Board of Education, that incorporate student participation levels on state 
assessments, minimum required percentages of students scoring at the proficient level or 
above on English language arts and mathematics state assessments, high school graduation 
rates, and growth on the state's Academic Performance Index (API). 

(cf 6 1 62.5 1 - Standardized Testing and Reporting Program) 
(cE 61 62.52 - High School Exit Examination) 

Numerically significant subgroups include economically disadvantaged students, students 
fiom major racial and ethnic groups, students with disabiIities, and students with limited 
English proficiency, when the number of students in the subgroup is sufficient to yield 
statistically reliable-. (20 USC 63 1 1) 
L- - 
Program improvement (PI) school is a school receiving federal Title I funds that has failed to 
make AYP for each of two consecutive school years in the same content area (i.e., English- 
language arts or mathematics) schoolwide or for any numerically significant subgroup, or has 
failed to make AYP on the same additional indicator (i.e., API for all schools or, for high 
schools, graduation rate) schoolwide. 

Year 1 Program Improvement 

When any Title I school is identified for Year I PI: (20 USC 6316) 
-----.-- -..- - 

1. The Superintendent or designee shall provide students enrolled in the school the 
option of transferring to another district school or charter school that has not been identified 
for PI, as described below under "Student Transfers." 

(cf. 0420.4 - Charter Schools) 

2. The principal and school community shaIl revise the school's Single Plan for Student 
Achievement in accordance with 20 USC 63 16, and present it for approval by the Governing 
Board. 

(cf. 0420 - School PlansISite Councils) 
(cf. 6 171 - Title I Programs) 

3. Within 45 days of receiving the plan, the Board shall establish a peer review process 



to assist with the review of the plan, work with the school as necessary, and approve the plan 
if it meets the requirements of law. (20 USC 63 16) 

4. The school shall implement the plan no later than the beginning of the next full 
school year following the school's identification for PI, or, if the plan has not been approved 
prior to beginning the school year, immediately upon approval of the plan. (20 USC 631 6) 

5. As the school develops and implements the school plan, the Superintendent or 
designee shall ensure that the school receives technical assistance either fiom the district, the 
California Department of Education (CDE), an institution of higher education, a private 
organization, an educational service agency, or another entity with experience in helping 
schools improve academic achievement, including assistance in: (20 USC 63 16) 

a. Analyzing data fiom state assessments and other examples of student work to identi@ 
and address problems in instruction and/or problems in implementing Title I requirements 
pertaining to parent involvement, professional development, or school and district 
responsibilities identified in the school plan 

b. Identifying and implementing professional development, instructional strategies, and 
methods of instruction that are based on scientifically based research and that have proven 
effective in addressing the specific instructional issues that caused the school to be identified 
for PI 

c. Analyzing and revising the school's budget so that the school's resources are more 
effectively allocated to the activities most likely to increase student achievement and remove 
the school from PI status 

(cf 3 100 - Budget) 

Year 2 Program Improvement 

For any Title I school that fails to make AYP by the end of the first hI1 school year after 
being identified for PI, the Superintendent or designee shall: (20 USC 63 16) 

1 .  Continue to provide all students enrolled in the school the option of transferring to 
another district school or charter school that has not been identified for PI, as described 
below under "Student Transfers" 

2. Arrange for the provision of supplemental educational services to eligible students 
fiom low-income families by a provider with a demonstrated record of effectiveness, as 
described below under "Supplemental Educational Services" 

3. Continue to provide for technical assistance 

Year 3 Program Improvement: Corrective Action 

When a school continues to fail to make AYP by the end of the second full school year after 
identification for PI (four consecutive years of failure to make AYP), the Superintendent or 
designee shall continue to provide all elements of Year 1 and Year 2 PI. In addition, the 



Replace school staff relevant to the failure 

(cf. 41 13 - Assignment) 

2. Implement a new curriculum and related professional lpment 

(cf 4 1 3 1 - Staff Development) 
(cf. 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

Significantly decrease management authority at the school level 

4. Appoint an outside expert to advise the school 

5.  Extend the school year or school day for the school 

(cf. 61 1 1 - School Calendar) 

6. Restructure the internal organization of the school 

Year 4 Program Improvement and Beyond: Restructuring 

For any school that continues to fail to make AYP after one full year of corrective action, the 
Superintendent or designee shall continue to provide all students enrolled in the school with 
the option to transfer to another district school or charter school and continue to make 
supplemental educational services available to eligible students who remain in the school, In 
addition, the Board shall develop a plan and make necessary arrangements to implement one 
of the following options for alternative governance and restructuring, cpnsis- 
law: (20 USC 63 16) 

I 

1. Reopen the school as a charter school 

2. Replace all or most of the school staff relevant to the failure 

3. Enter into a contract with an entity with a demonstrated record of effectiveness to 
operate the school 

4. Turn the operation of the - 
5. Institute any other major restructuring of the school's governance arrangements that 
makes hndamental reforms 

Notifications 

Whenever a school is identified for PI, corrective acaon, or restructuring, the Superintendent 
or designee shall promptly notifjr parentdguardians of students enrolled in that school. The 
notification shall include: (20 USC 6316; 34 CFR 200.37) 



1. An explanation of what the identification means, and how the school compares in 
terms of academic achievement to other elementary or secondary schools in the district and 
state 

" . .. 
2. The reasons entification 

3. An explanation of what the school is doing to address the problem of low 
achievement 

4, An explanation of what the district or,state is doing to he!p the s : -_add- 
achievement problem 

R- 
- - - 

E == 1-a 
5. An explanation of how parentslguard~ans c k  b e c o m e h v o m n  addressing the 
academic issues that caused the school to be identified for PI 

6. An explanation of the option to transfer to another district school or charter school as 
described below under "Student Transfers" 

7. If the school is in Year 2 of PI or beyond, an explanation of how parentdguardians 
can obtain supplemental educational services for their child as described below under 
"Supplemental Educational Services" 

(cf. 5 145.6 - Parental Notifications) 

The Superintendent or d e s m h a l l  disseminate information a b a m i v e  actions taken 
at any district school to the parentslguardians of each student in that school and to the public 
through such means as the Internet, the media, and public agencies. (20 USC 63 16) 

The Superintendent or designee shall promptly notify teachers and parents/guardians 
whenever a school is identified for restructuring and shall provide them adequate 
opportunities to comment before taking action and to participate in developing any plan for 
restructuring school governance. (20 USC 63 16) 

All notifications pertaining to PI shall be written in an understandable and uniform format 
and, to the extent practicable, in a language the parentsiguardians can understand. (20 USC 
63 16) 

To the extent practicable, the district shall partner with outside groups, such as faith-based 
organizations, other community-based organizations, and business groups, to help infonn 
eligible students and their families of the opportunities to transfer or to receive supplemental 
educationa1 services. (34 CFR 200.48) 

Student Transfers 

All students enrolled in a school in Year I of PI or beyond shall be provided 
transfer to another district school or charter school that: (20 USC 63 16; 34 CFR 200.44) 

1. Has not been identified for PI, corrective action, or restructuring 



2. Has not been identified by the CDE as a "persistently dangerous" school pursuant to 
20 USC 7912 and 5 CCR 11992-1 1994 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5 1 16.1 - Intradistrict Open Enrollment) 

Among these students, priority shall be given to the lowest achieving students from low- 
income families, as defined by the district for purposes of allocating Title I funds. (20 USC 
63 16; 34 CFR 200.44) 

If two or more district schools are eligible to accept transfers based on criteria listed in items 
#1-2 above, the district shall provide a choice of more than one such school and shaIl take 
into account parentlguardian preferences among the choices offered. (34 CFR 200.44) 

School capacity shall not be used to deny transfer opportunities to students, However, the 
Superintendent or designee may consider capacity in selecting schools that will be offered as 
alternatives for school choice. The Board may increase capacity in eligible district schools to 
accommodate all students who wish to transfer. 

The transfer option shall be offered so that students may transfer in the school year following 
the school year in which the district administered the assessments that resulted in the 
identification of the school for PI, corrective action, or restructuring. In order to provide 
adequate time for parentdguardians to exercise their transfer option before the school year 
begins, the Superintendent or designee shall notify parents/guardians of the available school 
choices sufficiently in advance of, but no later than 14 calendar days before, the start of the 
school year. (34 CFR 200.37,200.44) 

Notice of the transfer option shall: 

1. Inform parentslguardians that their child is eligible to attend another public school 
due to the identification of the current school as in need of improvement 

- 

32 
-, 

2. 1de-c s%-er s c w - e n t / b a r % a m n  a' 
3. Explain why the choices made available to d ~ a i a r d i a n i m n # h a v e  b- 
limited 

4. Provide information on the academic achievement of the school(s) to which the 
student may transfer (34 CFR 200.37) 

5. Explain the provision of transportation to the new school (34 CFR 200.37) 

The notice may incIude other information about the school(s) to which the student may 
transfer, such as a description of any special academic programs or facilities, the avaiIability 
of before- and after-school programs, the professional qualifications of teachers in the core 
academic subjects, and a description of parent involvement opportunities. (34 CFR 200.37) 

(cf. 5148.2 - BeforeIAfter School Programs) 



In addition to mailing notices directly to parentslguardians, the Superintendent or designee 
shall provide information about transfer options through broader means, such as the Internet, 
the media, and public agencies serving students and their families. (34 CFR 200.36) 

To ensure that parentstguardians have current information, the district shall prominently 
display on its web site, in a timely manner each school year, the number of students who 
were eligible for and who participated in the student transfer option, beginning with data 
from the 2007-08 school year and each subsequent year thereafter, and a list of available 
schools to which eligible students may transfer in the current school year, (34 CFR 200.39) 

The Superintendent or designee may establish reasonable timelines for parents/guardians to 
indicate their intent to transfer their chiId and for the district to notify parentslguardians of 
the school assignment. 

The Superintendent or designee may require parentstguardians to rank-order their preferences 
from among schools that are eligible to receive transfer students. Parentslguardians may 
decline their assigned school and remain in their school of origin. 

The district shall provide, or shall pay for the provision of, transportation for the student to 
the public school that student chooses to attend. (20 USC 63 16; 34 CFR 200.44) 

(cf. 3540 - Transportation) 

To ensure that transportation may be reasonably provided, the Superintendent or designee 
may estabIish transportation zones based on geographic location. Transportation to schools 
within a zone shall be fully provided, while transportation outside the zone may be partially 
provided. 

Any student who transfers to another school may remain in that school until hekhe has 
completed the highest grade in that school. However, the district shall not be obligated to 
provide, or pay for the provision of, transportation for the student after the end of the school 
year that the school of origin is no longer identified for PI, corrective action, or restructuring. 
(20 USC 63 16; 34 CFR 200.44) 

In the event that all district schools a .  identified for PI, corrective action, or restructuring, 
the district shall, to the extent practicable, establish a cooperative agreement with other local 
educational agencies in the area for an interdistrict transfer, (20 USC 63 16; 34 CFR 200.44) 

(cf. 5 1 1 7 - Interdistrict Attendance) 

Supplemental Educational Services 

When required by law, supplemental educational services shall be provided outside the 
regular school day and shall be specifically designed to increase achievement of eligible 
students from low-income families on state academic assessments and to assist them in 
attaining state academic standards, (20 USC 63 16) 

(cf. 601 1 - Academic Standards) 



(cf. 6 1 79 - Supplemental Instruction) 

When a school is required to provide supplemental educational services, the Superintendent 
or designee shall annually notify parentslguardians of: (20 USC 63 16; 34 CFR 200.37) 

1. The availability of supplemental educational services 

2. The identity of approved providers that are within the district or are reasonably 
available in neighboring local educational agencies 

3. The identity of approved providers of technology-based or d i s t u  trning 
supplemental educational services I ¤ m - m  

4. The services, qualifications, and demonstrated effectiveness of each provider, 
including an indication of those providers who are able to serve students with disabilities or 
Iimited English proficiency 

5. The benefits of receiving supplemental educational services 

In addition, the notification shall describe pro-s and timelines that parentslguardians 
must follow to select a provider. 

This notification shall be clearly distinguishable from other infonnation sent to 
parents/guardians regarding identification of the school for PI, corrective action, or 
restructuring. (34 CFR 200.37) 

To ensure that parentslguardians have current infonnation, the district shall prominently 
display on its web site, in a timely manner each school year, the number of students who 

were eligible for and who participated in supplemental educational services, beginning a 
data from the 2007-08 school year and each subsequent year thereafter, a list of state- 
approved providers serving the district in the current year, and the location where services 
are provided. (34 CFR 200.39) 

The Superintendent or designee shall distribute sign-up forms for supplemental educational 
services directly to all eligible students and their parents/guardians and make them available 
and accessible through broad means of dissemination such as the Internet, other media, and 
communications through public agencies serving eligible students and their families. (34 

: C F R 4 8 )  

The district shall provide a minimum of two enrollment windows, at separate points in the 
school year, that are of sufficient length to enable parentdguardians of eligible students to 
make informed decisions about requesting supplemental educational services and selecting a 
provider. (34 CFR 200.48) 

Eligible supplemental services providers shall be given access to school facilities, using a 
fair, open, and objective process, on the same basis as other groups that seek access to school 
facilities. (34 CFR 200.48) 



(cf. 1330 - Use of Scha W e s )  
-. -- 

Within a reasonable riod of time established by the Superintendent or designee, 
parentslguardians shall select a service provider from among those approved by the SBE. 

Upon request, the Superintendent or designee shall assist parents/pardians in choosing a 
provider, (20 USC 63 16; 34 CFR 200.46) 

When the district is an approved service provider, the Superintendent or designee shall be 
carefbl to provide parentslguardians with a balanced presentation of the options available to 
them and shall ensure that they understand their right to select the district or any other service 
provider. 

The Superintendent or designee shall ensure that eligible students with disabilities, students 
covered under Section 504 of the federal Rehabilitation Act, and students with limited 
English proficiency receive appropriate supplemental educational services with any 
necessary accommodations or language assistance. (34 CFR 200.46) 

(cf. 61 59 - Individualized Education Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 61 74 - Education for English Language Learners) 

If no provider is able to make the services available to such students, the district shall provide 
these services with necessary accommodations or language assistance, either directly or 
through a contract. suppl&ental educational services shall be consistent with a student's 
individualized education program (IEP) or Section 504 services plan. 

If available h d s  are insufficient to provide supplemental educational services to each 
eligible student whose parents/guardians request those services, priority shall be given to the 
lowest achieving eligible students. (20 USC 63 16) 

If the number of parents/guardians selecting a particular provider exceeds the capacity of that 
provider, priority shall be given to the lowest achieving eligible students. 

Once a provider has been selected by a parent/guardian, the Superintendent or designee shall 
enter into an agreement with the provider. The agreement shaIl: (20 USC 63 16) 

1. Require the district to develop, in consultation with the parents/guardians and the 
provider, a statement of specific achievement goals for the student, how the student's 
progress will be measured, and a timetable for improving achievement. In the case of a 
student with disabilities, the statement shall be consistent with the student's IEP. 

2. Describe how the student's parentslguardians and teacher(s) will be reguIarly 
informed of the student's progress. 

3. Provide for the termination of the agreement if the pro s unable to meet such 
goals and timetables. 



4. Contain provisions with respect to the district making payments to the provider, 

5. Prohibit the provider, without written parent/guardian permission, f?om disclosing to 
the public the identity of any student eligible for or receiving supplemental educational 
services. 

(cf. 5 125.1 - Release of Directory Informa " 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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E 0520.2 (1)  
PhiIosophy, Goals, Objectives and Comprehensive Plans 

PARENTJGUARDIAN TRANSFER REQUEST BASED ON SCHOOL'S PROGRAM 
IMPROVEMENT STATUS 

Instructions: To request a transfer for your child out of a school that has been identified for 
[program improvement, corrective action or restructuring], please complete the following 
form and return it by [date] to [the district office or to the principal at your child's school]. 
You will be notified by [date] regarding your child's school assignment for the next school 
year and your options if you decide to decline the school assignment at that time. 
Child's Name: 
Parent/Guardianls Name: signatur;: 
School Child Currently Attends: 
Please write numbers in the boxe~below to rank your top [number] choices of available 
schools: 
[ 3 ]school name] 
[ 1 [school name] 
i- 1 [school name] 
If you have any questions, please contact - .  the [district office or principal] at [phone number]. 

I - - - .. 

Exhibit 
version: June 3,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



E 0520.2 (2) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

PARENTIGUbRDIAN SELECTION OF 
SUPPLEMENTAL EDUCATIONAL SERVICES 

Instructions: To select supplemental educational services for your child, please complete the 
following form and mail, fax, or deliver it to the principal of your child's school or to the 
district office by [date]. 
Student's Name: School: m 
Parent.Guardian's Name: Signature: 
Please write numbers in the boxes below to indicate your top [number] choices of service 
providers: 
[ 1 [name of service provider] 
[ 1 [name of service provider] 
1 1 [name of service provider] 
[ 1 [name of service provider] 
Once a service provider has been determined for your child, the district will enter into a 
formal contract with the provider in accordance with law. 

If you have any questions or need assistance selecting a provider, please contact [name] at 
[phone number]. 

Exhibit 
version: June 3,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

TITLE I PROGRAM IMPROVEMENT DISTRICTS 

Note: The following optional policy is for use by districts that receive federal Title I funds and have been 
idendfled for districtwide program improvement (PI) by the CalIfornIa Department of Education 
(CDE) for failure to make "adequate yearly progress" for two or more consecutive years. PwmmHe 

As amended by the Every Student Succeeds Act (ESSA) (P.Z. 114-95), 20 USC 63fi ibr a 
new system of support and improvement activities for Title I schools and dbtrbts beginning in the 
2017-18 school year. UntiI the new system is in place, the CDE's Evew Student Succeeds Act 2016-17 
School Year Transition Plan (April 2016) requires that districts previously identified for PI must 
continue to implement their improvement plans and fulfill the requirements described in this policy. 

See BPlAR 0520.2 - Title I Prognm Improvement Schools for requirements pertaining lo individual schmls 
identified for PI or for single school districts. 

- 
The Governing Board desires to con&uoudy improve educational programs and district 
operations to enable aU students to achieve proficiency. The Superintendent or designee 
shall ensure the implementation and coordination of all district improvement plans and 
shall annualIy report to the Board regarding the district's performance 
in making . progress @ATj toward student achievement standards.& 

(6 0460 -Local ~ i n t r o l  and kccountabiliry ~ l a n j  
(cJ 0500 -Accountability) 
(cf: 0520.2 - Tille I Program Improvement Schools) 
(cf: 601 1 - Academic Srandards) 
(cf: 6262.51 - State Academic Achievement Tests) 



TITLE I PROGRAM IMPROVEMENT DISTRICTS (continued) 

The district s h a ~ h ~ l e m e n t  aU actions required for Title I program improvement ( ~ a  
as required by law and the California Department of Education (CDE),, 

The development of district improvement strategies shall be based upon the results of a 
self-assessment conducted with state program assessment tools that identify specific 
problems contributing to low student achievement. 

Note: Education Code 52055.57 requires districts in Year 1 of ~f to conduct a self-assessment using 
materials and criteria provided by the CDE. Among the tools required by the CDE is the District Assistance 
Survey, which assesses how the district supports its schools in the areas of standards-based curriculum, 
instruction, and assessment; professional development; human resources; data systems, data analysis, and 

I ongoing monitoring; parent and community involvement; fiscal operations; and governance and leadership. 
PI districts are also required to complete the English Learner Subgroup Self Assessment and kid 
11 . . the Inventory of Services and Supports for students with 
Disabilities to analyze the needs of English learners and students with disabilities. The CDEts Academic 
Program Survey may be used to provide school-levet information on the extent to which the schoo1 is 
providing a coherent instructional program to support student achievement. These tools are available 
on the CDE's web site, 

Each year that the district is in PI status, it shall: 

' 

" 
Note: Requirement9 for districts in any year of PI include review and revision of the district's Title I 
local educational agency (LEA) plan. The CDE recommends that districts develop an addendum to the 
LEA plan rather than revising the entire plan and has developed a template for this purpose, available on . . .  the CDE's web site.* The template indicates that the 
addendum must be approved by the Governing Board and sent to the CDE. 



TITLE I PROGRAM IMPROVEMENT DISTRICTS (continued) 

~ c c o r d i h ~  to the CDEts ~ v e r v  student Succeeds kct ~201617~~chooI  yea r  f iansidon P I ~ ~ - ( A ~ A  
2016), the separate LEA plan will be transitioned out a t  the end of the 2016-17 school year and, 
bqinning In the 2017-18 school year, state and federal planning requirements will need to be met 
through the district's local control and accountability plan and the consolidated application reporting 
system. 

. .. . . - . - . . . .- . . -  

1. Review the Title I local educational agency (LEA) plan and, as neede& revise the 
plan. Revisions may be made in an addendum to the existing plan. The revised 
LEA plan or plan addendum shall be approved by the Board and electronicaUy 
submitted to the CDE. 

(cJ 61 71 - Title I Programs) 

2. Reserve and spend at least 10 percent of its ~ i d e  I, part A a~ocation to provide 
high-quality professional development for instructional staff 

- . . . . In addition, 
during Year 3 of PI or beyond, the Board shall cooperate with the Superintendent of Public 
Instruction (SRj  and the State Board of Education (SBE) in the identification and 
implementation of appropriate corrective actions. As a le, the district shall 
implement the recommendations of the district assist nd intervention team 
(DAIT) that has been assigned to assist the district pursuant to Education Code 
52055.57. 

/ 

The Superintendent or designee shall submit to the CDE an annual report regarding 
the district's evidence of progress, including a summary description of the district's 
progress toward implementing the strategies in the LEA plan, an analysis of the 
district's progress toward student achievement goals in the LEA plan based on state or 
local assessment data, and documentation that the Board has been notified of the 
report. 

' Note: Districts in Year 3 of PI or beyond are subject to corrective actions as recommended by the 
Superintendent of Public Instruction and approved by the State Board of Education (SBE). Pursuant to 
Education Code 52055.57, the SBE must choose at least one of the following sanctions: ( I )  replacement of 
district staff who are relevant to the district's inability to make adequate progress; (2) removal of individual 
schools from the district's jurisdiction; (3) appointment of a trustee to administer the district; (4) abolishment 

! or restructuring of the district; (5) implementation of a new curriculum based on state content and 
: achievement standards, including provision of research-based professional development for all relevant 

staff; (6) deferment of programmatic funds or reduction of administrative funds; and (7) in conjunction with 
any of items #.I-6, authorization for students to transfer to a higher performing school in another district and 
to be provided transportation. In addition, the SBE may require the district to contract with a district 
assistance - and intervention team. 



TITLE I PROGRAM IMPROVEMENT DISTRICTS (continued) 

. . . . . . .  ....... -. . . 
e... ." 

9 "' 
In the event that the district is required to 

appear before the SBE within Year 3 of PI to 
Superintendent or designee, the DAIT, and/or the ( 
provide testimony and written data sufficient for the b a c  ro aerermine wnerner an alrernanve 
corrective action is needed. (Education Code 52055.57) 

review 
:ounty ! 
J n r  L- - 

istrict's 
endent ( 
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11s shall 
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Legal R&ence: (see next page) 



TITLE I PROGRAM IMPROVEMENT DISTRICTS (continued) 

Legal ReJerence: 
EDUCA TION CODE 
52055.57-52055.59 Districts identped or at risk of identification for program improvement 
52059 Statervide system of school support 
UNITED STATES CODE. TITLE 20 
6301 Tide lprogram purpose 
63 11 -sate 
63 12 Local educational agency plan 

6321 Fiscal responsibilities 

2 7 1 W p  r -  

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 
Even Student Succeeds Act 2016-2 7 School Year Transition Pian> ~ ~ r i l 2 0 1 6  
Local Educational Aaencv Propram Im~rovement Plan Addendum Template, rev. April 2016 

-ax% 

WEB SlTES 
CSBA: http://~mnv.csba.org 
Cali/ontia Department of Education, Program Improvement: 
11 ~rp://~n~v.cde.ca.gov/ta~adti/programimprov.asp 
U.S. Department of E d u c a l i o n n  . . . . . h t t p : / h . e d g o ~  

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Asroclation, West Socnrncnto, California 95691 
All rights resewed. 



Center USD 
Board Policy 
Title I Program Improvement Districts 

BP 0520.3 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board shall annually review and analyze the district's perf'orrnance in making 
adequate yearly progress (AYP) toward student achievement standards, in accordance with 
criteria established by the State Board of Education (SBE). The Board's review shall include 
an evaluation of whether district improvement efforts are aligned and adequately focused on 
increasing achievement levels for all students. As necescny, the Board and the 
Superintendent or designee shall take steps to improve ( rict operations and programs to 
enable students to achieve proficiency. 

(cf. 0500 - Accountability) 
(cf. 601 1 - Academic Standards) 
(cf. 6 162.5 1 - Standardized Testing :porting Program) 

Early Warning Program 

In the event that the district is provided notice by the California Department of Education 
(CDE) that it is in danger of being identified for program improvement (PI) within two years 
under the federal No Child Left Behind Act, the Board shall determine whether to participate 
in the voluntary Early Warning Program. If the Board elects to have the district participate in 
the program, the district shall conduct a voluntary self-assessment using research-based 
criteria provided by the CDE and may revise its Title I local educational agency (LEA) plan 
based on the results of that assessment. (Education Code 52055.57) 

(cf. 6 17 1 - Title I Programs) 

Year 1-2 PI: Revision and A mentation of LEA Plan 

In the event that the district is identified for PI by the CDE, the Superintendent or designee 
shall, in accordance with law and administrative regulation, notify parents/guardians, 
administer a district self-assessment process, and revise the LEA plan. (20 USC 63 16; 
Education Code 52055.57) 

The revised LEA plan or plan addendum shalt be approved by the Board and submitted to the 
CDE. The Superintendent or designee shall regularIy report to the Board regarding the 
implementation of the plan during Years I and 2 of the program, 

The Superintendent or designee shall utilize available state and local resources to identify 
specific problems contributing to low student achievement and provide technical assistance 
and support to resolve those problems. Hejshe aIso shall work closely with individual school 
sites to raise student achievement in accordance with school plans. 



(cf. 0520.1 - High Priority Schools Grant Program) 
(cf. 0520.2 - Title I Program Improvement Schools) 

Year 3 PI: Corrective Action 

If the district does not make AYP after two years of receiving program knding, the Board 
shall cooperate with the Superintendent of Public Instruction (SPI) and the SBE in the 
identification and implementation of appropriate corrective actions. 

The Board shall enter into a contract with a district assistance and intervention team (DAIT) 
whenever the SPI and SBE determine this to be the most appropriate corrective action. Upon 
receiving a report of recommendations from the DAIT: (Education Code 52055.57,52059) 

1. The Board may, not later than 30 days after completion of the report, appeal to the 
SPI to be exempted from implementing one or more of the report's recommendations. 

2. Not later than 60 days after completion of the report, the Board shall, at a regularly 
scheduled meeting, adopt the report recommendations, as modified by any exemptions 
granted by the SPI. 

The Superintendent or designee shall establish a district leadership team to collaborate with 
the DAIT in the development and implementation of an action plan to address high-priority 
needs. This team may include site and district administrators, teacher leaders, special 
education teachers, English learner experts, fiscal officers, and other key personnel, as 
appropriate. 

The Board and the Superintendent or designee shaU monitor the district's progress in 
implementing the DAIT's recommendations and shall continualIy use student performance 
data to determine whether-nal - district or school site changes are necessary to improve 
student achievement, - 
I- 

-. 
~ e ~ a l e E  
EDUCATION CODE 
52055.57-52055.59 Districts identified or at risk of identification for program improvement 
52059 Statewide system o f  school support 
UNITED STATES CODE, TITLE 20 
6301 Title I program purpose 
63 1 1 Adequate yearly progress 
63 12 Local educational agency plan 
63 16 School and district improvement 
632 1 Fiscal responsibilities 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.13-200.20 Adequate yearly progress 
200.30-200.35 Identification of program improvement schools 
200.36-200.38 Notification requirements 
200.52-200.53 District improvement 



Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Blueprint for District Assistance and Intervention, 2008 
2007Adequate Yearly Progress Report Information Guide, August 2007 
A Training Guide for Local Educational Agencies and Schools: Program Improvement, 
September 2006 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
LEA and School Improvement Non-Regulatory Guidance, rev. July 21,2006 
WEB SITES 
CSBA: http://~w.csba.org 
California Department of Education, Program Improvement: 
http://www.cde.ca.gov~ta~ac/ti~prograrnimprov.asp 
U.S. Department of Education, No Child Left Behind: http://www.nclb.gov 

Policy 
adopted: April 1,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, CaIifornia 



Center USD 
Administrative Regulation 
Title I Program Improvement Districts 

Philosophy, Goals, Objectives and Comprehensive Plans 

LL .*.- n 
Yea. 1-2 Program Improvement (PI): Revision and Implementation of LEA Plan 

Whenever the district is notified that it has been identified for PI under the federal No Child 
Left Behind Act, the district shall complete all of the following actions: 

1. Promptly notify parentstguardians of each district student regarding the district's PI 
status, the reasons for the identification, and how parentslguardians can participate in 
upgrading the quality of the district's programs. The notification shall be in a format and, to 
the extent practicable, in a language the parentstguardians can understand. (20 USC 63 16) 

(cf. 5145.6 - Parental Notifications) 

2. Conduct a self-assessment using materials and criteria based on current research and 
provided by the California Department of Education. (Education Code 52055.57) 

3. Contingent upon state fiinding, contract with a county office of education or another 
external entity, no later than 90 days after the district is identified for PI and after working 
with the County Superintendent of Schools, for both of the following purposes: (Education 
Code 52055.57) 

a. Verifying the fundamental teaching and learning needs in district schools as 
determined by the self-assessment and identifying the specific academic problems of l o w  
achieving students, including a determination as to why the prior Title I local educational 
agency (LEA) plan failed to increase student academic achievement 

b. Ensuring that the district receives intensive support and expertise to implemen 
reform initiatives in the LEA plan 

7 & 

(cf 0520.2 - Title I Program Improvement Schools) 
(cf. 61 7 1 - Title I Programs) 

4. Within three months after the district's identification for PI, develop or revise the 
LEA plan in consultation with parents/guardians, school staff, and others. This plan shall 
reflect the findings of the self-assessment and shall: (20 USC 63 16; 34 CFR 200.52; 
Education Code 52055.57) 

a. Incorporate scientifically based research strategies that will strengthen the core 
academic program in district schools 



c. Address the professional development needs of the instructional staff by committing 
to spending at least 10 percent of the district's allocation of Title I, Part A, funds for 
professional deveIopment 

(cf. 41 3 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

d. Include specific measurable achievement gods and targets for each of the chident 
subgroups identified pursuant to 20 USC 63 1 1, especially those that did not makc l e q a  
yearly progress (AYP) I. 

e. Address the fundamental teaching and learning needs in the district's schooIs and the 
specific academic problems of Tow-achieving students, including a determination of why the 
district's prior plan failed to bring about increased student academic achievement 

f Incorporate, as appropriate, student learning activities before school, after school, 
during the summer, and during any extension of the school year 

(cf. 5 148.2 - Before/After School Programs) 
(cf. 6 1 76 - WeekendjSaturday Classes) 
(cf. 6 177 - Summer School) 
(cf. 61 79 - Supplemental Instruction) 

g. Specify the responsibilities of the district and me &hmfder  the plan, including the 
district's fiscal responsibilities under 20 USC 6321 and the technical assistance to be 
provided by the state 

h. Include strategies to promote effective paren ' fan  involvement in district s- 

(cf. 6020 - Parent Involvement) 
m 

5.  Contingent upon state funding, after working with the County Superintendent or% 
external verifier, contract with an external provider to provide support and implement 
recommendations to assist the district in resolving shortcomings identified in the verified 

- - 

self-assessment (Education Code 52055.57) 

6. Implement the LEA plan expeditiously, but not later than the beginning of the next 
school year after the school year in which the district administered the assessments that 
resulted in its PI identification (20 USC 63 16; 34 CFR 200.52; Education Code 52055.57) 

The district shall exit PI status when it makes AYP for two consecutive years. (20 USC 
63 16; 34 CFR 200.53; Education Code 52055.57) 

Year 3 PI: Corrective Action 

If the district fails to make AYP by the end of the second year in PI, it shall be subject to 
corrective actions determined by the State Board of Education (SBE). (20 USC 63 16; 34 



CFR 200.53; Education Code 52055.57) 

If the SBE takes any corrective action other than, or in addition to, the appointment of a 
district assistance and intervention team (DAIT), the Superintendent or designee shall appear 
before the SBE within Year 3 of PI to review the district's progress. The Superintendent or 
designee, the DAIT, and/or the County Superintendent shall provide testimony and written 
data sufficient for the SBE to determine whether an alternative corrective action is needed. 
(Education Code 52055.57) 

Regulation 
approved: April 1,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Community Relations 

SCHOOL-CONNECTED ORGANIZATIONS 

Note: The following optional policy should be revised to reflect district practice. 

For purposes of this Board policy, the term "school-connected organization" includes booster clubs, parent- 
teacher associations aligned with the California State PTA, or other parent-teacher organizations. These 
organizations generally raise metwyfunds for classroom activities or activities at specific schools. For 
policy + I  

. * .  regarding educational foundation;, see 
BP 1260 - Educational Foundation. For policy regarding associated student body organizations, see BP 
3452 - Student Activity Funds. 

. . 
*In some districts, 
there may be legal or equity concerns that result from the benefit provided to a particular schwl while other 
schools in the district do not receive the benefit h r n  the additional resources. For example, pursuant to state 
and feded law (Education Code 200-262.4; 5 CCR 4900-4965; 20 USC 1681-1688), the Governing Board 
is responsible for ensuring that the district's athletic program provides equivalent opportunities for both 
males and females. Booster club activities must be included in the district's analysis of the equivalent 
opportunities provided by each school. See BP/AR 6145.2 - Athletic Competition. Because school- 
connected organizations are generally separate legal entities, if a concern arises regarding the equitabla 
distribution of funds, the Superintendent or designee should consult with the leadership of such 
organizations and district Iegal counsel. For language regarding acceptance of gifts and grants, see BP 3290 
- Gifts, Grants, and Bequests. 

The Governing Board recognizes that pmntdguardians and community members may wish 
to organize parent organizations andor booster clubs for the purpose of supporting the 
district's educational and extracunicular p r o g r a m s g  
mwk&gwp+ The Board appreciates the contributions made by such organizations end . . . .  . . . . .. 
f 
district students with high-quality educational opportunities. 

(cJ 0200 - Goals for the School District) 
(cj: 6020 - Parent Involvemenr) 

Note: The following optional paragraph may be revised to reflect district practice. See the 
accompanying administrative regulation for details regarding the types of information that the . 
district might require to be included in a schooI-connected organization's request to operate within ; 

, the district or school. I 

Persons proposing to establish a school-connected organization shaIl submit a request to the 
Board for authorization to operate within the district or at h a  district school4 

Note: Generally, booster and parent clubs are separate legal entities from the district and thus are not under 
the control or the responsibility of district personnel, The district shouId consult legal counsel if it has 
any questions about its appropriate relationship with school-connected organizations. 



SCHOOL-CONNECTED ORGANIZATIONS (continued) 

Certain tax-exempt organizations may be required to register with the state Attorney General's Registry of 
Charitable Trusts. As part of this registration, the organization may also be required to file wpies of the I I organization's artides of incorporation and other documents governing its operations. 1 

as a se 
I shall t 

-* II 

parate 
)e subje 
- - e m . .  

a boosti 
oes not - -A - 

-A school-connected organization, including : er club, 
parent-teacher association or organization, or other organization that d include 
an associated student body or other student organization, shall be established and 
main entity from the school or district. Each school-connected 
orgal :ct to its own bylaws and operational procedures or to the 
rules ur oylaws or ~ r s  a11uated state or national organization, as applicable. 

Note: School-connected organizations are required to comply with law. For example, 
food sales by outside organizations m y  must not compete with the district's school 

nutrition program and must comply with *state andlor federal nutritional standards spe&X& 
(Education Code 494314943444 49431.7; 5 CCR 15500-15501, 15575-15578; 7 CFR 210.11, 220.12). 
See BP/AR 3554 - Other Food Sales. 

. . 

. * .  . . *In addition, activities by school- 
connected organizations shall mMm#X& be conducted in accordance with law, Board 
policies, administrative regulations, w and any rules of the sponsoring school. 

(cJ 041 0 - Nondiscrimination in District Programs and Activities) 
(cf. 3290 - Ggs,  Grants and Bequests) 
(cf. 3554 - Other Food Safes) 
(cf. 5030 - Strrdenf lVef/ness) 
(cf. 6 I45 - Extracrrrricufar and Cocurricirlar Activities) 
(cJ 61 45.2 - Atlrletic Competition) 

Note: The following optional paragraph may be revised to reflect district practice. The Fiscal Crisis 
and Management Assistance Team (FCMAT), in its 2015 ASB Accounting Manuat. Fraud Prevention 
Guide and Desk Reference, suggests rules governing the relationship between the district and booster 
clubs and other school-connected organizations. For examples of such rules, see the accompanying 
administrative regulation. 

The Superintendent or designee shall establish appropriate k&mkmhk rules 
for the relationship between school-connected organizations and the district. 

Note: Education Code 5 1521 requires that any fundraising activity 1 . . 
designed to raise money to benefit a school or its students receive approval &om the Board or  the Board's 
designee. The following paragraph delegates this authority to the Superintendent or designee and may 
be revised to reflect district practice. - 



SCHOOL-CONNECTED ORGANIZATIONS (continued) 

. . *A school-connected organization shall obtain 
the written approval of the Superintendent or designee prior to soliciting funds upon 
the representation that the funds will be used wholly or in part for the benefit of a 
district school or the students at that school. (Education Code 51521) 

(c .  1321 - Solicitation of Fundsfrom and by Students) 
(cJ: 1330 - Use of School Facilities) 
(cJ 3452 - Stirdent Activity Funds) 

A school-connected organization may consult with the principal to determine school needs 
and priorities. 

I 

Note: Pursuant to Education Code 49011, the district is permitted to soticit voluntary donations, 
participate in fundraising activities, or provide prfzes or other recognition for participants in 
fundraising activities. However, the district must not offer or award to a student any course credit on 
privileges related to educational activities in exchange for voluntary donations or participation in 
fundraising activities by or on behalf of the student and shall not remove, or threaten to remove, from 
a student any course credit or privileges related to educational activities, or otherwise discriminate 
against the student, due to a lack of voluntary donations or participation in fundraising activitfes by 
or on behalf of the student. See BP 3260 - Fees and Charges* 

rkny participation in fundraising activities by students and their parentstguardians 
andfor any donation of funds or property shall be voIuntary. (Education Code 49011) 

(cJ: 3260 - Fees and C'harges), 

Legal Rderence: (see next page) 



SCHOOL-CONNECTED ORGANIZATIONS (continued) 

Legal Reference: 
-E 
200-262.4 Prohibition of discrimination on the basis of sex 
35 160 Alitl~ority of governing boards 
381 30-38138 Civic Center Act, use of school property for public purposes 
4893 1 Alithorization for sale of food by student organization 
48932 Alitltorization for fund-raising activities by student organization 
49011 Student fees 

49431-49431.7 Nuhitivnal standards 
5 1520 Prolribited solicitation on school premises 
5 152 1 Fund-raising project 
BUSINESS AND PROFESSIONS CODE 
1751 0-1 7510.95 Solicitations for charitable purposes 
25658 Alcokol on school property; use in connection rvitlt instruction 
GO VERNMENT CODE 
1580-12599.7 Fundraisers for Charitable Purposes Act 
PENAL CODE 
319-329 Lottery, rafle 
CODE OF REGULA TIONS. TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs 
15500 Food soles in elementary schools 
15501 Food sales in high schools and junior high schools 
15575-I5578 Requirements for foods and beverages outside the federal mealsprogram 
CODE OF REGULA TIONS. TITLE 11 
300-3 12.1 Fundraising for charitable purposes 
UNITED STATES CODE. TITLE 20 
1681-1688 Discriminofion based on sex or blindness, Title UT 
CODE OF FEDERAL REGULATIONS. TITLE 7 
210.11 Competitive food services 
220.12 Competitive food services 
COURT DECISIONS 
Serrano v. Priest, (1976) 18 Cal. 3d 728 

Management Resources: .- , - . . 

FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PCTBLICA TION4 
2015 ASB Accounting Manual, Fraud Prevention Guide and Desk Reference 
WEB SITES 
CSBA: http://~mnv.csba. org 
California Oflce of tlie Attorney Genernl, clraritable trust registry: Itttp:~~cnag.state.ca.udcharities 
California State PTA: http:ihmmv.capta.org 
Fiscal Crisis and Management Assktance Team (FCMAZJ; httpd!hvww.fcma&o@ 

Policy Reference UPDATE Service 
Copyright 20 16 by California School Boards Association, West Sacnmcnto, California 9569 1 
All rights reserved. 



Center USD 
Board Policy 
School-Connected Organizations 

BP 1230 
Community Relations 

The Governing Board recognizes that parentslguardians and c o m m u n i ~ m b e r s  may wish 
to organize parent organizations and/or booster clubs for the purpose of supporting district 
and extracurricular programs, such as athletic teams, debate teams, or musical groups. The 
Board appreciates the contributions made by such organizations and encourages their interest 
and pa&cipation in supporting district actkitie 

t- 
' the ' tril 

for student learning. 
% I 

(cf 0200 - Goals for the School District) 
(cf. 6020 - Parent Involvement) L- - m- 
The Board des that s c h o o l - ~ t e d ' ~ i z a t i o n s  are heparate legal entities, 
independent of the district. However, in order to help the Board fulfill its legal i d  fiduciary 
responsibility to manage district operations, any schooI-connected organization that desires 
to raise money to benefit any district student shall submit a request for authorization to the 
Board, in accordance with Board policy and administrative regulation. In addition, the 
Superintendent or designee shalI establish appropriate internal controls for the relationship - 
between schooI-connected organizations and the district. 

(cf. 1321 - Solicitation of Funds from and by Students) 
(cf 1330 - Use of School Facilities) 
(cf 3452 - Student Activity Funds) 

The Board encourages school-connected organizations to consider the impact of fund-raising 
activities on the overall school and district program. School-connected organizations may 
consult with the principaI to determine school needs and priorities. Activities by school- 
connected organizations shall not conflict with law, Board policies, administrative 
regulations, or any rules of the sponsoring school. 

(cf. 3290 - Gifts, Grants and Bequests) 
(cf. 3554 - Other Food Sales) 
(cf. 5030 - Student Wellness) 
(cf. 6 145 - Extracurricular and Cocurricular Activities) 
(cf 6 145.2 - Athletic Competition) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
35 160 Authority of governing boards 



38130-38 138 Civic Center Act, use of school property for public purposes 
4893 1 Authorization for sale of food by student organization 
48932 Authorization for fund-raising activities by student organization 
4943 1 Sale of food to elementary students during the school day 
4943 1.2 Sale of food to middle, junior, or high school students 
4943 1.5 Sale of beverages at elementary, middle, or junior high schools 
5 1520 Prohibited solicitation on school premises 
5 152 1 Fund-raising project 
BUSINESS AND PROFESSIONS CODE 
1 75 10-1 75 10.95 Solicitations for charitable purposes 
25608 Alcohol on school property; use in connection with instruction 
GOVERNMENT CODE 
12580-12599.7 Fundraisers for Charitable Purposes Act 

5 ENAL CODE 
19-329 Lottery, raffle 

CODE OF REGULATIONS, TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs 
15500 Food sales in elementary schools 
15501 Food sales in high schools and junior high schools 
CODE OF REGULATIONS, TITLE 1 1 
300-3 12.1 Fundraising for charitable purposes 
UNITED STATES CODE, TITLE 20 
168 1-1 688 Discrimination based on sex or blindness, Title IX 
COURT DECISIONS 
Serrano v. Priest, (1976) 18 Cal. 3d 728 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
1 101.89 School District Liabigfy - and "Hold Harmless" Agreements, LO: 4-89 

-. - WEB SITESL - 
CSBA: http://www.csba.org 
California Office of the Attorney General, charitable trust registry: 
http://caag.state.ca.us/charities 
California State PTA: http://www.capta.org 

Policy 
adopt& October j 7,2007 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Community Relations 

SCHOOL-CONNECTED ORGANIZATIONS 

Note: The following optional administrative regulation should be modified to reflect district practice. 

. . A school-connected 
organization's request for authorization to operate within the district or at a district 
school shall contain, as appropriate: 

1 

1. The name and purpose of the organization 

Although s&hool-connected organizations are generally separate legal entities and in same cases may 
be subject to the financial policies and bylaws of a state or national organization, districts have the 
authority to approve the abiIity of a school-connected organization to operate within the district or  a 
district school. - .  + The Fiscal Crisis and Management Assistance Team 
(FCMAT), in its 2015 ASB account in^ Manual. Fraud Prevention Guide and Desk Reference, 
recommends that persons be required to complete an application, containing at Ieast the information 
reflected in items #1-10 below, in order to form a school-connected organization. A sample appIicatlon . . . . 

: form is available in the FCMAT manual. 1 

2. The date of application 

3. Bylaws, rules, and procedures under which the organization will operate, including 
procedures for maintaining the organization's finances, membership qualifications, if 
any, and an agreement that the group will not engage in unlawfbl discrimination 

(c/; 0410 - Nondiscrimination in District Programs and-~ctivitiesj 

4. The names, addresses, and phone numbers of all officers 

5.  A list of specific objectives 

6. An agreement to grant the district the right to audit the group's financial records-& 
m, either by district personnel or a certified public accountant, whenever any 
concern is raised regarding the use of the funds 

7. The name of the bank where the organization's account will be located and the names 
of those authorized to withdraw hnds 

8. The signature of the principal of the supporting school 



SCHOOL-CONNECTED ORGANIZATIONS (continued) 

9. Planned use for any money remaining at the end of the year if the organization is not 
continued or authorized to continue in the future 

Note: Education Code 38134 requires schoolconnected organizations to insure against any liability 
resulting Erom the organization's negligence during an organization-sponsored event on school faciIities. 
See BPIAR 1330 - Use of School Facilities. 

10. An agreement to provide evidence of liability andfor directors and officers 
insurance *when and in the manner required by law 

(if: 1330 - Use oj;rcltool Facilities) 

Note: The following optional paragraph requires an organization to request renewal of the authorization 
h m  the Superintendent or designee on an annual basis. Districts that allow for an automatic renewal or 
that require approval fiom the Governing Board should modify the following paragraph accordingly. 

Requests for subsequent authorization shall be pse&ed annually submitted to the 
Superintendent or designee mwmd-ly, along with a financial statement showing all income 
and expenditures fiom fundraisers. If the Superintendent or designee proposes to deny the 
request for reauthorization, helshe shall present hislher recommendation to the Governing 
Board for approval. 

When deemed necessary by the Board or the superintendent or designee, the 
authorizatiol school-connected organization to conduct activities in the district 
may be revol ny time. 

Note: 
. . . Items #I-5 below reflect 

recommendations in FCMAT's 2015 ASB Accountina Manual. Fraud Prevention Guide and Desk 
Reference and may be revised to reflect district practice. 

Each school-connected organization shall abide by the following rules: 

1. The organization shall not act as an agent of the district or school. 

2. The organization shall not use the district's tax-exempt status and identification 
number. It shall be responsible for its own tax status, accounting, internal 
controls, financial reporting, retention of records, and other operations. 

3. The organization shall use a separate name and logo. Any use of a name or logo 
affiliated with the district, a district school, or a school team shall require the 
prior consent of the Superintendent or designee. 



SCHOOL-CONNECTED ORGANIZATIONS (continued) 

4. Funds of the school-connected organization shall not be co-mingled with districi 
funds, including associated student body funds. 

- .. . a 5. The organhadon- . + 

' ' s h a ~  not hire or 
directly pa* anv district employees. 3 

4y&+km& If a school-connected r ation wishes to 
pay for addiuullal and/or extracurricular services, the pe~-suu to provide the 
services shall be hired through the district's personnel department, provided the 
Board approves the position. At their discretion, employees may volunteer to 
perform activities for school-connected organizations during nonworking hours. 

(i$4127/4227/4327 - Temporary Athletic Team ~oachesj 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regula *( 

School-Connected Organizations P 
AR 1230 
Community Relations 

Persons proposing to establish a school-connected organization shall submit a request to the 
Governing Board for authorization to operate at the school, The request for authorization 
shall contain: 

1. The name and purpose of the organization 

2. The date of application 

3. Bylaws, rules, and procedures under which the organization will operate, including 
procedures for maintaining the organization's finances, membership qualifications, if any, 
and an agreement that the group will not engage in unlawful discrimination 

4. The names, addresses, and phone numbers of all officers 

5.  A list of specific objectives 

6. An agreement to grant the district the right to audit the group's financial records at 
any time, either by district personnel or a certified public accountant 

7. The nameof the bank where the organization's account will be located and the 
of those authorized to withdraw funds 

8. The si itur-e principal of the supporting school 

9. Planned use for any money remaining at the end of the year if the organization is not 
continued or authorized to continue in the future 

10. An agreement to provide evidence of liability insurance as required by law 

(cf. 1330 - Use of School Facilities) 

Upon consent of the Superintendent or designee, school-connected organizations may use the 
school's name, school team's name, or any logo attributable to the school or district. 

School-connected organizations are prohibited fiom hiring or directly paying district 
emptoyees. Organizations may make donations to the district to cover the costs of additional 
employees, but only if such positions are approved in advance by the Board. At their 
discretion, employees may volunteer to perform activities for school-connected organizations 
during non-working hours. 



(cf. 412714227i4327 - Temporary Athletic Team Coaches) 

Regulation 
approved: October 17,2007 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Community Relations BP 1312.3ta) 

UNIFORM COMPLAINT PROCEDURES 

Note: To address prohibited discrimination and violations of state and federal laws governing educational 
programs, 5 CCR 4621 mandates districts to adopt uniform complaint procedures (UCP) consistent with the 
state's complaint procedures specified in 5 CCR 46004670, Pursuant to 5 CCR 4610, districts are required 
to adopt a unifonn system of procedures that meets specitied requirements for investigating and resolving 
complaints alleging (1) noncompliance with state and federal laws and regulations governing educational 
programs; (2) noncompliance with state law prohibiting the charging of student fees; or (3) unlawful 
discrimination (such as discriminatory harassment, intimidation, and bullying). Although some bullying 
incidents may not fall within the provisions of 5 CCR 4610, BP 513 1.2 - Bullying strongly recommends that 
districts use the UCP to investigate all bullying incidents, regardless of whether there is an allegation of 
discriminatory bullying, to ensure consistent implementation by district staff. It is not always easy or 
possible for staff to know prior to an investigation whether a student was bullied because of hisfher actual or 
perceived membership in a legally protected class. After investigation, bullying incidents found to involve 
unlawful discrimination would then be resolved using the UCP. Districts that are concerned about the 
capacity of a single district compliance officer to handle a possible increase in the number of UCP 
complaints, or that prefer to handle certain incidents at the school site level whenever possible, may 
designate multiple compliance officers in accordance with the accompanying administrative regulation. 

Education Code 52075 mandates districts to adopt policies and procedures implementing the use of the 
UCP to investigate and resolve complaints alleging noncompliance with requirements related to the local 
control and accountability plan. For plan requirements, see BPIAR 0460 - Local Control and Accountability 
Plan. In addition, legislation enacted in 2015 authorizes the use of the UCP to resolve complaints of 
noncompliance with laws related to accornrnodations for lactating students, educational rights of foster 
youth and homeless students, assignment of students to courses without educational content, and physical 
education instructional minutes, as specified in items #3 and #6-9 below. Finally, a district should adopt 
policies and procedures implementing the use of the UCP to investigate and resolve complaints alleging 
retaliation in response to a complaint. 

The California Department of Education (CDE) monitors district programs and operations for compliance 
with these requirements through its Federal Program Monitoring (FPM) process. The FPM consists of a 
review of (1) written district policies and procedures for required statements, including prohibition of 
discrimination (such as discriminatory harassment, intimidation, and bullying) against students pursuant to 
Education Code 234.1, and (2) records of required activities, such as annual notification provided to 
students, parentdguardians, employees, and other school community members. 

The U.S. Department of Education's Ofice for Civil Rights (OCR) enforces Title I1 of the Americans with 
Disabilities Act (20 USC 12 101-1 2213), Title VI of the Civil Rights Act of 1964 (42 USC 2000d-2000e-I 7), 
Title IX of the Education Amendments Act of 1972 (20 USC 1681-1688), Section 504 of the Rehabilitation 
Act of 1973 (29 USC 794), and the Age Discrimination Act of 1975 (42 USC 6101-6107). OCR has issued 
guidance describing federal requirements for discrimination complaint procedures. OCR requires such 
procedures to be "prompt and equitable." The factors OCR examines to evaluate each district's procedures 
are specified in the accompanying administrative regulation, including whether and how the procedures (1) 
provide notice of the procedures to the district's students, parents/guardians, and employees; (2) ensure 
adequate, reliable, and impartial investigation of complaints; (3) contain reasonably prompt timeframes for 
major stages of the complaint process; (4) provide notice to the complainant of the resolution of the 
complaint; and (5) provide an assurance that action will be taken to prevent recurrence of any discrimination 
found and to correct its effects. 



UNIFORM COMPLAINT PROCEDUFWS (continued) 

CSBA staff received feedback and comments from mw& representatives of CDE and OCR tdkttw 
regnrding this policy and the accompanying administrative regulation. As a result, the sample policy and 
regulation have been drafted to go beyond the requirements of California's UCP laws and regulations in an 
attempt to address issues and concerns raised by CDE and OCR. While CDE and OCR have not approved or 
signed off on the samples, CSBA believes that the additional details provided herein may help school 
districts and county offices of education during any compliance check by CDE or in the event that a CDE or 
OCR investigation occurs. 

The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages &he early+-&kr+d resolution of complaints whenever 
possible -. To resolve complaints which 
h4bmd may require a more formd process, the Board adopts the uniform system of 
complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative 
regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
the following complaints: 

1. Any complaint alleging district violation of applicable state or federal law or 
regulations governing adult education programs, 9 

after school education and safety programs, migrant education, career 
technical and technical education and training programs, child care and development 
programs, child nutrition programs, ftRB special education programs, consolidated 
categorical aid programs, and any other district-implemented program which is 
listed in Education Code 64000(a) (5 CCR 46 10) 

(cj: 3553 - Free and Reduced Price Meals) 
(cj: 3555 - Nutrition Program Compliance) 
(cJ 5141.4 - Child Abuse Prevention and Reporting) 
(cJ 5148 - Cllild Care and Development) 
(cJ 5148.2 - BefordAfler School Programs) 
(cf: 6159 - Individualized Education Program) 
(cf: 61 71 - Tirle l Programs) 
(cf: 61 74 - Educntion for English Language Learners) 
(cf: 61 75 - Migrant Education Program) 
(cf: 61 78 - Career Tecltnical Education) 
(cJ: 61 78.1 - Work-Based Learning) 
(cf: 61 78.2 - Regional Occtrpational Center/Program) 
(cf: 6200 - Adiclt Edrrcation) 

2. Any complaint alleging the occurrence of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) against any student, employee, 
or other person participating in district programs and activities, including, but not 
limited to, those programs or activities hnded directly by or that receive or benefit 



UNIFORM COMPLAINT PROCEDURES (continued) 

from any state financial assistance, based on the person's actuaf or perceived 
characteristics of race or ethnicity, color, ancestry, nationality, national origin, ethnic 
group identification, age, religion, marital, pregnancy, or parental status, physicaI or 
mental disability, sex, sexuaI orientation, gender, gender identity, gender expression, 
or genetic information, or any other characteristic identified in Education Code 200 or 
220, Government Code 11 135, or Penal Code 422.55, or based on hisher association 
with a person or group with one or more of these actual or perceived characteristics 
(5 CCR 461 0) 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 

(cf 5145.3 - Nondiscrimination/Harassmenr) 
(cj  51 45.7 - Se~ual Harassmenl) 

Note: Pursuant to Education Code 222, as added by AB 302 (Ch. 690, Statutes of 2015), a district is 
required to provide specified accommodations to lactating students on campus, and a complaint may be filed 
using the UCP when any such student is denied such accommodations. 

+ 

3. Any complaint alleging district noncompliance with the requirement to provide 
reasonable accommodation to a lactating student on school campus to express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student (Education Code 222) 

(if: 5146 - Mawied/Pregnant/Parenting Students) 

4. Any complaint alleging district noncompliance with the prohibition against requiring 
students to pay fees, deposits, or other charges for participation in educational 
activities (5 CCR 461 0) 

(cf: 3260 - Fees and Charges) 
(cj: 3320 - Claims and Actions Against the District) 

I Note: Item #5 below is mandated pursuant to Education Code 52075. 

5.  Any complaint alleging district noncompliance with legal requirements related to the 
implementation of the local control and accountability plan (Education Code 52075) 

(cJ 0460 - Local Control and Accountability Plan) 

Note: Item #6 below pennits the use of the UCP for resolving complaints of district noncompliance with 
law related to specified educational rights of a foster youth pursuant to Education Code 48853, 48853.5, 
49069.5, 5 1225.1, and 51225.2, as amended by AB 379 (Ch. 772, Statutes of 2015). For details of the 
educational rights of foster youth, see BPtAR 6173.1 - Education for Foster Youth. 



UNIFORM COMPLAINT PROCEDURES (continued) 

6. Any complaint, by or on behalf of any student who is a foster youth, alIeging district 
noncompliance with any legal requirement applicable to the student regarding 
placement decisions, the responsibilities of the district's educational liaison to the 
student, the award of credit for coursework satisfactorily completed in another school 
or district, school transfer, or the grant of an exemption from Board-imposed 
graduation requirements (Education Code 48853, 48853.5, 49069.5, 5 1225.1, 
5 1225.2) 

(d6173.1- Education for Foster Youth) 

Note: Item #7 below permits the use of the UCP for resolving complaints of district noncompliance with 
law related to specified educational rights of a homeless student pursuant to Education Code 51225.1- 
51225.2, as amended by AB 379 (Ch. 772, Statutes of 2015). For details of the educational rights of 
homeless students, see BP!AR 61 73 - Education for Homeless Children. 

7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434% 
alleging district noncompliance with any requirement applicable to the student 
regarding the award of credit for coursework satisfactorily completed in another 
school or district or the grant of an exemption from Board-imposed graduation 
requirements (Education Code 5 1225.1,5 1225.2) 

(cJ 61 73 - Education jbr Homeless Children) 

Note: Item #8 below is for districts that serve grades 9-12 students. Pursuant to Education Code 51228.1 
and 51228.2, as added by AB 1012 (Ch. 703, Statutes of 2015) and as specified below, a UCP complaint 
may be filed against a district that assigns a student to a course with no educational content for more than 
one week in any semester or to a course which the student has previously completed, unless the district 
meets specified conditions. For more information, see BP 6152 - Class Assignment. 

8. Any complaint alleging district noncompliance with the requirements of Education 
Code 51228.1 and 51228.2 that prohibit the assignment of a student to a course 
without educational content for more than one week in any semester or to a course the 
student has previously satisfactorily completed, without meeting specified conditions 
(Education Code 5 1228.3) 

(cJ 6152 - Class Assignnrent) 

Note: Ilem #9 below is for districts maintaining elementary schools. Pursuant to Education Code 51223, as 
amended by AB 1391 (Ch. 706, Statutes of 2015). the UCP may be used to file a complaint when an 
elementary school has not complied with the requirement to offer 200 minutes of physical education 
instruction each 10 school days. For details of this requirement, see BPfAR 6142.7 - Physical Education and 
Activity. 



UNIFORM COMPLAINT PROCEDURES (continued) 

9. Any complaint alleging district noncompliance with the physical education 
instructional minutes requirement for students in elementary school (Education Code 
51210,51223) 

(cj 6142.7 - Physical Edrrcation ond Activiry) 

Note: 5 CCR 4621 mandates that district policy ensure that complainants are protected fiom retaliation as 
specified in item #I0 below. 

10. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

Note: Pursuant to 5 CCR 4610, a district may, at its discretion, use the UCP to investigate and resolve other 
complaints. 

1 1. Any other complaint as specified in a district policy 

Note: 5 CCR 4631 authorizes the district to utilize alternative dispute resolution (ADR) methods, including 
mediation, to resolve complaints before initiating a formal investigation. However, the district should ensure 
that any ADR it uses, particularly "in-person ADR," is appropriate for the particular situation. For example, 
in some instances (e.g., sexual assault), face-to-face mediation should not be used, even if all parties 
voluntarily agree, given the risk that a student might feel pressured to "voluntarily" agree to it. The 
following optional paragraph provides for a neutral mediator and should be revised to reflect district 
practice. 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 
of the allegations, offer a process to reach a resolution to the complaint that is acceptable to 
all parties. ADR such as mediation may be offered to resolve complaints that involve more 
than one student and no adult. However, mediation shall not be offered or used to resolve 
any complaint involving sexual assault or where there is a reasonable risk that a party to the 
mediation would feel compelled to participate. The Superintendent or designee shall ensure 
that the use of ADR is consistent with state and federal laws and regulations. 

Note: The following paragraph is mandated pursuant to 5 CCR 4621. Appropriate disclosure will vary in 
each case depending on the facts and circumstances. 

The district shall protect all complainants fiom retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. As appropriate 
for any complaint alleging retaliation or unlawhl discrimination (such as discriminatory 
harassment, intimidation, or bullying), the Superintendent or designee shall keep confidential 
the identity of the complainant and/or the subject of the complaint if he/she is different from 
the complainant, as long as the integrity of the complaint process is maintained. 

(cJ 41 19.236421 9.23jF431 9.23 - Unautltorized Release of ConfdentiaI!Privileged Information) 
(cf 5125 - Stirdent Records) 
(cf. 901 1 - Disclosure of Confidentia1,'Prvileged Information) 



UNIFORM COMPLAINT PROCEDURES (continued) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current Iaw and related requirements, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 

(cf: 4131 - StaffDevelopmenr) 
(cf: 4,331 - StafDevelopmenr) 
(cf: 433 1 - StafDevelopmenr) 

Note: It is important to maintain records of all UCP complaints and the investigations of those complaints. 
If the district is ever investigated by OCR or CDE, these are important documents in demonstrating that the 
district has complied with federal law, state law, and its own policies and regulations. 

The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints in accordance with applicable law and district policy. 

Pw 
(cf. 3580 - District Records) 

Non-UCP Complaints 

Note: 5 CCR 461 1 details complaint issues that are not subject to the UCP. Such issues include, but are not 
limited to, allegations of child abuse, health and safety complaints regarding a child development program, 
allegations of fraud, and employment discrimination complaints. For procedures related to complaints of 
discrimination in employment, see AR 4030 - Nondiscrimination in Employment. 

The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency: (5 CCR 461 1) 

1. Any complaint alleging child abuse or neglect shalI be referred to the County 
Department of Social Services, the County Protective Services Division, and the 
appropriate law enforcement agency. 

2. Any compIaint alleging health and safety violations by a child development program 
shall, for licensed facilities, be referred to Department of SociaI Services and shall, 
for licensing-exempt facilities, be referred to the appropriate Child Development 
regional administrator. 

3. Any complaint alleging employment discrimination shall be sent to the California 
Department of Fair Employment and Housing and the compliance officer shall notify 
the complainant by first class mail of the transfer. 



UNIFORM COMPLAINT PROCEDURES (continued) 

4. Any complaint alleging fraud shall be referred to the California Department of 
Education. 

Note: Education Code 35186 requires the district to use the UCP, with modifications, to investigate and 
resolve complaints related to the issues stated in the following paragraph (i.e., "Williams complaints"). 
Because Education Code 35186 sets forth different timelines for investigation and resolution of these kinds 
of complaints than the timelines specified in law for other uniform complaints, the CDE has created n 
separate uniform complaint process for the Williams complaints. See AR 1312.4 - Williams Uniform 
Complaint Procedures for the separate procedure. 

In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used 
to investigate and resolve any compIaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety 
of students or staff, or teacher vacancies and misassignments. (Education Code 35 186) 

(cf: 13 12.4 - IVilliams Unvorm Complaint Procedures) 

Legal Reference: (see next page) 



UNIFORM COMPLAINT PROCEDURES (continued) 

Legal Reference: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination 
222 Reasonable accommodations; lactating students 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
18100-18203 School libraries 
32289 School safety plan, uniJorm complaint procedures 
351 86 fvilliams unijbrm complaint procedures 
48853-48853.5 Foster youth 
48985 Notices in language other tl~an English 
49010-49013 Student fees 
49060-49079 Student records 
49069.5 Rights of parents 
49490-49590 Child nutrition programs 
51210 Courses of study grades 1-6 
51223 Pl~ysical education, elementary sclaools 
51225.1-51225.2 Foster youth and homeless children; course credits; gradtiation requirements 
51228.1-51 228.3 Course periods rvithorit edtrcational content 
52060-52077 Local control and accolintability plan, especially: 
52075 Complaint for lack of complionce with local control and accorintability plan requirements 
52160-521 78 Bilingual education programs 
52300-52490 Career technical education 
52500-5261 6.24 Adult schools 
52800-52870 School-based program coordination 
54400-54425 Compensatoty education programs 
54440-54445 Migrant education 
54460-54529 Compensatoty editcation programs 
56000-56867 Special education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process 
GOVERNMENT CODE 
I 1  13.5 Nondiscrimination in programs or activitiesjirnded by state 
12900-12996 Fair Employment and Housing Act 
PENAL CODE 
422.55 Hate crime; definition 
422.6 Inteflerence rvitli constitutional right or privilege 
CODE OF REGUM TIONS. TITLE 5 
3080 Application of section 
4600-468 7 UniJom complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
LrMTED STA TES CODE. TITLE 20 
1 2 1  Application of Iatvs 
1232g Family Educational Rights and Privacy Act 
1681-1 688 Title LYof the Education Amendments of 1971 
6301-6577 Title I basic programs 
6801-6871 Title III lungtiage instruction for limited Englislr profcient and immigrant stttdents 
7101-7184 Safe and Drug-Free Sclrools and Communifies Act 
7201-7283g Title Vpromoting informed parental choice and innor~utilje programs 

Legal Reference continued: (see next page) 



UNIFORM COMPLAINT PROCEDURES (continued) 

Legal Reference: (contintted) 
UNITED STATES CODE. TITLE 20 /continued) 
7301-7372 Tirle V ntral and low-income school programs 
121 01-12213 Title II equal opportunity for individirals with disabilities - - 
W f T E D  STATES CODE. TI?~E 29 
794 Section 504 ofRef~abilitation Act of 1973 
WITED STA TES-CODE. TITLE 42 

- 

2000d-2000~-i 7 Title VI and Title Vl l  Civil Riglrts Act of 1964, as amended 
2000h-2-2000h-6 Tille LYof the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS. TITLE 28 
35.107 Nondiscrimination on basis ofdisability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy Act 
100.3 Proltibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title LY 
106.9 Not$cation of nondiscrimination on basis of sex 
110.25 Not$cution of nondiscrimination on the basis of age 

Management Resources: 
U.S. DEPARTMENT OF EDUCA TION. OFFICE FOR CIVIL RIGHTS PUBLICA TIONS 
Dear Colleaeue Letter: Tirle IX Coordinators, April 2015 
Questions and An.nvers on Title IXand Serual Violence, April 2014 
Dear Collea~ue Letter: Bullvin~ o f  Students with Disabilities. August 2013 
Dear Collea~ire Letter: Sexual Violence, April 201 1 
Dear Colleaeue Letter: Harassment and Bullving October 2010 
Revised Serttal Harassment Guidance: Harassment o f  Sfitdents bv School Em~lovees, Other Students. 
or Tlrird Parties, Jantraty 2001 
US. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Reeardine Title VI Prohibition Against National 
Oriein Discrimination A ffectinp Limited En~lislr Proficient Persons, 2002 
WEB SITES 
CSBA: http://~nnv.csba.org 
CaliJornia Department of Education: Irttp://mmv.cde.ca.gov 
Family Policy Compliance Oflce: http:/Jamilypolicy.ed.gov 
US. Department of Education, Oflce for Civil Rights: I r t t p : / A v l n v . e d . g o ~ ~ o c r  
U.S. Department of Justice: Itttp://rnmvjustice.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, Wcst Sammcnto, California 95691 
At1 rights reserved. 



Center USD 
Board Policy 
Community Relations 

BP 1312.3 
UNIFORM COMPLAINT PROCEDURES 

The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages the early, informal resolution of complaints whenever 
possible and appropriate. To resolve complaints which cannot be resolved through such 
informal process, the Board shall adopt the uniform system of complaint processes specified 
in 5 CCR 4600-4670 and the accompanying administrative regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
the following co rlaints: 

, . . . . . . 
1. Any complaint alleging district violation of applicable state or federal law or 

regulations governing adult education programs, consolidated categorical aid 
programs, migrant education, career technical and technical education and training 
programs, child care and development programs, child nutrition programs, and 
special education programs (5 CCR 4610) 

(cf: 3553 - Free and Reduced Price Meals) 
(cf: 3555 - Nutrition Program Compliance) 
(cf: 514 1.4 - Child Abuse Prevention and Reporting) 
(cf: 5148 - Child Care and Development) 
(cf: 6159 - Individualized Education Program) 
(cf: 61 71 - iritle I Programs) 
(cf: 61 74 - Education for English Language Learners) 
(cf: 61 75 - Migrant Education Program) 
(cj: 61 78 - Career Technical Education) 
(cJ 61 78.1 - Work-Based Learning) 
(cf: 61 78.2 - Regional Occupational Cenrer!Program) 

I _  
a 6 2 0 0  - Adult Education) 
. J.8 ;- I 

UL- 

iq Any complaint alleging the occurrence of unlawful discrimination against any person, 
I based on hisher actual or perceived characteristics of race or ethnicity, color, 

ancestry, nationality, national origin, ethnic group identification, age, religion, marital 
or parental status, physical or mental disability, sex, sexual orientation, gender, 

5 gender identity, gender expression, or genetic information, or any other characteristic 
identified in Education Code 200 or 220, Government Code 1 1 135, or Penal Code 
422.55, or based on hidher association with a person or group with one or more of 
these actual or perceived characteristics, in district programs and activities, including, 
but not limited to, those funded directly by or that receive or benefit from any state 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 4030 - Nondiscrimination in Employment) 



(cJ 4031 - Complaints Concerning Discrimination in Employmenl) 
(cf: 51 45.3 - NondiscriminationlHarassmenl) 
1 5145.7 Sexual Harassment) 

= 
h i m p l a i n t  alleging district violation of the prohibition against requiring students 
to pay fees, deposits, or other charges for participation in educational activities (5 
CCR 461 0) 

(cf: 3260 - Fees and Charges) 
(cf: 3320 - Claims and Actions Against the Districl) 

4. Any complaint alleging that the district has not complied wth  legal requirements 
related to the implementation of the local control and accountability plan (Education 
Code 52075) 

(cf: 0460 - Local Control and Accountability Plan) 

5. Any complaint alleging retaliation against a compIainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

6. Any other complaint as specified in a district policy 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 
of the allegations, offer a process to reach a resolution to the complaint that is agreeable to all 
parties. One type of ADR is mediation, which shall be offered to resolve complaints that 
involve more than one student and no adult. However, mediation shall not be offered or used 
to resolve any complaint involving sexual assault or where there is a reasonable risk that a 
party to the mediation would feel compelled to participate. The Superintendent or designee 
shall ensure that the use of ADR is consistent with state and federal laws and regulations. 

The district shall protect all complainants fiom retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. As appropriate 
for any complaint alleging retaliation or unlawful discrimination, the Superintendent or 
designee shall keep confidential the identity of the complainant and/or the subject of the 
complaint, if hdshe is different from the complainant, as long as the integrity of the 
complaint process is maintained. 

(cf: 41 19.231421 9+23f4319.23 - Unauthorized Release of ConjidentialtPrivileged Information) 
(cf: 51 25 - Student Records) 
(cJ 901 1 - Disclosure of ConfidentiaUPrivileged Information) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 



UNIFOWM COMPLAINT PROCEDURES (continued) 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and related requirements, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 

The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints. All such records shall be destroyed in accordance with 
applicable state law and district policy. 

(cj  3580 - District Records) 

Non-UCP Complaints 

The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency: (5 CCR 461 1) 

1. Any complaint alleging child abuse or neglect shall be referred to the County 
Department of Social Services, the County Protective Services Division, and the 
appropriate law enforcement agency. 

2. Any complaint alleging health and safety violations by a child development program 
shall, for licensed facilities, be referred to Department of Social Services and shall, 
for licensing-exempt facilities, be referred to the appropriate Child Development 
regional administrator. 

3. Any complaint alleging employment discrimination shall be sent to the California 
Department of Fair Employment and Housing and the compliance officer shdl notify 
the complainant by first class mail of the transfer. 

4. Any complaint alleging fraud shall be referred to the California Department of 
Education. 

In addition, the district's Williams Uniform Complaint Procedures, AR 13 12.4, shall be used 
to investigate and resolve any complaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety 
of students or staff, or teacher vacancies and misassignments. (Education Code 35 186) 

(cf. 1312.4 - Williams Unvorm Complaint Procedures) 

Legal Rejkrence: (see next page) 



UNIFORM COMPLAINT PROCEDURES (continued) 

Legal Reference: 
F KdTION CODE: 

200-262.4 Prohibition ofdiscrimination 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
18 100-18203 School libraries 
32289 School safety plan, uniform complaint procedures 
35186 F'illliams unifonn complaint procedures 
48985 Notices in language other than English 
49010-49013 Student fees 
49060-49079 Student records 
49490-49590 Child nutrition programs 
52060-52077 Local control and accountability plan, especially 
52075 Complaint fir lack of compliance with local control and accountability plan requirements 
521 60-521 78 Bilingual education programs 
52300-52490 Career technical education 
52500-52616.24 Adult schools 
52800-528 70 School-based program coordination 
54400-54425 Compensatory education programs 
54440-54445 Migrant educat 
54460-54529 Compensatoly eaucaiion programs 
56000-56867 Special education programs 
59000-59300 Special scltools and centers 
64000-64001 Consolidated application process 
GDlTRJY,4fE:V7: [:ODE 
11 135 Nondiscrimination in programs or activities finded by state 
12900-1 2996 Fair Employment and Housing Act 
P&%'iI L CODE 
422.55 Hare crime; deJinition 
422.6 Interference with constitutional right or n 
a D E ,  OF R FG [!LA TIONS. TITLE 5 
3080 Application of section 
4600-4687 Wniftorm complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
P l T E D  ST4 TES CODE, TJ7LEJQ 
1221 Application of lmvs 
l232g Family Educational Righ ts and Privacy Act 
1681-1688 Title LYof the Education Amendments oJ1972 
6301-6577 Title I basic programs 
6801-6871 Title I11 langtrage instruction for limited English proficient and immigrant students 
7101-7184 Safe and Drug-Free Schools and Communities Act 
7201-7283g Title Vpromoting informed parental choice and innovative programs 
7301-73 72 Title V rural and low-income school programs 
12 101 - 122 13 Title II equal opportunity for individuals with disabilities 
WiTEQ STATE5 CODE. TITL'LE 29 
794 Section 504 of Rehabilitation Act of 1973 
WfTED STATES CODE. IPLE 42 
2000d-2000e-17 Title VI and Title VlI Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title H o f  the Civil Rights Act of I964 
6101-6107 Age Discriminalion Act of 1975 

Legal Refirenee continued: (see next page) 
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Legal Reference: (continued) 

35. I07 Nondiscrimination on basis of disabilio; complaints 

99.1-99.67 Family Educational Rights and Privacy Act 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation ofresponsible employee for Section 504 
106.8 Designation of responsible employee for Tide LX 
106.9 NotiJication of  nondiscrimination on basis o f  sex 
110.25 Noti cation>f nondiscrimination on th m k  

Management Resources: 

k-$g&&- 

- . . . . . . - - 

CSBA: http://wnv. csba. org 
CaliJomia Department of Education: http:~v.cde.ca.novf - .. .. 

Family policy compliance Ofice: ht~:~~rnilyPo~icy.eddgov - - -., -.-a- - . -- - 
US. Department of Education, OBce for Civil Rights; Itttp:~w.ed.nov&boudorPicedIi~r/~~r - - 
US. Department of ~ustice: http:/~&.justice.~oi 
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Administrative Regulation 
Community Relations 

UNIFORM COMPLAINT PROCEDURES 

Note: 5 CCR 4621 mandates that the district's uniform complaint procedures (UCP) be consistent with the 
procedures of 5 CCR 4600-4687. Additionally, Education Code 52075 mandates districts to adopt policies 
and procedures implementing the use of the UCP to investigate and resolve complaints alleging 
noncompliance with requirements related to the local control and accountability plan (LCAP). 

Furthermore, a number of federal civil rights statntes and their implementing regulations mandate 
districts to adopt policies and procedures for the prompt and equitable resolution of complaints of 
unlawful discrimination (such as discriminatory harassment, htfmidation, or bullying). For example, 
all districts are mandated pursuant to 28 CFR 35.107 to adopt policy and procedures to address 
discrimination on the basis of disability, while districts that receive federal financial assistance are 
mandated pursuant to 34 CFR 106.8 and 34 CFR 110.25 to adopt such policies and procedures to 
address discrimination on the basis of sex and age. Some of the factors considered by the U.S, 
Department of Education's Office for C i d  Rights (OCR) when determining whether a district's 
procedures are "prompt and equitable" are addressed throughout the following administrative 
regulation. 

Apart from these mandates, state legislation enacted in 2015 authorizes h e  use of the UCP to resolve 
complaints of noncompliance with laws related to accommodations for lactating students, educational rights 
of foster youth and homeless students, assignment of students to courses without educational content, and 
physical education instructional minutes, as specified in items #3 and #6-9 of the accompanying Board 
policy. 

Except as the Governing Board may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 13 12.3. 

(cJ: 13 12. 1 - Complaints Concerning District Employees) 
(cJ: 13 12.2 - Complaints Concerning Instnrctional Materials) 
(cJ 1312.4 - FVilliams Unfirm Complaint Procedures) 
(cJ 4030 - Nondiscrimination in Employment) 

Compliance Officers 

Note: 5 CCR 4621 md&s requires the district to identify in its policies and procedures the personts), 
position(s), or unit(s) responsible for ensuring compliance with applicable state and federal laws and 
regulations governing educational programs, including the receiving and investigating of complaints 
alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) and 
retaliation. During its Federal Program Monitoring (FPM) process, California Department of Education 
(CDE) staff will check to ensure that the district's procedures list the specific dtle(s) of the employee(s) 
responsible for receiving and investigating complaints. Districts should identify the specific title(s) of the 
compliance ofticer(s) in the space provided below. If a district identifies multiple compliance officers, it is 
recommended that one be designated the "lead compliance oEcer." 
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The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal 
civil rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 
5145.3 - Nondiscrimination/Harassment as the responsible employee to handle complaints 
regarding unlawful sex discrimination (such as discriminatory harassment, intimidation, 
or bullying). The individual(s) shall receive and coordinate the investigation of complaints 
and shall ensure district compliance with law. 

(cf: 5145.3 - NondiscriminatiodHarassment) 
(cf. 5 145.7 - Sexual Harclssment) 

Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6320 

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compIiance officer is assigned to the 
complaint. 

In no instance shall a compliance officer be assigned to a complaint in which hdshe has a 
bias or conflict of interest that would prohibit himlher fiom fairly investigating or resolving . . 
the complaint. Any compIaint against a compliance officer or that raises a 
concern about the compliance officer's ability to investigate the complaint fairly and 
without bias shall m y b e  filed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 

Note: 5 CCR 4621 mandates that the district's policy provide that employees responsible for compliance 
and/or for investigating and resolving complaints are knowledgeable about the laws and programs at issue in 
the complaints they are assigned. OCR requires that the compliance officeds) involved in implementing 
discrimination complaint procedures be knowledgeable about the procedures and be able to explain them to 
parentsfguardians and students. They must also have training or experience in handling discrimination 
complaints, including appropriate investigative techniques and understanding of the applicable legal 
standards. 

The Superintendent or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeabIe about the laws and programs at 
issue in the complaints to which they are assigned. Training provided to such employees 
shall include current state and federal laws and regulations governing the program, applicable 
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processes for investigating and resolving complaints, including those 
alleging unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), applicable standards for reaching decisions on complaints, and appropriate 
corrective measures. Assigned employees may have access to legal counsel as determined by 
the Superintendent or designee. 

The compliance officer or, if necessary, any appropriate administrator shall determine 
whether interim measures are necessary during and pending the result of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement- one or more interim measures. The interim measures 

shall remain in place until the compliance officer determines that they are no longer 
necessary or until the district issues its final written decision, whichever occurs first. 

Notifications 

The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms. (Education 
Code 234.1) 

Note: 5 CCR 4622 mandates the district to include specified information in the required annual notice of 
its UCP to students, parentdguardians, employees, and others. Pursuant to Education Code 48853,48853.5, 
49069.5, 51225.1, and 51225.2, as amended by AB 379 (Ch. 772, Statutes of 2015), the district is required 
to include information about specified educational rights of foster youth and homeless students in its annual 
UCP notification. 

( During the FPM process, CDE staff will check to ensure that the district's policy contains a statement ( 

I ensuring annual dissemination of notice of the district's UCP to the persons specified below. A sample of 
the annual notice is available through the CDE web site. In addition, 28 CFR 35.107,34 CFR 106.8, and 34 I 

I CFR 110.25 require the district to publish its complaint procedures covering unlawful discriminntion. 1 
The Superintendent or designee shall annually provide written notification of the district's 
UCP, including information regarding unlawfbl student fees, local control and accountability 
plan (LCAP) requirements, and requirements related to the educational rights of foster youth 
and homeless students, to students, employees, parents/guardians, the district advisory 
committee, school advisory committees, appropriate private school ofticials or 
representatives, and other interested parties. (Education Code 262.3,48853,48853.5,49013, 
49069.5,5 1225.1, 5 1225.2,52075; 5 CCR 4622) 

(cJ: 0420 - School Plans/Site Cotmcils) 
(cj 0460 - Local Control and Accotrnfabilify Plan) 
(cf 1220 - Citizen Advisory Committees) 
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(cf. 3260 - Fees and Ci~arges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notijications) 
(cJ: 5145.6 - Parental NotiJications) 
(cf. 61 73 - Education for Homeless Cltildren) 
(cJ 61 73.1 - Education jbr Foster Youth) 

Note: The following optional paragraph may be modified to refIect district practice. In its April 2015 Dear 
Collea~rue Letter: Title IX Coordinators, OCR recommends that districts use web posting and social media 
to disseminate their nondiscrimination notices, policies, and procedures and communicate current 
compliance oficer(s)' contact information to students, parents/guardians, and employees. 

The annual notification and complete contact information of the compliance officer(s) may 
be posted on the district web site and, if available, provided through district-supported social 
media. 

(cf: 11  13 - District and School IVeb Sites) 
(cf: 1114 - District-Sponsored Social Media) 

Note: Both federal and state laws contain requirements for translation of certain information and documents. 
Tide VI of the Civil Rights Act of I964 requires school districts to ensure meaningful access to their 
programs and activities by persons with limited English proficiency. OCR has interpreted this to require 
that, whenever information is provided to parents/guardians, districts must notify limited-English-proficient 
(LEP) parentslguardians in a language other than English in order to be adequate. OCR enforces this 
requirement consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance 
Recipients Reaardin~ Title VT Prohibition Aeainst National Oriein Discrimination Affectinn Limited 
Enelish Proficient Persons. Under the Guidance, a recipient of federal hnds has an obligation to provide 
language assistance to LEP individuals based on balancing four factors: ( I )  the number or proportion of LEP 
individuals likely to encounter the program, (2) the frequency with which LEP individuals come in contact 
with the program, (3) the nature and importance of the services provided by the program, and (4) the 
resources available to the recipient. State law is more specific than federal law: Education Code 48985 
requires translation of certain information and documents if 15 percent or more of students enrolled in the 
school speak a single primary language other than English. 

The Superintendent or designee shall ensure that all students and parentstguardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the 
UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and notices 
concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shalI ensure rneaningfbl access to all 
relevant UCP information for parentslguardians with limited English proficiency. 

Note: During the FPM process, CDE staff will check the notice to ensure that it contains a summary of the 
complaint procedures as specified in items #1-4 below. 
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The notice shall: 

1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 

2. Advise the complainant of any civil law remedies that may be available to h i d e r  
under state or federal antidiscrimination laws, if applicable 

3. Advise the complainant of the appeal process, including, if applicable, the 
complainant's right to take a complaint directly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies, 
such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases 
involving unlawfbl discrimination (such as discriminatory harassment, intimidation, 
or bullying). 

4. Include statements that: 

a. The district has the primary responsibility to ensure compliance with 
applicable state and federal laws and regulations governing educational 
programs. 

b. The complaint review shall be completed within 60 calendar days from the 
date of receipt of the complaint unless the complainant agrees in writing to an 
extension of the timeline. 

c. A complaint alleging retaliation or unlawfbl discrimination (such as 
discriminatory harassment, intimidation, or bullying) must be filed not later 
than six months from the date it occurred, or six months from the date the 
complainant first obtained knowledge of the facts of the alleged unlawhl 
discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension, 

d. Complaints should be fded in writing and signed by the complainant. If a 
complainant is unable to put hislher complaint in writing, for example, 
due to conditions such as a disability or illiteracy, district staff shall assist 
himiher in the filing of the complaint. 

e. If a complaint is not fded in writing but the district receives notice of any 
allegation that is subject to the UCP, the district shall take affvmative 
steps to investigate and address the allegations, in a manner appropriate 
to the particular circumstances. 
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If the allegation involves retaliation or u~&wful discrimination (such as 
discriminatory harassment, intimidation, or bullying) and the 
investigation reveals that discrimination has occurred, the district will 
take steps to prevent recurrence of discrimination and correct id 
discriminatory effects on the complainant, and on others, if appropriate. 

f. A student enrolled in a public school shall not be required to pay a fee for 
hisher participation in an educational activity that constitutes an integral 
fundamental part of the district's educational program, including curricular 
and extracurricular activities. 

Note: Education Code 52075 requires that information regarding LCAP requirements be included in the 
district's annual notification. See BPIAR 0460 - Local Control and Accountability Plan for details of  the 
LCAP and specific requirements for its adoption and implementation. 

g! The Board is required to adopt and annually update the LCAP in a manner 
that includes meaninghl engagement of parentsfguardians, students, and other 
stakeholders in the development andlor review of the LCAP. 

Note: Items #4h and 1 below reflect Education Code 48853, 48853.5, 49069.5, 51225.1, and 
51225.2, as amended by AB 379 (Ch. 772, Statutes of 2015). Pursuant to Education Code 48853.5, as 
amended, the CDE is required to develop a standardized notice of the rights of foster youth in consultation 
with the California Foster Youth Education Task Force, and to make it available for dissemination by 
posting it on its Internet Web site. 

h. A foster youth shall receive information about educational rights related to 
histher educational placement, enrollment in and checkout from school, as 
well as the responsibilities of the district liaison for foster youth to ensure and 
faciIitate these requirements and to assist the student in ensuring proper 
transfer of hisher credits, records, and grades when helshe transfers between 
schools or between the district and another district. 

i. A foster youth or homeless student who transfers into a district high school or 
between district high schools shall be notified of the district's responsibility to: 

(1) Accept any coursework or part of the coursework that the student has 
satisfactorily completed in another public school, juvenile court 
school, or a nonpublic, nonsectarian school or agency, and to issue full 
or partial credit for the coursework completed 

(2) Not require the student to retake any course or a portion of a course 
which helshe has satisfactorily completed in another public school, 
juvenile court school, or a nonpublic, nonsectarian school or agency 
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(3) If the student has completed hisker second year of high school before 
the transfer, provide the student information about district-adopted 
coursework and Board-imposed graduation requirements fiom which 
helshe may be exempted pursuant to Education Code 5 1 225.1 

j. The complainant has a right to appeal the district's decision to the CDE by 
filing a written appeal within 15 calendar days of receiving the district's 
decision. 

In any complaint alleghg unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the respondent 
also shall have the right to frle an appeal with the CDE in the same 
manner as the complainant, if helshe is dissatisfied with the district's 
decision, 

: 

k; The appeal to the CDE must include a copy of the complaint filed with the 
district and a copy of the district's decision. 

Note: To ensure that the public is made aware of districts' obligation to provide copies of the UCP fiee of 
charge pursuant to 5 CCR 4622, CDE staff review the notice during the FPM process. 

Note: Pursuant to federal law, including 34 CFR 106.8, the district is required to establish "prompt and 
equitable" procedures for investigating and resoiving complaints alleging unlawful discrimination. The 
following statement reflects OCR's interpretation of such provisions as requiring fairness and equity not 
just for a complainant but for a respondent as welt. 

1. Copies of the district's UCP are available free of charge. 

District Responsibilities 

1 

Note: 5 CCR 4631 requires that UCP complaints be investigated and completely resolved within 60 
calendar days of the receipt of the complaint. Pursuant to 5 CCR 4640, when a UCP complaint is 
erroneously sent to the CDE without first being filed with the district, the 60-day period specified in 5 CCR 
463 1 begins when the district receives the complaint. 

All UCP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint unless the complainant agrees in writing to an extension of 
the timeline. (5 CCR 463 1) 

Note: The following paragraph reflects recommendation by OCR to ensure equity in the resolution 
, process of a complaint alleging unlawful discrimination and may be modified to reflect district 

practice. 
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For complaints alleging unlawful discrimination (such as discriminatory harassmend 
intimidation, or bullying), the district shall inform the respondent when the 
complainant agrees to an extension of the timeline for investigating and resolving the 
complaint. 

The compliance officer shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and all information required for 
compliance with 5 CCR 463 1 and 4633. 

All parties involved in the allegations shall be notified when a complaint is filed and when a 
decision or ruling is made. However, the compliance officer shall keep a11 complaints or 
allegations of retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or buIlying) confidential except when disclosure is necessary to carry out the 
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the 
integrity of the process. (5 CCR 4630,4964) 

Filing of Complaints 

Note: Complaints filed under the UCP may be filed directly with a compliance officer or with any site 
administrator not designated as a compliance oficer. For example, acts of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) may initially be reported to a principal. See AR 5145.3 - NondiscriminatiodHmsment and AR 5145.7 - Sexual Harassment. If a site administrator not designated 
as a compliance officer receives a UCP complaint, hdshe must notify a compliance officer. A district may 
also establish a site-level process for receiving informal reports about incidents for which a UCP complaint 
may be filed and notifying students and parentdguardians of their right to file a UCP complaint. Any dte- 
level process estabnshed by a district should be in writing and distributed in the same manner as the 
grievance procedures Usted herein with an explanation of how it interacts with the UCP complaint 
process. 

The complaint shaIl be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be fded in writing and signed by the complainant. If a complainant 
is unable to put a complaint in writing due to conditions such as a disability oc 
illiteracy, district staff shall assist h i d e r  in the f ~ g  of the complaint. (5 CCR 4600) 

AH-eComplaints shall aIso be filed in accordance with the following rules, as applicable: 

1. A complaint alleging district violation of applicable state or federal law or regulations 
governing adult education programs, consolidated categorical aid programs, migrant 
education, career technical and technical education and training programs, child care 
and development programs, child nutrition programs, and special education programs 
may be filed by any individual, public agency, or organization. (5 CCR 4630) 
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Note: Education Code 49013 mandates districts to adopt procedures that allow for anonymous complaints 
to be filed when a district allegedly violates the prohibition against the charging of student fees. Pursuant to 
Education Code 52075, anonymous complaints are permitted with regards to the LCAP, as long as evidence, 

I or information leading to evidence, to support the ailegation of noncokpliance is provided in the complaint. I 

2. Any complaint alleging noncompliance with law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges or any requirement 
related to the LCAP may be filed anonymously if the complaint provides evidence, or 
information leading to evidence, to support an allegation of noncompliance. A 
complaint about a violation of the prohibition against the charging of unlawful 
student fees may be filed with the principal of the school oh with the Superhtendent 
or designee. However, any such complaint shall be filed no later than one year fiom 
the date the alleged violation occurred. (Education Code 4901 3,52075; 5 CCR 4630) 

A complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) may be filed only by a person who alleges that he/she 
personally suffered the unlawfbl discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to it. The complaint 
shall be initiated no later than six months from the date when the alleged unlawhl 
discrimination occurred, or six months fiom the date when the complainant first 
obtained knowIedge of the facts of the alleged unlawful discrimination. The time for 
filing may be extended for up to 90 days by the Superintendent or designee for good 
cause upon written request by the complainant setting forth the reasons for the 
extension. (5 CCR 4630) 

4. When a complaint alIeging unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bullying) is filed anonymously, the compliance officer 
shall pursue an investigation or other response as appropriate, depending on the 
specificity and reliability of the information provided and the seriousness of the 
allegation. 

5. When the complainant of unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bullying) or the alleged victim, when he/she is not the 
complainant, requests confidentiality, the compliance officer shall inform himlher 
that the request may limit the district's ability to investigate the conduct or take other 

Note: OCR's Revised Sexual Harassment Guidance, Dear Colleague Letter: Sexual Violence, and Ouestions 
and Answers on Title IX and Sexual Violence indicate that if a complainant in a sexual harassment case 
requests that his/her name or that of the victim not be revealed to the alleged perpetrator or asks that the 
complaint not be pursued, the district should first inform the complainant that honoring the request may 
limit its ability to respond and pursue disciplinary action against the alleged perpetrator. However, in all 
instances, the district must still continue to ensure that it provides a safe and nondiscriminatory environment 
for all students. This principle would also apply to harassment on other bases, such as race, gender, or 
disability. 

' 
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necessary action. When honoring a request for confidentiality, the district shall 
nevertheless take all reasonable steps to investigate and resolve/respond to the 
complaint consistent with the request. 

Mediation 

Note: The following section should be used only by those districts that have decided to establish procedures 
for attempting to resolve complaints through alternative dispute resolution procedures such as mediation; 
see the accompanying Board policy. The foIlowing section may be modified to specify the alternative 
dispute resolution method and timelines used within the district. 

Within three business days after the compliance officer receives the complaint, he/she may 
informally discuss with all the parties the possibility of using mediation. Mediation shall be 
offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of 
sexual assault or where there is a reasonabIe risk that a party to the mediation would feel 
compelled to participate. If the parties agree to mediation, the compliance officer shall make 
all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information. 
The compliance officer shalI also notify all parties of the right to end the informal process at 
any time. 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with hislher investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the compIainant agrees in writing to such an extension of time. If 
mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed to through the mediation. If mediation is unsuccessful, the district shdl then 
continue with subsequent steps specified in this administrative regulation. 

Investigation of Complaint 

I 
I 

Note: 5 CCR 463 1,  which requires the district to provide the complainant with the opportunity to present 
relevant information, does not provide any timeline. Thus, the timeline specified below may be modified 
to reflect district practice. 



UNIFORM COMPLAINT PROCEDURES (continued) 

Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 

Within one business day of initiating the investigation, the compliance officer shall provide 
the complainant and/or hislher representative with the opportunity to present the information 
contained in the complaint to the compliance officer and shall notify the complainant andlor 
hisher representative of the opportunity to present the compliance officer with any evidence, 
or information leading to evidence, to support the allegations in the complaint. Such evidence 
or information may be presented at any time during the investigation. 

Note: In hislher investigation, he compliance officer should consider all reIevant circumstances, such as 
how the misconduct affected one or more students' education; the type, frequency, and duration of the 
misconduct; the identity, age, and sex of the individuals involved in and impacted by the conduct and the 
relationship between them; the number of persons engaged in the conduct and at whom the conduct was 
directed; the size of the school, location of the incidents, and context in which they occurred; and other 
incidents at the school involving different individuals. 

In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, inchding any 
additional evidence or information received from the parties during the course of the 
investigation. He/she shall individually interview all available witnesses with information 
pertinent to the complaint, and may visit any reasonably accessible location where the 
relevant actions are alleged to have taken place. A t  appropriate intervals, the compliance 
officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 
the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may 
conduct or support the investigation. 

Note: 5 CCR 4631 allows the district to dismiss a complaint when the complainant refuses to provide the 
investigator with relevant documents or otherwise obshucr the investigation. 5 CCR 4631 also provides 
that, if the district refuses to provide the investigator with access to records or other documents, the 
investigator may issue a finding in favor of the complainant. During the FPM process, CDE staff will check 
to ensure that both of these statements regarding the provision of access to information are included in the 
district's policy or procedures, as specified below. 

A complainant's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, 
a respondent's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
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. .  . . . . .  

investigation, or engagemeat -in any other obs-buction of the investigation may result id 
a fmding, based on evidence collected, that a violation has occurred and in the 
imposition of a remedy in favor of the complainant. (5 CCR 463 1) 

In accordance with law, the district shall provide the investigator with access to records and 
other information related to the allegation in the complaint and shall not in any way obstruct 
the investigation. Failure or rehsal of the district to cooperate in the investigation may result 
in a finding based on evidence collected that a violation has occurred and in the imposition of 
a remedy in favor of the complainant. (5 CCR 463 I )  

Note: In determining the truth of any allegation, the district should apply the correct standard of proof to the 
situation. For example, with allegations of unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying) or retaliation, OCR eqiewm4 uses the "preponderance of the evidence" 
(more likely than not) standard. Any standard of proof that is more rigorous than required by law could 
subject o district to liability. 

The compliance officer shall apply a "preponderance of the evidence" standard in 
determining the veracity of the factual allegations in a complaint. This standard is met if the 
allegation is more likely to be true than not. 

Report of Findings 

Note: Pursuant to 5 CCR 4631, the district's written decision must be sent to the complainant within 60 
calendar days of receiving the complaint. Option 1 below is for districts that do not atlow complainants to 
appeal the compliance officer's decision to the Governing Board. Option 2 is for districts that allow appeals 
to the Board, and it requires the compliance officer's decision within 30 calendar days so that the Board's 
decision can still be given within the 60-day time limit. 

OPTION 1: 

Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant, and respondent if there is one; a written report, as 
described in the section "Final Written Decision" below, within 60 calendar days of the 
district's receipt of the complaint. (5 CCR 463 1) 
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In resolving any complaint alleging unlawfbl discrimination (such as discriminatory 
harassment, intimidation, and bullying), the respondent also shall be sent the district's 
decision 

1 

Final Written Decision 

Note: Pursuant to 5 CCR 4631, only a complainant has the right to receive a written report, and to file 
hislher complaint with the Bonrd if dissatisfied with the compliance officer's decision. However, OCR has 
recommended that the same rights be extended to a respondent to a complaint alleging unlawful 
discrimination, to ensure the process is equitable for all involved. Districts that selected Option 1 should 
delete reference to filing of a complaint with the Board in the following paragraph. 

The district's decision on how it will resolve the complaint shall be in writing and shall be 
sent to the complainant and respondent. (5 CCR 463 1) 

Note: The FarniIy Educational Rights and Privacy Act (FERPA) (20 USC 1232g; 34 CFR 99.1-99.67) 
protects student privacy, including student records containing details of the actions taken in response to a 
UCP complaint. However, pursuant to 20 USC 1221, FERPA may not "be construed to affect the 
applicability of Title VI of the Civil Rights Act of 1964, Title IX of Education Amendments of 1972, Title 
V of the Rehabilitation Act of 1973, the Age Discrimination Act, or other statutes prohibiting 
discrimination, to any applicable program." In February 2015, the Family Policy Compliance Office 
(FPCO), the federal agency which administers FERPA, released a letter concluding that FERPA permits a 
district to disclose to a student who was subjected to unlawful discrimination certain information about the 
sanctions imposed upon the offender when the sanctions directly relate to that student. Thus, if properly 
remedying the impact of discrimination would require disclosing to the alleged victim certain information 
on how the district disciplined the alleged student offender (e.g., a stay-away order), FPCO interprets 
FERPA as allowing the district to disclose that information. 

Given the potential liability from improperly disclosing such information, districts are advised to consult 
with legal counsel when presented with a situation where a victim of unlawful discrimination requests 
information about sanctions imposed upon the offender. 

In consultation with district legal counsel, information about the relevant part of a decision 
may be communicated to a victim who is not the complainant and to other parties who may 
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be involved in implementing the decision or are affected by the complaint, as long as the 
privacy of the parties is protected. In a complaint alleging unlawful discrimination ( s u c ~  
as discriminatory harassment, intimidation, and bullying), notice of the district's 
decision to the alleged victim shaU include information about any sanction to be 
imposed upon the respondent that relates directly to the aUeged victim. 

Note: Education Code 48985 requires that reports sent to parentstguardians be written in their primary 
language when 15 percent or more of a school's enrolled students speak a single primary language other than 
English. During the FPM process, CDE staff will check to ensure compliance with this requirement. Based 
on Title VI of the Civil Rights Act of 1964, OCR requires districts to ensure meaningful access to all 
relevant UCP information for parentstguardians with limited English proficiency. 

If the complaint involves a limited-English-proficient student or parent/guardian and the 
student involved attends a school at which 15 percent or more of the students speak a single 
primary language other than English, then the decision shall also be translated into that 
language. In all other instances, the district shall ensure meaningful access to all relevant 
information for parentsfguardians with limited English proficiency. 

Note: 5 CCR 463 1 and guidance provided by OCR specify components that should be part of the district's 
decision. Inclusion of these items will help protect the district's position in case of an appeal to the CDE, a 
complaint submitted to OCR, or if litigation is filed. 

For all complaints, the decision shall include: (5 CCR 463 1) 

1. The findings of fact based on the evidence gathered. In reaching a factual 
determination, the following factors may be taken into account: 

a. Statements made by any witnesses 

b. The relative credibility of the individuals involved 

c. How the complaining individual reacted to the incident 

d. Any documentary or other evidence relating to the alleged conduct 

e. Past instances of simiIar conduct by any alleged offenders 

f. Past false allegations made by the complainant 

2. The conclusion(s) of law 

3. Disposition of the complaint 

4. Rationale for such disposition 
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For complaints of retaliation or unlawfhl discrirnination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall incIude a 
determination for each allegation as to whether retaliation or unlawhl discrimination 
has occurred. 

The determination of whether a hostile environment exists may involve consideration 
of the following: 

a. How the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The relationship between the alIeged victim(s) and offender(s) 

d. The number of persons engaged in the conduct and at whom the conduct was 
directed 

e. The size of the school, location of the incidents, and context in which they 
occurred 

f. Other incidents at the school involving different individuals 

5.  Corrective action(s), including any actions that have been taken or will be taken to 
address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 4901 3 and 5 CCR 4600 

For complaints of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decision may, as required by law, incIude: 

a. The corrective actions imposed on the 
respondent 

b. Individual remedies offered or provided to the complainant or another person 
who was the subject of the complaint, but this information should not be 
shared with the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment 
and prevent recurrence 

6.  Notice of the complainant's and respondent's right to appeaI the district's decision to 
the CDE within 15 calendar days, and procedures to be foIlowed for initiating such an 
appeal 
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The decision may also include follow-up procedures to prevent recurrence or retaliation and 
for reporting any subsequent problems. 

Note: During the FPM process, CDE staff will expect to see a statement detailing a complainant's right to 
pursue civil law remedies (i.e., action in a court of law) in addition to or in conjunction with the right to 
pursue administrative remedies fiorn the CDE. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 

1. Helshe may pursue available civil law remedies outside of the district's complaint 
procedures, including seeking assistance from mediation centers or publiclprivate 
interest attorneys, 60 calendar days after the fiIing of an appeal with the CDE. 
(Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 
state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 

For complaints involving retaliation or unlawfhl discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate ,,,,nc:..n remedies 
that may be offered to the victim but not communicated to the respondent may include, 
but are not limited to, the following: 

1. Counseling 

2. Academic support 

3. Health services 

4. Assignment of an escort to allow the victim to move safely about campus 
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5.  Information regarding available resources and how to report similar incidents or 
retaliation 

6. Separation of the victim from any other individuals involved, provided the separation 
does not penalize the victim 

7. Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

9. Determination of whether any past actions of the victim that resulted in discipline 
were related to the treatment the victim received and described in the complaint 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 

I ,  Transfer from a class or school as permitted by law 

2. Parentlguardian conference 

3. Education regarding the impact of the conduct on others 

4. Positive behavior support 

5. Referral to a student success team 

6. Denial of participation in extracunicular or co-curricular activities or other privileges 
as permitted by law 

7. Disciplinary action, such as suspension or expulsion, as pennitted by law 

When an employee is found to have committed retaliation or unlawful discriminatioi 
(such as discriminatory harassment, intimidation, or bullying), the district shall take 
appropriate disciplinary action, up to and including dismissal, in accordance with 
applicable law and collective bargaining agreement. 

Note: In its Dear Colleapue Letter: Sexual Violence from April 201 1 and its Ouestions and Answers on Title 
IX and Sexual Violence from April 2014, OCR provides a detailed discussion of remedies for the broader 
campus community. 



UNIFORM COMPLAINT PROCEDURES (continued) 

The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parentslguardians understand the types of 
behavior that constitute unlawll discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond 
to it. 

Note: Generally, when a complaint is found to have merit, appropriate corrective action is provided to the 
complainant or other affected person. However, in certain instances, the law may require corrective action 
to be provided to all affected persons, not just the complainant or subject of the complaint. For example, 
pursuant to Education Code 490 13 and 5 CCR 4600, if the district, or the CDE on appeal, finds merit in the 
complaint alleging noncompliance with the law regarding student fees and charges, the district is required to 
provide a remedy to all affected students and parentslguardians, as specified below. The same requirement 
applies to allegations of noncompliance with the LCAP requirements, pursuant to Education Code 52075, 
and to noncomplimce with required instructional minutes for elementary students' physical education, 
pursuant to Education Code 51223, as amended by AB 1391 (Ch. 706, Statutes of 201 5). Districts that do 
not maintain elementary schools should delete reference to physical education from the following paragraph. 

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges, physical education instructional minutes for students in elementary schools, or 
any requirement related to the LCAP is found to have merit, the district shall provide a 
remedy to all affected students and parentslguardians subject to procedures established by 
regulation of the State Board of Education. (Education Code 49013,51223,52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and kIly reimburse all 
affected students and parents/guardians who paid the unlawfhl student fees within one year 
prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

Appeals to the California Department of Education 

Note: 5 CCR 4632-4633 provide that any complainant may appeal the district's decision to the CDE, as 
provided below. Pursuant to Education Code 49013, the district is mandated to adopt procedures that 
include the right to appeal to the CDE, in accordance with 5 CCR 4632, when a complainant is dissatisfied 
with the district's decision on hisher complaint alleging noncompliance with the law that prohibits districts 
from requiring students to pay fees, deposits, or charges for their participation in educational activities. Such 
procedures are also mandated by Education Code 52075 with regards to complaints alleging 
noncompliance with requirements related to the LCAP. 

Authority to appeal the district's decision is also available to a complainant who alleges noncompliance with 
laws regarding ( I )  the provision of reasonable accommodation to a lactating student, (2) the educational 
rights of foster youth and homeless students, (3) the assignment of a high school student to a c o m e  without 
educational content, and (4) the required instructional minutes for elementary students' physical education, 
as specified in items #3 and #6-9 of the accompanying Board policy. 
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Any complainant who is dissatisfied with the district's final written decision may file an 
appeal in writing with the CDE within 15 calendar days of receiving the district's decision. 
(Education Code 222, 48853, 48853.5, 4901 3, 49069.5, 51223, 51225.1, 5 1225.2, 5 1228.3, 
52075; 5 CCR 4632) 

Note: Pursuant to 5 CCR 4632-4633, an appeal to the CDE Is only availabk t who is ' 

dissatisfied with the district's decision. However, the OCR has recommende extend i 

the same right to a respondent to an allegation of unlawful discrimination (sucn as a~scr~minatory : 

harassment, intimidation, or bullying) who is dissatisfied with the district's decision, to ensure fairness . 
for all parties involved, 

. . .  - . .- 

~ h e n  a respondent in any complaint alleging unlawful discrimhation (such as 
discriminatory harassment, intimidation, and bullying) is dissatisfied with the district's 
final written decision, helshe, in the same manner as the complainant, may file an 
appeal with the CDE. 

The complainant or responden€ shall specify the basis for the appeal of the decision and 
whether the facts are incorrect andlor the law has been misapplied. The appeal shall be 
accompanied by a copy of the locally filed complaint and a copy of the district's decision. (5 
CCR 4632) 

Upon notification by the CDE that the complainant or responded has appealed the district's 
decision, the Superintendent or designee shall forward the following documents to the CDE: 
(5 CCR 4633) 

1. A copy of the original complaint 

2. A copy of the written decision 

3. A summary of the nature and extent of the investigation conducted by the district, if 
not covered by the decision 

4. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5. A report of any action taken to resolve the complaint 

6. A copy of the district's uniform complaint procedures 
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7. Other relevant information requested by the CDE 

Note: The CDE may directly intervene in a complaint without waiting for action by the district when certain 
conditions exist, including the following: (1) the complaint alleges failure to comply with the UCP, 
including failure to follow the required timelines and failure to implement the final written decision; (2) the 
complainant requires anonymity due to the possibility of retaliation and would suffer immediate and 
irreparable harm if a complaint was filed and the complainant was named; (3) the complainant alleges that 
he/she would suffer immediate and irreparable h a m  as a result of an application of a districtwide policy that 
is in conflict with state or federal law and that filing a complaint would be b i le ;  (4) the complainant alleges 
failure to comply with the due process procedures established pursuant to special education law and 
regulation to implement a due process hearing order; (5) the complainant alleges facts that indicate that one 
or more students may be in immediate physical danger or that the health, safety, or welfare of one or more 
students is threatened; or (6) the complainant alleges failure to follow a student's individualized education 
program. 

Policy Reference UPDATE Service 
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AR 1312.3 
UNIFORM COMPLAINT PROCEDURES 

Except as the Governing Board may othewise specifically provide in other district policies, 
these general uniform complaint procedures (UCP) shall be used to investigate and resolve 
only the complaints specified in BP 13 12.3. 

(cj: 1312.1 - Complaints Concerning District Employees) 
( c .  1312.2 - Complaints Concerning Instructional Materials) 
(cf: 1312.4 - Williams Uni/brm Complaint Procedures) 
(cf: 4031 - Complaints Concerning Discrimination in Ernployrnj 

Compliance Officers 

The district designates the individuaI(s) identified below as the employee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal 
civil rights laws, The individual(s) also serve as the compliance officer(s) specified in AR 
5 145.3 - Nondiscrimination/Hara~sment as the responsible employee to handle complaints 
regarding sex discrimination. The individual(s) shall receive and coordinate the investigation 
of complaints and shall ensure district compliance with law. 

(cf: 5145.3 - Nondiscrimination/Harassment) 
(cf: 5145.7 - Sexual Harassmend 

1. Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(91 6) 338-6320 

Site Administration 

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant if another compliance officer is assigned to the complaint. 

In no instance shall a compliance officer be assigned to a complaint in which he/she has a 
bias or conflict of interest that would prohibit himher from fairly investigating or resolving 
the complaint. Any complaint against or implicating a compliance officer may be filed with 
the Superintendent or desi,mee. 

The Superintendent or des ee shaIl ensure that employees assigned to investigate and 
resoIve complaints receive training and are knowledgeable about the laws and programs at 
issue in the complaints to which they are assigned. Training provided to such designated 
employees shall include current state and federal laws and regulations governing the 
program, applicable processes for investigating and resolving complaints including those 
involving alleged unlawful discrimination, applicable standards for reaching decisions on 
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and appropria' - mective iiEE&es. 
legal counsel as determinru oy the Superintendent or designee. 

e compliance officer or, if necessary, any appropriate administrator shall determine 
hether interim measures are necessary during and pending the results of an investigation. If 

nterim measures are determined to be necessary, the compliance officer or the administrator Q' 
hall consuIt with the Superintendent, the Superintendent's designee, or, if appropriate, the 
ite principal to implement, if possible, one or more of the interim measures. The interim 
easures may remain in place until the compliance officer determines that they are no longer 

ecessary or until the district issues its final written decision, whichever occurs first. 

G otifications 

e district's UCP policy and administrative regulation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms. (Education 

ode 234.1) 

uperintendent or designee shall annually provlae wnrren notification of the district's 
, including information regarding unlawhl student fees and Iocal control and 

ccountability plan (LCAP) requirements, to students, employees, parentslguardians, the 
istrict advisory committee, school advisory committees, appropriate private school officials 

a o r  representatives, and other interested parties. 
~ ~ C C R  4622) 

(cf: 0420 - Sclrool Plons/Site Councils) 
(cf: 0460 - Local Control and Accountability Plan) 
(cf: 12.20 - Citizen Advisory Committees) 
(cf: 3260 - Fees and Charges) 
(cj: 41 12.9/4212.9/4312.9 - Employee NotiJications) 
(cj 5145.6 - Parental NoriJications) 

The annual notification and complete contact information of the compliance officer(s) may 
be posted on the district web site and, if available, provided through district-supported social 
media. 

(cf: 1 113 - District and School Web Sires) 
(cf: 11 14 - District-Sponsored Social Media) 

The Superintendent or designee shall ensure that all students arid parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the 
UCP. 
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If 15 percent or more of students enrolled in a particular district school speak a single 

primary language other than English, the district's policy, regulation, forms, and notices 
concerning the UCP shall be translated into that Ianguage, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant UCP information for parents/mardians with limited English proficiency, 

The notice shall: 

1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 

2. Advise the complainant of any civil law remedies that may be available to himiher 
under state or federal antidiscrimination laws, if applicable 

3. Advise the complainant of the appeal process, including, if applicable, the 
complainant's right to take a complaint directly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies, 
such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases 
involving unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying), 

4. Include statements that: 

a. The district has the primary responsibility to ensure compliance with 
applicable state and federal laws and regulations governing educational 
programs. 

b. The complaint review shall be completed within 60 caIendar days fmm me 
date of receipt of the complaint unless the complainant agrees in writing to an 
extension of the timeline. 

c. A complaint alleging retaliation or unlawfhl discrimination (such as 
discriminatory harassment, intimidation, or bullying) must be filed not later 
than six months fiom the date it occurred, or six months from the date the 
compIainant first obtained knowledge of the facts of the alleged unlawfhl 
discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension. 

d. A student enrolled in a public school shall not be required to pay a fee for 
hisiher participation in an educational activity that constitutes an integral 
fundamental part of the district's educational program, including curricular 
and extracurricular activities. 
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e. The Board is required to adopt and annually update the LCAP in a manner 
that includes meaningful engagement of parents/guardians, students, and other 
stakeholders in the development and/or review of the LCAP. 

K The complainant has a right to appeal the district's decision to the CDE by 
filing a written appeal within ! 5 ndar days of receiving the district's 
decision. - :? 

I 

g. The appeal to the CDE must include a copy of the complaint filed with the 
district and a copy of the district's decision. 

h. Copies of the district's UCP are available free of charge. 

District Responsibilities 

A11 UCP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint unIess the complainant agrees in writing to an extension of 
the timeline. (5 CCR 463 1) 

The compliance officer shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and all information required for 
compliance with 5 CCR 4631 and 4633. 

All parties involved in the allegations shall be notified when a complaint is filed and when a 
decision or ruling is made. However, the compliance officer shall keep all complaints or 
allegations of retaliation or unlawfil discrimination confidential except when disclosure is 
necessary to carry out the investigation, take subsequent corrective action, conduct ongoing 
monitoring, or maintain the integrity of the process. (5 CCR 4630,4964) 

Filing of Complaints 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in accordance with the following: 

1. A written complaint alleging district violation of applicable state or federal law or 
regulations governing adult education programs, consolidated categorical aid 
programs, migrant education, career technical and technical education and training 
programs, child care and development programs, child nutrition programs, and 
special education programs may be filed by any individual, public agency, or 
organization. (5 CCR 4630) 
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Any complaint alleging noncompliance with law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges or any requirement 
related to the LCAP may be filed anonymously if the complaint provides evidence, or 
information leading to evidence, to support an allegation of noncompliance. A 
complaint about a violation of the prohibition against the charging of unlawfil 
student fees may be filed with the principal of the school. However, any such 
complaint shall be filed no later than one year from the date the alleged violation 
occurred. (Education Code 49013,52075; 5 CCR 4630) 

3. A complaint alleging unlawll discrimination may be filed only by a person who 
alleges that helshe personally suffmed the unlawful discrimination or by a person who 
believes that an individual or any specific class of individuals has been subjected to it. 
The complaint shall be initiated no later than six months from the date when the 
alleged unlawfbl discrimination occurred, or six months from the date when the 
complainant first obtained knowledge of the facts of the alleged unlawful 
discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the complainant 
setting forth the reasons for the extension. (5 CCR 4630) 

4. When a complaint alleging unlawhl discrimination is filed anonymously, the 
compliance officer shall pursue an investigation or other response as appropriate, 
depending on the specificity and reliability of the information provided and the 
seriousness of the allegation. 

, When the complainant or alleged victim of unlawll discrimination requests 
confidentiality, the compliance officer shall inform himher that the request may limit 
the district's ability to investigate the conduct or take other necessary action. When 
honoring a request for confidentiality, the district shall nevertheless take all 
reasonable steps to investigate and resolve/respond to the complaint consistent 

* 

the request. 

6. If a complainant is unable to put a complaint in writing due to conditions such as a 
disability or illiteracy, district staff shall assist himher in the filing of the complaint. 
(5 CCR 4600) 

Mediation 

Within three business days after the compliance officer receives the complaint, helshe may 
informally discuss with all the parties the possibility of using mediation. Mediation shall be 
offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of 
sexual assault or where there is a reasonable risk that a party to the mediation would feel 
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compelled to participate. If the parties agree to mediati - , m l i a n c e  officer shall make 
all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawfbl discrimination, 
the compliance officer shall ensure that all parties agree to make the mediator a aartv to 
relevant confidential information. 

The compliance officer shall also notify all parties of the right to end the informal process at 
any time. 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with hislher investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time. If 
mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed to through the mediation. If mediation is unsuccessful, the district shall then 
continue with subsequent steps specified in this administrative regulation. 

Investigation of Complaint 

Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 

Within one business day of initiating the investigation, the compliance officer shall provide 
the complainant and/or hislher representative with the opportunity to present the information 
contained in the complaint to the compliance officer and shall notify the complainant andfor 
histher representative of the opportunity to present the compliance officer with any evidence, 
or information leading to evidence, to support the allegations in the complaint. Such evidence 
or information may be presented at any time during the investigation. 

En conducting the investigation, the compliance officer shall collect all avaiIable documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. Hetshe shall individually interview all available witnesses with information 
pertinent to the complaint, and may visit any reasonably accessible location where the 
relevant actions are alleged to have taken place. To investigate a complaint alleging 
retaliation or unlawful, the compliance officer shall interview the alleged victim(@, any 
aIleged offenders, and other relevant witnesses privately, separately, and in a confidential 
manner, As necessary, additional staff or legal counsel may conduct or support the 
investigation. 

A complainant's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
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investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. (5 CCR 
463 I)  

In accordance with law, the district shall provide the investigator with access to records and 
other information related to the allegation in the complaint and shall not in any way obstruct 
the investigation. Failure or refusal of the district to cooperate in the investigation may result 
in a finding based on evidence collected that a vioIation has occurred and in the imposition of 
a remedy in favor of the complainant, (5 CCR 463 1) 

The compliance officer shall apply a "preponderance of the evidence" standard in 
determining the veracity of the factuaI allegations in a complaint. This standard is met if the 
allegation is more likely to be true than not. 

Report of Findings 

Unless extended by written agreement with the compIainant, the compliance officer shall 
prepare and send to the complainant a written report, as described in the section "Final 
Written Decision" below, within 60 calendar days of the district's receipt of the cornpIaint. (5 
CCR 463 1) 

The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be 
answered. The Board may decide not to hear the complaint, in which case the compliance 
officer's decision shall be final. 

If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 calendar days of the district's initial receipt of the complaint or within 
the time period that has been specified in a written agreement with the complainant. (5 CCR 
463 1) 

Final Written Decision 

The district's decision on how it will resolve the complaint shall be in writing and shall be 
sent to the complainant. (5 CCR 463 1) 

In consultation with district legal counsel, information about the relevant part of a decision 
may be communicated to a victim who is not the complainant and to other parties that may 
be involved in implementing the decision or affected by the complaint, as long as the privacy 
of the parties is protected. 



If the complaint involves a limited-English-proficient student or parentlguardian and the 
student involved attends a school at which 15 percent or more of the students speak a single 

AR 13 12.301) 

UNIFOW COMPLAINT PROCEDURES (continued) 

primary language other than English, then the decision shall also be translated into that 
language. In all other instances, the district shall ensure rneaningfbI access to all relevant 
information for parentslguardians with Iimited Engfish proficiency. 

For all complaints, the decision shaIl include: (5 CCR 463 1)  

1. The findings of fact based on the evidence gathered. In reaching a factual 
determination, the following factors may be taken into account: 

a. Statements made by any witnesses 

b. ' ity~ftheindiyiQyal . d 
.. ... - 

c. How the complaining individual reacted to the incident 

d. Any documentary or other evidence relating to the alleged conduct 

e. Past instances of similar conduct by any alleged offenders 

f. Past false allegations made by the complainant 

2. The conclusion(s) of law 

3. Disposition of the complaint 

4. Rationale for such disposition 

For complaints of retaliation or unlawll discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination 
has occurred. 

The determination of whether a hostile environment exists may involve consideration 
of the following: 

a. How the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The relationship between the alleged victim(s) and oRender(s) 



UNIFORM COMPLAINT PROCEDURES (continued) 

d. The number of persons engaged in the conduct and at whom the c t was 
directed 

e. The size of the school, location of the incidents, and context in which they 
occurred 

f. Other incidents at the school involving different individuals 

5. Corrective action(s), including any actions that have been taken or will be taken to 
address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 

For complaints of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the notice may, as required by law, include: - 
I 

a 

a. I The corrective actions imposed on the individual found to have engaged in the 
conduct that relate directly to the subject of the complaint 

b. Individual remedies offered or provided to the subject of the complaint 

c. Systemic measures the school has taken to eliminate a hostile environment 
and prevent recurrence 

Notice of the complainant's right to appeal the district's decision within 15 calendar 

for reporting any subsequent problems, 

For complaints alleging unlawfbl discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 

1. Hefshe may pursue available civil law remedies outside of the district's complaint 
procedures, including seeking assistance fiom mediation centers or publidprivate 
interest attorneys, 60 calendar days after the filing of an appeal with the CDE. - - - 
(Education Code 262.3) 

2. The 60 days moratorium does not apply to injunctive relief in 
state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 



UNIFORhl COMPLAINT PROCEDURES (continued) 

3. LC ~laints alleging discrimination based on race, color, national origin, sex, gender, 
disauility, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Co-ctions = - -. - 
I m 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 

For complaints involving retaliation or unlawful discrimination, appropriate corrective 
actions that focus on the victim may include, but are not limited to, the following: 

1. Counseling 

2. Academic support 

3. Health services 

4. Assignment of an escort to alIow the victim to move safely about campus 

5. Infomation regarding available resources and how to report similar incidents or 
retaliation 

6. ~ e ~ a r a t i m c t k f r o m ~  other individual ?ved, ~ m d e d  m a t i o n  
does not penalize the victim 

7. Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

9. Determination of whether any past actions of the victim that resulted in discipline 
were related to the treatment the victim received and described in the complaint 

For complaints involving retaliation or unlawhl discrimination, appropriate corrective 
actions that focus on a student offender may include, but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 

2. Parentfguardian conference 



IFC -JM COMPLAINT PROCEDURES (continued) IF+ 
3. Education regarding the impact of the conduct on others 

4. Positive behavior support 

5. Referral to a student success team 

6 .  Denial of participation in extracurricular or co-cunicular activities or other privileges - -  - - -  

as permitted by law , , 

7. Disciplinary action, sl- ' as SEp%sioir o 

The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parents/guardians understand the types of 
behavior that constitute unlawful discrimination, that the district does not tolerate it, and how 
to report and respond to it. 
A___- - 

--- ------ 
r m m ~ i ~ m ~ n i a l l e g i n g  noncompliance with the laws regarding student fees, deposits, and 

other charges or any requirement related to the LCAP is found to have merit, the district shall 
provide a remedy to all affected students and parentslguardians subject to procedures 
established by regulation of the State Board of Education. (Education Code 4901 3, 52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and filly reimburse all 
affected students and parentslguardians who paid the unlawhI student fees within one year 
prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

Appeals to the California Department of Education 

Any complainant who is dissatisfied with the district's final written decision may file an 
appeal in writing with the CDE within 15 calendar days of receiving the district's decision. 
(Education Code 4901 3,52075; 5 CCR 4632) 

The complainant shall specify the basis for the appeal of the decision and whether the facts 
are incorrect and/or the law has been misapplied. The appeal shall be accompanied by a copy 
of the locally filed complaint and a copy of the district's decision. (5 CCR 4632) 

Upon notification by the CDE that the complainant has appealed the district's decision, the 
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 
4633) 

1. P the original complaint 

2. A copy of the written decision 



UNIFORM COMPLAINT PROCEDURES (continued) 

A summary of the narure and exre] ie Investigation conducted by the district, if 
not covered by the decision 

4. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5.  A report of any action taken to resolve the complaint 

6. A copy of the district's uniform complaint procedures 

7. Other relevant information requested by the CDE 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 2 1,20 1 5 Antelope, California 



CSBA Sample 
Board Policy 

Administration BP 2121(a) 

SUPERINTENDENT'S CONTRACT 

I Note: The following optional policy should be modified to reflect district practice. 

The Governing Board beIieves that the Superintendent's employment contract should outline 
the h e w o r k  through which the Board and Superintendent are to work together to achieve 
district goals and objectives. When approving the Superintendent's employment contract, the 
Board shall consider the need for stability in district administration and shalI ensure the best 
use of district resources. 

(cf: 0200 - Goals for the School District) 
(cf: 2120 - Superintendent Recruitment and Selection) 
(cj: 43 12. I - Contracts) 
(cf: 9000 - Role of the Board) 

Note: The following list of contract components is consistent with a template for superintendent contracts 
developed by CSBA. The annotated template contract with additional context and suggestions is available by . 

contacting legal@csba.org. 

The contract shall be reviewed by the district's legal counsel and may include the following: 

1. Tern of the contract, which shall be for no more than four years pursuant to 
Education Code 3503 1 

2. Length of the work year and hours of work 

position, as provided in item #3 below. Federal law (26 USC 105; 42 USC 300gg-16; 26 CFR 1.105-1 1) 
prohibits favoring "highly compensated" individuals (i.e., the highest paid 25 percent of a11 employees, with 
specified exceptions) in terms of the level of benefits provided. Although implementation of this provision 
with respect to group health plans has been delayed until the issuance of federal regulations or guidance, it is 
recommended that districts prepare to comply with the expected rules. See AR 4 154/4254/4354 - Health and 
Welfare Benefits. 

3. Salary, heaIth and welfare benefits, and other compensation for the position 

(if: 415464254/4354 - Healtl~ and Welfare BeneJts) 

4. Reimbursement of work-related expenses, including mileage reimbursement, 
consistent with Board policies, regulations, and guidelines applicable to other 
professional administrative staff 

(cJ 3350 - Travel Expenses) 



SUPERINTENDENT'S CONTRACT (continued) 

The contract may also address payment for professional dues and activities, the district's 
provision of cell phones or other technological devices, and the Superintendent's use of 
hisher personal vehicle. 

(cJ 4040 - Employee Use of Teclinology) 

5. Vacation, illness and injury leave, and personal leaves 

(c$4161/4261/4361 -Leaves) 
($41 6 1.1/4361.1 - Personal Illness/lnjt~ty Leave) 
(cf: 41 61.2/4261.2/4361.2 - Personal Leaves) 
(i$4161.5/4261.5/4361.5 - Military Leave) 
(cJ 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

6. General duties and responsibilities of the position 

(cf: 21 10 - Superintendent Responsibilities and Duties) 

7. Criteria, process, and procedure for annual evaluation of the Superintendent 

(cj: 2140 - Evaluation of the Superintendenr) 

8. A statement that any subsequent increase in the Superintendent's salary shall be at the 
sole discretion of the Board 

9. A statement that there shall be no automatic renewal or extension of the contract, 
although the Board can enter into a new contract with the Superintendent prior to the 
expiration of the existing contract 

10. Timeline for providing written notice to the Superintendent if the Board does not 
wish to enter into a new contract, which shall be at least 45 days in advance of the 
expiration of the term of the contract pursuant to Education Code 35031, and the 
responsibility of the Superintendent to remind the Board in a timely manner of the 
requirement to give notice 

I 

(cf: 41 12.9/4212.914312.9 - Employee Notifica f ions) 

Note: Pursuant to Education Code 35031, the Governing Board must notify the Superintendent at least 45 
days in advance if it decides to not reemploy himiher. If the Board fails to provide the required prior written 
notice, h e  Superintendent shall be deemed reemployed for a term of the snme length as the one completed, 
under the same terms and conditions, and with the snme compensation. 

1 1. Conditions and process for termination of the contract, including the maximum cash 
settlement that the Superintendent may receive if the contract is terminated prior to its 
expiration date 



SUPERINTENDENTtS CONTRACT (continued) 

12. Matters related to liability and indemnification against demands, claims, suits, 
actions, and legal proceedings brought against the Superintendent in hisher official 
capacity in the performance of duties related to hisher employment 

Note: Pursuant to Government Code 54957, personnel matters related to the appointment or employment of an 
e m p l o y e e  may be 
discussed in closed session under the Upersonnel e~cepdon.~ However the Board may not discuss or  act 
upon any proposed change in compensation other than a reduction of compensation that results from 
the imposition of discipline in closed session under this exception. In San Dfe~o Union v. Citv Council, a 
California Court of Appeal held that the "personnel exception" provided in Government Code 54957 
does not extend to discussions of saIary and compensation, 

~ohvithstandln~ Government Code 54957, the Board is authorized pursuant to Government code 
54957.6, the "labor exception," to hold closed sessions with the district's designated representatives 
regarding the salaries, salary schedules, or compensation paid in the form of fringe benefits to iti 
represented and unrepresented employees, including the Superintendent. The Attorney General has 
opined in 57 0 0 s .  Cal. AtW. Gen. 209 (1974) that a board may only meet in closed session for such 
purposes with a designated representative who is involved with the "bona fiden negotiations with 
represented and/or unrepresented employees. The Attorney General's publication "The Brown Act: 
Open Meetings for Local Lwislative Bodieqtl (2003), also states that the "labor exception" applies to 
meeting in closed session to instruct its representatives concerning negotiations with prospective 
employees. Boards wishing to discuss the superintendent's salary in closed session under the "labod 
exceptionn are encouraged to consult legal counsel before doing so. 

In addition, to Govenunent Code 54956, the Board is prohibited from deliberating on the salary or 
other compensation of the Superintendent at a special meeting. See BB 9320 - Meetings and Notices and BB 
9321 - Closed Session Purposes and Agendas. 

) (  The following paragraph should be revised to reflect district practice. I 
I 

The Board &I& may deliberate k+&d+w& about #k terms of the contract- 
in closed session at a regular meeting. Discussions regarding the salary, salary schedule, . . or other compensation 0. may occur in 
closed session only as permitted under Government Code 54957.6 between the Board 
and its designated representative(s) (the "labor exception"), for the purpose of 
reviewing the Board's position or instructing the designated representative(s) prior to 
or during bona fide negotiations with the current or prospective Superintendent. 
(Government Code 54956,54957,54957.6) 

The Board may consult with district legal counsel prior to holding a closed session with 
the designated representativels) to discuss compensation to be paid to the current or 
prospective Superintendent. 

(cf. 9320 - Meetings and Notices) 
(cJ 9321 - Closed Session Airposes and Agendns) 
(rJ 9321.1 - Closed Session Actions and Reports) 

Terms of the contract shaIl remain confidential until the ratification process commences. 



SUPERINTENDENT'S CONTRACT (continued) 

(cJ 901 1 - Disclosure of Confidential~Privileged Information) 

The Board shall FB(ify take final action on the Superintendent's contract in an open meeting, 
which shall be reflected in the Board's minutes. Copies of the contract shall be available to 
the public upon request. (Government Code 53262,54957.6) 

(cJ 1340 -Access to District Records) 
(cf: 3580 - District Records) 

Termination of Contract 

Note: Pursuant to Government Code 53260, every employee contract must include a provision limiting the 
maximum cash settlement the employee may receive upon termination of the contract to an amount equal to 
histher monthly salary multiplied by the number of months left on the contract. For a superintendent contract 
executed prior to January 1,2016, if the unexpired tern is greater than 18 months, this maximum is equal to 
the monthly salary multiplied by 18. For a superintendent contract executed on or after January I, 2016, 
Government Code 53260, as amended by AB 215 (Ch. 240, Statutes of 2015), provides that the maximum 
cash settlement is the monthly salary multiplied by f 2. Cash settlements may be less than these maximums. 
The district must make tennination agreements available to the public upon request. See AR 
4 1 17.5142 17,5143 17.5 - Termination Agreements. 

Prior to the expiration of the contract, the Board may terminate the Superintendent's 
employment contract in accordance with law and applicable contract provisions. 

(cJ 4 11 7.9421 7.51431 7.5 -. Termination Agreements) 

In such an event, any cash settlement that the Superintendent may receive upon tennination 
of the contract shall not exceed hidher monthly salary multiplied by the number of months 
left on the contract or, if the unexpired term of the contract is more than 18 months and the 
contract was executed prior to January 1,2016, no greater than the Superintendent's monthly 
salary multiplied by 18. For any contract executed on or after January 1, 2016, my cash 
settlement shall not exceed the Superintendent's monthly salary muItiplied by 12. 
(Government Code 53260) 

The cash settlement shall not include any noncash items other than health benefits, which 
may be continued for the same duration of time as covered in the settlement or until the 
Superintendent finds other employment, whichever occurs first. (Government Code 53260, 
53261) 

Note: AB 215 (Ch. 240, Statutes of 2015) amended Government Code 53260 to eliminate the option to 
provide a settlement equivalent to up to six months' salary when the Superintendent's contract is terminated 
for specified causes. 

However, when the termination of the Superintendent's contract is based upon the Board's 



SUPERINTENDENT'S CONTRACT (continued) 

belief and subsequent confirmation through an independent audit that the Superintendent has 
engaged in fiaud, misappropriation of funds, or other illegal fiscal practices, no cash or 
noncash settlement of any amount shall be provided. (Government Code 53260) 

In addition, if the Superintendent is convicted of a crime involving an abuse of hisher office 
or position, helshe shall reimburse the district for payments helshe receives as paid leave 
salary pending investigation or as cash settlement upon hisher termination, and for any hnds 
expended by the district in hislher defense against a crime involving hislher office or 
position. (Government Code 53243-53243.4,53260) 

Legal Refirenee: 
EDUCA TION CODE 
35031 Term of employment 
41325-41329.3 Conditions of emergency apportionment 
GOVERNMENT CODE 
351 1.1-3511.2 Local agency execirtives 
53243-53243.4 Abuse of oBce 
53260-53264 Employment contracts 
54954 Time andplace of regular meetings 
54956 Special meetings 
54957 CIosed session personnel matters 
54957.1 Closed session, public report ofaction taken 
54957.6 Closed sessions regarding employee maitehd 
WITED STATES CODE. TITLE 26 
105 Self-inslrred medical reimbursement plan; dejnition of highly compensated individual 
UNITED STATES CODE. TITLE 42 
300gg-16 Group healtll plan; nondiscrimination in favor of highly compensated individuals 
CODE OF FEDERAL REGULATIONS 
I .  105-1 1 Self-insured medical reinrblrrsement plan 
COURT DECISIONS 
Sun Dieco Union v. Citv Council, (1983) I46 CaUpp.3d 94j 
A TTORNEY GENERAL OPINIONS 
57 Ops. Cal. Atty. Gen. 209 (1974) 

Management Resources: 
CSBA PUBLICA TiONS 
Stttlerintendent Contract Temnlate, 2015 
ATTORNEY GENERAL PUBLIC4 TIONS 
The Brown Act: Open Meetin~s for Local Led..lative Bodies, 2003 
WEB SITES 
CSBA : Itttp://~,vrvlv.csba.org 
Associarion of Calijbrnia ScI~ool Administrators: hrrp:/hww.acsaog 
Ofice of the Aaorncy General, Dept. of Jusfice: htqx//caag.s~ate.caus/ 

Policy Reference UPDATE Service 
Copyright 20 16 by California School Boards Associstion, West Sacnmcnto, California 9569 1 
All rights reserved. 



Center USD 
Board Policy 
Superintendent's Contract 

BP 2121 
Administration 

The Governing Board believes that the Superintendent's employment contract should 
outline the framework through which the Board and Superintendent are to work together 
to achieve district goals and objectives. When approving the Superintendent's 
employment contract, the Board shall consider the need for stability in district 
administration and shall ensure the best use of district resources. 

(cf: 2120 - Superintendent Recruitment and Selection) 
(cf: 431 2.1 - Contracts) 
(cJ 9000 - Role of the Board) 

The contract shall be reviewed by the dis-gal counsel and shall, at a minimum, - include the following: 
3 

1. The general duties and responsibilities of &e position 

(cf: 21 I0 - Superintendent Responsibilities and Duties) 

2. The duration of the contract, which shall be for no more than four years pursuant 
to Education Code 3503 1 

3. The salary, benefits, and other compensation for the position 

(cx 4154/4254/4354 - Health and Wefire Benefts) 

4. The criteria, process, and procedure for evaluation and the conditions for 
reemployment 

(ct 2210 - Evaluation of the Superintendent) 

settlement that the Superintendent may receive upon termination of the contract 

The Board shall deliberate in the closed session of a regular meeting about the terms of 
the contract. (Government Code 54956,54957) 

(cj: 9320 - Meetings and Notices) 
(cJ 9321 - Closed Session Purposes and Agendas) 
(cf: 9321.1 - Closed Session Actions and Reports) 



Terms of the contract shalI remain confidential until the ratification process commences. 

I - Disclosure of ConfidentiaI/Privileged Information) 

The Board shall ratify the Superintendent's contract in an open meeting, which shall be 
reflected in the Board's minutes, Copies of the contract shall be available to the public 
upon request. (Governme4 

cf. 1340 - Access to District Records) [ 
I jl t cf. 3580 - District Records) I 

wing an existing contract, the Board may reemploy the Superintendent on mutually 
eed upon terms and conditions. However, the Superintendent's contract shall be 
nded only by Board action subsequent to a satisfactory evaluation of the 
erintendent's performance and in accordance with Govemment Code 351 1.2, 

Decision not to Reemploy 

If the Board determines to not reemploy the Superintendent at the expiration of hisher 
contract, the Board shall provide written notice to h i d e r  at least 45 days in advance of 
the expiration of the term of the contract. (Education Code 3503 1) 

Tei n a t i o n  of Contract 

The Board may terminate the Superintendent's contract of employment in accordance 
with law and applicable contract provisions. If the unexpired term of the contract is more 
than I8 months, the maximum cash settlement shall be no greater than the 
Superintendent's monthly salary multiplied by 18. The cash settlement shall not include 
any noncash items other than health benefits, which may be continued for the unexpired 
term of the contract up to 18 months or until the Superintendent finds other employment, 
whichever occurs first. (Government Code 53260,53261) 

(ex 4 I 1 7 3 4 2  I 7.9431 7.5 - Termination Agreements) 

However, when the termination of the Superintendent's contract is based upon the Board's 
belief arid subsequent confirmation through an independent audit that the Superinter nt 
has engaged in fiaud, misappropriation of funds, or other illegal fiscal practices, the 
maximum settlement shall be as determined by an administrative Iaw judge but no g 
than the Superintendent's monthly salary multiplied by six. (Government Code 5 3 2 ~ ~ ~  

In addition, if the Superintendent is convicted of a crime involving an abuse of hisher 
office or position, hekhe shall reimburse the district for payments he/she receives as paid 
leave salary pending investigation or as cash settlement upon hisher termination, and for 
any funds expended by the district in hisher defense against a crime involving hislher 
office or position. (Govemment Code 53243-53243.4,53260) 



Legal Reference: 
E D W I X W C Q B e  
35031 Term of employment 
41325-41329.3 Conditions of emergency apportionment 
w 
351 1.1-351 1.2 Local agency executives 
53243-53243.4 Abuse of ofice 
53260-53264 Employment contracts 
54954 Time andplace of regular meetings 
54957 Closed session personnel matters 
54957.1 Closed session, public report of action taken 

Management Resources: 

2004 

CSBA, Vavemance Consulting Services: http:ihmnv.csba.org 
Association of California School Administrators: http:hw.acsa.org 

Policy 
adopted: April 18,2012 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

FEDERAL GRANT FUNDS 

Note: All grants awarded by the federal government, including formula grants (e.g., Title I Cunding, Part B 
of the Individuals with Disabilities Education Act) and discretionary grants, are subject to the requirements 
contained in the Office of Management and Budget's (OMB) Unifonn Administrative Reauirements. Cost 
Principles. and Audit Reauirements for Federal Awards (commonly called "Uniform Guidance"), as 
specified in 2 CFR 200.0-200.52 1 and Appendices I-XII. 

The Uniform Guidance, adopted in December 2014, includes new provisions but primarily consolidates 
guidance from earlier OMB circulars. 

Pursuant to 2 CFR 200.1 10, as amended by 80 Fed. Reg. 54407, the Unifonn Guidance applies to all new 
and continuing grant awards made on or after December 26, 2014, except that districts may choose to delay 
implementation of the new procurement standards until July 1,2017 or such later date as may be approved 
in the Uniform Guidance. See the accompanying administrative regulation for optional language accepting 
the delayed implementation. 

Pursuant to 2 CFR 200.302, 200.318, and 200.319, the district is mandated to adopt written procedures 
related to procurement, conflict of interest, cash management, payments, and allowable costs. In addition to 
the foltowing policy, it is recommended that districts maintain a detailed administrative regulation or 
procedures manual addressing the mandated components. 

The Governing Board recognizes the district's responsibility to maintain fiscal integrity and 
transparency in the use of a11 hnds awarded through federal grants. The district shall comply 
with all requirements detailed in any grant agreement with an awarding agency and with the 
federal Uniform Administrative Requirements. Cost Princiules. and Audit Requirements for 
Federal Awards specified in 7 CFR 200.0-200.521 and any stricter state laws and district 
policy. 

Any goods or services purchased with federal hnds shall be reasonable in cost and necessary 
for the proper and efficient performance or administration of the program. 

The Superintendent or designee shall ensure that the district's financial management systems 
and procedures provide for the following: (2 CFR 200.302) 

1. Identification in district accounts of each federal award received and expended and 
the federal program under which it was received 

2. Accurate, current, and complete disclosure of the financial and performance results of 
each federal award or program in accordance with the reporting requirements of 2 
CFR 200.327 and 200.328 

(cf: 3460 - Financial Reports and Accountability) 



FEDERAL G W T  FUNDS (continued) 

3. Records and supporting documentation that adequately identify the source and 
application of fbnds for federally funded activities, including information pertaining 
to federal awards, authorizations, obligations, unobligated balances, assets, 
expenditures, income, and interest 

(cj 1340 - Access to District Records) 
(cj 3580 - District Records) 

4. Effative controls and accountability for all funds, property, and other assets and 
assurance that all assets are used solely for authorized purposes 

5.  Comparison of actual expenditures with budgeted amounts for each federal award 

6. Written procedures to implement provisions governing payments as specified in 2 
CFR 200.305 

7. Written procedures for determining the allowability of costs in accordance with 2 
CFR 200.400-200.475 and the terms and conditions of the federal grant award 

(cJ 3400 - Management of District Assets/Accounts) 

The Superintendent or designee shall develop and implement appropriate internal control 
processes to reasonably assure that transactions are properIy executed, recorded, and 
accounted for so that the district can prepare reliable financial statements and federal reports, 
maintain accountabiIity over assets, and demonstrate compliance with federal laws, 
regulations, and conditions of the federal award. (2 CFR 200.61,200.62,200.303) 

Equipment purchased with federal funds shalI be properly inventoried and adequately 
maintained to safeguard against loss, damage, or theft of the property. 

(cj 3270 - Sale and Disposal of Books, Equipment and Supplies) 
(cf: 3440 - Inventories) 
(cj  3512 - Equipmeno 

All staff involved in the administration or implementation of programs and activities 
supported by federal funds shall receive information and training on the allowable use of 
federal funds, purchasing procedures, and reporting processes commensurate with their 
duties. 

Note: Pursuant to 2 CFR 200.328, districts must submit performance reports at the interval required by the 
awarding agency, which shall be at least annually but no more often than quarterly except in unusual 



FEDERAL GRANT FUNDS (continued) 

circumstances. The district may request an extension of the due date for any performance report for 
justifiable reasons. 

In addition, the California Department of Education (CDE) is required under Education Code 64001 to 
monitor districts' compliance with legal requirements for federal categorical programs. This monitoring is 
accomplished through the Federal Program Monitoring process, which is based on a combination of data 
and document reviews and on-site visits. For further information, see the CDE's web site and BP 6190 - 
Evaluation of the instructional Program. 

The district shall submit pedormance reports to the awarding agency in accordance with the 
schedule and indicators required for that federal grant by law and the awarding agency. As 
required, such reports may include a comparison of actual accompIishments to the objectives 
of the federal award, the relationship between financial data and performance 
accomplishments, the reasons that established goals were not met if applicable, cost 
information to demonstrate cost effective practices, analysis and explanation of any cost 
overruns or high unit costs, and other relevant information. The final performance report 
shall be submitted within 90 days after the ending date of the grant. (2 CFR 200.301, 
200.328) 

(cj 0500 - Accountability) 
(cj 6190 - Et~aluation of the Instructional Program) 

Legal Reference: (see next page) 



FEDERAL GRANT FUNDS (continued) 

Legal Reference: 
EDUCA TION CODE 
42 122-42 129 Budget requirements 
CODE OF FEDERAL REGULATIONS. TITLE 2 
180.220 Amount of contract subject to suspension and debarment niles 
200.0-200.521 Federal unijbnn grant guidance, especially: 
200.1-200.99 Definitions 
200.100-200.113 General provisions 
200.3 17-200.326 Procurement standards 
200.32 7-200.329 Monitoring and reporting 
200.333-200.337 Record retention 
200.400-200.475 Cost principles 
200.500-200.521 Audit requirements 
CODE OF FEDERAL REGUL4 TIONS. TITLE 34 
76.730- 76.73 1 Records related to federal grant programs 
CODE OF FEDERAL REGULATIONS. TITLE 48 
2.10 1 Federal acquisition regulation; definitions 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 
California Denartment o f  Education Audit Guide 
Cnlit'orniu School Accozinrin~ Manual 
EDUCA TION A UDIT APPEALS PANEL PUBLICATIONS 
Guide for Annual Audits o f  K-I2 Locul Education Agencies and State Compliance Reporting 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Puestions and An-nvers Reeardine 2 CFR Part 200. March 17.201 6 
IVEB SITES 
Calfornia Department of Education: http://~yw)v.cde.ca.gov 
Education Audit Appeals Panel: http://~nnv.eaap.ca.gov 
Oflce of Management and Budget, Uniform Guidance: ~~ttps://~nnv.whitehouse.gov~omb/grants-docs 
State Controller's Oflce: http://\rvmv.sco.ca.gov 
System for Atvard Management (SAM): ~vrvrv.sam.gov/portaI/SAM~##I I 
U.S. Department of Education: http://~nvrv.ed.gov 
U.S. Government Accountabiii~ Oflee: http://~nvrv.gao.gov 

Policy Reference UPDATE Servtce 
Copyright 2016 by California School Boards Associatton, West Socmrncnto, California 95691 
All rights reserved. 



Center USH 
Board Policy 
Federal Funds 

BP 3230 
Business and Noninstructionai Operations 

Each year the school district is eligible for federal assistance under the provisions of Public 
Laws, application for said assistance may be submitted, so long as acceptance of the funds 
does not include conditions contrary to Governing Board policy. 

The Board will execute assurances of complianc~ md any other legally required documents 
set forth as conditions for the receipt of federal f is. 

Legal Reference: 
EDUCATION CODE 
12033 Powers of state treasurer 
12400 Authority to receive and expend funds 
12401 No prior approval needed from State Board of Education 

Policy 
adopted: April 16, 1986 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations AR 3230(a) 

FEDERALGRANTFUNDS 

Pursuant to 2 CFR 200.302, 200.318, and 200.319, the district is mandated to adopt written procedures 
related to procurement, conflict of interest, cash management, payments, and allowable costs. It is 
recommended that the district expand the following regulation andlor maintain a comprehensive procedures 
manual which contains internal conmls and grant management standards used by the district to ensure the 
lawfbl expendim of federal hnds, including, but not limited to, procedures and protocols for cash 
management, procurement, inventory management, allowability of expenditures, "time and effort" reporting 
by personnel, and record retention. 

I 

Allowable Costs 

Note: The following administrative regulation reflects the major requirements of the Office of Management 
and Budget's Uniform Administrative Reauirements. Cost Princiules. and Audit Reauirements for Federal 
Awards (commonly called "Uniform Guidance"), as specified in 2 CFR 200.0-200.521 and Appendices I- 
XII, which governs the use of federal formula and discretionary grant funds awarded to districts. 

Note: 2 CFR 200.302 mandates that districts develop written procedures for determining the allowability 
of costs in accordance with 3 CFR 200.400-200.475 and the terns and conditions of the federal grant award. 

I Districts may revise this section or their detailed procedures manual to reflect those requirements. 

Prior to obligating or spending any federal grant funds, the Superintendent or designee shall 
determine whether a proposed purchase is an allowable expenditure of federal funds in 
accordance with 2 CFR 200.400-200.475 and the terms and conditions of the federal grant 
award. He/she shall also determine whether the expense is a direct or indirect cost as defined 
in 2 CFR 200.413 and 200.414 and, if the purchase will benefit other programs not included 
in the grant award, the appropriate share to be allocated to the federal grant. 

(d3350  - Travel Ekpenses) 

Note: Pursuant to Education Code 42126 which requires the Superintendent of Public Instruction to 
prescribe a unifonn format for district budgets, districts are required lo use the Standardized Account Code 
Structure (SACS). SACS ensures that districts meet state and federal reporting guidelines and comply with 
generally accepted accounting principles prescribed by the Goverrunental Accounting Standards Board. The 
California Department of Education's California School Accountina Manual provides guidance regarding 
coding of revenues and expenditures. In March 2016. the State Board of Education nuproved recommended 

1 changes to the California school Accountine Manual that reflect the Uniform ~uidan;;. I 
The Superintendent or designee shall review and approve a11 transactions involving federal 
grant finds and shaIl ensure the proper coding of expenditures consistent with the California 
School Accounting Manual. 

(cj 3300 - Expenditures and Atrchnses) 
(cJ 3314 - Payment for Goods and Services) 



FEDERAL GRANT FUNDS (continued) 

Period of Performance 

Note: Pursuant to 2 CFR 200.343, any federal knds that are not obligated or paid within the appropriate 
timehmes must be returned to the awarding agency. Thus, districts should closely monitor spending 
throughout the grant cycle. 

All obligations of federal hnds shall occur on or between the beginning and ending dates of 
the grant project and shall be paid no later than 90 days after the end of the h d i n g  period, 
unless specifically authorized by the grant award to be carried over beyond the initial term of 
the grant. (2 CFR 200.77,200.308,200.309,200.343) 

Procurement 

Note: 2 CFR 200.1 10, as amended by 80 Fed. Reg. 54407, authorizes districts to delay implementation of 
the procurement standards in the Uniform Guidance (2 CFR 200.317-200.326) until July 1, 2017 or such 
later date as may be approved in the Uniform Guidance. Districts that choose to delay implementation are 
mandated to document this decision in their procurement policies, as provided in the following paragraph. 
Other districts should delete the date in the following paragraph. 

On or before July 1,201 7, or such later date as may be approved in the Uniform Guidance, 
the Superintendent or designee shall comply with the standards specified in 2 CFR 200.317- 
200.326 and Appendix I1 of Part 200 when procuring goods and services needed to carry out 
a federal grant as well as any more restrictive state laws and district policies concerning the 
procurement of goods and services. 

As appropriate to encourage greater economy and efficiency, the Superintendent or designee 
shall avoid acquisition of unnecessary or duplicative items, give consideration to 
consolidating or breaking out procurements, analyze lease versus purchase alternatives, 
consider entering into an interagency agreement for procurement of common or shared goods 
and services, and/or use federal excess or surplus property. (2 CFR 200.3 18) 

Note: 2 CFR 200.318 mandates that districts have written procedures that address all applicable laws 
regarding the use of federal grant funds in procurement transactions. The U.S. Department of Education's 
(USDOE) Questions and Answers Regardine 2 CFR Part 200 clarifies that such procedures must address 
issues related to the bid process (e.g., source evaluation, protests, and claims) since 2 CFR 200.318 provides 
that the district is solely responsible for settlement of all contractual and administrative issues arising out the 
procurement process. 

The procurement of goods or services with federal hnds shall be conducted in a manner that 
provides h l l  and open competition in accordance with state laws and district regulations and 
the following requirements: 

I 

The following list reflects major requirements contained in the Uniform Guidance. Districts may revise the 
following list or the district's comprehensive procedures manual to include additional detail, such as a 
description of the documents that will be used (e.g., purchase order, requisition), staff responsibilities, and 
the process for soliciting and receiving bids. 



FEDERAL GRANT FUNDS (continued) 

Note: 2 CFR 200.67 permits districts to establish simplified procurement procedures for "micro-purchases," 
defined, as described in item #1 below. Pursuant to 48 CFR 2.101, the threshold for such purchases is 
$3,500 except as otherwise specified, and will be periodically adjusted for inflation. Use of the simplified 
procedures requires that the district determine the price to be "reasonable." According to the USDOE's 
Ouestiods and Answers Reaardin~ 2 CFR Part 200, a documented review of web sites would meet this 
requirement. 

The "small purchases" limit under the Uniform Guidance (item #2 betow) is $150,000. However, the more 
restrictive California bid limits and district procurement policies must be applied to define the "smalt 
purchase" requirements. 

I Any purchases above the California bid limits (see BP/AR 331 1 - Bids) must follow California law. 

1. Any purchase of supplies or services that does not exceed the "micro-purchase" 
threshold specified in 48 CFR 2.101 may be awarded without soliciting competitive 
quotes, provided that the district considers the price to be reasonable and maintains 
written evidence of this reasonableness in the record of all micro-purchases. (2 CFR 
200.67,200.320) 

2. For any purchase that exceeds the micro-purchase threshold but is less than the bid 
limit required by Public Contract Code 201 11, the Superintendent or designee shall 
utilize "small-purchase" procedures that include obtaining price or rate quotes fiom 
an adequate number of qualified sources. (2 CFR 200.320) 

3. Contracts for goods or services over the bid limits required by Public Contract Code 
2011 1 shall be awarded pursuant to California law and AR 3311 - Bids, unless 
exempt fiom bidding under the law. 

(~$3311 - Bids) 

4. If a purchase is exempt from bidding and the district's solicitation is by a request for 
proposals, the award may be made by either a fixed-price or cost-reimbursement type 
contract awarded to the entity whose proposal is most advantageous to the program, 
with price and other factors considered. (2 CFR 200.320) 

(c$ 3312 - Contracts) 

5. Procurement by noncompetitive proposals (sole sourcing) may be used only when the 
item is available fiom a single source, the need or emergency will not permit a delay 
resulting from competitive solicitation, the awarding agency expressly authorizes sole 
sourcing in response to the district's request, andlor competition is determined 
inadequate after solicitation of a number of sources. (2 CFR 200.320) 

6. Time and materials type contracts may be used only after a determination that no 
other contract is suitable and if the contract includes a ceiling price that the contractor 
exceeds at its own risk. Time and materials type contract means a contract whose 



FEDERAL GRANT FUNDS (continued) 

cost is the sum of the actual cost of materials and direct labor hours charged at fixed 
hourly rates that reflect wages, general administrative expenses, and profit. (200.328) 

Note: 2 CFR 200.213 restricts districts from procuring goods or services &om entities that have been 
suspended or otherwise excluded from participation in federal assistance programs or activities. Districts 
may require certification of eligibility fiom the vendor or use the federal System for Award Management 

1 web site to determine whether a particular entity has been excluded. 
- , 

For any purchase of $25,000 or more, the Superintendent or designee shall verify that any 
vendor which is used to procure goods or services is not excluded or disqualified by the 
federal government. (2 CFR 180.220,200.2 13) 

All solicitations shall incorporate a clear and accurate description of the technical 
requirements for the material, product, or service to be procured. Such description shall not, 
in competitive procurements, contain features which unduly restrict competition. The 
description shall avoid detailed product specifications to the extent possible, but may include 
a statement of the qualitative nature of the material, product, or service to be procured and, 
when necessary, shall set forth those minimum essential characteristics and standards to 
which it must conform if it is to satisQ its intended use. When it is impractical or not 
economical to make a clear and accurate description of the technical requirements, a brand 
name or equivalent description may be used to define the performance or other salient 
requirements of procurement, clearly stating the specific features of the named brand which 
must be met by offers. In addition, every solicitation shall identify all requirements which the 
offer must fulfill and any other factors to be used in evaluating bids or proposals. (2 CFR 
200.3 19) 

, 

The Superintendent or designee shall maintain sufficient records to document the 
procurement, including, but not limited to, the rationale for the method of procurement, 
selection of the contract type, contractor selection or rejection, and the basis for the contract 
price. (2 CFR 200.3 18) 

Note: 2 CFR 200.319 mandates that districts have written procedures for procurement transactions that 
include the following components. 

The Superintendent or designee shall ensure that all contracts for purchases using federal 
grant finds contain the applicable contract provisions described in Appendix I1 to Part 200 - 
Contract Provisions for Non-Federal Entity Contracts Under Federal Awards. (2 CFR 
200.326) 

Capital Expenditures 

I 

I 

Note: 2 CFR 200.313 and 200.439 require a district receiving federal grant Funds to obtain prior written 
approval fiom the awarding agency before incurring the cost of a capital expenditure, as defined in 2 CFR 
200.12 and 200.13. See AR 3512 - Equipment for further information about requirements related to 
equipment purchased with federal funds, including labeling, maintenance, inventory, and continued use of 
the equipment after the program continues to be supported by federal funds. 



FEDERAL GRANT FUNDS (continued) 

The Superintendent or designee shall obtain prior written approval fiom the awarding agency 
before using federal hnds to make capital expenditures, including the acquisition of land, 
facilities, equipment, and intellectual property and expenditures to make additions, 
improvements, modifications, replacements, rearrangements, reinstallations, renovations, or 
alterations to capital assets that materially increase their value or useful life. (2 CFR 200.12, 
200.13,200.20,200.33,200.48,200.58,200.89,200.3 13,200.439) 

Conflict of Interest 

Note: 2 CFR 200.318 mandates that districts maintain written standards of conduct covering conflicts of 
interest and the performance of employees engaged in the selection, award, and administration of conmcts. 

No Governing Board member, district employee, or district representative shall participate in 
the selection, award, or administration of a contract supported by federal fbnds if he/she has a 
real or apparent conflict of interest, such as when hdshe or a member of his~her immediate 
family, hisher partner, or iin organization which employs or is about to employ any of them 
has a financial interest in or a tangible personal benefit from a firm considered for a contract. 
Such persons are prohibited from soliciting or accepting gratuities, favors, or anything of 
monetary value fiom contractors or subcontractors unless the gift is an unsolicited item of 
nominal value. (2 CFR 200.3 18) 

Employees engaged in the selection, award, and administration of contracts shall also comply 
with BB 9270 - Conflict of Interest. 

(cJ 92 70 - Conflict of Interest) 

Cash Management 

Note: Pursuant to 2 CFR 200.302, districts are mandated to develop written procedures to implement the 
requirements of 2 CFR 200.305. - 

The Superintendent or designee shall ensure the district's compliance with 2 CFR 200.305 
pertaining to payments and cash management, including compliance with applicable methods 
and procedures that minimize the time elapsing between the transfer of funds to the district 
and the district's disbursement of funds. (2 CFR 200.305) 

Note: Pursuant to 2 CFR 200.305, a district may be paid in advance by the awarding agency if it maintains 
written procedures that minimize the time elapsing between the transfer of funds and disbursement by the 
district as well as financial management systems that meet the standards for fitnd control and accountability 
as established in the Uniform Guidance. 

When authorized by law, the district may receive advance payments of federal grant hnds, 
limited to the minimum amounts needed and timed in accordance with the actual immediate 



FEDERAL GRANT FUNDS (continued) 

cash requirements of the district for carrying out the purpose of the program or project. 
Except under specified conditions, the district shall maintain the advance payments in an 
interest-bearing account. The district shall remit interest earned on the advanced payment to 
the awarding agency on an annual basis, but may retain interest amounts specified in 2 CFR 
200.305 for administrative expenses. (2 CFR 200.305) 

When required by the awarding agency, the district shall instead submit a request for 
reimbursement of actual expenses incurred. The district may also request reimbursement as 
an alternative to receiving advance payments. (2 CFR 200.305) 

The Superintendent or designee shall maintain source documentation supporting the 
expenditure of federal funds, such as invoices, time sheets, payroll stubs, or other appropriate 
documentation. 

Personnel 

Note: In order to charge staff compensation as an allowable expense of federal grant funds pursuant to 2 
CFR 200.430, employees must document the amount of time they spend on grant activities supported by 
federal funds. These documents, known as "time and effort" records, are used to charge the costs of 
personnel compensation to federa1 grants. It is recommended that the district's administrative regulation 
reflect district practice for documenting time and effort, such as the type of documentation maintained, 
signature requirements, how often certifications will be completed, and review of the records by a 
supervisor. 

All district employees who are paid in fill or in part with federal hnds, including empIoyees 
whose salary is paid with state or local hnds but is used to meet a required match or in-kind 
contribution to a federal program, shall document the amount of time they spend on grant 
activities. (2 CFR 200.430) 

Records 

Except as otherwise provided in 2 CFR 200.333, or where state law or district policy requires 
a longer retention period, financial records, supporting documents, statistical records, and all 
other district records related to a federal award shall be retained for a period of three years 
fiom the date of submission of the final expenditure report or, for a federal award that is 
renewed quarterly or annuaIly, from the date of the submission of the quarterly or annual 
financial report. (2 CFR 200.333) 

(cf: 1340 - Access to District Records) 
(4 3580 - District Records) 

Audits 

Note: Pursuant to 2 CFR 200.501, districts that expend $750,000 or more in federal grant hnds during a 
fiscal year must have a single audit conducted in accordance with 2 CFR 200.514, unless it chooses to have 
a 



FEDERtU, GRANT FUNDS (continued) 

program-specific audit conducted in accordance with 2 CFR 200.507. The USDOE's Ouestions and Answers 
Reparding 2 CFR Part 200 confirms that compliance with the audit requirements in the Uniform Guidance 
(2 CFR 200.500-200.521) must begin with the audit of the district's first fiscal year starting on or after 
December 26, 2014. Thus, for districts whose fiscal year begins on July 1, the first audit subject ro the 
Uniform Guidance would be for the fiscal year ending June 30,2016. Pursuant to 2 CFR 200.512, the audit 
must be submitted within the earlier of 30 calendar days after receipt of the auditor's report@) or nine 
months after the end of the audit period. For fiscal year ending June 30,2016, the latest deadline is March 
31,2017. 

Diskricts that expend more than $50 million in federal funds are subject to the requirements specified in 2 
CFR 200.5 13. 

District audits are also subject to the requirements in Education Code 41020, the state Education Audit 
Appeal Panel's Guide for Annual Audits of K-12 Local Education Aeencies and State Comuliance 
Reportinq, and the California De~artment of Education Audit Guide. See BP!AR 3460 - Financial Reports 
and Accountability for further information about audit requirements. 

Pursuant to 2 CFR 200.50 1, districts that expend less than $750,000 in federal grant funds per fiscal year are 
exempt from federal audit requirements but must make records available for review or audit by the awarding 
agency, the pass-through entity, and U.S. Government Accountability Office. Such districts may delete the 
following section. 

Whenever the district expends $750,000 or more in federal grant funds during a fiscal year, it 
shall mange for either a single audit or a program-specific audit in accordance with 2 CFR 
200.507 or 200.514. (2 CFR 200.501) 

The Superintendent or designee shall ensure that the audit meets the requirements specified 
in 2 CFR 200.500-200.521. 

Specified records pertaining to the audit of federal finds expended by the district shall be 
transmitted to the clearinghouse designated by the federal Office of Management and Budget 
and shalI be made available for public inspection. Such records shall be transmitted within 30 
days after receipt of the auditor's report or within nine months after the end of the audit 
period, whichever is sooner, unless a longer period is agreed to in advance by the federal 
agency or a different period is specified in a program-specific audit guide. (2 CFR 200.51 2) 

In the event that the audit identifies any deficiency, the Superintendent or designee shall 
promptly act to either comect the identified deficiency, produce recommended improvements, 
or demonstrate that the audit finding is invalid or does not warrant action. (2 CFR 200.26, 
200.508,200.5 1 1) 

Policy Reference UPDATE Service 
Copyright 201 6 by California School Boards Association, West Sacmmcnto, California 9569 1 
All rights mewcd. 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations BP 3270(a) 

SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES 

Note: The following policy and administrative regulation address the sale and disposal of district-owned 
personal property, such as instructional materials, equipment, and supplies. For policy on the sale or lease 
of surplus real property, see BP 3280 - Sale or Lease of District-Owned Real Property. 

The Governing Board recognizes its fiscal responsibility to maximize the use of district 
equipment, supplies, instructional materials, and other personal property while providing up- 
to-date resources that facilitate student learning and effective district operations. When the 
Board, upon recommendation of the Superintendent or designee, declares any district-owned 
personal property unusable, obsolete, or no Ionger needed, the Board shall determine the 
estimated value of the property and shall decide whether the property will be donated, sold, 
or otherwise disposed of as prescribed by law and administrative regulation. 

(cj: 0440 - District Technology Plan) 
(cJ 3512 - Eqiripmenr) 
(cJ 6161. I 1  - Supplementary Instructional Maferials) 
(cJ: 6163.1 + Library Media Centers) 

The Board shall approve the price and terms of any sale or lease of personal property of the 
district. 

If the Board members who are in attendance at a meeting unanimously agree that the 
property, whether one or more items, does not exceed $2,500 in value, the property may be 
sold without advertising for bids. (Education Code 17546) 

(ck 9323.2 -Actions by the ~ o a r d j  

If the Board members who are in attendance at a meeting unanimously find that the value of 
the property is insufficient to defray the costs of arranging a sale, the property may be 
donated to a charitable organization deemed appropriate by the Board or may be disposed of 
in the local public dump. (Education Code 17546) 

Instructional materials shall be considered obsolete or unusable by the district if they have 
been replaced by more recent editions or new materials selected by the Board, are not aligned 
with 

. I 

be revised to reflect district practice. 

Note: Education Code 60510-60530 establish conditions for the sale or disposnt of obsolete instructional 
materials depending on whether such materials are usable or unusable for educational purposes; see the 
section "Instructional Materials" in the accompanying administrative regulation. The following optional 
paragraph prescribes criteria for determining when insmctional materials are obsolete or unusable, and may I 



SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (continued) 

the district's academic standards or course of study, and have no foreseeable value in other 
instructional areas. Such materials may be sold or donated if they continue to serve 
educational purposes that would benefit others outside the district. Instructional materials are 
not appropriate for sale or donation if they meet any of the following criteria: 

1. Contain information rendered inaccurate or incomplete by new research or 
technologies 

2. Contain demeaning, stereotyping, or patronizing references to any group of persons 
protected against discrimination by law or Board policy 

3. Are damaged beyond use or repair 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 1312.4 - IBiIIiams Unifonn Complaint Procedures) 

(cf: 601 1 - Academic Standards) 
(cf: 6143 - Courses of Study) 
(cf: 6161. I - ~electibn and ~vahation of~nstmrctional Materials- 

Note: Pursuant to - 2 CFR 200313, equipment or supplies acquired under a federal 
grant or subgrant may be retained, sold, or otherwise disposed of, with no further obligation to the awarding 
federal agency, when they are no longer needed for the original project or program or for other federally 
supported activities. However, when the current per-unit fair market value of the equipment or the residual 
inventory of the unused supplies is $5,000 or more, the federal agency that provided the grant or subgrant 
shall be entitled to a share of the current market value of the equipment, if retained, or the proceeds from its 
sale, and to compensation for its share of the unused supplies. See the accompanying administrative 

I regulation. I 

The Superintendent or designee shall establish procedures to be used whenever the district 
sells equipment or supplies originally acquired under a federal grant or subgrant. Such 
procedures shall be designed to ensure the highest possible return. (-2 CFR 
200313) 

(c$ 3230 - Federal &ant ~unds;): 
(cf: 3440 - Inventories) 

Legal Reference: (see next page) 



SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (continued) 

Legal Refirence: 
ED WCA TION CODE 
1 7540- 17542 Sale or lease of personal property by one district to another 
17545-1 7555 Sale of personal property 
35168 Inventoy, including record of time and mode of disposal 
605 10-60530 Sale, donation, or disposal of instructional materials 
GUVERMMENT CODE 
25505 District property; disposition; proceeds 
CODE OF REG ULA TIUNS, TITLE 5 
3944 Consolidated calegorical programs, district title to equipment 
3946 Disposal of equipmen f purcltased with state and federal consolidated application funds 
UNITED STATES CODE. TITLE 40 
549 Surplus property 

200.0-200.52I Federal uniform p a n t  guidance 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCA TION PUBL ICA TIONS 
California School account in^ Manual 
Standards for Evalitatine Insrrttcfional Materials for Social Content, 2013 
WEB SITES 
California Department of Education: http://rnnv.cde.ca.gov 
School Services of Calvornia, Inc.: irttp:/hnvw.sscal.com 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assacfation, West Sncnmcnto, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Sale And Disposal Of Books, Equipment And Supplies 

Business and Noninstructional Operations 
- '%- -L 

r - - ". --. , m c  ?--.-..B-F - - . 
When any di&ct-owned instructional matmals, equ~pment, supphes, or other personal 
property becomes unusable, obsolete, or no longer needed, the Superintendent or 
designee shall notify the Governing Board, provide an estimated value, and recommend 
whether the items be sold or disposed of by one of the methods prescribed in law and 
administrative regulation. Upon approvaI by the Board, the Superintendent or designee 
shall arrange for the sale or disposal of these items. 

(cf. 0440 - District Technology Plan) 
(cf. 6161 - Equipment, Books and Materials) 
(cf. 6 16 1.1 1 - Supplementary Instructional Materials) 
(cf. 61 63.1 - Library Media Centers) 

Instructional materials may be considered obsolete or unusable when they: 

I. Have been replaced by more recent editions or new materials selected by the 
Board and have no foreseeable value in other instructional areas 

(cf. 61 6 1.1 - Selection and Evaluation of Instructional Materials) 

2, Are not aligned with the district's academic standards or course of study 

(cf. 601 1 - Academic Standards) 
(cf 6143 - Courses of Study) 

3. Contain information rendered inaccurate or incomplete by new research or 
technologies 

4. Contain demeaning, stereotyping, or patronizing references to any group of 
persons protected against discrimination by law or Board policy 

(cf. 041 0 - Nondiscrimination in District Programs and Activities) 

5. Are damaged beyond use or repair 

(cf. 13 12.4 - Williams Uniform Complaint Procedures) 

The Superintendent or designee shall establish procedures to be used when selling 



equipment for which the federal government has a right to receive all or part of the 
proceeds. These procedures shall ensure of competition so as to - 
result in the highest possible revenue. -I 

(cf. 3440 - Inventories) 

Legal Reference: 
EDUCATION CODE 
17540-17542 Sale or lease of personal property by one district to another 
17545-1 7555 Sale of personal property 
35 168 Inventory, including record of time and mode of disposal 
42291.5 Temporary school bus designation 
42303 School bus sale to another district 
60500-60530 Sale, donation, or disposal of instructional materials 
GOVERNMENT CODE 
25505 District property; disposition; proceeds 
CODE OF REGULATIONS, TITLE 5 
3944 Consolidated categorical programs, district title to equipment 
3946 Disposal of equipment purchased with state a federal consolidated appli - 
funds 
UNITED STATES CODE, TITLE 40 
549 Surplus property 
CODE OF FEDERAL REGULATIONS, TITLE 34 
80.32 Equipment acquired under a grant or subgrant 

Management Resources: 
CALIFORNU DEPARTMENT OF EDUCATION PUBLICATIONS 
CaIifornia School Accounting Manual 
Standards for Evaluating Instructional Materials for Social Content, 2000 
WEB SITES 
California Department of ~dication: http://www.cde.ca.gov 
School Services of California, Inc.: http://www.sscal.corn 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: February 17,201 0 Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and NoninstructionaI Operations AR 3270(a) 

SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES 

Note: The following administrative regulation addresses the sale and disposal of district-owned personal 
property, such as instructional materials, equipment, and supplies. For procedures regarding the disposal of 
real property, see BP/AR 3280 - Sale or Lease of District-Owned Real Property. 

.- 

Instructional Materials 

Note: Education Code 60510-60530 address the sale or disposal of swplus or undistributed obsolete 
instructional materials that are either usable or unusable for educational purposes. See the accompanying 
Board policy for language regarding the determination of instructional materials as obsolete or unusable. 

- .  . 

Surplus or undistributed obsolete instructional materiaIs that are usable for educational 
purposes may be sold by the district. Alternatively, such materials may be donated to: 
(Education Code 605 10) 

1. Another district, county free library, or other state institution 

2. A United States public agency or institution 

3. A nonprofit charitable organization 

4. Children or adults in California or foreign countries for the purpose of increasing the 
general literacy of the people 

(cJ: 0440 - District Technology Plan) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
(cJ 6163.1 - Library Media Centers) 

Any organization, agency, or institution receiving obsolete instructional materials donated by 
the district shall certify to the Governing Board that it agrees to make no charge to any 
persons to whom it gives or lends these materials. (Education Code 605 1 1) 

Note: Education Code 60510.5 encourages, but does not require, districts to take actions described in the 
following optionaI paragraph. 



SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (continued) 

At least 60 days before selling or donating surplus or undistributed obsolete instructional 
materials, the Superintendent or designee shall notify the public of the district's intention to 
do so through a public service announcement on a local television station, in a local 
newspaper, or by other means that will most effectively reach the entities described above. 
Representatives of those entities and members of the public also shall be notified of the 
opportunity to address the Board regarding the distribution of these materials. 

(cf: 9323 - Meeting Conducl) 

Surplus or undistributed obsolete instructional materials which are unusable or which cannot 
be distributed as specified above may be disposed of by either of the following: (Education 
Code 60530) 

1. Mutilated as not to be salable as instructional materials and sold for scrap or for use in 
the manufacture of paper pulp or other substances at the highest obtainable price 

2. Destroyed by any economical means, provided that the materials are not destroyed 
until at least 30 days after the district has given notice to all persons who have filed a 
request for such notice 

(cf: 3510 - Green Scliool Operations) 
(cf. 351 1.1 - Integrated Waste Management) 

Equipment/Supplies Acquired with Federal Funds 

Note: -2 CFR 200313-200314 address the sale or disposal of equipment and supplies 
that were acquired under a federal grant or subgrant. See BP 3512 - Equipment for additional requirements 
pettaining to the management of such equipment and supplies. 

When the district has a need to replace equipment originally purchased with funds fiom a 
federal grant or subgrant, it may, subject to the approval of the agency that awarded the 
grant, trade in the original equipment or selI the property and use the proceeds to offset the 
cost of the replacement property. ( 3 4 W M O X  2 CFR 200.313) 

(cJ 3230 - Federal   rant ~ u n d s j  

When any original or replacement equipment or supplies acquired under a federal grant or 
subgrant are no Ionger needed for the original project or program or for other federally 
supported activities, the district may retain or sell such items or, if the item has a current fair 
market value of less than $5,000, may otherwise dispose of the item in a manner approved by 
the Board. Whenever the district sells equipment or supplies that have a current fair market 
value of $5,000 or more, it shall provide an amount to the federal agency equal to the 
agency's share of the current market value of the equipment or the proceeds fiom the sale of 
the equipment or supplies. (- 2 CFR 200200313,200314) 



SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (continued) 

In the event that the district is provided equipment that is federally owned, the district shall 
request disposition instructions from the federal agency when it no longer needs the 
equipment. (3&3WW? 2 CFR 200313) 

Other Personal Property 

The district may sell other surplus or obsolete district-owned personal property through any 
of the following methods: 

. The Superintendent or designee may advertise for bids by posting a notice in at least 
three public places in the district for at least two weeks, or by publishing a notice at 
least once a week for at least two weeks in a newspaper having a general circulation 
in the district and, if possible, publishing within the district. The district shall sell the 
property to the highest responsible bidder or shall reject a11 bids. (Education Code 
1 7545, 17548) 

Property for which no qualified bid has been received may be sold, without further 
advertising, by the Superintendent or designee. (Education Code 17546) 

(cJ 33 1 1 - Bids) 

2. The property may be sold by means of a public auction conducted by district 
employees, employees of other public agencies, or by contract with a private auction 
firm. (Education Code 17545) 

3. The district may sell the property without advertising for bids under any of the 
following conditions: 

Note: Pursuant to Education Code 17546, advertising without bids is authorized when the Governing Board 
members attending a meeting unanimously agree that the property, whether one or more items, does not 
exceed $2,500 in value; see the accompanying Board policy. 

a. The Board members in attendance at a meeting have unanimously determined 
that the property does not exceed $2,500 in value. (Education Code 17546) 

(cJ 9323.2 - Actions by the Board) 
- - -- -- p~ 

Note: Education Code 17540 authorizes the sale of property to government agencies eligible under the 
federal surplus property law, renumbered as 40 USC 549. 

b. The district sells the property to agencies of the federal, state, or local 
government, to any other school district, or to any agency eligible under the 
federal surplus property law and the sale price equals the cost of the property 



SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (continued) 

plus the estimated cost of purchasing, storing, and handling. (Education Code 
17540; 40 USC 549) 

c. The district sells or leases the property to agencies of the federal, state, or 
local government or to any other school district and the price and terms of the 
sale or lease are fixed by the Board and approved by the County 
Superintendent of Schools. (Education Code 17542) 

Money received from the sale of surplus personal property shall be either deposited in the 
district reserve or general find or credited to the find From which the original purchase was 
made. (Education Code 17547) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Board1 Association, West Sacramento, California 95691 
All rights reserved. 



:er USD 
. Administrative Regulation 
'Sale And Disposal Of Books, Equipment And Supplies 

\ Business and . . I 

Personal Proper!! 

The district may sell surplus or obsolete d -owned personal property - ny of the 
following methods: C Y V  - -  - 
1. The Superintendent or designee may advertise for bids by posting a notice in at least 
three public places in the district for at least two weeks, or by publishing a notice at least 
once a week for at least two weeks in a newspaper having a general circulation in the district 
and, if possible, publishing within the district. The district shall sell the property to the 
highest responsible bidder or shall reject all bids. (Education Code 17545) 

Property for which no qualified bid has been received may be sold, without M h e r  
advertising, by the Superintendent or designee, (Education Code 17546) 

(cf. 33 1 1 - Bids) 

2, The property may be sold by means of a public auction conducted by district 
employees, employees of other public agencies, or by contract with a private auction firm. 
Notice related to the auction shall be posted or published as described in item #1 above. 
(Education Code 17545) 

3. The district may sell the property without advertising for bids under any of the 
following conditions: 

a. The Governing Board members attending a meeting unanimously agree that the 
property, whether one or more items, does not exceed $2,500 in value, (Education Code 
17546) 

(cf. 9323.2 - Actions by the Board) 

b. The district sells the property to agencies of federal, state, or local government, to any 
other school district, or to any agency eligible under the federal surplus property law (40 
USC 484 renumbered 40 USC 549) and the sale price equals the cost of the property plus the 
estimated cost of purchasing, storing, and handling. (Education Code 17540) 

c. The district sells or leases the property to agencies of the federal, state, or local 
government or to any other school district and the price and terms of the sale or lease are 
fixed by the Board and approved by e County Superintendent of Schools. (Education Code 
17542) 



If the Board members attending a meeting unanimously find that the value of the property is 
insufficient to defray the costs of arranging a sale, the property may be donated to a 
charitable organization deemed appropriate by the Board or may be disposed of by dumping. 
(Education Code 17546) "1 rn 
~ o ~ m ' e d  from the sale of surplus property shall be either deposited in the disk%' 
reserve or general find or credited to the fund fiom which the original purchase was made? 
(Education Code 17547) 

Instructional Materials 

Surplus or undistributed obsolete instructional materials that are usable for educational 
purposes may be sold by the district, in which case all of the proceeds of the sale shall be 
available to acquire basic instructional materials, supplemental instructional materials, or 
technology-based materials. (Education Code 605 10,605 10.1,6052 1) 

(cf. 0440 - District Technology Plan) 
(cf. 6161 - Equipment, Books and Materials) 
(cf. 61 6 1.1 - Selection and Evaluation of Instnlctional Materials) 
(cf. 6161.1 1 - Supplementary Instructional M rials) 
(cf. 61 63. I - Library Media Centers) 

Such materials also may be donated to another district, county free library, or other state 
institution; a United States public agency or institution; a nonprofit charitable organization; 
or children or adults in California or foreign countries for the purpose of increasing the 
general literacy of the people. Any organization, agency, or institution receiving obsolete 
instructional materials donated by the district shall certifj to the Board that it agrees to make 
no charge to any persons to whom it gives or lends these materials. (Education Code 60510, 
605 11) 

At least 60 days before selling or donating surplus or obsolete instructional materials, the 
Superintendent or designee shall notify the public of the district's intention to do so through a 
public service announcement on a local television station, in a local newspaper, or by another 
means helshe believes will most effectively reach the entities described above. The Board 
shall also permit representatives of these entities and members of the public to address the 
Board regarding the distribution of these materials, 

(cf. 9323 - Meeting Conduct) 

Surplus or undistributed obsolete instructional materials which are unusable or which cannot 
be distributed as specified above may be disposed of by either of the following: (Education 
Code 60530) 

1. Mutilated so as not to be salable and sold . scrap at the highest obtainable price 

2. Destroyed by any economical means, proviaea that the materials are not r' xoyed 
until at least 30 days after the district has given notice to all persons who have fil a request 
for such notice 



(cf 35 10 - Green School Operations) 
(cf, 35 1 1.1 - Integrated Waste Management) 

Replacement of School Buses 

Upon receiving a state apportionment for the replacement of a school bus, the Board may sell 
the bus that is being replaced to another California school district if the following conditions 
are met: (Education Code 42303) 

1. The other district is replacing a bus that is in service and has not been designated a 
temporary school bus pursuant to Education Code 42291.5. 

2. The bus being replaced by the other district is older than the bus that is being sold by 
this district. 

3. The bus being replaced by the other district is not sold to a third school district. 

4. The other district, by Board resolution, holds the state and this district harmless for 
any liability that may result from the bus that this district is selling, 

5.  The proceeds fiom the sale of the bus shall b e d  by this district for h o m e - t o - s w  
transport ation purposes. - 

(cf 3540 - Transportation) 

6. Before the sale is finalized, the bus being sold is in co-e with all relevant 
provisions of the Vehicle Code and Title 13 of the California Code of Regulations. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: February 17,20 10 Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

BIDS 

The Governing Board is committed to promoting public accountability and ensuring prudent 
use of public finds. ht When Ieasing, e purchasing, or contracting for equipment, 
materials, supplies, or services for the district, including aid when contracting for public 
projects involving district facilities, the Board shall explore lawful opportunities to obtain the 
greatest possible value for its expenditure of public funds. When required by law, or if the 
Board determines that it is in the best interest of the district, such 
contracts shall be made using competitive bidding. 

I 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 3000 - Concepts and Roles) 
(cf: 3300 - Expendittires and Purchases) 

NO work, project, service, or purchase shall be split or separated into smaller work orders oi 
projects for the purpose of evading #a 1egaI requirements 
2QWk4 regarding contracting after competitive bidding. (Public Contract Code 20 1 16, 
22033) 

. .  . . . 
Note: 

. . .. . . 1. Pursuant to Public Contract 
Code 201 11 and 22002, public contracts for the lease or purchase of equipment, materials, supplies, or 
services or for "public ptoje~ts,~' as defined, are required to be competitively bid when they involve , 

expenditure of specified amounts. An alternative procedure for pubIIc works projects is provided 
I pursuant to the Uniform PubUc Construction Cost Accounting Act (UPCCAA) (Public Contract Code 

22030-22045), as described below. 

Note: Requirements for competitive bidding, including notice and advertising, are specified in Public 
Contract Code ?€MU 20110-201 18.4. See the accompanying administrative regulation. 

' 

1 

I 

The Superintendent or designee shall establish comprehensive bidding procedures for the 
district in accordance with law. The procedures shall include a process for advertising bids, 
instructions and timelines for submitting and opening bids, and other relevant requirements. 

Note: Pursuant to Public Contract Code 201 11.5, the district is permitted, but not required, to establish 
prequalification procedures for any contract for which bids are IegalIy required; see the accompanying 
administrative regulation. However, pursuant to PubIic Contract Code 201 11.6, a district with average daily 

a 

attendance of 2,500 or greater is required to prequalifjl all general contractors and electrical, mechanical, and 
plumbing subcontractors for public projects of $1 million or more awarded on or aAer January 1, 2014, if 
School Facilities Program fknds (Education Code 17070.10-17079.30) or other future state school bonds are 
used. In addition, the Governing Board is required to adopt a uniform system of rating bidders based on 
completed questionnaires and financial statements which must address, at a minimum, the issues covered by 
the standardized questionnaire and model guidelines developed by the Department of Industrial Relations for 
such purpose. 



BIDS (continued) 

- - 
For 

award of contracts which, by law or Board policy, require prequalification;, the Tke 
procedures shall identify a uniform system for rating bidders and shall address the issues 
covered by the standardized questionnaire and model guidelines developed by the 
Department of Industrial Relations pursuant to Public Contract Code 20 10 1. 

Note: Districts should be carell in crafting bid specifications, as a misleading specification that results in a 
lower bid than might have been made may make the district liable for the extra work done or expense: 
incurred by the contractor. In bs An~eles Unified School District v. Great American Insurance Co., the 
California Supreme Court held in favor of a contractor who was misled by the district's nondisclosur+ of 
material information that wouId have affected the contractofs bid 

When calling for bids, the superintendent or designee shall ensure that the bid specification 
clearly describes in appropriate detail the quality, delivery, and service required, and includes 
all information which the district knows, or has in its possession, that is relevant to the work 
to be performed or that may impact the cost of performing the work. 

Note: Pursuant to Public Contract Code 201 11, a contract required to be put out to bid must be awarded to the 
lowest responsible bidder. A "responsible bidder" is one who possesses the quality, fitness, and capacity to 
satisfactorily perform the proposed work. (Citv of Inelewood-Los Anaeles Countv Civic Center Authoritv v. 
Superior Court) 

However, a bid may be awarded to other than the "lowest responsible bidder1' when conditions specified in 
law exist. For example, a district is permitted to give preference to minorities, women, veterans, and small 
businesses in accordance with Public Contract Code 2000-2002. In addition, Education Code 17250.10- 
17250.55, as added by AB 1358 (Ch. 752, Statutes of 2015), authorize the district to award a design- 
build contract for a public works project in excess of $1 million on the basis of either low bid or "best 
value," as defined. A h  See "Award of Contracttq section in the accompanying administrative regulation. 

Except as authorized by law and specified in the administrative regulation, contracts shall be 
let to the lowest responsible bidder who shall give such security as the Board requires, or else 
all bids shall be rejected. (Public Contract Code 201 11) 

When the Board has determined that it is in the best interest of the district, the district may 
piggyback onto the contract of another public agency or corporation to lease or purchase 
equipment or supplies to the extent authorized by law. (Public Contract Code 201 18) 

Note: Pursuant to Public Contract Code 201 18, districts may be exempt from the bidding requirements and 
may "piggyback" onto the bid of any public corporation or agency for specific items when the Board 
determines it is in the best interest of the district. See the accompanying administrative regulation for a list of 
those items that may be leased or purchased using this procedure. I 



BIDS (continued) 

; Note: The following optional paragraph is for use by districts that have elected to use the alternative 
' contracting procedure for public works pursuant to the UPCCAA (Public Contract Code 22030-22045) 
! and should be deleted by districts that have not eIected to use such alternative procedure. Pursuant to 
1 Public Contract Code 22030, the district may participate in the UPCCAA only if the Board adapts a 

resolution requiring the use of the UPCCAA in district contracting and notifies the State Controller of 
1 that action. In the event of a connict with any other provision of law relative to bidding procedures, the 
UPCCAA shall apply to any district that has adopted a resotution and so notified the Controller, 
According to the California Unlform Construction Cost Aceountfng Commfssion's "Frequently Asked 
Questions," available on its web site, withdrawal from the UPCCAA requires the Board to file a 

, resolution of the election to withdraw with the State Controller, 
- . . - . - . - . . . --- - - - 

electing FII be subject to the UPCCAA, a district thereby agrees t o  foaow the cost accounhi i, 
procedures set forth in the Cost account in^ Policies and Procedures Manual of the California Uniform 
Construction Cost Accounting Commission. According to the "Frequently Asked Questions" on the 
Commission's web site, school districts may use the statewide Standardized Account Code Structure to 
comply with tracking requirements& 

-. - - ! pursuant to Public contract ~odeZ2032, projects of $45,000 or iess may be performed b y  the dist&tq= 
' own work force; projects of $175,000 or less may use a more informal bidding procedure as specified; 

cts to an 
e the adc 
r,,.a....nr 

1 

: 

For use in contracting for public works projects, the Board has, by resolution, adopted 
the procedures set forth in the Uniform Public Construction Cost Accounting Act 
pursuant to Public Contract Code 22030-22045, including the required cost accounting 
procedures and the informal bidding procedures when allowed by law. The Board 
delegates to the Superintendent or designee the responsibilities to award any contract 
eligible for informal bidding procedures and to develop plans, specifications, and 
working details for all public projects requiring formal bidding procedures. 

and projects over $175,000 require formal bidding procedures. See the accompanying administrative 
regulation for related requirements! 

.. -. . . 

In clcu&stancea where the hfornul bidding procedure k iuthorhed, pub& ~ o n k c t  code 22034 ~ 
allows the Board to delegate the authority to award contra appropriate district administrator; 
Public Contract Code 22039 allows the Board to delegab bption of plans, specifications, and 
working details for projects subject to formal bidding P~VSFUUICJ. The following paragraph may be 
revised to reflect district practice. 

Legal ReJerence: (see next page) 



BIDS (continued) 

- ., 
EDUCA TION CODE 
1 7070.10-1 7079.30 Leroy F. Greene School Facilities Act 
17250.10-1 7250.55 ~e&n-brriid confraetp 
1 7406 Lease-leaseback contract 
1 7595 Purchase of supplies through Department of General Services 
I 7602 Purclrase of surplus property from federal agencies 
38083 Piircltase ofperishable foodstuffs and seasonable commodities 
381 10-381 20 Apparatus and supplies 
39802 Transportation services 
CODE OF CIVIL PROCEDURE 
446 Vertjkation of pleadings 
GOVERNMENT CODE 
421 7.10-421 7.18 Energy conservation contracts 
4330-4334 Prefrence for California-made materials 
6252 Dejnition ofpublic record 
53060 Special services and advice 
54201 -54205 Purchase of sipplies and equipment by local agencies 
PUBLIC CONTRACT CODE 
I 102 Emergencies 
000-2002 Responsive bidders 
3000-3010 RooJng projects 
3400 Bids, spect~cations by brand or trade name not pemitted 
341 0 United States produce and processed foods 
661 0 Bid visits 
I2200 Definitions, recycled goods, materials and supplies 
201 01 -20103.7 Public construction projects, requirements for bidding 
201 03.8 Award of contracts 
20107 Bidder's sectiriry 

2011 0-201 18.4 Contracting by school districts 
201 89 Bidder's securiry. earthqirake relief 
22002 Definition of public project 
22030-22045 Alternatir~e procediires for public projects (UPCCAA) 
22050 Alternative emergency procedures 
22152 Recycled product procurement 
COURT DECISIONS 
McGee v. Balfour Beattv Consfructiun. LLC. ei al(~12Y.16, No. ~262850) 
Davis t ~ .  Ft-esno Unified School District, (201 5) 237 CaUpp.4th 26i 
Los Aneeles Unified School District 17. Great American Insurance Co., (2010) 49 Cal.4th 739 
Great West Contractors Inc. v. Irvine Unified School Distric~ (201 0) 187 Cal.App.4th 1425 
Marshall v. Pasadena Unified School Disrrict, (2004) 119 Cal.App.4fh 1241 
Konica Business Machines v. Repents o f  the Universitv of  Calit'ornia, (1 988) 206 Cal.App.3d 449 
Cirv o f  Inelavood-Los Anpeles Coitntv Civic Center Aitrlroritv v. Superior Corrrr, (1972) 7 Cal.3d 861 
A ?TORNEY GENERAL OPINIONS 
89 O p s  Cal.Atlv. Gen. 1 (2006) 

Management Resources: (see next page) 



BIDS (continued) 

Management Resources: 
CALIFORNIA UlVIFORM CONSTRUCTION COST ACCOUNT'G COMMISSION PUBLICATIONS 
Cost Accounrine Policies and Procedures Manual 
Freouentlv Asked Otrestions 
IVEB SITES 
CSBA: http:N ww)v.csba.org 
Calijbrnia Associalion of School Business Oflcials: http:S/wwv.casbo.org 
California Uni/om Construction Cost Accounting Commhsioni 
hnp://Htww.sco.cagov/ard~cuccac. hhnl 

Policy Reference UPDATE Service 
Copyright 201 6 by California School Boards Association, West Sncnmcnto, California 95691 
All rights reserved. 



&enter I <  USD 
AjBoard Policy 

a i d &  

13311 
Business and Noninstructional Operations 

m . .  f 
The Governing Board is c imitted to promorlng pu~l ic  accountability and ekE$!?ng prudent 
use of public funds. In It-mg or purchasing equipment, materiaIs, supplies, or services for 
the district and when contracting for pubIic projects involving district facilities, the Board 
shall explore lawhl opportunities to obtain the greatest possible value for its expenditure of 
public fbnds, When required by law, or if the Board determines that it is in the best interest 
of the district, such leases and purchases shall be made using competitive bidding. 

(cf: 04 I0 - Nondiscrimination in Disrrict Programs and Activities) 
(cJ 3000 - Concepts and Roles) 
(cf: 3300 - Ex~enditures and Purchases) 

The S. irintendent or designee shall establish comprehensive bidding procedures for the 
district in accordance with law. The procedures shall include a process for advertising bids, 
instructions and timelines for submitting and opening bids, and other relevant requirements. 

No work, project, service, or purchase shall be split or separated into smaller work orders or 
projects for the purpose of evading the legal requirements of Public Contract Code 201 11- 
201 18.4. (Public Contract Code 201 16) 

When calling for bids, the Superintendent or designee shall ensure that the bid specification 
clearly describes in appropriate detail the quality, deIivery, and service required and includes 
all information which the district knows, or has in its possession, that is relevant to the work 
to be performed or that may impact the cost of performing the work, 

The Superintendent or designee shall develop the procedures to be used for rating bidders for 
award of contracts which, by law or Board policy, require prequalification. The procedures 
shall identify a uniform system for rating bidders and shall address the issues covered by the 
standardized questionnaire and model guidelines developed by the Department of Industrial 
Relations pursuant to Public Contract Code 20101. 

(cJ 92 70 - Conflict of Interest) 

Except as autho: - :d by law and specified in the administrative regulation, contracts shall be 
let to the lowest responsible bidder who shall give such security as the Board requires, or else 
all bids shalI be rejected. (Public Contract Code 201 1 I)  
When the Board has determined that it is in the best interest of the district, the district may 
piggyback onto the contract of another public agency or corporation to lease or purchase 
equipment or supplies to the extent authorized by law. (Public Contract Code 201 18) 



Legal Refirence: 
mrl rim m a  
17070.10-1 7079.30 Leroy F. Gre - iool Facilities Act 
17406 Lease-leaseback contract 
17595 Purchase of supplies throi Department of General Services 
1 7602 Purchase of surplus pr~pl-r~fiomfederal agencies 
38083 Piircltase ofperishable foodstuffs and seasonable commc es 
38110-38120 Apparatus and supplies 7 -- 
39802 Transportation services - 
421 7.10-421 7.18 Energy conservation contracts 
4330-4334 Preference for California-made materials 
6252 Dejinition ofpublic record 
53060 S~ecial services and advice 
54201-52205 Purchase of supplies and equiement by local agencies 

1102 Emergencies 
2000-2002 Responsive bidders 
3000-3010 RooJngprojects 
3400 Bids, spec$cations by brand or trade name not permitted 
341 0 United States produce and processed foods 
6610 Bid visits 
12200 DeJinitions. recycled goods, materials and supplies 
20101-20103.7 Public construction projects, requirements for bidding 
20103.8 Award of contracls 
201 07 Bidder's securiry 
201 11-20118.4 Contracting by school districts 
20189 Bidder's securip, earthquake relief 
22002 Defnirion ofpublic project 
22030-22045 Alternative procedures for public projects (UPCCAA) 
22050 Alternative emergency procedures 
22152 Recycledproduct procurement 
-.lJEC- 

r (2010) 49 Cal.4th 739 
-rs Inc, v, hh 7 (2010) 187 CabApp.4th 1425 
J&&dl v. P & u . W  &kol  D e  (2004) 11 9 Cal.App.4th 1241 
-achimv+ &p nts d - . . + (1988) 206 Cal.App.3d 449 
Q & - L w  A d  ' 

r.- (1972) 7 Cal.3d 861 
-RAL 
89 -. 1 (2006) 

Management Resources: 
m&am 
CSBA: http:L.. wvw.csba.org 
California Association of School Business Oficials: http:i'~wv.casbo.org 

Policy 
adopted: - November 20,20 13 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

BIDS 

Note: Pursuant to Govenunent Code 54202, districts are mandated to dept establish bidding procedures ! 
governing the purchase of equipment and supplies, as specified in the following administrative regulationr 

Advertisedtcompetitive Bids 

The district shall advertise for competitive bids when any public project contract involves an 
expenditure of $1 5,000 or more. Public project means construction, reconstruction, erection, 
alteration, renovation, improvement, painting, repainting, demolition, and repair work 
involving a district owned, leased, or operated facility. (Public Contract Code 201 1 1,22002) 

Note: For items #I-3 below, Public Contract Code 201 1 1  requires the Superintendent of Public Instruction 
(SPI) to annually establish a bid limit that reflects U.S. Department of Commerce data. The following 
optional paragraph allows the amount to escalate automatically once the SPI has made h e  annual 
determination. For 2Q-E 2016, the bid limit is $86;688 $87,800. 

The district shall also advertise for competitive bids when a contract exceeds the amount 
specified in law, as annually adjusted by the Superintendent of Public Instruction, for any of 
the following: (Public Contract Code 201 11) 

1. The purchase of equipment, materials, or supplies to be fbmished, sold, or leased to 
the district 

2. Services, not including construction services or special services and advice in 
accounting, financial, legal, or administrative matters 

3. Repairs that are not a public project, including maintenance 

Maintenance means routine, recurring, and usual work for preserving, protecting, and 
keeping a district facility operating in a safe, efficient, and continually usable condition for 
the intended purpose for which it was designed, improved, constructed, altered, or repaired. 
Maintenance includes, but is not limited to, carpentry, electrical, plumbing, glazing, and 
other craft work designed to preserve the facility, as well as repairs, cleaning, and other 
operations on machinery and other permanently attached equipment. Maintenance does not 
include painting, repainting, or decorating other than touchup, or among other types of work, 
janitoriaI or custodial services and protection provided by security forces. (Public Contract 
Code 201 15) 



BIDS (continued) 

Instructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids by placing a notice at least once a week for 
two weeks in a local newspaper of general circulation published in the district, or if no such 
newspaper exists, then in some newspaper of general circulation that is circulated in the 
county. The Superintendent or designee also may post the notice on the district's web site or 
through an electronic portal. The notice shall state the work to be done or materials or 
supplies to be furnished and the time and place and web site where bids will be opened. The 
district may accept a bid that has been submitted electronically or on paper, (Public Contract 
Code 20 1 I 2) 

(cJ 1 1  13 - District and School Web Sites) 

The notice shall contain the time, date, and location of any mandatory prebid conference, site 
visit, or meeting and details regarding when and where project documents, including the final 
plan and specifications, are available. Any such mandatory visit or meeting shall occur not 
less than five calendar days after the publication of the initial notice. (Public Contract Code 
66 1 0) 

Note: For a bid to be successfbl, it must confonn to specifications (i.e., it must be "responsive") and the 
bidder must be determined to be able to perform the work (i.e., her'she must be "responsible"). A district must 
be carehl in making a determination on the "non-responsiveness" of a bid based on investigation or 
information outside of the submitted bid. In addition, when relying on outside investigation or information to 
disqualify a bidder, the district must follow the hearing procedures applicable for a finding of "non- 
responsibiiity." (Great West Contractors Inc. v. Irvine Unified School District) To avoid any confusion, the 
district should provide clear and comprehensive specifications to bidden. 

Bid instructions and specifications shall include the following requirements and information: 

1. All bidders shall certify the minimum, if not exact, percentage of post-consumer 
materials in products, materials, goods, or supplies offered or sold. (Public Contract 
Code 22 1 52) 

(cf. 351 0 - Green School Operations) 

2. All bids for construction work shall be presented under sealed cover and shall be 
accompanied by one of the following forms of bidder's security: (Public Contract 
Code 20107,201 1 1) 

a. Cash 

b. A cashier's check made payable to the district 

c. A certified check made payable to the district 
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d. A bidder's bond executed by an admitted surety insurer and made payable to 
the district 

The security of unsuccessfbI bidders shall be returned in a reasonable period of time, 
but in no event later than 60 days after the bid is awarded. (Public Contract Code 
201 11) 

3. When a standardized proposal form is provided by the district, bids not presented on 
the standard form shall be disregarded. (Public Contract Code 201 1 1.5) 

4. Bids shaIl not be accepted after the advertised bid opening time, regardless of whether 
the bids are actually opened at that time. (Public Contract Code 20 1 12) 

5. When two or more identical lowest or highest bids are received, the Governing Board 
may determine by lot which bid shall be accepted. (Public Contract Code 201 17) 

Note: Public Contract Code 20103.8 specifies that, in those cases when the bid includes items that may be 
added to or deducted fkom the scope of  the work in the contract, the bid solicitation must specify the method 
to be used to determine the lowest bid, as detailed below. Disbicts should consult with legal counsel, as 
appropriate, as to the applicability of this law to school districts and other unclear provisions of this law. 

6. If the district requires that the bid include prices for items that may be added to or 
deducted fiom the scope of work in the contract, the bid solicitation shall specify 
which one of the following methods will be used to determine the lowest bid. In the 
absence of such a specification, only the method provided in item #6a below shall be 
used. (Public Contract Code 201 03.8) 

a. The lowest bid shall be the lowest total of the bid prices on the base contract 
without consideration of the prices on the additive or deductive items. 

b. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that were specifically identified in the 
bid solicitation as being used for the purpose of determining the lowest bid 
price. 

c. The lowest bid shaIl be the lowest total of the bid prices on the base contract 
and those additive or deductive items that, when taken in order from a 
specifically identified list of those items in the solicitation, and added to or 
subtracted fiom the base contract, are less than or equal to a fbnding amount 
publicly disclosed by the district before the first bid is opened. 
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The lowest bid shall be determined in a manner that prevents any information that 
would identie any of the bidders or proposed subcontractors or suppliers from being 
revealed to the district before the ranking of all bidders from lowest to highest has 
been determined. (Public Contract Code 20103.8) 

7. The district shall consider only responsive bids from responsible bidders in 
determining the lowest bid. 

8. Any subsequent change or alteration of a contract shall be governed by the provisions 
of Public Contract Code 201 18.4. 

9. After being opened, all submitted bids become public records pursuant to 
Government Code 6252 and shall be made available for public review pursuant to 
law, Board policy, and administrative regulation. 

(cJ: I340 -Access to District Records) 

10. When a bid is disqualified as nonresponsive based on district investigation or other 
information not obtained from the submitted bid, the Superintendent or designee shall 
noti@ the bidder and give hirn/her an opportunity to respond to the information. 

Prequalification Procedure 

Note: The following section is optional. Pursuant to Public Contract Code 201 1 1.6, as amended by AB 566 
(Ch. 214, Statutes of 2015), a district with average daily attendance (ADA) of 2,500 or greater is required to 
prequalify all general contractors and electrical, mechanical, and plumbing subcontractors for any public 
project of $1 million or more awarded on or after January 1,  2015, when the project uses or is reimbursed 
from School Facilities Program funds (Education Code 17070.10-17079.30) or other hture state schooI 
bonds. 

Additionally, pursuant to Public Contract Code 201 11.5, districts are permitted, but not required, to establish 
I prequalification procedures for other contracts which, by law, require competitive bidding. I 

When required by law or the Board, the Superintendent or designee shall establish a uniform 
system for rating bidders on the basis of completed questionnaires and financial statements in 
order to determine the size of contracts on which each bidder is qualified to bid. For this 
purpose, the Superintendent or designee shall furnish prospective bidders a standardized 
proposal form which, when completed, shall indicate a bidder's statement of financial ability 
and experience in performing pubIic works. The bidder's information shall be verified under 
oath in the manner in which civil law pleadings are verified. The questionnaires and financial 
statements shall not be public records and shalI not be open to public inspection. (Code of 
Civil Procedure 446; Public Contract Code 201 1 1.5,20111.6) 
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When any public project involves an expenditure of $1,000,000 or more and is funded or 
reimbursed wholly or partly by the School Facilities Program funds or other future state 
school bond, the district shall prequalify prospective bidders either quarterly or annually. The 
prequalification shall be valid for one year and the following requirements shall apply: 
(Education Code 17406, 17407; Public Contract Code 201 1 1.6) 

. 

1 

1. Prospective bidders, including, but not limited to, prime, general engineering, and 
general building contractors and electrical, mechanical, and plumbing subcontractors, 
as defined in the Business and Professions Code 41 13, 7056, or 7057, as applicable, 
shall submit a standardized questionnaire and financial statement 10 or more business 
days, as determined by the district, before the date fixed for the public opening of 
sealed bids. 

2. Prospective bidders shall be prequalified by the district five or more business days, as 
determined by the district, before the date fixed for the public opening of sealed bids. 

1 Note: Pursuant to Public Contract Code 20111.6, 9 . % 1 

If the project incIudes electrical, mechanical, or pIumbing components that will be 
performed by electrical, mechanical, or plumbing contractors, the Superintendent or 
designee shall make available to all bidders a list of prequalified general contractors 
and electrical, mechanical, and plumbing subcontractors five or more business days, 
as detennined by the district, before the date fixed for the public opening of sealed 
bids. 

districts' authority to set timelines for bid submittal and opening, as specified in the following paragraph apply 
to contracts awarded on or after January 1,2015 and will be in effect only until January 1,2019. In addition, 
Public Contract Code 201 I 1.6, as amended by AB 566 (Ch. 2 14, Statutes of 201 5). clarities that the 
requirement for prequalification applies to projects that will be reimbursed from fuhue state school bonds, not 
jun-hose that use funds "received" horn state ~nstmction bonds. 

For all other contracts requiring competitive bidding the district may establish a procedure 
for prequalifying bidders on a quarterly basis and may authorize that prequalification be 
considered valid for up to one calendar year following the date of the initial prequalification, 
Prospective bidders for such contracts shall submit the questionnaire and financial statement 
at least five days before the date fixed for public opening of seaIed bids and shall be 
prequalified by the district at least one day before the fixed bid-opening date. (Public 
Contract Code 201 11.5) 

I 

I 
i 

Award of Contract 

Note: The following optional section may be revised to reflect district practice; Pursuant to Public 
Contract Code 201 11, the district is required to award a contract to the lowest responsible bidder except in the 
circumstances specified in items #13 below. v. In addition, Education Code 
17250.15 and 17250.25, as added by AB 1358 (Ch. 752, Statutes of 2015), authorize the district to award 
a design-build contract for a pubIic works project in excess of $1 million to either the low bfd or best 
value, as provided in item #4 below. 
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The district shall award each contract to the lowest responsible bidder except in the following 
circumstances: 

1. When the contract is for the procurement andlor maintenance of electronic data 
processing systems and supporting software, in which case the Board may contract 
with any one of the three lowest responsible bidders (Public Contract Code 201 18.1) 

2. When the contract is for any transportation service which involves an expenditure of 
more than $1 0,000 and which will be made with any person or corporation other than 
a common carrier, municipally owned transit system, or a parentfguardian of students 
who are to be transported, in which case the Board may contract with other than the 
lowest bidder (Education Code 39802) 

Note: Pursuant to Public Contract Code 2000-2002, a district is permitted to establish bidding requirements 
that facilitate the participation of minority, women, disabled veteran, and small business enterprises in 
contracts. Though minorities and women are included in Public Contract Code 2000, Article I ,  Section 31(a) 
of the California Constitution prohibits the granting of preferences based on mce, sex, color, ethnicity, etc., in 
state employment and contracting. The district should consult legal counsel if there is any question about the 
granting of preferences to any such business. 

3. When the contract is one for which the Board has established goals and requirements 
relating to participation of disabled veteran or small business enterprises in 
accordance with Public Contract Code 2000-2002, in which case the Board may 
contract with the lowest responsible bidder who submits a responsive bid and 
complies or makes a good faith effort to comply with the goals and requirements 
(Public Contract Code 2000-2002) 

4. When procuring a design-band contract for a public works project in excess of 
$1,000,000 in accordance with the section "Design-Build Contractsff below, in 
which case the Board may award the contract to either the low bid or the best 
value to the district, taking into consideration, at a minimum, price, technical 
design and construction expertise, and life-cycle costs (Education Code 
17250.20,17250.25) 

(cf: 92 70 - Conflict of Interest) 

Protests by Bidders 

I Note: The law does not specify a procedure for handling protests by bidders. The following optional section ( 
[ provides one such procedure and should be modified to reflect district practice. I 
A bidder may protest a bid award if helshe believes that the award is not in compliance with 
law, Board policy, or the bid specification. A protest must be filed in writing with the 
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Superintendent or designee within five working days after receipt of notification of the 
contract award and shall include all documents supporting or justifying the protest. A 
bidder's fkilure to file the protest documents in a timeIy manner shall constitute a waiver of 
hisher right to protest the award of the contract. 

The Superintendent or designee shaIl review the documents submitted with the bidder's 
claims and render a decision in writing within 30 working days. The Superintendent or 
designee may also convene a meeting with the bidder in order to attempt to resoIve the 
problem. 

The bidder may appeal the Superintendent or designee's decision to the Board. The 
Superintendent or designee shall provide notice to the bidder of the date and time for Board 
consideration of the protest at least three business days before the Board meeting. The 
Board's decision shall be final. 

1 

Alternative Bid Procedures for Technological Supplies and Equipment 

Note: The following paragraph provides a process for appealing a bid award to the Board. Although the law 
does not specify the notice to be given in this circumstance, CSBA recommends at least three business days 

Rather than seek competitive bids, the Board may use competitive negotiation when it makes 
a finding that a district procurement is for computers, sobare ,  telecommunications 
equipment, microwave equipment, or other related electronic equipment and apparatus. 
Competitive negotiation shaIl not be used to contract for construction or for the procurement 
of any product that is available in substantial quantities to the general public. (Public 
Contract Code 201 f 8.2) 

! which may be modified to reflect district practice. 

The competitive negotiation process shall include, but not be limited to, the following 
requirements: (Public Contract Code 20 1 18.2) 

1. TheSuperintendentordesigneeshallpreparearequestforproposals(RFP)thatshall 
be submitted to an adequate number of qualified sources, as determined by the 
district, to permit reasonable competition consistent with the nature and requirement 
of the procurement. 

2. Notice of the RFP shaIl be published at least twice in a newspaper of general 
circulation, at least 10 days before the date for receipt of the proposals. 

3. The Superintendent or designee shall make every effort to generate the maximum 
feasible number of proposals fiom qualified sources and shall make a finding to that 
effect before proceeding to negotiate if only a single response to the RFP is received. 
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4. The RFP shall identi@ all significant evaluation factors, including price, and their 
relative importance. 

5.  The Superintendent or designee shall provide reasonable procedures for the technical 
evaluation of the RFPs received, the identification of qualified sources, and the 
selection for the award of the contract. 

6. The Board shall award the contract to the qualified bidder whose proposal meets the 
evaluation standards and will be most advantageous to the district with price and all 
other factors considered. 

7. If the Board does not award the contract to the bidder whose proposal contains the 
lowest price, then the Board shall make a finding setting forth the basis for the award 
to another bidder. 

8. The Board, at its discretion, may reject all proposals and request new RFPs. 

9. Provisions in any contract concerning utilization of small business enterprises that are 
in accordance with the RFP shall not be subject to negotiation with the successfbl 
proposer. 

. - - . . . . 

Design-Build Contract3 

Note: As an alternative to the more traditional design-bld-build process (PubUc Contract Code 20110- 
20118.4) or a leaseleaseback process (Education Code 17406), the district may enter into a design-build 
contract for a public works project in excess of $1 million pursuant to Education Code 17250.10- 
1725055, as added by AB 1358 (Ch. 752, Statutes of 2015). As defined by Education Code 17250.15, 
"design-buiIdV means a project delivery process in which both the design and construction of a project 
are procured from a single entity. Education Code 17250.15 and 17250.25 provide that such contracts 
may be award her the low bid or ue, as def 'suant to ~n Code 17250.50 hed. Pur 

on or afte and 17250.55, ~ority applies to bi a issued ( !r July 1, 1 will be repealed 
Educatio 
2016 and 

I 
led to eitl 
this auth 

January 1,2025 unless legislation is enacted to delete or  extend that date. J 

best vrtlr 
d requesl 

When it i9 in the best interest of the district, the ~oard 'may approve a contract with a 
single entity for both design and construction of any school facility in excess of 
$1,000,000, awarding the contract to either the Iow bid or the best value as 
determined by evaluation of objective criteria. (Education Code 17250.20). 

The procurement process for design-build projects shall be as follows: (Education 
Code 17250.25) 

1. The district shall prepare a set of documents setting forth the scope and 
estimated price of the project. The documents may include, but are not limited 
to, the size, type, and desired design character of the project; performance 
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.. . - . .  . . . 

specifications covering the quality of materials, equjpment, workmanship, 
preliminary plans, or building layouts; or any other information deemed 
necessary to describe adequately the district's needs. The documents may 
include operations during a training or transition period, but shall not include 
long-term operations for a project. The performance specifications and an4 
plans shall be prepared by a design professional who is duly Iicensed and 
registered in California 

- - . - . - . . . 
I 2. The district shall and ksue a--request f~r.~uaiif;rcations in order to 

prequalify or develop a short list of the design-buiId entities whose proposals 
shall be evaluated for fmal selection. The request for qualifications shall incIude, 
but is not limited to, all of the following elements: 

- -. 

a. Identification of the basicscope and needs of the project or contract, the 
expected cost range, the methodology that will be used by the district to 
evaluate proposals, the procedure for fmal selection of the design-build 
entity, and any other information deemed necessary by the district to 
inform interested parties of the contracting opportunilJl 

. - . - . - -  .: . . - - -. . 

b. Signil actors that the d i s s c t  reasonably exp&& to-&odder  
evaluacmg qualifications, including technical design and construction 
experience, acceptable safety record, and all other non-price-related 
factors 

c. A standard template request for statements of qualifications prepared by 
the district, which shall contain all of the information required pursuant 
to Education Code 17250.25 

The district also may identify specific types of subcontractors that must be 
included in the statement of qualification and proposal. 

A design-build entity shall not be prequalified or short-listed unless the entity 
provides an enforceable commitment to the district that the entity and its 
subcontractors at every tier will use a skilled and trained workforce, as defiied 
in Education Code 17250.25, to perform all work on the project or contract that 
falls within an apprenticeable occupation in the building and construction 
trades. The entity may demonstrate such commitment through a project labor 
agreement, by becoming a party to the district's project labor agreement, or 
through an agreement with the district to provide evidence of compliance on a 
monthly basis during the performance of the project or contract. (Education 
Code 17250.25) 
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  he district shall prepare a request for that invites prequahfied 06 
short-listed entities to submit competitive sealed proposals in a mannee 
prescribed by the district. The reque. proposals sha ~ d e  the 
information identified in items #2a and 2b end the relativt tame or 
weight assigned to each of the factors. If the district uses a best value selection 
method, the district may reserve the right to request proposal revisions and hold 
discussions and negotiations with responsive proposers, in which case the district 
shall so specify in the request for proposaIs and shall publish separately oc 
incorporate into the request for proposals applicable procedures to be observed 
by the district to ensure that any discussions or negotiations are conducted in 
good faith. 

- - - . .  . .- - . . . . - -  
4. F6r those projects utiljzing low bid as the fmal selection method, the b i d d i  

process shall resuIt in Iumpsum bids by the prequalified or short-listed design. 
build entities, and the contract shall be awarded to the lowest responsible 
bidder. 

5. - F O ~  those projec-ts utilizing best value a s  a selection method, the - fo~owin~  
procedures shall be used: 

- -  - -.. . . .- . - . . . - . . 

a. Competitive proposals shall be evaluated using dy the criteria and 
selection procedures specifically identified in the request for proposals. 
Criteria shall be weighted as deemed appropriate by the district and 
shall, at a minimum, include price, unless a stipulated sum is specified; 
technical design and construction experience; and Life-cycle costs over I5 
or more years. 

. .  .. - 

b. F O U O & ~  any discusdons or negotiations with responsive i 
completion of the evaluation process, the responsive pra e 
ranked on a determination of value provided, provided that no more rnan 
three proposers are required to be ranked. 

sen anc 
shall bc 
- >. - 

c. The contract shahbe awarded to the responsible entity whose proposal is 
determined by the district to have offered the best value to the public. 

d. The district shah publicly announce Che contract award, identifying the 
entity to which the award is made and the basis of the award. This 
statement and the contract fde shall provide sufficient information to 
satisfy an external audit. 
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Sole Sourcing 

Note: "Sole sourcing" is the practice by which one brand name product is specified, although comparable, 
1 competitive products are available. Public Contract Code 3400 allows sole sourcing in limited circumstances 

and requires that the specification of the designated product be followed by the words "or equal," so that 
bidders for such a contract are able to base their bids on the use of other products of equal functionality that 

,may result in cost savings for the district. The following section is optional. 

In any contract for the construction, alteration, or repair of school facilities, the 
Superintendent or designee shall ensure that the bid specification: (Public Contract Code 
3400) 

1. Does not directly or indirectly limit bidding to any one specific concern 

2. Does not call for a designated material, product, thing, or service by a specific brand 
or trade name, unless the specification is followed by the words "or equal," so that 
bidders may hrnish any equal material, product, thing, or service 

In any such case, the bid specification shall provide a time period, before and/or after 
the award of the contract, for the contractor to submit data substantiating the request 
for substituting the designated material, product, thing, or service. If no such time 
period is specified, the contractor may submit the data within 35 days after the award 
of the contract. 

Note: The following optional paragraph is for use by districts with ADA of more than 2,500, For the repair 
or replacement of the roof of a public facility, a material must meet the requirements specified below to be 
considered "equal" pursuant to PubIic Contract Code 3000-3010. 

When the bid is for a roof project, a material, product, thing, or sewice is considered "equal" 
to that designated if it is equal in quality, durability, design, and appearance; will pedorm the 
intended function equaIly well; and conforms substantially to the detailed requirements in the 
bid specification. (Public Contract Code 3002) 

However, the Superintendent or designee may designate a specific material, product, thing, 
or service by brand or trade name (sole sourcing) if the Board has made a finding, described 
in the invitation for bids or RFP, that a particular material, product, thing, or service is 
designated for any of the foIlowing purposes: (Public Contract Code 3400) 

1. To conduct a field test or experiment to determine its suitability for future use 

2. To match others in use on a particular public improvement that has been completed or 
is in the course of completion 

3. To obtain a necessary item that is only available fiom one source 
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4. To respond to the Board's declaration of an emergency, as long as the decIaration has 
been approved by four-fifths of the Board when issuing the invitation for bid or RFP 

(cj 9323.2 - Actions by tlre Board) 

Bids Not Required 

Note: The following paragraph lists those items that may be purchased through a "piggybacked" bid; see the 
accompanying Board policy. Many districts have used the piggyback procedure to purchase portable and 
relocatable buildings. The Attorney General has opined (89 0ps.Cal.Attv.Gen. 1 2006) that a district may not 
rely on the piggyback exception to contract for the acquisition and installation of factory-built modular 
building components (i.e., roofs and walls) for installation on a permanent foundation. However, this opinion 
does not apply to typical por(ab1e or relocatable single-classroom buildings, because they lack a permanent 
foundation and building mobility. Districts considering using the piggyback process for relocatables, 
portables, modulars, and the like should consult district legal counsel. While Attorney General opinions are 
not binding, they are often given deference by the court and may also be considered by the State Allocation 
Board when making funding decisions. 

Without advertising for bids and upon a determination that it is in the best interest of the 
district, the Board may authorize another public corporation or agency, by contract, lease, 
requisition, or purchase order, to Iease data-processing equipment or to purchase materials, 
supplies, equipment, automotive vehicles, tractors, and other personal property for the district 
in the manner that the other public corporation or agency is authorized to make the leases or 
purchases from a vendor ("piggybackt'). Alternatively, if the public corporation or agency 
has an existing contract with a vendor for the lease or purchase of personal property, the 
district may authorize the lease or purchase of personal property directly from the vendor and 
make payments under the same terns that are available to the public corporation or agency 
under the contract. (Public Contract Code 20 1 1 8)  

(cj: 3300 - Expenditures and Arrchases) 
(cf. 3512 - Equipment) 

Note: The following optional paragraph reflects the authority granted to public agencies pursuant to 
Government Code 42 17.10-42 17.18 to enter into energy service contracts without competitive bidding when 
the agency's governing body determines that the contract is in the best interest of the agency based on the 
"costs-benefits" analysis specified in Government Code 42 17.12. 

Without advertising for bids, the Board may enter into an energy service contract and any 
related facility ground lease, when it determines that the terms of the contract and lease are in 
the best interest of the district. The Board's determination shall be made at a regularly 
scheduled public hearing of which notice is given to the public at least two weeks in advance 
and shall be based on cost comparison findings specified in Government Code 421 7.12. 
(Government Code 42 17.12) 

(cJ 351 I - Energy and Water Management) 
(cJ: 9330 - Meetings and Notices) 
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Supplementary textbooks, library books, educational films, audiovisual materials, test 
materials, workbooks, instructional computer software packages, or periodicals may be 
purchased in any amount without taking estimates or advertising for bids. (Public Contract 
Code 201 18.3) 

(cf: 61 61.1 - Selection and Evaluation of Instructional Materials) 
(4 6161.11 - Supplementary InstructionaI Materials) 
(cj 6163.1 - Library Media Centers) 

PerishabIe foodstufis and seasonal commodities needed in the operations of cafeterias may 
be purchased through bid or on the open market. (Education Code 38083) 

(cJ 3551 - Food Service Operations/Cafeteria Fund) 

Bids shall not be required for day labor under circumstances specified in Public Contract 
Code 201 14. Day tabor shall include the use of maintenance personnel employed on a 
permanent or temporary basis. (Public Contract Code 201 14) 

Note: Pursuant to Public Contract Code 201 13, a district may award contracts without competitive bidding in 
emergency situations, as specified below. In Marshall v. Pasadena Unified SchooI District, a court held that 
the definition of "emergency" in Public Contract Code 1102 is applicable. Public Contract Code 1102 defines 
"emergency" as a "sudden, unexpected occurrence that poses a clear and imminent danger, requiring 
immediate action to prevent or mitigate the loss or impairment of life, heaIth, property, or essential public 
services." 

In an emergency when any repairs, alterations, work, or improvement to any school facility is 
necessary to permit the continuance of existing school classes or to avoid danger to life or 
property, the Board may, by unanimous vote and with the approval of the County 
Superintendent of Schools, contract for labor and materials or supplies without advertising 
for or inviting bids or may authorize the use of day labor or force account for the emergency 
purpose. (Public Contract Code 1 102,201 13) 

(~$351 7 - Facilities Inspection) 

The district may purchase any surplus property from the federal government or any of its 
agencies in any quantity needed for the operation of its schools without taking estimates or 
advertising for bids, (Education Code 17602) 

Lease-Leaseback Contract 

Note: The following optional section addresses construction financing contracts that are is commonly 
described as tke "lease-leaseback" contracts. This construction financing method should only be used in 
coordination with competent technical consultants and legal counsel to ensure all legal requirements are met; 
Pursuant to Education Code 17407.5, as added by AB 566 (Ch. 214, Statutes of 2015), the contractor must 
provide an enforceable commitment to the district that it will use a certain percentage of skilled and trained 
workers to complete project-related work that is within an "apprenticeable occupation" as defined in Labor 
Code 3075. 
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- - - .  .. . .- . - . . . . - - . 

Upon a determination that it is in the best interest of the district and withos 
advertising for bids, the Board may lease currently owned district property to any person, 
firm, or corporation for a minimum of $1 per year, as long as the lease requires the person, 
firm, or corporation to construct a building or buildings on the property for the district's use 
during the lease and the property and building(s) will vest in the district at the expiration of 
the "). Prio rtering : aeback a 

Supe shall ha le the cc ceable c t 
the conu-acror ma irs suocontractors at every tier will use a smllea and trainea wormorce ro 
perform all work on the project or contract that falls within an apprenticeable occupation in 
the building and construction trades. (Education Code 17406,17407.5) 

'lease-le 
a t  or dt 
.- -- 3 ?* 

lent, tht 
nent tha 
-P---- A. 

- - - . . . . 
(cf: 3280 - sale or Lease of District-Owned Real ~ r o p e r j j  

Any lease-leaseback agre&&t shali be-reviewed by the districtts leial-counsel to insure 
that k e k k  all required terms, including a Iease tenn that  provides for the 
district's occupancy of the building or improved property during the lease and an 
appropriate financing component, are included in the agreement- 

I 

' 

len any : 
100 or rr 
- -. -. - - - - 

Note: Different Californfa appelIate courts have identined conflicting requirements for a valid leas& 
leaseback contmct In Davis v. Fresno Unified School District, an appellate court d e d  that to be valid, a . . lease-leaseback agreement must contain a lease term and a financing component 
petqppk Conversely, In McGee v. Balfour Beam Construction LLC, ano- 
that, to be valid, the plah language of Education Code 17406 only requires that (1) the real properl]i 

1 

I 

Regardless of the %ding source, wl lease-leaseback agreement is for a public project, 
involves an expenditure of $1,00O,C lore, and meets other criteria in Public Contract 
Code 201 1 1.6, the prequalification requ~rements specified in the "Prequalification Procedure1' 
section above shall be followed. (Education Code 17406) 

~ 

Note: Pursuant to Education Code 17406, 9 the 
prequalificatian requirements for contracts that meet the criteria specified in Public Contract Code 201 11.6 
are also applicable to lease-leaseback contracts. AJ amended by AB 566 (Ch. 214, Staturn of 2015), 
Education Code 17406 requires pnzqualification for such projects irrespective of whether or not they am 
funded locally or through state sources and makes the provision applicable to all districts, not just those with 
ADA of 2,500 or more. See "Prequalification Procedure" section above. 

Uniform Public Construction Cost Accounting ~ c t  

involved belong to the district, (2) the lease is for construction purposes, and (3) the title to the property ' 

I vest in the district at  the end of the lease term. Until the resolution of this conflict, CSBA recommends 1 that, as s precaution, any district considering the use of lease-leaseback include elements of the 
requirements stated in and consult legd counsel accordingly. 



BIDS (continued) 

Note: The folIowing section is for use by districts whose board has adopted a resolution to use the 
alternative procedures of the UPCCAA (Public Contract Code 22030-22045) for awarding public work 
projects; see the accompanying Board policy. According to the Calffornfa Uniform Construction Cos! 
Accounting Commission's "Frequently Asked Questions," available on its web site, a district 
participating in the UPCCAA is subject to other requirements of the Public Contract Code In areas 
where the UPCCAA is silent. For further information about this option, see the California Uniform 
Construction Cost Accounting Cornmissiouts "Frequently Asked Questions," available on its web site# 

ct* Pursu 
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- . - . . - - - - .  . . - -  
PubUc Contract Code 22032=alishes the foiowhg rdc&emenla bsed  iii thi amount of the pub~;  I 
projet tract Code 22020, the Commission n ese monetary limits w e e  
five j the State Controller whether they I be adjusted. The State 
C~nfivurr B e  r C ~ U = U  rv UVWJ dl public agencies of any adjustment LV rrrrac ~imftsr 

. - .  . . - - . . . . - - . . - . . - - - . 
Procedures for awarding contracts for public works projects s h a ~  be dete-ed on thd 
basis of the amount of the project, as follows: 

. . - - - < - . - - .  .. 

1. pub& of $45,000 or less may be by district employees by 
force account, negotiated contract, or purchase order. (Public Contract Code 
220321 

. : 

2. Contracts for public pkjects of $175,000 or less may-be awarded t-hrougb thi 
following informal procedures: (Public Contract Code 22032,22034,22038) 

. 

i 

. . 

a. The superintendent or designee shall' maintain a list of quslified 
contractors, identified according to categories of work, 

' Note: Publtc Contract Code 22034 requires any public agency participating in UPCCAA to adopt aa 
informal bidding ordinance, with specified components, to govern the selection of contractors to 
perform public projects of $175,000 or  less, as described in item #2 below, The Cornmissfon'~ 
"Frequently Asked Questions" clarify that, for school districts and other agencies that cannot Iegally 
adopt ordinances, a board poUcy, administrative regulation, or other legally applicable action of the 
board may be substituted. 

-- --- - . .- 

~ 0 6 : - ~ u b I i c  Contract Code 22034, as amended-by ~ B 8 4  (Ch. 269, Statutes of 2015);-authorizes 
distribution of the following; bid notice by fax or email as well a s  by mail. 
.,T 

b. The Superintendent or designee shall prepare a notice inviting informal 
bids which describes the project in general terms, explains how to obtain 
more information about the project, and states the time and place for 
submission of bids. The notice shall be disseminated by mail, fax, or email 
to one or both of the following: 

(1) To all contractors on the district's List for the category of work 
being bid, unless the product or service is proprietary, at least 10 
calendar days before bids are due 



BIDS (continued) 

(2) To ali construction-trade journals aentified pursuant to ~ u b l i i  
Contract Code 22036 

- 
c. The district shah redew the informal bids and award the contract, except 

that: 
.. -. - .,.... - -. . ..... - . . - . . - 

(1) If all bids received through the informal process are- excess 6f 
$175,000, the contract may be awarded to the lowest responsible 
bidder, provided that the Board adopts a resolution with a four- 
frfths vote to award the contract at $187,500 or less and the Board 
determines the district's cost estimate was reasonable. 

(2) If no bids are received through the informal bid procedure, the 
project may be performed by district employees by force account 
or negotiated contract. 

3. Public projects of more thaa-$175,000 shall, except as otherwise provided bd 
law, be subject to formal bidding procedures, as follows: (Public Contract Code 
22032,22037,22038) 

Note: Pursuant to Publh Contract Code 22037, if there is no newspaper of genera1 circulatio~ 
published in the jurisdiction of the district, the district must post the bid notice in three locations ad 
described below. Publlc Contract Code 22037 requires that these locations be identified in the agency's 
ordinance or regulation. Item #3a(l) may be revised to include such locations. 

a. Notice inviting formal bids shall sia ime'and place for receiving and 
opening sealed bids and distinctly e the project. The notice shaU 
be disseminated in both of the following ways: 

(1) Through publication in a newspaper of general circulation in thk 
district's jurisdiction or, if there is no such newspaper, then by 
posting the notice in a t  least three places designated by the district 
as places for posting its notices. Such notice shall be published at 
Ieast 14 calendar days before the date that bids will be opened. 

(2) By mail and electronically, if available, by either fax or ernail, to 
all construction trade journals identified pursuant to Public 
Contract Code 22036. Such notice shall be sent a t  least 15 calendati 
days before the date that bids will be opened. 

In addition to notice required above, the district may give such other 
notice as it deems proper. 

b. The district shall award the contract as follows: 



BIDS (continued) 

. . . . .  . .- .  .. 

(1) The contract shall be awarded to the lowest responsible bidder. If 
two or more bids are the same and the lowest, the district ma3 
accept the one it chooses. 
. .  - . . . . .  . . . . . .  . .. - .  

(2) At its discretion, the district may reject all bids presented~and 
declare that the project can be more economically performed by 
district employees, provided that the district notifies an apparent 
low bidder, in writing, of the district's intention to reject the bid. 
Such notice shall be maired at least two business days prior to the 
hearing at which the district intends to reject the bid. 

.. -. . . . . . . . .  - . - . - . - 

(3) If no Ihds are' received through the formal bid procedure, th; 
project may be performed by district employees by force account 
or  negotiated contract 

- - .  - . . . . . .  - . 
In cases of emergency when repair or replacements are necessary, the Board may. 
proceed at once to replace or repair a facility without adopting plans, specifications, 
strain sheets, or working details, or giving notice for bids to let contracts, in accordance 
with the contracting procedures in Public Contract Code 22050. The work may be done 
by day labor under the direction of the Board and/or contractor. (Public Contract 
Code 22035) 

Policy Reference UPDATE Service 
Copyn'ght 2016 by California School Boards Association, West S~cnmcnto, California 95691 
All rights mcrvctl. 



Business and Noninstructional Operations 

BIDS 

AdvertisedfCompetitive Bids 

The district shall advertise for competitive bids when any public project contract involves an 
expenditure of $1 5,000 or more. Public project means construction, reconstruction, erection, 
alteration, renovation, improvement, painting, repainting, demolition, and repair work 
involving a district owned, Ieased, or operated facility. (Public Contract Code 201 11,22002) 

The district shall also advertise for competitive bids when a contract exceeds the amount 
specified in Iaw, as annually adjusted by the Superintendent of Public Instruction, for any of 
the following: (Public Contract Code 20 1 1 1) 

1 .  The purchase of equipment, materials, or supplies to be finished, sold, or leased to 
the district 

2. Services, not including construction services or special services and advice in 
accounting, financial, legal, or administrative matters 

3. Repairs that are not a public project, including maintenance 

Maintenance means routine, recurring, and usual work for preserving, protecting, and 
keeping a district facility operating in a safe, efficient, and continually usable 
condition for the intended purpose for which it was designed, improved, constructed, 
altered, or repaired, Maintenance includes, but is not limited to, carpentry, electrical, 
plumbing, glazing, and other craft work designed to preserve the facility, as well as 
repairs, cIeaning, and other operations on machinery and other permanently attached 
equipment. Maintenance does not include painting, repainting, or decorating other 
than touchup, or among other types of work, janitorial or custodial services and 
protection provided by security forces. (Public Contract Code 201 15) 

Instructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids by placing a notice at least once a week for 
two weeks in a local newspaper of general circulation published in the district, or if no such 
newspaper exists, then in some newspaper of general circulation that is circulated in the 
county. The Superintendent or designee also may post the notice on the district's web site or 
through an electronic portal, The notice shall state the work to be done or materials or 
supplies to be furnished and the time and place and web site where bids will be opened. The 
district may accept a bid that has been submitted electronically or on paper. (Public Contract 
Code 201 12) 

(cf: 1113 - District and School FVeb Sites) 



DS (continued) 

The notice shall contain the time, date, and location of any mandatory prebid conference, site 
visit, or meeting and details regarding when and where project documents, including the final 
plan and specifications, are available. Any such mandatcrrv visit or meeting shall occur not 
less than five calendar days after the publication of the in 11 notice. (public Contract Code 
66 10) 

I. 
Bid instructions and specifications shall include the following requirements and information: 

1. All bidders shall certifj) the minimum, if not exact, percentage of post-consumer 
materials in products, materials, goods, or supplies offered or sold. (Public Contract 
Code 22 1 52) 

(cJ: 3510 - Green School Operations) 

2. A11 bids for construction work shall be presented under sealed cover and shall be 
accompanied by one of the folIowing forms of bidder's security: (Public Contract 
Code 20107,201 11) 

a. Cash 

b. A cashier's check made payable to the district 

c. A certified check made payable to the district 

d. A bidder's bond executed by an admitted surety insurer and made payable to 
the district 

The security of unsuccessfbl bidders shall be returned in a reasonable period of time, 
but in no event later than 60 days after the bid is awarded. (Public Contract Code 
201 11) 

3. When a standardized proposal form is provided by the district, bids not presented on 
the standard form shall be disregarded. (Public Contract Code 201 11.5) 

4. Bids shall not be accepted after the advertised bid opening time, regardless of whether 
the bids are actually opened at that time. (Public Contract Code 201 12) 

5 .  When two or more identical lowest or highest bids are received, the Governing Board 
may determine by lot which bid shall be accepted. (Public Contract Code 201 17) 

6. If the district requires that the bid include prices for items that may be added to or 
deducted from the scope of work in the contract, the bid solicitation shall specify 
which one of the following methods will be used to determine the lowest bid. In the 
absence of such a specification, only the method provided in item #6a below shall be 



BIDS (continued) 

a. The lowest bid shall be the lowest total of the bid prices on the base contract 
without consideration of the prices on the additive or deductive items. 

b. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that were specifically identified in the 
bid solicitation as being used for the purpose of determining the lowest bid 
price. 

c. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that, when taken in order fiom a 
specifically identified list of those items in the solicitation, and added to or 
subtracted fiom the base contract, are less than or equal to a funding amount 
publicly disclosed by the district before the first bid is opened. 

The lowest bid shall be determined in a manner that prevents any information that 
would identify any of the bidders or proposed subcontractors or suppliers from being 
revealed to the district before the ranking of all bidders fiom lowest to highest has 
been determined. (Public Contract Code 20 103.8) 

7. The district shall consider only responsive bids h m  responsible bidders in 
determining the lowest bid. 

8. Any subsequent change or alteratign 0% fa -- dl be governed by the provisions 
of Public Contract Code 201 18.4. 

- - 
r r.. - m . -> , -A .....,.. 6 ,, -. = .&, 

9. After being opened, all submitted bids become public records pursuant to 
Government Code 6252 and shall be made available for public review pursuant to 
law, Board policy, and administrative regulation. 

(cf: 1340 -Access to District Records) 

10. When a bid is disqualified as nonresponsive based on district investigation or other 
information not obtained fiom the submitted bid, the Superintendent or designee shall 
notify the bidder and give hidher an opportunity to respond to the information. 

Prequalification Procedure 

When required by law or the Board, the Superintendent or d e s i m  shaIl establish a unifonn 
system for rating bidders on the basis of completed questionnaires and financial statements in 
order to determine the size of contracts on which each bidder is qualified to bid. For this 
purpose, the Superintendent or denivee shall furnish prospective bidders a standardized 
proposal foq*h, when complc 1, shall indicate a bidder's statement of financial ability 



l -M 5 r 
11 BIDS (continued) 

and experience in pdonning public works. The bidder's information shall be verified under 
oath in the manner in which civil law pleadings are verified. The questionnaires and financial 
statements shaIl not be public records and shall not be open to public inspection. (Code of 
Civil Procedure 446; Public Contract Code 201 1 1.5,20111.6) 

When any public project involves an expenditure of $1,000,000 or more and is funded or 
reimbursed wholly or partly by the School Facilities Program funds or other future state 
school bond, the district shall prequalify prospective bidders either quarterly or annually. The 
prequalification shall be valid for one year and the following requirements shall apply: 
(Education Code 17406, 1 7407; Public Contract Code 201 1 1.6) 

1. Prospective bidders, including, but not limited to, prime, general engineering, and 
general building contractors and electrical, mechanical, and plumbing subcontractors, 
as defined in the Business and Professions Code 41 13, 7056, or 7057, as applicable, 
shall submit a standardized questionnaire and financial statement 10 or more business 
days, as determined by the district, before the date fixed for the public opening of 

- - -- - 
sealed bids. - - 

L - - 
Prospective bidders shall be prequalified by the district five or re ausizss d;iy~Fai 
determined by the district, before the date fixed for the public oP=ning of sealed bids. 

If the project includes electrical, mechanical, or plumbing components that will be 
performed by electrical, mechanical, or plumbing contractors, the Superintendent or 
designee shaIl make available to all bidders a list of prequaIified general contractors 
and electrical, mechanical, and plumbing subcontractors five or more business days, 
as determined by the district, before the date fixed for the public opening of sealed 
bids. 

For all other contracts requiring competitive bidding, the district may establish a lceaure 
for prequalifylng bidders on a quarterly basis and may authorize that prequaIif~r;aiion be 
considered valid for up to one calendar year following the date of the initial prequalification. 
Prospective bidders for such contracts shall submit the questionnaire and financial statement 
at least five days before the date fixed for public opening of sealed bids and shall be 
prequalified by the district at least one day before the fixed bid-opening date. (Public 
Contract Code 20 1 1 1.5) 

Award of Contract 

7'he district shall award each contract to the lowest responsible bidder except in the following 
circumstances: 
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1, When the contract is for the procurement and/or maintenance of electronic data 
processing systems and supporting software, in which case the Board may contract 
with any one of the three lowest responsible bidders (Public Contract Code 201 18.1) 

2. When the contract is for any transportation service which involves an expenditure of 
more than $10,000 and which will be made with any person or corporation other than 
a common carrier, municipally owned transit system, or a parent/guardian of students 
who are to be transported, in which case the Board may contract with other than the 
lowest bidder (Education Code 39802) 

3. When the contract is one for which the Board has established goals and requirements 
relating to participation of disabled veteran or small business enterprises in 
accordance with Public Contract Code 2000-2002, in which case the Board may 
contract with the lowest responsible bidder who submits a responsive bid and 
complies or makes a good faith effort to comply with the gods and requirements 
(Public Contract Code 2000-2002) 

Protests I Bidders 

A bidder may protest a bid award if helshe believes that the award is not in compliance with 
law, Board policy, or the bid specification. A protest must be filed in writing with the 
Superintendent or designee within five working days after receipt of notification of the 
contract award and shall include all documents supporting or justifying the protest. A 
bidder's failure to file the protest documents in a timely manner shall constitute a waiver of 
hisher right to protest the award of the contract. 

The Superintendent or designee shall review the documents submitted with the bidder's 
claims and render a decision in writing within 30 working days. The Superintendent or 
designee may also convene a meeting with the bidder in order to attempt to resolve the 
problem. 

The bidder may appeal the Superintendent or designee's decision to the Board. The 
Superintendent or designee shall provide notice to the bidder of the date and time for Board 
consideration of the protest at least three business days before the Board meeting. The 
Board's decision shall be final. 

Alternative Bid Procedures for Technological Supplies and Equipment 

Rather than seek competitive bids, the Board may use competitive negotiation when it makes 
a finding that a district procurement is for computers, software, telecommunications 
equipment, microwave equipment, or other related electronic equipment and apparatus. 



(continued) 

Competitive negotiation shall not be used to contract for construction or for the procurement 
of any product that is available in substantial quantities to the general public. (Public 
Contract Code 201 18.2) 

The competitive negotiation process shall indude, but not be limited to, the following 
requirements: (Public Contract Code 201 18.2) 

1. The Superintendent or designee shall prepare a request for proposaIs .- FP) that shall 
be submitted to an adequate number of quaIified sources, as determined by the 
district, to permit reasonable competition consistent with the nature and requirement 
of the procurement. 

2. Notice of the RFP shall be published at least twice in a newspaper of general 
circulation, at least 10 days before the date for receipt of the proposals. 

3. The Superintendent or designee shall make every effort to generate the maximum 
feasible number of proposals from qualified sources and shall make a finding to that 
effect before proceeding to negotiate if only a single response to the RFP is received. 

4. The RFP shall identify all significant evaluation factors, including price, and their 
relative importance. 

5. The Superintendent or designee shall provide reasonable procedures for the technical 
evaluation of the RFPs received, the identification of qualified sources, and the 
se Lion for the award of the contract. 

6. The Board shall award the contract to the qualified bidder whose proposal meets the 
evaluation standards and will be most advantageous to the district with price and all 
other factors considered. 

7. If the Board does not award the contract to the bidder whose proposal contains the 
lowest price, then the Board shall make a finding setting forth the basis for the award 
to another bidder. 

8. The Board, at its discretion, may reject all proposals and request new RFPs. 

9. Provisions in any contract concerning utilization of small business enterprises that are 
in accordance with the RFP shall not be subject to negotiation with the successfbl 
proposer. 



(continued) 

Sole Sourcing 

In any contract for the construction, alteration, or repair of school facilities, the 
Superintendent or designee shall ensure that the bid specification: (Public Contract Code 
3400) 

1. Does not directly or indirectly limit bidding to any one specific concern 

2. Does not call for a designated material, product, thing, or service by a specific brand 
or trade name, unless the specification is followed by the words "or equal," so that 
bidders may furnish any equal material, product, thing, or service 

In any such case, the bid specification shall provide a time period, before and/or after 
the award of the contract, for the contractor to submit data substantiating the request 
for substituting the designated material, product, thing, or service. If no such time 
period is specified, the contractor may submit the data within 35 days after the award 
of the contract. 

When the bid is for a roof project, a material, product, thing, or service is considered 
"equal" to that designated if it is equal in quality, durability, design, and appearance; 
will perform the intended function equally well; and conforms substantially to the 
detailed reauirements in the bid snecification. (Public Contract Code 3002) 

However, the S :tintendent or designee may designate a specific material, product, thing, 
or service by brand or trade name (sole sourcing) if the Board has made a finding, described 
in the invitation for bids or RFP, that a particular material, product, thing, or service is 
designated for any of the following purposes: (Public Contract Code 3400) 

1. To conduct a field test or experiment to determine its suitability for future use 

2. To match others in use on a particular public improvement that has been completed or 
is in the course of compIetion 

3. To obtain a necessary item that is only available fiom one source 

4. To respond to the Board's declaration of an emergency, as long as the declaration has 
been approved by four-fifths of the Board when issuing the invitation for bid or RFP 

(cJ 9323.2 - Actions by the Board) 
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Bids Not Required 

Without advertising for bids and upon a determination that it is in the best interest of the 
district, the Board may authorize another public corporation or agency, by contract, lease, 
requisition, or purchase order, to lease data-processing equipment or to purchase materials, 
supplies, equipment, automotive vehicles, tractors, and other personal property for the district 
in the manner that the other public corporation or agency is authorized to make the leases or 
purchases from a vendor ("piggyback"). Alternatively, if the public corporation or agency 
has an existing contract with a vendor for the lease or purchase of personal property, the 
district may authorize the lease or purchase of personal property directly From the vendor and 
make payments under the same terms that are available to the public corporation or agency 
under the contract. (Public Contract Code 201 18) 

(cJ 3300 - Expenditures and Purchases) 
(cf: 3512 - Equipment) 

In addition, upon a determination that it is in the best interest of the district and without 
advertising for bids, the Board may lease currently owned district property to any person, 
firm, or corporation for a minimum of $1 per year, as long as the lease requires the person, 
firm, or corporation to construct a building or buildings on the property for the district's use 
during the lease and the property and building(s) wiIl vest in the district at the expiration of 
the lease ("lease-leaseback"). Prior to entering into a lease-leaseback agreement, the 
Superintendent or designee shall have on file the contractor's enforceable commitment that 
the contractor and its subcontractors at every tier will use a skilled and trained workforce to 
perform a11 work on the project or contract that falls within an apprenticeable occupation in 
the building and construction trades, (Education Code 17406, 17407.5) 

(cj 3280 - Sale or Lease of District-Owned Real Properly) 

Any lease-leaseback agreement shall include a lease term that specifies the district's 
occupancy of the building or improved property and a financing component as may be 
determined on a case-by-case basis. 

Kegaraless of the finding source, when any lease-leaseback agreement is for a public project, 
involves an expenditure of $1,000,000 or more, and meets other criteria in Public Contract 
Code 201 1 1.6, the prequalification requirements specified in the "PrequaIification Procedure" 
section above shall be followed. (Education Code 17406) 

Without advertising for bids, the Board may enter into an energy service contract and any 
related facility ground lease, when it determines that the terms of the contract and lease are in 
the best interest of the district. The Board's determination shall be made at a regularly 
scheduled public hearing of which notice is given to the public at least two weeks in advance 
and shall be based on cost comparison findings specified in Government Code 4217.12. 
(Government Code 4217.12) 
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(cJ 3511 - Energy and Water Managemeni) 
(4 9320 - Meetings and Notices) 

Supplementary textbooks, library books, educational fiIms, audiovisual materials, test 
materials, workbooks, instructional computer software packages, or periodicals may be 
purchased in any amount without taking estimates or advertising for bids. (Public Contract 
Code 201 18.3) 

(cf: 61 61.1 - Selection and Evaluation ofInstructiona1 Ma + 

(cf: 61 61. I 1 - Supplementary Instructional Materials) 
(cf: 61 63.1 - Library Media Centers) 

Perishable foodstuffs and seasonal commodities needed in the operations of cafeterias may 
be purchased through bid or on the open market. (Education Code 38083) 

(cf: 3551 - Food Service OperationsXafeteria Fund) 
- -  - -  

Bids shall not be required for day labor under circumstances specified in -Contract 
Code 201 14. Day labor shall include the use of maintenance personnel empIoyed on a 
permanent or temporary basis. (Public Contract Code 201 14) 

In an emergency when any repairs, alterations, work, or improvement to any school facility is 
necessary to permit the continuance of existing school classes or to avoid danger to life or 
property, the Board may, by unanimous vote and with the approval of the County 
Superintendent of Schools, contract for labor and materials or supplies without advertising 
for or inviting bids or may authorize the use of day Iabor or force account for the emergency 
purpose. (PubIic Contract Code 1 102,201 13) 

(cf: 351 7 - Facilities Inspection) 

The district may purchase any surplus property from the federal government or any of its 
agencies in any quantity needed for the o p e r a t i o ~ ~ s t i m a t e s ~  
advertising for bids. (Education Code 17602) - 

Regulation 
approved: January 20,20 16 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, CaIifornia 



CSBA Sample 
Administrative Regulation 
Business and Noninstructional Operations 

INVENTORIES 

Note: Education Code 35 168 requires the Governing Board to establish and maintain an inventory of all 
items of equipment with a current market value above $500, as provided in item #1 below. Generally, the 
Board delegates this authority to the Superintendent or designee. 

. . . . . . . . . . . - - : . . . - - - . . 

SW2 2 CFR 200313 requires that districts conduct inventories of equipment acquired in whole or in 
part with federal grant funds, and 2 CFR 20033 dehes  "equipment" as . . 

I* ' personal property having a useful life of more than one year 
and an acquisition cost -that exceeds $5,000 or the capitalization level 
estabushed by the district for financial statement purposes, whichever is less, In the state's Federal 
Program Monitoring (FPM) process, the California Department of Education (CDE) reviews whether the 
district maintains an inventory record for each item of equipment with an acquisition cost of $500 or more 
per unit that is purchased with state andlor federal categorical funds. Thus, it is recommended that districts 
maintain inventories of equipment with an acquisition cost of $500 or more per unit, as provided in item #2 
below. 

1 The district may speciy lower amounts for items 111 and R below. I 
Note that the acquisition cost threshold amount established for the equipment inventory need not be the 
same as the threshold amount established for identifjing capital assets for accounting purposes; see BP 3400 
- Management of District AssetslAccounts. As explained in the CDE's California School Accountinq 
Manual, all capitalized items should be inventoried, but not all inventoried items should be capitalized. 

In order to provide for the proper tracking and control of district property, the Superintendent 
or designee shall maintain an inventory of equipment in accordance with law for the 
following: 

1. All equipment items currently valued in excess of $500 (Education Code 351 68) 

2. A11 equipment items purchased with state andlor federal categorical h d s  that have a 
usehl life of more than one year with an acquisition cost of $500 or more per unit 

(cJ 3290 - G@, Grants and Bequests) 
(cJ 3400 - Management of District A~ssets/Accounts) 
(cJ 3512 - Equipment) 

Note: The following optional paragraph may be revised to reflect district practice. According to the 
CaIifornia School Accountinp Manual, some districts choose to inventory certain items, such as computers, 
audiovisual equipment, and fitmiture, even if their cost is lower than the threshold defined by law. 

In addition, the Superintendent or designee may maintain a list of specific items which shall 
be inventoried for internal control purposes regardless of their initial cost or current value. 

The inventory shall contain a record of the following information: (Education Code 35 168; 5 
CCR 3946) 



INVENTORIES (continued) 

1. Name and description of the property 

2. Identification number 

3. Original cost of the item of equipment or a reasonable estimate if the original cost is 
unknown 

4. Date of acquisition 

5. Location of use 

6. The date and method of disposal 

(cj: 3270 - Sale and Disposal of Books, Equigment and Supplies) 

Note: Items #1-5 below are for use by districts that have used state andlor federal categorical funds to 
purchase equipment with an initial cost over the threshold established by law or the district. The district 

( &ay merge this list into the list above in order to provide consistent procedures for all district equipment. I 
In addition to the information specified in items #1-6 above, the following information shall 
be recorded for equipment acquired with state and/or federal categorical funds unless 
otherwise specified in law: (- 5 CCR 3946; 2 CFR 200313) 

1. Source of the property (funding source) 

2. Titleholder 

3. Percentage of federal participation in the cost of the property 

4. Use and condition of property 

5. Sale price of the property upon disposition and method used to determine current fair 
market value 

(~$3230 - ~ederai Grant i;irndsj 

At the time of purchase, the Superintendent or designee shall affix a label to the equipment 
containing the identification number and the district name. Equipment items purchased with 
categorical program funds shall also be labeled with the name of the project in accordance 
with 5 CCR 3946. 

Note: The following optional paragraph provides for tracking of items that are moved tiom their original 
location. For additional requirements regarding safeguards for equipment purchased with categorical 
program funds, see AR 3512 - Equipment. 



INVENTORIES (continued) 

Whenever an equipment item is moved to a new location or the equipment is used for a new 
purpose, the new location or purpose shall be recorded in the inventory. 

Note: 5 CCR 3946 requires that the inventory of equipment purchased with state and/or federal categorical 
hnds be maintained at the district office and appropriate school site. The following optional paragraph has 
been expanded to apply to all inventories conducted by the district and may be revised to reflect district 
practice. 

A copy of the inventory shall be kept at the district office and at the appropriate school site. 

(cj: 3580 - District Records) 

. -  

The Superintendent or designee shall annually submit an inventory listing of federally 
owned property in its custody to the federal agency that granted the award. (2 CFR 
200312) 

Physical Inventory 

Note: The FPM process for both state and fedent categorical programs includes a determination as to 
whether the district has conducted a physical inventory of equipment within the past two years in 
accordance with 344RHW2,t CFR 200313 as provided below. The California School Accounting 
Manual recommends that districts conduct a physical inventory at least once a year. The district may revise 
the following paragraph to specify a timeline shorter than two years. 

At least once every two years, a physical inventory of equipment shall be conducted and the 
results reconciled with the property records. (w 2 CFR 20031 3) 

Note: The following two paragraphs are optional. The California School account in^ Manual includes 
recommended procedures for conducting a physical inventory, including procedures for preparing for the 
inventory, conducting the inventory count, and recounting. The following paragraph may be revised to 
reflect any specific district procedures for the physical inventory. 

The Superintendent or designee shall establish procedures for conducting the physical 
inventory which shall include, but not be limited to, designation of person(s) responsible for 
coordinating and conducting the inventory, preparation and distribution of count sheets, 
procedures for implementing the inventory, and procedures for conducting a recount to 
substantiate the validity of the inventory. 

The Superintendent or designee shall investigate any differences between the quantities 
determined by the physical inspection and those in the accounting records. 

Legal Reference: (see next page) 



INVENTORIES (continued) 

Legal Reference: 
EDUCA TION CODE 
351 68 Inventory of equipment 
CODE OF REGULATIONS. TITLE 5 
3946 Control, safeguards, disposal of equipment purcl~ased with consolidated application funds 
16022-16023 CIass$cation of records 
16035 Historical inventory of equipment 
UNITED STATES CODE, TITLE 20 
2301-2414 Carl D. Perhfns Career and Technical Education Act 
CODE OF FEDERAL REGUljlTIONS. TITLE 2 
200.0-200.521 Federal uniform grant guidance 

Management Resources: 
CALIFORNA DEPARTMENT OF EDUCA TION PUBLICA TIONS 
Calfirnia School account in^ Manual, 2008 - - 

- , . f Z - - d d  I .  

FVEB SITES 
Cali$ornia Association of School Business Oficials: Ittp//~lvwrv.casbo.org 

Ofice of Management and Budgel: . . /  

https:/%nw. whiteho~(se.gov/orn~ 
School Sentices of California, Inc.: http://www.sscal.com 

Poticy Reference UPDATE Service 
Copyright 2016 by California Schoal Boards Assadation, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Inventories 

AR 3440 
Business and Noninstructional Operations 

= I ._.. . - - -_  -I_:- - - 

- :.. 
In orderroprovide for the'-acking%d control of district property, t h i ~ u ~ e ~ n i e n d e i i  
or designee shall maintain an inventory of equipment in accordance with Iaw for the 
following: 

1. All equipm- currently vaIued in excess of $500 (Education Code 35 168) 
7 - ." . - -- - 
2. All equipment items purchased with state and/or federal categorical funds that h a m  
useful life of more than one year with an acquisition cost of $500 or more per unit 

I- I:- ,.-* ---- .=., -=----.= 

(cf, 3290 - Gifts, Grants and Beqiesw, 
(cf. 3400 - Management of District ASS*/AC~%~S) 
(cf. 3 5 12 - Equipment) 

In addition, the Superintendent or designee may maintain a list of specific items which shall 
be inventoried for internal control purposes regardless of their initial cost or current value. 

The inventory shall contain a record of the following information: (Education Code 35 168; 5 
CCR 3946) 

1. Name and description of the property 

2. Identification number 

3. Original cost of the item of equipment or a reasonable estimate if the original cost is 
unknown 

4. Date of acquisition 

5. Location of use 

6. The date and method ot ai-*~ lsal 

(cf. 3270 - Sale and Disposal of Books, Equipment and Supplies) 

In addition to the information specified in items #1-6 above, the following infomation shall 
be recorded for equipment acquired with date and/or federal catego- unless 
otherwise specified in law: (34 CFR 80.32; 5 CCR 3946) 

1 .  Source of the property (funding source) 



2. Titleholder 

3. Percentage of federal participation in the cost of the property 

4. Use and condition of property 

5. Sale price of the property upon disp 
' 

I and method used to d ne current fair 
market value 

At the time of purchase, the Superintendent or designee shall affix a label to the equipment 
containing the identification number and the district name. Equipment items purchased with 
categorical program funds shall also be labeled with the name of the project in accordance 
with 5 CCR 3946. 

Whenever an equipment item is moved to a new Iocation or the equipment is used for a new 
purpose, the new location or purpose shaIl be recorded in the inventory. 

A copy of the inventory shall be kept at the district office and at the appropriate school site. 

(cf. 3580 - District Records) 

Physical Inventory 

At least once every two years, a physical inventory of equipment shall be conducted and the 
results reconciled with the property records. (34 CFR 80.32) 

The Superintendent or designee shall establish procedures for conducting the physical 
inventory which shall include, but not be limited to, designation of person@) responsible for 
coordinating and conducting the inventory, preparation and distribution of count sheets, 
procedures for implementing the inventory, &d procedures for w t i n g  a r e c o u w  

Is3 - 
substantiate the validity of the inventory. 

The Superintendent or designee shall investigate any differences between the quantities- 
determined by the physical inspection and those in the accounting records. 

Legal Reference: 
EDUCATION CODE 
35 1 68 Inventory of equipment 
CODE OF REGULATIONS, TITLE 5 
3946 Control, safeguards, disposal of equipment purchased with consolidated application 
funds 
16022- 16023 Classification of records tg 

1603 5 Historical inventory of equipment& 
UNITED STATES CODE, TITLE 20 
2301 -2414 Carl D. Perkins Career and Technical Education Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
80.1-80.52 Uniform administrative requirements for grants to state and Iocal governments 



Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATlONS 
California School Accounting Manual, 2008 
OFFICE OF MANAGEMENT AND BUDGET COMMUNICATIONS 
Circular A-87, Cost Principles for State, Local, and Indian Tribal Governments, rev. May 10, 
2004 
WEB SITES 
California Association of School Business Officials: httpfhmw.casbo.org 
School Services of  California, Inc.: http:/lwww.sscal.com 
White House, Office of Management and Budget: http:lbww.ornb.gov 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: November 4, 2009Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

FINANCIAL REPORTS AND ACCOUNTABILITY 

Interim Reports 

Note: Education Code 42130 requires that the district issue two interim fiscal reports; see the accompanying 
Board poIicy for information about the use of these reports to certify whether the district will be able to meet 
its fiscal obligations for the remainder of che fiscal year and, based on current forecasts, for the two 
subsequent fiscal years. 

Each interim fiscal report developed pursuant to Education Code 42130 shall include an 
assessment of the district budget as revised to reflect current information regarding the 
adopted state budget, district property tax revenues, if any, and ending balances for the 
preceding fiscal year. (Education Code 42 130,42 13 1) 

Note: Interim reports must be based on the criteria and standards adopted by the State Board of Education 
(SBE) pursuant to Education Code 33127. - These criteria and standards are specified in 5 CCR -15453- 
15464; 1 and address the areas listed below. Ammmhxl, 5 CCP, !5453 

The interim reports shall be based on State Board of Education (SBE) criteria and standards 
which address fund and cash balances, reserves, deficit spending, estimation of average daily 
attendance (ADA), projected enrollment, ratio of ADA to enrollment, projected local control 
funding formula (LCFF) revenue, salaries and benefits, other revenues and expenditures, and 
facilities maintenance. For purposes of assessing projections of LCFF revenue, the first 
interim report shall be compared to the adopted district budget, and the second interim report 
shall be compared to the projections in the first interim report. (Education Code 42130; 5 
CCR 15453-15464) 

(cJ 31 00 - Budget) 
(cJ 3220.1 - Loftcry Funds) 
(cf. 3300 - Expenditures and Purcliases) 
(cJ 3314 - Payment for Goods and Services) 

The report shall also provide supplemental information regarding contingent liabilities, use of 
one-time revenues for ongoing expenditures, contingent revenues, contributions (i.e., 
projected contributions fiom unrestricted general fund resources to restricted general fund 
resources, projected transfers to or fiom the general find to cover operating deficits in the 
general hnd or any other fund, and capital project cost overruns that may impact the general 
fund budget), long-term commitments, unhnded liabilities, temporary interfitnd borrowings, 
the status of labor agreements, and the status of other funds. (Education Code 42 130; 5 CCR 
15453,15464) 

(cJ 3 1 10 - Trans& of Funds) 



FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

Audit Report 

Note: Pursuant to Education Code 41020, each year the district is required to arranp for an independent 
audit of all the district's hnds. The audit must be approved by the Governing Board and submitted to the 
County Superintendent of Schools, California Department of Education (CDE), and State Controller within 
specitied timelines. See the accompanying Board policy. 

The Superintendent or designee shall establish a timetable for the completion and review of 
the annual audit within the deadlines established by law. 

1 Note: The following paragraph is optional. Governmental Accounting Standards Board (GASB) Statement 1 
1 34 contains requirements forthe contents of the district's annual audited financial reports. I 
The Superintendent or designee shall provide the necessary financial records and cooperate 
with the auditor selected by the Governing Board to ensure that the audit report contains all 
information required by law and the Governmental Accounting Standards Board (GASB). 

Note: Pursuant to Education Code 41020, the audit must include an audit of income and expenditures for all 
district funds, as provided below. Additionally, . *  Education Code 
41020 re requires that the audit include a determination of whether funds were expended in accordance with 
the district's local control and accountability plan (LCAP). Pursuant to Education Code 52061, ewde&y 

the annual update to the LCAP must list 
expenditures for specific actions to be taken to achieve the goals in the LCAP, including expenditures for 
services to English learners, foster youth, and students eligible for Free and reduced-price meals. See BP/AR 
0460 - Local Control and Accountability Plan for requirements pertaining to the LCAP. 

The audit shall include an audit of income and expenditures by source of funds for a11 h d s  
of the district, including the student body and cafeteria funds and accounts, state and federal 
grant funds, and any other funds under the control or jurisdiction of the district, as well as 
an audit of student attendance procedures. The audit shall also include a determination of 
whether LCFF h d s  were expended in accordance with the district's local control and 
accountability plan or an approved annual update of the plan. (Education Code 41020) 

(cf: 0460 - Local Control and Accountabiliry Plan) 
{cf: 3230 - Federal Grant ~unds)  
(cf: 3430 - Investing) 
(cf. 3451 - Pet& Cash Funds) 
(cf. 3452 - Student Activity Funds) 
(cf: 3551 - Food Service Operations/Cajeteria Fund) 

Note: The following optional paragraph is for use by districts that elect to participate in the school district 
of choice program (Education Code 48300-48316); see BPIAR 5 117 - Interdistrict Attendance. Pursuant to 
Educalion Code 48301, any district that elects to participate in the school district of choice program must 
ensure that its annual financial audit includes a review of the district's compliance with program 
requirements to establish a random, unbiased process for student admittance and to provide appropriate and 
factually accurate parenvguardian communications. A summary of any audit exceptions found by the 
auditor must 

be I 



FINANCIAL LiEPORTS AND ACCOUNTABILITY (continued) 

included in reports to each geographically adjacent school district, the county office of education, CDE, and 
Department of Finance as required by Education Code 48313. 

If the district participates in the school district of choice program to accept interdistrict 
transfers, the Superintendent or designee shall noti9 the auditor, prior to the commencement 
of the audit, that the audit must include a review of the district's compliance with specified 
program requirements. (Education Code 4830 1) 

(cJ: 511 7 - Inferdistrict Attendance) 

Note: Pursuant to Education Code 41344 and 41344.1, the district may appeal to the Education Audit 
Appeals Panel (EAAP) when an audit fmding requires the district to repay an apportionment or pay a 
penalty. If the EAAP finds that there has been substantial compliance with the law, it may waive or reduce 
repayments or order other remedial measures to induce future compliance. 

If an audit finding results in the district being required to repay an apportionment or pay a 
penalty, the district may appeal the finding to the Education Audit Appeals Panel by making 
an informal summary appeal within 30 days of receiving the final audit report or initiating a 
formal appeal within 60 days of receiving the report. (Education Code 41344,41344.1) 

While a public accounting firm is performing the audit of the district, it shall not provide any 
nonauditing, management, or other consulting services for the district except as provided in 
Government Auditing Standards, Amendment #3, published by the U.S. Government 
Accountability Office. (Education Code 41020) 

Fund Balance 

Note: The following optional section reflects GASB Statement 54, which addresses the manner in which 
fund balances in the general fund must be reported in external financial reports. Pursuant to GASB 54, the 
Board has sole authority to specify purposes of committed funds (item #3 below) and also must express, or 



FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

authority to express, intended purposes of resources resulting in the assigned fund balance (item #4 below); 
see BP 3 100 - Budget. 

In accordance with GASB Statement 54, external financial reports shall report h d  balances 
in the general fund within the following classifications based on the relative strength of 
constraints placed on the purposes for which resources can be used: 

1. Nonspendable knd  balance, including amounts that are not expected to be converted 
to cash, such as resources that are not in a spendable form or are legally or 
contractually required to be maintained intact 

2. Restricted find balance, including amounts constrained to specific purposes by their 
providers or by law 

3. Committed k n d  balance, including amounts constrained to specific purposes by the 
Board 

4. Assigned find balance, including amounts which the Board or its designee intends to 
use for a specific purpose 

5. Unassigned knd  balance, including amounts that are available for any purpose 

Negative Balance Report 

Note: When applicable, Education Code 42127.5 requires districts to report the reasons for a negative 
unrestricted fund balance or negative cash balance. "Unrestricted funds" are any funds that are not 
constrained by law to be spent on specific purposes and which therefore may be spent as the Board deems 
appropriate. Such hnds may be reported in the committed fund balance, assigned fund balance, or 

1 unassigned hnd  balance as provided in items #3-5 in the section "Fund Balance" above. I 
Whenever the district reports a negative unrestricted fund balance or a negative cash balance 
in its annual budget or annual audit report, it shall include in the budget a statement that 
identifies the reasons for the negative unrestricted hnd balance or negative cash balance and 
the steps that have been taken to ensure that the negative balance will not occur at the end of 
the current fiscal year. (Education Code 42127.5) 

Non-Voter-Approved Debt Report 

Note: The following section addresses notices regarding the issuance of revenue bonds, certificates of 
participation, and other non-voter-approved debts. Pursuant to Education Code 17 150 and 17 150.1, the 
County Superintendent and county auditor may, within 15 days of receiving these notices From the district, 
comment publicly to the Board regarding the capability of the district to repay the debt obligation. 

Pursuant to Education Code 42133, a district that has a qualified or negative certification in any fiscal year 



FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

( c m o t  issue non-voter-approved debt in that fiscal year or in the next fiscal year unless the County 1 
I Superintendent determines that the district's repayment of the debt is probable. 

Upon approval by the Board to proceed with the issuance of revenue bonds or any agreement 
for financing school construction pursuant to Education Code 1 7 170- 1 7 1 99.5, the 
Superintendent or designee shall notify the County Superintendent of Schools and the county 
auditor. The Superintendent or designee shall provide the Board, the county auditor, the 
County Superintendent, and the public with related repayment schedules and evidence of the 
district's ability to repay the obligation. (Education Code 17150) 

(cJ 7,314 - General Obligation Bonds) 

When the Board is considering the issuance of certificates of participation and other debt 
instruments that are secured by real property and do not require the approval of the voters of 
the district, the Superintendent or designee shall provide notice to the County Superintendent 
and county auditor no later than 30 days before the Board's approval to proceed with 
issuance. The Superintendent or designee shall provide the Board, the county auditor, the 
County Superintendent, and the pubIic with information necessary to assess the anticipated 
effect of the debt issuance, including related repayment schedules, evidence of the district's 
ability to repay the obligation, and the issuance costs. (Education Code 17150.1) 

- - - 
Other Postemployment Benefits Report 

Note: The following section reflects GASB Statement 45 75, which replaces Statement 45 for fiscal 
years beginning after June 15,2017, or sooner at the district's discretion. GASB 75 contains reporting 
requirements pertaining to "other postemployment benefits" (OPEBs) (i.e., medical, dental, vision, hearing, 
life insurance, long-term care, long-term disability, and other nonpension benefits for retired employees). . . rn 9 

. . .  . I  9 Under GASB 75, districts that do not provide OPEB 
through a trust are required to report the total unfunded Uability (Le., OPEBs that are not 
prefundetl), as calculated in the most recent actuary report, in the district's financial statementsi 
Previously, districts were allowed to amortize the unfunded liabllfty over a period of up to 30 years 
and report the annual amount in financial statements. The decision of whether to prefund the benefits, 
and by how much, is at the Board's discretion; see BP 3 100 - Budget. 

The SBE's criteria and standards for budget adoption (5 CCR 15440-15451) require districts to estimate 
unfunded OPEBs as well as the unfunded portion of any self-insured benefits program. Changes to the 
unfunded liabilities are disclosed at interim reporting periods pursuant to 5 CCR 15453 and 15464. These 
reports are included in the state's standardized account code structure software used to develop budget and 
interim reports. 

CSBA's OPEB Solutions Program provides access to qualified actuaries and 
consultants and a GASB 45-compliant trust to prefbnd future obligations. See CSBA's web site for fwther 
information. 



FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

The following optional section may be revised to reflect district practice and should be deleted by districts 
thnt do not provide OPEBs. 

In accordance with GASB Statement 45 75, the district's financial statements shall report the 
d e x p e n s e  of nonpension other postemployment benefits (OPEBs) on an accrual basis 
over retirees' active working lifetime, as determined by a qualified actuary procured by the 
Superintendent or designee. To the extent that these OPEBs are not prehnded, the district 
shall report a liability on its financial statements. 

(cJ 4154/4254/4354 - Health and Weyare Beneftss) 
(cJ 9,350 - Remuneralion, Reimbursement and O~her Benefis) 

The Superintendent or designee shall annually present the estimated accrued but unfunded 
cost of OPEBs and the actuarial report upon which those costs are based at a public meeting 
of the Board. (Education Code 42 140) 

Note: Pursuant to GASB 45 75, the district must arrange for an nchtary to update the valuation of its OPEB 
obligations -very two years. ..,,, The exception allowing OPEB plans with fewer 
than 200 members to perform the actuarial valuation every three years has been ellrninated effective 
June 15,2017. 

wim&meg. Howe udes an 
option for the use of a specified alternative metnod in lieu of an actuarial valuation for purposes of 
determining the total OPEB liability for benefits provided through an OPEB plan with fewer than 100 
members. Such districts may modify the following paragraph to reflect district pracdce. 

fA iHe t4  
ver, GAS . .. 

The district's financial obIigation for OPEBs shall be reevaluated every two d years in 
accordance with GASB 45 7 5 . 5 .  

Workers' Compensation Claims Report 

Note: The following optional section is for use by districts that are self-insured for workers' compensation 
claims, either individually or as part of a joint powers agency. See BP 3100 - Budget for provisions related 
to funding the estimated accrued cost of workers' compensntion claims. 

The Superintendent or designee shall annually provide the Board, at a public meeting, 
information and related actuarial reports showing the estimated accrued but unknded cost of 
workers' compensation claims. The estimate of costs shall be based on an actuarial report 
completed at least every three years by a qualified actuary. (Education Code 42141) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boarda Assoctation, West Sncnrnento, California 9569 t 
Alt rights rcservcd. 



Center USD 
Administrative Regulation 
Financial Reports And Accountability 

AR 3460 
Business and Noninstructional Operations 

Interim Reports 

Each interim fiscal report developed pursuant to Education Code 42130 shall include an 
assessment of the district budget as revised to reflect current information regarding the 
adopted state budget, district property tax revenues, if any, and ending balances for the 
preceding fiscal year. (Education Code 42 130,42 13 1) 

The interim reports shall be based on State Board of Education (SBE) criteria and standards 
which address h d  and cash balances, reserves, deficit spending, estimation of average daily 
attendance (ADA), projected enrollment, ratio of ADA to enrollment, projected local control 
funding fonnula (LCFF) revenue, salaries and benefits, other revenues and expenditures, and 
facilities maintenance. For purposes of assessing projections of LCFF revenue, the first 
interim report shall be compared to the adopted district budget, and the second interim report 
shall be compared to the projections in the first interim report. (Education Code 42130; 5 
CCR 15453-15464) 

(c j  3 31 00 - Budget) 
(cf: 3220. I - Lottery Funds) 
(cf: 3300 - Expenditures and Purchases) 
(cJ 3314 - Payment for Goods and Services) 

The report shall also provide supplemental information regarding contingent liabilities, use of 
one-time revenues for ongoing expenditures, contingent revenues, contributions (i.e., 
projected contributions fiom unrestricted general h d  resources to restricted general hnd  
resources, projected transfers to or from the genera1 knd  to cover operating deficits in the 
general fund or any other fund, and capital project cost overruns that may impact the general 
fimd budget), long-term commitments, u n h d e d  liabilities, temporary interfund borrowings, 
the status of labor agreements, and the status of other funds. (Education Code 42730; 5 CCR 
15453, 1 5464) 

(cf: 331 310 - Transfr of Funds) 

Audit Report 

The Superintendent or designee shall establish a timetable for the completion and review of 
the annual audit within the deadlines established by law. 

The Superintendent or designee shall provide the necessary financial records and cooperate 
with the auditor selected by the Governing Board to ensure that the audit report 



rn 
F I N A N C I A ~ ~ A N D  ACCOUNTABILITY (continued) 

contains all information required by law and the Governmental Accounting Standards Board 
(GASB). 

The audit shall include an audit of income and expenditures by source of funds for all finds 
of the district, including the student body and cafeteria funds and accounts and any other 
funds under the control or jurisdiction of the district, as we11 as an audit of student attendance 
procedures. The audit shall also include a determination of whether LCFF funds were 
expended in accordance with the district's local control and accountability plan or an 
approved annual update of the plan, (Education Code 41020) 

(cf: 0460 - Local Control and Accountability Plan) 
(cf: 3430 - Investing) 
(cf: 3451 - Petty Cash Funds) 
(cf: 3452 - Student Activity Funds) 
(cJ 3551 - Food Service Operations/Cafeteria Fund) 

If the district participates in the school district of choice program to accept interdistrict 
transfers, the Superintendent or designee shall notify the auditor, prior to the commencement 
of the audit, that the audit must include a review of the district's compliance with specified 
program requirements. (Education Code 48301) 

(cf: 51 17 - Inrerdistrict Attendance) 

When required by federal law, specified records pertaining to the auait of federa1 funds 
received and expended by the district shall be transmitted to the federal clearinyl-----1 
designated by the federal Office of Management and Budget and shall be made availriulG LVI 
public inspection. Such records shall be transmitted within 30 days after receipt nf f h ~  
auditor's report or within nine months after the end of the fiscal year, whichever is s -  -----, 
unless a longer period is agreed to in advance by the federal agency or a different period is 
specified in a program-specific audit guide. (3 1 USC 7502) 

If an audit finding results in the district being required to repay an apportionment or pay a 
penalty, the district may appeal the finding to the Education Audit Appeals Panel by making 
an informal summary appeal within 30 days of receiving the final audit report or initiating a 
formal appeal within 60 days of receiving the report. (Education Code 41344,41344.1) 

While a public accounting firm is performing the audit of the district, it shall not provide any 
nonauditing, management, or other consulting services for the district except as provided in 
Government Auditing Standards, Amendment #3, published by the U.S. Government 
Accountability Office, (Education Code 4 1020) 

Fund Balance 



FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

In accordance with GASB Statement 54, external financial reports shall report hnd  balances 
in the general fund within the following classifications based on the relative strength of 
constraints placed on the purposes for which resources can be used: 

1. Nonspendable fund balance, including amounts that are not expected to be converted 
to cash, such as resources that are not in a spendable form or are legally or 
contractually required to be maintained intact I W 

2. Restricted fund balance, including amounts 
providers or by law 

3. Committed fbnd balance, including amounts constrained to specific purposes by the 
Board 

4. Assigned h d  balance, including amounts which the Board or its designee intends to 
use for a specific purpose 

5. Unassigned fund balance, including amounts that are available for any purpose 

Negative Balance Report 

Whenever the district reports a negative unrestricted fund balance or a negative cash balance 
in its annual budget or annual audit report, it shall include in the budget a statement that 
identifies the reasons for the negative unrestricted h d  balance or negative cash balance and 
the steps that have been taken to ensure that the negative balance will not occur at the end of 
the current fiscal year. (Education Code 42 127.5) 

Non-Voter-Approved Debt Report 

Upon approval by the Board to proceed with the issuance of revenue bonds or any agreement 
for financing school construction pursuant to Education Code 1 7 170-1 7 1 99.5, the 
Superintendent or designee shall notify the County Superintendent of Schools and the county 
auditor. The Superintendent or designee shall provide the Board, the county auditor, the 
County Superintendent, and the public with related repayment schedules and evidence of the 
district's ability to repay the obligation. (Education Code 171 50) 

(cf: 7214 - General Obligation - 
' 

When the Board is considering the issuance of certificates of participation and other debt 
instruments that are secured by real property and do not require the approval of the voters of 
the district, the Superintendent or designee shall provide notice to the County 



FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

and county auditor no later than 30 days before the Board's approval to 
roceed with issuance. The Superintendent or designee shall provide the Board, the county 

auditor, the County Superintendent, and the public with information necessary to assess the 
effect of the debt issuance, including related repayment schedules, evidence nf 

the district's ability to repay the obligation, ahd the i s s ~ $ ~ - t s .  . - (Education C 

Other Postemployment Benefits Report (GASB 45) 

In accordance with GASB Statement 45 -re district's financial statements shall report the 
annual expense of nonpension other postemployment benefits (OPEBs) on an accrual basis 
over retirees' active working lifetime, as determined by a qualified actuary procured by the 
Superintendent or designee. To the extent that these OPEBs are not prefunded, the district 
shall report a liability on its financial statements. 

(cj 41541425414354 - Health and Weljbre Benefis) 
(cj 9250 - Remuneration, Reimbursement and Other Benejts) 

The Superintendent or designee shall annually present the estimated accrued but unfunded 
cost of OPEBs and the actuarial report upon which those costs are based at a public meeting 
of the Board. (Education Code 42 t 40) 

The amount of the district's financial obligation for OPEBs shall be reevaluated every two or 
three years in accordance with GASB 45 depending on the number of members in the OPEB 
plan. 

Workers' Compensation Claims Report 

The Superintendent or designee shall annually provide the Board, at a public meeting, 
information and related actuarial reports showing the estimated accrued but unfbnded cost of 
workers' compensation claims. The estimate of costs shall be based on an actuarial report 
completed at least every three years by a qualified actuary. (Education Code 42141) 

Regulation 
approved: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

EQUIPMENT 

Note: The California School Accounting Manual distinguishes between "equipment" and "supplies" and 
defines equipment as having relatively permanent value (e.g., is serviceabte for more than one year) and 
substantially increasing the value of the districts physical assets, Equipment is generally not of an 
expendable nature and does not easily deteriorate in use. Examples include computer systems, machinery, 
vehicles, and playground equipment. 

District equipment shall be used primarily for educational purposes and/or to conduct district 
business. The Superintendent or designee shall ensure that all employees, students, and other 
users understand the appropriate use of district equipment and that any misuse may be cause 
for disciplinary action or loss of user privilege. 

(cj: 0440 - District Teclfnoolog Plan) 
(i$3515.4 - RecovetyJor Property Loss or Damage) 
(cf. 3540 - Transportation) 
(cf. 3551 - Food Service Operations/Cafereria Fund) 
(if. 4040 - Employee Use of Technology) 
(cJ 41 18 - Dismissal/Suspension/Disciplinary Action) 
(cj: 4218 - Dismissal/Suspension/Disciplinaty Action) 
(cJ 5142 - Safe&) 
(cj: 5144 - Discipline) 
(cf. 6000 - Concepts and Roles) 
(cf: 6163.4 - Student Use of Technology) 
(cf: 61 71 - Tirle /Programs) 

School-connected organizations may be granted reasonable use of the equipment for schooI- 
related matters as long as it does not interfere with the use by students or employees or 
otherwise disrupt district operations. 

(cf. 1230 - School-Connected Organizations) 
(cf. 1330 - Use of Scliool Facilities) 

Note: The following paragraph is optional. It is recommended that the district check its liability coverage 
for off-site use of district equipment and materials. Whenever an individual is authorized to borrow district 
equipment, heishe could be required to complete a form identifying the equipment and the intended use and 
indicating that the individual will assume responsibility for any loss or damage to the equipment. See the 
accompanying Exhibit for a sample form that may be used for (his purpose. 

The Superintendent or designee shall approve the transfer of any district equipment from one 
work site to another and the removal of any district equipment for off-site use. When any 
equipment is taken off site, the borrower is responsible for its safe return and shall be filly 
liable for any Ioss or damage. 



EQUIPMENT (continued) 

Employees transferred to another work site shall take with them only those personal items 
that have been purchased with their own hnds unless otherwise authorized by the 
Superintendent or designee or applicable Board policy. 

Note: Education Code 35168 requires the district to maintain an inventory containing specified information 
for all equipment currently valued in excess of $500. For, equipment purchased with federal funds, 

2. cFR 200313-200314 only require districts to maintain inventory 
records of tangible, nonexpendable, personal property having a useful life of more than one year and an 
acquisition cost of $5,000 or more per unit, but the state's Federal Program Monitoring process reviews 
whether the district maintains an inventory record for every item of equipment with an acquisition cost of 
$500 or more per unit that is purchased with state andlor federal categorical hnds. CSBA recommends an 
inventory of all equipment currently valued in excess of $500 in order to simpIify the district's inventory 
procedures and to comply with law. Also see AR 3440 - Inventories. 

The Superintendent or designee shall maintain an inventory of all equipment currently valued 
in excess of $500. (Education Code 35168; 5 CCR 3946) 

(cf: 3440 - Inventories) 

When equipment is unusable or is no longer needed, it may be sold, donated, or disposed of 
in accordance with Education Code 17540-17555 or -2 CFR 200.313, as 
applicable. 

(cJ 3270 - Sale and Disposal of Books, Equipment and Supplies) 

Equipment Acquired with Federal Funds 

Note: . . 
ar,r, 2 CE'R 200313 and 200.439 requires a district receiving 
federal grant funds to obtain prior written approval from its awarding agency before incuning the cost of a 
capital expenditure including general purpose equipment; see AR 3230 - Federal Grant Funds. 3 & M e  

The Superintendent or designee shall obtain prior written approval from the California 
Department of Education or other awarding agency before purchasing equipment with 
federal funds. (2 CF'R 200.48,200.313,200.439) 

(cf; 3230 - Federal ~ r a n l  ~unds j  
(cf: 3300 - Expenditures and Pitrchases) 

All equipment purchased for federal programs fbnded through the consolidated application 
pursuant to Education Code 64000-64001 shall be labeled with the name of the project, 
identification number, and name of the district. (2 CFR 200313; 5 CCR 3946) 

For any equipment acquired in whole or in part with federal funds, the Superintendent or 
designee shall develop adequate maintenance procedures to keep the property in good 



EQUIPMENT (continued) 

condition. Hefshe shall also develop adequate safeguards to prevent loss, damage, or theft of 
the property and shall investigate any loss, damage, or theft. (2 CFR 200.313- 

(cJ 3530 - Risk Management/Insurance) 
(cJ 4156.3/4256.3/4356.3 - Employee Proper@ Reimbursement) 

Equipment purchased for use in a federal program shall be used in that program as long as 
needed, whether or not the program continues to be supported by federa1 funds. The 
equipment may be used in other activities currently or previously supported by a federal 
agency when such use does not inteflere with the work on the project or program for which it 
was originally acquired or when use of the equipment is no longer needed for the original 
program. (-2 CFR 200.313) 

Legal ReJkrence: 
EDUCATION CODE 
17540-1 7542 Sale or lease ofpersonalproperry by one district to another 
1 7545-1 7555 Sale of personal property 
17605 Delegation of authority to purchase supplies and equipment 
35160 Autl~ority ofgoverning boards 
35168 Inventory of equipment 
64000-64001 Consolidated application process 
CODE OF REGULATIONS, TITLE 5 
3946 Control, safeguards, disposal of equipment purchased with state and federal consolidated 
application funds 
4424 Comparability of sen~ices 
16023 Class 1 - Permanent records 
UNITED STATES CODE. TITLE 20 
6321 Fiscal requirements 
CODE OF FEDERAL R E C U .  TIUNS. TITLE 2 
200.0-200.521 Federal uniform grant guidance 

Management Resources: 
t s  
California School Accairnting Manual 

-. . 

IVEB SITES 
California Department of Education: Iittp://~nolv.cde.ca.gov 
Ofice of Management and Budget: https://~nnv.ivl~itel~ouse.govr.'omb 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
dministrative Regulation 

quipment P 
& s ~ ~ i  an. nd~ao.structional Operations 

Employees and/or students shall use district equipment only for school-related tasks. The 
Superintendent or designee shall ensure that all employees understand that personal use of 
district equipment is prohibited and that a violation may be cause for disciplinary action. 

(cf 351 5.4 - Recovery for Property Loss or Damage) 
(cf. 4040 - Employee Use of Technology) 
(cf. 41 18 - Suspension/Disciplinary Action) 
(cf. 42 1 8 - DismissaVSuspensionlDisciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 61 63.4 - Student Use of Technology) 

The district shall provide comparabIe basic equipment and supplies for all classes. When 
equipment cannot be supplied to every class, the Superintendent or designee shall ensure that 

dt will be shared within and among the schools. 

cf. 6000 - Concepts and Roles) 
cf. 6 17 1 - TitIe I Programs) 

When school equipment is not being used by students or employees, school-connected 
organizations may be granted reasonable use of the equipment for school-related matters. 

(cf. 1230 - School-Connected Organizations) 
(cf. 1330 - Use of School Facilities) 

The principal shall approve the removal of district-owned equipment from the school site. 
When any equipment is taken off-site, the borrower is resoonsible for its safe return a n w  
be fully liable for any loss or damage. - 

Transfer of Equipment to a New Site 

Employees transferred to another school shaIl take with them only those personal items that 
have been purchased with their own funds. Items paid for by the district, school-connected 
organizations or grants shall remain at the initial location unless the principals of both 
schools make special arrangements that serve the best interests of the districtwide 
instructional program. 

Equipment and materials unique to a special program being moved to another site may be 
moved to the new location upon the approval of both principals. 

Equipment Acquired by Federal Funds 



Equipment purchased for use in a federal program shall be used in that program as long as 
needed, whether or not the program continues to be supported by federal fbnds. When no 
longer needed for the original program, the equipment may be used in other activities 
currently or previously supported by a federal agency. (34 CFR 80.32) 

A11 equipment purchased with Consolidated Application funds shall be labeled with the name 
of the project, identification number and name of the district. (Code of Regulations, Title 5, 
Section 3946) 

Each principal or designee shall ensure that the following management provisions are 
established and maintained for equipment acquired in whole or in part with federal funds 
until such property is disposed: (34 CFR 80.32) 

1. A control system shall be developed to ensure adequate safeguards to prevent loss, 
damage or theft of the property. Any loss, damage or theft shall be investigated. 

2. Adequate maintenance procedures shall be developed to keep the property in good 
condition. 

(cf. 353 0 - Risk ManagementlInsurance) 
(cf. 41 56.3/4256.3/4356.3 - Employee Property Reimbursement) 

If equipment is used for a purpose other than that for which it was originally purchased, the 
inventory shall include a dated statement justifying its current use. 

(cf. 3440 - Inventories) 

Legal Reference: 
EDUCATION CODE 
35 160 Authority of governing boards 
35 1 68 Inventory of equipment 
CODE OF REGULATIONS, TITLE 5 
3946 Control, safeguards, disposal of equipment purchased with state and federal 
consolidated application funds 
4424 Comparability of services 
16023 Class 1- Permanent records 
UNITED STATES CODE, TITLE 20 
6322 Fiscal requirements 
CODE OF FEDERAL REGULATIONS, TITLE 34 
80.1-80.52 Uniform administration requirements for grants to state and Iocal governments 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 2 1, 1998 Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations BP 3513.3(a) 

TOBACCO-FREE SCHOOLS 

Note: Health and Safety Code 104420 mandates districts receiving Tobacco-Use Prevention Education 
(TUPE) funds to adopt a tobacco-free schools policy that prohibits the use of tobacco and nicotine 
products anytime, anywhere in-districtawned or leased buildings, on school or district property, and in 
district vehicles. The same prohibition is applicable to districts that do not receive TUPE funds 
pursuant to Health and Safety Code 104559, as added by ABX2 9 (Ch, 5, Statutes of 2016). 
. . 
SwL~~str icts  receiving 'TUI% fund; must certify compliance with this requirement by submitting a 
California Department of Education (CDE) certificntion fom and supporting documentation to the county 
office of education's TUPE coordinator by July I in order to apply for TUPE Funding for that fiscal year. 
The certification process also requires submission of the district's written policy and enforcement 
procedures; see the accompanying administrative regulation for enforcement procedures. 

The Governing Board recognizes that smoking and other uses of tobacco and nicotine 
products constitute a serious public health hazard and are inconsistent with district goals to 
provide a healthy environment for students and staff. 

(cf. 3514 - Environmental Safe@) 
(cf: 4159/4259/4359 - Employee Assislance Programs) 
(cf: 5030 - Strident Wellness) 
(cf: 5131.62 - Tobacco) 
(cf: 5141.23 -Asthma Managemenr) 
(cJ 6142.8 - Comprehensive Health Education) 
(cf: 6 143 - Courses of Study) 

The Board prohibits smoking andlo; the use of tobacco products at any time in district- 
owned or leased buildings, on district property, and in district vehicIes. (Health and Safety 
Code 1 0 4 4 2 0 , 1 0 4 5 5 9 7 . 5 ;  2 w )  

T W ~ h e s e  prohibitions q$kappiy to all employees, students, and visitors at any school- 
sponsored instructional program, activity, or athletic event held on or off district property. 
Any written joint use agreement governing community use of district facilities or grounds 
shall include notice of the district's tobacco-free schools policy and consequences for 
violations of the policy. 

(cJ 1330 - Use of School Facilities) 
{cf 1330.1 - Joint Use Agreements) 



TOBACCO-FREE SCHOOLS (continued) 

. . 
*Health and Safety Code 104420 and 104559, as added by 
ABXZ 9 (Ch. 5, Statutes of 2016), define products containing tobacco and nicotfne as  including 
smokeless tobacco, snuff, chew, clove cigarettes, and electronic cigarettes that can deliver nicotine and 
non-nicotine vaporized solutions. Education Code 48901, which prohibits smoking or  tobacco use by 
students on campus, applies the definitfon of smoking and tobacco products specified in Business and 
Professions Code 22950.5, as amended by SBX2 5 (Ch. 7, Statutes of 2016). The following paragrapha 
reflect the more comprehensive de£lnidons in Business and Professions Code 22950.5; 

- . -. 

Smoking means inhahg, exhaling, burning, or carrying of any lighted or heated cigar, 
cigarette, pipe, tobacco, or plant product intended for inhalation, whether natural art 
synthetic, in any manner or form, ludes the use of an electronic smoking device 
that creates aerosol or vapor or y oral smoking device for the purpose of 
circumventing the prohibition of smoking. (Business and Professions Code 22950.5; 
Education Code 48901) 

Tobacco products include: (Business and ~rofessions code 22950.5; ~ducagon  Code 
48901) 

1. Any product containing, made, or derived from tobacco or nicotine that is 
intended for human consumption, whether smoked, heated, chewed, absorbed, 
dissolved, inhaled, snorted, sniffed, or ingested by any other means, inchding, 
but not limited to, cigarettes, cigars, little cigars, chewing tobacco, pipe tobacco, 
or snuff 

2. An electronic device that delivers nicotine or other vaporized liquids to the 
person inhaling from the device, including, but not limited to, an electronic 
cigarette, cigar, pipe, or hookah 

3. Any component, part, or accessory of a tobacco product, whether or not sold 
separately 

This policy does not prohibit the use or possession of prescription products and other 
cessation aids that have been approved by the U.S. Department of Health and Human 
Services, Food and Drug Administration, such as nicotine patch or gum. 



TOBACCO-FREE SCHOOLS (continued) 

Smoking or use of any tobacco-related product or disposal of any tobacco-related waste is 
prohibited within 25 feet of any playground, except on a public sidewalk located within 25 
feet of the playground. In addition, my form of intimidation, threat, or retaliation against a 
person for attempting to enforce this policy is prohibited. (Health and Safety Code 104495) 

Legal Refeence: 
EDUCATION CODE 
48900 Grounds for strspensiodexp~rlsion 
48901 Prohibition against tobacco use by students 
BUSLQESS AND PROFESSIONS CODE 
22950.5 Stop Tobacco Access to Kids Enforcement Act; definitions 
HEALTH AND SAFETY CODE 
39002 Control of air pollutionj?om nonvehicular sources 
104350- 104495 Tobacco use prevention, especially: 
104495 Prohibition of smoling and tobacco ivaste on playgrounds 
104359 Tobacco use prohibition 
11 9405 Unla~vful to sell or furnish electronic cigarettes to minors 
LABOR CODE 
3300 Employer, definition 
6304 Safe and heal!hful worhplace 
6404.5 Occupational safity and Itealth; use of tobacco products 
UNITED STATES CODE. TITLE 20 
6083 Nonsmoh~ng policy for children's services * .  
q n t i  
CODE OF FEDERAL REGULATIONS, TITLE 21 
1140.1-1 140.34 Unlmvful sale of cigarettes and smokeless tobacco to minors 
M-M PUBLIC EMPLOYMENT AND RELATIONS BOARD RULINGS 
Eureka Teachers Assn. v. Eureka Citv Scliaol District (1 992) PERB Order #955 (16 PERC 23168) 
CSEA #506 and Associated Tecrchers o f  Metronolitan Riverside v. Riverside Unified School District 
(I 989) PERB Order #750 (13 PERC 20147) 

Management Resources: 
tVEB SITES 
CnliJornia Department of Education, Alcohol. Tobacco and Other Drug Prevention: 
Iitrp://~~1~1v.cde.ca.gov/fs/he/at 
CaliJornia Department of Education, Tobacco-Free School District Certijication: 
http://rvlnv.cde.ca.gov/ls/he/nt/tobaccofreecert.asp 
CaliJornia Department of Public Health, Tobacco Control: http://~~vrv.cdph.ca.go~,/progrnm~~obacco 
Occupational Safe& and Health Standards Board: kttp://~nnv.dir.ca.gov/OSHSB/oshsb.~~tml 
US. Environmental Protection Agency: http://~nnv.epa.gov 

Policy Reference UPDATE Service 
Copyright 201 6 by California School Boards Association. West Sacramento, California 95691 
All rights rcscwed. 



Center USD 
Board Policy 
Tobacco-Free Schools 

BP 3523.3 
Business and Noninstructional Operations 

The Governing Board recognizes that smoking and other uses of tobacco and nicotine 
products constitute a serious public health hazard and are inconsistent with district goals ' 
provide a healthy environment for students and staff. 

(cf: 3514 - Environmental Safery) 
(cf: 4159/4259/4359 - Employee Assistance Programs) 
(cf: 5030 - Student Wellness) 
(~$5131.62 - Tobacco) 
(~$5141.23 -Asthma Managemenl) 
(c$ 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 

The Board prohibits the use of tobacco products at any time in district-owned or leased 
buildings, on district property, and in district vehicIes. (Health and Safety Code 104420; 
Labor Code 6404.5; 20 USC 6083) 

This prohibition applies to all employees, students, and visitors at any school-sponsored 
instructional program, activity, or athletic event held on or off district property. Any written 
joint use agreement governing community use of district facilities or grounds shall include 
notice of the district's tobacco-free schools policy and consequences for violations of the 
policy. 

(cf: 1330 - Use of School Facilities) 
(cf: 1330.1 - Joint Use Agreements) 

The proaucts prohibited include any product containing tobacco or nicotine, ir I& but 
not Iimited to, cigarettes, cigars, miniature cigars, smokeless tobacco, snuff, chew, dove 
cigarettes, betel, electronic cigarettes, electronic hookahs, and other vapor-emitting devices, 
with or without nicotine content, that mimic the use of tobacco products. . 

This policy does not prohibit the use or possession of prescription products and other 
cessation aids that have been approved by the U.S. Department of Health and Human 
Services, Food and Drug Administration, such as nicotine patch or gum. 

---Y _- ----. 
-..-,..- ------- - . - - a -  - - . - ,  

Smoking or use of any tobacco-relate8iYrouct or disposal of any tobacco-related waste is 
prohibited within 25 feet of any playground, except on a public sidewalk located within 25 
feet of the playground. In addition, any form of intimidation, threat, or retaliation against a 
person for attempting to enforce this policy is prohibited. (Health and Safety Code 104495) 



T O B A C C O - F R E E  SCHOOLS (continued) 

Legal Reference: - 
48900 Grounds for suspension/expulsion 
48901 Prohibition against tobacco use by students 

39002 Control of air pollutionfi.om nonvehicular sources 
104350-104495 Tobacco useprevenlion. especially: 
104495 Prohibition ofsrnoking and tobacco waste on playgrounds 
11  9405 Unlawful to sell or furnish electronic cigarettes to minors 
M R  r c q  
3300 Employer, delinition 
6304 Safe and healthti1 workplace 
6404.5 Occupational sat& and health: use o f  tobacco orodtrcts 

6083 Nonsmoking policy for children 's services 
7100-711 7 S& and Drug Free Schools and Communities Act 

1140.1-1140.34 Wnla~$ul sale of cigarettes and smokeless tobacco to minors 
B m  

Tssn+ v+ (1 992) PERB Order #955 (16 PERC 23 168) 
# # p. R d y .  Dirt* 

(1 989) PERB Order #750 (13 PERC 20147) 

Management Resources: 
If'EB S ~ ~ Y . 3  
Cali/bmia Department of Education, Alcohol, Tobacco and Other Dmg Prevention: 
http:.i.'~nnv. cde.ca.goviIs~Iieiat 
Califbrnia Department of Education, Tobacco-Free School District Certification: 
http:,.l.'rvww.cde,ca.gov~lsih~.~i7L/robaccofreecert. asp 
California Department of Public Health, Tobacco Control: http://~vww.cdph.ca.go~~programdtobacco 
Occupational SaJety and Health Standards Board: http:~hvwrv.dir.ca.gov~OSHSB/oshsb.lttml 
U.S. Environmental Protection Agency: http:/iwwwWWW epa.gov 

Policy 
adopted: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructionai Operations 

TOBACCO-FREE SCHOOLS 

Notifications 

Note: Districts receiving Tobacco-Use Prevention Education (TUPE) hnds are required by Health and 
Safety Code 104420 to communicate information about the district's tobacco-free schools policy. Districts 
that do not receive TUPE funds may delete or revise the following paragraph at their discretion. 

Information about the district's tobacco-free schools policy and enforcement procedures shall 
be communicated clearly to employees, parentstguardians, students, and the community. 
(Health and Safety Code 104420) 

(cJ 41 12.9/42 12.9/4312.9 - Employee No!$cations) 
(cJ 5 145.6 - Parental Notijications) 

p o t e :  The following optional paragraph may be revised to reflect district practice. I 
The Superintendent or designee may disseminate this infomation through m u a l  written 
notifications, district and school web sites, student and parent handbooks, andlor other 
appropriate methods of communication. 

(I$ 11 13 - District and School IVeb Sites) 

Note: Health and Safety Code 104559, as added by ABXZ 9 (Ch. 5, Statutes of 2016), requires aU 
distdcts to display signs prohibiting tobacco use, as provided below. P 

The Superintendent or designee shall ensure that signs stating "Tobacco use is prohibited" 
&&-bare prominently displayed at all entrances to school property. (Health and Safety 
Code 104420,104559) 



TOBACCO-FREE SCHOOLS (continued) 

Note: Pursuant to Labor Code 6404.5, no employer shall knowingly or intentionally permit the smoking of 
tobacco products in an enclosed space at a place of employment. The effects of the district's tobacco policy, 
including any disciplinary action taken against employees resulting fiom the enforcement of the policy, may 
be subjects of negotiation between the Governing Board and employee organizations. Pursuant to Education 
Code 48900(h), a student may be subject to disciplinary action when it is determined that helshe possessed 

[ or used tobacco or nicotine dee AR 5 144.1 - Suspension and ExpulsionlDue Process. 1 
Any employee or student who violates the district's tobacco-fkee schools policy shalI be 
asked to refrain fiom smoking and shall be subject to disciplinary action as appropriate. 

(cJ 41 18 - Strspension/DiscipIinay Action) 
(cJ 4218 - Dismissal/Suspension/Disciplina~y Action) 
(cJ 51 44 - Discipline) 
(cJ 51 44.1 - Suspension and Expirlsion/Due Process) 

Note: Labor Code 6404.5 requires the district to take "reasonable steps" to prevent smoking by 
nonemployees. These reasonable steps include posting clear and prominent signs as specified in the - "Notifications" section above and requesting that the nonemployee refrain Eom smoking 
w d q k e o n  school premises. The following optional paragraph may be revised to reflect district 
practice. 

Any other person who violates the district's policy on tobacco-fiee schools shall be informed 
of the district's policy and asked to refrain from smoking. If the person fails to comply with 
this request, the Superintendent or designee may: 

1. Direct the person to leave school property 

2. Request local law enforcement assistance in removing the person fiom school 
premises 

3. If the person repeatedly violates the tobacco-free schools policy, prohibit hirn/her 
from entering district property for a specified period of time 

(cf: I250 - Visitors/Outsiders) 
(cf: 3515.2 - Disruptions) 

The Superintendent or designee shall not be required to physically eject a nonemployee who 
is smoking or to request that the nonemployee refrain fiom smoking under circumstances 
involving a risk of physical harm to the district or any employee. (Labor Code 6404.5) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Tobacco-Free Schools 

AR 3513.3 
Business and Noninstructional Operations 

Notifications 

Information about the district's tobacco-free schools policy and enforct :nr procedures shall 
be communicated clearly to employees, parentslguardians, students,  an^ ~ ~ i e  community. 
(Health and Safety Code 104420) 

(cf. 4 1 1 2.9/42 1 2.9143 1 2.9 - Employee Notifications) 

The Superintendent or designee may disseminate this information through annual written 
notifications, district and school web sites, student and parent handbooks, andtor other 
appropriate methods of communication. 

(cf 1 I13 - District and School Web Sites) 

Signs stating "Tobacco use is prohibited" shall be prominently displayed at all entrances to 
school property, (Health and Safety Code 104420) 

EnforcemenVDiscipline 

Any employee or student who violates the district's tobacco-free schools policy shall be 
asked to refrain from smoking and shall be subject to disciplinary action as appropriate. 

(cf. 41 18 - SuspensiodDisciplinary Action) 
(cf 42 18 - DismissaVSuspension/DiscipIinary Action) 
(cf. 5 144 - Discipline) 
(cf. 5 144.1 - Suspension and Expulsion/Due Process) 

Any other person who violates the district's policy on tobacco-fiee schools shall be informed 
of the district's policy and asked to refrain from smoking. If the person fails to compIy with 
this request, the Superintendent or designee may: 

1. Direct the person to leave school property 

2. Request local law enforcement assistance in removing the person from school 
premises 

3. If the person repeatedly violates the tobacco-free schools . rohibit himher 
from entering district property for a specified period of time 

(cf, 1250 - VisitordOutsiders) 

I 
A' 



(cf 35 15.2 - Disruptions) 

The Superintendent or designee shall not be required to physically eject a nonemployee who 
is smoking or to request that the nonemployee refiain from smoking under circumstances 
involving a risk of physical harm to the district or any employee. (Labor Code 6404.5) 

Regulation 
approved: June 15,201 1 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations AR 351 6.3(a) 

EARTHQUAKE EMERGENCY PROCEDURE SYSTEM 

I Note: The following optional administrative regulation should be revised to reflect district practice. I 
Earthquake Preparedness 

Earthquake emergency procedures shall be established in every school building having an 
occupant capacity of 50 or more students, or more than one classroom, and shall be 
incorporated into the comprehensive safety plan. (Education Code 32282) 

(cj: 0450 - Comprehensive Safe@ Plan) 

Note: Govenunent Code 8607 and 19 CCR 2400-2450 require districts to be prepared to respond to 
emergencies using the Standardized Emergency Management System (SEMS). By Executive Order, the 
Governor has required each local agency to integrate the National Incident Management System with its 
SEMS. Districts should contact their local emergency management agency for further assistance. See 
BPIAR 35 16 - Emergencies and Disaster Preparedness Plan. 

Earthquake emergency procedures shall be aligned with the Standardized Emergency 
Management System and the National Incident Management System. (Government Code 
8607; 19 CCR 2400-2450) 

(cj: 3516 - Emergencies and Disaster Preparedness PIan) 

Note: The ""':F---:.. California Governor's Office of 
Emergency Services (Cal OES) offers a number of publications that may assist the district in surveying 
school facilities and outside areas for potential earthquake hazards. 

The Superintendent or designee may work with the fl 
Agexy California Governor's Office of Emergency Services and the Seismic Safety 
Commission to develop and establish the earthquake emergency procedures. (Education 
Code 32282) 

Earthquake emergency procedures shall outline the roIes and responsibiIities of students and 
staff during and after an earthquake. 

Earthquake emergency procedures shall include, but not be limited to, all of the folIowing: 
(Education Code 32282) 

1. A school building disaster plan, ready for implementation at any time, for maintaining 
the safety and care of students and staff 



EARTHQUAKE EMERGENCY PROCEDURE SYSTEM (continued) 

2. A drop procedure whereby each student and staff member takes cover under a table or 
desk, dropping to hisher knees, with the head protected by the arms and the back to 
the windows 

Note: Education Code 32282 requires regular practice of drop procedures in accordance with the timelines 
specified below. Tfie following paragraph may be revised to reflect the grade levels offered by the district. 

Drop procedures shall be practiced at Ieast once each school quarter in elementary 
schools and at least once each semester in secondary schools. 

3. Protective measures to be taken before, during, and following an earthquake 

4. A program to ensure that students and staff are aware of and properly trained in the 
earthquake emergency procedure system 

(cJ 413 1 - Staff Development) 
(cf. 423 1 - Staff Development) 
(cj 4331 - StaffDevelopment) 

Staff and students shalI be informed of the dangers to expect in an earthquake and procedures 
to be followed. Students shall be instructed to remain silent and follow directions given by 
staff in such an emergency. Staff and students also shall be taught safety precautions to take 
if they are in the open or on the way to or fiom school when an earthquake occurs. 

Earthquake emergency procedures shall designate primary and alternative locations outside 
of buildings, which may include areas off campus if necessary, where individuals on a school 
site will assemble following evacuation. In designating such areas, the Superintendent or 
designee shall consider potential post-earthquake hazards outside school buildings including, 
but not limited to, power lines, trees, covered walkways, chain link fences that may be an 
electric shock hazard, and areas near buildings that may have debris. 

Earthquake emergency procedures also shall outline primary and alternative evacuation 
routes that avoid areas with potential hazards to the extent possible. The needs of students 
with disabilities shall be considered when planning evacuation routes. 

Note: The following optional paragraph is for use by any district with a school near the coastline making it 
susceptible to the risk of a tsunami after an earthquake has occurred. 

The Superintendent or designee shall consider the danger of a post-earthquake tsunami when 
developing evacuation routes and locations, inchding the need to evacuate to higher ground. 

The Superintendent or designee shall identie at least one individual within each building to 
determine if an evacuation is necessary, the best evacuation location, and the best route to 
that location when an earthquake occurs. 



EARTHQUAKE EMERGENCY PROCEDURE SYSTEM (continued) 

The Superintendent or designee shall identify potential earthquake hazards in classrooms and 
other district facilities, including, but not limited to, areas where the main gas supply or 
electric current enters the building, suspended ceilings, pendant light fixtures, large windows, 
stairwells, science laboratories, storage areas for hazardous materials, shop areas, and 
unsecured furniture and equipment. To the extent possible, dangers presented by such 
potential hazards shall be minimized by securing equipment and firnishings and removing 
heavy objects from high shelves, 

Earthquake While Indoors at School 

When an earthquake occurs, the following actions shall be taken inside buildings and 
classrooms: 

1. Staff shall have students perform the drop procedure. Students should stay in the drop 
position until the emergency is over or until further instructions are given. 

2. In laboratories, burners should be extinguished, if possible, before taking cover. 

3. As soon as possible, staff shall move students away from windows, shelves, and 
heavy objects or fbmiture that may fall. 

Note: In The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty, the 
QA-EMA Cal OES advises that evacuation should never be automatic as there may be as much danger 
outside the facility as inside, planned routes may not be clear, and lighting inside the building may be shut 
off. 

4. After the earthquake, the principaI or designee shaIl determine whether planned 
evacuation routes and assembly locations are safe and shall communicate with 
teachers and other staff. 

5.  When directed by the principal or designee to evacuate, or if classrooms or other 
facilities present dangerous hazards that require immediate evacuation, staff shall 
account for all students under their supervision and shall evacuate the building in an 
orderly manner. 

Earthquake While Outdoors on School Grounds 

When an earthquake occurs, the following actions shall be taken by staff or other persons in 
authority who are outdoors on school grounds: 

1. Staff shall direct students to walk away from buildings, trees, overhead power lines, 
power poles, or exposed wires. 



EARTHQUAKE EMERGENCY PROCEDURE SYSTEM (continued) 

2. Staff shall have students perform the drop procedure. 

3. Staff shaIl have students stay in the open until the earthquake is over or until hrther 
directions are given. 

Earthquake While on the Bus 

If students are on the school bus when an earthquake occurs, the bus driver shall take proper 
precautions to ensure student safety, which may include pulling over to the side of the road 
or driving to a location away fiom outside hazards, if possible. Following the earthquake, the 
driver shall contact the Superintendent or designee for instructions before proceeding on the 
route or, if such contact is not possible, drive to an evacuation or assembly location. 

(cf: 3543 - Transportation Safety and Emergencies) 

Subsequent Emergency Procedures 

After an earthquake episode has subsided, the following actions shall be taken: 

1. Staff shall extinguish small fires if safe. 

2. Staff shall provide first aid to any injured students, take roll, and report missing 
students to the principal or designee. 

3. Staff and students shall refkain from lighting any stoves or burners or operating any 
electrical switches until the area is declared safe. 

4. All buildings shall be inspected for water and gas leaks, electrical breakages, and 
large cracks or earth slippage affecting buildings. 

5. The principal or designee shall post staff at safe distances from all building entrances 
and instruct staff and students to remain outside the buildings until they are declared 
safe. 

6.  The principal or designee shall request assistance as needed fiom the county or city 
civil defense office, fire and police departments, city and county building inspectors, 
and utility companies and shall confer with them regarding the advisability of closing 
the school. 

7. The principal or designee shall contact the Superintendent or designee and request 
further instructions after assessing the earthquake damage. 



EARTHQUAKE EMERGENCY PROCEDURE SYSTEM (continued) 

8. The Superintendent or designee shall provide updates to parents/guardians of district 
students and members of the community about the incident, any safety issues, and 
follow-up directions. 

(cJ 11 12 - Media Relations) 

Legal Refirence: 
EDUCA TION CODE 
32280-32289 Scltool safety plans 
GOVERNMENT CODE 
3100 Public employees as disaster service workers 
860 7 Standardked Emergency Management System 
CODE OF REGUU TIONS. TITLE 19 
2400-2450 Standardized Emergency Management System 

Management Resources: .. . . 

C4LIFORiVIA GOVERNOR$ OFFICE 
OF EMERGBNCYSER VICES PUBLICA TfUNS 
The ABCs ofPost-Earthauake E~acuarion: A Checklist fir Scl~ool Administrators and Facultv 
Guide and Checklist for Nonsrnictiiral Earthauake Hazards in California Schools, Janirary 2003 
Sclzool Emer~encv Res~onse: Usine SEkIS at Districts nnd Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICA T '  
Gltidehook for Develo@te a Scliool Earthauake Safefv Procram, 1990 
WEB Sf  TES 
American Red Cross: http://~nvrv.redcross.org 

CaliJornia Governor's Office of Emergency Services: hnp: /h , ca loes . cago~  
CaliJornia Seismic Snfity Commission: hrrp://~nnv.seismic.ca.gov 
Federal Emergency Management Agency: Iztrp://~lumv~emagov/liazards/earlhguakes 
National Incident Management System: http://~nmv.femn.gov/emergency/nims 

Policy Reference UPDATE Service 
Copyright 2016 by Califorda School Boards Association, West Sacramento, Califomin 95691 
All rights resewed. 



Center USD 
Administrative Regulation 
Earthquake Emergency Procedure System 

AR 3516.3 
Business and Noninstructional Operations 

Earthquake Preparedness 

Earthquake emergency procedures shall be established in every school building having an 
occupant capacity of 50 or more students, or more than one classroom, and shall be 
incorporated into the comprehensive safety plan, (Education Code 32282) 

(cf 0450 - Comprehensive Safety Plan) 

Earthquake emergency procedures shall be aligned with the Standardized Emergency 
Management System and the National Incident Management System. (Government Code 
8607; 19 CCR 2400-2450) 

(cf 35 16 - Emergencies and Disaster Preparedness Plan) 

The Superintendent or designee may work with the California Emergency Management 
Agency and the Seismic Safety Commission to develop and establish the earthquake 
emergency procedures. (Education Code 32282) 

Earthquake emergency procedures shall outline the roles and responsibilities of students and 
staff during and after an earthquake. 

Earthquake emergency procedures shall include, but not be limited to, all of the following: 
(Education Code 32282) 

1. A school building disaster plan, ready for implementation at any time, for main1 
the safety and care of students and staff 

2. A drop procedure whereby each student and staff member takes cover under a table or 
desk, dropping to hisher knees, with the head protected by the arms and the back to the 
windows 

Drop procedures shall be practiced at least once each school quarter in elementary schools 
and at least once each semester in secondary schools. 

3. Protective measures to be taken before, during, and following an earthquake 

4. A program to ensure that students and staff are aware of and properly trained in the 
earthquake emergency procedure system 

(cf. 41 3 1 - Staff Development) 



(cf, 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

Staff and students shall be informed of the dangers to expect in an earthquake and procedures 
to be followed. Students shall be instructed to remain silent and follow directions given by 
staff in such an emergency. Staff and students also shall be taught safety precautions to take 
if they are in the open or on the way to or from school when an earthquake occurs. 

Earthquake emergency procedures shall designate primary and alternative locations outside 
of buildings, which may incIude areas off campus if necessary, where individuals on a school 
site will assemble following evacuation. In designating such areas, the Superintendent or 
designee shall consider potential post-earthquake hazards outside school buildings including, 
but not limited to, power lines, trees, covered walkways, chain link fences that may be an 
electric shock hazard, and areas near buildings that may have debris. 

Earthquake emergency procedures also shall outline primary and alternative evacuation 
routes that avoid areas with potential hazards to the extent possible. The needs of students 
with disabilities shall be considered when planning evacuation routes. 

The Superintendent or designee shall consider the danger of a post-earthquake tsunami when 
developing evacuation routes and locations, including the need to evacuate to higher ground. 

The Superintendent or designee shall identifjr at least one individual within each building to 
determine if an evacuation is necessary, the best evacuation location, and the best route to 
that location when an earthquake occurs. 

The Superintendent or designee shall identify potential earthquake hazards in classrooms and 
other district facilities, including, but not limited to, areas where the main gas supply or 
electric current enters the building, suspended ceilings, pendant light fixtures, large windows, 
stairwells, science laboratories, storage areas for hazardous materials, shop areas, and 
unsecured fiuniture and equipment. To the extent possible, dangers presented by such 
potential hazards shall be minimized by securing equipment and furnishings and removing 
heavy objects from high shelves. 

Earthquake While Indoors at School 

When an earthquake occurs, the following actions shall be taken inside buildings and 
classrooms: 

1. Staff shall have students perform the drop procedure. Students s h o w y  in the drop 
position until the emergency is over or until further instructions are given.i I 

2.  In laboratories, burners should be extinguished, if possible, before taking cover. 

3. As soon as possibIe, staff shall move students away fiom windows, shelves, and 
heavy objects or furniture that may fall. 

4. After the earthquake, the principal or designee shaIl determine whether planned 
evacuation routes and assembly locations are safe and shall communicate with teachers and 



other staff. 

5 .  When directed by the principal or designee to evacuate, or if classrooms or other 
facilities present dangerous hazards that require immediate evacuation, staff shall account for 
all students under their supervision and shall evacuate the building in an orderIy manner, 

Earthquake While Outdoors on School Grounds 

When an earthquake occurs, the following actions shall be taken by staff or other persons in 
authority wh- - :hool grounds: 

- 

1. Staff shall direct students to walk away from buildings, trees, overhead power lines, 
power poles, or exposed wires. 

2. Staff shall have students perform the drop procedure. 

3. Staff shall have students stay in the open until the earthquake is over or until M e r  
directions are given, 

Earthquake While on the Bus 

If students are on the school bus when an earthquake occurs, the bus driver shall take proper 
precautions to ensure student safety, which may include pulling over to the side of the road 
or driving to a location away from outside hazards, if possible. Following the earthquake, the 
driver shall contact the Superintendent or designee for instructions before proceeding on the 
route or, if such contact is not possible, drive to an evacuation or assembly location. 

(cf. 3543 - Transportation Safety and Emergencies) 

Subsequent Emergency Procedures 

After an earthquake episode has subsided, the following actions shall be taken: 

1. Staff shall extinguish small fires if safe. 

2. Staff shall provide first aid to any injured students, take roll, and report missing 
students to the principal or designee. 

3. Staff and students shall refrain from lighting any s t m r  burners or operating any 
electrical switches until the area is declared safe. - - 

r: r - !r- 

4. All buildings shall be inspected for water and gas leaks, eIectrica1 breakages, and 
large cracks or earth slippage affecting buildings. 

5 .  The principal or designee shall post staff at safe distances fiom all building entrances 
and instruct staff and students to remain outside the buildings until they are declared safe. 

6 .  The principal or designee shall request assistance as needed from the county or city 
civil defense office, fire and police departments, city and county building inspectors, and 



utility companies and shall confer with them regarding the advisability of closing the school. 

7. The principal or designee shaI1 contact the Superintendent or designee and request 
further instructions after assessing the earthquake damage. 

8. The Superintendent or designee shall provide updates to parentslguardians of district 
students and members of the community about the incident, any safety issues, and follow-up 
directions. 

(cf 1 I 12 - Media Relations) 

Legal Reference: 
EDUCATION CODE 
32280-32289 School safety plans 
GOVERNMENT CODE 
3 100 Public employees as disaster service workers 
8607 Standardized Emergency Management System 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized Emergency Management System 

Management Resources: 
CALIFORNIA EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and 
Faculty 
Guide and Checklist for Nonstructural Earthquake Hazards in California Schools, January 
2003 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
Guidebook for Developing a School Earthquake Safety Program, 1990 
WEB SITES 
American Red Cross: http://www.redcross.org 
California Emergency Management Agency: http://www.calema.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Federal Emergency Management Agency: http://www.fema.gov/hazards/earthquakes 
National Incident Management System: http://www.fema.gov/emergency/nims 

Regulation 
approved: June 1 S,20 1 1 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations BP 3541.2(a) 

TRANSPORTATION FOR STUDENTS WITH DISABILITIES 

Note: Education Code 56195.8 mandates that entities providing special education adopt a policy which 
describes how special education transportation is coordinated with regular home-to-school transportation 
and sets forth criteria for meeting the transportation needs of special education students. The district should 
revise the following policy for consistency with the policy and regulations of the special education local 
plan area (SELPA) in which the district participates. 

Pursuant to the federal Individuals with DisabiIities Education Act (IDEA) (20 USC 1400-1482) d-&&a i ' 
.. . e, districts are required to provide bus service to 

students with disabilities equivalent to that provided for students without disabilities. According to the U.S. 
Department of Education's (USDOE) Ouestions and Answers on Servfnp Children with Disabilitieq 
Elipible for Transaortation, special education transportation may include travel to and from school 
and between schools, travel in and around school buildings, and specialized equipment such as special 
or  adapted buses, lifts, and ramps. A student's individualfied education program (IEP) team is 
responsible for determining if transportation is required to assist a student with a disability to benefit 
from special education and related services, and how the transportation services should be 
Implemented The California Department of Education's (CDE) Soecial Education Transportation 
Guidelines provides assistance to IEP teams with these ddsiousi 

In addition, Section 504 of the' federal' ~ehabilitadon Act of-1973 (29 USC 794; 34 CFR 104.4) 
requires districts to provide a free, appropriate pubIic education to each qualified student with a 
disability. According to Frequentlv Asked Questions About Section 504 and the Education of 
Children with Disabilities, available on the web site of the USDOE's OMce for Civil Rights, an 
appropriate education for a student with a disabulty under Section 504 could consist of special 
education and related services, which might include transportation. The CDE's Special Education 
Transaortation Guidelineq recommends that district policy on the bansportation of special education 
students also address the needs of students who may be eligible for transportation services under: 
Section 504. 

The Governing ~ o a r d  desires to meet the transportation needs of students witb: 
disabilities to enable them to benefit from special education and related services. The 

The district shall provide appropriate transportation 
services asqmwdd for a students with disabilities eqe&xh when the district is the 
student's district of residence and the transportation services are required by W 
hisher individuaIized education program (IEP) or Section 504 accommodation plan. TIXI 

(cf. 0430 - Comprelrensive Local Plan for Special Education) 
(~$3540 - Transportation) 
(cf. 6159 - Individualized Education Program &) 
(c/: 6164.4 - Identification and E~xaltration of lndir)idtrals for Special Education) 
(cJ 6164.6 - Identification and Education Under Section 504) 



TRANSPORTATION FOR STUDENTS WITH DISABILITIES (continued) 

Note: Education Code 56195.8 mandates that the district's policy set forth criteria for meeting the 
transportation needs of special education students. The CDE's Seecial Education Transeortatfoa 
Guidelines recommends that the IEP team give primary consideration to the specific needs of the 
student when making decisions about transportation services to be provided, and presents possible 
considerations which include, but are not limited to, those specified in the following paragraph. The 
following paragraph may be revised to-reflect district practice. 

The specific needs of the student shall be the primary consideration when an IEP team 
is determining the student's transportation needs. Considerations may include, but are 
not limited to, the student's health needs, travel distances, physical accessibility and 
safety of streets and sidewalks, accessibility of public transportation systems, midday or 
other transportation needs, extended-year services, and, as necessary, implementation 
of a behavioral intervention plan. 

The Superintendent or d shall provide :ams with information aboui 
district transportation ser . order to assis in making decisions as to thd 
mode, schedule, and location or rransportation servlces that may be available to each 
student with disabilities. The IEP team may communicate with district transportation 
staff andfor invite transportation staff to attend IEP team meetings where the student's 
transportation needs will be discussed. 

Note: Because the authority to make decisions regarding services for studenb with disabilities rests 
with the IEP team, the CDE's Special Education Transportation Guidelines recommends that IEP 

, team leaders and members be provided with information regarding available district transportation 
resources. The guidelines also recommend that the IEP team identify with specificity the mode of 
transportation (e.g, waIkinghvheeling, riding the regular school bus, u W n g  available public ! 

1 transportation, riding a special bus, being transported by parenttguardian) and when, from where, 
and to where transportation will be provided. 

. . Note: 1 

Pursuant to Education Code 56040, a student who is eligible to receive special education 

I 

I 

instruction and related services must be provided such instruction and services at no cost. Special 
education transportation is defined in 34 CFR 30034 as a related service. Thus, transportation fees I 

( may not be charged to students whose IEP requires the provision of transportation services, even if ) 
( thedistrict charges transportation fees to otherstudents. See BP 3250 -Transportation Fees. 

Transportation services specified in a student's IEP or Section 504 plan shall be 
provided at no cost to the student or hisher paredguardian. 

{cJ 3250 - Transportation Fees) 



BP 3541.2(c) 

TRANSPORTATION FOR STUDENTS WITH DISABILITIES (continued) 

re transpa 
reason, su 

Note: Education Code 48915.5 provides that the district must provide alternati~ 'rtation at no cost 
whenever a disabled student is excluded from school bus transportation for any I ch as suspension, 
expulsion, or other reason a 
=If a student receiving special; 
education services is excluded from transportation as a disciplinary measure and is not provided 
another mode of transportation, it may constitute a significant change of placement whfch would 
require a meeting of the IEP team to review the student's IEP. 

If t lxAdA4 a student whose IEP or accommodation plan specifies transportation 
needs is excluded fiom school bus transportation for any reason, such as suspension, 
expulsion, or other reason, the district shall provide alternative transportation at no cost to 

0 

the student or parentlguardian b. 
(Education Code 4891 5.5) 

(i$513f.i- EM Conduct) 
( t  5144.2 - Suspension and Expulsion/Due Process (students with Disabilities)) 

Note: The following paragraph is for use by single-district SELPAs or districts that contract individually 
with noapublic, nonsectarian schools or agencies. 

.. . .. 

When contracting with a nonpubiic, nonsectarian school or agency to provide special 
education services, the Superintendent or designee shall ensure that the contract includes 
general administrative and financial agreements related to the provision of transportation 
services if specified in the student's IEP, (Education Code 56366) 

(~$6159.2 - Nonpublic, Nonsectarian school and Agency Services for special ~dhcation] 

Note: -34 CFR 104.q provides that no qualified disabled person shall, on the basis o f ,  
disability, be excluded from participation in, be denied the benefits of, or otherwise be subjected to i 
discrimination under any program or activity which receives or benefits From federal financial assistance. - -  - 

[ The following optional paragraph-is intended to prevent such discriminationjn-the-areaa of lrrmspomtion. 1 
The Superintendent or designee shall arrange transportation schedules so that students with 
disabilities do not spend an excessive amount of time on buses compared to other students. 
Anivals and departures shall not reduce the length of the school day for these students except 
as may be prescribed on an individual basis. 

(cf: U41U - Nondiscrimination in Distn'ct Programs and Activities) 
(cf: 354 1 - Transportation Routes and Services) 

Note: Education Code 56195.8 mandates the Board's policy to include procedures ensuring compatibility 
between mobile seating devices, when used, ond the securement systems required by -9 CFR 
571.222). The following paragraph may 
be revised to reflect district practice. 

Education Code 56195.8 also requires the Board's policy to ensure that bus drivers are trained in the proper 
installation of mobile seating devices; see AR 3542 - School Bus Drivers for language fulfilling this 
mandate. - 



TRANSPORTATION FOR STUDENTS WITH DISABILITIES (continued) 

- - . a .  The Superintendent or designee shall ensure 
that any mobile seating devices used on district buses & are compatible with bus 
securement systems required by 49 CFF2 571.222. (Education Code 56195.8) 

(cj: 3542 - Sclrool Bus Dritwrs) 

As necessary, a student with disabilities may be accompanied on school transportation 
by a service animal, as defined in 28 CFR 35.104, including a specially trained guide 
dogs, signal dogs, a i d  or service dogs 9 

. . -. (Education Code 39839; Civil Code 54.1-54.2; 28 CFR 35.136) 

when transportation is not specifically required by the IEP or Section 504 plan of a 
student with disabilities, the student shall be subject to the rules and policies regarding 
regular transportation offerings within the district. 

Legal Reference: 
EDUCATION CODE 
39807.5 Payment of transportation cost 
39839 Guide dogs, signal dogs, and service dogs on bus 
41850-41854 Allorvances for transportation 
48300-48315 Alternative interdistrict attendance program 
48915.5 Ekpulsion of students rvitlr exceptional needs 
56040 No cost for special education and related services 
561 95.8 Adoption ofpolicies 
56327 Assessment for special education and related services 
56345 Individualized education program 
56368 56365-56366.1 Nonpublic nonsectarian schools or agencies 

CIWL CODE 
54.1-54.2 Service animali 
CODE OF REGULATIONS, TITLE 5 

_tztffa 
15243 Pltysically handicapped minors 
152 71 Exclusion porn report 
UNITED STATES CODE. TITLE 20 
1400-1 482 Individtmls with Disabilities Education Act 
UNITED STATES CODE. TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.1 04 Definitions 
35.136 Service animals 

Legal Reference continued: (see next page) 



TRANSPORTATION FOR STUDENTS WITH DISABILITIES (continued) 

Legal Rejerence: (contintred) 
CODE OF FEDERAL REGUU TIONS. TITLE 34 
104.4 Equal opportunity under the Rehabilitation Act of 1973, Section 504 
300.1-300.838 Individuals with Disabilities Education Ac4 especial&: 
300.34 Transportation defined as related service 
CODE OF FEDERAL REGUUTIUNS. TITLE 49 
571.222 Federal requirentents for bus securement systems 

Management Resources: 
CALIFORNIA DEPARTUENT OF EDUCATION PUBUCATZON$ 
Special Education Transnortation Guideline 
Pupil Fees, De~osits and Other Charces, F&zalManagemenf Advisory 12-02, A ~ U  24,2013 

U.S. DEPARTMENT OF ED WCATION PUBLIC4 TION 
Profeinp Students with Disabilities: Frepuentlv Asked O!estions About Section 504 and thd 
Education o f  Children with Disabilities, 2009 
Puestions and Answers on Serving Children with Disabilities Elipible for Transnoriation, 2009 
FYEB SITES 
California Department of Education: http:/~.cde.cagou 
US. Department of Education: h@:/%nw.edgorc 

Poticy Reference UPDATE Servke 
Copyright 20 16 by California School Boards Association, West Sacramento, California 95691 
All rights rcscrvcd. 



Center USD 
Board Policy 
Transportation For Students With Disabilities 

BP 3541.2 
Business and Noninstructional Operations - .'II=-= r I 
The Governing Board shall EiEEZ t h a t r i a t e - a n o n  services are ~vided for 
students with disabilities as specified in their individualized education p r o g r ~ ~ l  (IEP) or 
accommodation plan. The district shall make home-to-school transportation available for 
students at no cost to parents/guardians as specified in the student's IEP. 

(cf. 0430 - Comprehensive Local PIan for Special Education) 
(cf. 3250 - Transportation Fees) 
(cf 6 159 - Individualized Education Program (IEP)) 
(cf. 61 59.2 - Nonpublic Nonsectarian School and Agency Services for Special Education) 
(cf. 6164.4 - Identification of Individuals for Special Education) 
(cf, 6164.6 - Identification and Education under Section 504) 

The Superintendent or designee shall establish criteria and procedures for determining the 
most appropriate mode of transportation for an individual student based on m e d  new&. 
as detennined in the IEP or accommodation plan. - 
(cf. 3540 - Transportation) 

The Superintendent or designee shall arrange transportation schedules so that students with 
disabilities do not spend an excessive amount of time on buses compared to other students. 
Arrivals and departures shall not reduce the length of the school day for these students except 
as may be prescribed on an individual basis. 

(cf. 354 1 - Tran -, 1 Routes and Services) 

The Superintendent or designee shall establish procedures to ensure compatibility between 
mobile seating devices and bus securement systems, 

(cf. 3542 - School Bus Drivers) 

Legal Reference: 
EDUCATION CODE 
39807.5 Payment of transportation cost 
39839 Guide dogs, signal dogs and service dogs on bus 
41 850-41 854 Allowances for transportation 
48300-483 15 Alternative interdistrict attendance program 
48915.5 Expulsion of students with exceptional needs 
56221 Adoption of policies 
56327 Assessment for special education and related services 



56345 Individualized education program 
56366 Nonpublic nonsectarian schools or agencies 
56366.1 Waiver of requirements under section $ 65 and 56366 
CODE OF REGULATIONS, TITLE 5 
15050 Transfer of funds to child developmer 

" 
' and development center for handicapped 

pupils fund 
15243 Physically handicapped minors 
1527 1 Exclusion from report 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.4 Equal opportunity under the Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 49 
571.222 Federal requirements for bus securernent systems 

Management Resources: 
CDE MANAGEMENT ADVISORIES 
0500.92 Implementation of Special Education Transportation Apportionment (#92-02) 
CDE PROGRAM ADVISORIES 
0609.95 School transportation fee exemption for handicapped children and pupils whose 
parents or guardians are indigent (LO: 2-95) 

Policy 
adopted: March 18, I998 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Center USD 
Administrative Regulation 
Trans- atation For Stud 

AR 3541.2 
Business and Noninstr~c-I I 

- 

Transportation for students with disabilities shall be provided in acco~ Ice with a student's 
Individualized Education Program (IEP) or Section 504 accommodatioll plan. 

(cf. 3540 - Transportation) 
(cf. 6 1 59 - Individualized Education Program (IEP)) 
(cf 6 164.4 - Identification of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 

If a disabled student is excluded from school bus transportation, the district shall provide 
alternative transportation at no cost to the student or parentlguardian provided that 
transportation is specified in the student's IEP. (Education Code 48915.5) 

(cf. 5 1 3 1.1 - Bus Conduct) 
(cf. 5 144.2 - Suspension and Expulsion/Due Process (Individuals with DisabiIities)) 

When contracting with a nonpublic, nonsectarian school or agency to provide special 
education services, the Superintendent or designee shall ensure that the contract includes 
general administrative and financial agreements related to the provision of transportation 
sewices if specified in the student's IEP. (Education Code 56366) 

(cf 61 59.2 - Nonpublic Nonsectarian School and Agency Services for Special Education) 

Guide dogs, signal dogs and service dogs trained to provide assistance to disabled persons 
may be transported in a schooI bus when accompanied by disabled students, disabled 
teachers or persons training the dogs. (Education Code 39839) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October I ,  2003 Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructionzll Operations 

FREE AND REDUCED PRICE MEALS 

Note: Education Code 49550 requires all disvicts to provide at least one nutritionally adequate meal during 
each school day to low-income students, defined in Education Code 49552 as those who meet federal 
eligibility criteria for free and reduced-price meals. Pwsuant to 42 USC 1758 and f 773, districts that 
participate in the National School Lunch andlor Breakfast Program may receive reimbursement for free and 
reduced-price meals at a higher rate than that provided for meals for noneligibte students. In addition, state 
funding may be available through the State Meal Program (Education Code 49490-49494). The district may 
apply to the California Department of Education (CDE) for available state and federal funds. 

The requirement to provide at least one nutritionally adequate meal to needy students applies during summer 
school sessions unless the district receives a waiver from the State Board of Education (SBE) under the 
conditions described in Education Code 49548. In order to receive a waiver, the district is required to submit 
a waiver request no later than 60 days before the last regular meeting of the SBE before the start of the 
summer school session for which the waiver is sought. Funding to support the provision of summer school 
meals is available through the Seamless Summer Feeding Option andlor Summer Food Service Program 
(Education Code 49547.5; 42 USC 176 1); see BPfAR 3552 - Summer Meal Program. 

Sh~dent eligibility for free and reduced-price meals serves as the basis for identifying students as low 
income for a variety of purposes, including, but not limited to, state allocations of supplemental and 
concentration funding within the local control finding formula. Districts must use such funding to increase 
or improve services for low-income students and other populations of "unduplicated students" (see BPtAR 
3100 - Budget) and must establish goals and specific actions for low-income students in the local control 
and accountability plan (see BPIAR 0460 - Local Control and Accountability Plan). 

The following policy is mandated for any district that authorizes employee access to students' h e  and 
reduced-price meal eligibility information for the disaggregation of academic achievement data and other 
specified purposes; see section "ConfidentialityfRelease of Records" below. 

The Governing Board recognizes that adequate nutrition is essential to the development, 
health, and learning of all students. The Superintendent or designee shall facilitate and 
encourage the participation of students from low-income families in the district's food service 
program. 

(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cJ: 3552 - Summer Meal Program) 
(cJ:5030 - Student FVellness) 
(cJ 5148 - Child Care and Developmenl.) 
(cJ: 5148.2 - Before/Affer Scl~ool Programs) 
(cJ 61 77 - Summer Learning Programs) 

The district shall provide at least one nutritionally adequate meal each school day, free of 
charge or at a reduced price, for students whose families meet federal eligibility criteria. 
(Education Code 49550,49552) 



FREE AND REDUCED PRICE MEALS (continued) 

Note: In order to be reimbursed for free and reduced-price meals, a school must meet federal andlor state 
nutritional guidelines in 7 CFR 210.10 and 220.8 and Education Code 49430 and 49430.7, as described in 
AR 3550 - Food ServiceIChild Nutrition Program. 

The Superintendent or designee shall ensure that meals provided through the fiee and 
reduced-price meals program meet applicable state andfor federal nutritional standards in 
accordance with law, Board policy, and administrative regulation. 

(cf. 3550 - Food Sen*ice/Child Nutrition Program) 

Note: The federally hnded Special Milk Program (42 USC 1772; 7 CFR 2 15.1, 2 15.7) assists in providing 
milk to students at reasonable prices in schools that do not participate in the National School Lunch or 
Breakfast Program or Summer Food Service Program. Participating districts may, at their discretion, choose 
to provide milk at no charge to students who qualify for fiee and reduced-price meals. The following 
optional paragraph is for use by districts that choose to provide free milk to eligible students. 

Schools participating in the Special Milk Program pursuant to 42 USC 1772 shall provide 
milk at no charge to students who meet federal eligibility criteria for fiee or reduced-price 
meals. 

Note: Education Code 49557 requires the district to develop a plan ensuring that students receiving free and 
reduced-price meals are not treated differently in the implementation of the food services program. See the 
accompanying administrative regulation for plan requirements. 

The Board shall approve, and shall submit to the California Department of Education for 
approval, a plan that ensures that students eligible to receive free or reduced-price meals and 
milk are not treated differently from other students. (Education Code 49557) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3555 - Nutrition Program Compliance) 
(cf: 5 145.3 - Nondiscrimination/Harassmenr) 

ConfidentialitylRelease of Records 

All applications and records related to eligibility for the free and reduced-price meals 
program shall be confidential and may not be released except as provided by law and 
authorized by the Board or pursuant to a court order. (Education Code 49558) 

(cf. 5125 - Student Records) 

Note: The remainder of this section should be revised to reflect the purposes for sharing fiee and reduced- 
price eligibility information that are authorized by the Governing Board. Districts wishing to use fiee and 
reduced-price meal records for the following purposes are mandated by Education Code 49558 to adopt a 
policy authorizing employee access. See the accompanying administrative regulation for additional 
requirements applicable to districts that authorize such access. 

? 



FFtEE AND REDUCED PRICE MEALS (continued) 

The Board authorizes designated employees to use individual records pertaining to student 
eligibility for the free and reduced-price meals program for the following purposes & 
(Education Code 49558) 

1. Disaggregation of academic achievement data 

(cJ 6162.51 - Stale Academic Achievement Tests) 

Note: Education Code 49558 allows districts to use the name and eligibility status of students 
participating in the free and reduced-price meal program to identify students eligible for school 
choice and supplemental educational services (SES) in Title I schools identified for program 
improvement. However, the Every Student Succeeds Act (P.L. 114-95) repealed 20 USC 6316 which 
had required the provision of student transfers and SES. In lfeu of SES, beginning In the 2016-17 
school year, districts are required pursuant to tbe CDE's Everv Student Succeeds Act 2016-17 School 
Year Transition Plan to provide alternative supports, defined and administered by the district, to 
eligible students (i.e., students who would have been eligible for SES in schoob with the greatest need), 
See BPfAR 0520.2 - Title I Program Improvement Schools and BP 6179 - Supplemental Instruction. 
Although Education Code 49558 has not yet been amended to reflect the repeal of 20 USC 6316 and 
does not expressly authorize the use of free and reduced-price meal information to determine 
students' eligibility for alternative supports, CSBA believes that the use of such information would be 
necessary to determine student's eligibility for alternative supports. The district should consult legal 
counsel if it has questions about the use of free and reduced-price meal information for these or  othel; 
purposes. 

2. Identification of students eligible for alternative supports in any school identified 
as a Title I program improvement school jwsw&k 2C T- 

(cJ 0520.2 - Title I Program Improvement Schools) 
(cJ 61 71 - Title I Programs) 

Note: According to CDE Management Bulletin SNP-12-2015, Education Code 49558 does not prohibit the 
sharing of free and reduced-price meal application information to other districtslschools for the purpose of 
determining students' eligibility. The district may provide only the student's name and eligibility status 
unless the appticant consents to the sharing of additional information. 

If a student transfers from the district to another district, charter school, county office of 
education program, or private school, the Superintendent or designee may share the student's 
meal eligibility information to the other educational agency to assist in the continuation of 
the student's meal benefits. 

The Superintendent or designee may release the name and eligibility status of a student 
participating in the free or reduced-price meal program to another school district, charter 
school, or county office of education that is serving a student living in the same househoId 
for purposes related to program eligibility and data used in local control finding formula 
calculations. (Education Code 49558) 



FREE AND REDUCED PRICE MEALS (continued) 

The Superintendent or designee may release the name and eligibility status of a student 
participating in the fiee or reduced-price meal program to the Superintendent of Public 
Instruction for purposes of determining allocations under the local control fhnding formula 
and for assessing accountability of that hnding. (Education Code 49558) 

The Superintendent or designee may release information on the school lunch program 
application to the local agency that determines eligibility for participation in the Medi-Cal 
program if the student has been approved for fiee meals or, if included in the agreement with 
the local agency, for reduced-price meals. Heishe dso may release information on the school 
lunch application to the local agency that determines eligibility for CalFresh or another 
nutrition assistance program authorized under 7 CFR 21 0.1 if the student has been approved 
for free or reduced-price meals. Information may be released for these purposes only if the 
student's parentiguardian consents to the sharing of information and the district has entered 
into a memorandum of understanding with the local agency which, at a minimum, includes 
the roles and responsibilities of the district and local agency and the process for sharing the 
information. Afier sharing infonnation with the local agency for purposes of determining 
eligibility for that program, no further information shall be shared unless otherwise 
authorized by law. (Education Code 49557.2,49557.3,49558) 

(cf. 5141.6 - School Healtli Services) 

Legal Reference: 
EDUCATION CODE 
48980 Notice at beginning of term 
49430-49434 Pupil Nutrition, Health, and Achievement Act of 2001 
49490-49494 Scltool breahfit and lunch programs 
49500-49505 Scliool meals 
49510-49520 Nutrition 
49530-49536 CItild Nutrition Act of 1974 
49547-49548.3 Comprehensive nutrition service 
49550-49562 Meals for needy students 
CODE OF REGULA TIONS. TITLE 5 
15510 Mandatoly mealsfor needy sttrdents 
15530-15535 Nutrition education 
15550- 15565 Scltool Iunclt and breahfast programs 
UNITED STATES CODE. TITLE 20 
1232g Federal Educational Riglr fs and Privacy Act 
6301-6514 Title Iprograms 
WITED STATES CODE. TITLE 42 
175 1- 1 769j Sclrool luncli program 
1771-1 791 Cllild nutrition, especially: 
1 773 Scliool breahfast program 

Legal Reference continued: (see n a t  page) 



FREE AND REDUCED PRICE MEALS (continued) 

Legal Rejrence: (continued) 
CODE OF FEDERAL REGULATIONS. TITLE 7 
210.1-210.31 National School Lunch Program 
220.10-220.21 National School Breah@st Program 
245.1-245.13 Determination of eligibility forpee and reduced-price meals andpee milk 
!ELFARE AND INSTiTUTIUNS CODE 
14005.41 Basic ltealth care 

Management Resources: 
CSBA PUBLICATIONS 
Monitorine for Success: A Gtride for assess in^ and Strenetheninn Student Wellness Policies, 201 2 
Strrdent FVellness: A Henlrhv Food and Phvsical Activitv Policv Resotrrce Guide, 2012 
CALIFORNIA DEPARTMENT OF EDUCA TION MANAGEMENT BULLETINS 
NSD SNP-12-2015 Updated Guidance on Sharing of School Meal Applications and tlre Passing of 
Assembly Bill 1599, Ally 2015 
USDA-ShP-07-2010 Change in Free and Reduced-Price Meal Application Approval Process, 
September 2510 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Feed Mare Kids. Imurove Propram Particiuation 
Direct Certification Im~lementation Checklist, May 2008 
US. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
Eliaibilitv Mantra1 for School Meals: Determinin~ and Verifiine Elieibilitv, July 2015 
Provision 2 Guidance: National School Lunclt and School Breahfasr Pro~rams. Summer 2002 
WEB SITES 
CSBA : h ttp://~nnv, csba.oe 
California Department of Education, Nutrition Services Division: http:I,Annv.cde.ca.gov/ls/nu 
California Healthy Kids Resource Center: ht@://~n~v.caI~orniahealthykids.org 
CaliJornia Project LEAN (Leaders Encouraging Activity and Nutrition): 
http://~vrvw.cali/orniaprojectlean.org 
US. Department of Agriculture, Food and Nutrition Service: http:~~~vrv~ns.usda.gov/cnd 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Associstion, West Sacnmento, California 9569 1 
All rights reserved. 



Center USD 
Board Policy 
Free And Reduced Price Meals 

BP 3553 
Business and Noninstructional Operations 

The Governing Board recognizes that adequate nutrition is essential to the development, 
health, and learning of all students. The Superintendent or designee shall facilitate and 
encourage the participation of students from low-income families in the district's food service 
program. 

( i  3551 - Food Service Opera fiondCafiteria Fund) 
(cf: 3552 - Summer Meal Program) 
(cf: 5030 - Student Wellness) 
(cf: 5148 - Child Care and Developmenf) 
(cf: 5148.2 - BefordAJter School Programs) 
(cj: 61 77 - Summer School) 

The district shall provide at least one nutritionally adequate meal each school day, fiee of 
charge or at a reduced price, for students whose families meet federal eligibility criteria. 
(Education Code 49550,49552) 

The Superintendent or designee shall ensure that meals provided through the fiee and 
reduced-price meals program meet applicable state andfor federal nutritional standards in 
accordance with law, Board policy, and administrative regulation. 

(cf: 3550 - Food Service/Child Nutrition Program) 

Schools participating in the Special Milk Program pursuant to 42 USC 1772 shall provide 
milk at no charge to students who meet federal eligibility criteria for fkee or reduced-price 
meals. 

The Board shall approve, and shall submit to the California Department of Education for 
approval, a plan that ensures that students eligible to receive fkee or reduced-price meals and 
milk are not treated differently from other students. (Education Code 49557) 

(cJ 041 0 - Nondiscrimination in District Programs and Activities) 
(cJ: 3555 - Nutrition Program Compliance) 
(cf: 5145.3 - Nondi~criminatiodHarassment) 

Confidentiality/Release of Records 

All applications and records related to eligibility for the fiee and reduced-price meals 
program shall be confidential except as provided by law. (Education Code 49558) 

If a student transfers fiorn the district to another district or to a private school, the 
Superintendent or designee may release the student's eligibility status or a copy of hisfher 



free and reduced-price meal application to the other district or school to assist in the 
continuation of the student's meal benefits. 

The Board authorizes designated employees to use individual records pertaining to student 
eligibility for the fiee and reduced-price meds program for the purposes of: (Education 
Code 49558) 

1. Disaggregation of academic achievement data 

2. In any school identified as a Title I program improvement school pursuant to 20 USC 
6316, identification of students eligible for school choice and supplemental 
educational services 

( c j  0520.2 - Title I Program Improvement Schools) 
(cj: 5125 - Student Records) 
(cj; 6162.51 - Standardized Testing and Reporting Program) 
(cJ 61 71 - Title I Programs) 

The Board fbther authorizes the release of information on the school lunch program 
application to the locaI agency that determines Medi-Cal program eligibility, provided that 
the student is approved for free meals and the parent/guardian consents to the sharing of 
information in accordance with Education Code 49557.2. 

(cJ 5141.6 - School Health Services) 

In addition, information on the school lunch program application may be released to the local 
agency that determines eligibiIity for participation in the CalFresh program or other nutrition 
assistance program, provided the student whose information is to be released is approved for 
free or reduced-price meals and histher parenttguardian consents to the sharing of the 
information. Prior to releasing information to any such local agency, the Superintendent or 
designee and the local agency shall enter into a memorandum of understanding that, at a 
minimum, shaIl include the roles and responsibilities of the district and the local agency, the 
process for sharing the information, and a statement that the local agency may use the 
information only for purposes directly related to the enrollment of families in the CalFresh or 
other nutrition assistance program. (Education Code 49557.3,49558) 

Legal Rejierence: (see next page) 



- eference: 

48980 Notice at beginning of term 
49430-49436 Pupil Nutrition, Health, and Achievement Act of2001 
49490-49494 School breavast and lunch programs 
49500-49505 School meals 
49510-49520 Nutrition 
49530-49536 Child Nutrition Act of 1974 
49547-49548.3 Comprehensive nutrition service 
49550-49562 Meals for needy students 
-fi T m  
15510 Mandatory meals for needy students 
15530-15535 Nutrition education 
15550-15565 School lunch and breakiiit programs - - -  
W . T E D  #Tm WDE. 
1232~ Federal Educational Ri- and Privacy Act 
63011651 4 Title I programs 

- 
T I T t E a  

1751-1 769j School lunch program 
1771-1 791 Child nutrition, especially: 
1773 School breahfit program 

TITLE7 
210.1-210.31 National School Lunch Program 
220.10-220.21 National School Breahfmt Program 
245.1-245.13 Determination of eligibility fir fiee and reduced-price meals and fiee milk 

~a-1 Resource see next page) 



Management Resources: 
am- 

- - - - . . - . . - - 
USDA-SNP-07-2010 Change in Free and ~educed-Price Meal Application Approval Process, - - . - 

September 2010 
NSD-SNP-12-2010 Clarflcation Regarding the Ability to Share Stirdent Meal Program Eligibility 
Information Behveen School Food Authorities, April 2010 
04-103 Implementation of Final Rule on Verijication ofApplications for Free and Reduced-Price 
Meals, August 2004 
98-101 Confdentiali~y of Free and Reduced-Price EIigibiliry Znfmation, Febmaiy 1998 

Summer 2002 

CSBA: http:ffiwv.csba.org 
Cal$ornia Departnrent of Education, Nutrition Services Division: http:~v.cde.ca.god1&u 
California Healthy Kids Resource Center: http:&mmv,cal$orniahenllhykidsSorg 
Calfontia Project LEAN (Leaders Encouraging Activity and Nutrition): 
http:Mvww.cal~orniaprojectIeaorg 
US. Department of Agriculture, Food and Nutrition Service: http~n~v. j irs ,usda.g~&nd 

Policy 
adopted: April 18,2012 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 
Business and Noninstructional Operations 

FREE AND REDUCED PRICE MEALS 

Note: Education Code 49550 requires all districts to provide at least one nutritionally adequate meal during 
each school day to low-income students, defined in Education Code 49552 as those who meet federal 
eligibility criteria for free and reduced-price meals. The following administrative regulation is for use by all 
districts, regardless of whether they receive reimbursement for fiee and reduced-price meals through the 
National School Lunch andlor Breakfast Program (42 USC 1758, 1773) andlor the State Meal Program 
(Education Code 49490-49494). 

Applications 

Note: The California Department of Education's (CDE) Management Bulletin USDA-SNP-07-2010 clarifies 
that it is the responsibility of the district to ensure that applications for fiee and reduced-price meals and free 
milk meet the requirements of law. Mode1 application forms are available From the CDE in several formats 
and in both EnnIish and Spanish. 

The Superintendent or designee shalI ensure that the district's application fonn for free and 
reduced-price meals and related materials include the statements specified in Education Code 
49557 and 7 CFR 245.5. The district's application packet shall include the notifications and 
information listed in Education Code 49557.2. 

(cj: 3550 - Food ServicdCItild Ntrtrition Program) 
(cj: 355 I - Food Service Operations/Cafeteria Fund) 
(if. 3552 - Summer Meal Program) 

The application form and related information shall be distributed in paper forrn to all 
parentsfguardians at the beginning of each school year and shaIl be available to students at all 
times during the school day. (Education Code 48980,49520; 42 USC 1758; 7 CFR 245.5) 

(cf. 5145.6 - Parental Notifications) 

Note: The following paragraph may be revised to reflect district practice. In addition to the paper application 
form described above, Education Code 49557, as amended by SB 708 (Ch. 390, Statutes of 2015), 
authorizes districts to make the application for free or reduced-price meals available online. Any such online 
application must comply with specific requirements, including, but not limited to, the provision of clear 
instructions for families that are homeless or are migrants. 

In addition, the district application form for fiee and reduced price meals shall be available 
online. The online application forrn shall require completion of only those questions 
necessary for determining eligibility, contain clear instructions for famiIies that are homeless 
or migrant, and comply with other requirements specified in Education Code 49557. 

Note: According to the U.S. Department of Agriculture's Elioibilitv Manual for School Meals: Determining 
and Verifvine Elieibility, households enrolting a new student after the start of the school year must also be 
provided an application and related materials. 



FREE AND REDUCED PRICE MEALS (continued) 

An application form and related information shaIl also be provided whenever a new student 
is enrolled. 

At the beginning of each school year, the Superintendent or designee shall send a public 
release, containing the same information supplied to parentslguardians and including 
eligibility criteria, to local media, the local unemployment office, and any major employers 
in the district attendance area contemplating large layoffs. Copies of the public release shall 
be made available upon request to any interested person. (7 CFR 245.5) 

E Iigibility 

Note: Districts are responsible for determining students' eligibility for free and reduced-price meals in 
accordance with criteria established by the CDE consistent with 42 USC 1758 and 1773 and 7 CFR 245.3. 
Family income levels that qualify for free or reduced-price meals, by household size, are annually posted on 
the CDE's web site. 

Pursuant to 42 USC 1769c, a district that has demonstrated a high level of, or a high risk for, administrative 
error may be required to implement a second-level, independent review of the eligibility determination for 

[ each application. Such districts also will be subject to additional CDE reporting requirements. 1 
The Superintendent or designee shalI determine students' eligibility for the free and reduced- 
price meals program based on the criteria specified in 42 USC 1758 and 1773 and 7 CFR 
245.1-245.13 and made available by the California Department of Education. 

Note: Pursuant to 42 USC 1758, districts must directly certifL for enrollment in the fiee and reduced-price 
meals program students who participate in the CalFresh program or California Work Opportunity and 
Responsibility to Kids (CalWORKs) program, 42 USC 1758 also authorizes, but does not require, districts 
to directly certify as eligible a student who is homeless, migratory, or a foster youth. For purpose of direct 
certification, districts may obtain data through the California Longitudinal Pupil Achievement Data System 
(CALPADS) or may enter into a local agreement with the county department of social or welfare services to 
match enrollment data. Pursuant to Education Code 49561 and 42 USC 1758, no additional application or 
fiuther action is required by the household of students who are directly certified. Further information about 
direct certification and other eligibility issues is available in the USDA's Elieibilitv Guidance for School 
Meals Manual. 

Pursuant to 42 USC 1759a, certain districts located in high poverty areas may be eligible to participate in 
alternative processes for annual determinations of student eligibility for free and reduced-price meals 
(Provisions 1, 2,3, and 4). Districts participating in these alternative processes should revise the following 
section to reflect district practice. 

When authorized by law, participants in other federal or state programs may be directly 
certified, without further application, for enrollment in the free and reduced-price meals 
program. (Education Code 49561 ; 42 USC 1758) 

(cJ 61 73 - Ecltrcation for Homeless Children) 
{cJ 61 73.1 - Edircafion for Foster Yoidfh) 
{cJ 61 75 + Migrant Education Program) 



FREE AND REDUCED PRICE MEALS (continued) 

Verification of Eligibility 

Not later than November 15 of each year, the Superintendent or designee shall verify the 
eligibility of a sample of household applications approved for the school year in accordance 
with the sample sizes and procedures specified in 42 USC 1758 and 7 CFR 245.6a. (42 USC 
1758; 7 CFR 245.6a) 

If the review indicates that the initial eligibility determination is correct, the Superintendent 
or designee shall verify the approved household application. If the review indicates that the 
initial eligibiIity determination is incorrect, the Superintendent or designee shall: (42 USC 
1758; 7 CFR 245.6a) 

1. If the eligibility status changes fkom reduced price to free, make the increased 
benefits immediately available and notifjl the household of the change in benefits 

2. If the eligibility status changes from fiee to reduced price, first verifj the application, 
then notify the household of the correct eligibility status, and, when required by law, 
send a notice of adverse action as described below 

3. If the eligibility status changes fiom fiee or reduced price to paid, send the household 
a notice of adverse action as described below 

If any household is to receive a reduction or termination of benefits as a result of verification 
activities, or if the household fails to cooperate with verification efforts, the Superintendent 
or designee shall reduce or terminate benefits, as applicable, and shall properly document and 
retain on file in the district the reasons for ineligibility. Helshe also shall send a notice of 
adverse action to any household that is to receive a reduction or termination of benefits. Such 
notice shall be provided 10 days prior to the actual reduction or termination of benefits. The 
notice shall advise the household of: (7 CFR 245.6a) 

1. The change and the reasons for the change 

2. The right to appeal, when the appeal must be filed to ensure continued benefits while 
awaiting a hearing and decision, and instructions on how to appeal 

3. The right to reapply at any time during the school year 

ConfidentialitylRelease of Records 

I Note: The following section is for use by districts that have adopted a policy, pursuant to Education Code 
49558, allowing district employees to use individual records of students eligible for the fiee and reduced- 
price meals program for the purpose of disaggregation of academic achievement data and, although not : 
expressly authorized by law, for the identification of students eligible for 1 

1 



FREE AND REDUCED PRICE MEALS (continued) 

,..,,1,,,,,,1 alternative supports in schools identified for program improvement 
w. See the accompanying Board policy and BPIAR 0520.2 - Title 1 Program 
Improvement Schools. 

It is recommended that the district designate by name or job title the employee(s) authorized to use records 
for these purposes. Districts should identify the specific title(@ of the designated employee(s) in the space 
provided below, such as Title I Coordinator. 

The Superintendent designates the following district employee(s) to use individual records 
pertaining to student participation in the fiee and reduced-price meaIs program for the 
purpose of disagegation of academic achievement data or for the identification of students 
who are eligible for alternative supports in a Title I program improvement school: in - 

#-l& 

Director of Personnel & Student Services 

In using the records for such purposes, the Superintendent or designee shall ensure that: 
(Education Code 49558) 

1. No individual indicators of participation in the fiee and reduced-price meaIs program 
are maintained in the permanent records of any student if not otherwise allowed by 
Iaw. 

(cf 5125 - Student Records) 

2. Information regarding individual student participation in the free and reduced-price 
meals program is not publicIy released. 

(cf: 41 19.23/4219.23/4319.23 - Unauthorized Release of ConJidenfialEPrivileged Infonnafion) 

3. All other confidentiality provisions required by law are met. 

4. Information collected regarding individual students certified to participate: in the fiee 
and reduced-price meals program is destroyed when no longer needed for its intended 
purpose. 

Nondiscrimination Plan 

The district's plan for students receiving fiee or reduced-price meals shall ensure the 
following: (Education Code 49557; 42 USC 1758) 



FREE AND REDUCED PRICE MEALS (continued) 

1. The names of the students shall not be published, posted, or announced in any 
manner, or used for any purpose other than the National School Lunch and School 
Breakfast Programs, unless otherwise provided by Iaw. 

2. There shall be no overt identification of any of the students by the use of special 
tokens or tickets or by any other means. 

3. The students shall not be required to work for their meals or for milk. 

4. The students shaIl not be required to use a separate dining area, go through a separate 
serving line or entrance, or consume their meals or milk at a different time. 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(cJ 3555 - Nutrition Program Compliance) 

When more than one lunch, breakfast, or type of milk is offered, the students shall have the 
same choice of meals or milk as is available to those students who pay the fbll price. 
(Education Code 49557; 7 CFR 245.8) 

Prices 

Note: The following section is for use by districts that provide reduced-price meals to students through the 
National School Lunch andfor Breakfast Program pursuant to 42 USC 1758 and 1773. 

The maximum price that shall be charged to eligible students for reduced-price meals shall be 
40 cents for Iunch and 30 cents for breakfast. (42 USC 1758,1773) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Free And Reduced Price Meals 

AR 3553 
Business and Noninstructional Operations 

Applications 

The Superintendent or designee shall ensure that the district's application form for f?ee and 
reduced-price meals and related materials include the statements specified in Education Code 
49557 and 7 CFR 245.5. In addition, the application packet may include the notifications and 
infonnation listed in Education Code 49557.2. 

The application form and related information shall be distributed to all parentslguardians at 
the beginning of each school year and shall be available to students at all times during the 
school day. (Education Code 48980,49520; 42 USC 1758; 7 CFR 245.5) 

(cf, 3550 - Food ServicdChild Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3552 - Summer Meal Program) 
(cf. 5 145.L-, Parental Notifications) 

- --, - -  - . -.. ----.. 

The form and infonnation shall also be provided whenever a new student is enrolled. 

At the beginning of each school year, the Superintendent or designee shall send a public 
release, containing the same information supplied to parentdguardians and including 
eligibility criteria, to local media, the local unemployment office, and any major empIoyers 
in the district attendance area contemplating large layoffs. Copies of the public release shall 
be made available upon request to any interested person. (7 CFR 245.5) 

(cf. 11 12 - Media Relations) 

Eligibility 

The Superintendent or designee shall determine students' eligibility for the free and reduced- 
price meaIs program based on the criteria specified in 42 USC 1758 and 1773 and 7 CFR 
245.1-245.13 and made available by the California Department of Education. 

When authorized by law, participants in other federal or state programs may be directly 
certified, without further application, for enroIlment in the free and reduced-price meals 
program. (Education$ode 4956 1 ; 42 USC 1 758) 

- -.-- 

(cf. 6 173 - Education for Homeless Children) 
(cf. 6 173.1 - Education for Foster Youth) 
(cf. 6 175 - Migrant Education Program) 



Verification of Eligibility 

Not later than November 15 of each year, the Superintendent or designee shall verify the 
eligibility of a sample of household applications approved for the school year in accordance 
with the sample sizes and procedures specified in 42 USC 1758 and 7 CFR 245.6a. (42 USC 
1758; 7 CFR 245.6a) 

If the review indicates that the initial eligibility determination is correct, the Superintendent 
or designee shall verify the approved household application. If the review indicates that the 
initial eligibility determination is incorrect, the Superintendent or designee shall: (42 USC 
1758; 7 CFR 245.6a) 

1. If the eligibility status changes fiom reduced price to fiee, make the increased 
benefits immediately available a ify the household of the change in benefits 

2. If the eligibility status changes from Free to reduced price, first verify the application, 
then notify the household of the correct eligibility status, and, when required by law, send a 
notice of adverse action as described below 

3. If the eligibility status changes from fiee or reduced price to paid, send the household 
a notice of adverse action as described below 

If any household is to receive a reduction or termination of benefits as a result of verification 
activities, or if the household fails to cooperate with verification efforts, the Superintendent 
or designee shall reduce or terminate benefits, as applicable, and shall properly document and 
retain on file in the district the reasons for ineligibility. Hdshe also shall send a notice of 
adverse action to any household that is to receive a reduction or termination of benefits. Such 
notice shall be provided 10 days prior to the actual reduction or termination of benefits. The 
notice shall advise the householdof: (7 CFR 245.6a) 

awaiting a hearing and decision, and instructions on how to appeal 

3. The right to reapply at any time during the school year 

Confidentiality/Release of Records 

The Superintendent designates the following district employee to use individual records 
pertaining to student participation in the fiee and reduced-price meals program .for the 
purpose of disaggregation of academic achievement data or for the identification of students 
in any program improvement schooI eligible for school choice and supplemental educational 
services pursuant to 20 USC 63 16: 

Chief Administrative Officer, Curriculum and Instruction 

In using the records for such purposes, the following conditions shall be satisfied: 
(Education Code 49558) 



1. No individual indicators of participation in the fiee and reduced-price meds program 
shall be maintained in the permanent records of any student if not otherwise allowed by law. 

(cf. 5125 - Student Records) 

2. Information regarding individual student participation in the free and reduced-price 
meals program shall not be publicly released. 

(cf. 41 19.23/4219.23143 19.23 - Unauthorized Release of ConfidentialCPrivileged 
Information) 

3. All other confidentiality provisions required by law shall be met. 

4. Information collected regarding individual students certified to participate in the fkee 
and reduced-price meals program shall be destroyed when no longer needed for its intended 
purpose. 

Nondiscrimination Plan 

The district's plan for students receiving fiee or reduced-price meals shall ensure the 
following: (Education Code 49557; 42 USC 1758) 

1. The names of the students shall not be published, posted, or announced in any 
manner, or used for any purpose other than the National School Lunch and School Breakfast 
Programs, unless otherwise provided by law. 

2. There shall be no overt identification of any of the students by the use of special 
tokens or tickets or by any other means. 

3. The students shall not be required to work for their meals or for milk. 

4. The students shall not be required to use a separate dining area, go through a separate 
serving line or entrance, or consume their meals or milk at a different time. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3555 - Nutrition Program Compliance) 

When more than one lunch, breakfast, or type of milk is offered, the students shall have the 
same choice of meals or milk as is available to those students who pay the full price. 
(Education Code 49557; 7 CFR 245.8) 

Prices 

The maximum price that shall be charged to eligibIe students for reduced-price meals shall be 
40 cents for lunch and 30 cents for breakfast. (42 USC 1758,1773) 
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CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

NUTRITION PROGRAM COMPLIANCE 

Note: The following policy is mandated for any district whose child nutrition programs &ek+&w . .  . . (i.e., National School Lunch Program, School 
Breakfast Program, SpeciaI Milk Program, andor other child nutrition program) receive state or federal 
funding. 5 CCR 4621 mandates that districts adopt uniform complaint procedures for the 
investigation and resoIution of specifled types of complaints, and 5 CCR 4610 makes those procedure9 
applicable to aIlegatlons of unlawful discrimination, harassment, intimidation, bullying, or violation 
of state or federal laws governing educational programs, including child nutrition programs. See 
BPIAR 13123 - Uniform Complaint Procedures. i X & & M 4 # w -  

. . .  . . . .  . .  . . .  . 
. . . . . 4 .  . * I 

various s&te and federal laws prohibit discriminadon in district programs and activities on the bash 
of actual or perceived race, color, ancestry, national origin, ethnic group, age, rellgfon, marital or 
parental status, disability, sex, sexual orientation, gender, gender identity or expression, or genetic 
information, or association with a person or group with one or more of these actual or perceived 
characteristics. See BP 0410 - Nondiscrimination in District Programs and Activities. 7 CFR 210.23, 
215.7, and 220.7 specify that children must not be denied beneflts or discriminated against in cbild 
nutrition programs on the basis of race, color, national origin, sex, age, or disability, and complaints 
alleging discrimination on any of these bases may be investigated by the California Department of 
Education (CDE) or the U.S. Department of Agriculture, Food and Nutrition Service (FNS). 

The CDE'S 

Nutrition Proeramg and FNS Instruction 113-1, Civil Riahts Compliance and Enforcement - Nutrition 
Provrams and Activities, provide guidance to districts on how best to comply with federa1 law. 

The Governing Board recognizes the district's responsibility to comply with state and federal 
nondiscrimination laws as they apply to the district's nutrition programs. The district shall not 
deny any individuaI the benefits or service of my nutrition program or discriminate against 
himher . . 

. . .  .-." 
9 v L  myethe on any basis prohibited by l a w w  

PwiF=. 

(cf. 041 0 - Nondiscrimination in District Programs and Activities) 
(cj: 3550 - Food Service/Child Nutrition Program) 



NUTRITION PROGRAM COMPLIANCE (continued) 

(cf 3552 - Summer Meal Program) 
(cf 3553 - Free and Reduced Price Meals) 
(cf: 5030 - Student IVellness) 

Coordinator 
- 

Note: . . . . .  . . .  . 

. . . . .  a. According to the CDE's 
Right3 and Com~laint Procedures for the Child Nutrition Proerrams, districts are required to appoint a civil 
rights coordinator to be responsible for ensuring district compliance with law governing child nutrition 
p r o m .  The following paragraph may be revised to reflect district practice. 

The Board designates the compliance officer(s) specified in AR 1312.3 - Uniform Complaint 
Procedures as the district's civil rights coordinator 9 - I  

. to 
ensure compliance with the laws governing its nutrition programs and to investigate any 
related complaints. 

fie! :=:- 



NUTRITION PROGRAM COMPLIANCE (continued) 

Note: Items #1-10 below reflect the duties of the coordinator as provided in CDEts Civil Rights and 
Com~lalnt Procedures for the Child Nutrition Pro~ramq. 

The responsibiities of the compliance oficericoordhator include, but are not limited 
to: 

1. Providing the name of the civil dghts coordinator, ~ection 504 coordinator, and 
Title IX coordinator, if different from the civil rights coordinator, to the 
California Department of Education and other interested parties 

(~$6164.6 - ~denwcation and Education ~ n d e r  ~ection 504 

2. Annually providing mandatory civil rights trahiig to all frontline staff who 
interact with program applicants or participants and to those who supervise 
frontline staff 

I Note: FNS Instruction 113-1 Usts required components of training that must be provided to nutrition 
program staff, as provided below. 

The subject matter of such training shall inc~ude, but not be Iimited to, collection 
and use of data, effective public notification systems, complaint procedures, 
compliance review techniques, resoiution of noncompliance, requirements for 
reasonable accommodation of persons with disabiIities, requirements foq 
language assistance, conflict resolution, and customer service. 

3. Establishing admission a .ollment procedures that do not restrict 
enrollment of students on m e  oasis of race, ethnicity, national origin, or 
disability, including preventing staff from incorrectly denying applications and 
ensuring that such persons have equal access to all programs 

4. Sending a public release announcing the availability of the child nutrition 
programs and/or changes in the programs to public media and to community 
and grassroots organizations that interact directly with eligible or potentially 
eligible participants 

5. Communicating the program's nondiscrimina~on policy and applicable 
complaint procedures, as provided in the section 'fNotiticationsl' below 



NUTRITION PROGRAM COMPLIANCE (continued) 

6. providing appropriate translaaon services when a signmcant number of persons 
in the surrounding population have limited English proficiency 

7. Ensuring that every part of a kcility is accessible to and usable by persons w i d  
disabilities and that participants with disabilities are not excluded from the 
benefits or services due to inaccessibility of facilities 

8. Ensuring that special mea1s are made available to particip&ts with disabilities 
who have a medical statement on file documenting that their disability restricts 
their diet 

(cf: 5141.27 - Food Aliergies/Special Dietaty ~ e e d s j  

9. Implementing procedures t o  proc6ss and resolve civil rights (discr.imination) 
complaints and program-related complaints, including maintaining a complaint 
log and working with the appropriate person to resolve any complaint 

10. Developing a method, which preferably uses self-identification or self-rePo&& 
to collect racial and ethnic data for potentially eligible populations, applicants, 
and participants 

I Note: Districts receiving federal financial assistance are required to request racidethnic data of all 
program applicants and participants for purposes of determining whether the program reaches 
potential eligible persons, identifying areas where additional outreach is needed, selecting locations 
for compUance reviews, and completing required reports. According to FNS Instruction 113-1, using 
the applicant's self-identification or seIf-reporting is the preferred method of obtaining racial and 
ethnic data. 

(& 5b22 - Students and Family Privacy ~ i g h t s j  
(cj 5125 - Student Records) 

' 

Notifications 

C The U.S. Department of Agriculture's (USDA) "And Justice . . . .  . for All" civil rights poster or a 
substitute poster approved by the USDA's Food and Nutrition Service shall be dispIayed 
in areas visible to the district's nutition program participants, such as food service areas and 
school offices. 

, 

, 

Note: FNS Instruction 113-1 requires districts to notify nutrition program applicants, participants, 
and potentially eligible persons of program availability, rights, and responsibiIities and to advise them 
at  each service delivery site (e.g, the school) regarding the procedure for fiUng a complaint. Such 
notice may be distributed through student and parentlguardian handbooks or other method of 
parental notifications. 



NUTRITION PROGRAM COMPLIANCE (continued) 

--The coordinator shall notify the public, all program applicants, 
participants, and potentially eligible persons of their program rights and 
responsibilities and steps necessary for participation. Applicants, participants, and the 
public also shall be advised of their right to fde a complaint, how to fde a complaint, the 
complaint procedures, and that a complaint may be file anonymously or by a third 
party- 

. . - . -. - - . -. - . . 

(cf. 5 145.6 - Parental IVoti/icafions) 

Note: As part of its instructions to all recipients of federal fitnds, FNS requires that 
pubketk all forms of communication available to the public regarding program availability also 
contain information about that recipient's status as an equal opportunity provider and the address of the 
agency with responsibility to handle complaints made against the recipient. FNS provides specific language 
for the notification md prohibits its modification in any way. The FNS requires that all documents, 
pamphlets, brochures, and other materlaIs be updated to Include the 2015 statement when supplies 
are exhausted, but no later than September 30,2016. 

. . . . . .  . .  - ... - . . In addition, a . . 
F ' - + m  

- t  . .. all forms of 
communication available to the public regarding- program availability h e h h & a l l  
contain, in a prominent location, the following statement: 

lwIn accordance with Federal civil rights law and U.S. Department of Agriculture 
(USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and 
employees, and institutions participating in or administering USDA programs 
are prohibited from discriminating based on race, color, national origin, sex, 
disability, age, or reprisal or retaliation for prior civil rights activity in any 
program or activity conducted or funded by USDA. 



NUTRITION PROGRAM COMPLIANCE (continued) 

Persons with disabilities who require alternative means of communication for 
program information (e.g., Braille, large print, audiotape, American Sign 
Language, etc.), should contact the Agency (State or local) where they applied 
for benefits. Individuals who are deaf, hard of hearing or have speech disabilities 
may contact USDA through the Federal Relay Service at (800) 877-8339. 
Additionally, program information may be made available in languages other 
than English. 

. - .  . .  

TO 6 ogram complaint of discrkhation, complete the USDA Program 
Disc1 on Complaint Form, (AD-3027) found online at: http:l/ 
www.a~cr.usda.gov/complaint~f~~cust.h, and at any USDA omce, or write 
a Ietter addressed to USDA and provide in the letter all of the information 
requested in the form. To request a copy of the complaint form, call (866) 632- 
9992. Submit your completed form or letter to USDA by: 

(1) mail: U.S. Department of ~ ~ r i c u l t u r i  
Office of the Assistant Secretary for ~kil ~ i ~ h t s  
1400 Independence Avenue, S W  
Washington, D.C. 20250-9410; 

(2) fax: (202) 690-7442; or 

-. 
This insdtution is an equal opportunity provider.'' 

Forms of communication requiring this nondiscrimination statement Include, but are 
not limited to, web sites, public information releases, publications, and posters, but 
exclude menus. The nondiscrimination statement need not be included on every page of 
program information on the district's or schoolvs web site, but the statement or a link to 
the statement shall be included on the home page of the program information. 

. . .  . . . A short version of 
the nondiscrimination statement, stating "This institution is an equal opportunity 
provider," may be used on pamphlets, brochures, and flyers in the same print size as the 
rest of the text. 

Any complaint concerning the district's nutrition programs shall be investigated using the 
process identified in f i  I 1  ' 

' ' A .  1312.3 -Uniform 
Complaint Procedures. 

(if. 1312.3 - Lfnifonn ~orn~laint  frocedures) 



NUTRITION PROGRAM COMPLIANCE (continued) 

When a complaint alleging discrimination of the basis of race, color, national origin, sex, 
age, or disability is unresolved at the district level, the coordinator shall notify the 
complainant of the option to contact and/or forward hisher complaint to one of the following 
agencies: 

1. Child Nutrition Program Civil Rights and Program Complaint Coordinator, California 
Department of Education, Nutrition Services Division, 1430 N Street, Room 
44004503, Sacramento, CA 95814-2342 or call MH4S4WQ (916) 323-8531 or 
(800) 952-5609 

. . . . 
3s2? . .  . U.S. Department of ~ g r i c u h r e ,  OCfice of 

the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, 
Washington, D.C. 20250-9410, 4KM-638-866,' 
632-9992, (800) 877-8339 (Federal Relay Servic glish), (800) 845-6136 
(Federal Relay Service - Spanish), fax . , 690-7442, or email 
program.intake.usda.gov. 

Legal Reference: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language other tlran English 
49060-49079 Student records 
49490-49590 Child ntrtrition programs 
PENAL CODE 
422.6 In ferkrence with constitutional right or privilege 

3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementaw and secondarv education Dronrams 
UNITED STATES CODE. TITLE 20 
1400-1482 Indir~idirals with Disabilities in Education Act 
1681-1 688 Discrimination based on sex or blindness, Title LY 
W T E D  STATES CODE. TITLE 29 
794 Section 504 of the Reltabilitation Act of 1973 

Legal Reference continrred: (see next page) 



NUTRITION PROGRAM COMPLIANCE (continued) 

Legal Rderence: (continued) 
UNITED STA TES CODE. TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of1964 
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 
200011-200Oh-6 Title UT 
12101-12213 Antericans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE j 
210.23 Notional School Lunch Program, district respon~bilities 
215.7 Special Milk Program, requirements forparit'cipation 
215.14 Special Milk Program, nondiscrimination 
220.7 School Breakfnst Program, requirements forpardcipa~ori 
225.3 Summer Food Service Program, administration 
225.7 Summer Food Service Program, program monitoring 
CODE OF FEDERAL REGULATIONS. TITLE 28 
35.101-35.190 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGUU TIONS. TITLE 34 
100.1-1 00.13 Nondiscrimination in federal programs, eflectuating Title VI 
104.1-104.39 Section 504 of the Rehabilitation Act of 1973 
106.1-1 06.61 Discrimination on the basis of sex, efectuating Title LY, especially: 
106.9 Dissemination of policy 

Management Resoirrces: 
CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TlONS 
Civil Rieht.~ and Complaint Procedttres /or the U.S. Devartment o f  ~ m ~ c u l t u r e  Child Nutrition 
Proprams, iMweHW%rev. November 2015 
US. DEPARTMENT OF AGRICUL TURE. FOOD AND NUTRlTION SER VICE PUBLICATIONS 
Civil Riphts Com_nlionce and Enforcement - Nlitririon Proprams and Activities, FNS Instruction 113-1, 
November 2005 
US. DEPARTMENT OF EDUCA TION, OFFICE FOR CIVfL RIGHTS PUBLICATIONS 
Notice o f  Non-Discriminatian, &wmwyHW, August 2010 
lVEB SITES 
Calijbrnia Department of Education, Nutrition Services Division: http://~lvrvrv.cde.ca.gov/ls/nu 
U.S. Department of Agriculture, Food and Nutrition Services: Irttp:/hnnv.jns.usda.gov 
US. Department ofAgricirlture, OBce for Civil Rights: http://\nlvrv.ascr.usda.gov 
US. Department of Education, Oflce for Civil Rights: lrttp://1lvrnv2.ed.gov/ocr 

Poticy Reference UPDATE Service 
Copyright 20 16 by California School Boards Association, West Sacmmcnto, California 95691 
All rights reserved. 



Center US- 
Board Policy = 

Nutrition program Compliance 

BP 3555 
Business and Noninstructional Operations 

The Governing Board recognizes the district's responsibility to comply with state and federal 
nondiscrimination laws as they apply to the district's nutrition programs. The district shall 
not deny any individual the benefits or service of any nutrition program or discriminate 
against himher because of hisher race, color, national origin, gender, sex, sexual orientation, 
disability, or any other basis prohibited by law, in its implementation of such a program. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf 3550 - Food ServicdChild Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5030 - Student WeIlness) 

Coordinator 

The Board designates the compliance officer specified in AR 13 12.3 - Uniform Complaint 
Procedures as coordinator of the district's efforts to comply with the laws governing its 
nutrition programs and to investigate any related complaints. Any complaint concerning the 
district's nutrition programs shall be investigated using the process identified in the section 
entitled "Procedures" in the district's AR 13 12.3 - Uniform Complaint Procedures. 

(cf. 13 12.3 - Uniform Complaint Procedures) 

The coordinator shall provide training on the laws, regulations, procedures, and directives 
reIated to the district's nuhition programs to district employees involved in administering 
them. The coordinator also shall develop procedures and systems that do not restrict the 
participation of individuals in the district's nutrition programs, based on their race, ethnicity, 
or disability, and that prevent district employees from incorrectly denying the applications 
for participation submitted by such individuals. 

The coordinator shall develop and maintain a system for collecting racial and ethnic data of 
participants in the district's nutrition programs and shall, at least annually, report to the Board 
on whether the district's nutrition programs are effectively reaching eligible individuals and 
whether and where additional outreach may be needed. 

(cf. 5022 - Students and Family Privacy Rights) 
(cf. 5 125 - Student Records) 

When a significant number of participants or potential participants in the district's nutrition 
programs are only non-English speakers, the coordinator shall make an appropriate language 
translation available. 



(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
(cf. 6 174 - Engli Language Learners) 

The coordinator also shall ensure that the district's nutrition programs accommodate the 
special dietary needs of any individual with a disability who has on file a medical statement 
that restricts hidher diet because of hisher disability. 

(cf. 5 141.27 - Food AllergiedSpecial Dietary Needs) 
(cf. 61 59 - Individualized Education Program) 
(cf. 61 64.6 - Identification and Education Under Section 504) 

Notifications 

The coordinator shall ensure that the U.S. Department of Agriculture's "And Justice for All" 
or other approved Nutrition Programs Civil Rights posters are displayed in areas visible to 
the district's nutrition program participants, such as food service areas and school offices. 

Annually, the coordinator shall notify all students, parentdguardians, and employees of 
program requirements and the procedures for filing a complaint, through the district's usual 
means of notification. 

(cf. 41 12.9142 12.9143 12.9 - Employee Notifications) 
(cf. 5 145.6 - Parental Notifications) 

In addition, the coordinator shall ensure that every informational release, publication, or 
poster concerning the district's nutrition programs andlor activities includes, in a prominent 
location, the following statement: 

"In accordance with federal law and U.S. Department of Agriculture policy, this institution is 
prohibited from discriminating on the basis of race, color, national origin, sex, age, religion, 
political beliefs, or disability, In addition, California law prohibits discrimination on any 
basis identified in Government Code 12940. 

To file a complaint of discrimination, write USDA, Director, Office of CiviI Rights, 1400 
Independence Avenue, S.W., Washington, D.C. 20250-9410 or call (800) 795-3272 (voice) 
or (202) 720-6382 (TTY). USDA is an equal opportunity provider and employer." 

However, if the document is no more than one page and there is no room to print the fulI 
nondiscrimination statement, the district may instead use the statement "This institution is an 
equal opportunity provider" in the same print size as the rest of the text. 

When a complaint is unresolved at the district level, the coordinator shall notify the 
complainant of the option to contact and/or forward hisher complaint to one of the following 
agencies: 

1. ChiId Nutrition Program Civil Rights and Program Complaint Coordinator, California 
Department of Education, Nutrition Services Division, 1430 N Street, Room 1500, 



J Office of Civil Ril ;, USDA, Western Reg , 9 0  Seventh Street, Suite 10-100, San 
Francisco, CA 941 03 or call 41 5-705- 1336 or fax 41 5-705-1364 or email 

#oe.Torres@hs.usda.gov , - - - 
- 

1 

USDA, Director, Office of Civil Rights, 1400 ~ n d e h n d e r n  A ~ S W ,  
haslungton, D.C. 20250-9410 or call 800-195-3172 or 202-720-6982 (m 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language other than EngIish 
49060-49079 Student records 
49490-49590 Child nutrition programs 
PENAL CODE 
422.55 Definition of hate crime 
422.6 interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1400- 1482 Individuals with Disabilities in Education Act 
168 1-1688 Discrimination based on sex or blindness, Title IX 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6 Title IX 
12 101 -1 22 13 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101 -35.190 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
1 00.1-1 00.13 Nondiscrimination in federal programs, effectuating Title VI 
104.1-1 04.39 Section 504 of the Rehabilitation Act of 1973 
106.1-1 06.6 1 Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9 Dissemination of policy 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION, NUTRITION SERVICES DIVISION 
PUBLICATIONS 
Civil Rights and Complaint Procedures for Child Nutrition Programs, March 2010 
U.S. DEPARTMENT OF AGRICULTURE, FOOD AND NUTRITION SERVICE 
PUBLICATIONS 



Civil Rights Compliance and Enforcement - Nutrition Programs and Activities, ENS 
Instruction 1 13-1, November 2005 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Protecting Students from Harassment and Hate Crime, January 1999 
Notice of Non-Discrimination, January 1999 
WEB SITES 
California Department of Education, Nutrition Services Division: 
http:fhww.cde.ca.govfls/nu 
U.S. Department of Agriculture, Food and Nutrition Services: http:/hww.fis.usda.gov 
U.S. Department of Agriculture, Office for Civil Rights: http:#iwww.ascr.usda.gov 
U.S. Department of Education, Office for Civil Rights: http:~~www2.ed.gov~ocr 

Policy 
adopted: October 20,20 10 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

DISTRICT RECORDS 

Note: The following optional policy and accompanying administrative regulation address the classification 
and retention of district records pursuant to 5 CCR 16020-16027 and may be modified to reflect district 
practice. For more information about personnel records, including the contents and retention of such 
records pursuant to 5 CCR 16023, see AR 4112.614212.614312.6 - Personnel Files. For additional 
requirements pertaining to student records, including the contents and retention of such records pursuant to 
Education Code 49069, 5 CCR 430-433, and the Family Educational Rights and Privacy Act (20 USC 
1232g and 34 CFR 99.1-99.8), see BP/AR 5125 - Student Records. For requirements pertaining to public 
access to certain records in accordance with the California Public Records Act (Govenunent Code 625 1- 
6270), see BP/AR 1340 - Access to District Records. 

The Governing Board recognizes the importance of securing and retaining district 
documents. The Superintendent or designee shaIl ensure that district records are developed, 
maintained, and disposed of in accordance with law, Board poIicy, and administrative 
regulation. 

(cJ 1340 - Access to District Records) 
(cJ 3440 - Inventories) 
(i$4112.6/4212.6/4312.6 - Personnel ~i les j  
(cJf Sf 25 - Student Records) 

Note: 5 CCR 16020 defies a "record" as any paper or document which the district is required to maintain 
or which the district prepares or maintains as necessary to the discharge of official duty. 5 CCR 16022 
requires the Superintendent or designee to annually review and classify these records in order to determine 
the length of time for which they must be retained. Depending on their content, electronic communications 
such as email, voicemail, and text messages may also be considered "records" and thus are subject to the 
same classification and retention schedule as paper documents. 

Code of Civil Procedure 1985.8 (the California Electronic Discovery Act) and 2031.010 make the 
procedural rules requiring the disclosure of documents to the opposing party in litigation applicable to 
electronically stored information. These state rules are similar to federal Rules of Civil Procedure that apply 
to actions in federal courts and which also include provisions related to electronically stored information. In 
general, the rules require parties in litigation to identi& and disclose potentially relevant electronic 
infomation and, upon notification by district legal counsel of pending or anticipated litigation, halt the 
routine destruction of paper or electronic records (e.g., suspend automatic monthly erasure of back-up tapes) 
that could be potentially relevant (a "litigation hold"). 

It is important that districts have an efficient and consistent system in place for discarding those documents, 
including email, that are not considered "records." Such a system may help reduce storage costs and prevent 
unnecessary disclosure. For example, Government Code 6254 exempts from disclosure "preliminary drafts" 
not retained by the district. The purpose of this exemption is to allow a measure of confidentiality for 
pending district action. However, if preliminary drafts are not regularly discarded, then they may be 
considered a "record" that has been retained by the district and thus subject to disclosure under the Public 
Records Act. 



DISTRICT RECORDS (continued) 

The following optional paragraph, which may be revised to reflect district practice, directs the 
Superintendent or designee to create a document management system which includes n process for the 
storage and destruction of electronic materials. Each district will need to do an analysis of the type of 
system needed based on the size of the district, number of school sites, number of employees, and the type, 
practice, and capability of the district's information technology system. 

The Superintendent or designee shalI consult with district legal counsel, site administrators, 
district information technology staff, personnel department staff, and others as necessary to 
deveIop a secure document management system that provides for the storage, retrieval, 
archiving, and destruction of district documents, including electronically stored information 
such as email. This document management system shall be designed to comply with state 
and federa1 laws regarding security of records, record retention and destruction, response to 
"litigation hold" discovery requests, and the recovery of records in the event of a disaster or 
emergency. 

(4 0440 - District Technology Plan) 
(cj 3516 - Emergencies and Disaster Prepnredncss Plan) 
(cf. 4040 - Employee LTse of Technoloo) 
(cf. 901 1 - Board Member Electronic Communications) 

The Superintendent or designee shall ensure the confidentiality of records as required by law 
and shall establish regulations to safeguard data against damage, loss, or theft. 

(cf. 5125.1 - Release of Directory Information) 

The Superintendent or designee shall ensure that employees receive information about the 
district's document management system, including retention and confidentiality requirements 
and an employee's obligations in the event of a litigation hold established on the advice of 
legal counsel. 

(cf.4 13 1 - Staff Development) 
(cf. 423 1 - Staff Developmenl) 
(c. 4331 - StaffDeveIopmenl) 



BP 3580(c) 

DISTRICT RECORDS (continued) 

Note: Pursuant to Civil Code 1798.29, districts are required to disclose any breach of security of any 
records that contain personal information, as defined. The required formatting and contents of the 
notification are detailed in Civil Code 1798.29. A district may maintain its own notification procedure 
as part of an information security policy provided that the notification is consistent with the 
requirements in Civil Code 1798.29 regarding timing of the notification; 

If the district discovers--0 Hfied that a b r k h  of security of district 'recorda 
containing unencrypted p information has occurred, the Superintendent or 
designee shall notify every individual whose personal information was, or is reasonably 
believed to have been, acquired by an unauthorized person. Personal information 
includes, but is not limited to, a social security number, driver's license or identification 
card number, medical information, health insurance information, or an account 
number in combination with an access code or password that would permit access to a 
financial account. (Civil Code 1798.29) 

The Superintendent or designee shall provide the notice a timely manner either in 
writing or electronically, unless otherwise provided in law. The notice shall include the 
material specified in Civil Code 171 required, and be distributed in 
a timely manner, consistent with tl !aw enforcement to conduct an 
uncompromised investigation or any measures necessaw to determine the scope of the 
breach and restore reasonable integrity of the data system. (Civil Code 1798.29) 

d forma 
mate nt 
- - - -- - - - - 

( i  1 fl2 - Media ~elationsj 
(c$ If 13 - District and School Web Sites) 
(cf: 4112.9/4212.9/4312.9 - Empioyee ~ohjications~ 
(cf: 5145.6 - Parenral No~iJiculions) 

Safe at Home Program 

Note: The Secretary of Slate's Safe at Home program creates a confidential address and mail-forwarding 
program for victims of domestic violence, stalking, or sexual assault. Government Code 6207 provides that, 
when creating a public record, the district must not include actual residences of students, parentslguardians, 
or employees when a substitute address is designated lhrough the Safe at Home program. Districts are 
required to accept the program participation card issued by the Secretary of State and to substitute a post 
ofice box as the participant's address. 

District public records shall not include the actual addresses of students, parents/guardians, or 
employees when a substitute address is designated by the Secretary of State pursuant to the 
Safe at Home progam. (Government Code 6206,6207) 

Note: According to the Secretary of State, a participant's confidential, achlal address may only be used to 
establish student enrollment eligibility and for school emergency purposes. Pursuant to Government Code 
6207, a participant's confidential, actual address is  not a public record and should not be made available to 
anyone under any circumstances. See also AR 5 1 1 1.1 - District Residency. 



DISTRICT RECORDS (continued) 

When a substitute address card is provided pursuant to this program, the confidential, actual 
address may be used only to establish district residency requirements for enrollment and for 
school emergency purposes. 

(4 5 11 1.1 - District Residency) 
(cJ: 5141 - Health Care and Emergencies) 

Legal Reference: 
EDUCA TION CODE 
351 45 Public meetings 
351 63 Ofjicial actions, minutes and journal 
35250-35255 Records and reports 
44031 Personnel file contents and inspection 
49065 Reasonable charge for transcripts 
49069 Absolute right to access 
CIWL CODE 
1798.29 Breach of security ~nvo lv ingpe~na l  information 
CODE OF CIVIL PROCEDURE 
1985.8 Electronic Discovery Act 
2031.010-103 1.060 Civil Discovery Act, scope of discovery demand 
2031.210-2031.320 Civil Discovery Act, response to inspection demand 
GOVERNMENT CODE 
6205-621 0 ConJdentiality of addressesjior victims of domestic violence, serual assauIt or stalking 
6252-6265 Inspection ofpublic records 
12946 Retention of employment applications and records for nvo years 
PENAL CODE 
11 1 70 Retention of child abuse reports 
CODE OF REGULA TIONS, TITLE 5 
430 Individual student records; definition 
432 Varieties of stirdent records 
16020- 16022 Records, general provisions 
16023-1602 7 Retention of records 
UNITED STA TES CODE. TITLE 20 
1232g Fnrnily Educational Riglrts and Privacy Act 
CODE OF FEDERAL REGULATIONS. TITLE 34 
99.1-99.8 Family Edtrcafional Rights and Privacy Act 

Management Resources: 
IVEB SITES 
Calijbrnia Secretary of State: htlp://~,vrvlu.sos.ca.go~I/saJeatltome 

Policy Reference UPDATE Servlce 
Copyright 20 16 by California School Boards Association, West Sacramento, California 956911 
All rights reserved. 



Center USD 
Board Policy 
District Records 

.? I 

and Yoninstructional Operations 

The Governing Board recognizes the importance of securing and retaining district 
documents. The Superintendent or designee shall ensure that district records are developed, 
maintained, and disposed of in accordance with Iaw, Board policy, and administrative 
regulation. 

1340 - Access to District Records) 
(cf. 3440 - Inventories) 

The Superintendent or designee shall consult with district legal counsel, site administrators, 
district -information technokgy staff, personnel department siaff, and others as necessary to 
develop a secure document management system that provides for the storage, retrieval, 
archiving, and destruction of district documents, including electronically stored information 
such as email. This document management system shall be designed to comply with state 
and federal laws regarding security of records, record retention and destruction, response to 
"litigation hold" discovery requests, and the r e c o c y  of records- in the event of a disaster or 

...- Y l  = r % s L < : - - m  7 7 - -.,--.:.- 
emergency. 

(cf. 0440 - District Technology Plan) 
(cf 35 16 - Emergencies and Disaster Preparedness Plan) 
(cf 4040 - Employee Use of Technology) 
(cf 901 1 - Board Member Electronic Communications) 

The Superintendent or designee shall ensure the confidentiality of records as required by law 
and shall establish regulations to safeguard data against damage, loss, or theft. - 
(cf. 41 12.6!4212.6!43 12.6 - Personnel Files) 
(cf 5 125 - Student Records) 
(cf. 5 125.1 - Release of Directory Information) 

The Superintendent or designee shall ensure that employees receive information about the 
district's document management system, including retention and confidentiality requirements 
and an employee's obligations in the event of a litigation hold established on the advice of 
legal counsel, 

(cf. 41 3 1 - Staff Development) 
i(cf. 423 1 - Staff Development) 
1 433 1 - Staff Development) 

I L ..t Home Program 
I 



District public records shall not include the actual addresses of students, parentslguardians, or 
employees when a substitute address is designated by the Secretary of State pursuant to the 
Safe at Home program. (Government Code 6206,6207) 

When a substitute address card is provided pursuant to this program, the confidential, actual 
address may be used only to establish district residency requirements for enrollment and for 
school emergency purposes. 

(cf 5 1 1 1.1 - District Residency) 
(cf. 5 141 - Health Care and Emergencies) 

Legal Reference: 
EDUCATION CODE 
3 5 145 Public meetings 
3 5 163 Official actions, minutes and journal 
35250-35255 Records and reports 
4403 1 Personnel file contents and inspection 
49065 Reasonable charge for transcripts 
CODE OF CIVIL PROCEDURE 
203 1 .010-203 1.060 Civil Discovery Act, scope of discovery demand 
203 1.2 10-203 1.320 Civil Discovery Act, response to inspection demand 
GOVERNMENT CODE 
6205-62 10 Confidentiality of addresses for victims of domest' 'ence, sexuaI assault or 
stalking 
6252-6265 Inspection of public records 
12946 Retention of employment applications and records for two years 
PENAL CODE 
1 1 170 Retention of child abuse reports 
CODE OF REGULATIONS, TITLE 5 
432 Varieties of student records 
16020-1 6022 Records, general provisions 
16023- 16027 Retention of records 

Management Resources: 
SECRETARY OF STATE PUBLICATIONS 
Letter re: California Confidential Address Program Implementation (SB 489), August 27, 
1999 
WEB SITES 
California Secretary of State: http:/~www.ss.ca.gov/safeathome 

Policy 
adopted: February 17,201 0 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Certificated Personnel 

CERTIFICATION 

Note: Under the authority granted by Education Code 44252, the Commission on Teacher Credentialing 
(CTC) establishes standards and procedures for the issuance and renewal of multiple subject, single subject, 
education specialist, and other credentials, certificates, and permits and approves applications. Pursuant to 
Education Code 44251, a preliminary credential is generally valid for five years, during which time the 
employee must complete the requirements for the clear credential in order to continue to serve in a 
certificated position. The clear credential must be renewed every five years, but renewal does not require 1 completion of additional coursework or service requirements, I 
Assignment to certain positions within the district may require additional qualifications. For example, see 
AR 41 12.22 - Staff Teaching English Language Learners, AR 41 12.23 - Special Education Staff, BIVAR . . A and BPIAR 4 1 13 - Assignment. 

The Governing Board recognizes that the district's ability to provide a high-quality 
educational program is dependent upon the employment of certificated staff who are 
adequately prepared and have demonstrated proficiency in basic skills and in the subject 
matter to be taught. The Superintendent or designee shaIl ensure that persons employed to 
fill positions requiring certification qualifications possess the appropriate credential, permit, 
or other certification document from the Commission on Teacher Credentialing (CTC) and 
fitlfill any additional state, federaI, or district requirements for the position. 

(cJ 41 11/4211/4311- Recruitment and Selection) 
(cf: 41 12.21 - Interns) 
(cf: 41 12.22 - Staff Teaching English Language Learners) 
(cf: 41 12.23 - Special Education Stafl 

(cf. 41 12.5/4212.5/4312.5 - Criminal Record Check) 
(cJ: 41 13 - Assignment) 
(cJ 4121 - Temporary/Substitute Personnel) 
(cJ 5148 - Child Care and Development) 
(cJ: 61 78 - Career Technical Edtrcation) 
(cf: 6200 - Adult Edtrcation) 

The Superintendent or designee shall provide assistance and support to teachers holding 
preliminary credentials to help enable them to meet the qualifications required for the clear 
credential. 

(cf: 4131 - StaffDevelopment) 
(cf: 4131.1 - Teacher Support and Guidance) 



CERTIFICATION (continued) 

Priorities for Hiring Based on Unavailability of Credentialed Teacher 

Note: When the district is unable to hire a "hlly prepared" teacher who has completed a teacher preparation 
program (i.e., a teacher who holds a clear or preliminary teaching credential), Education Code 44225.7 
permits the district to hire a teacher without those credentials. Education Code 44225.7 establishes a 
hierarchy for such hires, as provided in items #1-3 below. 

The Superintendent or designee shall make reasonable efforts to recruit a fully prepared 
teacher for each assignment. Whenever a teacher with a clear or preliminary credential is not 
available, the Superintendent or designee shall make reasonable efforts to recruit an 
individual for the assignment in the following order: (Education Code 44225.7) 

Note: Pursuant to Education Code 44225.7, if a credentialed teacher is not available, priority must be given 
to employing an individual who is enrolled in an approved intern program, as provided in item #1 beIow. 
CTC Coded Correspondence 13-01 clarifies that such an individual must possess a CTC-issued intern 
credentiat. 

. . 
1. A candidate who :" enrolls in an approved intern 

program in the region of the district and possesses an intern credential 

Note: Pursuant to Education Code 44225.7, next priority for filling a position should be for a candidate who 
is scheduled to complete preliminary credential requirements within six months, as provided in item #2 
below. CTC Coded Correspondence 13-01 clarifies that such an individual must qualify for and obtain a 
provisional internship permit (PIP) or short-term staff permit (STSP). 

Pursuant to 5 CCR 80021-80021.1, the diswict may employ persons with an STSP when needed to 
immediately staff classrooms based on unforeseen circumstances, or a PIP when the district has conducted a 
diligent search but has been unable to recruit a credentialed teacher. 1 - 1  

f Each of these 
options requires the district to provide orientation, training, and/or guidance; see the accompanying 
administrative regulation. 

2. A candidate who is scheduled to complete preliminary credential requirements within 
six months and who holds a provisional internship permit (PIP) or short-term staff 
permit issued by the CTC 

I Note: 5 CCR 80021.1 requires that a notice of intent to employ a person with a PIP be made public as 
described in the following pangraph. A copy of the agenda item and the Superintendent or designee's 
verification of the Governing Board's favorable action must be included as part of the application to the 

[ CTC along with other required verifications; see the accompanying administrative regulation: 

The Board shall approve, as an action item at a public Board meeting, a notice of its 
intent to employ a PIP applicant for a specific position. (5 CCR 8002 1.1) 



CERTIFICATION (continued) 

Note: Pursuant to Education Code 44225.7, when the district is unable to recruit a credentialed teacher or a 
teacher who meets the qualifications specified in items #I-2 above, it may request that the CTC issue a 
"variable term" credential waiver (Education Code 44225; 5 CCR 80120-80125) or a long-tenn emergency 

1 pennit (Education Code 44300; 5 CCR 80023-80026.6). as provided in item #3 below. 

The STSP and PIP have replaced multiple subject, single subjecl and education specialist emergency 
permits, but the CTC continues to issue the emergency resource specialist permit (5 CCR 80024.3.1), 
emergency teacher librarian services permit (5 CCR 80024.6), emergency crosscultural, language and 
academic development permit (5 CCR 80024.8), and emergency bilingual authorization pennit (5 CCR 

: 80024.7). 0 . ,  p - 7  

3. -~n individual who holds an emergency permit kswL&tk CTC or 
for whom a credential waiver has been granted by the CTC 

Note: Pursuant to 5 CCR 80023.2, 80026, and 80027-80027.1, the Board must annually approve a 
Declaration of Need for Fully Qualified Educators prior to hiring a person with an emergency permit or a 
limited nssignment permit to teach outside hislher area of certification. The form for the Declaration of Need 
is available in the CTC's online Credential Infonnation Guide, which may be accessed only by employers. 
Pursuant to 5 CCR 80026, the Declaration of Need must be approved at a regularly scheduled public Board 
meetiner and is valid for up to 12 months. exoirine. on June 30 followine; its submission to CTC. 

Prior to requesting that the CTC issue an emergency permit pursuant to item #3 above or a 
limited assignment permit which allows a hlly credentialed teacher to teach outside of 
hisfher area of certification while working toward an added or supplementary authorization, 
the Board shall annually approve a Declaration of Need for Fully Qualified Educators. The 
Declaration of Need shall be approved by the Board as an action item at a regularly 
scheduled public Board meeting, with the entire Declaration of Need being included in the 
Board agenda. (Education Code 44225,44225.7; 5 CCR 80023.2,80026,80027,80027.1) 

The Declaration of Need shall certifj) that there is an insufficient number of certificated 
persons who meet the district's specified employment criteria for the position(s) and that the 
district has made reasonable efforts to recruit individuals who meet the qualifications 
specified in items #1-#2 above. The Declaration of Need shall also indicate the number and 
type of emergency permits that the district estimates it will need during the valid period of 
the Declaration of Need, based on the previous year's actual needs and projections of 
enrolIment. Whenever the actual number of permits needed exceeds the estimate by 10 
percent, the Board shaIl revise and resubmit the Declaration of Need. (5 CCR 80026) 

Whenever it is necessary to employ noncredentialed teachers to fiIl a position requiring 
certification qualifications, the Superintendent or designee shalI provide support and 
guidance in accordance with law to ensure the quality of the instructional program. 



BP 41 12.2(d) 

CERTIFICATION (continued) 

National Board for Professional Teaching Standards Certification 

Note: The following optional section may be revised to reflect district practice. The National Board for 
Professional Teaching Standards (NBPTS) offers teachers a voluntary, rigorous advanced certification 
process to demonstrate professional accomplishment. Some districts provide fee support to teachers seeking 
this certification. 

. . ... . 

The Board encourages district teachers to voluntarily complete the requirements for the 
advanced certification awarded by the National Board for Professional Teaching Standards. 

The Superintendent or designee shall inform all teachers about the program and how to 
acquire the necessary application and information materials. In accordance with the 
collective bargaining agreement and the district budget, the Superintendent or designee may 
provide release time, fee support, a stipend upon completion, or other support to teachers 
participating in the program. 

Parental Not 

section is for use by districts that receive federal Title I funds, and may be used or 
adapted by other districts at their discretion. 

1 baccalaureate majoror-graduate certificition or degree held by the teacher. I 

! 
1 

/ 

At the beginning of each school year, the Superintendent or designee shall notify the 
parents/guardians of each student attending a school receiving Title I funds that they 
may request information regarding the professional qualifications of their chiIdts 
classroom teacher including, but not limited to, whether the teacher: (20 USC 6312) 

20 USC 6312 requires districts receiving federal Title I funds to provide the following annual 
notification to parentdguardians of students in any school receiving Title I funds. Such districts may 
choose to provide the same notification to all schools, regardless of whether or not they receive Title I 
funds. As amended by the Every Student Succeeds Act (P.L. 114-95), 20 USC 6312 no longer requires 
the notification to include the right of parents/guardians to request information about a teacher's 

1. Has met state quaiification and Licensing criteria for the grade levels and subject 
areas in which the teacher provides instruction 

2. Is teaching under emergency or other provisional status through which state 
qualification or licensing criteria have been waived 



CERTIFICATION (continued) 

3. Is teaching in the field of discipline of hisher certification 

ns been a 
neet appl 

Note: As amended by P.L. 114-95, 20 USC 6312 requires the following notice to parentslguardiaas 
whenever a student hr ~ssigned, or has been taught for four or more consecutive weeks by, a 
teacher who does not I Iicable state certification or licensure requirements. 

In addition, the Superintendent or designee shah notify parentdguardians -in a timely 
manner whenever their child has been assigned, or has been taught for four or more 
consecutive weeks by, a teacher who does not meet applicable state certification or 
licensure requirements at the grade level and subject area to which the teacher has been 
assigned. (20 USC 6312) 

Legal Refeence: (see nert page) 



CERTIFICATION (continued) 

Legal Reference: 
EDUCATION CODE 
8360-8370 Q~raliJications of child care personnel 
32340-32341 Unlarvjirl issuance of a credential 
35186 Complaints regarding teacher vacancy or misassignment 
44066 Limitations on certification requirements 
44200-44399.1 Teacher credentialing, especially: 
44250-44277 Credential types; minimum requirements 
44300-44302 Emergency permit 
44325-44328 District interns 
44330-44355 Certificates and credentials 
44420-44440 Revocation and suspension of credentials 
44450-44468 University intern program 
44830-44929 Employment of certiJicatedpersons; requirement ofproficiency in basic sh-ills 
56060-56063 Substitute teachers in special education 
CODE OF REGULA TIONS. TITLE 5 
# , . 
8 U K  
UNITED STATES CODE. TITLE 20 
6312 Title I focal educational agency plans; notifications regarding teacher qualifications 

CODE OF FEDERAL REGUL.4 TIONS. TITLE 34 
200.61 Parent notijcation regarding teacher qualiJications 

COURT DECISIONS 
Associarion o f  Merican-American Educators et al. 1,. State o f  California and the Commission on 
Teacher Credentialing, (1 993) 836 F.Stpp. 1534 

Management Resources: 
COMMISSIIOlV ON TEACHER CREDENTIALING PUBLICA TlONS 
CL-667 Basic Shills Reauirement 
CL-856 Provisional Internskin Permit 
CL 858 Short- Term Staff Permit 
13-01 Hiring Hierarchy in Education Code 44225.7, Coded Correspondence, January 30,2013 
Sirbiect Matter Authorization Guideline Book, 2012 
Sirpplementarv Authorization Guideline Book, 2012 
California Standards for the Teachine Profession, 2009 
The Administrator's Assienment Man~tal, rev. September 2007 
WEB SITES 
CSBA: Iittp://~nnv.csba.org 
Commission on Teacher Crcdenrialing: Itttp://in~v.ctc.ca.gov 
Commission on Teacher Credentialing, Credential Information Guide for entployers' use onh): 
kttp://~mnv.ctc,ca.go~~/credentials/cig 
National Board for ProJessional Teaching Standards: lrttp:/hmnv.nbpts.org 
U.S. Department of Education: http://~nnv.ed.gov 

(lliO8 8/14) 7/16 
Policy Reference UPDATE Service 
Copyright 201 6 by California School Boards Association, West Sacramento, California 9569 1 
All rights reserved. 



Center USD 
Board Policy 
Certification 

BP 41 12.2 
Personnel 

The Governing ~ o a r d  recognizes that the district's ability to provide a high-quality 
educational program is dependent upon the employment of certificated staff who are 
adequately prepared and have demonstrated proficiency in basic skills and in the subject 
matter to be taught. The Superintendent or designee shall ensure that persons employed to 
fill positions requiring certification qualifications possess the appropriate credential, permit, 
or other certification document from the Commission on Teacher Credentialing (CTC) and 
fulfill any additional state, federal, or district requirements for the position. 

(cf: 411 1i42 11...'4311 - Recruitment and Selection) 
(cf: 4112.21 - Interns) 
(cf: 41 12.22 - Staf Teaching English Language Learners) 
(cf: 41 12.23 - Special Ed~~cation S f a n  
(cf: 41 12.24 - Teacher Qualifications Under the No Child Lefr Behind Act) 
(cf: 41  12.5.4312.5 - Criminal Record Check) 
(cf. 41 13 - Assignment) 
(cf: 4121 - Temporary/Substitufe Personnel) 
(cf: 5148 - Cltild Care and Developmenr) 
(cj: 61 78 - Career Technical Educalion) 
(cj: 6200 -Adult Education) 

The Superintendent or designee may provide assistance and support to teachers holding 
preliminary credentials to help them meet the qualifications required for the clear credential. 

(cJ 41 3 1 - Staflllevelopmenc) 
(cJ 41 31.1 - Teacher Suppori and Guidance) 

Priorities for Hiring Based on Unavailal ty of Credentialed Teacher 

The Superintendent or designee shall mace reasonable efforts to recruit a filly prepared 
teacher for each assignment. Whenever a teacher with a clear or preliminary credential is not 
available, the Superintendent or designee shall make reasonable efforts to recruit an+ 
individual for the assignment in the following order: (Education Code 44225.7) 

Y. ' ,  -.. 

1. A candidate who is qualified to participate in and enrolls in an approve- 
program in the region of the district I 

2. A candidate who is scheduled to complete preliminary credential requ' - n e m i m  
six months and who holds a provisional internship permit (PIP) or s~~~r t - t e rm staff 
permit issued by the CTC 

The Board shall approve, as an action item at a public Board meeting, a notice of its 
intent to employ a PIP applicant for a specific position. (5 CCR 80021. I )  



CERTIFICATION (continued) 

3. As a last resort, an individual who holds an emergency permit issuec , ... e CTC or 
for whom a credential waiver has been granted by the CTC 

Prior to requesting that the CTC issue an emergency permit pursuant to item #3 above or a 
limited assignment permit which allows a fully credentialed teacher to teach outside of 
hisher area of certification while working toward an added or supplementary authorization, 
the Board shall annually approve a Declaration of Need for Fully Qualified Educators. The 
Declaration of Need shall be approved by the Board as an action item at a regularly 
scheduled public Board meeting, with the entire Declaration of Need being included in the 
Board agenda. (Education Code 44225,44225.7; 5 CCR 80023.2,80026,80027,80027.1) 

The Declaration of Need shall certifL that there is an insufficient number of certificated 
persons who meet the district's specified employment criteria for the position(s) and that the 
district has made reasonable efforts to recruit individuals who meet the qualifications 
specified in items #1-2 above. The Declaration of Need shall also indicate the number and 
type of emergency permits that the district estimates it will need during the valid period of 
the Declaration of Need, based on the previous year's actual needs and projections of 
enrollment. Whenever the actual number of pennits needed exceeds the estimate by 10 
percent, the Board shall revise and resubmit the Declaration of Need. (5 CCR 80026) 

Whenever it is necessary to employ noncredentialed teachers to fill a position requiring 
certification qualifications, the Superintendent or designee shall provide support and 
guidance in accordance with law to ensure the quality of the instructional program. 

National Board for Professional Teaching Standards Certification 

The Board encourages district teachers to voluntarily complete the requkeme;ts for the 
advanced certification awarded by the National Board for Professional Teaching Standards. 

The Superintendent or designee shall inform all teachers about the program and how to 
acquire the necessary application and information materials. In accordance with the 
collective bargaining agreement and the district budget, the Superintendent or designee may 
provide release time, fee support, a stipend upon completion, or other T to teachers 
participating in the program. 

(cf: 41 61.3 - Professional Leaves) 



CERTIFICATION (continued) 

Legal Reference: 
E D W A  T I W -  
8360-8370 Qualifications of child care personnel 
32340-32341 Unlmvfil issuance of a credential 
35186 Complaints regarding teacher vacancy or misassignment 
44066 Limitations on certijication requirements 
44200-443 99.1 Teacher credentialing, especially: 
44250-44277 Credential types; minimum requirements 
44300-44302 Emergency permit 
44325-44328 District interns 
44330-44355 CertiJicates and credentials 
44420-44440 Revocation and suspension of credentials 
44450-44468 University intern program 
44830-44929 Employment of certiJicated persons; r e q u i r ~ f p r o J c i e n c y  in basic shills 
56060-56063 Substitute teaclters in special education 

6100-6126 Teacher qualifications, No Child Left Behind Act 
80001-80674.6 Commission on Teacher Credentialing 
f7aITED f lA EES CCXE 20 
631 9 Highly quaifled teachers 
7801 Defnitions, highly qualified teacher 
$ X W E U F ~ E D E ~ I v S . .  T I W  a 
200.55-200.57 Highly qualified teachers 
200.61 Parent notiftcation regarding teacher qual~cations 
tamzwwM 

. . (1993) 836 KSupp. 1534 

Management Resources: 
~ D M M I ~ M ' ~  ZX- CWDE- . . 

CL-667 Basic.Skil1s R-, 
CL-856 P r o y i ~ i v d  IafwiwAB P m i t  
CL 858 Shar t -Tm W F m i t  
13-01 Hiring Hierarchy in Education Code 44225.7, Coded Correspondence, January 30,2013 
S u b k t .  Matter AY- fiidelina && 2012 
2 . . rrid * 2012 
1 2009 
T k  W - i g n m d  rev. September 2007 
WEB SITES 
CSBA: http:#hwv.csba.org 
Commission on Teacher Credentialing: h t t p : f i n m v + c k ! ~ ~ ~  
Commission on Teacher Credentialing, Credential Information Guide $or employers' use only): 
http:/hv.ctc.ca.gov~credential~cig 
National Board for Professional Teaching Standards: http:~hmv.nbpts.org 
U.S. Department ofEducation: http;#wwv+ed.gov 

Policy 
adopted: November 1 9,201 4 
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Center USD 
Board Policy 
Teacher Qualifications Under The No Child Left Behind Act 

BP 41 12.24 
Personnel 

Recognizing the importance of teacher effectiveness in improving student achievement, the 
Governing Board desires to recruit and hire teachers for core academic subjects who possess 
the subject matter knowledge and teaching skills required by the federal No Child Left 
Behind Act (NCLB). 

(cf. 41 12.2 - Certification) 
(cf. 41 12.21 - Interns) 
(cf 41 12.22 - Staff Teaching Students of Limited Engfish Proficiency) 
(cf 41 12.23 - Special Education Staff) 
(cf 61 71 - Title I Programs) 

All teachers employed to teach core academic subjects shall be "highly qualified" as defined 
by federal law and the State Board of Education. (20 USC 6319, 7801; 34 CFR 200.55; 5 
CCR 6 100-6 126) 

The Superintendent or designee shall inform teachers of NCLB requirements and shall 
identify additional qualifications, if any, that individual teachers need to demonstrate in order 
to meet the requirements. Helshe shall work with individual teachers to develop a plan for 
attaining h l l  qualifications. 

The Superintendent or designee shall monitor the distribution of "highly qualified" teachers 
among district schools and develop strategies, as needed, to encourage teachers who meet 
NCLB requirements to teach in schools with the lowest student performance. 

(cf 0520.1 - High Priority Schools Grant Program) 
(cf, 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.4 - Quality Education Investment Schools) 
(cf. 4 1 13 - Assignment) 
(cf. 4 1 1 4 - Transfers) 
(cf, 41 38 - Mentor Teachers) 

The Superintendent or designee shall report to the Board on the progress of the district's 
teachers toward becoming hIly qualified. Such reports shall include, but need not be limited 
to, the percentage of teachers in core academic subjects, districtwide and at each school, who 
meet the definition of a "highly qualifiedt' teacher in accordance with federal law, and the 

- ~ - 

percentage of teachers who are receiving professional development to enable them to satis 
this definition. (20 USC 63 19) dh 

I 

(cf 41 3 1 - Staff Development) 
(cf. 41 3 I. 1 - Beginning Teacher Supportllnduction) 



Legal Reference: 
EDUCATION CODE 
44500-44508 Peer Assistance and Review Program for Teachers 
44662 Performance evaluation; Stull Act review 
44664 Teacher evaluation; program to improve performance 
44865 Alternative programs 
CODE OF REGULATIONS, TITLE 5 
6 100-6 I26 Teacher qualifications, N o w d  Left Behind AcL 
80021 Short-term staff permit I 

80021.1 Provisional internship permit 
80089.3-80089.4 Subject matter authorizations 
UNITED STATES CODE, TITLE 20 
140 1 Definition of highly qualified special education teacher 
63 1 1 Parental notifications 
63 12 Title I local educational agency plan 
63 14 Schoolwide programs 
63 15 Targeted assistance schools 
63 19 Highly qualified teachers 
7345-7345b Small Rural Schools Achievement Program 
7801 Definitions, highly qualified teacher 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.55-200.57 Highly qualified teachers 
200.61 Parent notification regarding teacher qualifications 
300.18 Highly qualified special education teachers 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California's Subject Matter Verification Process for Middle and High School Level Teachers 
in Special Settings, January 2007 
NCLB Teacher Requirements Resource Guide, March 1,2004 
COMMISSION ON TEACHER CREDENTLALMG PUBLICATIONS 
Standards of Quality and Effectiveness for Professional Teacher Induction Programs, March 
2002 
Standards of Quality and Effectiveness for Professional Teacher Preparation Programs, 
September 2001 
California Standards for the Teaching Profession, July 1997 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Improving Teacher Quality State Grants, ESEA Title 11, Part A, Non-Regulatory Guidance, 
revised October 5,2006 
New No Child Left Behind Flexibility: Highly Qualified Teachers, Fact Sheet, March 15, 
2004 
WEB SITES 
CSBA: http:/iwww.csba.org 
California Department of Education, NCLB Teacher Quality: 
http:~/www.cde.ca.gov~nclb~sr/ttq 
Commission on Teacher Credentialing: ht tp~/m.ctc.ca.gov 
U.S. Department of Education, No Child Left Behind: http:!~w.ed.gov/ncIb 
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Center USD 
Administrative Regulation 
Teacher Qualifications Under The No Child Left Behind Act 

AR 41 12.24 
Personnel 

Definitions 

Core academic subjects include English reading or language arts, mathematics, science, 
foreign languages, c- government ' 

arts, history, and geography. (20 USC 
7801) r donom' 

I _-.-- L - - -  
Hard-to-staff setting means a middle or high school classroom eligible for the federal Small 
Rural Schools Achievement Program, a middle or high school special education classroom, 
or a middle or high school alternative education program as specified in Education Code 
44865, including home teaching, hospital classes, necessary small high schools, continuation 
schools, alternative schools, opportunity schools, juvenile court schools, county community 
schools, and district community day schools. (5 CCR 6100) 

(cf. 61 8 1 - Alternative Schools) 
(cf. 61 83 - Home and Hospital Instruction) 
(cf. 6 1 84 - Continuation Education) 
(cf. 61 85 - Community Day School) 

High Objective Uniform State Standard Evaluation (HOUSSE) is a method of determining a 
teacher's subject matter competence using forms developed by the California Department of 
Education (CDE). HOUSSE Part 1 consists of a summation of the teacher's years of 
experience, coursework, professional development, and service to the profession. HOUSSE 
Part 2, to be conducted only if Part 1 does not indicate subject matter competency, consists of 
direct observation and portfolio assessment and, if necessary, completion of the Peer 
Assistance and Review Program for Teachers or other individualized professional 
development plan. (5 CCR 6104) 

(cf. 41 39 - Peer Assistance and Review) 

Level 1 professional development means training that will provide a teacher with the 
requisite understanding of each set of state content standards. Level 2 professional 
development means training that will provide a teacher with more in-depth understanding of 
the content standards than provided in a Level 1 professional development program. The 
trainings shall be consistent with state-adopted academic content standards, curriculum 
frameworks, and adopted texts and shall incorporate the assessment of subject matter 
competency as outlined in the CDE's document California's Subject Matter Verification 
Process for Middle and High School Level Teachers in Special Settings, For each type of 
training, at least 36 hours in the core subject for which the teacher is being certified is 
required to substantively address the subject matter content. (5 CCR 6100,6105) 



Teacher new to the profession is a teacher who either graduated from an accredited 
institution of higher education and received a credential, or was enrolled in or had completed 
an approved intern program, on or after July 1,2002, (5 CCR 6100) 

Teacher not new to the profession is a teacher who either graduated from an accredited 
institution of higher education and received a credential, or was enrolled in or had completed 
an approved intern program, before July 1,2002. (5 CCR 6 100) 

- icher ualifications 9 --- 
To meet the teacher qualification requirements of the federal No Child Left Behind Act 
(NCLB), a teacher of a core academic subject shall meet all of the following conditions: (20 
USC 6319,7801; 34 CFR 200.55,200.56,300.18; 5 CCR 6101,6104,6105,6110) 

1. Hold a bachelor's degree 

2. Hold a fill credential or be currently enrolled in an approved intern program for less than 
three years 

(cf 41 12.2 - Certification) 
(cf 41 12.21 - Interns) 

3. Demonstrate subject matter competency in accordance with the applicable requirements 
below 

(cf. 6 17 1 - Title I Programs) 

A teacher who holds a supplementary authorization or is employed on a local teaching 
assignment shall meet the teacher qualification requirements of NCLB if he/she holds a 
California teaching credential and has demonstrated subject matter competency for the grade 
span and subject matter taught. (5 CCR 61 16) 

A teacher shall not meet the teacher qualification requirements of NCLB if he/she is teaching 
with a short-term staff permit, a provisional internship permit, or a state or local waiver for 
the grade or subject taught. (5 CCR 6 1 15,8002 1,8002 1.1) 

Demonstration of Subject Matter Competency 

Subject matter competency shall be demonstrated in accordance with the following 
requirements based on the grade leveIs taught and the teacher's length of time in the 
profession: 

1. An elementary teacher who is new to the profession shall pass a validated statewide 
subject matter examination certified by the Commission on Teacher Credentialing (CTC). (5 
CCR 6 102) 

2. An elementary teacher who is not new to the profession shall complete one of the 
following: (5 CCR 6 103-6 104) 



a. A validated statewide subject matter examination w e  CTC has uti-line 
subject matter competency for credentialil - 2urposes ! - -m 
b. The HOUSSE, as defined above, to determine the teacher's subject matter competency in 
each of the core academic subjects taught by teacher 

3. A middle or high school teacher who is new to the profession shall pass or complete one 
of the following for every core academic subject currently assigned: (5 CCR 61 11) 

a. A validated statewide subject matter examination certified by the CTC 

b. University subject matter program approved by the CTC 

c. Undergraduate major in the subject taught 

d. Graduate degree in the subject taught 

e. Coursework equivalent to the undergraduate major 

4. A middle or high school teacher who is not new to the profession shall pass or complete 
one of the following for every core subject assigned: (5 CCR 6 1 12) 

a. A validated statewide subject matter examination that the CTC has utilized to determine 
subject matter competency for credentialing purposes 

b. University subject matter program approved by the CTC 

c. Undergraduate major in the subject taught 

d. Graduate degree in the subject taught 

e. Coursework equivalent to the undergraduate major 

f, Advanced certification or credential, such as certification fiom the National ard for 
Professional Teaching Standards 

g. The HOUSSE, as defined above, to determine the teacher's subject matter competency in 
each of the core academic subjects taught by the teacher 

5. A middle or high school teacher in a hard-to-staff setting, as defined above, shall 
complete professional development for the subject matter verification process within three 
years of the date of assignment to such a setting. (5 CCR 61 00,6 105) 

a. If the teacher has fewer than 20 total or 10 upper division nonrernedial college-level 
semester units, or equivalent quarter units, in a core academic subject, hdshe shall complete 
both Level 1 and Level 2 professional development courses as defined above. 

b. If the teacher has fewer than 32 semester nonremedial college-level units, but at least 20 
total or 10 upper division nonremedial semester units, or the equivalent quarter units, in a 



core academic subject, heishe shall complete a Level 2 professional devela : course, 

(cf. 413 1 - Staff Development) 

6. An elementary, middle, or high school special education teacher teaching multiple 
subjects exclusively to students with disabilities may either: (20 USC 1401; 34 CFR 300.18; 
5 CCR 61 11) 

a. Meet the requirements above for teachers who are new or not new to the profession, as 
applicable 

b, In the case of a new special education teacher who has demonstrated subject matter 
competency in mathematics, language arts, or science, demonstrate competency in the other 
core academic subject(s) he/she teaches through the HOUSSE no later than two years after 
the date of employment 

Satisfaction of Requirements Outside District 

A teacher who has been determined by another district in California to have met the teacher 
qualification requirements for the grade level and/or subject taught shall not be required to 
demonstrate again that he/she meets those requirements. (5 CCR 6 120) 

A teacher who has been determined to meet subject matter competency requirements outside 
of California shall be considered to have met those requirements for the particular subject 
andlor grade span in CaIifornia. The date of issuance of a valid out-of-state credential shall 
be used to identi@ a teacher as new or not new to the profession, (5 CCR 6125) 

A teacher prepared in a country other than the United States shall be considered to have met 
NCLB teaching requirements if helshe: (5 CCR 6126) 

1. Holds a degree fkom a foreign colfege or university that is at Ieast equivalent to a 
bachelor's degree offered by an American institution of higher education 

2. Has completed a teacher preparation program that meets CTC requirements for out-of- 
country trained teachers 

3. Demonstrates subject matter competency for the grade span and subjects taught through 
the same or equivalent processes and methods required of California teachers 

4. Holds a California teaching credential 

Certification of Compliance 

All teachers teaching core academic subjects shall complete and sign a certificate of 
compliance with NCLB requirements and attach appropriate documentation. The 
Superintendent or designee shall verify the information and retain the signed original copy. 

The principal of each school receiving Title I h d s  shall annually attest in writing as to 
whether the school is in compliance with NCLB requirements related to teacher 



qualifications. Copies of the attestation shall be maintained at the school and at the district 
office and shall be available to any member of the public upon request. (20 USC 63 19) 

District Plan for Highly Qualified Teachers 

Within the Title I local educational agency plan, the Superintendent or designee shall develop 
a plan for ensuring that all teachers of core academic subjects will meet NCLB requirements 
in accordance with law. As part of this plan, the Superintendent or designee shall provide 
high-quality professional development designed to enable teachers to meet NCLB 
requirements. (20 USC 6312,6319) 

Parental Notifications 

At the beginning of each school year, the Superintendent or designee shall notify the 
parentdguardians of each student attending a school receiving Title I funds that they may 
request information regarding the professional qualifications of their child's classroom 
teacher including, but not limited to: (20 USC 63 11) 

1. Whether the teacher has met state qualification and licensing criteria for the grade levels 
and subject areas in which the teacher provides instruction 

2. Whether the teacher is teaching under emergency or other provisional status through 
which state qualification or licensing criteria have been waived 

3. The baccalaureate degree major of the teacher and any other graduate certifi ':ion or 
degree held by the teacher, and the field of discipline of the certification or degree 

4. Whether the student is provided services by paraprofessionals and, if so, their 
qualifications 

(cf. 13 12.4 - Williams Uniform Complaint Procedures) 
(cf. 4222 - Teacher AidesiParaprofessionaIs) 
(cf 5 145.6 - Parental Notifications) 

addition, the Superintendent or designee shall provide timely notice to individual 
p~entslguardians of students attending a Title I school whenever their child has been 
assigned to or has been taught for four or more consecutive weeks by a teacher of a core 
academic subject who does not meet NCLB teacher qualification requirements. (20 USC 
63 11; 34 CFR 200.61) 

The Superintendent or designee shall notify teachers, as appropriate, prior to distributing the 
above notice to parentsiguardians. 

The notice and information provided to parentsiguardians shall be in an understandable and 
uniform format and, to the extent practicable, be provided in a language that the 
parents/guardians can understand. (20 USC 63 1 1) 



Regulation 
approved: October 15,2008 
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Center USD 
Exhibit 
Teacher Qualifications Under The No Child Left Behind Act 

E 41 12.24 
Personnel 

ATTESTATION REGARDING QUALIFICATIONS OF TITLE I TEACHERS 

Instructions: The following certification must be annually completed and signed by each 
principal in a school that operates a Title I program pursuant to 20 USC 6314 (schoolwide 
programs) and 20 USC 63 15 (targeted assistance schools). 

School: . Principal: 

I certify that all teachers hired after the first day of the 2002-03 school year to teach core 
academic subjects in a program supported by Title I f h d s  meet the following qualifications: 

1. Hold at least a bachelor's degree 

2. Have a credential or are currently enrolIed i rov~ :m progrqm for less 
three years 

5d-e 
3. Have demonstrated subject matter competence as required by 5 CCR 6 100-61 15 for the 
grade level(s) taught and the teacher's length of time in the profession 

Signature of Principal Date 

Exhibit 
version: June 23,2004 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



TEACHER QUALIFICATIONS UNDER THE NO CHILD LEFT BEHIND ACT 

PARENTAL NOTIFICATION OF TEACHER QUALIFICATIONS 

Your child is attending a school receiving Title I federal funds under the federal No Child 
Left Behind Act (NCLB). 

Under NCLB, teachers of core academic subjects are required to hold state certification and 
demonstrate subject matter competency for the grade span or subject matter taught. These 
requirements help us to ensure that all our students receive the best education by teachers 
who are highly skilled and knowledgeable in their subject areas. 

This fedel law requires the schoc- noti@ you that a teacher who has not yet completed 
the process for meeting NCLB requirements has taught your child for four or more 
consecutive weeks. However, the teacher is authorized to teach in California and is workz-- 
toward completion of the requirements. Our school district continues to monitor teac,,,, 
qudifications and to provide additional support and training, as necessary, to help teachers 
meet the requirements. - .. 
You may contact [insert school name] to request the qualifications of your child's 
teacher. If you haveany questions, please contact [insert principal name] at [insert 
telephone number] . 

Exhibit 
version: May 2,2007 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Exhibit 

All Personnel 

EMPLOYEE NOTIFICATIONS 

Note: The following exhibit lists notices which the law requires be provided to employees. See the 
referenced Board policy, administrative regulation, or Board bylaw for further information about related 
program and notice requirements. 

Education or  
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

When/Whom 
to Notify Subject 

I. To All Employees 

At the beginning of school year 
or upon employment 

Education Code 
23 1.5; Government 
Code 12950; 2 CCR 
1 1023 

The district's policy on 
sexual harassment, legal 
remedies, complaints 

Education Code 
17612 

Use of pesticide product, 
active ingredients, Internet 
address to access information 

Annually to all employees, 
and 72 hours before pesticide 
application 

To all employees, prior to 
implementing year-round 
schedule 

Education Code 
37616 

Public hearing on yew-round 
Program 

To all employees, prior to 
implementing alternative schedule 

Education Code 
46 1 62 

Public hearing on alternative 
schedule 

Annually to all employees Education Code 
49013; 5 CCR 4622 

Uniform complaint procedures, 
appeals, civil law remedies, 
coordinator, complaints about 
student fees and local control 
and accountability plan 

Annually to all employees Education Code 
494 14 

Request for volunteers to be 
trained to administer 
epinephrine auto-injectors 

Electronically to all employees, 
no more than twice per school 
year per child needing 
medication 

Education Code 
494 14.7 

Request for volunteers to 
administer emergency 
antiseizure medication; 
training to be provided 

To all employees Govenunent Code 
1126 

Prohibition of activities that 
are inconsistent, incompatible, 
in conflict with, or inimical to 
duties; discipline; appeal 



EMPLOYEE NOTIFICATIONS (continued) 

Education or  
Other Legal 
Code 

Board Policy/ 
Administrative 
Regulation # 

When/Whom 
to Notify Subject 

I. To All Employees (continued) 

Oath or affirmation of 
allegiance required of disaster 
service workers 

Prior 10 beginning employment Govenunent Code 
3 102 

To all employees Govenunent Code 
8355; 41 USC 8102 

District's drug- and alcohol- 
h e  workplace; actions to be 
taken if violated; available 
employee assistance programs 

Upon placement of automated Health and Safety 
external defibrillator (AED) in Code 1797.196 
school, ond annually therenfler 

Proper use of AED; location 
of all AEDs on campus, 
sudden cardiac arrest, school's 
emergency response plan 

To all employees, if the Heafth and Safety 
district receives Tobacco-Use Code 104420 
Prevention Education hnds 

District's tobacco-fiee schools 
policy and enforcement 
procedures 

Annually to all employees, or Health and Safety 
more frequently if there is new Code 120875, 
information 120880 

AIDS and hepatitis 6, 
including methods to prevent 
exposure 

To all employees, with each Labor Code 246 
paycheck 

Amount of sick leave available 

To covered employees and Labor Code 
former employees 2800.2 

Availability of COBRA/ 
Cal-COBRA continuation 
and conversion coverage; 
statement encouraging careful 
examination of options before 
declining coverage 

To every new employee, either Labor Code 
at the time employee is hired 3551 
or by end of first pay period 

Workers' compensation 
benefits, how to obtain medical 
care, role of primary physician, 
form for reporting personal 
physicianlchiropractor 

Prior to beginning employment Penal Code AR 5141.4 
11 165.7, I 1  166.5 

Status as a mandated reporter 
of child abuse, reporting 
obligations, confidentiality 
rights, copy of law 



EMPLOYEE NOTIFICATIONS (continued) 

WhenIWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

I. To A11 EmpIoyees (continued) 

Upon employment, and when Unemployment AR 4154 Disability insurance rights and 
employee goes on leave Insurance Code 4254 benefits 
for specified reasons 2613 4354 

To all employees via employee 2 CCR 1 1096; AR 4161.8 Benefits through Family and 
handbook, or to each new 29 CFR 825.300 4261.8 Medical Leave Act (FMLA) 
employee 4361.8 and California Family Rights 

Act (CFRA); obligation to 
provide 30 days' notice of 
need for leave when possible 

To all employees and job 34 CFR 104.8, BP 0410 District's policy on 
applicants 106.9 BP 4030 nondiscrimination and related 

complaint procedures 

Annually to a11 employees 40 CFR 763.84, AR 3514 Availability of asbestos 
763.93 management plan; inspections, 

response actions, post-response 
actions planned or in progress 

11. To Certificated Employees 

To eligible certificated 
employees in a timely manner, 
and to part-time and substitute 
certificated employees 
within 30 days of hire 

Upon employment of a 
retired certificated individual 

To certificated employees 

30 days before last day of 
school year for instructional 
staff, or by June 30 for 
noninstructional certiticated 
staff, in any year in which 
employee is evaluated 

Education Code 
22455.5 

Education Code 
22461 

Education Code 
35171 

Education Code 
44663 

AR 4121 Criteria for membership in 
retirement system; right to 
elect membership at any time 

AR 4 f 17.14 Postretirement earnings 
43 17.14 limitation or employment 

restriction; monthly report of 
compensation 

AR 4115 District regulations related to 
BP 4315 performance evaluations 

AR 4115 Copy of employee's evaluation 



EMPLOYEE NOTIFICATIONS (continued) 

WhenJWhom 
to Notify 

Education o r  Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

11. To Certificated Employees (continued) 

To a certiticated employee Education Code AR 4115 Notice and description of the 
with unsatisfactory evaluation, 44664 unsatisfactory performance 
once per year for probationary 
employee or at least once every 
other year for permanent employee 

By May 30, if district issues Education Code AR 41 12.1 Request that the employee 
reemployment notices to 44842 notify district of intent to 
certificated employees remain in service next year 

To certificated employees Education Code AR 4 1 12.1 Employment status and salary 
upon employment, and to 44916 AR 4121 
nonpermanent employees in 
July of each school year 

To probationary employees in Education Code AR 4 1 17.6 Whether or not employee 
district with ADA of 250 or 44929.2 1 is reelected for next school 
more by March 15 of Yew 
employee's second consecutive 
year of employment 

When certificated employee is Education Code BP 41 18 Notice of charges, procedures, 
subject to disciplinary action 44934,44934.1, All 41 18 and employee rights; intent to 
for cause, at any time of year 44936 dismiss or suspend 30 days 
or, for charge of unsatisfactory after notice 
performance, during instructional 
Year 

To certificated employee charged Education Code BP 41 18 Notice of deficiency and 
with unprofessional conduct, at 44938 opportunity to correct 
least 45 days prior to suspension/ 
dismissal notice 

To certificated employee charged Education Code BP 41 18 Notice of deficiency and 
with unsatisfactory performance, 44938 opportunity to correct 
at least 90 days prior to 
suspension/dismissal notice or 
prior to last quarter of school year 

To certificated employee charged Education Code AR 4118 Notice of intent to dismiss 
with mandatory leave of absence 44940.5 30 days from notice unless 
offense, within 10 days of entry employee demands hearing 
of judgment in proceedings 



EMPLOYEE NOTIFICATIONS (continued) 

WhedWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

11. To Certificated Employees (continued) 

To probationary employees Education Code AR 4118 Reasons for dismissal and 
30 days prior to dismissal during 44948.3 opportunity to appeal 
school year, but not later than 
March 15 for second-year 
probationary employees 

By March 15 when necessary Education Code BP 4 1 17.3 Reasons for personnel 
to reduce certificated personnel, 44949,44955 reduction and employees' right 
with final notice by May 15 to hearing; final notice of 

Board decision re: termination 

On or before June 30, to Education Code BP 4121 District's decision not to 
temporary employee who 44954 reelect employee for 
served 75 percent of school year following school year 
but will be released 

To teacher, when a student Education Code AR 4158 Student has committed 
engages in or is reasonably 49079 4258 specified act that constitutes 
suspected of specified acts 4358 ground for suspension or 

expulsion 

To certificated employee upon 5 CCR 80303 AR 4 1 17.7 Contenls of state regulation 
change in employment status 43 17.7 re: report to Commission on 
due to alleged misconduct or Teacher Credentialing 
while allegation is pending 

111. To Classified Employees 

To classified employee charged Education Code AR 4218 Notice of intent to dismiss in 
with mandatory leave of 44940.5 30 days 
absence offense, in merit system 
district 

When classified employee is Education Code AR 4218 Notice of charges, procedures, 
subject to disciplinary action 451 13 and employee rights 
for cause, in nonmerit district 



EMPLOYEE NOTIFICATIONS (continued) 

WhenIWhom 
to Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

111. To Classified Employees (continued) 

To classified employees at Education Code AR 4217.3 Notice of layoff and 
least 60 days prior to layoff, or 451 17 reemployment rights 
by April 29 for specially funded 
program that expires at end of 
school year 

To classified employees upon Education Code AR 4212 Employee's class specification, 
employment and upon each 45 169 salary data, assignment or 
change in classification work location, duty hours, 

prescribed workweek 

To classified permanent Education Code AR 4261.1 Exhaustion of leave, 
employee whose leave 45 192,45 195 AR 426 1.1 1 opportunity to request 
is exhausted additional leave 

To school bus drivers and 13 CCR 1234 AR 3542 Expiration date of drivefs 
school activity bus drivers license, driver's certificate and 
prior to expiration of medical certificate; need to 
specified documents renew 

To school bus drivers and 13 CCR 2480 AR 3542 Limitations on vehicle 
school activity bus drivers idling; consequences of not 
upon employment and at complying 
least once per year thereafter 

To school bus drivers, prior to 49 CFR 382.601 BP 4 1 12.42 Explanation of federal 
district drug testing program 42 12.42 requirements for drug testing 
and thereafter upon employment 43 12.42 program and district's policy 

IV. To AdministrativeiSupervisory Personnel 

To deputy, associate, or Education Code BP 4312.1 Decision not to reelect or 
assistant superintendent or 3503 1 reemploy upon expiration of 
senior manager of classified contract or term 
service, at least 45 days before 
expiration of contract 

Upon request by administrative Education Code AR 43 13.2 Statement of the reasons for 
or supervisory employee 44896 the release or reassignment 
transferred to teaching position 



EMPLOYEE NOTIFICATIONS (continued) 

Education o r  Board Policy1 
Other Legal Administrative 
Code Regulation # 

WhenIWhom 
to Notify Subject 

IV. To AdministratlvelSupervisory Personnel (continued) 

By March 15 to employee Education Code AR 4313.2 
who may be releasedlreassigned 44951 
the following school year 

Notice that employee may be 
released or reassigned the 
following school year 

V. To lndividual Employees Under Special Circumstances 

In the event of a breach of Civil Code 1798.21 BP 3580 
security of district records, 
to affected employees 

Types of records affected, 
date of breach, description 
of incident, and, as  applicable, 
contact information for credit 
reporting agencies 

Prior to placing derogatory 
information in personnel file 

Education Code 
4403 1 

Notice of derogatory 
information, opportunity to 
review and comment 

To employees who volunteer 
to administer epinephrine 
auto-injector 

Education Code 
49414 

Defense and indemnification 
From civil liability by the 
district 

24 hours before Board meets in 
closed session to hear complaints 
or charges against employee 

Government Code 
54957 

Employee's right to have 
complaintslcharges heard in 
open session 

When taking disciplinary action 
against employee for disclosure 
of confidential information 

Govenunent Code 
54963 

Law prohibiting disctosure of 
contidentia1 information 
obtained in closed session 

Within one working day of 
work-related injury or 
victimization of crime 

Labor Code 3553, 
540 1 

Potential eligibility for 
workers' compensation 
benefits, claim Fom 

When adverse employment 
action is based on DOJ criminal 
history information or 
subsequent mest notification 

Penal Code 1 1 105, 
I1 105.2 

Copy of DOJ notification 

To any employee with 
exposure to blood or other 
potentially infectious materials, 
upon initial employment and at 
least annually thereafter 

8 CCR 3204, 
5193 

The existence, location, and 
availability of exposure and 
medical records; person 
responsible For maintaining 
and providing access to 
records; right to access records 



EMPLOYEE NOTIFICATIONS (continued) 

WhenlWhom 
to Notify 

Education ar Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

V. To Individual Employees Under Special Circumstances (continued) 

To any employee assigned to a 8 CCR 5191 AR 3514.1 Location and availability of 
work area where hazardous chemical hygiene plan, 
chemicals are present, upon exposure limits, signs and 
initial assignment and upon new symptoms of exposure, 
exposure situation location of reference material 

To any employee who may 8 CCR 5194 AR 3514.1 Any presence of hazardous 
be exposed to hazardous substances in the work area, 
substances in the work area, location and availability of 
upon initial assignment and hazard communication 
when new hazard is program, new material safety 
introduced into work area data sheet, employee rights 

To employee eligible for 38 USC 4334 AR 4 16 1.5 Notice of rights, benefits, and 
military leave 426 1.5 obligations under military 

436 1.5 leave 

Within five days of employee's 29 CFR 825.300 AR 4 16 1.8 Designation of leave as 
request for FMLA leave, 4261.8 FMLA or non-FMLA; if not 
receipt of supporting 4361.8 eligible, reason not eligible; 
information, or district's requirement to use paid leave; 
knowledge that the requested any requirement for fitness- 
leave may qualify as FMLA for-duty cerkification; any 
leave subsequent changes in 

designation notice 

Whenever notice of eligibility 29 CFR 825.300 AR 4 161.8 Rights and responsibilities re: 
for FMLA is provided to 426 1.8 use of FMLA; consequences of 
employee 4361.8 failure to meet obligations 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, Wcst Sacramento, California 9569 I 
All rights reserved. 



All Personnel 

EMPLOYEE NOTIFICATIONS 

WheniWhom 
to Notify 

I. To All Employees 

Educat~on or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

he beginning of school year Education Code AR 4 1 19.1 1 The district's policy on 
or upon employment 23 1.5; Government 42 19.1 1 sexual harassment, legal 

Code 12950; 2 CCR 43 19.1 1 remedies, complaints 

a 
Annually to all employees, 
and 72 hours before pesticide 
application 

'7- !.ad- 

F2;;tion Code AR 35 14.2 Use of pesticide product, 
active ingredients, Internet 
address to access information 

To all employees, prior to 
implementing year-round 
schedule 

Education Code BP 61 17 
37616 

Public hearing on year-round 
P r o w  

To all employees, prior to Education Code AR 6112 
implementing alternative schedule 46 162 

Public henring on alternative 
schedule 

Annually to all employees 

Annually to all employees 

Education Code AR 13 12.3 Uniform complaint procedures, 
490 13; 5 CCR 4622 BP 0460 appeals, civil law remedies, 

BP 3260 coordinator, complaints about 
student fees and local control 
and accountability plan 

cation Code AR 5 141.2 1 Request for volunteers to be 
14 trained to administer 

epinephrine auto- - 
Electronically to all employees, Educamon Code AR 5 14 1.2 1 Request for volunteers to ' 
no more than twice per school 49414.7 administer emergency 
year per child needing antiseizure medication; 
training 
medication to be provided 

To all employees Government Code BP 4 136 Prohibition of activities that 
1126 4236 are inconsistent, incompatible, 

4336 in conflict with, or inimical to 
duties; discipline; appeal 

Prior to beginning employment Government Code AR 41 12.3 Oath or affirmation of 
3102 42 12.3 allegiance required of disaster 

43 12.3 service workers 

To all employees Government Code BP 4020 District's drug- and atcohot- 
8355; 41 USC 8102 BP 4159 free workplace; actions to be 

4259 taken if violated; available 
4359 employee assistance programs 



EMPLOYEE NOTIFICATIONS (continued) 

WhenIWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # 

I. To All Employees (continued) 

Upon placement of automated Health and Safety AR 5 141 
external defibrillator (AED) in Code 1797.196 
school, and annually thereafter 

To all employees, if the Health and Safety AR 3513.3 
district receives Tobacco-Use Code 104420 
Prevention Education funds 

Annually to all employees, or Health and Safety AR 4 1 19.43 
- - ~ e  fir-..:ntly if there is new Code 120875, 42 19.43 

m a  I 120880 43 19.43 

To all employees, with each Labor Code 246 AR4161.1 
paycheck 4361.1 

AR4261.1 

To covered employees and 
former employees 

Labor Code AR 4154 
2800.2 4254 

4354 

To every new employee, either Labor Code 
at the time employee is hired 355 1 
or by end of first pay period 

Prior to beginning employment Penal Code AR 5141.4 
11 165.7, 11 166.5 

Upon employment, and when Unemployment AR 4154 
employee goes on leave Insurance Code 4254 
for specified reasons 2613 4354 

Subject 

Proper use of AED; location 
of all AEDs on campus 

District's tobacco-free schools 
policy and enforcement 
procedures 

AIDS and hepatitis B, 
including methods to prevent 
exposure 

Amount of sick leave available 

Availability of COBRA, 
Cal-COBRA continuation 
and conversion coverage; 
statement encouraging careful 
examination of options before 
declining coverage 

Workers' compensation 
benefits, how to obtain medical 
care, role of primary physician, 
form for reporting personal 
physicianlchiropractar 

Status as a mandated reporter 
of child abuse, reporting 
obligations, confidentiality 
rights, copy of law 

Disability insurance rights and 
benefits 



EMPLOYEE NOTIFICATIONS (continued) 

WhenIWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # 

)es (continued) 

Subject 

To all employees via employee 2 CCR 1 1096; AR 4161.8 
handbook, or to each new 29 CFR 825.300 4261.8 
employee 4361.8 

Benefits through Family and 
Medical Leave Act (FMLA) 
and California Family Rights 
Act (CFRA); obligation to 
provide 30 days' notice of 
need for leave when possible 

To all employees and job 
applicants 

Annually to all employees 

11. To Certificated Employees 

34 CFR 104.8, BP 0410 
106.9 BP 4030 

40 CFR 763.84, AR 3514 
763.93 

To eligible certificated Education Code AR 4121 
employees in a timely manner, 22455.5 
and to part-time and substitute 
certificated employees 
within 30 days of hire 

District's policy on 
nondiscrimination and related 
complaint procedures 

Availability of asbestos 
management plan; inspections, 
response actions, post-response 
actions planned or in progress 

Criteria for membership in 
retirement system; right to 
elect membership at any time 

Upon employment of a Education Code AR 41 17-14 Postretirement earnings 
retired certificated individual 22461 43 17-14 limitation or employment 

restriction; monthly report of 
compensation 

To certificated employees Education Code AR 4115 
35171 BP 4315 

District regulations related to 
performance evaluations 

30 days before last day of Education Code AR 4115 Copy of employee's evaluation 
school year for instructional 44663 
staff, or by June 30 for 
noninstmctional certificated 
staff, in any year in which 
employee is evaluated 



EMPLOYEE NOTIFICATIONS (continued) 

WhentWhom 
to Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # 

11. To Certificated Employees (continued) 

To a certificated employee Education Code AR 4115 
with unsatisfactory evaluation, 44664 
once per year for probationary 
employee or at least once every 
other year for permanent employee 

By May 30, if district issues Education Code AR 4112.1 
reemployment notices to 44842 
certificated employees 

To certificated employees 
upon employment, and to 
nonpermanent employees in 
July of each school year 

Education Code AR 4112.1 
449 16 AR 4121 

To probationary empfoyees in Education Code AR 4117.6 
district with ADA of 250 or 44929.2 I 
Year 
more, by March 15 of 
emp toyee's second consecutive 
year of employment 

When certificated employee is Education Code BP 41 18 
subject to disciplinary action 44934,44934.1, AR 41 18 
for cause, at any time of year 44936 
or, for charge of unsatisfactory 
performance, during instructional 
Yew 

To certificated employee charged Education Code BP 41 18 
with unprofessional conduct, at 44938 
least 45 days prior to suspension1 
dismissal notice 

To certificated employee charged Education Code BP 41 18 
with unsatisfactory performance, 44938 
at least 90 days prior to 
suspensionldismissal notice or 
prior to last quarter of school year 

Subject 

Notice and description of the 
unsatisfactory performance 

Request that the employee 
notify district of intent to 
remain in service next year 

Employment status and salary 

lether or not employee 
is reelected for next school 

Notice of charges, procedures, 
and employee rights; intent to 
dismiss or suspend 30 days 
after nolice 

Notice of deficiency and 
opportunity to correct 

Notice of deficiency and 
opportunity to correct 

To certificated employee charged Education Code 
with mandatory leave of absence 44940.5 
offense, within 10 days of entry 
of judgment in proceedings 

AR 4118 Notice of intent to dismiss 
30 days from notice unless 
employee demands hearing 



YEE NOTIFICATIONS (continued) 

WhenIWhom 
to Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Rqulatian # 

11. To Certificated Employees (continued) 

To probationary employees Education Code AR 4118 
30 days prior to dismissal during 44948.3 
school year, but not later than 
March 15 for second-year 
probationary employees 

By March 15 when necessary Education Code BP 4117.3 
to reduce certificated personnel, 44949,44955 
with final notice by May 15 

On or before June 30, to Education Code BP 4121 
temporary employee who 44954 
served 75 percent of school year 
but will be released 

To teacher, when a student 
engages in or is reasonably 
suspected of specified acts 

Education Code AR 4158 
49079 4258 

4358 

To certificated employee upon 5 CCR 80303 
change in employment status 
due to alleged misconduct or 
while allegation is pending 

To teachers when school is 
identified for Title I program 
improvement restructuring 

20 USC 6316 AR 0520.2 

111. To Classified Employees 

To classified employee charged Education Code AR 4218 
with mandatory leave of 44940.5 
absence offense, in merit system 
district 

When classified employee is Education Code AR 4218 
subject to disciplinary action 451 13 
for cause, in nonmerit district 

Subject 

Reasons for dismissal and 
opportunity to appeal 

Reasons for personnel 
reduction and employees' right 
to hearing; final notice of 
Board decision re: termination 

District's decision not to 
reelect employee for 
following school year 

Student has committed 
specified act that constitutes 
ground for suspension or 
expulsion 

Contents of state regulation 
re: report to Commission on 
Teacher Credentialiig 

School identified for 
restructuring; opportunity to 
comment and participate 

Notice of intent to dismiss in 
30 days 

Notice of charges, procedures, 
and employee rights 



EMPLOYEE NOTIFICATIONS (continued) 

WhenIWhom 
to Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # 

111. To Cla Employees (continued) = -*- 
To classified en yees at Education Code AR 4217.3 
least 60 days prrur LO layoff, or 451 17 
by April 29 for specially funded 
program that expires at end of 
school year 

To classified employees upon Education Code AR 4212 

employment and upon each 
change in classificationl 

To classified permanen? 
employee whose leave 
is exhausted 

To school bus drivers and 
school activity bus drivers 
prior to expiration of 
specified documents 

To school bus drivers and 
school activity bus drivers 
upon employment and at 
least once per year thereafter 

13 CCR 1234 

13 CCR 2480 

To school bus drivers, prior to 49 CFR 382.601 BP 41 12.42 
district drug testing program 4212.42 
and thereafter upon employment 43 12.42 

stivef upervisory Personnel 

To deputy, asso e, or IEducation Code 12.1 
assistant superinrendent or 13.503 1 
senior manager of classified 
service, at least 45 days before 
expiration of contract 

Upon request by administrative Education Code AR 4313.2 
or supervisory employee 44896 
transferred to teaching position 

Subject 

Notice of layoff and 
reemployment rights 

Employee's class specification, 

salary data, assignment or 
I----'< location, duty hours, 
I cribed workweek 

Exhaustion of leave, 
opportunity to request 
additional leave 

Expiration dale of driver's 
license, driver's certificate and 
medical certificate; need to 
renew 

Limitations on vehicle 
idling; consequences of not 
complying 

Explanation of federal 
requirements for drug testing 
p r o w  and district's policy 

Decision not to reelect or 
reemploy upon expiration of 
contract or terra 

Statement of the reasons for 
the release or reassignment 



EMPLOYEE NOTIFICATIONS (continued) 

WhenIWhom 
&o Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

~ I V .  To AdministrativelSuperviso~y Personnel (continued) 

By March 15 to employee Education Code 
who may be releasedireassigned 4495 1 
the following school year 

AR 43 13.2 Notice that employee may be 
released or reassigned the 
following school year 

V. To Individual Employees Under Special Circumstances 

Prior to placing derogatory 
information in personnel file 

Education Code AR 41 12.6 Notice of derogatory 
4403 1 42 12.6 information, opportunity to 

43 12.6 review and comment 

To employees who volunteer 
to administer epinephrine 
auto-injector 

Education Code AR 5141.21 Defense and indemnification 
49414 from civil liability by the 

district 

24 hours before Board meets in Government Code BB 932 1 
closed session to hear complaints 54957 
or charges against employee 

Employee's right to have 
complaints/charges heard in 
open session 

When taking disciplinary action Government Code BP 41 19.23 Law prohibiting disclosure of 
against employee for disclosure 54963 42 19.23 confidential information 
of confidential information 43 19.23 obtained in closed session 

Within one working day of 
work-related injury or 
victimization of crime 

Labor Code 3553, 8P 4157.1 Potential eligibility for 
540 1 4257.1 workers' compensation 

4357.1 benefits, claim form 

When adverse employment Penal Code I I 105, AR 41 12.5 Copy of DOJ notification 
action is based on DOJ criminal I 1  105.2 4212.5 
history information or 4312.5 
subsequent arrest notification 

To i --~loyee with 8 CCR 3204, AR 41 19.42 The existence, location, and 

exposure to blood or other 5193 
potentially infectious materials, 
upon initial employment and at 
least annually thereafter 

42 19.42 availability of exposure and 
43 19.42 medical records; person 

responsible for maintaining 
and providing access to 
records; right to access records 

To any employee assigned to a 8 CCR 5191 AR 3514.1 Location and availability of 
work area where hazardous chemical hygiene plan, 
chemicals are present, upon exposure limits, signs and 
initial assignment and upon new symptoms of exposure, 
exposure situation location of reference material 



EMPLOYEE NOTIFICATIONS (continued) 

WhenIWhom 
to Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # 

V. To Individual Employees Under Special Circumstances (continued) 

Subject 

To any employee who may 
be exposed to hazardous 
substances in the work area, 
upon initial assignment and 
when new hazard is 
introduced into work area 

To employee eligible for 
military leave 

AR 35 14.1 Any presence of hazardous 
substances in the work area, 
location and availability of 
hazard communication 
program, new material safety 
data sheet, employee rights 

38 USC 4334 AR 41 61.5 Notice of rights, benefits, and 
4261.5 obligations under military 
436 1.5 leave 

Within five days of employee's 29 CFR 825.300 AR 4 16 1.8 Designation of leave as 
request for FMLA leave, 4261.8 FMLA or non-FMLA; if not 
receipt of supporting 436 1.8 eligible, reason not eligible; 
infonnation, or district's requirement to use paid leave; 
knowledge that the requested any requirement for fitness- 
leave may qualify as  FMLA for-duty certification; any 
leave subsequent changes in 

designation notice 

Whenever notice of eligibility 29 CFR 825.300 AR 41 61.8 Rights and responsibilities re: 
for FMLA is provided to 4261.8 use of FMLA; consequences of 
employee 4361.8 failure to meet obligations 

Exhibit 
adopted: October 2 1,20 15 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Certificated Personnel BP 41 13(a) 

ASSIGNMENT 

- 
Note: Education Code 35035 gives the Superintendent or designee the authority to assign personnel subject 
to Governing Board approval. The following optional policy may be revised to reflect district practice. 

In order to serve the best interests of students and the educational program, the Governing 
Board authorizes the Superintendent or designee to assign certificated personnel to positions 
for which their preparation, certification, professional experience, and aptitude qualify them. 

(cj 4112.2 - CertiJication) 
(cf: 4112.21 - Interns) 
(cJ 41 12.22 - Stafl Teaching English Language Learners) 
(cJ 41 12.23 - Special Edtrcafion Stafl 
(cf: 4 11 2.8/4212.8/4312.8 - Employment of Relatives) 

Teachers may be assigned to any school within the district in accordance with the collective 
bargaining agreement or Board policy. 

(cj 4141/4241 - Collective Bargaining Agreement) 

Assignment to CoursesfClasses 

The Superintendent or designee shall assign teachers to courses based on the grade level and 
subject matter authorized by their credentials. 

When there is no credential authorization requirement for teaching an elective course, the 
Superintendent or designee shall select the credentialed teacher whose knowledge and skills 
best prepare himher to provide instruction in that subject. 

Note: The Commission on Teacher Credentialing's (CTC) Administrator's Assignment Manual describes 
"local teaching assignment options" available to districts when assigning a teacher outside hisfher credential 
authorization. See the accompanying administrative regulation for requirements pertaining to assignments to 



ASSIGNMENT (continued) 

departmentalized classes in grades K-12 (Education Code 44258.3) or elective courses (Education Code 
44258.7). 

According to the CTC manual, it is inappropriate to use a local teaching assignment option for an individual 
who holds an emergency permit, provisional internship permit (PIP), or short-term staff permit (STSP). For 
information about the circumstances under which persons holding these permits may be employed, see 
BPlAR 41 12.2 - Certification. If a district uses a local teaching assignment option for a holder of an 
intern* credential, the CTC cautions that the district must ensure that the individual meets the specific 
requirements of the teaching assignment option as well as the requirements of the internship credential; see 
BP/AR 4 1 12.2 1 - Interns for further information about internship programs. 

The CTC manual indicates that a district may use the options at its discretion. The following paragraph may 
1 be revised to reflect oations available in the district. 

When specifically authorized by law or regulation, the Superintendent or designee may 
assign a teacher, with hisher consent, to a position outside hisher credential authorization 

in accordance with the local teaching 
assignment options described in the Commission on Teacher Credentialing's (CTC) 
Administrator's Ass iment  Manual. Assignments made pursuant to Education Code 44256, 
44258.2, and 44263 shall be annually approved by Board resolution. In such cases, the 
Superintendent or designee shall reference in district records the statute or regulation under 
which the assignment is authorized. 

(cJ 3580 - District Records) 

Note: Education Code 44258.9 provides that the County Superintendent of Schools is responsible for 
monitoring district assignment practices and vacancies, as defined in Education Code 33126, and reporting 
the results to the CTC. Pursuant lo Education Code 44258.9, the County Superintendent must annually 
monitor and review assignment practices in (1) schools and districts likely to have problems with teacher . . misassignment 

and vacancies 
based on past experience and other available information, and (2) schools ranked in deciles 1-3 on the 
statewide Academic Performance Index (API). However, the API has been suspended pending transition 
to a new state accountability system. All other schools undergo review of assignment practices on a four- 
year cycle. In counties in which there is a single school district, the CTC is responsible for monitoring 
teacher assignments. 

Education Code 33 126 requires that vacancies and misassignments be reported on the School Accountability 
Report Card. Also, Education Code 35186 requires districts to develop procedures by which a 
parendguardian can file a complaint related to teacher misassignments or vacancies. See ARIE 1312.4 - 
Williams Uniform Complaint Procedures. 

I Pursuant to Education Code 44258.9, the County Superintendent is required to notify any certificated I 



ASSIGNMENT (continued) 

administrator responsible for a misassignment and advise hidher to correct it within 30 calendar days. The 
County Superintendent is also required to notify the Superintendent of my district where five percent or 
more of the certificated teachers in the secondary schools are misassigned, advising hidher to conect the 
rnisassignments within 120 calendar days. If a teacher believes hdshe has been rnisassigned, helshe is 
authorized, after exhausting any local remedies, to file a written notification with h e  County 
Superintendent, who must advise the teacher as to the legality of the assignment within 15 working days. 

The Superintendent or designee shall periodically report to the Board on teacher assignments 
and vacancies, including the number and type of assignments made outside a teacher's 
credential authorization through a local teaching assignment option. Whenever district 
misassignments and vacancies are . . reviewed by the County Superintendent of Schools or . . " " . .--la" ?BeRkakRgCTQ, as applicable, the Superintendent or designee 
shalI report the results to the Board and shall provide recommendations for remedying any 
identified issues. 

(cJ 1312.4 - IYilliams UniJonn Complaint Procedures) 

Equitable Distribution of Qualified Teachers 

Note: . I  

. . .  The foUowing section may be 
revised to reflect district practice. 20 USC 6312, as amended by the Every Student Succeeds Act 
(ESSA) (P.L. 114-95), maintains the requirement that the TitIe I local educational agency (LEA) plan 
include a description of how the district wiIl identify and address, consistent with the state's ESSA 
plan, any disparities that result in low-income or minority students being taught at higher rates than 
other students by ineffective, inexperienced, or out-of-field teachers. The LEA plan will be 
transitioned out at  the end of the 2016-17 school year. According to the California Department of 
Education's (CDE) Everv Student Succeeds Act 2016-17 School year Transition Plan (April 2016), 
districts will meet Title I planning requirements through the local control and accountability plan and 
the consolidated application reporting system beginning with the 2017-18 school year. 

k - d e + b  The Superintendent or designee shall ensure that highly quaIified and 
experienced teachers are equitably distributed among district schools, including those with 
higher than average levels of low-income, minority, and/or academically underperforming 
students.'"-Hdshe shall annually report to the Board 

I 

I 

! According to the U.S. Department of Education's ~ransitioninr to the E v m  Student Succeeds Act 
JESSA): Freauentlv Asked Ouestlonq (May 2016), the approved State Plan to Ensure Equitable 
Access to Excellent Educators remains in effect through the 2016-17 schooI year and states may, but 
are not required to, amend the plan. The CDE's transition plan indicates that districts will not be 
required to participate in the state's Compliance Monitoring, Interventions and Sancdons (CMIS) 
program in the 2016-17 schooI year and that the CDE intends to update the CMIS with new 

; guidelines. 



ASSIGNMENT (continued) 

comparisons of teacher qualifications across 
district schools, including the number of teachers serving under a provisional internship 
permit, short-term staff permit, intern credential, emergency permit, or credential 
waiver. 

Strategies for ensuring equitable access to experienced teachers may Include, but are 
not limited to, incentives for voluntary transfers, provision of professional development, 
andlor programs to recruit and retain effective teachers. 

(el; 0460 - Local Control and AccountabiIi@ ~!anj  
(cj: 41 11 - Recnritment and Selection) 
(cJ 41 14 - Transfers) 
(cJ 413 1 - Staff Development) 
(4 41 3 1.1 - *Teacher Support and ~uidancej 
(c$6Z71- Tide 1 Programs) 



ASSIGNMENT (continued) 

Legal Reference: (see next page) 



ASSIGNMENT (continued) 

Legal ReJeence: 
EDUCA TION CODE 
33126 School accorrntability report card 
35035 Additional powers and duties of superintendent 
35186 Complaint process 
37616 Assignment of teachers to year-roimd schools 
44225.6 Commission report to the legislature re: teacllers 
44250-442 77 Credentials and assignments of teachers 
443 14 Subject matter programs, approved subjects 
44824 Assignment of teachers to weekend classes 
44955 Redtrction in ntrmber of employees 
GOVERNMENT CODE 
3543.2 Scope of representation 
CODE OF REGULA TIONS. TITLE 5 

80003-80005 Credential authorizations 
80020-80020.5 Addirional assignment aurl~oruations 
80335 Peformance of unauthorized professional services 
80339-8033 9.6 Unnutlrorized certif cared employee assignment 
UNITED STA TES CODE. TITLE 20 
631 1 State plan 
6312 Local educational agency plan; 

6601-6651 Teacher and Principal Training and Recruiting Fund 

- . .  

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 
California State Plan to Ensure f?~uitabie Access to Excellent Educato*g 

-f 2016 
, - 

COMMISSION ON TEACHER CREDENTIA LING PUBLICA TiONS 
Adminbtrator's Assimment Manual - U~dates and Revisions, May 2014 
The Adnlinistrator's Assi~nment Manual, rev. September 2007 
U.S. DEPARTMENT OF EDUCA TiON G CIIDANCE 
Transitioninp to the Everv Student Succeeds Act IESSA): Freauentlv Asked Ouestiung May 4,2016 
Improvine Tencl~er Oualitv Stole Grants: ESEA Title 11, Part A, rev. October 5, 2006 
lYEB SITES 
CSBA: lttrp://~nnv.csba.o~ 
California Department of Education: Irttp://~nwv.cde.ca.gov 
Commission on Teaclfer Gedentialing: hftp://\nvrv.ctc.ca.gov 

US. Departmen! of Education: htfp://~nnv.ed.gov 

Policy Reference UPDATE Service 
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Center USD 
Board Policy 
Assignment 

BP 4113 
Personnel 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), 
Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. The 
Center Unified School District has accepted this flexibility and thus is deemed in compliance 
with the statutory or regulatory program and funding requirements for these programs for the 
2008-09 through 2012-1 3 fiscal years. As a result, the district may temporarily suspend 
certain provisions of the following policy or regulation that reflect these requirements. For 
further information, please contact the Superintendent or designee. 

In order to serve the best interests of students and the educational program, the Governing 
Board authorizes the Superintendent or designee to assign certificated personnel to positions 
for which their preparation, certification, professional experience, and aptitude qualifL them. 

(cf. 41 12.2 - Certification) 
(cf. 41 12.21 - Interns) 
(cf. 41 12.22 - Staff Teaching Students of Limited English Proficiency) 
(cf. 41 12.23 - Special Education Staff) 
(cf. 41 12.8142 12.8143 12.8 - Employment of Relatives) 

Teachers may be assigned to any school within the district in accordance with the collective 
bargaining agreement or Board policy, 

(cf. 41 41/424 1 - Collective Bargaining Agreement) 

Assignment to Courses/Classes 

The Superintendent or designee shall assign teachers to courses based on the grade level and 
subject matter authorized by their credentials. 

When there is no credential authorization requirement for teaching an elective course, the 
Superintendent or designee shall select the credentialed teacher whose knowIedge and skiIls 
best prepare himher to provide instruction in that subject. 

Teachers who are assigned to teach core academic subjects shall meet the requirements of the 
No Child Left Behind Act (NCLB) pertaining to qualifications of highly qualified teachers. 
(20 USC 6319,7801; 5 CCR 6100-6126) 

(cf. 41 12.24 - Teacher Qualifications Under the No Child Left Behind Act) 

The Superintendent or designee may assign a teacher, with histher consent, to a position 



outside hisher credential authorization when specifically authorized by law or regulation, 
and in accordance with the local teaching assignment options described in the Commission 
on Teacher Credentialing's Administrator's Assignment Manual. Assignments made 
pursuant to Education Code 44256,44258.2, and 44263 shall be annually approved by Board 
resolution. In such cases, the Superintendent or designee shall reference in district records the 
statute or regulation under which the assignment is authorized, 

(cf. 3580 - District Records) 

The Superintendent or designee shall periodically report to the Board on teacher assignments 
and vacancies, including the number and type of assignments made outside a teacher's 
credential authorization through a local teaching assignment option. Whenever district 
misassignments and vacancies are reviewed by the County Superintendent of Schools or 
Commission on Teacher Credentialing, as applicable, the Superintendent or designee shall 
report the results to the Board and shall provide recommendations for remedying any 
identified issues. 

(cf. 13 12.4 - Williams Uniform Complaint Procedures) 

Equitable Distribution of Qualified Teachers 

In order to ensure that highly qualified and experienced teachers are equitably distributed 
among district schools, including those with higher than average levels of low-income, 
minority, and/or academically underperforming students, the Superintendent or designee 
shall: 

1. Verify that all teachers of core academic subjects possess the qualifications of highly 
qualified teachers as required by NCLB or develop immediate and long-term 3oIutions for 
ensuring that all core academic classes wiIl be taught by highly qualified te iers 

2. Not assign teachers with provisional internsh permits, short-term staffing permits, 
or credential waivers to schools that have 40 percent or higher poverty or are ranked in 
deciles 1-3 on the statewide Academic Performance Index 

3. Not place interns in high-poverty, low-performing schools in greater numbers than in 
schools with low poverty or higher academic achievement 

4. Compare teacher retention rates across district schools and develop strategies to 
recruit and retain experienced and effective teachers in hard-to-staff schools 

(cf. 41 1 1 - Recruitment and Selection) 

The Superintendent or designee shall annually report to the Board and the Califarnia 
Department of Education (CDE) comparisons of teacher qualifications across district 
schools. When required by the CDE, the Superintendent or designee shall develop an 
equitable distribution plan to identify strategies for recruiting, developing, and retaining 
highly qualified teachers in low-performing schools. As needed, the Board may direct the 
Superintendent to transfer teachers to high-need schools in accordance with law and the 
collective bargaining agreement, and/or may align district resources to improve the skills and 



qualifications of teachers at those schools. 

(cf. 41 14 - Transfers) 
(cf. 4 13 1 - Staff Development) 
(cf. 4 13 1.1 - Beginning Teacher Support/Induction) 
(cf. 4 138 - Mentor Teachers) 

Legal Reference: 
EDUCATION CODE 
33 126 School accountability report card 
35035 Additional powers and duties of s~ I ' endent 
3 5 1 86 Complaint process 
3 76 16 Assignment of teachers to year-round schools 
44225.6 Commission report to the legislature re: teachers 
44250-44277 Credentials and assignments of teachers 
44314 Subject matter programs, approved subjects 
44395-44398 Incentives for assigning NBPTS-certified teachers to high-priority schools 
44824 Assignment of teachers to weekend classes 
44955 Reduction in number of employees 
GOVERNMENT CODE 
3543.2 Scope of representation 
CODE OF REGULATIONS, TITLE 5 
6 100-6 126 Teacher qualifications, No Child Left Behind Act 
80003-80005 Credential authorizations 
80020-80020.5 Additional assignment authorizations 
80335 Performance of unauthorized professional services 
80339-80339.6 Unauthorized certificated employee assignment 
UNITED STATES CODE, TITLE 20 
63 1 1 State plan 
63 19 Highly qualified teachers 
6601 -665 1 Teacher and Principal Training and Recruiting Fund 
7801 Definitions, highly qualified teacher 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.55-200.57 Highly qualified teachers 



Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Revised State Plan for the No Child Left Behind Act, rev. September 2008 
COMMISSION ON TEACHER CREDENTLALING PUBLICATIONS 
The Administrator's Assignment Manual, rev. September 2007 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Improving Teacher Quality State Grants: ESEA Title 11, Part A, rev. October 5,2006 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http:Nwww.cde.ca.gov 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
Santa Clara County Office of Education, Personnel Management Assistance Team: 
http://www.sccoe.org/depts/pmat 
U.S. Department of Education: http://www.ed.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: June 3,2009 Antelope, California 



CSBA Sample 
Administrative Regulation 

Certificated Personnel 

EVALUATION/SUPERVISION 

Note: Education Code 35171 mandates that the Governing Board adopt reasonable regulations related to 
evaluating the performance of certificated personnel. The following administrative regulation and 
accompanying Board policy should be revised to reflect district practice and any applicable provisions 
of collective bargaining agreements. 

The following paragraph may be deleted by any district that has not recognized a bargaining unit of 
certificated employees. 

Evaluation of certificated employees shall be conducted in accordance with the procedures 
established in this administrative regulation and applicabIe collective bargaining agreements. 
To the extent that any of those provisions conflict, the procedures in the collective bargaining 
agreement shall be implemented. 

(cJ 4141M241 - Collective Bargaining Agreement) 

The Superintendent or designee shall print and make available to certificated employees 
written regulations related to the evaluation of their performance in their assigned duties. 
(Education Code 35 1 7 1) 

(cJ 41 12.9 - Employee NotiJcations) 

Frequency of Evaluations 

Each probationary certificated employee shall be evaluated at least once each school year. 
(Education Code 44664) 

(cJ 41 16 - Probationary/Permanenl Status) 
(cJ 41 17.6 - Decision Not to Rehire) 

Each certificated employee with permanent status shall be evaluated and assessed at least 
every other year. If the employee receives an unsatisfactory evaluation, he/she shall be 
annually evaluated until helshe achieves a positive evaluation or is separated from the 
district. (Education Code 44664) 

(cJ 41 18 - Disn~issal/S~~spension/Disciplinary Action) 

Alternatively, 1 
1 a permanent employee who has been employed by 
the district at least 10 years; and who was rated in hisher previous evaluation as meeting or 
exceeding standards shall be evaluated at least every five years, if helshe and the 



EVALUATIONISUPERVISION (continued) 

evaluator so agree. 
Either the evaluator or the 

empIoyee may withdraw consent for the alternative schedule at any time. (Education Code 
44664) 

Evaluation Results 

Certificated instructional employees shall receive a written copy of their evaluation no later 
than 30 days before the last scheduled school day of the school year in which the evaluation 
takes place. Before the last scheduled school day of the school year, the employee and the 
evaluator shall meet to discuss the evaluation. (Education Code 44663) 

Noninstructional certificated staff members employed on a 12-month basis shall receive a 
copy of their evaluation no later than June 30 of the year in which the evaluation takes place. 
Before July 30, the employee and the evaluator shall meet to discuss the evaluation. 
(Education Code 44663) 

Instructional and noninstructional certificated employees shall have the right to respond in 
writing to their evaluation. This response shall become a permanent attachment to the 
employee's personnel file. (Education Code 44663) 

(c$4112.6/4212.6/4312.6 - Personnel Files) 

Evaluations shall include recommendations, if necessary, as to areas in need of improvement 
in the employee's performance. If an employee is not performing satisfactorily according to 
teaching standards approved by the Governing Board pursuant to Education Code 44662, the 
Superintendent or designee shall so notify the employee in writing and shall describe the 
unsatisfactory performance. The Superintendent or designee shall confer with the employee, 
make specific recommendations as to areas needing improvement, and endeavor to provide 
assistance to the employee in his/her performance. (Education Code 44664) 

The Superintendent or designee may require any certificated employee who receives an 
unsatisfactory rating in the area of teaching methods or instruction to participate in a program 
designed to improve appropriate areas of pedormance and to further student achievement and 
the district's instructional objectives. (Education Code 44664) 

(cj: 4131 - StafDet~elopmentj 
(cf: 413 I .  I - Teacher Support and Guidance) 



EVALUATION/SUPERVISION (continued) 

Qualifications of Evaluators 

I Note: The following optional section may be revised to reflect district practice. 

The Superintendent or designee shall assign the principal or other appropriate supervisory 
personnel to evaluate certificated staff. Helshe shall ensure that the evaluator: 

1. Possesses a valid administrative credential 

2. Is competent in the instructional methodologies used by the teachers being evaluated 

3. Is skilled in the supervision of instruction and in techniques and procedures related to 
the evaluation of instruction 

4. Is familiar with district curriculum priorities and practices, district standards for 
student progress, and district policies and procedures related to personnel supervision, 
performance evaluation, and staff development 

Poticy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacmrnento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Evaluation/Supervision 

AR4115 
Personnel 

Evaluation of certificated employees shall be conducted in accordance with the procedures . 

established in this administrative regulation and appIicable coIlective bargaining agreements. 
To the extent that any of those provisions conflict, the procedures in the collective bargaining 
agreement shall be implemented. 

(cJ 4141/4241- Collective Bargaining Agreement) 

The Superintendent or designee shall print and make available to certificated employees 
written regulations related to the evaluation of their performance in their assigned duties. 
(Education Code 35 1 71) 

(cf: 4 112.9 - Employee NotiJications) 

Frequency of Evaluations 

Each probationary certificated employee shall be evaluated at least once each school year. 
(Education Code 44664) 

(cf. 4116 - Probationary/Permanent Status) 
(cj; 41 17.6 - Decision Not to Rehire) 

Each certificated empIoyee with permanent status shall be evaluated and assessed at least 
every other year. If the employee receives an unsatisfactory evaluation, helshe shall be 
annually evaluated until hdshe achieves a positive evaluation or is separated from the 
district. (Education Code 44664) 

(cf. 411 7.4 - Dismissal) 

Alternatively, if the evaluator and employee agree, a permanent employee shall be evaluated 
at least every five years provided he/she has been employed by the district at least 10 years, 
was rated in hisher previous evaluation as meeting or exceeding standards, and meets the 
qualifications of a highly qualified teacher as defined in 20 USC 7801, if hisher position 
requires such qualifications. Either the evaluator or the employee may withdraw consent for 
the alternative schedule at any time. (Education Code 44664) 

(cJ 4112.24 - Teacher Qualifications Under the No Child Le j  Behind Act) 

Evaluation Results 

Certificated instructional employees shall receive a written copy of their evaluation no later 
than 30 days before the last scheduled school day of the school year in which the evaluation 



EVALUATIONISUPERVISION (continued) 

rues place. Before the last scheduled school day of the school year, the employee and the 
evaluator shall meet to discuss the evaluation. (Education Code 44663) 

Noninstructional certificated staff members employed on a 12-month basis shall receive a 
copy of their evaluation no later than June 30 of the year in which the evaluation takes place. 
Before July 30, the employee and the evaluator shall meet to discuss the evaluation. 
(Education Code 44663) 

Instructional and noninstructional certificated employees shall have the right to respond in 
writing to their evaluation. This response shall become a permanent attachment to the 
employee's personnel file. (Education Code 44663) 

(cJ: 41 12.61421 26/43 12.6 - Personnel Files) 

EvaIuations shall include recommendations, if necessary, as to areas in need of improvement 
in the employee's performance. If an employee is not performing satisfactorily according to 
teaching standards approved by the Governing Board pursuant to Education Code 44662, the 
Superintendent or designee shall so notify the employee in writing and shall describe the 
unsatisfactory performance. The Superintendent or designee shall confer with the employee, 
make specific recommendations as to areas needing improvement, and endeavor to provide 
assistance to the employee in histher performance. (Education Code 44664) 

The Superintendent or designee may require any certificated employee who receives an 
unsatisfactory rating in the area of teaching methods or instruction to participate in a program 
designed to improve appropriate areas of performance and to further student achievement and 
the district's instruc objectives. (Education Code 44664) 

( c -  4131 - StaflDevelopmen~ 
(cJ 41 31.1 - Teacher Support and Guidance) 

Qualifications of Evaluators 

The Superintendent or designee shall assign the principal or other appropriate supervisory 
personnel to evaluate certificated staff. Helshe shall ensure that the evaluator: 

I. Possesses a valid administrative credential 

2. Is competent in the instructional methodologies used by the teachers being evaluated 

3. Is skilled in the supervision of instruction and in techniques and procedures related to 
the evaluation of instruction 

4. Is familiar with district curriculum priorities and practices, district standards for 
student progress, and district policies and procedures related to personnel supervision, 
performance evaluation, and staff development 



EVALUATION/SUPERVISION (continued) 

Regulation 
approved: November 19,20 14 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Classified Personnel 

TEACHER AIDESIPARAPROFESSIONALS 

. .. 

Qualifications 

Note: The following section may be revised to reflect district practice. Education Code 45330,45344.5, 
and 45361.5 require paraprofessionals who will be assigned to assist in instruction to demonstrate 
proficiency in reading, writing, and mathematics equivalent to or exceeding the proficiency required 
for high school seniors in the district or, if the district does not maintain high schools, in the high 
school district that includes all or a portion of the district . . 

. . .  . . . -. Pursuant to Education Code 
45330, the district must ensure that any educational qualifications or proficiency exam established by the 
district is appropriate to the responsibilities to be assigned to the paraprofessional. According to the 
California Department of Education's (CDE) web site, many districts use the California Basic 
Educational Skills Test (CBEST) for the purpose of determinhg proficiency of paraprofessionals. 

-The Every Student Succeeds Act (ESSA) (P.L. 114-95) repealed 20 USC 6319 which contained 
additional requirements pertaining to the qualifications of paraprofessionals working in programs 
supported by federal Title I: funds and required the principal to attest to the school's compliance, 
However, 20 USC 6311, as amended by P.L. 114-95, requires that the state plan implementing ESSA 
include requirements addressing qualifications of such paraprofessionals. According to the CDE, the 
only requirement applicable to Title I paraprofessionals for the 2016-17 school year is the 
requirement to demonstrate proficiency on a local proficiency exam. Thus, requirements for Title I 
paraprofessionals are the same as for all other paraprofessionals. 

No person shall be initially assigned to assist in instruction as a paraprofessional unless 
heishe has demonstrated proficiency in reading, writing, and mathematics skills up to or 
exceeding that required for &edis&& local high school seniors pursuant to Education Code 
51220(a) and (f). (Education Code 45330,453445,45361.5) 

A paraprofessional who has passed a proficiency test in another district and was employed in 



TEACHER AIDESIPARAPROFESSIONALS (continued) 

the same capacity shall be considered to have met the district's proficiency standards, unless 
the district determines that the other district's test is not comparable. (Education Code 
45344.5,45363.5) 

Note: The following section applies to duties of all paraprofessionals and may be expanded to reflect 
district practice. The repeal of 20 USC 6319 by P.L. 114-95 eliminated additional requirements 
related to allowable dudes that may be assigned to paraprofessionals in Title I programs, as well as 

[ the requirement that the principal annually attest to the school's compliance, I 
h & w k k i h  A paraprofessiona~ shall perform only such duties as, in the judgment of 
the certificated personnel to whom the paraprofessional is assigned, may 
be performed by a person not licensed as a classroom teacher. These duties shaIl not include 
assignment of grades to students. (Education Code 4 5 3 3 w )  

(kJ4112.2 - ~ertificatiun): 
(c/: 5121 - Grades/Evaluation of Student Achievement) 
(c/: 61 71 + Title I Programs) 

Instructional aides need not perform their duties only in the physical presence of the teacher, 
but the teacher shall retain responsibiIity for the instruction and supervision of the students in 
hisher charge. (Education Code 45344) 





TEACHER AIDESfPARAPROFESSIONALS (continued) 



TEACHER AIDESIPARAPROFESSIONALS (continued) 

Parental Notification 

Note: The following paragraph applies to districts that receive Title I funds and may be used or revised by 
other districts. 20 USC 6312, as amended by P.L. 114-95, contains the following notification 
requirement formerly In 20 USC 6311. 

At the beginning of each school year, e-parents/guardians' shall be notified that Wsh they 
may request information regarding whether h&kv theic: child is provided services by a 
paraprofessionals and, if so, W the paraprofessionalts qualifications. (20 USC 63444312) 

(cf: 5145.6 - Parental Notifications) 

Policy Reference UPDATE Service 
Copyright 2016 by Celifornia School Boards Association. West Sacramento, California 95691 
All rights rcscrvotl. 



Center USD 
Administrative Regulation 
Teacher Aides/Paraprofessionals 

AR 4222 
Personnel 

Qualifi " s and Duties of Paraprofessionals 

No person shall be initially assigned to assist in instruction as a paraprofessional unless 
hefshe has demonstrated proficiency in reading, writing, and mathematics skills up to or 
exceeding that required for the district's high school seniors pursuant to Education Code 
5 1220(a) and (0. (Education Code 45330,45344.5,45361.5) 

A paraprofessional who has passed a proficiency test in another district and was employed in 
the same capacity shall be considered to have met the district's proficiency standards, unless 
the district determines that the other district's test is not comparable. (Education Code 
45344.5,45361.5) 

Instructional aides shall perform only such duties as, in the judgment of the certificated 
personnel to whom the instructional aide is assigned, may be performed by a person not 
licensed as a classroom teacher. These duties shall not include assignment of grades to 
students. (Education Code 45344) 

(cf. 5 12 1 - GradedEvaIuation of Student Achievement) 

instructional aides need not perform their duties only in the physical presence of the teacher, 
but the teacher shall retain responsibility for the instruction and supervision of the students in 
histher charge. (Education Code 45344) 

Additional Qualifications and Duties of Paraprofessionals in Title I Programs 

All paraprofessionals working in a program supported by federal Title I hnds shaIl have 
received a high school diploma or its equivalent. (20 USC 63 19; 34 CFR 200.58; Education 
Code 45330) 

(cf. 6 17 1 - Title I Programs) 

In addition, at least one of the following criteria shall be met immediately by 
paraprofessionals hired on or after January 8,2002, and by the end of the 2005-06 school 
year by paraprofessionals hired before January 8,2002: (20 USC 63 19; 34 CFR 200.58: 
Education Code 45330) I - 

. -  - - . . . - -a,, - - -  - - I ~ ~ ~ l e q ~ z  l e a s t t o  years of study at an institution of higher education + . - -  ..." P.-.-.-- 

In accordaice with the definition adopted by the State Board of Education, "two years of 
study" shall be equal to 48 semester units or equivalent quarter units. 



2, Possession of an associate's degree or higher 

3. Knowledge of and ability to assist in instructing reading, writing, and mathematics, as 
demonstrated through a local or state assessment 

A paraprofessional who was hired on or before January 1,2003, shall be deemed to have met 
the proficiency exam requirements of item #3 above if he/she has previously demonstrated, 
through a local assessment, knowledge of and an ability to assist in instructing reading, 
writing, and mathematics. (Education Code 45330) 

When a paraprofessional has previousIy worked in another district, the Superintendent or 
designee may determine whether any assessments conducted by thhevious  district s a t i g  
the proficiency criteria of item #3 above. - I 

==,w = 
Items #I-3 above shall not apply to any paraprofessional: (20 ;C 63 19; 34 CFR 200.58; i[ 
Education Code 45330) 

1. Who is proficient in English and a language other than English and who provides 
services primarily to enhance the participation of children in Title I programs by acting as a 
translator 

2. Whose duties consist solely of conducting parental involvement activities consistent 
with 20 USC 63 18 

Paraprofessionals work~ng in a program supported by Title I hnds may be assigned to: (20 
USC 63 19; 34 CFR 200.59) 

I .  Provide one-on-one tutoring for eligible students, if the tutoring is scheduled at a time 
when a student would not o t h e r w i s e ~ c e i ~ s t r u c t i o n  from a teacher 

2. Assist with classroom management, such as organizing instructional and other 
materials 

stance in a computer laboratory 

4. Conduct parental involvement activities 

5. Provide support in a library or media center 

6. Act as a translator 

7. Provide instructional services to students, provided that the paraprofessiona1 is 
working under the direct supervision of a teacher 

Title I paraprofessionals may assume limited duties that are assigned to similar personnel in 
non-Title I programs, including duties beyond classroom instruction or that do not benefit 
Title I students, in the same proportion of total work time as non-Title I paraprofessionals. 
(20 USC 63 19; 34 CFR 200.59) 



The principal of each school operating a Title I program shall annualIy attest in writing as to 
whether the school is in compliance with federal requirements regarding qualifications and 
duties of paraprofessionals listed above. Copies of attestations shall be maintained at the 
school and district office and shall be available to the public upon request. (20 USC 63 19) 

Parental Notification 

At the beginning of each school year, a parentiguardian shall be notified that he/she may 
request information regarding whether hislher child is provided services by paraprofessionals 
and, if so, their qualifications. (20 USC 63 11) 

(cf 5145.6 - Parental Notifications) 

Regulation 
approved: June 7,2006 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Cent USD 
Exhibit 
Teacher Aides/Paraprofessionals 

E 4222 
Personnel 

Attestation Regarding Title I Paraprofessionals 

School: Principal: 

1. I certify that every paraprofessional hired after January 8,2002, and working in a 
program supported by Title I funds, unless hdshe is exempted by law, has received a high 
school diploma or its equivalent and has met at least one of the following criteria pursuant to 
20 USC 63 19: 

a. Completed at least two years of study at an institution of higher education 

Obtained an associate's or higher degree 

c. Met a rigorous standard of quality and demonstrated, through a Iocally determine4 
academic assessment, knowledge of and the ability to assist in instructing either reading, 
writing and mathematics or reading readiness, writing readiness and mathematics readiness 

2. All paraprofessionals working in a Title I program are performing duties consistent 
with 20 USC 63 19. 

Signature: 

Date: 

Exhibit 
version: March 3,2004 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

INTRADISTRICT OPEN ENROLLMENT 

Note: Education Code 35160.5 mandates hat governing bonrds establish an open enrolhent policy within 
the district for residents of the district. This requirement does not apply to districts with only one school or 
with schools that do not serve any of the same grade levels. 

The Governing Board desires to provide enrollment options that meet the diverse needs and 
interests of district students and parentslguardians, while also 1 
te maximizeing the efficient use of district faciIities. The Superintendent or designee shall 
establish procedures for the selection and transfer of students among district schools in 
accordance with law, Board policy, and administrative regulation. 

(cJ 51 17 - Interdistrict Attendance) 

Note: Education Code 35160.5 mandates that the district's intradistrict open enrollment policy contain the 
following provision. 

The parents/guardians of any student who resides within district boundaries may apply to 
enroll their child in any district school, regardless of the location of their residence within the 
district. (Education Code 35 160.5) 

(cf. 51 11.1 + District Residency) 

The Board shall annually review this policy. (Education Code 35160.5,48980) 

Enrollment Priorities 

No student currently residing within a school's attendance area shall be displaced by another 
student transferring fiom outside the attendance area. (Education Code 35 160.5) 

(cj: 51 16 - Sclrool Attendance Boundaries) 

Note: The following list of intradistrict enrollment priorities should be modified to reflect district 
practice. Districts must establish priority for circumstances under which the district is required by 
state or federal law to offer intradistrict enrollment opportunities (items #1-3 below). Anticipated 
need for these transfers should be considered in determining capacity of district schools for other 
intradistrict transfers allowed by the district pursuant to items #4-6 below. 

The Every Student Succeeds Act (ESSA) (P.L. 114-95) repealed 20 USC 6316 which had required 
districts to offer intradistrict transfers to all students in Title I schools Identified for program 
improvement in the first year or beyond. The district may, but is not required to, o m r  such transfers 
beginning in the 2016-17 school year. Districts that choose to offer such transfers may expand the 
following list accordingly. 



INTRADISTFUCT OPEN ENROLLMENT (continued) 

The Superintendent or designee shall grant priority to any district student to attend another 
district school, including a charter school, outside of hisker attendance area as follows: 

1. Any student enrolled in a district school that has been identified on the state's Open 
Enrollment Act list (Education Code 48354) 

I 

' 

(cJ 5118 - Open Enrollment Act TransJers) 

Note: Education Code 4835048361-h. ?$ $ 
allows a student attending an "open enrollment" school, as 1 ~ n s t r u c t i o n ,  to transfer to another school that has a higher 

: Academic Performance Index (API), either within the district or In another district. For details regarding 
such transfers, see BPIAR 5 1 f 8 - Open Enrollment Act Transfers. However, the California Department of 
Education (CDE) did not produce an Open Enrollment Act list for the 201 6-17 school year due to the 
suspension of the API. The CDE has posted the 2015-16 Open Enrollment Act List on its web site for 
use in the 2016-17 school year, but cautions that the list is based on the results of 2013 state 
assessments developed under prior state content standards and that the assessment results of schools 
on that list may have improved, 



INTRADISTRICT OPEN ENROLLMENT (continued) 

32. Any student enrolled in a district school designated by the California Department of 
Education as "persistently dangerous" (20 USC 791 2; 5 CCR 1 1992) 

(cf. 0450 - Comprelrensive Sa&v Plan) 

43. Any student who is a victim of a violent crime while on school grounds (20 USC 
791 2) 

Note: Education Code 35160.5 permits, but does not require, the district's policy to include any or all of the 
following priorities. Items #5-3 4-6 below are optional and should be deleted or modified to reflect 
enrollment priorities in the district. 

Education Code 35 160.5 makes no provision related to the duration of the any 'transfer granted pursuant to 
items #4-6. See the accompanying administrative regulation. 

54. Upon a finding that special circumstances exist that might be harmful or dangerous to 
the student in the current attendance area. Special circumstances include, but are not 
limited to, threats of bodily harm or threats to the emotional stability of the student. 
Any such student may transfer to a district school that is at capacity and otherwise 
closed to transfers. To grant priority under these circumstances, the Superintendent or 
designee must have received either: (Education Code 35 160.5) 

a. A written statement from a representative of an appropriate state or local 
agency, s e e k s  including, but not necessarily l i i ted  to, a law enforcement 
official, social worker, or a properly licensed or registered professional such 
as a psychiatrist, psychologist, or marriage and family therapist 

b. A court order, including a temporary restraining order and injunction 

65. Any sibling of a student already in attendance in that school. 

36. Any student whose parentlguardian is assigned to that school as hisher primary place 
of employment. 

Application and Selection Process 

Note: Education Code 48354 requires the district to give priority for enrollment to students residing in the 
district before admitting students seeking to transfer tkom an open enrollment school outside of the district. 
In order to accurately determine the number of slots available for interdistrict transfers, the district should 
set m application window for parentdguardians to apply for intradistrict open enrollment that precedes the 
district's application window under the Open Enrollment Act. For language regarding the application 
window under he Open Enrollment Act, see BPJAR 51 18 - Open Enrollment Act Transfers. 

The district should specify the intradistrict open enrollment application window, if any, in the blank 
provided in the following paragraph. 



INTRADISTRICT OPEN ENROLLMENT (continued) 

In order to ensure that priorities for enrollment in district schools are implemented in 
accordance with law, applications for intradistrict open enrollment shall be submitted 
between February 1 and March 15 of the school year preceding the school year for which the 
transfer is requested. 

1 Note: Education Code 35160.5 mandates that the district's intradistrict open enrollment policy contain all 
the elements listed in the remainder of this section. i 
Education Code 35160.5 requires districts lo calculate capacity in a nonarbitrary manner using student 
enrollment and available space. The law does not provide a specific formula for the calculation, but the 
district may want to include unique factors specific to the school to calculate available space, such as class ' . 
size reduction requirements? and space needs for specialized p r o g r a m s a  . . P. The district may modify the following paragraph to include the specific 
formula for calcuIating school capacity - for schools within - the - district. 

The Superintendent or designee shall calculate each school's capacity in a nonarbitrary 
manner using student enrollment and available space. (Education Code 35 160.5) 

Note: Pursuant to Education Code 35160.5, the district must use a random, unbiased process (e.g., a lottery) 
to select students for intradistrict open enrollment when requests for admission exceed the capacity of the 
school. The California Attorney General (85 0ps.CaI.Attv.Gen. 95 (2002)) has opined that a "first come, 
first sewed" selection policy does not constitute o random, unbiased process. 

An exception in Education Code 35160.5 gives districts the authority to maintain appropriate racial and 
ethnic balances across district schools. However, in Crawford v. Huntington Beach Union Hieh School 
District, a California appellate court held that a district's intradistrict enrollment policy which contained a 
racial and ethnic balance component as authorized by Education Code 35160.5 was unconstitutional. 
According to the court, the constitutional provisions added by Proposition 209 prohibit a district from 
adopting a policy containing different admission criteria on the basis of race. Because of the legal 
uncertainty surrounding this issue, the following paragraph does not reflect the provisions of Education 
Code 35160.5 relative to racial and ethnic balance. The district should consult legal counsel regarding any 
policy or regulation dealing with maintenance of racial or ethnic balance. 

Except for priorities listed above, the Superintendent or designee shall use a random, 
unbiased selection process to determine who shall be admitted whenever the school receives 
admission requests that are in excess of the school's capacity. (Education Code 35 160.5) 

Enrollment decisions shall not be based on a student's academic or athletic performance, 
except that existing entrance criteria for specialized schools or programs may be used 
provided that the criteria are uniformly applied to all applicants. Academic performance may 
be used to determine eligibility for, or placement in, programs for gifted and talented 
students. (Education Code 35 1 60.5) 

(cJ 61 72 - G@ed and Talented Stlrdent Program) 



INTRADISTRICT OPEN ENROLLMENT (continued) 

Transportation 

Note: The following section is optional and may be revised to reflect district practice. Districts that do not 
provide transportation should delete this section. 

Pursuant to the CDEts Everv Student Succeeds Act 201617 School Year Transition Plan (April 2016) 
and Its Public School Choice FAOs, districts must continue to set aside Title I, Part A funds for 
transportation costs for students who transferred out of program improvement schools prior to the 
201117 school year and for students who the district chooses to allow to transfer in the 2016-17 school 
year. In accordance with the CDE's transition plan and the U.S. Department of Education% 
Transitioninv to the Everv Student Succeeds Act (ESSA): Frecruentlv Asked Ouestions (May 2016); 
any student who transferred under this option prior to the 2016-17 school year must be allowed to 
remain in the school of enrollment until helshe completes the highest grade offered in the school; see 
the accompanying administrative regulation. 

The district is not obligated to provide transportation for students who are transferring pursuant to the Open . .  . Enrollment Act. 0 

. . 
*The 
district also is not obligated to provide transportation for students who are victims of violent criminal 
offenses or those who wish to transfer out of "persistently dangerous" schools pursuant to 20 USC 7912. If a 
district chooses to make transportation available to such students, it may use certain federal funds (e.g., Title 
IV, Part A, and Title V, Pan A) to cover the costs. When a district chooses to provide transportation, U.S. 
Department of Education Guidance (Unsafe School Choice Oution) clarifies that the district is not obligated 
to continue providing or paying for transportation after the school is no longer designated as "persistently 
dangerous." 

Except as required-'-.. for gtudents who 
transferred out of a Title I program improvement school, the district shalI not be 
obligated to provide transportation for students who attend school outside their attendance 
area. 

(cJ 3250 - Trnnsporration Fees) 
(cf. 3540 - Transportation) 

Legal Reference: (see next page) 



INTRADISTRICT OPEN ENROLLMENT (continued) 

Legal Reference: 
EDUCATION CODE 
200 Prolribition against discrimination 
35 160.5 District policies; rules and regulations 
35291 Rules 
35351 Assignment of students to particrliar scl~ools 
46600-466 1 1 lnterdistrict attendance agreements 
48200 Compnlsory attendance 
48204 Residency requirements for school attendance 
48300-48316 Student attendance alternatives, school district of choice program 
48350-48361 Open Enrollment Act 
48980 Notice at beginning of term 
CODE OF REGULATIONS. TITLE 5 
1 1992-1 1994 Definition ofpersistently dangerous sclrools 
WITED STATES CODE. TITLE 20 

6311 State plans 
79N Transfers from persistently dangerous schools 

COUR TDECISIONS 
C r a w / o r d ,  (2002) 98 Cal.App.4B 3275 
A 7TORNE Y GENERAL OPINIONS 
85 O~s.Cal.Attv. Gen. 95 (2002) 

Management Resotirces: 
CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 
Public School Choice F A O ~  
Everv Student Succeeds Ad 2016-17 School Year Transition Plan, ~ ~ r i 1 2 0 1 6  
U.S. DEPARTMENT OF ED UCA TION -PUBLIC4 TIONS 
transition in^ to the Every Student Succeeds Act (ESSA): FreguentIv Asked Ouestions, rev. May 4, 
2016 

Vnsok Sclrool Choice Option. May 2004 
I E B  SITES 
CSBA: http:~/innv.csba.org 
California Department of Education-: 
I t t r p : / / ~ n n v . c d e . c a . g o t ~  

US. Department of Education: http:/\m.edgov 
(1 1/08 3/11) 7/16 

Policy Reference UPDATE Service 
Copyright 2016 by Cnlifornia School Boards Association, West Sacramento, California 95691 
All rights resmcd. 



Center USD 
Board Policy 
Intradistrict Open Enrollment 

BP 5116.1 
Students 

The Governing Board desires to provide enrollment options that meet the diverse needs and 
interests of district students and parents/guardians, while also balancing enrollment in order 
to maximize the efficient use of district facilities. The Superintendent or designee shall 
establish procedures for the selection and transfer of students among district schools in 
accordance with law, Board policy, and administrative regulation. 

(cf. 51 17 - Interdistrict Attendance) 

The parentdguardians of any student who resides within district boundaries may apply to 
enroll their child in any district school, regardless of the location of residence within the 
district. (Education Code 35 160.5) 

(cf. 5 1 1 1.1 - District Residency) 
(cf. 5 I 1 1.12 - Residency Based on ParentIGuardian Employment) 
(cf. 5 1 1 1.13 - Residency for Homeless Children) 

The Board shall annually review this policy. (Education Code 35160.5,48980) 

Enrollment Priorities -- 
No s t u d e n r e n t l y  residing- Bschoolts attendance area shall be displaced by another 
student transferring from outside the attendance area. (Education Code 35 160.5) 

(cf, 51 16 - School Attendance Boundaries) 

The Superintendent or designee shall grant priority to any district student to attend another 
district school, including a charter school, outside of hisfher attendance area as follows: 

1. Any student enrolled in a district school that has been identified on the state's Open 
Enrollment List. (Education Code 48354) 

(cf. 5 1 18 - Open Enrollment Act Transfers) 

2. Any student enrolled in a district school receiving Title 1 funds that has been 
identified for program improvement (PI), corrective action, or restructuring. (20 USC 63 16) 

(cf. 0420.4 - Charter Schools) 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf 6 17 1 - Title I Programs) 



3. Any student enrolled in a district school designated by the California Department of 
Education as "persistently dangerous."&20 USC 7912; 5 CCR 1 1992) 

. . 
hll 

(cf. 0450 - Comprehensive Safety Plan) 

4. Any student who is a victim of a violent crime while on school grounds. (20 USC 
7912) 

5. Upon a finding that special circumstances exist that might be harmful or dangerous to 
the student in the current attendance area. Special circumstances, include, but are not limited 
to, threats of bodily harm or threats to the emotional stability of the student. Any such student 
may transfer to a district school that is at capacity and otherwise closed to transfers. 

. = 
To grant priority under these circumstances, the Superintendent or designee must have 
received either: (Education Code 35 1 60.5) 

a. A written statement from a representative of an appropriate state or local agency, such 
as a law enforcement official, social worker, or a properly licensed or registered professional, 
such as a psychiatrist, psychologist, or marriage and family therapist 

A court order, including a temporary restraining order and injunction 

6. Any sibling of a student already in attendance in that school. 

7. Any student whose parentlguardian is assigned to that school as hisher primary place 
of employment. 

Application and Selection Process 

In order to ensure that priorities for enrollment in district schools are implemented in 
accordance with law, applications for intradistrict open enrollment shall be submitted 
between February 1 and March 15 of the school year preceding the school year for which the 
transfer is requested. 

The Superintendent or designee shall calcutate each schooI1s capacity in a nonarbitrary 
manner using student enrollment and available space. (Education Code 35 160.5) 

Except for priorities listed above, the Superintendent or designee shall use a random, 
unbiased selection process to detennine who shall be admitted whenever the school receives 
admission requests that are in excess of the school's capacity. (Education Code 35160.5) 

Enrollment decisions shall not be based on a student's academic or athletic performance, 
except that existing entrance criteria for specialized schools or programs may be used 

provided that the criteria are uniformly applied to all applicants. Academic performance may 
be used to determine eligibility for, or placement in, programs for gifted and talented 
students. (Education Code 35 160.5) 

(cf. 61 72 - Gifted and Talented Student Program) 



e - - =x -a=- < - m a .  - L - - I - L T L L  ' -. 
Except as required by 20 USC 6316 for transfers out of Title I PI schools, the district shall 
not be obligated to provide transportation for students who attend school outside their 
attendance area. 

(cf. 3250 - Transportation Fees) 
(cf. 3540 - Transportation) 

Legal Reference: 
EDUCATION CODE 
200 Prohibition against discrimination 
3 5 160.5 District policies; rules and regulations 
35291 Rules 
35351 Assignment of students to particular schools 
46600-4661 1 Interdistrict attendance agreements 
48200 Compulsory attendance 
48204 Residency requirements for school attendance 
48300-483 16 student attendance alternatives. schooI district of choice nromam 
48350-4836 1 Open Enrollment 
48980 Notice at beginning of term 
CODE OF REGULATIONS, TITL 
1 1992-1 1994 Definition of persistently dangerous s 
UNITED STATES CODE, TITLE 20 
63 16 Transfers from program improvement schools 
791 2 Transfers from persistently dangerous schools 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.36 Dissemination of information 
200.37 Notice of program improvement status, option to transfer 
200.39 Program improvement, transfer option 
200.42 Corrective action, transfer option 
200.43 Restructuring, transfer option 
200.44 Public school choice, program improvement schools 
200.48 Transportation hnding for public school choice 
COURT DECISIONS 
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275 
ATTORNEY GENERAL OPINIONS 
85 0ps.Cal.Atty.Gen. 95 (2002) 

Management Resources: 
U.S. DEPARTMENT OF EDUCATION NONREGULATORY GUIDANCE 
Public School Choice, January 2009 
Unsafe School Choice Option, May 2004 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Unsafe School Choice Option: 



http:~~www.cde.ca.gov/ldss~se~usco.asp 
U.S. Department of Education, No Child Left Behind: http:/~www.nclb.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: June 15,201 1 Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 

INTRADISTRICT OPEN ENROLLMENT 

Note: The following administrative regulation addresses intradistrict transfers for victims of a violent 
criminal offense and students in a "persistently dangerous" school pursuant to 20 USC 7912 and other 
intradistrict open enrollment options authorized by Education Code 35 160.5. 

For interdistrict transfers under the Open Enrollment Act pursuant to 
Education Code 48350-4836 1, see BPIAR 5 1 18 - Open Enrollment Act Transfers. 

Transfers for Victims of a Violent Criminal Offense 

Note: 20 USC 7912 requires the state to establish and implement a policy requiring that any student who 
becomes a victim of a violent criminal offense while on school grounds be provided an option to transfer to 
another district school, including a charter school; see the accompanying Board policy. 20 USC 7912 does 
not specify which offenses constitute a "violent criminal offense" for purposes of the victim transfer option. 
According to the California Department of Education (CDE), districts should consider the specific 
circumstances of the incident on a case-by-case basis, as specified below. The following two paragraphs are 
consistent with the CDE's guidance. 

U.S. Department of Education (USDOE) Guidance, Unsafe School Choice Oution, suggests that districts 
should notify parentdguardians of the transfer option "generalIy within 14 days" aAer the determination that 
the student has been a victim of a violent offense. In making this offer, the Guidance encourages districts to 
take into account the needs and preferences of the affected student and parents/guardians. A sample 
parent/guatdian notification letter is available on the CDE's web site. 

& 

Within a reasonable amount of time, not to exceed 14 days, after it has been determined that 
a student has been the victim of a violent criminal offense while on school grounds, the 
student's parentdgardians shall be offered an option to transfer their child to an eligible 
school identified by the Superintendent or designee. In making the determination that a 
student has been a victim of a violent criminal offense, the Superintendent or designee shdl 
consider the specific circumstances of the incident and consult with local law enforcement as 
appropriate. Examples of violent criminal offenses include, but are not limited to, attempted 
murder, battery with serious bodily injury, assault with a deadly weapon, rape, sexual battery, 
robbery, extortion, or hate crimes. 

The Superintendent or designee shall consider the needs and preferences of the affected 
student and hislher parentlguardian in making the offer. If the parent/guardian elects to 
transfer hisfher child, the transfer shall be completed as soon as practicable. 

Transfers from a "Persistently Dangerous" School 

Note: 20 USC 7912 requires the state to establish and implement a policy requiring that all students 
attending a "persistently dangerous" school be provided an option to transfer to a safe school within the 
district, including a charter school; see the accompanying Board policy. Pursuant to 5 CCR 11992 and 



INTRADISTRICT OPEN ENROLLMENT (continued) 

1 11993, a school is designated as "persistently dangerous" based on the number of nonstudent firearms I 
, violations and the number of student expulsions pursuant to specified Education Code sections over a period 
of three consecutive years. 

USDOE Guidance, Unsafe School Choice O~t ion ,  provides that a district with one or more schools 
identified as "persistently dangerous" must, in a timely manner, notify parendguarditmns about the schooI1s 
designation and offer the opportunity to transfer. The CDE suggests that transfers of students out of a 
"persistently dangerous" school genernlly be completed within 30 school days of notification of the school's 
designation. According to the CDE, "timely notification" to parents/yardians should be made within 10 
school days and a timely offer of transfer within 20 school days from the time the district learns of the 
designation, although these two notifications may be combined. Timelines in the following two optional 
paragraphs may be revised to reflect district practice. 

Upon receipt of notification from the California Department of Education (CDE) that a 
district school has been designated as "persistently dangerous," the Superintendent or 
designee shall provide parents/guardians of students attending the school with the following 
notifications: 

1. Within 10 days of receipt of the notification from CDE, notice of the school's 
designation 

2. Within 20 days of receipt of the notification from CDE, notice of the option to 
transfer their child 

(cJ 0450 - Comprelrensive Safiry Plan) 

Parentdguardians who desire to transfer their child out of a "persistently dangerous" school 
shall provide a written request to the Superintendent or designee and shaH rank-order their 
preferences from among all schools identified by the Superintendent or designee as eligible 
to receive transfer students. The Superintendent or designee may establish a reasonabIe 
timeline, not to exceed seven schooI days, for the submission of parent/guardian requests. 

The Superintendent or designee shall consider the needs and preferences of students and 
parentsr'guardians before making an assignment, but is not obligated to accept the 
parentlguardian's preference if the assignment is not feasible due to space constraints or other 
considerations. For students whose parentdguardians accept the offer, the transfer shall 
generally be made within 30 school days of receiving the notice of the school's designation 
from the CDE. If parentdguardians decline the assigned school, the student may remain in 
hisfher current school. 

- 

Note: USDOE Guidance, Unsafe School Choice O~t ion ,  advises that the district can determine whether 
transfers will be temporary or permanent, but transfers must remain in effect as long as the student's original . 

school is identified as persistently dangerous. The following optional paragraph reflects USDOE 

I suggestions as to factors that might be considered in determining whether the transfer should be permanent 
and mav be revised to reflect district ~ractice. 1 



INTIUDISTRICT OPEN ENROLLMENT (continued) 

The transfer shall remain in effect as long as the student's school of origin is identified as 
"persistently dangerous." The Superintendent or designee may choose to make the transfer 
permanent based on the educational needs of the student, parent/guardian preferences, and 
other factors affecting the student's ability to succeed if returned to the school of origin. 

T 

Note: USDOE Guidance, Unsafe School Choice O~tIon, encourages, but does not require, districts to 
develop a transfer program with a neighboring district. The following paragraph is optional. 

The Superintendent or designee shall cooperate with neighboring districts to deveIop an 
interdistrict transfer program in the event that space is not available in a district school. 

(cj 51 17 - Interdistrict Attendance) 

Other Intradistrict Open Enrollment 

Note: The following section provides optional procedures for intradisttict enrollment pursuant to Education 
Code 35160.5 and may be revised to reflect district practice. 

Except for transfers for victims of a violent crime and from a "persistently dangerous 
school," the following procedures shall apply to intradistrict open enrollment: 

1. The Superintendent or designee shall identify those schools which may have space 
available for additional students. A list of those schools and open enrollment 
applications shalI be available at each school site, the district office, and on the 
district's web site. 

Note: Because Education Code 35160.5 requires the use of a lottery process, openings which occur later 
during the year should be filled only by applicants whose names are drawn in the lottery. Late applicants 
should not be added to the waiting list, but should instead wait for a subsequent lottery. 

2. After the enrollment priorities have been applied in accordance with Board policy, if 
there are more requests for a particular school than there are spaces available, a 
random drawing shall be held from the applicant pool. A waiting list shall be 
established to indicate the order in which applicants may be accepted if openings 
occur during the year. Late applicants shall not be added to the waiting list for the 
current year but shall instead wait for a subsequent lottery. 

3. The Superintendent or designee shall provide written notification to applicants as to 
whether their applications have been approved, denied, or placed on a waiting list. If 
the application is denied, the reasons for denial shall be stated. 

4. Approved applicants must confirm their enrollment within 10 school days. 



INTRADISTRICT OPEN ENROLLMENT (continued) 

I 

Note: The Every Student Succeeds Act (P.L. 114-95) repeaIed 20 USC 6316 which had required 
I districts to offer intradistrict transfers to ail students in Tltle I schools Identified for program 

I 
improvement (PI). In accordance with the USDOE's Transitloninr to the Everv Student Succeeds Act 
/ESSA): Freauentlv Asked Questions (May 2016) and the CDE's Even) Student Succeeds Act 2016-17 
School Year Transition Plan (April 2016)' say student who transferred under this option prior to the 
2016-17 school year must be allowed to remain in the school of enrollment until hefshe completes the 
highest grade offered in the school, as provided below. 

Any student who, prior to the 201617 school year, was granted a transfer out of a Title 
I school that had been identified for program improvement shall be allowed to remain 
in the school of enrollment until helshe completes the highest grade offered at that 
school. 

1 

(i$OS20.2 - Title IProgram ~m~rovemtnt  s c h o o ~  

The USDOE's Freauentlv ~ s k e d  ~ues t ions  and the CDE's transition plan provide that districts may, 
a t  their discretion, continue to offer intradistrict transfers to students in PI schools during the 2016-17 
school year; see the accompanying Board policy. Districts that choose to offer such transfers may, 
revise the foIlowing paragraph to reflect district practice. The USDOE and CDE resources do not I: 

expressly address whether students who transfer in such cases must be allowed to remain in the school 
of en roU~~~en t  until the highest grade a t  the school. For consistency with previous years and with 
provisions in 20 USC 6311 pertaining to any transfers granted to students in schools identified for 

Note: The following paragraph is optional. Education Code 35160.5 makes no provisio~l related to the 
duration of -ny transfer granted pursuant to Education Code 35160.5. Thus, it appears to be 

' within the district's discretion to determine whether students who do not reside within a school's attendance 
area should be required to reapply for open enrollment each year. However, Education Code 35160.5 
specifies that a student currently residing within a school's attendance area cannot be displaced by another 

1 student transfemng from outside the - attendance area. 

A student granted intradistrict enrollment under other circumstances 
&d&-shall not be required to reapply for readmissionU----.-- but may be 
subject to displacement due to excessive enrolIment. 

"comprehensive support and improvement'' beginning in the 2017-18 school year, it is recommended 
that districts allow any student who transfers during the 2016-17 year with the opportunity to 1 

subsequently stay in the school of enrollment. I. , 

I 

Any complaints regarding the open enrollment process shaIl be submitted in accordance with 
the appIicable complaint procedure. 

. 

(cJ 13 12.3 - Ungorm Complaint Procedures) 

Notifications 

Notifications shall be sent to parentdguardians at the beginning of each school year 
describing all current statutory attendance options and local attendance options available in 
the district, Such notification shall include: (Education Code 35 160.5,48980) 



INTRADISTRICT OPEN ENROLLMENT (continued) 

1. All options for meeting residency requirements for school attendance 

(cJ 51 11.1 - District Residency) 
(cJ: 51 18 - Open Enrollment Act Transfers) 

2. Program options offered within locaI attendance areas 

3. A description of any special program options available on both an interdistrict and 
intradistrict basis 

4. A description of the procedure for application for alternative attendance areas or 
programs and the appeals process available, if any, when a change of attendance is 
denied 

5. A district appIication form for requesting a change of attendance 

6. The explanation of attendance options under California law as provided by the CDE 

(cJ: 5145.6 - Parental Norificarions) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Intradistrict Open Enrollment 

AR 51 16.1 
Students 

Transfers for Victims of a VioIent Criminal Offense 

Within a reasonable amount of time, not to exceed 14 days, after it has been derenn~nea rhat 
a student has been the victim of a violent criminal offense while on school grounds, the 
studentts parents/guardians shall be offered an option to transfer their child to an eligible 
school identified by the Superintendent or designee. In making the determination that a 
student has been a victim of a violent criminal offense, the Superintendent or designee shall 
consider the specific circumstances of the incident and consult with Iocal law enforcement as 
appropriate. Examples of violent criminal offenses include, but are not limited to, attempted 
murder, battery with serious bodily injury, assault with a deadly weapon, rape, sexuaI battery, 
robbery, extortion, or hate crimes. 

The Superintendent or designee shaIl consider the needs and preferences of the affected 
student and hisher parenVguardian in making the offer. If the parenVguardian elects to 
transfer hisher child, the transfer shall be completed as soon as practicable. 

Transfers fiom a "PersistentIy Dangerous" School 

Upon receipt of notification from the California Department of Education (CDE) that a 
district school has been designated as "persistently dangerous," the Superintendent or 
designee shall provide parentsjguardians of students attending the school with the following 
notifications: 

1. Within 10 days of receipt of the notification from CDE, notice of the school's 
designation 

2. Within 20 days of receipt of the notification fiom CDE, notice of the option to 
transfer their child 

(cf. 0450 - Comprehensive Safety Plan) 

Parentsfguardians who desire to transfer their child out of a "persistently dangerous" school 
shall provide a written request to the Superintendent or designee and shall rank-order their 
preferences fiom among all schools identified by the Superintendent or designee as eligible 
to receive transfer students. The Superintendent or designee may establish a reasonable 

e w y s ,  for the submission of parent/rmardian requests. 

The Superintendent or designee shall consider the needs and preferences of students and 
parents/guardians before making an assignment, but is not obligated to accept the 
parentlguardian's preference if the assignment is not feasible due to space constraints or other 



considerations, For students whose parents/guardians accept the offer, the transfer shall 
generally be made within 30 school days of receiving the notice of the school's designation 
fiom the CDE. If parents/guardians decline the assigned school, the student may remain in 
hisher current school. 

The transfer shall remain in effect as long as the studentis school of origin is identified as 
"persistently dangerous." The Superintendent or designee may choose to make the transfer 
permanent based on the educational needs of the student, parent/guardian preferences, and 
other factors affecting the student's ability to succeed if returned to the schooI of origin. 

The Superintendent or designee shall cooperate with neighboring districts to develop an 
interdistrict transfer program in the event that space is not available in a district school. 

(cf. 5 1 1 7 - Interdistrict Agreements) 

Other Intradistrict Open Enrollment 

Except for transfers for victims of a violent crime and fiom a "persistently dangerous 
school," the following procedures shall apply to intradistrict open enrollment: 

1. The Superintendent or designee shall identify those schools which may have space 
availabIe for additional students. A list of those schools and open enrollment applications 
shall be available at each school site, the district office, and on the district's web site. 

2. After the enrollment priorities have been applied in accordance with Board policy, if 
there are more requests for a particular school than there are spaces available, a random 
drawing shall be heId from the applicant pool. A waiting list shall be established to indicate 
the order in which applicants may be accepted if openings occur during the year. Late 
applicants shall not be added to the waiting Iist for the current year but shall instead wait for 
a subseauent lottery. 

3. The S mintendent or designee shall provide written notification to applicants as to 
whether their applications have been approved, denied, or placed on a waiting list. If the 
application is denied, the reasons for denial shall be stated. 

4. Approved applicants must confirm their enrollment within 10 school days. 

Once enrolled, a student shall not be required to reappIy for readmission. However, the 
student may be subject to displacement due to excessive enrollment. 

Any complaints regarding the open enrollment process shall be submitted in accordance with 
the applicable complaint procedure. 

(cf 13 12.3 - Uniform Complaint Procedures) 

Notifications 

Notifications shall be sent to parentsr'guardians at the beginning of each school year 
describing all current statutory attendance options and local attendance options available in 



the district. Such notification shall include: (Education Code 35160.5,48980) 

1. All options for meeting residency requirements for school attendance 

(cf. 51 1 1.1 - District Residency) 
(cf. 5 1 1 1.12 - Residency Based on ParentIGuardian Employment) 
(cf. 5 1 1 1.13 - Residency for Homeless Children) 
(cf. 5 1 18 - Open Enrollment Act Transfers) 

2. Program options offered within local attendance areas 

3. A description of any special program options available on both an interdistrict and 
intradistrict basis 

4. A description of the procedure for application for alternative attendance areas or 
programs and the appeals process avaiIable, if any, when a change of attendance is denied 

5. A district application form for requesting a change of attendance 

6. The explanation of attendance options under California law as provided by the CDE 

(cf 5 145.6 - Parental Notifications) 

Regulation 
approved: June 1 5,201 1 

CENTER UNIFIED SCHOOL DISTRICT 
AnteIope, California 



CSBA Sample 
Board Policy 

Students BP 5121(a) 

GRADESIEVALUATION OF STUDENT ACHIEVEMENT 

I Note: The following optional policy may be revised to reflect district practice. I 
The Governing Board believes that grades serve a valuable instructional purpose by helping 
students and parents/guardians understand performance expectations and identifying the 
student's areas of strength and those areas needing improvement. Parentslguardians and 
students have the right to receive course grades that represent an accurate evaluation of the 
student's a&hme& academic performance. 

(cf 5020 - Parent Rights and Responsibilities) 
(cJ 5125.2 - IVitltltolding Grades, DDiploma or Transcripts) 

The Superintendent or designee shall establish a uniform grading system 
#&p& that shall be applied to all students in that course and grade level. % m e p k d  

. . 
Teachers shall inform 

students and parentslpardians how .."..'--* academic performance will be 
evaluated in the classroom. 

(cf: 0420 -Nondiscrimination in District Programs and ~ctivih'esj 

Note: The following optional paragraph may be revised to reflect district practice. CSBA's 
governance brief Research-Supported Straterieg to Tm~rove the Accuracv and Fairness of Grades 
reviews research on the fairness, accuracy, and consistency of common grading practices. Based on 
research, the brief recommends that nonacademic factors (e.g., attendance, effort, behavior, work 
habits) not be incorporated into the academic grade, which is intended to be an indicator of a 
student's mastery of academic content. 

A teacher shall base a student's grades solely on the 
quality of the student's academic work and hisher mastery of course content ttrt$ based on 
district standards. Students shall have the opport'unity to demonstrate this mastery through a . .  . 
variety of methods, including, but not limited 
to, tests, projects, rtRCl portfolios, and/or class discussion as appropriate. Other elements 
that are not a direct measure of knowledge and understanding of course content, such 
as attendance, effort, student conduct, and work habits, shall not be factored into the 
academic grade but may be reported separately. 

(cf 661 1 - Academic Standards) 
(cf 61 62.5 - Strrdent Assessn~enl) 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

Whenever a student misses an assignment or assessment due to either an excused or 
unexcused absence, hefshe shall be given full credit for subsequent satisfactory 
completion of the assignment or assessment. 

Note: Pursuant to Education Code 49067, the Governing Board may authorize teachers to assign failing 
grades to students with excessive unexcused absences, the number to be set by the Board. Districts using the 
following optional paragraph should fill in the blank to specify the number of unexcused absences 4%~ . . ..a:,r. that the Board determines to be "excessive." Alternatively, 
districts may revise the following paragraph to l i d t  the degree to which a teacher may reduce a 
grade for attendance reasons. 

However, CSBA's governance brief Research-Suuuorted Stratepies to Improve the Accuracv ltad 
Fairness of Grades recommends that student absence be dealt with separately from grading and that 
absence should not be considered in determining a student's level of understanding of course content. 
See BPfAR 5113.1 - Chronic Absence and Truancy for further information about strategies to address 
excessive excused andlor unexcused absences. 

. . *A teacher may assign a 
failing grade to a student who has 10 or more unexcused absences during the grading 
period. 

(cJ 5113 * Absences and Excuses) 
(cf: 5113.1 - Chronic Absence and Truancy) 

Note: The following optional paragraph is for use by districts that maintain elementary schools and should 
be revised to reflect district practice. 

Students in grades K-3 shall receive progress reports at the end of each grading period 
rather than letter grades. 

I! Note: The following optional paragraph is for use by districts that choose to provide reports of I 
academic on specific academic standards, and should be deleted by other-districb. 1 



GRADESJEVALUATION OF STUDENT ACHIEVEMENT (continued) 

At all grade levels, report cards may include reports of student progress on specific 
academic standards applicable to the course and grade level. 

When reporting student performance to parentdguardians, teachers may add narrative 
descriptions, observational notes, and/or samples of classroom work in order to better 
describe student progress in specific skills and subcategories of achievement. 

Note: The following optional paragraph reflects correspondence issued by the U.S. Department of 
Education's Office for Civil Rights, Renort Cards and Transcri~ts for Students with Disabilities, which 
clarifies thnt, because report cards are intended for parentslguardim and not for persons outside the district, 
they may contain information about a student's disability without violating the Family Educational Rights 
and Privacy Act (20 USC 1232g; 34 CFR 99.1-99.67). However, transcripts may not provide information 
about a student's disability because there is an expectation that these documents could be shared with 
persons other than the student and hislher parentslyardians. See BPIAR 5 125 - Student Records for further 
information regarding the confidentiality of student records. 

A report card for a student with a disability may contain information about hisher disability, 
including whether that student received special education or related services, provided that 
the report card informs parentdguardians about their child's progress or level of achievement 
in specific classes, course content, or curriculum. However, transcripts that may be used to 
inform postsecondary institutions or prospective employers of the student's academic 
achievements shall not contain information disclosing the student's disability. 

(cf: 5125 - Student Records) 
(cf: 6159 - Individualized Education Program) 
(cf: 6164.6 - Identifcation and Education Under Section 504) 

Note: Education Code 49066 provides that the grade assigned by a teacher is fmal, absent any clerical or 
mechanical mistake, fraud, bad faith, or incompetency. Pursuant to Education Code 49066, the Board and 
Superintendent cannot order a student's grade changed unless the teacher, to the extent practicable, is given 
an opportunity to state the reasons that the grade was given and to be included in all discussions regarding 
the changing oFthe grade; see AR 5125.3 - Challenging Student Records. 

S A  grade assigned by bye 
teacher shall not be changed by the Board or the Superintendent except as provided by law, 
Board policy, or administrative regulation. (Education Code 49066) 

(cf: 5115.3 - Cltallenging Stirdent Records) 

Note: The following optional seeha paragraph is for use by districts that maintain secondary schools and 
accompanying - administrative regulation. 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

The Superintendent or designee shall determine the methodology to be used in calculating 
students' grade point average (GPA), including the courses to be included within the GPA 
and whether extra grade weighting shall be applied to Advanced Placement, International 
BaccaIaureate, honors, and/or concurrent postsecondary courses. 

(c$ 6141.4 - International Baccalaureate Progmm) 
(cf: 6141.5 - Advanced Placement) 
(~$6172 - GiJIed and Talented Qtrdent Program) 
(cf 61 72.1 - Concurrent Enrollment in College Classes) 

Legal R flerence: (see next pnge) 



GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 

Legal Reference: 
EDUCA TION CODE 
48070 Promotion and retention 
48205 Excused absences 
48800-48802 Enrollment of gijled students in community college 
48904-48904.3 tVit11holding grades. diplomas, or transcripts 
49066 Grades; finalization; physical education class 
49067 Mandated regulations regarding student's achievement 
49069.5 Students in foster care, grades and credits 
51242 Exemption front physical education based on participation in interscholastic atlrletics 
69432.9 Cat Grant program; notiJication of grade point average 
76000- 76002 Enrollment in cornmuni@ college 
CODE OF REGULATIONS, TITLE 5 
10060 Criteria for reporting pltysical education acl~ieventent, high scl~ools 
30008 Definition of lriglt school grade point average for stirdent aid eligibility 
UNITED STATES CODE. TITLE 20 
1232g Family Education Riglrfs and Privacy Act (FERPA) 

CODE OF FEDERAL REGULATIONS. TITLE 34 
99.1-99.67 Faniily Edi~cational Riglits and Privacy AN 
COURT DECISIONS 
O~vmso Independent School District 11. Falvo, (2002) 534 U.S. 426 
Las Vir~enes Ed~rcarors Association v. Las Vimenes Unified Scl~ool District, (2001) 86 Cal.App.4th I 
Slvanv 1: San Ramon Vnllev Unified Scltool District, (1989) 720 F.Supp. 764 
Johnson rt. Sctnta Monica-Malibu Unified Sclrool District Board o f  Education, (1 986) 179 Cal.App.3d 
593 

Management Resources: 
CSBA PUBLIC4 TIONS 
ResearchSuauotled Strutecies to Improve the Accuracv and Fairness of  Grades, Governance Brit$ 
Julv 201 6 

Report Cards and Transcripts for Sttrdents with Disabilities, October 17, 2008 
IVEB SITES 
CSBA: http://www.csbaorg 
Cali/brnia Department of Education: 1rtrp://1nmv.cde.ca.gov 
Cal&!?ornia Student Aid Commission: Irttp://~nnv.csac.ca.gov 
U.S. Department of Education, OBce for Civil Rights: ht~p://~nnv.ed.gov~about~o/lices/list~oc~ 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Associatlan, Wcst Sacnmento, California 95691 
All rights rcscrved. 



L :er USD 
Board Policy 
GradedEvaluation Of Student Achievement 

BP 5121 
Students 

Goveining Board believes that grades serve a valuable instructional purpose by heIping 
and parentslguardians understand pedormance expectations and identifling the 

student's areas of strength and those areas needing improvement. Parentslguardians and 

8 tudents have the right to receive course grades that represent an accurate evaluation of the 
tudent's achievement. 

4 (cf. 5020 - Parent Rights and Responsibilities) 
C (cE 5125.2 - Withholding Grades, Diploma or Transcripts) 

The Superintendent or designee shall establish a unifonn grading system based on standards 
that apply to all students in that course and grade level. PrincipaIs and teachers shall ensure 
that student grades conform to this system. Teachers shall inform students and 
parents/guardians how student achievement will be evaluated in the classroom. 

A teacher shall base a student's grades on impartial, consistent observation of the quality of 
the student's work and hisher mastery of course content and district standards. Students shall 
have the opportunity to demonstrate this mastery through a variety of methods such as 
classroom participation, homework, tests, and portfolios. 

(cf. 601 1 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 

The teacher of each course shall determine the student's grade. The grade assigned by the 
teacher shall not be changed by the Board or the Superintendent except as provided by law, 
Board policy, or administrative regulation. (Education Code 49066) 

(cf. 5125.3 - Challenging Student Records) 

Students in grades K-3 shall receive progress reports rather than letter grades. 

When reporting student performance to parents/guardians, teachers may add narrative 
descriptions, observational notes, andlor samples of cIassroorn work in order to better 
describe student progress in specific skills and subcategories of achievement. 

A report card for a student with a disability may contain information about hisher disability, 
including whether that student received special education or related services, provided that 
the report card informs parentslguardians about their child's progress or level of achievement 
in specific classes, course content, or curriculum. However, transcripts that may be used to 
inform postsecondary institutions or prospective employers of the student's academic 
achievements shall not contain information disclosing the student's disability. 



(cf. 51 25 - Student Records) 
(cf. 6 159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 

Effect of Absences on Grades 

If a student misses class without an excuse and does not subsequently turn in homework, take 
a test, or hlfill another class requirement which hdshe missed, the teacher may lower the 
student's grade for nonperformance. 

(cf 6 1 54 - Homework/Makeup Work) 

The Board believes that 10 unexcused absences per grading period constitute excessive 
unexcused absences. Students with excessive unexcused absences may receive a failing 
grade and not receive credit for the class(es), 

(cf. 5 1 1 3 - Absences and Excuses) 

Grade Point Average 

The Superintendent or designee shall determine the methodology to be used in caIcuIating 
students' grade point averages (GPA), including the courses to be included within the GPA 
and whether extra grade weighting shall be applied to Advanced Placement, honors, andlor 
concurrent postsecondary courses. 

(cf 6141.5 - Advanced Placement) 
(cf. 6 172 - Gifted and Talented Student Program) 
(cf. 6 172.1 - Concurrent Enrollment in College Classes) 

Legal Reference: 
EDUCATION CODE 
41 505-41 508 Pupil Retention Block Grant 
48070 Promotion and retention 
48205 Excused absences 
48800-48802 Enrollment of gifted students in community college 
48904-48904.3 Withholding grades, diplomas, or transcripts 
49066 Grades; finalization; physical education class 
49067 Mandated regulations regarding student's achievement 
49069.5 Students in foster care, grades and credits 
5 1242 Exemption from physical education based on participation in interscholastic athletics 
76000-76002 Enrollment in community college 
CODE OF REGULATIONS, TITLE 5 
10060 Criteria for reporting physical education achievement, high schools 
30008 Definition of high school grade point average for student aid eligibility 
UNITED STATES CODE, TITLE 20 
1232g Family Education Rights and Privacy Act (FERPA) 
6 101 -625 1 School-to-Work Opportunities Act of 1994 



CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy Act 
COURT DECISIONS 
Owasso Independent School District v. Falvo, (2002) 534 U.S. 426 
Las Virgenes Educators Association v. Las Virgenes Unified School District, (2001) 86 
Cal.App.4th 1 
Swany v. San Ramon Valley Unified School District, (2989) 720 F.Supp. 764 
Johnson v. Santa Monica-Malibu Unified School District Board of Education, (1986) 179 
CaI.App.3d 593 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Aiming High: High Schools for the 21st Century, 2002 
Taking Center Stage: A Commitment to Standards-Based Education for California's Middle 
Grades Students, 2001 
Elementary Makes the Grade!, 2000 
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS 
CORRESPONDENCE 
Report Cards and Transcripts for Students with Disabilities, October 17,2008 
WEB SITES 
California Department of Education: http://www.cde.ca.gov 
CaIifornia Student Aid Commission: http:~/www.csac.ca.gov 
U.S. Department of Education, Office for Civil Rights: 
http:~/www.ed.gov~about/officedlist~ocr 

Policy 
adopted: November 4,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Students AR 5121(a) 

GRADES/EVALUATION OF STUDENT ACHIEVEMENT 

Note :  ~dica t ion  Code 49067 mandates the Governing Board to approve regulations requiring the 
evaluation of each student's academic performance for each grading period. The following administrative 
regulation should be revised to reflect district practice and the grade levels offered by the district. 

The Superintendent or designee shall inform teachers of the district's policy regarding 
grading, including expectations that grades shall be based on factors that directly 
measure students' knowledge and skills in the content area and shall not include 
nonacademic factors. 

W i k ~  Report cards displaying studentst grades in each subject or course shaIl be distributed 
to parents/guardians at the end of each grading period. Parentsfguardians shall be offered an 
opportunity to meet with their child's teacher(s) to discuss the grades and strategies to 
improve their child's performance. 

(cf: 6020 - Parent Involvement) 

Note: Education Code 49067 mandates that the Board approve regulations requiring either a conference 
with the parentjguardian or a written report sent to the parentlguardinn whenever a student is in danger of 
failing a course. Pursuant to Education Code 49067, the refusal of a parendguardian to attend the conference 

I or to respond to the written report shall not preclude failing the stud& at the end of the grading period. 

Whenever it becomes evident to a teacher that a student is in danger of failing a course, the 
teacher shall arrange a conference with the student's parent/guardim or send the 
parent/guardian a written report. (Education Code 49067) 

I Note: The following optional paragraph is for use by districts that maintain high schools. 1 
For each student in grades 9-12, the Superintendent or designee shall maintain a transcript 
recording the courses taken, the tern that each course was taken, credits earned, final grades, 
and date of graduation. 

(cJ: 5125 - Student Records) 
(cf: 6146.1 - High Sclrool Graduation Reqttirernenls) 

Grades for &kwmen4 Academic Performance 



GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 

For grades K-2, students' level of progress shall be reported as follows: 

4 Thorough Under standing (90-1 00%) 
3 Understanding (75-89%) 
2 Partial Understanding (60-74%) 
I Very Limited Understanding (0-59%) 
NA Not Assessed At This Time 

For grades 3-6, grades for achievement shall be reported for each grading period as follows: 

A (90-1 00%) Exceeding Standards 
B (80-89%) Meeting Standards 
C (70-79%) Working Toward Standards 
D (60-69%) Significantly Below Standards 
F (0-59%) Not Meeting Standards 
NA Not Assessed At This Time 

For grades 7-12, grades for achievement shall be reported for each grading period as follows: 

A (90- 100%) Outstanding Achievement 4.0 grade points 
B (80-89%) Above Average Achievement 3.0 grade points 
C (70-79%) Average Achievement 2.0 grade points 
D (60-69%) Below Average Achievement 1.0 grade points 
F (0-59%) Little or No Achievement 0 grade points 
I Incomplete 0 grade points 

An Incomplete shall be given only when a student's work is not finished by the end of the 
grading period because of illness or other excused absence. If not made up within six 
weeks, the Incomplete shall become an F. 

Note: The following optional paragraph is for use by districts that maintain high schools and choose to 
assign extra grade weighting to Advanced Placement, International Baccalaureate, honors, or concurrent 
postsecondary courses. 

Districts should be aware that, in determining college admissions eligibility, the extra grade weighting will 
be factored into university admissions only if the courses have been certified as honors courses by the 
University of California and are in the following "a-g" subjects: history-social science, English, advanced 
mathematics, laboratory science, language other than English, and visualand performing arts: 

Because of the more rigorous nature of Advanced Placement, International Baccalaureate, 
honors, and concurrent postsecondary courses, students receiving a grade of A, B, or C in 
those courses shall receive extra grade weighting as follows: 



GRADESfEVALUATION OF STUDENT ACHIEVEMENT (continued) 

A (90-1 00%) Outstanding Achievement 5.0 grade points 
B (SO-89%) Above Average Achievement 4.0 grade points 
C (70-79%) Average Achievement 3.0 grade points 

(cJ 61 41.4 - International Baccalairreate Program) 
(cJ 61 41.5 - Advanced Placement) 
(cJ 61 72 - G$ed and Talented Student Program) 
(cf: 61 72.1 - Concurrent Enrollment in College Classes) 

Grades for Physical Education 

No grade of a student participating in a physical education class may be adversely affected 
due to the fact that the student, because of circumstances beyond hisher control, does not 
wear standardized physical education apparel. (Education Code 49066) 

(cf. 61 42.7 - Physical Education and Activity) 

Note: The following optional paragraph is for use by districts that maintain high schools and may be revised 
to reflect additional grade levels at the districts discretion. 5 CCR 10060 lists criteria by which districts 
must appraise the quality of high school physical education programs, including criteria for reporting 
student achievement in physical education. 

Student performance in high school physical education courses shall be based upon 
evaluation of the student's individual progress, attainment of goals in each instructional area, 
tests designed to determine skill and knowledge, and physical performance tests. (5 CCR 
10060) 

Note: The following optional paragraph may be used by districts that allow high school students to fulfill 
physical education credits through interscholastic athletics carried on wholly or pattially aAer regular school 
hours pursuant to Education Code 51242; see BP 6142.7 - Physical Education and Activity. 

High school students using interscholastic athletic participation to hlfilI physical education 
requirements, as authorized by Education Code 5 1242, may be graded on this participation 
provided a teacher credentialed to teach physical education supervises this participation and 
assigns the grade. 

(cf. 6145.2 - Atldelic Competition) 

Grades for College Courses 

Note: The following optional section is for use by districts maintaining grades 9-12 chat choose to grant 
district credit for completion of postsecondary courses pursuant to Education Code 48800-48802 and 76000- 
76002; see BP/AR 6 172.1 - Concurrent Enrollment in College Classes. 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

When the district has approved a student to receive district credit for coursework completed 
at a community college or four-year college, helshe shall receive the same letter grade as is 
granted by the college. 

Grades for Citizenship and Work Habits 9 

Note: In Las Vimenes Educators Association v. Las Vir~cnes Unified School District, the court determined 
that a citizenship mark is a "grade" within the meaning of Education Code 49066 and upheld a teacher's 
right to make the final decision regarding a citizenship mark 

Any grades assigned for GI&E+& citizenship or work habits, such as effort or study 
skills, aRtl ei3W shall be reported as follows: 

0 Outstanding 
S Satisfactory 
N Needs Improvement 

PasslFail Grading 

Note: The district may choose to expand the following optional section to identify specific courses or 
programs for which students may elect a PasslFail grade rather than an A-F grade (e.g., alternative education 
program, non-college-preparatory summer school courses, erc.). 

The Superintendent or designee may identify courses or programs for which students may, 
with parentlguardian permission, elect to earn a Pass or Fail grade instead of a letter grade. 

Students who receive a Pass grade shall acquire the appropriate semester units of credit for 
the course. The grade shall not be counted in determining class rank, honors list, or 
membership in the California Scholarship Federation. Students who receive a Fail grade shall 
not receive credit for taking the course. 

Peer Grading 

Note: In Owasso Independent School District v. Fnlvo, the U.S. Supreme Court held that students' grades on 
assignments and tests are not "education records" until the teacher records them, and therefore the practice 
of peer grading does not violate the Family Educational Rights and Privacy Act of 1974 (FERPA) (20 USC 
12326); see BPIAR 5125 - Student Records. Furthermore, for the same reason, the Supreme Court did not 
prohibit the practice of having students report the grades aloud so that the teacher may record them. The 
following section is optional. 

At their discretion, teachers may use peer grading of student tests, papers, and assignments as 
appropriate to reinforce lessons. 

Repeating Classes 



GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 

Note: The following optional section is for use by districts that maintain high schools. Districts may adopt a 
different approach than the one described below, such as the use of averaging. 

With the approval of the principal or designee, a student may repeat a course in order to raise 
hisfher grade. Both grades received shall be entered on the student's transcript, but the 
student shall receive credit only once for taking the course. The highest grade received shall 
be used in determining the student's overall grade point average (GPA). 

Withdrawal from Classes 

Note: The following optional section is for use by districts maintaining high schools and should be revised 
to reflect district practice. 

A student who drops a course during the first six weeks of the grading period may do so 
without any entry on hidher permanent record card. A student who drops a course after the 
first six weeks of the grading period shaIl receive an F grade on hisiher permanent record, 
unless otherwise decided by the principal or designee because of extenuating circumstances. 

Effect of Absences on Grades 

. . . . Note: 
.UR,_h,.., The following section is for 
use by districts that choose to authorize teachers to assign failing grades to students who have 
excessive unexcused absences pursuant to Education Code 49067; see the accompanying Board policy. 
Education Code 49067 mandates such districts to establish regulations which include, but are not limited 
to, providing ( I )  a reasonable opportunity for students or parentslguardians to explain the absences and (2) a 
meihod for identif~in~ in a student's recckd the failing grades assiined on the basis of unexcused absences. 

Teachers who choose to withhold class credit because of excessive unexcused absences shall 
so inform students and parentslguardians of such a possibility at the beginning of the school 
year or semester. When a student reaches the number of unexcused absences defined as 
excessive in Board policy, the student and parent/guardian shall again be notified of the 
district's policy regarding excessive unexcused absences. 

(cJ: 51 13 - Absences and Excrises) 
(c/: 5113.1 - Chronic Absence and ~ r u a n c ~ j  

The student and parentlguardian shall have a reasonable opportunity to explain the absences. 
(Education Code 49067) 

If a student receives a failing grade because of excessive unexcused absences, the student's 
record shall specify that the grade was assigned because of excessive unexcused absences. 
(Education Code 49067) 



GRADESJEVALUATION OF STUDENT ACHIEVEMENT (continued) 

Note: Pursuant to Education Code 49069.5, grades for a student in foster care shall not be lowered if the 
student is absent from school due to (I) a decision by a court or placement agency to change the student's 
placement, in which case the student's grades and credits shall be calculated as of the date the student left 
school, or (2) a verified court appearance or related court-ordered activity. See BP 6173.1 - Education for 
Foster Youth. 

Grades for a student in foster care shall not be lowered if the student is absent for any reason 
specified in Education Code 49069.5. 

(cJ 61 73.1 - Education for Foster Youth) 

Grade Point Average 
- 

Note: The following optional section should be revised to reflect the district's methodology for calculating 
GPA. Districts may calculate multiple GPAs for a single student (e.g., academic GPA, total GPA) for 
different purposes (e.g., eligibility for extracurricular activities, athletic programs, honors at graduation, or 
other district programs that use GPA as a criterion). Districts should be aware that, in determining colIege 
admissions eligibility, the California State University and the University of California consider students' 
GPA in the "a-g" subjects required for college entry and is based on grades recorded in their high school 
transcripts. 

The Superintendent or designee shall calculate each student's GPA using the grade point 
assigned to each letter grade in accordance with the scale described in the section "Grades for 
khkwme& Academic Performance" above. The grade points for a11 applicable 
coursework shall be totaled and divided by the number of courses completed. Pass/Fail 
grades shall not be included in the determination of a student's GPA. 

(cJ 5 126 - Alvards for Acl~ier~emenr) 
(cf: 6145 - Extracurricirlar and Cocitrricular Activities) 

OPTION 1: When plus and minus designations are added to letter grades, they shall not be 
considered in determining GPA. 

Note: t , Education Code 69432.9 provides that all 
students in grade 12 will be considered Cal Grant applicants unless they opt out of the program. The GPA of 
all students in grade 12 who have not opted out of the program shall be submitted to the Student Aid 
Commission. See AR 5 125 - Student Records for related requirements. 

Each academic year, the Superintendent or designee shall provide to the Student Aid 
Commission the GPA of all district students in grade 12, except for students who have opted 
out or are permitted by the rules of the Student Aid Commission to provide test scores in lieu 
of the GPA. (Education Code 69432.9) 
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GRADESlEVALUATION OF STUDENT ACHIEVEMENT , 
%-= w-  .- w 

. . .  . . . . -  - 
+r >: 

Written reporit cards displayingstudents' grades ;$ each s&j jcct o i  course ;hall be distributed 
to parentslguardians at the end of each grading period. Parentdguardians shall be offered an 
opportunity to meet with their child's teacher@) to discuss the grades and strategies to 
improve their child's performance. 

(cf: 6020 - Parent Involvement) 

Whenever it becomes evident to a teacher that a student is in danger of failing a course, the 
teacher shall arrange a conference with the student's parentiguardian or send the 
parenVguardian a written report. (Education Code 49067) 

For each student in grades 9-12, the Superintendent or designee shall maintain a transcript 
recording the courses taken, the term that each course was taken, credits earned, final grades, 
and date of graduation. 

(cf: 5125 - Student Records) 
(6 6146.1 - High School Graduation li vents) 

Grades for Achievement 
For grades K-2, students' level of progress shall be reported as follows: 

4 Thorough Under standing (90-1 00%) 
3 Understanding (75-8995) 
2 Partial Understanding (60-74%) 
1 Very Limited Understanding (0-59%) 
NA Not Assessed At This Time 

For grades 3-6, grades for achievement shall be reported for each grading period as follows: 

A (90-1 00%) Exceeding Standards 
B (80-89%) Meeting Standards 
C (70-79%) Working Toward Standards 
D (60-69%) Significantly Below Standards 
F (0-59%) Not Meeting Standards 
NA Not Assessed At This Time 



GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 

For grades 7-12, grades for ac'' wement shall be reported for each grading period as follows: 

A (90- 100%) Outstanding Achievement 4.0 grade points 
B (80-89%) Above Average Achievement 3.0 grade points 
C (70-79%) Average Achievement 2.0 grade points 
D (60-69%) Below Average Achievement 1.0 grade points 
F (0-5996) Little or No Achievement 0 grade points 
I Incomplete 0 grad ,ts 

An Incomplete shall be given only when a student's work is not finished because of illness or 
other excused absence. If not made up within six weeks, the Incomplete shall become an F. 

Because of the more rigorous nature of Advanced Placement, International Baccalaureate, 
honors, and concurrent postsecondary courses, students receiving a grade of A, B, or C in 
those courses shall receive extra grade weighting as follows: 

A (90-1 00%) Outstanding Achievement 
B (80-89%) Above Average Achievement 
C (70-79%) Average Achievement 

(cJ: 6141.5 - Advanced Placemenr) 
(4 61 72 - GiJIed and Talented Student Program) 
(i$ 61 72.1 - Concurrent Enrollment in College Classes) 

Grades for Physical Education 

5.0 grade points 
4.0 grade points 
3.0 grade points 

No grade of a student participating in a physical education class may be adversely affected 
due to the fact that the student, because of circumstances beyond hisher control, does not 
wear standardized physical education a uel. (Education Code 490661 

(cJ: 6142.7 - Physical Education an ctivity) 

Student performance in high school physical education courses shall be based upon 
evaluation of the student's individual progress, attainment of goals in each instructional area, 
tests designed to determine skill and knowledge, and physical ~erformance tests. (5 CCR 
10060) 

High school students using interschoIastic athletic participation to fulfill physical education 
requirements, as authorized by Education Code 51242, may be graded on this participation 
provided that a teacher credentialed to teach physical education supervises this participation 
and assigns the grade. 

(cf: 6145.2 - Atlzlelic Competition) 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

Grades for College Courses 

When the district has approved a student to receive district credit for coursework completed 
at a community college or four-year college, helshe shall receive the same letter grade as is 
granted by the college. 

Grades for Citizenship, Study Skills, and Effort 

Grades for citizenship, study skills, and effort shall be reported as follows: 

0 Outstanding 
S Satisfactory 
N Needs Improvement 
U Unsatisfactory 

PassIFail Grading 

The Superintendent or designee may identify courses or programs for which students may, 
with parent/guardian permission, elect to earn a Pass or Fail grade instead of a letter grade. 

Students who receive a Pass grade shall acquire the appropriate semester units of credit for 
the course. The grade shall not be counted in determining class rank, honors list, or 
membership in the California Scholarship Federation. Students who receive a Fail grade shall 
not receive credit for taking the course. 

Peer Gradig  

At their discretion, teachers may use peer grading of student tests, papers, and assignments as 
appropriate to reinforce lessons. 

Repeating Classes 

With the approval of the principal or designee, a student may repeat a course in order to raise 
hisher grade, Both grades received shall be entered on the student's transcript, but the 
student shall receive credit only once for taking the course. The highest grade received shall 
be used in determining the student's overall grade point average (GPA). 

Withdrawal from Classes 

A student who drops a course during the first six weeks of the grading period may do so 
without any entry on hisher permanent record card. A student who drops a course after the 
first six weeks of the grading period shall receive an F grade on hisher permanent record, 
unless otherwise decided by the principal or designee because of extenuating circumstances. 



GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 

Effect of ~ b -  Grades 

Teachers who may choose to withhold class credit because of excessive unexcused absences 
shall so inform students and parentdguardians of such a possibility at the beginning of the 
school year or semester. When a student reaches the number of unexcused absences defined 
as excessive in Board policy, the student and parentiguardian shall again be notified of the 
district's policy regarding excessive unexcused absences. 

(cf: 51 13 - Absences and Excuses) 

The student and parentiguardian shall have a reasonable opportunity to explain the absences. 
(Education Code 49067) 

If a student receives a failing grade because of excessive unexcused absences, the student's 
record shall specify that thegrade was assigned because of excessive unexcused absences. 
(Education Code 49067) 

Grades for a student in foster care shall not be lowered if the student is absent for any reason 
specified in Education Code 49069.5. 

(cJ 61 73.1 - Education for Foster Youth) 

Grade Point Average 

The Superintendent or designee shall calculate each student's GPA using the grade point 
assigned to each letter grade in accordance with the scale described in the section "Grades for 
Achievement" above. The grade points for all applicable coursework shall be totaled and 
divided by the number of courses completed. PassIFail grades shall not be included in the 
determination of a student's GPA. 

(cJ 5126 - Atwards for Achievement) 
(cf: 6145 - Extracrrrricular and Cocurricular Activities) 

When plus and minus designations are added to letter grades, they shall not be considered in 
determining GPA. 

Each academic year, the Superintendent or designee shall provide to the Student Aid 
Commission the GPA of all district students in grade 12, except for students who have opted 
out or are permitted by the rules of the Student Aid Commission to provide test scores in lieu 
of the GPA, (Education Code 69432.9) 

Regulation 
approved: October 2 1,20 1 5 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

TOBACCO 

Note: The following optional policy may be revised to reflect district practice. Education Code 48901 
requires any district maintaining a high school to lake all steps deemed practical to discourage high school 
students from smoking. Tobacco-use prevention resources generally encourage prevention efforts to begin 
as early as possible, including in the middle or elementary grades. 

The state's Tobacco-Use Prevention Education (TUPE) competitive grant program for grades 6-12 (Health 
and Safety Code 104350-104495) provides support for focal tobacco-use prevention and intervention 
programs. 

The Governing Board recognizes the serious health risks presented by tobacco use and 
desires to ensure that, through adoption of consistent policies, district students are made 
aware of those risks and, to the extent possible, protected from them. The Superintendent or 
designee shall establish a coordinated school health system which includes a comprehensive 
behavioral health education component that teaches students the knowledge, skills, and 
attitudes they need in order to lead healthy lives and avoid high-risk behaviors, such as 
tobacco use. 

(cJ 5141.23 -Asthma Management) 

The Superintendent or designee shall provide prevention, intervention, and cessation 
education, information, activities, and/or referrals to district students and shall ensure 
consistent enforcement of district policies prohibiting student possession and use of tobacco 
products. 

Prohibition Against Tobacco Use 

Note: Education Code 48900 and 48901 prohibit students from possessing, smoking, or using tobacco on 
school grounds, as provided in the following paragraph. Pursuant to Education Code 48900, students who 
violate this prohibition may be subject to discipline, including suspension or expulsion. However, pursuant 
to Education Code 48900.5, it is recommended that other means of correction that address the student's 
conduct be implemented instead of suspension or expulsion; see the section "Intervention/Cessntion 
Services" below and AR 5144 - Discipline. In addition, Health and Safety Code 104420 

and 104559, as added by ABX2 9 (Ch. 5, Statutes of 2016), prohibitrr the use of tobacco products in 
district buildings, on district property, and in district vehicles by any person at any time; see BP 3513.3 - 
Tobacco-Free Schools s. 

Students shall not possess, smoke, or use tobacco or any product containing tobacco or 
nicotine while on campus, while attending school-sponsored activities, or while under the . . . . 
supervision and control of district employees. 

-(Education Code 48900,48901) 



TOBACCO (continued) 

(cf. 3513.3 - Tobacco-Free Schools) 
(cJ: 51 31 - Conduct) 
(cJ 5144 - Discipline) 
(cJ 51 44.1 - Suspension and Expulsion/Due Process) 
(cJ 51 44.2 - Suspension and Expulsion/Dtie Process (Stltdents with Disabilities)) 

Note: The following deflnitians of "smokingqt and "tobacco products" are specified in Business and 
Professions Code 22950.5 and incorporated by reference lnto Education Code 48901, as amended by 
SBX2 S (Ch. 7, Statutes of 2016). 

Smoking means inhaling, exhaling, burning, or carrying of any lighted or heated cigar, 
cigarette, pipe, tobacco, or plant product intended for inhalation, whether natural or 
synthetic, in any manner or form, and includes the use of an electronic smoking device 
that creates aerosol or vapor or of any oral smoking device for the purpose of 
circumventing the prohibition of smoking. (Business and Professions Code 22950.5; 
Education Code 48901) 

Tobacco products include: (Business and Professions Code 22950.5; Education Code 
48901) 

1. A product containing, made, or derived from tobacco or nicotine that is intended 
for human consumption, whether smoked, heated, chewed, absorbed, dissolved, 
inhaled, snorted, sniffed, or ingested by any other means, including, but not 
limited to, cigarettes, cigars, little cigars, chewing tobacco, pipe tobacco, or snuff 

2. An electronic device that delivers nicotine or other vaporized liquids to the 
person inhaling from the device, including, but not limited to, an electronic 
cigarette, cigar, pipe, or hookah 

3. Any component, part, or accessory of a tobacco product, whether or not sold 
separately 

These prohibitions do not apply to a student's possession or use of histher own prescription 
products. However, student possession or use of prescription products in school shall be 
subject to the district's policy and regulation for addressing the administration of medications 
on campus. (Education Code 48900) 



TOBACCO (continued) 

(cJ 5141.21 - Administering Medication and Monitoring Health Conditions) 

Prevention Instruction 

Note: The fotlowing optional section may be revised to reflect district practice and the grade levels offered 
by the district. Education Code 51202 requires the district to offer a course of study at the appropriate 
elementary and secondary grade levels that includes the effects of tobacco upon the human body. Education 
Code 51202 also requires that the course of study in secondary grades include instruction on the effects of 
tobacco upon prenatal development. See AR 6143 - Courses of Study. The state's content standards for 
health education include a number of standards at selected grade levels from K-12 related to the health 
consequences of tobacco use. 

The TUPE program provides resources for supplemental instruction in grades 6-12 that addresses specified 
topics; see the accompanying administrative regulation. CDE's Guidelines for Tobacco Prevention, 
contained in its Gettine Results publication, recommend developmentally appropriate instruction in grades 
K-12, with instruction that is especially inlensive in grades 6-9 (particularly the transition year from 
elementary to middle schoovjunior high) and is reinforced in high school. 

The district shall provide developmentally appropriate tobacco-use prevention instruction for 
students at selected grade levels fiom K-12 pursuant to Education Code 51202. Such 
instruction shall be aligned with state content standards and the state curriculum framework 
for health education and with any requirements of state andlor federal grant programs in 
which the district participates, 

(cf. 61 42.8 - Comprel~ensive Health Education) 
(cJ 6143 - Coiirses oJStudy) 

Intervention/Cessation Sewices 

Note: The foltowing optional section may be revised to reflect district practice. Pursuant to Health and 
Safety Code 104420 and 104460, districts receiving TUPE funds must provide students with access to 
intervention and cessation services and must provide pregnant and parenting minors with access to 
designated services. The district may firlfrll these requirements either through the direct provision of 
services or through referrals to available services. See the accompanying administrative regulation. 
Pursuant to Education Code 48900.5, such intervention should be implemented to correct student behavior 
rather than suspension or other measures that may exclude a student from instruction. 

The district may provide or refer students to counseling, intensive education, and other 
intervention services to assist in the cessation of tobacco use. Such intervention services 
shall be provided as an alternative to suspension for tobacco possession. 

(cJ 1020 - Youth Scn~ices) 
(cJ 5 141.6 - Sclrool Health Sen~ices) 
(cJ 51 46 - Married/fregnant/Parenring Strrdents) 
(cJ 61 64.2 - Gtiidance/Connseling Senlices) 



TOBACCO (continued) 

Program Planning 

Note: The following optional section may be revised to reflect district practice. 

Health and Safety Code 104420 requires the CDE to give priority for TUPE fknding to programs that, in 
addition to targeting current tobacco users, target students most at risk for beginning to use tobacco. Student 
populations considered to be "most at risk" are to be identified by the district through a local needs 
assessment, as provided in the following paragraph. 

The district's tobacco-use prevention and intervention program shalI be based on an 
assessment of tobacco-use problems in district schools and the community, an examination 
of existing services and activities in the community, and a determination of high-risk student 
populations that are most in need of district services. 

Note: The following optional paragraph may be revised to reflect district practice. Health and Safety Code 
104420 and 104435 require districts receiving TUPE funds, with assistance from the county office of 
education, to coordinate efforts with the "lead local agency" in the community, defined in Health and Safety 
Code 104400 as the county or city health department. 

.d 

The Superintendent or designee shall coordinate with the local health department and county 
office of education in program planning and implementation. He/she may establish an 
advisory council inchding students, parents/guardians, district staff, representatives of the 
local health department and community organizations, law enforcement professionals, andfor 
others with demonstrated expertise in tobacco prevention and cessation. 

(cj: 1220 - Citizen Advisory Councils) 
(cj: 1400 - Relations Between Other Governmental Agencies and the Schools) 

The Superintendent or designee also shall coordinate the district's tobacco-use prevention and 
intervention program with other district efforts to reduce students' use of illegal substances 
and to promote student wellness. 

(cj: 5030 - Student IVellness) 
(cj: 5131.6 - Alcoltol and Other Drugs) 
(cj: 51 31.63 - Steroids) 

Note: The following paragraph is for use by districts that receive TUPE funds and may be used by other 
districts at their discretion. 

The Superintendent or designee shall select tobacco-use prevention progmms based on the 
model program designs identified by the California Department of Education (CDE) and may 
adapt the model to meet district needs. (HeaIth and Safety Code 104420) 



TOBACCO (continued) 

Note: Pursuant to TUPE Acceptance of Funds Guidance on the CDE's web site, TUPE grant funding will 
not be awarded to nn applicant that receives any funding or educational materials from the tobacco industry, 
or fiom any agency which has received funding from the tobacco industry, for the purpose of implementing 
tobacco-use prevention or intervention programs. 

The Superintendent or designee shall not accept for distribution any materials or 
advertisements that promote the use or sale of tobacco products. Hdshe also shall not accept 
tobacco-use prevention or intervention hnds or materials from the tobacco industry or from 
any entity which is known to have received fbnding fiom the tobacco industry. 

(cj: 1325 - Advertising and Promotion) 
(cj: 3290 - Gifs, Grants and Bequests) 
(cJ 6161.1 - Selection and Evaltration of Instructional Materials) 

Program Evaluation 

Note: The following optional section may be revised to reflect district practice. Districts that accept TUPE 
funds are required by the CDE to administer the core California Healthy Kids Survey in the first year of 
hnding and at least every other year thereafier to assess the health-related behavior of a representative 
sample of students in grades 7, 9, and 1 I. In addition, districts that receive funding through TUPE are 
required to complete the TUPE Annual Report by June 30 of each year. 

To evaluate the effectiveness of the district's program and ensure accountability, the 
Superintendent or designee shall biennially administer the California Healthy Kids Survey or 
other appropriate student survey at selected grade levels in order to assess student attitudes 
toward tobacco and student use of tobacco. He/she also shall annually report to the Board, 
and to the CDE if required, the data specified in Health and Safety Code f 04450. 

(cJ 0500 - Accountabiliry) 
(cJ 5022 - Student and Family Privacy Rights) 
(cJ 61 62.8 - Research) 

The results of program evaluations shall be used to refine program goals and objectives and 
make changes as needed to strengthen program implementation. 

Legal Rcjerence: (see next page) 



TOBACCO (continued) 

Legal Reference: 
EDUCA TION CODE 
8900 Sicspension or erpulsion (grounds) 
48900.5 Sfcspension, limitation on in~position; exception 
48901 Smoking or icse of tobacco prohibited 
51202 Instruction in personal and ptrblic health and safety 
60041 Instructional materials. portrayal of eflects of tobacco use 
BZISNESS AND PROFESSIONS CODE 
22950.5 Stop Tobacco Access to Kids Enforcement Act; definitions 
HEALTH AND SAFETY CODE 
104350-104495 Tobacco- fise prevention education 
104559 Tobacco use prohibition 
11 9405 Unla~vJul to sell orfirntish electronic cigarettes to minors 
PENAL CODE 
308 Minimum age for tobacco possession 
CODE OF REGULATIONS. TITLE 17 
6800 Definition, healtli assessment 
6844-6847 Clrild Health and Disability Prevention program; health messnrents 
LNITED STA TES CODE. TlTL E 20 
p- 
7I11-7I22 Student Support and Academic Enrichment Grants 
CODE OF FEDERAL REGULATIONS. TITLE 2 I 
1140.1-1 140.34 Unlatvftil sale ofcigarettes and smokeless tobacco to minors 
A TTORNEY GENERAL OPINIONS 
88 Op~.Cnl.Attv. Gen. 8 (2005) 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA T I M  
TUPE Acceptance o f  F~mds Guidance 
Health Edrrcntion Content Standards for Calibrnia Pitblic Schools: Kinderparten Tlrrou~h Grade 
Ttc~elve, 2008 
Health Framework for California Public Schools: Kinderaarten Tltraueh Grade Twelve, 2003 
Gettinp Reslrlts: Parr II California Action Guide to Tobacco Use Prevention Education, 2000 
IVEST ED PUBLICATIONS 
Guidebook for tire California Heahhv Kids Simvv 
IVEB SITES 
CSBA: /ttrp://~nmv.csba.org 
Cali$omia Department of Education, Tobacco-Use Prevention Edtication: 
Irttp://tnvrv.cde.ca.gov/ls/~~e/at/tirpe.asp 
Calfornia Department of Prrblic Health, Tobacco Control: http://tvrvrv.cdpk.ca,go~dprograms/robacco 
Calijbrnia Healthy Kids Resoi~rce Center: http://tmmv.calijbmiahwhhyh+ds.org 
Calfornia Healfly Kids Survey: http://~mvrv.tvested.org/Itb 
Centers for Disease Control and Prevention, Smoking and Tobacco Use: kttp://tnmv.cdc.go~~/tobacco 
US. Surgeon General: I~ttp:/hmmv.su~eongeneral.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Srtcramcnto, California 95691 
All rights rcscrvcd. 



Center USD 
Board Policy 
Tobacco 

BP 5131.62 
Students 

The Governing Board recognizes the serious health risks presented by tobacco use and 
desires to ensure that, through adoption of consistent policies, district students are made 
aware of those risks and, to the extent possible, protected from them. The Superintendent or 
designee shalI establish a coordinated school health system which includes a comprehensive 
behavioral health education component that teaches students the knowledge, skills, and 
attitudes they need in order to Ied-thy . .% . lives and avoid high-risk behaviors, such as 
tobacco use. 

(cJ 5141.23 - Asthma Management) 

The Superintendent or designee shall provide prevention, intervention, and cessation 
education, information, activities, and/or referrals to district students and shall ensure 
consistent enforcement of district policies prohibiting student possession and use of tobacco 
products. 

Prohibition Against Tobacco Use 

Students shall not possess, smoke, or use tobacco or any product containing tobacco or 
nicotine while on campus, while attending school-sponsored activities, or while under the 
supervision and control of district employees. Prohibited products include, but are not 
limited to, cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, 
chew packets, and betel. (Education Code 48900,48901) 

(cf: 3513.3 - Tobacco-Free Schools) 
(cf: 5131 - Conduct) 
(cJ 5144 - Discipline) 
(cJ 5144.1 - Suspension and kpulsion/Due Process) 
(cf: 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Students' possession or use of electronic cigarettes, electronic hookahs, and other vapor- 
emitting devices, with or without nicotine content, that mimic the use of tobacco products is 
also prohibited. 

These prohibitions do not apply to a student's possession or use of hislher own prescription 
products. However, student possession or use of prescription products in school shall be 
subject to the district's policy and regulation for addressing the administration of medications 
on campus. (Education Code 48900) 

(cf: 514 1.21 - Administering Medication and Monitoring Health Conditions) 

Prevention Instruction 



TOBACCO (continued) 

The district shall provide developmentally appropnate tobacco-use prevention instruct r 
students at selected grade levels fiom K- 12 pursuant to Education Code 5 1202. Such 

instruction shall be aligned with state content standards and the state curriculum framework 
for health education and with any requirements of state and/or federal grant programs in 
which the district participates. 

(cf: 6142.8 - Con~prehensive Health Education) 
(cf. 6143 - Courses of Study) 

Intervention/Cessation Services 

The district may provide or refer students to counseling, intensive education, and other 
intervention services to assist in the cessation of tobacco use. Such intervention services 
shall be provided as an alternative to suspension for tobacco possession. 

(cf: 1020 - Youth Services) 
(cf: 51 41.6 - School Health Senlices) 
(cf: 51 46 - MarriediPregnan~Parenting Srudenfs) 
(cJ: 61 64.2 - Guidance~Counseling Services) 

Program Planning 

,The district's tobacco-use prevention and intervention program shall be based on an 1 'r]assessment of tobacco-use problems in district schools and the community, an examination 
Qof existing services and activities in the community, and a determination of high-risk student 
]populations that are most in need of district services. 

L 

!The Superintendent or designee shall coordinate with the local health department and county 
in program planning and implementation. Helshe may establish an 

council including students, parents/guardians, district staff, representatives of the 
department and community organizations, law enforcement professionals, and/or 
demonstrated expertise in tobacco prevention and cessation. 

1220 - Citizen Advisory Councils) 
(cf. 1400 - Relations Benveen Other Governmental Agencies and the Schools) 

]The Superintendent or designee also shall coordinate the district's tobacco-use prevention and 
intervention program with other district efforts to reduce students' use of illegal substances 
and to promote student wellness. 

(cJ 5030 - Student FVellness) 
(cJ 5131.6 - Alcohol and Other Dnlgs) 
(cj 51 3 1.63 - Steroids) 



TOBACCO (continued) 

The Superintendent or designee shall select tobacco-use prevention programs based on the 
model program designs identified by the California Department of Education (CDE) and may 
adapt the model to meet district needs. (Heal ty Code 104420) 

The Superintendent or designee shall not accept for distribution any materials or 
advertisements that promote the use or sale of tobacco products. Hdshe also shall not accept 
tobacco-use prevention or intervention funds or materials fiom the tobacco industry or fiom 
any entity which is known to have received funding fiom the tobacco industry. 

(cJ 1325 - Advertising and Promotion) 
(cJ 3290 - Gifs, Grants and Bequests) 
(c/: 6161.1 - Selection and Evaluation of Instructional Materials) 

Program Evaluation 

To evaluate the effectiveness of the district's program and ensure accountability, the 
Superintendent or designee shall biennially administer the California Healthy Kids Survey or 
other appropriate student survey at selected grade levels in order to assess student attitudes 
toward tobacco and student use of tobacco. Helshe also shall annually report to the Board, 
and to the CDE if required, the data specified in Health and Safety Code 104450. 

(cJ 0500 - Accountabilityl 
(cJ 5022 - Student and Family Privacy Rights) 
(cJ 6162.8 - Research) 

The results of program evaluations shall be used to refine program goals and objectives and 
make changes as needed to strengthen program implementation. 

Legal Refrence: (see next page) 



TOBACCO (continued) 

Legal Reference: 
EDUC.4 TIeN CODE 
48900 Suspension or expulsion (grounds) 
48900.5 Suspension, limitation on imposition; exception 
48901 Smoking or use of tobacco prohibited 
51202 Instruction in personal and public health and safety 
60041 Instructional materials, portrayal of ef icfs  of tobacco use 
HEALTH A8D Sd FE 7-Y COD2 
104350-104495 Tobacco-use prevention education 
119405 Unlmv.1 to sell or furnish electronic cigarettes to minors 
PjT?LAL..COfh5 
308 Minimum age for tobacco possession 
CODE OF R EGCTM Y70NSS TflL E 1 7 
6800 Definition, health assessment 
6844-6847 Child Health and Disability Prevention program; health assessments 
W I T E D  STA TES CODE, T7ZE 20 
71 11-71 17 Safe and Drug-Free Schools nnd Communities Act 
CODE OF I.-EDC&fLEFFUU TIiJ.bY, IYTLE 21 
1140.1-1 140.34 Unla~vful sale of cigarettes and smokeless tobacco to minors 
A i i E  KG E ,?+'CML OPINIONS 

Management Resources: 

WEB.- 
CSEA: http:ihvwrv.csba.org 
Calfornia Department of Education, Tobaccdse Prevention 
http'lhnv,cde,ca.godMeWupe.asp 

- - 
Am- 

CaIfirnia Departmurr of Public Health, Tobacco Control: h t t p : ~ ~ P % . ~ ~ ~ ~ a m s ~ o b a c c o  
California Healthy Kids Resource Center: kttp:4hvw.cali/bmiahealthyX?'ds.org 
California Healthy Kids Survey: http~lhmw.~vested;o&b 
Centers for Disease Control and Prevention, Smoking and Tobacco Use: htrp:t~~vlmv.cdc.gordtobacco 
US. Surgeon General: htlp:fivwrv,surgeongeneral.gov 

Policy 
adopted: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

NONDISCRIMINATIONIHARASSMENT 

Note: The following mandated policy reflects various provisions of state and federal law which prohibit 
discrimination against students in educational programs and activities based on certain actual or perceived 
characteristics of an individual, including Education Code 220, which prohibits discrimination based on 
race, nationality, ethnicity, gender, gender identity, gender expression, sex, sexual orientation, religion, or 
any other characteristic contained in the definition of hate crimes in Penal Code 422.55; Title VI (42 USC 
2000d-2000e-17), which prohibits discrimination based on race, color, or national origin; Title IX (20 USC 
168 1-1 688), which prohibits discrimination based on sex, gender, a d  gender identity, pregnancy, and 
parental status; the Age Discrimination Act of 1975 (42 USC 6101-6107), which prohibits discrimination 
based on age; and Title I1 (20 USC 12101-12213) and Section 504 (29 USC 794), which prohibit 
discrimination based on disability. Education Code 260 gives the Governing Board primary responsibility 
for ensuring that district programs and activities are free fiom discrimination based on age or any of these 
characteristics. See also BP 04 10 - Nondiscrimination in District Programs nnd Activities. 

Moreover, Cke this sample Board policy and the accompanying administrative regulation reflect the 
statutory right of a transgender student to participate in sex-segregated educational programs and use 
facilities consistent with hidher gender identity i s a s  specified in Education Code 221 -5, 

&M-best practices based on existing state and federal law, and regulatory agency guidance such as the 
May 2016 Dear Collea~ue Letter: Transgender Students jointly issued by the U.S. Department of 
Justice's Civil RIghts Division and U.S. Department of Education's Office for Civil Rights (OCR), 
Tbougb OCR's enforcement of the May 2016 Dear Colleague Letter has been enjoined by a federal 
court, many of the recommended practices have already been adopted by California school districts to 
reflect state law protecting the rights of transgender students. Districts with questions about the rights 
of transgender and gender-nonconforming students should consult legal counsel as appropriate. For more 
information on the rights of transgender students, see CSBA's policy brief Providine a Safe, 
Nondiscriminatow School Environment for Transeender and Gender-Nonconforming Students and its Final 
Guidance Reeardins Transeender Students. Privacy. and Facilities. 

Education Code 234.1 mandates that districls adopt policy prohibiting, at school or in any school activity 
related to school attendance or under the authority of the district, discrimination, including discriminatory 
harassment, intimidation, and bullying, based on the foregoing characteristics. The California Department 
of Education (CDE), through its Federal Program Monitoring process, reviews districts' uniform complaint 
procedures (UCP) and other anti-discrimination policies and practices to ensure compliance with these 

* . requirements. In addition, i O C R j  is responsible 
for the administrative enforcement of federal laws and regulations prohibiting discrimination on the basis of 
race, color, national origin, sex, disability, and age in programs and activities that receive federal financial 
assistance h m  the department, and requires the adoption of nondiscrimination policies and compInint 
procedures. 

CSBA staff d received feedback and comment from representatives -f CDE and OCR k 
dha+regardhg this policy and the accompanying regulation as they relate to the UCP requirements. As 
n result, the sample policy and regulation have been drafted to go beyond the minimal requirements under 
California's UCP laws and regulations in an attempt to address issues and concern raised by CDE and 
OCR. While CDE and OCR have not approved or signed off on them, CSBA believes that the additional 
details provided herein may help school districts and county offices of education during any compliance 
check by CDE or in the event that a CDE or OCR investigation occurs. - 



NONDISCFUMINATION/HARASSMENT (continued) 

The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic, extracurricular, and other 
educational support programs, services, and activities. The Board prohibits, at any district 
school or school activity, unlawful discrimination, including discriminatory harassment, 
intimidation, and bullying, &targeted at any student by anyone, based on the student's 
actual or perceived race, color, ancestry, national origin, nationality, ethnicity, ethnic group 
identification, age, religion, marital or parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, or gender expression or association with a person 
or group with one or more of these actual or perceived characteristics. 

Note: Education Code 234.1 prohibits unlawful discrimination in school-related activities and when it 
affects school attendance. However, OCR has clarified in several publications that conduct that 
occurs off campus may have an adverse effect on a student at schoot (f.e., create a "hostile 
environment" for the student). When that happens, the district has an obligation to investigate and to 
take steps to protect the studenti 

This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school, and to acts which occur off campus or outside of school-related 
or schooEsponsored activities but which may have an impact or create a hostiIe 
environment at school. 

(cJ 041 0 - Nondiscrimination in District Programs and Activities) 
(cf: 5131 - Conduct) 
(if: 5131.2 - Bullying) 
(cf: 5137 - Positive School Climate) 
(cf: 5145.9 - Hate-Motivated Belravior) 
(cf: 5146 - Married/Pregnant/Parenting Sttrdents) 
(cJ 6164.6 - Ident$cation and Education Under Section 504) 

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
imhxkrnay result from physical, verbal, nonverbal, or written conduct based on any of the 
categories listed above. Unlawful discrimination also &tKincludes the creation of a hostile 
environment whA+through prohibited conduct that is so severe, persistent, or pervasive 
that it affects a student's abiIity to participate in or benefit from an educational program or 
activity; creates an intimidating, threatening, hostile, or offensive educational environment; 
has the effect of substantially or unreasonably interfering with a student's academic 
performance; or otherwise adversely affects a student's educational opportunities. 

Note: In addition to the types of prohibited student conduct described below, prohibited conduct also 
includes different treatment of students with respect to the provision of opportunities to participate in schoot 
programs or activities or the provision or receipt of educational benefits or services. See BP 0410 - 
Nondiscrimination in District Programs And Activities. 

UnlawhI discrimination also includes disparate treatment of students based on one of the 



NONDISCFUMINATION/HARASSMENT (continued) 

categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services. 

The Board also prohibits any form of retaliation against any individual who reports or; 
participates in the reporting of un1awf;l discrimination, files or participates in the filing 
of a complaint, or investigates or etlwww . . ' participates in the investigation of a 
complaint or report -alleging unlawful discrimination. Retaliation 
complaints shall be investigated and resolved in the same manner as a discrimination 
complaint. 

Note: Pursuant to Education Code 234.1 and 34 CFR 106.8, a district is required to adopt and publicize its 
nondiscrimination policies to the school community. The following paragraph may be modified to reflect 
district practice. 

In addition, in its October 2010 Dear Colleaeue Letter: Harassment and Bullvinq, OCR identifies training of 
the school community as one of the key measures for minimizing discriminatory and harassing behavior in 
school. See the accompanying administrative regulation for specific measures to prevent discrimination and 
facilitate students' access to the educational program. 

The Superintendent or designee shall facilitate students' access to the educational program by 
publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parentsiguardians, and employees. Helshe shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination poIicies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the district's educational 
program. Hefshe shall report hidher findings and recommendations to the Board after each 
review. 

(cJ 131 2.3 - Unijbrm Complaint Procedures) 
(cJ 1330 - Use of Facilities) 
(cJ 413 1 - StaflDevelopmenl) 
(cJ 423 1 - Staff Developmenl) 
(cf: 4331 - StaffDevelopmenl) 
(cf: 6145 - Extractrrricular and Coctrrricular Activities) 
(cf: 6145.2 - Athletic Competition) 
(cJ 61 64.2 - Guidance/Cotrnseling Services) 

Regardless of whether a complainant complies with the writing, timehe, and/or othel; 
formal filing requirements, all complaints aueghg unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing 
effect on students, 
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Note: Policies related to discrimination must be consistent with the First Amendment right lo free speech. 
Education Code 48950 prohibits a district 6om subjecting a high school student to disciplinary sanctions 
solely on the basis of speech or other communication that would be constitutionally protected if engaged in 
outside of campus. However, Education Code 48950 also specifies that the law does not prohibit discipline 
for harassment, threats, or intimidation unless constitutionally protected. Whether such speech might be 
entitled to constitutional protection would be determined on a case-by-case basis, with consideration for the 
specific words used and the circumstances involved. The district should consult legal counsel as necessary. 

Students who engage in unlawfbl discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion &when the behavior %is severe or pervasive as defined in 
Education Code 48900.4. Any employee who permits or engages in prohibited 
discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, 
shall be subject to disciplinary action, up to and including dismissal. 

(if. 41 18 - Suspension/Disciplina~ Action) 
(cJ 41 19.21/4219.21/4319.21- Professional Standards) 
(ex 4218 - Dismissal/Suspension/Disciplina~ Action) 
( 4  51 44 - Disfipline) 
(45144.1 - Suspension and Ekpulsion/Due Process) 
( 4  5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf: 5145.2 - Freedom of SpeechfExpression) 

The ~uperintendent or designee shall maktaio a record of dl reported cases of 
I unlawful discrimination, including discriminatory harassment, intimidation, or 

bullying, to enable the district to monitor, address, and prevent repetitive prohibited 
behavior in district schools. 

(cJ 3580 -District Records) 

Legal Rgerence: (see next page) 
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Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of ltate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liabiliw ofparenti'guardian for willful student miscond~rct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prolribited instructional materials 
CWIL CODE 
1714.1 Liability ofparents/guardians for wil&iuI misconduct of minor 
PENAL CODE 
422.55 DeJnition of Itate crime 
422.6 Crimes, harassment 
CODE OF REGULA TfONS. TITLE 5 
432 Student record 
4600-4687 Unvorm complaint procediires 
4900-4965 Nondiscrimination in elementary and secondaty education programs 
UNITED STA TES CODE. TITLE 20 
1681-1 688 Title LYof tlte Education Amendments of 1972 
121 01-12213 Title II equal opportuniry for individuals with disabilities 
VNITED STATES CODE. TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
tNITED STATES CODE, TITLE 42 

- 

2000d-2000e-17 Title VI and Title VII Civil Ri..hts Act o f  1964, as amended 
2000h-2-2000h-6 Title LXof the civil ~ l ~ h t s  A% of 1964 
6101-61 07 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28' 
35.107 Nondiscrimination on basis of disability; ~o~mpfaind 
CODE OF FEDERAL REGULA TIONS. TITLE 34 
99.31 Disclosure of personally identifiable in formation 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title LX 
106.9 NotiJcation of nondiscrimination on bnsis of sex 
COURT DECISIONS 
Donot~an v. Potvav Unified School District, (2008) 167 Cal.App.4lh 567 
Flores v. Moman Hill Unified School District, (2003) 324 F.3d 1130 

Mananement Resotirces: - 
CSBA PUBLICA TIOlVS 
Providin~ a Safe. Nondiscriminatatv School Environment for Transeender and Gender- 
Nonconfominc Stlrdents, Policy BrieJ February 2014 
Final Guidance Reeardine Transpender Students. Privacv. and Facilities, March 2014 
Sore Schools: Strafe~ies fir govern in^ Boards to Ensure Strtdent Success, 201 1 

Management Resources continued: (see next page) 
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Management Resources: (contininued) 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A Firsr Amendment Framework for Finding Common Groimd. 
2006 
NA TIONAL SCHOOL BOARDS ASSOCIA TION PUBLICA TZONS 
Dealina with L e ~ u l  Matters surround in^ Students' Sexual Orientation and Gender Identity, 2004 
U.S. DEPARTMENT OF EDVCA TION OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleame Letter: Transzender Students, May 2016 
Exam~les of Policies and Emerrrine Practices for Suvaorsina Transaender Shtdentr, May 2019 
Dear Collea~ue Letter: Title LXCoordinators, April 2015 
Dear Colleapue Letter: Harassment and Bullvin~ October 2010 
Notice o f  Non-Discrimination, January 1999 
WEB SITES 
CSBA: http://wrnv.csba.org 
CaliJornia Department of Education: http://~nnv.cde.ca.gov 
CaliJornia Safe Schools Coalition: http://m~v.casafeschools.org 
First Amendment Center: http://\nnv.firstamendmentcenter.org 
National School Boards Association: Itttp://\nnv.nsba.o~ 
US. Department of Education, Oflce for Civil Rights: http:~/~nnv.ed.gov/about/o~ces/list/ocr 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



r USD 
Board Policy 
Nondiscrimination/Harassment 

BP 5145.3 
Students 

The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, services, and activities. The Board prohibits, at any district school or school 
activity, unlawful discrimination, including discriminatory harassment, intimidation, and 
bullying of any student based on the student's actual or perceived race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 

:c or gender expression or association with a person or group with one or more of these actual 
or perceived characteristics, 

This policy shall apply to all acts related to school activity or to school attendance occumng 
within a district school. (Education Code 234.1) 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(~$5131-  Conducl) 
(cf: 5131.2 - Bullying) 
(cf: 5137 - Positive School Climate) 
{cf: 5145.9 - Hate-Motivated Behavior) 
(cf: 5146 - Married/PregnantlParenting Students) 
(cf: 6164.6 - IdentiJcation and Education Under Section 504) 

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawhl discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 

. . .  . . . . . . . .. . . 

affects a student's educational opportunities. 

Unlawful discrimination also includes d i W k S i i i & f % f  stud& b K d  oii6iiE of thci 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services. 

The Board also prohibits any form of retaliation against any individual who files or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint. 

The Superintendent or designee shall facilitate students' access to the educational program by 
publicizing the district's nondiscrimination poIicy and related complaint procedures to 
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C 
sruaents, parents~guardian md emplbjiies. Helshe shall provide tralnlng and information on 
the scope and use of the pulrcy and complaint procedures and take other measures designed 
to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
He/she shall report hisher findings and recommendations to the Board after each review. 

(cf. 1312.3 - UniJorm Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf: 413 I - SlaffDeveIopmentJ 
(cf: 4231 - SlaffDajeloprnenr) 
(cf: 4331 - SlaffDevelopmenr) 
(cf: 61 45 - Extracurricular and Cocumcular Activities) 
(cf: 61 45.2 - Athleric Comperif ion) 
(cf. 61 64.2 - Guidance/Counseling Services) - 
Students whk-e in unlawful discrimination, including discrirnmnatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education Code 
48900.4. Any empIoyee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliat& ,_E lxlying, shall be subject to 
disciplinary action, up to and including dismissal. 

(cf: 41 18 - SuspensiodDisciplina~ Action) 
(cJ: 4119.21M219.21N319.2I - Professional Standards) 
(cJ: 421 8 - DismissaI/Suspension/Disciplinan, Action) 
(cJ 51 44 - Discipline) 
(cj  5144.1 - S~tspension and fipulsion/Due Pi lss) 
(cJ: 5144.2 - Suspension and Eipulsion/Due Prurdss (Students with Disabilities)) 
(cj  5145.2 - Freedom of Speechjfipression) 

'*m, : -7 

Legal Rgerence: (see next page) 
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Legal Reference: 

200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parendguardian for ~vill/irl student misco&, - ,  

48907 Student exercise offiee upression 
. - - ''L 

48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athletic programs 
51 500 Prohibited instruction or activity : 
51501 Prohibited means of instruction 
60044 Prohibited instructional material4 
!4zuumE - . .  
1 71 4.1 Liabilio ofparents&uardians for ~v i l l f l  misconduct of minor 
P m  
422.55 Dejnition of hate crime 
422.6 Crimes, harassment 

OF RE- 
432 Student record 
4600-4687 UniJonn complaint procedures 
4900-4965 Nondiscrimination in elementary and seconda~y education pro8 

STAT=.- 
1681-1688 fitle LYof the Education Amendments of 1972 
12101-12213 Title II equal opportunity for individuals with disabilities 
~ ~ D E . T I ~ Z E I ~  
794 Section 504 of Rehabilitation Act of 1973 
W E D  . W . .  
2000d-2000e-I 7 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-Z-2000h-6 Title LYof the Civil Rights Act of 1964 
61 01-6107 Age Discrimination Act of 1975 

R&miUT#rn, 
35.107 Nondiscrimination on basis of disability; complaints 

R E W m  
-discrimination on b=a ce, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title L.Y 
106.9 Notification of nondiscrimination on basis of sex 
M T  D K I S I W  
Qonuvan v. h u m  l&&&&iml D~H& (2008) 167 CaLApp.4th 567 
F l ~ m  v- Nil  ?/niM- (2003) 324 F.3d I130 

Management Resources: 

. . ~ U B ~ A  TIOM 
-. -om amow cnvir- fir T-end#- 
N w  &dm& Policy Brief; February 201 4 
1 3 -  March 201 4 

Management Resources continued: (see next page) 
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~~~unagement Resources: (continued) 
f . *- 
2006 

WEB SITES 
CSBA : h t t p : / h .  csba. org -m -a -n. . 
California Department of Education: ' htti~fihv.cdesa.iov- ' 

~alifornio SU& Schools ~oalition: htrp:kwu.casafesh~ols.org 
First Amendment Center: htrp:/hnnv.firstamendmen fcen fer.org 
National School Boards Association: kttpMmnv. nsba.org - 
US. Department ofEducation, OJiceefor Civil Rights: h t r p . ~ m v . e d . g o d a b o u t / o ~ c e ~ s ~ c r  

Policy 
adoptel ober 21,2015 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 
Students 

NONDISCRIMINATION/HARASSMENT 

Note: The following mandated administrative regulation provides measures that may be implemented by a 
district to comply with state and federal laws and regulations prohibiting, at school or in school-sponsored 
or school-related activities, unlawful discrimination, including discriminatory harassment, intimidation, and 
bulIying, eg&st-of any students based on hisher actual or perceived race, color, ancestry, national origin, 
ethnic group identification, age, religion, marital or parental status, pregnancy; physical or mental 
disability, sex, sexual orientation, gender, gender identity, or gender expression, or any other legally 
protected category or association with a person or group with one or more of these actual or perceived 
characteristics. Federal and state law also prohibit retaliation against those who engage in activity to protect 
civil rights. 

5 CCR 4621 mandates the district lo identify in its policies and procedures the person(s), position(s), or 
unit(s) responsible for ensuring compliance with applicable state and federal Iaws and regulations governing 
educational programs, including the receiving and investigating of complaints alleging unlawfbl 
discrimination, including discriminatory harassment, intimidation, retaliation, or bullying. In addition, 34 
CFR 106.8 and other federal regulations mandates districts that receive federal financial assistance to 
adopt procedures for the "prompt and equitable" resolution of student and employee discrimination 
complaints, including the designation of one or more responsible employees to ensure district compliance 
with &&ed federal laws and regulations governing the district's educational programs. 

During the Federal Program Monitoring process, California Department of Education (CDE) staff will check 
to ensure that the district's procedures list the specific tide(s) of the employee(s) responsible for 
investigating complaints. The U.S. Department of Education's Office for Civil Rights (OCR) is the agency 
responsible for the administrative enforcement of federal antidiscrimination laws and regulations in 
programs and activities that receive federal financial assistance from the department. In reviewing a 
district's discrimination policies and procedures, OCR will examine whether the district has identified the 
employee(s) responsible for coordinating compliance with federal civil rights laws, including the 
investigation of complaints. 

The following paragraphs identify the employee(s) designated to coordinate the district's efforts to comply 
with state and federal civil rights Iaws (e.g. Title IX and Section 504 coordinators), including the 
investigation and resolution of discrimination complaints under AR 1312.3 - Uniform Complaint 
Procedures. Note also that a district may designate more than one employee to coordinate compliance 
and/or receive and investigate complaints, although each employee designated as a coordinator/compliance 
officer must be properly trained. 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with applicable state and federal civil rights 
laws, including TitIe IX of the Education Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, Title I1 of the Americans with Disabilities Act, and the Age 
Discrimination Act of 1975, and to answer inquiries regarding the district's 
nondiscrimination policies. The individual(s) shall also serve as the compliance officer(s) 
specified in AR 1312.3 - Uniform Complaint Procedures as the responsible employee to 
handle complaints wpdkgalleging unlawfbl discrimination targeting a student, including 
discriminatory harassment, intimidation, or bullying, based on the student's actual or 
perceived race, color, ancestry, national origin, nationality, ethnicity, ethnic group 
identification, age, religion, marital or parental status, pregnancy, physical or mental 
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disability, sex, sexual orientation,, gender, gender identity, gender expression, or any other 
legally protected s t a t u s s  . . 

; or association 
with a person or group with one or more of these actual or perceived characteristics. The 
coordinator/compliance officer(s) may be contacted at: (Education Code 234.1; 5 CCR 
462 1) 

Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6320 

(cj 1312.1 - Complaints Concerning District Employees) 
(cj: 1312.3 - UniJorm Complaint Procedtrres) 

Measures to Prevent Discrimination 

To prevent unlawkl discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of d l  students to the educational program, the Superintendent or designee shall 
implement the following measures: 

Note: As part of its responsibifity to monitor district compliance with legal requirements concerning 
discrimination pursuant to Education Code 234.1, CDE is required to ensure that the district posts its 
nondiscrimination policies in all schools, offices, staff lounges, and student government meeting rooms. 

In addition, federal regulations enforced by OCR require the district to noti@ students, parentslguardians, 
and employees of its policies prohibiting discrimination on the basis of sex (34 CFR 106.8), disability (34 
CFR 104.7 and 28 CFR 35.107), and age (34 CFR 1 10.25) and of related complaint procedures. In its April 
2015 Dear Collearme Letter: Title IX Coordinators, OCR recommends that districts publicize their 
nondiscrimination notices and the full contact information for their complimce officer(s) by posting them at 
prominent locations on school web sites and making them available through social media. 

Item #1 below may be revised to specifL the means by which the district publicizes its nondiscrimination 
poIicies and complaint procedures. 

. Publicize the district's nondiscrimination policy and related complaint procedures, 
including the coordinatorlcompliance officer's contact information, to students, 
parents/guardians, employees, volunteers, and the general public, posting them on the 
district's web site and other prominent locations and providing easy access to them 
through district-supported social media, when available. 

(cf. 11  13 - District and School Web Sires) 
(cj: 11  14 - District-Sponsored Social Media) 
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2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, 
and resources available to students who feel that they have been the victim of any 
such behavior. (Education Code 234.1) 

Note: In its October 2010 Dear Colleapue Letter: Harassment and Bullvin~, OCR identifies training of the 
school community as one of the key measures for minimizing discriminatory and harassing behavior in 
school. See also CSBA's poky brief h ~ l d i n g  .a Safe, ~ m d l s e r ~ m i n s t a w - s C h ~ p € ~ E m ~ ~ n r n ~  f& 
Transeender and Gender-Nonconformfne Students. Item #3 below may be modified to reflect district 
practice. 

3. Annually notify all students and parentslguardians of the district's nondiscrimination 
policy, including its responsibility to provide a safe, nondiscriminatory school 
environment for all students, including transgender and gender-nonconforming 
students. The notice shall inform students and parentslguardians . . .  

- . . + 
t with the compliance officer + -request 

to determine how best to accommodate W 
ise from the district% implementation of 

its nondiscrimination policies. The notice shall also inform all students and 
parentslguardians that, to the extent possible, the district will address any 
individual student's interests and concerns in private. 

(kJ5145.6 - Parental Notifcations) 

Note: Both federal and state laws contain requirements for translation of certain information and documents. 
Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaningful access to their 
programs and activities by persons with limited English proficiency. OCR has interpreted this to require 
that, whenever information is provided to parents/guardians, districts must notify limited-English-proficient 
(LEP) parents/guardians in a language other than English in order to be adequate. OCR enforces this 
requirement consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance 
Recioients Reparding Title VI Prohibition Against National Origin Discrimination Affecting Limited 
English Proficient Persons. Under the Guidance, a recipient of federal hnds has an obligation to provide 
language assistance to LEP individuals based on balancing four factors: (1) the number or proportion of LEP 
individuals likely to encounter the program, (2) the frequency with which LEP individuals come in contact 
with the program, (3) the nature and importance of the services provided by the program, and (4) the 
resources available to the recipient. State law is more specific than federal law: Education Code 48985 
requires translation of certain information and documents if 15 percent or more of students enrolled in the 
school speak a single primary language other than English. 

4. The Superintendent or designee shall ensure that &students and parents/guardians, 
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including -C..-'--'- those with limited English proficiency, are 
notified of how to access the relevant information provided in the district's 
nondiscrimination policy and related complaint procedures, notices, and forms in a 
language they can understand. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaningfhl access to all relevant infonnation for parents/guardians with 
limited English proficiency. 

5. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and infonnation regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students when 
providing instruction, guidance, supervision, or other services to them. Such training 
and information shall include details of guidelines 4%~ the district may use to 
provide a discrimination-free environment for all district students, including 
transgender and gender-nonconforming students. 

(cJ; 1240 - Volunteer Assistance) 
(cJ 4131 - SfaffDevelopmenl) 
(cJ 4231 - StaflDevelopmenl) 
(cJ 4331 - Sra$TDeve?opmentj 

Note: Item #6 below is required pursuant to Education Code 234.1 and recommended as a best practice by 
OCR. 

6.  At the beginning of each school year, inform school employees that any employee 
who witnesses any act of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so. (Education Code 234.1) 

Note: item $7 below may be revised to reflect district practice. In some situations, the district may need to 
provide assistance to a student to protect himher fi-om harassment or bullying. Each situation will need to 
be analyzed to determine the most appropriate course of action to meet the needs of the student, based on the 
circumstances involved. 

7. At the beginning of each school year, inform each principal or designee of the 
district's responsibility to provide appropriate assistance or resources to protect 
students' privacy rights and ensure their safety from threatened or potentially 
discriminatory behavior. 
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Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the folIowing: 

1. Removing vulgar or offending graffiti 

(cf: 5131.5 - Vandalism and Graftiri) 

2. Providing training to students, staff, and parentslguardians about how to recognize 
unIawfbl discrimination, how to report it or file a complaint, and how to respond 

3. Disseminating andlor summarizing the district's policy and regulation regarding 
unlawful discrimination 

4. Consistent with the laws regarding the confidentiality of student and personnel 
records, communicating the school's response to students, parents/guardians, and the 
community 

(cJ 41 12.6/4212.6/4312.6 - Personnel Files) 
(cf. 41 19.23/4219.23/43 19.23 - Unauthorized Release of ConfidentialfPrivileged Information) 
(cj 51 25 - Student Records) 

5 .  Taking appropriate disciplinary action against students, employees, and anyone 
determined to have engaged in wrongdoing in violation of district policy, including 
any student who is found to have filed a complaint of discrimination that helshe knew 
was not true 

(cf.4118 - Snspension/Disciplina~ Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf.5144 - Discipline) 
(cf .  51 44.1 - Suspension and &pulsiodDue Process) 
(4 5144.2 - Suspension and &pulsiodDue Process (Students with Disabilities)) 
(cj 61 59.4 - Behavioral Interventions for Special Education Students) 

Process for Initiating and Responding to Complaints 

Note: Education Code 234.1 requires that districts adopt a process for receiving and investigating 
complaints of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and 
bullying. Such a process, which is required to be consistent with the uniform complaint procedures 
specified in 5 CCR 4600-4687, must include (1) a requirement that school personnel who witness an act take 
immediate steps to intervene when safe to do so, (2) a timeline for investigating and resolving complaints, 
(3) an appeal process, and (4) translation of forms when required by Education Code 48985. In addition, 
federal regulations require districts to adopt procedures providing for the prompt and equitable resolution of 
complaints of discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28 CFR 
35.107), and age (34 CFR 1 10.25). 



NONDISCRIMINATION/HARASSMENT (continued) 

OCR guidance on federal civil rights requirements notes that districts may have a responsibility to respond 
to notice of discrimination whether or not a formal complaint is filed. In addition, in its April 201 1 Dear 
Colleaaue Letter: Sexual Violence, OCR cautions that districts may have an obligation to respond to notice 
of sexual harassment of students which occurs off school grounds or outside school-sponsored or school- 
related programs or activities, since the sexual harassment may still create a hostile environment at school. 
This principle would also apply to harassment on other bases, such as race, gender, or disability. 

Any student who feels that he/she has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint. 

Any school employee who observes an incident of unlawfil discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 

Any school employee who witnesses an incident of unlawfhl discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene 
to stop the incident when it is safe to do so. (Education Code 234.1) 

Note: Though a formal complaint must be in writing pwsuant to 5 CCR 4600, the district's obligation to 
provide a safe school environment for its students ovemdes the need to comply with formalities. Thus, once 
the district receives notice of an incident, whether verbally or in writing, it is good practice to begin the 
investigation of the report and to take steps to stop any prohibited conduct and address my  effect on 
students. The following paragraph reflects such practice and is consistent with OCR recommendation. 

When a verbal report of unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, is made to or received by the principal or compliance 
officer, helshe shall make a note of the report and encourage the student or parenVguardian to 
file the complaint in writing, pursuant to the provisions in AR 13 12.3 - Uniform Complaint 
Procedures. Once notified verbally or in writing, the principal or compliance officer shall 
begin the investigation and shall implement immediate measures necessary to stop the 
discrimination and ensure that all students have access to the educational program and a safe 
school environment. Any interim measures adopted to address unlawful discrimination shall, 
to the extent possible, not disadvantage the complainant or a student who is the victim of the 
alleged unlawfil discrimination. 

Any report or complaint alIeging unlawful discrimination by the principal, compliance 
officer, or any other person to whom a report would ordinarily be made or compIaint filed 
shall instead be made to or filed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 

(cJ 5141.4 - CIriId Abuse Prevention and Reporting) 
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Transgender and Gender-Nonconforming Students 
-- 

Note: The following section may be modified toreflect district practicc~ursuant to Education Code 221.5, 
9 a district is required to permit a student to use facilities 
and participate in sex-segregated school programs and activities consistent with the student's gender identity, 
regardless of the gender listed on hisfher educational records. The following guidelines are designed to 
implement A 3 4 M k d  Education Code 221.5, other existing state and federal laws that prohibit . . . .  . . *  d i s c r i m i n a t i o n n  . . 

. . a and regulatory agency guidance 
such as the May 2016 Dear Colleaeue Letter: Traas~ender Studentg jointly issued by the Civil Rights 
Division of the U.S. Department of Justice (DO4 and OCR According to the jointly issued Deac 
Colleague Letter, a school's Title IX obligation to ensure nondiscrimination on the basis of sex 
requires It to provide transgender students equal access to educational programs and activities, even 
in circumstances in which other students, parentsfguardians, or community members rabe objection8 
or concerns. In addition, in May 2016, the U.S. Department of Education's Office of Elementary anq 
Secondary Education published Examales of Policies and em ere in^ Practices for Sua~orting 
Trans~ender Students as a resource to complement the jointly issued Dear Colleague Letter. Though 
OCR's enforcement of the May 2016 Dear Colleague Letter has been enjoined by a federal court, 
many of the recommended practices have already been adopted by California school districts to 
reflect state law protecting the rights of transgender students, The guidelines address certain issues and 
circumstances that may arise in relation to the needs of transgender and gender-nonconforming students, and 
are by no means exhaustive. Consequently, each instance or situation should be addressed based on its 
particular circumstances to ensure that the safety, privacy, and other concerns of all students involved are 
appropriatefy addressed. For more information on the rights of transgender students, see CSBA's policy brief 
Providing a Safe. Nondiscriminatorv School ~nviron&ent for ~Aseender  and ~ender-~onconfckning 
Students and its Final Guidance Reaardinr Transgender Students. Privacv. and Facilities. -- - - 

Gender identity of a student means the student's gender-related identity, appearance, or 
behavior as determined from the student's internal sense of hisher gender, whether or not 
that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth. 

Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 2 10.7) 

Gender transition refers to the process in which a student changes from living and 
identifjllng as the sex assigned to the student at birth to living and identifying as the sex that 
corresponds to the student's gender identity. 

Gender-nonconforming strrdent means a student whose gender expression differs from 
stereotypical expectations. 

Transgender student means a student whose gender identity is different from the gender 
hetshe was assigned at birth, 

Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical 
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aggression, intimidation, or hostility that are based on sex, gender identity, or gender 
expression, or that have the purpose or effect of producing a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited. Examples of types of conduct which are prohibited in the 
district and which may constitute gender-based harassment include, but are not limited to: 

1. Refbsing to address a student by a name and the pronouns consistent with hisher 
gender identity 

2. Disciplining or disparaging a student or excluding h i d e r  from participating in 
activities for behavior or appearance that is consistent with hisher gender identity or 
that does not conform to stereotypical notions of masculinity or femininity, as 
applicable 

3. Blocking a student's entry to the bathroom that corresponds to hisker gender identity 

4. Taunting a student because helshe participates in an athletic activity more typically 
favored by a student of the other sex 

5. Revealing a student's transgender status to individuals who do not have a legitimate 
need for the information, without the student's consent 

6. Use of gender-specific slurs 

7. Physical assault of a student motivated by hostility toward h i d e r  because of hisher 
gender, gender identity, or gender expression 

The district's uniform complaint procedures (AR 13 12.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students. 

Examples of bases for complaints include, but are not limited to, the above list, as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment. 

To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines: 

I Note: Timelines included in items #I-2 below may be modified to reflect district practice. I 
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1. Right to privacy: A student's transgender or gender-nonconforming status is hisher 
private information and the district shall only disclose the information to others with 
the student's prior written consent, except when the disclosure is otherwise required 
by law or when the district has compelling evidence that disclosure is necessary to 
preserve the student's physical or mental well-being. in any case, the district shall 
only allow disclosure of a student's personally identifiable information to employees 
with a legitimate educational interest as determined by the district pursuant to 34 CFR 
99.31. Any district employee to whom a student's transgender or gender- 
nonconforming status is disclosed shall keep the student's information confidential. 
When disclosure of a student's gender identity is made to a district employee by a 
student, the employee shall seek the student's permission to notify the compliance 
officer. If the student refuses to give permission, the employee shall keep the 
student's information confidential, unless helshe is required to disclose or report the 
student's information pursuant to this procedure, and shall inform the student that 
honoring the student's request may limit the district's ability to meet the student's 
needs reIated to hisher status as a transgender or gender-nonconforming student. If 
the student permits the employee to notify the compliance officer, the employee shall 
do so within three school days. 

. . As appropriate given the fi 
student's need for support, the compliance officer may discuss 
with the student the any need to disclose the student's transgender or gender- 
nonconformity status or gender identity oi gender expression to hisher 
parentslguardians andlor others, including other students, teacher(s), or other adults 
on campus. The district shall offer support services, such as counseling, to students 
who wish to inform their parentslguardians of their status and desire assistance in 
doing so. 

(cf: 1340 - Access to District Records) 
(cf: 3580 - District Records) 

Note: In the May 2016 Dear Colleague Letter, DOJ and OCR noted that there is no medical diagnosis 
or treatment requirement that students must meet as a prerequisite to being treated consistent with 
their gender identity. 

Determining a Student's Gender Identity: The compliance officer shall accept the 
student's assertion of hidher gender identity and begin to treat the student 
consistent with hisher gender identity unless district personnel present a credible 
and supportable basis for believing that the student's assertion is for an improper 

3. Addressing a Student's Transition Needs: The compliance officer shall mange a 
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meeting with the student and, if appropriate, hisher parents/guardians to identify . . . . 
y , and develop strategies for & to education and 

activities is maintained. The meeting shall discuss the transgender or gender- 
nonconforming student's rights and how those rights may affect and be affected by 
the rights of other students and shall address specific subjects related to the student's 
access to facilities and to academic or educational support programs, services, or 
activities, including, but not limited to, sports and other competitive endeavors. In 
addition, the compliance officer shall identify specific school site employee(s) to 
whom the student may report any problem related to hisher status as a transgender or 
gender-nonconforming individual, so that prompt action could be taken to address it. 
Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodicalIy to assess whether the sMe&d 
arrangements for the student are meeting hisher educational needs and providing 
equal access to programs and activities, educate appropriate staff about the student's 
transition, and serve as a resource to the student to better protect the student f?om 
gender-based discrimination. 

. . 
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: 

When the district maintains sex-segregated facilities, such as restrooms and locker 
rooms, or offers sex-segregated programs and activities, such as physical education 
classes, intemural sports, and interscholastic athletic programs, P! students shall be 
e&&d permitted to access facilities and participate in programs and activities 
consistent with hkks their gender identity. 
 TO address any student% privacy 
concerns in using sex-segregated facilities, the district shall offer avaiIable options ... a such as a gender-neutral or 
single-use restroom or changing area, a bathroom stall with a door, an area in the 
locker room separated by a curtain or screen, access to a staff member's office, or use 
of the locker room before or after the other students. However, the district shall not 
require a student to utilize these options because heishe is transgender or gender- 
nonconforming. In addition, a student shall be permitted to participate in accordance 
with hisher gender identity in other circumstances where students are separated by 
gender, such as for class discussions, yearbook pictures, and field trips. A student's 
right to participate in a sex-segregated activity in accordance with hisher gender 
identity shall not render invalid or inapplicable any other eligibility rule estabIished 
for participation in the activity. 

(cf: 6145 - Extraci~rricular and Coctrrricular Activities) 
(cf. 61 45.2 - Athletic Competition) 
(cJ: 61 53 - Scl~ooi-Sponsored Trips) 
(cJ: 71 10 - Facilities Master Plan) 
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Note: 5 CCR 432 requires the legal name, sex, date of birt ' a studen as part 
of the student's "mandatory permanent student record! ~ e s  not p ~f other: 
records, such as a student's preferred name, as part of the stuaent7s "permittea stuaent recoras," 

h, etc, of 
5" but dc . .. 

aiotained 
ceeping a 

5.  Student Records: A student's legal name or gender as entered on the mandatory 
student record required pursuant to 5 CCR 432 shall onIy be changed pursuant to a 
court order. However, at the written request of a student or, if appropriate, hisher 
parentstguardians, the district shall use the student's prefened name and pronouns 
consistent with hidher gender identity on all other district-related documents. Such 
preferred name may be added to the student% record and official documents as 
permitted by law. 

(cf: 5125 - Strident Records) 
(cf: 51 25.1 - Release of Directory Information) 

6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with hisher gender 
identity, without the necessity of a court order or a change to hisher official district 
record. However, inadvertent slips or honest mistakes by district personnel in the use 
of the student's name and/or consistent pronouns shall not constitute a violation of 
this administrative regulation or the accompanying district policy. 

7. UniformsIDress Code: A student has the right to dress in a manner consistent with 
hisher gender identity, subject to any dress code adopted on a school site. 

(cf: 5132 - Dress Code) 

Poltcy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Nondiscrirnination/Harassment 

AR 5 145.3 
Students 

The district designates the individud(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 
1973, Title I1 of the Americans with Disabilities Act, and the Age Discrimination Act of 
1975, and to answer inquiries regarding the district's nondiscrimination policies. The 
individual(s) shall also serve as the compliance officer(s) specified in AR 13 12.3 - Uniform 
Complaint Procedures as the responsible employee to handle complaints regarding unlawful 
discrimination, including discriminatory harassment, intimidation, or bullying, based on 
actual race, color, ancestry, national origin, nationality, ethnicity, ethnic group identification, 
age, religion, marital or parental status, physical or mental disability, sex, sexual orientation, 
gender, gender identity, gender expression, or any other legally protected status; the 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics. The coordinator~compliance 
officer(s) may be contacted at: (Education Code 234.1 ; 5 CCR 462 I) 

Director of Personnel & Student Services 
8408 Watt Avenue 
Antelope, CA 95843 
(91 6) 338-641q - 

(cf. 131 2. 1 - Complaints Concerning District Employees) 
(cf. 1312.3 - UqiJonn Complaint Procedures1 - 

-. 
Measures to Prevent I 
ar - -- --- 

* 4 

crimination 
. . 

'% 'c&&i TZ;f&hl rcrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures: 

1. Publicize the district's nondiscrimination policy and related complaint procedures, 
including the coordinator/compliance officer's contact information, to students, 
parents/guardians, employees, volunteers, and the general public, posting them on the 
district's web site and other prominent locations and providing easy access to them 
through district-supported social media, when available. 
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(cf: 11  13 - District and School Web Sites) 
(cJ: 11 14 - District-Sponsored Social Media) 

2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, 
and resources available to students who feel that they have been the victim of any 
such behavior. (Education Code 234.1) 

3. Annually noti@ all students and pa.ents#guardians of the district's nondiscrimination 
policy. The notice shaI1 inform students and parentdguardians of the possibility that 
students will participate in a sex-segregated school program or activity together with 
another student of the opposite biological sex, and that they may inform the 
compliance officer if they feel such participation would be against the student's 
religious beliefs and/or practices or a violation of hislher right to privacy. In such a 
case, the compliance oficer shall meet with the student and/or parentiguardian who 
raises the objection to determine how best to accommodate that student. The notice 
shall inform students and parentslguardians that the district will not typically notify 
them of individual instances of transgender students participating in a program or 
activity. 

(cj 5145.6 - Parental Nutflcations) 

4. The Superintendent or designee shall ensure that all students and parentslguardians, 
including students and parents/guardians with limited English proficiency, are 
notified of how to access the relevant information provided in the district's 
nondiscrimination policy and related complaint procedures, notices, and forms in a 
language they can understand. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaninghl access to all relevant information for parentslguardians with 
limited English proficiency. 

Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students 
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when providing instruction, guidance, supervision, or other services to them. Suc 
, training and information shall include guidelines for addressing issues related t 
1 transgender and gender-nonconforming students. 

m0 - Volunteer Assisrance) 
(cf: 4131 - Staf Development) 
(cf: 4231 - Staf Development) 
(cf: 4331 - Staf Development) 

6. At the beginning of each school year, inform school employees that any employee 
who witnesses any act of unlawfbl discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so. (Education Code 234.1) 

7. At the beginning of each school year, inform each principal or designee of the 
district's responsibility to provide appropriate assistance or resources to protect 
students' privacy rights and ensure their safety fiom threatened or potentially 
discriminatory behavior. 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following: 

1. Removing vulgar or offendi~ - . 

(cJ 5131.5 - Vandalism and Grafltg 

2. Providing training to students, staff, and parentdguardi i aoout how to recognize 
unlawful discrimination and how to respond 

3. Disseminating andlor summarizing the district's policy and regulation regarding 
unlawful discrimination 

4 Consistent with the laws regarding the confidentiality of student and personnel 
records, communicating the school's response to students, parents!guardians, and the 
community 

(cJ 41 12.6/4212.&'4312.6 - Personnel Files) 
(cf: 41 19.2314219.23l4319.23 - Unauthorized Release of ConfidentialPrivileged lnformationj 
(cJ: 5125 - Student Records) 
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5. Taking appropriate disciplinary action against perpetrators a n d m e  determined to 
have engaged in wrongdoing, including any student who is found to have made a 
complaint of discrimination that hdshe knew was not true 

(cf: 41 18 - Suspension/Disciplinary Action) 
(cf: 4218 - Dismissal(Suspension/Disciplinaty Action) 
(cf: 5144 - Discpline) 
(cf: 5144.1 - Suspension and lihpulsion/Due Process) 
(cf: 5144.2 - Suspension and fipulsion/Due Process (Students with Disabilities)) 
(cf: 6159.4 - Behavioral Interventions for Special Education Students) 

Process for Initiating and Responding to Complaints 

Any student who feels that hdshe has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint. 

Any school employee who observes an incident or unlawtul discrimination, including 
discriminatory harassment, intimidation, retaliation, or buIlying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a compIaint. 

Any school empIoyee who witnesses an incident of unlawkl discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene 
to stop the incident when it is safe to do so, (Education Code 234. I) 

When any report of unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, is submitted to or received by the principal or 
compIiance officer, helshe shall inform the student or parent/guardian of the right to file a 
formal complaint pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. 
Any report of unlawfhl discrimination involving the principal, compliance officer, or any 
other person to whom the complaint would ordinarily be reported or filed shall instead be 
submitted to the Superintendent or designee. Even if the student chooses not to file a formal 
complaint, the principal or compliance officer shall implement immediate measures 
necessary to stop the discrimination and to ensure all students have access to the educational 
program and a safe school environment. 
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Upon receiving a complaint of discrimination, the compliance officer shall ~rnmeaiately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 13 12.3. 

( i  514 1.4 - Child Abuse Prevention and Reporting) 

Transgender and Gender-Nonconforming Students I I . . 
Gender identity means a studentts gender-related identity:ty:-%at behavior, whether 
or not that gender-related identity, appearance, or behavior is different fiom that traditionally 
associated with the student's physiology or assigned sex at birth. 

Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 2 10.7) 

Gender transition refers to the process in which a student changes from living and 
identifjlng as the sex assigned to the student at birth to living and identifying as the sex that 
corresponds to the student's gender identity. 

Gender-nonconforming student means a student whose gender expression differs fiom 
stereotypical expectations. 

Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth. 

Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexuaI in nature, 
where the act has the purpose or effect of having a negative impact on the student's academic 
performance or of creating an intimidating, hostile, or offensive educational environment are 
prohibited under state and federal law. Examples of types of conduct which are prohibited in 
the district and which may constitute gender-based harassment include, but are not limited to: 

1. Rehsing to address a student by a name and the pronouns consistent with his/her 
gender identity 

2. Disciplining or disparaging a transgender student because hisfher mannerisms, 
hairstyle, or style of dress correspond to hisher gender identity, or a non-transgender 
student because hisher mannerisms, hairstyle, or style of dress do not conform to 
stereotypes for hisher gender or are perceived as indicative of the 
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other sex 

3. Blocking a student's entry to the bathroom that corresponds to hidher gender identity 
because the student is transgender or gender-nonconforming 

4. Taunting a student because he/she participates in an athletic activity more typically 
favored by a student of the other sex 

5.  Revealing a student's transgender status to individuals who do not have a legitimate 
need for the information 

6. Use of gender-specific slurs 

7. -Physical assault of a student motivated by hostility toward hi-of - hisher 
gender, gender identity, or gender expression 

I - m  
The district's uniform complaint procedures (AR 13 12.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students. 

Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with 9 student's gender identity, improper disclosure of a student's 
transgender status, disc w N enforcement of a dress code, and other instances of 
gender-based harassment. = 

:,I ! 2 
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines: 

1. Right to privacy: A student's transgender or gender-nonconforming status is hislher 
private information and the district will only disclose the information to others with 
the student's prior written consent, except when the disclosure is otherwise required 
by law or when the district has compelling evidence that disclosure is necessary to 
preserve the student's physical or mental well-being. In the latter instance, the district 
shaIl limit disclosure to individuals reasonably beIieved to be able to protect the 
student's well-being. Any district employee to whom a student discloses his/her 
transgender or gender-nonconforming status shall seek the student's permission to 
notifL the compliance officer. If the student 
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refuses to give permission, the emplc---e shall keep me student's lnron ion 
confidential, unless he/she is required to ulsclose or report the student's inforrllalion 
pursuant to this procedure, and shall inform the student that honoring the student's 
request may limit the district's ability to meet the student's needs related to hisher 
status as a transgender or gender-nonconforming student. If the student permits the 
employee to notify the compliance officer, the employee shall do so within three 
school days. 

As appropriate given the physical, emotional, and other significant risks to the 
student, the compliance officer may consider discussing with the student any need to 
disclose the student's transgender or gender-nonconformity status to hisher 
parentslguardians andlor others, including other students, teacher(s), or other adults 
on campus. The district shall offer support services, such as counseling, to students 
who wish to inform their paren ts lgugQ@@eir  status and desireassistance in 
doing so, 

(c$ 1340 - Access lo District Records) 
(~$3580 - District Records) 

2. Determining a Student's Gender Identity: The compliance officer shall accept the 
student's assertion unless district personnel present a credible basis for believing that 
the student's assertion is for an improper purpose. In such a case, the compliance 
officer shall document the improper purpose and, within seven school days of 
receiving notification of the student's assertion, shall provide a written response to the 
student and, if appropriate, to hisher parentslguardians. 

3. Addressing a Student's Transition Needs: The compliance officer shall arrange a 
meeting with the student and, if appropriate, hisher parentslguardians to identify 
potential issues, including transition-related issues, and to develop strategies for 
addressing them, The meeting shall discuss the transgender or gender-nonconforming 
student's rights and how those rights may affect and be affected by the rights of other 
students and shall address specific subjects related to the student's access to faciIities 
and to academic or educationa1 support programs, services, or activities, including, 
but not limited to, sports and other competitive endeavors. In addition, ,the 
compliance officer shall identify specific school site ernployee(s) to whom the student 
may report any problem related to hisher status as a transgender or gender- 
nonconforming individual, so that prompt action could be taken to address it. 
Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting hisher educational needs and providing equal access to 
programs and activities, educate appropriate staff 



NONDISCRIMINATION/HARASSMENT (continued) 
'a. 

about the student's transition, and serve as a r-rce the student to better protect 
the student fiom gender-based discrimination. 

4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district ma 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex 
segregated programs and activities, such as physical education classes, intermural 

identity. If available and requested by any student, regardIess of the underlyin 

4 
sports, and interscholastic athletic programs. A student shall be entitled to accesa 
facilities and participate in programs and activities consistent with hisher gende 

reason, the district shall offer options to address privacy concerns in sex-segregate 
facilities, such as a gender-neutral or single-use restroom or changing area, 
bathroom stall with a door, an area in the locker room separated by a curtain 
screen, access to a staff member's office, or use of the locker room 
other students. However, the district shall not require a student to 
because he/she is transgender or gender-nonconforming. In addition, a student 
be permitted to participate in accordance with hisher 
circumstances where students are separated by gender, 
yearbook pictures, and field trips. A student's right to participate in a sex-segregate 
activity in accordance with hisher gender identity shall not render invalid o 
inapplicable any other eligibility rule established for participation in the activity. 

(cf. 6145 - Extracurricular and Co- 
(cJ 6145.2 -Athletic Competition) I 
(cf 6153 - School-Sponsored ~ripsJ 
(cf. 71 10 - Facilities Master Plan) 

5. Student Records: A student's legal name or gender as entered on the mandatory 
student record required pursuant to 5 CCR 432 shall only be changed pursuant to a 
court order. However, at the written request of a student or, if appropriate, hisher 
pa.ents/guardians, the district shall use the student's preferred name and pronouns 
consistent with hisher gender identity on all other district-related documents. 

(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 

6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with his/her gender 
identity, without the necessity of a court order or a change to hisher official district 
record. However, inadvertent slips or honest mistakes by district 



NONDISCRIMINATION/HAFtASSMENT (continued) 

personnel in the use of  the student's name and/or consistent pronouns shall not 
constitute a violation of this administrative regulation or the accompanying district 
policy. 

7. Uniforrns/Dress Code: A student has the right to dress in a manner consistent with 
hisher gender identity, subject to any dress code adopted on a school site, 

(cj: 5132 - Dress Code) 

Regulation 
approved: October 21,201 5 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Exhibit 

Students 

PARENTAL NOTIFICATIONS 

Cautionary Notice: Government Code 1758 1.5 relieves districts from the obligation to perform specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The Budget 
Act of 2015 (AB 93, Ch. 10, Statutes of 2015) extends the suspension of these requirements through the 2015- 
16 fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis screening and bus 
safety instruction may be suspended. 

Note: The following exhibit lists notices which the law explicitly requires be provided lo parentdguardians. 
See the referenced Board policy, adminismtive regulation, or Board -bylaw for further information about 
related program and notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures 
for the contents of the annual notice regarding uniform complaint procedures (UCP) as mandated by 5 
CCR 4622. Pursuant to Education Code 48853,48853.5,49069.5,51225.1, and 51225.2, as amended by 
AB 379 (Ch. 772, Statutes of 2019, the district is required to include information about specified 
educational rights of foster youth and homeless students in its annual UCP notification. 

HewewFIn addition to the notices required by law, there are other notices that districts are recommended to . . distribute. For example, AR 5 145.3 - Nondiscriminatioflnrassment includes an 
optional notice regarding the rights of transgender and gender-nonconforming students. 

. . + Furthermore, although the California Hgh School Exit Examination 
is suspended through the 2017-18 school year pursuant to Education Code 60851.5, as added by SB 172 
(Ch, 572, Statutes of 2015), and therefore the notice described In Education Code 60850 is not currently 
required, districts may choose to notify parentsJguard1ans of the suspension of the exam and the 
possibility that it couId subsequently be reinstated. 

When to 
Notify 

I. Annually 

Education or 
Other Legal 
Code 

Beginning of each school Education Code 
Year 17611.5,17612, 

48980.3 

Beginning of each school 
Year 

Beginning of each school 
Yea 

Education Code 
35256,35258 

Education Code 
3529 1,48980 

Education Code 
460 10.1 

Board Policy/ 
Administrative 
Regulation # Subject 

AR 3514.2 Use of pesticide product, 
active ingredients, Internet 
address to access information, 
and, if district has no web site 
and uses certain pesticides, 
integrated pest management 
plan 

BP 0510 School Accountability 
Report Card provided 

AR 5144 District and site discipline 
AR 5144.1 rules 

BP 5113 Absence for confidential 
medical services 



PAFUZNTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

When to 
Notify Subject 

I. Annually (continued) 

Beginning of each school Education Code 
Yes 48980 

Schedule of minimum days 

Beginning of each school Education Code 
Yew 48980,23 1.5; 

5 CCR 491 7 

Sexual harassment policy 
as related to students 

Beginning of each school Education Code 
Year 48980,32255- 

32255.6 

Right to rehin  fiom harmful 
or destructive use of animals 

Beginning of each school Education Code 
Yew 48980,35 160.5, 

46600-466 1 1, 
48204,48301, 
48350-4836 1 

All statutory attendance 
options, available local 
attendance options, options for 
meeting residency, form Tot 
changing attendance, appeals 
process 

Beginning of each school Education Code 
year, if Board allows 48980,46014 
such absence 

Absence for religious 
exercises or purposes 

Beginning of each school Education Code 
Year 48980,48205 

Excused absences; gradafcredit 
cannot be reduced due to 
excused absence if work or test 
has been completed 

Beginning of each school Education Code 
Year 48980,48206.3, 

48207,48208 

Availability of home/hospital 
instruction for students with 
tempomy disabilities 

Beginning of each school Education Code 
Yes 48980,49403 

&w&-k School 
immunization program 

Beginning of each school Education Code 
Year 48980,49423, 

49480 

Administration of 
prescribed medication 

Beginning of each school Education Code 
Year 48980,49451; 

20 USC 1232h 

Right to refbse consent to 
physical examination 

Beginning of each school Education Code 
Year 48980,49471, 

49472 

Availability of 
insurance 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

I. Annually (continued) 

Education o r  Board Policy/ 
Other Legal Administrative 
Code Regulation # 

Beginning of each school Education Code AR 1312.3 
Year 490 13; 5 CCR 
4622 remedies 

Beginning of each school Education Code AR 5125 
Year 49063 AR 5125.3 

Beginning of each school Education Code AR 5125 

Beginning of each school 
Yem 

Beginning of each school 
yea= 

Beginning of each school 
Year 

Beginning of each school 
year 

Beginning of each school 
yea= 

49063,49069; 
20 USC 123263 
34 CFR 99.7 

Education Code AR 5125.1 
49063,49073; 
20 USC 12323; 
34 CFR 99.37 

Education Code AR 3553 
49520,48980; 
42 USC 1758; 
7 CFR 245.5 

Education Code AR 5022 
51513; 20 USC BP 6162.8 
1232h 

Education Code BP 6164.4 
56301 

Subject 

Uniform complaint procedures, 
available appeals, civil law 

Challenge, review, and 
expunging of records 

Student records: inspect and 
review, access, types, location, 
persons responsible, location 
of log, access criteria, cost of 
copies, amendment requests, 
criteria to determine legitimate 
educational interest, course 
prospectus availability 

Release of directory 
information 

Free and reduced price 
meals 

Notice of privacy policy and 
dales of activities re: survey, 
health examination, or 
coIIection of personal 
information for marketing; 
process to opt out of such 
activities 

Parental rights re: special 
education identification, 
refeml, assessment, 
instructional planning, 
implementation and review, 
and procedures for initiating 
a referral for assessment 

Education Code AR 6181 Alternative schools 
58501,48980 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education o r  Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

I. Annually (continued) 

Beginning of each school Health and Safety AR 5 141.6 Availability of dental fluoride 
Ye= Code 104855 treatment; opportunity to 

accept or deny treatment 

Annually 5 CCR 852; AR 61 62.5 1 Student's participation in state 
Education Code assessments; option to request 
60615 exemption h r n  testing 

AR ?!!2 *4 
. . .. 

Beginning of each school 20 USC &312; . Right to request information 
year, if district receives 34 CFR 200.6 1 BP 4112.2 re: professional qualifications 
Title I funds AR 4222 of child's teacher and 

paraprofessional 

Beginning of each school 34 CFR 104.8, BP 0410 Nondiscrimination 
Ye= 106.9 BP 6178 

Beginning of each school 40 CFR 763.84, AR 3514 Availability of asbestos 
year to parent, teacher, and 763.93 management plan; any 
employee organizations or, in inspections, response actions 
their absence, individuals or post-response actions 

planned or in progress 

11. At Specific Times During the Student's Academic Career 

Beginning in grade 7, Education Code BP 6164.2 Course selection and 
at least once prior to course 22 1.5,48980 career counseling 
selection and career counseling 

When child first enrolls Education Code AR 5142.1 Fingerprinting program 
in a public school, if 32390,48980 
the school offers a 
fingerprinting program 

When participating in Education Code None Civil liability, insurance 
driver training courses under 3521 1 coverage 
the jurisdiction of the district 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or  Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

11. At Specific Times During the Student's Academic Career (continued) 

Upon registration in K-6, if Education Code AR 3543 School bus safety rules and 
students have not previously 3983 1.5 information, list of stops, rules 
been transported of conduct, red light crossing 

instructions, bus danger zones, 
walking to and from stops 

Beginning of each school Education Code AR 5 1 12.5 Open campus 
year for high school students, 44808.5,48980 
if high school is open campus 

Beginning of each school Education Code AR 6146.1 How each graduation 
year in grades 9-12, if district 48980,s 1225.3 requirement does or does not 
allows cnreer technical education satisfy college entrance a-g 
(CTE) course to satisfy course criteria; district CTE 
graduation requirement courses that satisfy a-g criteria 

When students entering grade 7 Education Code AR 5 14 1.3 Specified information on type 
49452.7 2 diabetes 

When in kindergarten, Education Code AR 5 14 1.32 Requirement for oral health 
or fmt grade if not previously 49452.8 assessment, explanation of 
enrolled in public school law, importance of oral health, 

agency contact, privacy rights 

Beginning of each school year Education Code AR 6143 College admission 
for students in grades 9- I2 5 1229,48980 requirements, UC and CSU 

web sites that list certified 
courses, description of CTE, 
CDE Internet address, how 
students may meet with 
counselors 

Beginning of each schoot Education Code AR 6142.1 
year for students in grades 51938,48980 Sexual 
7-12 health and HIV prevention 
education; right to view AN materials, who's teaching, 

request specific Education 
Code sections, right to excuse 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

11. At Specific Times During the Student's Academic Career (continued) 

Within 20 working days of Education Code AR 6 162.5 1 Results of tests; test 
receiving results of standardized 60641; 5 CCR 863 purpose, individual score 
achievement tests or, if results and intended use 
not available in school year, 20 
days of start of next school year 

By October 15 for students in Education Code AR 5121 Forwarding of student's grade 
grade 12 69432.9 AR 5125 point average to Cal Grant 

program; timeline to opt out 

When child is enrolled 
in kindergarten 

Health and Safety AR 5 14 1.32 Health screening 
Code 124 100, examination 
124105 

To students in grades 11-12, 5 CCR 1 1523 AR 6146.2 Notice of proficiency 
early enough to enable examination provided 
registration for fa11 test under Education Code 48412 

To secondary students, if 20 USC 7908 AR5125.1 Requestthatdistrictnotrelease 
district receives Title I hnds name, address, phone number 

of child to military recruiters 
without prior written consent 

111. When Special Circumstances Occur 

In the event of a breach of Civil Code BP 3580 Types oi records affected; , 

security of district records, 1798.29 date of breach, description of 
to affected persons incident, contact information 

for credit reporting agencies 

Upon receipt of a complaint Education Code AR 1312.3 Civil law remedies 
alleging discrimination 262.3 available to complainants 

When student has been placed Education Code AR 6174 Student's placement in 
in structured English 310-311;5 CCR program, opportunity to apply 
immersion program 11309 for parental exception waiver, 

other rights of student relative 
to such placements 

When determining whether an Education Code AR 6174 Description of reclassification 
English learner should be 313; 5 CCR 11303 p~~ocess, opportunity for 
reclassified as fluent English parentlguardian to participate 
proficient 



PARENTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy/ 
Administrative 
Regulation # 

When to 
Notify Subject 

111. When Special Circumstances Occur (continued) 

When student is identitied Education Code 
as English learner and district 440; 20 USC 70 12 
receives Title 111 hnds, not 
later than 30 days after 
beginning of school year or 
within two weeks of placement 
if identified during school year 

Reason for classification, level 
of English proficiency, 
description of prograrn(s), 
option to decline program or 
choose alternate, exit 
requirements of program 

Before high school student Education Code 
attends specialized 17288 
secondary program on a 
university campus 

None University campus buildings 
may not meet Education Code 
requirements for structural 
safety 

At least 72 hours before Education Code 
use of pesticide product 17612 
not included in annual list 

Intended use of pesticide 
product 

To members of athletic Education Code 
teams 3222 1.5 

Offer of insurance; no-cost and 
low-cost program options 

If school has lost its WASC Education Code 
accreditation status 35178.4 

Loss of status, potential 
consequences 

When district has contracted 
for electronic products or 
services that disseminate 
advertising 

Education Code 
35 182.5 

Advertising will be used in the 
classroom or learning center 

At least six months before 
implementing unifonn policy 

Education Code 
35 183 

Dress code policy requiring 
schoolwide uni fonn 

Before implementing a 
year-round schedule 

Education Code 
37616 

Public hearing on year-round 
schedule 

When interdistrict transfer 
is requested and not approved 
or denied within 30 days 

Education Code 
46601 

Appeal process 

Before early entry to 
kindergarten, if offered 

Education Code 
48000 

Effects, advantages and 
disadvantages of early entry 

When student identified as 
being at risk of retention 

Education Code 
48070.5 

Student at risk of 
retention 



PARENTAL NOTIFICATIONS (continued) 

Education o r  
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

When to 
Notify Subject 

111. When Special Circumstances Occur (continued) 

When student excluded due to Education Code 
quarantine, contagious or 482 13 
infectious disease, danger to 
safety or health 

Student has been excluded 
from school 

Before already admitted Education Code 
student is excluded for lack 482 16; 17 CCR 
of immunization 6040 

Need to submit evidence of 
immunization or exemption 
within 10 school days; referral 
to medical care 

When a student is 
classified a truant 

Education Code 
48260.5.48262 

Truancy, parental obligation, 
availability of alternative 
programs, student 
consequences, need for 
conference 

When a truant is referred 
to a SARB or probation 
department 

Education Code 
48263 

Name and address of SAW 
or probation department and 
reason for referral 

When a school is identified on 
the stale's Open Enrollment List 

Education Code 
48354; 5 CCR 
4702 

Student's option to transfer 
to another school 

Within 60 days of receiving 
application for transfer out of 
open enrollment school 

Education Code 
48357; 5 CCR 
4702 

Whether student's transfer 
application is accepted or 
rejected; reasons for rejection 

When student requests to 
voIunlarily transfer to 
continuation school 

Education Code 
48432.3 

Copy of district policy and 
regulation on continuation 
education 

Prior to involuntary transfer 
to continuation school 

Education Code 
48432.5 

Right to request meeting prior 
to involuntary transfer to 
continuation school 

To person holding educational Education Code 
rights, prior to recommending 48853.5 
placement of foster youth 
outside school of origin 

Basis for the placement 
recommendation 

When student is removed fieom Education Code 
class and teacher requires 48900.1 
parental attendance at school 

Parental attendance required; 
timeline for attendance 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

111. When Special Circumstances Occur (continued) 

Prior to withholding grades, Education Code AR 5 125.2 Damaged school 
diplomas, or transcripts 48904 Property 

When withholding grades, Education Code AR 5125.2 Next school will continue 
diplomas or transcripts 48904.3 withholding grades, diplomas, 
from transferring student or transcripts 

When student is released Education Code BP 5 145.1 1 Release of student to peace 
to peace officer 48906 oficer for the purpose of 

removing minor from school 
premises 

At time of suspension 

When original period of 
suspension is extended 

At the time a student is 
assigned to a supervised 
suspension classroom 

Before holding a closed 
session re: suspension 

When student expelled 
from another district for 
certain acts seeks admission 

When readmission is 
denied 

When expulsion occurs 

At least 10 calendar days 
before expulsion hearing 

When expulsion or 
suspension of expulsion 
occurs 

Education Code BP 5144.1 Notice of suspension 
4891 1 AR 5144.1 

Education Code AR 5144.1 Extension of suspension 
4891 1 

Education Code AR 5 144.1 The student's assignment to 
48911.1 a supervised suspension 

classroom 

Education Code AR 5144.1 Intent to hold a closed session 
489 12 re: suspension 

Education Code BP 5119 Hearing re: possible danger 
48915.1, presented by expelled 
48918 student 

Education Code AR 5144.1 Reasons for denial; 
48916 determination of assigned 

prog- 

Education Code AR 5144.1 Readmission procedures 
48916 

Education Code AR 5 144.1 Notice of expulsion 
489 18 hearing 

Education Code AR 5 144.1 Decision to expel; right to 
489 18 appeal to county board; 

obligation to inform new 
district of status 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

111. When Special Circumstances Occur (continued) 

One month before the Education Code BP 6111 When minimum days are 
scheduled minimum day 48980 scheduled after beginning 

of the school year 

When parendguardians Education Code AR 5 14 1.4 Guidelines for filing 
request guidetines for filing 48987 complaint of child abuse 
complaint of child abuse at a school site with local 
at a school site child protective agencies 

When student in danger Education Code AR 5121 Student in danger 
of failing a course 49067 of failing a course 

When student transfers Education Code AR 5125 Right to receive copy of 
from another district or 49068 student's record and to 
private school challenge its content 

When district is considering Education Code BP 5125 Opportunity for input on 
program to gather safety-related 49073.6 proposed program 
information from students' 
social media activity 

When district adopts program Education Code AR 5125 Information is being gathered, 
to gather information from 49073.6 access to records, process for 
students' social media activity, removal or corrections, 
and annually thereafter destruction of records 

Within 24 hours of 
release of information 
to a judge or probation 
officer 

Education Code AR 5125 Release of student record to a 
49076 judge or probation officer for 

conducting truancy mediation 
program or for presenting 
evidence at a truancy petition 

Before release of Education Code AR 5125 Release of information 
infomation pursuant to 49077 pursuant to court order 
court order or subpoena or subpoena 

When screening results in Education Code AR 5141.3 Scoliosis screening 
suspicion that student 49452.5 
has scoliosis 

When test results in 
discovery of visual or 
hearing defects 

Education Code AR 5 14 1.3 Vision or hearing test results 
49456; 17 CCR 
295 1 



PARENTAL NOTIFICATIONS (continued) 

Education o r  
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

When to 
Notify Subject 

111. When Special Circumstances Occur (continued) 

Annually to parentsiguardians Education Code 
of student athletes before their 49475 
fust practice or competition 

Information on concussions 
and head injuries 

To person holding educational Education Code 
rights, within 30 days of foster 51225.1 
or  homeless youth's transfer 
between high schools 

Exemption from local 
graduation requirements, effect 
on college admission, option 
for fifth year of high school 

Before any test/survey Education Code 
questioning personal beliefs 51513 

Permission for test, survey 
questioning personal beliefs 

Within 14 days of instruction Education Code 
if arrangement made for guest 51938 
speaker after beginning of 
school year 

Instruction in HIVCAEBGeP 
prevention or sexual health 
e d w e t h  by guest speaker or 
outside consultant 

Prior to administering survey Education Code 
regarding health risks and 51938 
behaviors to students in 7-12 

Notice that the survey will 
be administered 

Within 30 calendar days Education Code 
of receipt of results of 52164.1, 
assessment or reassessment 52 164.3; 
of English proficiency 5 CCR 1 151 1.5 

Results of state test of 
English proficiency 

When migrant education Education Code 
program is established 54444.2 

Parent advisory council 
membership composition 

When child participates in Health and Safety 
licensed child care and Code 1596.857 
development program 

Parenuguardian right to enter 
facility 

When district receives Health and Safety 
Tobacco-Use Prevention Code 104420 
Education Funds 

The district's tobacco-free 
schools policy and 
enforcement procedures 

When sharing student Health and Safety 
immunization information Code 120440 
with an immunization 
system 

Types of information to be 
shared, name and address of 
agency, acceptable use of the 
information, right to examine, 
right to refuse to share 

At least 14 days prior to Penal Code 626.8 1 
sex offender coming on 
campus as volunteer 

Dates and times permission 
granted; obtaining information 
from law enforcement 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

111. When Special Circumstances Occur (continued) 

When hearing is requested by Penal Code 627.5 AR 35 15.2 Notice of hearing 
person asked to leave 
school premises 

When responding to complaint 5 CCR 463 1 AR 13 12.3 Findings, disposition of 
re: discrimination, special complaint, any corrective 
education, or noncompliance actions, appeal rights and 
with law procedures 

When child participates in 5 CCR 18066 AR 5148 Policies re: excused and 
licensed child care and unexcused absences 
development program 

Within 30 days of application 5 CCR i8094, AR 5148 Approval or denial of 
for subsidized child care 18118 AR 51483 services 
or  preschool services 

Upon recertification or update 5 CCR 18095, AR 5148 Any change in service, such 
of application far chUd care 18119 AR 51483 as in fees, amount of service, 
or preschool services termhation af sewice 

Upon chlld's enrollment In 5 CCR f 8114 AR 5148- Policy on fee collectioo 
child care program 

When payment of child care 5 CCR 18114 AR 5148 Notice of delinquent few 
fees is seven days late 

When district substantively 20 USC 1232h AR 5022 Notice of any substantive 
changes policy on student change in policy or regulation 
privacy rights 

For districts receiving Title I 20 USC &312 AR 4 1 12.24 TimeIy notice to parent1 
funds, when child has been guardian of child's assignment 
assigned or taught for four or 
more consecutive weeks by a 
teacher who h+mM@ly (I 

tpeMkMoes not meet state 
certification requirements for 
the grade 1eveUsubject taught 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

111. When Special Circumstances Occur (continued) 

For districts receiving Title I 20 USC 63 12 AR 6174 Reasons for placement, level 
funds, not later then 30 days of proficiency, instructional 
after beginning of school year, methods, how program meets 
to parentdguardians of English child's strengths and teaches 
learners English, exit requirements, 

right to choose other program 

For schools receiving Title I 20 USC 63186316 AR 6020 Notice of policy 
funds, upon development of 
parent involvement policy 

When household is selected 42 USC 1758; AR 3553 N&k&Need to submit 
for verification of eligibility 7 CFR 245.6a verification information; any 
for free or reduced-price meals subsequent change in benefits; 

+We+pd appeals 

When student is homeless or 42 USC 1 1432; AR 6173 Educational and related 
unaccompanied minor Education Code opportunities; transportation 

48852.5 services; placement decision 
and right to appeal 

When student transfers 34 CFR 99.34 AR 5125 Right lo review records 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 



PARENTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Palicyl 
Administrative 
Regulation # Subject 

When to 
Notify 

111. When Special Circumstances Occur (continued) 

When district receives 
federal funding assistanr 
for nutrition program 

USDA ENS 
Instruction 112 

1 ~ 3 5 5 5  - Rights and responsibilities, 
nondiscrimination policy, 
complaint procedures 

IV. Special Education Notices 

Prior to conducting initial Education Code 
evaluation 56301,56321, 

56321 -5,5632 1.6, 
56329; 20 USC 
14 15(d); 34 CFR 
300.502,300.503 

BP 6159.1 Proposed evaluation plan, 
AR 6159.1 related parental rights, 
AR 6164.4 prior written notice, 

procedural safeguards 

Before functional behavioral Education Code 
assessment begins 56321 

AR 6159.4 Notification and consent 

24 hours before IEP Education Code 
when district intending to 56341.1 
record 

AR 6159 Intention to audio-record 
IEP meeting 

Early enough to ensure Education Code 
opportunity for parent. 56341.5; 
guardian to attend IEP meeting 34 CFR 300.322 

AR 6159 Time, purpose, location, who 
in attendance, participation 
of others with special 
knowledge, transition 
statements if appropriate 

When parendguardian orally 
requests review of IEP 

Education Code 
56343.5 

AR 6159 Need for written request 

Within one school day of 
emergency intervention or 
serious property damage 

Education Code 
56521.1 

AR 6 159.4 Emergency intervention 

Whenever there is a proposal 
or refusal to initiate or change 
the identification, evaluation, 
placement, or FAPE, including 
when parendguardian revokes 
consent for services 

20 USC 1415(c); 
34 CFR 300.300, 
300.503 

AR 6159 Prior written notice 
AR 6159.1 

Upon filing of state complaint 20 USC 141 5(d); 
34 CFR 300.504 

AR 6159.1 Procedural safeguards 
notice 

When disciplinary measures 
are taken or change in 
placement 

20 USC 141 5(k); 
34 CFR 300.530 

AR 5 144.2 Decision and procedural 
safeguards notice 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

IV. Special Education Notices (continued) 

Upon requesting a 
due process hearing 

Eligibility for services 
under Section 504 

20 USC 1415(k); AR 6159.1 Student's name, address, 
34 CFR 300.508 school, description of problem, 

proposed resolution 

34 CFR 104.32, AR 6164.6 District responsibilities, district 
104.36 actions, procedural safeguards 

V. Classroom Notices 

In each classroom in each Education Code AR 13 12.4 Complaints re: sufficiency of 
school 35 186 E 1312.4 instructional materials, teacher 

vacancy or misassignment, 
maintenance of facilities 

Policy Reference UPDATE Service 
Copyright 2016 by Cslirornla School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Students 

PARENTAL NOTIFICATIONS 

Cautionary Notice: Government Code 1758 1.5 relieves districts from the obligation to perform specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The 
Budget Act of 2014 (SB 852, Ch. 25, Stahltes of 2014) extends the suspension of these requirements 
through the 2014-15 fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis 
screening and bus safety instruction may be suspended. 

Education or Board Pollcyl 
Other Legal Administrative 
Code Regulation # Subject 

When to 
Notify 

I. Annually 

Beginning of each school 
Year 

By February 1 

Beginning of each school 
Year 

Beginning of each school 
Ye= 

Beginning of each school 
Year 

Beginning of each school 
Yew 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
year, if Board allows 
such absence 

Education ~ o a e  AR 3514.2 
17611.5,17612, 
48980.3 

Use of pesticide product, 
active ingredients, Internet 
address to access information, 
and, if district has no web site 
and uses certain pesticides, 
integrated pest management 
plan 

naucarion Code BP 0510 
35256,35258 

School Accounta~llity 
Report Card provided 

Education Code AR 5144 
35291,48980 AR 5144.1 

District and site discipline 
rules 

Education Code BP 5113 
46010.1 

Absence for confidential 
medical services 

Education Code 
48980 

Education Code AR 3145.7 
48980,23 1.5; 
5 CCR 4917 

Education Code AR 5145.8 
48980,32255- 
32255.6 

Education Code AR 5111.1 
48980,351 60.5, AR 5116.1 
46600-466 1 1, AR 5117 
48204,48301, 
48350-48361 

Education Code BP 5113 
48980,46014 AR 5113 

Schedule of minimum days 

Sexual harassment policy 
as related to shtdents 

Right to refiain from harmful 
or destructive use of animals 

All statutory attendance 
options, available local 
attendance options, options for 
meeting residency 

Absence for religious 
exercises or purposes 



When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # 

I. Annually (continued) 

Subject 

Beginning of each school 
Year 

Education Code BP 5113 Excused absences; graddcredit 
48980,48205 AR 5113 cannot be reduced due to 

AR 6154 excused absence if work or test 
has been completed 

Beginning of each school 
Ye= 

caucation Code AR 6183 
48980,48206.3, 
48207,48208 

AvailabiIity of homehospital 
instruction for students with 
tern1 ry disabilities 

Beginning of each school 
Year 

Education Code BP 5141.31 Consenttoschoof 
48980,49403 immunization program 

Beginning of each school 
Year 

Education Code AR 5 14 1.2 1 Administration of 
489"^ 49423, prescribed medication 
494_. 

Beginning of each school 
Year 

Edu oncode AR 5 141.3 Right to r e h e  consent to 
4890~1,49451; physical examination 
20 USC 123231 

Beginning of each school 
Year 

Education Code BP 5143 Availability of 
48980,49471, insurance 
49472 

Beginning of each school 
Year 

Education Code AR 13 12.3 Unifonn complaint procedures, 
490 13; 5 CCR available appeals, civil law 
4622 remedies 

Beginning of each school 
Year 

Education Code AR 5125 Challenge, review, and 
49063 AR 5 125.3 expunging of records 

Beginning of each school 

Beginning of each school 
Year 

Education Code AR 5125 Student records: inspect and 
49063,49069; review, access, types, location, 
20 USC 1232s; persons responsible, location 
34 CFR 99.7 of log, access criteria, cost of 

copies, amendment requests, 
criteria to determine legitimate 
educational interest, course 
prospectus availability 

Education Code AR 5125.1 Release of directory 
49063,49073; information 
20 USC 1232g; 
34 CFR 99.37 



When to 
Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # 

I. AnnuaIly (continued) 

Beginning of each school 
Year 

Beginning of each school 
Yew 

Beginning of each school 

.* 

Beginning of each school 
Yew 

Beginning of each school 
Year 

Beginning of each school 
year, if district receives 
Title I funds 

Education Code AR 3553 
49520,48980; 
42 USC 1758; 
7 CFR 245.5 

Education Code AR 5022 
51513; 20 USC BP 6162.8 
1232h 

Education Code BP 6164.4 
56301 

Education Code AR 6181 
58501,48980 

Heath and Safety AR 5 14 1.6 
Code 104855 

5 CCR 852; AR 6162.51 
Education Code 
60615 

20 USC 631 1; AR 4112.24 
34 CFR 200.61 AR 4222 

Beginning of each school 20 USC 63 16 AR 0520.2 
year, if any district school has 
been identified for program 
improvement or corrective action 

Beginning of each school 
Year 

34 CFR 104.8, BP 0410 
106.9 BP 6178 

Subject 

Free and reduced price 
meals 

Notice of privacy policy and 
dates of activities re: survey, 
health examination, or 
collection of personal 
information for marketi IP g, '- 

process to opt out of such 
activities 

Parental r i m  
education identification* 
referral, assessment, 
instructional planning, 
implementation and review, 
and procedures for initiating 
a referral for assessment 

Alternative schools 

Avai lity of dental fluoride 
treat ~t; opportunity to 
acce 

. . - .-. .A- - .  
5 ent's participalionTn state 
hssessments; option to request 
exemption fiom testing 

Right to request information 
re: professional qualifications 
of child's teacher and 
paraprofessional 

Availability of supplemental 
educational services, identity 
of providers, description of 
services, qualifications, 
effectiveness of providers 

Nondiscrimination 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

I. Annually (continued) 

Beginning of each school 40 CFR 763.84, AR 3514 
year to parent, teacher, and 763.93 
employee organizations or, in 
their absence, individuals 

n. At Specific Times During the Student's Academic Career 

Availability of asbestod.. . .I 
management plan; any 
inspections, response actions 
or post-response actions 
planned or in progress 

Beginning in grade 7, Education Code BP 6164.2 Course selection and 
at least once prior to course 22 1.5,48980 career counseling 
selection and career counseling 

When child first enrolls 
in a public school, if 
the schonl offers a 
fingerpx ng program 

When paniclparlng in 
driver training courses under 
the jurisdiction of the district 

Upon registration in K-6, if 
students have not previously 
been transported 

Education Code AR 5 142.1 Fingerprinting program 
32390,48980 

Education Code None 
3521 I 

Education Code AR 3543 
39831.5 

Civil liability, i n h -  
coverage 

School bus safety rules and 
information, list of stops, rules 
of conduct, red light crossing 
instructions, bus danger zones, 
walking to and fiom stops 

Beginning of each school Education Code AR 5 1 12.5 Open campus 
year for high school students, 44808.5,48980 
if high school is open campus 

Beginning of each school Education Code AR6146.1 Howeachgraduation 
year in grades 9-12, if district 48980,5 1225.3 requirement does or does not 
allows career technical education satisfy college entrance a-g 
(CTE) course to satisfy course criteria; district CTE 
graduation requirement 

into the district 

courses that satisfy a-g criteria 

Education Code AR 6 162.52 Requirement to pass the high 
48980,60850 school exit exam including: 

date of exam, requirements for 
passing, consequences of not 
passing, and that passing is a 
condition of 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education o r  Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

11. At Specific Times During the Student's Academic Career (continued) 

When students entering grade 7 Education Code AR 5141.3 
49452.7 

When in kindergarten, Education Code AR 5141.32 
or first grade if not previously 49452.8 
enrolled in public school 

Beginning of each school year Education Code AR 6143 
for students in grades 9- 12 5 1229,48980 

Beginning of each school 
year for students in grades 
7-12 

Education Code AR 6142.1 
51938,48980 

Within 20 working days of 
receiving results of standardized 
achievement tests or, if results 
not available in school year, 20 
days of start of next school year 

Education Code AR 6162.51 
6064 1; 5 CCR 863 

By October 15 for students in 
grade 12 

Education Code AR 5125 
694'' 

When child is el 
in kindergarten 

Health and Safety AR 5 14 1.32 
Code 124100, 
124105 

Specified information on type 
2 diabetes 

Requirement for oral health 
assessment, explanation of 
law, importance of oral health, 
agency contact, privacy rights 

College admission 
requirements, UC and CSU 
web sites that list cel-titied 
courses, description of CTE, 
CDE Internet address, how 
students may meet with 
counselors 

Explanation of sex and HIV/ 
AIDS instruction; right to view 
AIV materials, who's teaching, 
request specific Education 
Code sections, right to excuse 

Results of tests; test 
purpose, individual score 
and intended use 

Forwarding of student's grade 
point average to Cal Grant 
program; timeline to opt out 

To students in grades 1 1- 12, 
early enough to enable 
registration for fall test 

To secondary students, if 
district receives Title i hnds 

5 CCR 11523 

20 USC 7908 AR 5125.1 

Notice of proficiency 
examination provided 
under Education Code 48412 

Request that district not release 
name, address, phone number 
of child to military recruiters 
without prior written consent 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education o r  Board PoUeyl 
Other Legal Administrative 
Code Regulation # Subject 

i e n  Special Circumstances Occur 

Upc :ceipt of a complaint Education Code AR 1312.3 
allegmg discrimination 262.3 

When student has been placed Education Code AR 6174 
in structured English 310-311; 5 CCR 
immersion progam 11309 

When determining whether an Education Code AR 6174 
English learner should be 313; 5 CCR 11303 
reclassified as fluent English 
proficient 

When student is identified Education Code AR 6174 
as English learner and district 440; 20 USC 70 12 
receives Title 111 funds, not 
later than 30 days after 
beginning of school year or 
within two weeks of placement 
if identified during school year 

Before high school student 
attends specialized 
secondary program on a 
university campus 

Education Code None 
17288 

At least 72 hours before 
use of pesticide product 
not included in annual list 

Education Code AR 3514.2 
17612 

To members of athletic 
teams 

Education Code AR 5143 
3222 1.5 

If school has lost its WASC 
accreditation status 

Education Code BP 6190 
35178.4 

When district has contracted 
"- :lectronic products or 

.ices that disseminate 

Education Code BP 31 12 
35 182.5 

At least six months before Education Code AR 5 132 
implementing unifonn policy 35 183 

Civil law remedies 
available to complamh! 

Student's placement in 
program, o p p o ~ t y  to apply 
for parental exception waiver, 
other rights of student relative 
to such placements 

Description of reclassification 
process, opportunity for 
parent/guardian to participate 

Reason for classification, level 
of English proficiency, 
description of progmm(s), 
option to decline program or 
choose alternate, exit 
requirements of program 

University campus buildings 
may not meet Education Code 
requirements for structural 
safety 

Intended use of pesticide 
product 

Offer of insurance; no-cost and 
low-cost p M w  options 

Loss of status, potential 
consequences 

Advertising will be used in the 
classroom or learning center 

Dress code policy requiring 
schoolwide uniform 



I PARENTAL NOTIFICATIONS (continued) 
- . - - -  --.I - - - 1~ & 

m Education or Board Policyl 
When to Other Legal Administrative 
Notify Code Regulation # Subject 

111. When Special Circumstances Occur (continued) 

Before implementing a 
year-round schedule 

Education Code BP 6117 
37616 

When interdistrict transfer Education Code AR 5117 
is requested and not approved 4660 1 
or denied withi  30 days 

Before early entry to 
kindergarten, if offered 

Education Code AR 5111 
48000 

When student identified as 
being at risk of retention 

Education Code AR 5123 
48070.5 

When student excluded due to Education Code AR 5112.2 
quarantine, contagious or 48213 BP 5141.33 
infectious disease, danger to 
safety or health 

Public hearing on year-round 
schedule 

Appeal process 

Effects, advantages and 
disadvantages of early entry 

Student at risk of 
retention 

Student has been excluded 
from school 

Before already admitted 
student is excluded for lack 
of immunization 

When a student is 
classified a truant 

Education Code AR 5 14 1.3 1 Need to submit evidence of 
48216; 17 CCR immunization or exemption 
6040 within 10 school days; referral 

to medical care 

Education Code AR 51 13.1 Truancy, parental obligation, 
48260.5,48262 availability of alternative 

programs, student 
consequences, need for 
conference 

When a truant is referred 
to a SARB or probation 
department 

Education Code All 5113.1 Name and address of S M J l  
48263 or probation department and 

reason for referral 

When a school is identified on 
the state's Open Enrollment List 

Education Code AR 5118 
48354; 5 CCR 
4702 

Student's option to transfer 
to another school 

Within 60 days of receiving 
application for transfer out of 
open enrollment school 

Education Code AR 5118 Whether student's transfer 
48357; 5 CCR application is accepted or 
4702 rejected; reasons for rejection 

When student requests to 
voluntarily transfer to 
continuation school 

Education Code AR 6184 Copy of district policy and 
48432.3 regulation on continuation 

education 



PARENTAL NOTIFICATIONS 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # 

111. When Special Circumstances Occur (continued) 

Prior to involuntary transfer 
to continuation school 

Education Code AR 6184 
48432.5 

To person holding educational Education Code AR 6173.1 
rights, prior to recommending 48853.5 
placement of foster youth 
outside school of origin 

When student is removed from Education Code AR 5144.4 
class and teacher requires 48900.1 
parental attendance at school 

Prior to withholding grades, Education Code AR 5125.2 
diplomas, or transcripts 48904 

When withholding grades, 
diplomas or transcripts 
&om transferring student 

Education Code AR 5125.2 
48904.3 

When student is released 

At time of suspension 

When original period of 
suspension is extended 

At the time a student is 
assir-- -1 to a supervised 
suso ion classroom 

Before holding a closed 
session re: suspension 

Education Code BP 5145.11 
48906 

Education Code BP 5144.1 
48911 AR 5144.1 

Education Code AR 5144.1 

Education Code AR 5144.1 
48911.1 

Education Code AR 5144.1 
48912 

When student expelled Education Code BP 5119 
from another district for 48915.1, 
certain acts seeks admission 48918 

When readmission is 
denied 

Education Code AR 5144.1 
48916 

Subject 

Right to request meeting prior 
to involuntary transfer to 
continuation school 

Basis for the placement 
recommendation 

Parental attendance requuea; 
timeline for attendance 

Damaged school 
property 

Next school will continue 
withholding grades, diplomas, 
or transcripts 

Release of student to 
peace officer for the purpose of 
removing minor from school 
premises 

Notice of suspension 

Extension 01 sian 

The student's assignment to 
a supervised suspension 
classroom 

Intent to hold a closed session 
re: suspension 

Hearing re: possible danger 
presented by expelled 
student 

Reasons for denial; 
determination of assigned 
program 



PARENTAL NOTIFICATIONS nued) 

When to 
Notify 

Education o r  Board Policy1 
Other Legal Administrative 
Code Regulation # 

111. When Special ns tances  Occur (continued) 

When expulsion occurs 

At least 10 calendar days 
before expulsion hearing 

When expulsion or 
suspension of expulsion 
occm 

One month before the 
scheduled minimum day 

When parentslguardians 
request guidelines for filing 
complaint of child abuse 
at a school site 

When student in danger 
of f a i 3 a  coysp 

. . . 

When s l ~ d e n t m f e r s  
from another district or 
private school 

When district is considering 
program to gather safety-related 
information from studentsf 
social media activity 

When district adopts program 
to gather information f?om 
students' social media activity, 
and annually thereafter 

Within 24 hours of 
release of information 
to a judge or probation 
officer 

Before release of 
information pursuant to 
court order or subpoena 

Education Code AR 5144.1 
48916 

Education Code AR 5144.1 
48918 

Education Code AR 5144.1 
48918 

Education Code BP 6111 
48980 

Education Code AR 5141.4 
48987 

Education Code AR 5121 
49067 

Education Code AR 5125 
49068 

Education Code BP 5125 
49073.6 

Education Code AR 5125 
49073.6 

Education Code AR 5125 
49076 

Education Code AR 5125 
49077 

Subject 

Readmission procedures 

Notice of expulsion 
hearing 

Decision to expet; right to 
appeal to county board; 
obligation to inform new 
district of status 

When minimum days are 
scheduled after beginning 
of the school year 

Guidelines for filing 
complaint of child abuse 
at a school site with local 
child protective agencies 

Student in danger 
of failing a course 

Right to receive copy of 
student's record and to 
challenge its content 

Opportunity for input on 
proposed program 

- 
1nfomad0n~s?e7n~~gaEe~3, 
access to records, process for 
removal or corrections, 
destruction of records 

Release of student record to a 
judge or probation oficer for 
conducting truancy mediation 
program or for presenting 
evidence at a truancy petition 

Release of information 
pursuant to court order 
or subpoena 



PAMNTAL NOTIFICATIONS nued) 

When to 
Notify 

Education or Board PoIicyl 
Other Legal Administrative 
Code Regulation # 

111. When I . Circumstances Occur (continued) 

When screening ults in 
suspicion that sluucnt 

discovery of visual or 
hearing defects 

Education Code AR 5141.3 
49452.5 

Education Code AR 5141.3 
49456; 1 7 CCR 
295 1 

AnnualIy to parentdguardians Education Code AR 6145.2 
of student athletes before their 49475 
fmt practice or competition 

To person holding educational Education Code AR 6173.1 
rights, within 30 days of foster 5 1225.1 
youth's transfer between 
high schools 

Before any test/survey 
questioning personal beliefs 

Education Code AR 5022 
51513 

Within 14 days of instruction cation Code AR 6142.1 
if arrangement made for guest , 38 
speaker after beginning of 
school year 

Prior to administering survey 
regarding health risks and 
behaviors to students in 7-12 

Education Code AR 5022 
51938 

Within 30 calendar days 
of receipt of results of 
assessment or reassessment 
of English proficiency 

Education Code AR 6174 
52164.1, 
52164.3; 
5 CCR 1151 1.5 

When migrant education 
program is established 

Education Code BP 6175 
54444.2 AR 6175 

When child participates in 
licensed child care and 
development program 

Healthandsafety AR5148 
Code 1596 857 

When district receives Healtn and Safety AR 35 13.3 
Tobacco-Use Prevention Code 104420 
Education Funds 

Subject 

Scotiosis screening 

Vision or hearing test results 

Information on concussions 
and head injuries 

Exemption &om local 
graduation requirements, effect 
on college admission, option 
for fifth year of high school 

Permission for test, survey 
questioning persona1 beliefs 

Instruction in HIVEAIDS or 
sexual health education by 
guest speaker or outside 
consultant 

Notice that the survey will 
be administered 

Results of s t a t e o f  
English proficiency 

Parent advisory counciI 
membership composition 

Parendguardian right to enter 
facility 

The district's tobacco-fiee 
schools policy and 
enforcement procedures 



PARENTAL NOTIFICATIONS wed) 

When to 
Notify 

In. Wh Circun 

When sharing sl nt 
immunization incormation 
with an immunization 
system 

Education or  Board Policy1 
Other Legal Administrative 
Code Regulation # 

At least 14 days prior to 
sex offender coming on 
campus as volunteer 

When hearing is requested by 
person asked to leave 
school premises 

nces Occur (continued) 

Health and Safety AR 5125 
Code 120440 

Penal Code 627.5 AR 35 15.2 

When responding to complaint 5 CCR 463 1 
re: discrimination, special 
education, or noncompliance 
with law 

When child participates in 
licensed child care and 
development program 

When district substantively 
changes policy on student 
privacy rights 

For districts receiving Title I 
funds, when child has been 
taught for four or more 
consecutive weeks by a teacher 
who is not "highly qualified" 

When school identified for 
program improvement or 
corrective action, within 30 
days of failure to make annual 
yearly progress, to parents/ 
guardians of English leamers 

5 CCR 18066 

Subject 

Types of information to be 
shared, name and address of 
agency, acceptable use of the 
information, right to examine, 
right to r e h e  to share 

Dates and times pennission 
granted; obtaining infonnation 
From taw enforcement 

Notice of hearing 

AR 13 12.3 Findings, disposition of 
complaint, any corrective 
actions, appeal rights and 
procedures 

Policies re: unexcused 
absences 

20 USC 1232h AR 5022 Notice of any substantive 
change in policy or regulation 

20 USC 6311 AR 4 1 12.24 Timely notice to parent1 
guardian of child's assignment 

20 USC 6312 AR 0520.2 Notice of failure to make 
adequate yearly progress 

For districts receiving Title I 20 USC 63 12 AR 6174 Reasons for placement, level 
funds, not later than 30 days of proficiency, instructional 
after beginning of school year, methods, how program meets 
to parentdguardians of English child's strengths and teaches 
learners English, exit requirements, 

right to choose other program 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

111. When Special Circumstances Occur (continued) 

When school identified for 
program improvement or 
corrective action 

20 USC 63 16 AR 0520.2 Explanation of identification, 
AR 5 1 16.1 reasons, how problem will be 

addressed, how parents/ 
guardians can become 
involved, transfer option, 
availability of 
supplemental services 

When district identified for 
program improvement 

For schools receiving Title I 
finds, upon development of 
parent involvement policy 

20 USC 6316 AR 0520.3 Explanation of status, reasons 
for identification, how parents1 
guardians can participate in 
upgrading district 

20 USC 63 18 AR 6020 

For districts receiving Title 111 20 USC 7012 AR 6174 
hnds, within 30 days of the 
annual 
release of state Title I11 
accountability report 

When household is selected 42 USC 1758; AR 3553 
for verification of eligibility 7 CFR 245.6a 
for fiee or reduced-price meals 

When student is homeless or 
unaccompanied minor 

When student transfers 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 

W .  Special Education Notices 

42 USC 11432 AR 6173 

34 CFR 99.34 AR 5125 

Notice of policy 

Notification of any failure to 
make progress on state's 

measurable achievement 
objectives for English learners 

! . .-. ' 

Notice of nei5d1& s l b i i t  
verification informa tion; any 
subsequent change in benefits; 
right to appeal 

Educational and related 
opportunities; transportation 
services; placement decision 
and right to appeal 

Right to review records 

Prior to conducting initial Education Code BP 6159.1 Proposed evaluation plan, 
evaluation 56301,56321, AR 6159.1 related parental rights, 

56321.5,5632 1.6, AR 6164.4 prior written notice, 
56329; 20 USC procedural safeguards 
I415(d); 34 CFR 
300.502,300.503 



PARFNTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

IV. Special Education Notices (continued) 

Before fhctional behavioral Education Code AR 6159.4 Notification and consent 
assessment begins 56321 

24 hours before IEP 
when district intending to 
record 

Education Code AR 6159 Intention to audio-record 
56341.1 IEP meeting 

Early enough to ensure Education C ' : 
opportunity for parent/ 56341.5; 
guardian to attend IEP meeting 34 CFR 300.322 

When parent/guardian orally 
requests review of IEP 

Within one school day of 
emergency intervention or 
serious property damage 

Time, purpose, location, who 
in attendance, participation 
of others with speciaI 
knowledge, transition 
statements if appropriate 

Education Code AR 6159 Need for written request 
56343.5 

Education Code AR 6 159.4 Emergency intervention 
56521.1 

Whenever there is a proposal 20 USC 1415(c); AR 6159 Prior written notice 
or refiual to initiate or change 34 CFR 300.300, AR 6159.1 
the identification, evaluation, 300.503 
placement, or FAPE, including 
when parentiguardian revokes 
consent for services 

Upon filing of state complaint 20 USC 14 15(d); i AR 6 159.1 Procedural safeguards 
34 CFR 300.504 notice 

L-%.- 
~n%c%linFm'e&&~ 20 USC 1415(k); IAR 5144% Decision and procedural 
are taken or change in 1 34 CFR 300.530 safeguards notice 

Upon requesting a 1 
due process hearing 1 

1 

-- 
Eligibility for services 
under Section 504 

20 USC 14 15(k); AR 6159.1 Student's name, address, 
34 CFR 300.508 school, description of problem, 

proposed resolution 

34 CFR 104.32, AR 6164.6 District responsibilities, district 
104.36 actions, procedural safe yards 



PARENTAL NOTIFICATIONS (conti: 

When to 
Notify 

V. Classroom Notices 

In each classroom in each 
school 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

Education Code AR 13 12.4 Complaints re: sufficiency of 
35 186 E 1312.4 instructional materials, teacher 

vacancy or misassignment, 
maintenance of facilities 

Exhibit 
version: October 2 1,201 5 



CSBA Sample 
Board Policy 

Students BP 5145.7(a) 

SEXUAL HARASSMENT 

Note: Education Code 231.5 mandates the district to have written policies on sexual harassment. The 
following policy addresses harassment by and of students in the school setting. 

A district can be held liable for civil damages for the sexual harassment of students pursuant to Title IX 
andlor Education Code 220, if the district is found to have been "deliberately indifferent" in its response to 

: known sexual harassment. In Davis v. Monroe Countv Board of Education, the U.S. Supreme Court held 
that a district would be deliberately indifferent if (I) the harasser and the context in which the sexual 
harassment occurred were within the dishct's control; (2) the harassment was so severe, pervasive, and 
objectively offensive that it deprived a student of access to educational opportunities or benefits provided by 
the district; (3) the district had actual knowledge of the harassment; and (4) the district's conduct was 
unreasonable considering the surrounding circumstances. This standard was applied by an appellate court in 
Donovan v. Powav Unified School District based on Education Code 220. 

I 

Title IX of the Education Amendments of 1972 (20 USC 1681-1688) prohibits discrimination based on sex 
by recipients of federal financial assistance. School districts are responsible under Title IX and the 
regulations for the issuance of a policy against sex discrimination (34 CFR 106.8). Sexual harassment is a 
fonn of sex discrimination under Title M and can deny or limit a student's ability to participate in or receive 
education benefits, services, or opportunities on the basis of that student's sex. 

In addition to filing a private civil lawsuit, an alleged victim of sexual harassment may file a complaint with 
the California Department of Education (CDE) and/or the U.S. Department of Education's Office for Civil 
Rights (OCR), the federal agency responsible for administrative enforcement of federal laws and regulations 
that prohibit discrimination in programs and activities that receive federal financial assistance from the U.S. 
Department of Education. OCR applies a different standard than the "deliberate indifference" standard 
when addressing complaints against a district. Under OCR's enforcement standards, a district may be held 
to be in violation when a student is subjected to harassing conduct by another student, an employee, or a 
third party, and (1) the district knows or should know about the harassment, (2) the harassment is 
sufficiently serious as to create a hostile educational environment for the student, and (3) the district failed 
to take appropriate responsive actions. In other words, while a district is not responsible for the conduct of 
the other student or the third party, it may be liable for failing to respond adequately once it has notice. 
However, if a student is sexually harassed by an employee who was acting in the context of hisher job 
responsibilities, the district may be in violation of Title IX whether or not it has notice. S e e 3 W M  

1 

In April 20 1 1, OCR issued its Dear Collea~ue Letter Sexual Violence to supplement its January 2001 1 
Revised Sexual Harassment Guidance on federal Title IX requirements as they pertain to sexual harassment. 
In the letter, OCR clarifies that sexual violence, including rape, sexual assault, sexual battery, and sexual 
coercion, is a form of sexual harassment that must be addressed by districts using the same procedures used 
to address other forms of sexual harassment, such as unwelcome sexuaI advances. 

1 CSBA staff met with representatives h m  CDE and OCR to discuss this policy and the accompanying I 
regulation as they relate to the uniform complaint procedure (UCP) requirements. As a result, the sample : 

policy and regulation have been drafted to go beyond the minimal requirements under California's UCP laws 1 
and regulations in an attempt to address issues and concerns raised by CDE and OCR. While CDE and 

a OCR have not approved or signed off on them, CSBA believes that the additional details provided herein 
I may help school districts and county offices of education during any compliance check by CDE or in the 

event - that - a CDE - or - OCR investigation occurs. 



SEXUAL HARASSMENT (continued) 

The Governing Board is committed to maintaining a safe school environment that is free 
fiom harassment and discrimination. The Board prohibits, i a t  
school or at school-sponsored or school-related activities, sexual harassment targeted at 
any student by anyone, The Board also prohibits retaliatory behavior or action against any 
person who reports, files a complaint or testifies about, or otherwise supports a complainant 
in alleging sexual harassment. 

Note: OCR's January 2001 Revised Sexual Harassment Guidance and 201 1 Dear Colleaeue Letter: Sexual 
Violence note hat, regardless of whether a harassed student, hislher parentlguardian, or a third party files a 
complaint under the district procedures or otherwise requests action on the student's behalf, a school that 
knows, or reasonably should know, about possible harassment must promptly take action to determine what 
occurred and then take appropriate steps to resolve the situation. Even where a parentlguardian or student 
does not wish to disclose the student's identity, there are steps a school can take to limit the effects of 
alleged harassment and prevent its recurrence without initiating formal action. Such steps may include 
limited investigative activities and actions to protect the complainant and the school community and prevent 
recurrence while keeping the identity of the complainant confidential. These actions may include providing 
services to the complainant, such as counseling services; providing increased monitoring, supervision, or 
security at locations or activities where the misconduct occurred; providing training and education materials 
for students and employees; or changing and publicizing the schooIts policies on sexual violence. OCR has 
indicated that the principles in its Revised Sexual Harassment Guidance also apply to harassment based on 
race, color, national origin, disability, or age. 

It is also important to note that a referral to law enforcement does not relieve a school district of its 
responsibility to investigate the complaint as a matter of sex discrimination. 

The district strongly encourages any student who feels that helshe is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult who has experienced off-campus sexuaI harassment that has a 
continuing effect on campus to immediately contact hisher teacher, the principal, or any 
other available school empIoyee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer. 
Once notified, the principal or compliance officer shall take the steps to investigate and 
address the allegation, as specified in the accompanying administrative regulation. 

(cj 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 13 12.1 - Complaints Concerning District Employees) 
(cf. 5131 - Conduct) 
( i f .  5131.2 - Bullying) 
(cj  51 3 7 - Positive School Climate) 
(cf: 5141.4 - Child Abuse Prevention and Reporting) 
(cj  5145.3 - Nondiscrimination/Harassment) 
(cj  61 42.1 - Smral Healtli and HIVL4IDS Prevention Instruction) 

Note: Government Code 12950.1 requires any district with 50 or more employees to provide two hours of 
sexual harassment training and education to supervisory employees once every two years. See AR 
4 1 19.1 1142 19.1 1143 19.1 1 - Sexual Harassment. In addition, in its April 20 1 1 Dear Colleague Letter: Sexual 
Violence, OCR underlies the importance of training in preventing and responding to sexual harassment and 
encourages districts to provide training to all segments of the school community. 



SEXUAL HARASSMENT (continued) 

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy. 

The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include: 

1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual 
violence 

2. A clear message that students do not have to endure sexual harassment under any 
circumstance 

3. Encouragement to report observed incidents of sexual harassment even where the 
alleged victim of the harassment has not complained 

Note: In its April 201 1 Dear Colleanue Letter: Sexual Violence, OCR acknowledges that, where sexual 
harassment or violence occurs in the context of other possible rule violations, students may be reluctant to 
report sexual harassment or violence. For example, a student who is sexually harassed while hdshe is away 
from school without permission may be reluctant to file a complaint if hdshe believes that heishe may be 
disciplined for the violation. As such, item #4 below clarifies that any other rule violation will be addressed 

I separately from the sexual harassment complaint in order to encourage students to report the harassment. 

4. A clear message that student safety is the district's primary concern, and that any 
separate rule violation involving an alleged victim or any other person reporting a 
sexual harassment incident will be addressed separately and wilI not affect the 
manner in which the sexuaI harassment complaint will be received, investigated, or 
resolved 

5. A clear message that, regardless of a complainant's noncompliance with the 
writing, timeline, or other formal filing requirements, every sexual harassment 
allegation that involves a student, whether as the complainant, respondent, or 
victim of the harassment, shall be investigated and prompt action shall be taken 
to stop any harassment, prevent recurrence, and address any continuing effect 
on students 

kk 6. Information about the district's procedure for investigating complaints and the 
person(s) to whom a report of sexual harassment should be made 

Note: In its April 2011 Dear Colleaaue Letter: Sexual Violence, OCR restates the requirement that a 
district's procedure for investigating sexual harassment complaints must be widely disseminated and be 
written in language appropriate to the age of the school's students. Examples include having copies of the 
procedure available throughout the school, publishing the procedure in the student handbook, and 
identifying individuals who can explain the procedure. 



SEXUAL HARASSMENT (continued) 

C7: Information about the rights of students and parents/guardians to file a civil or 
criminal complaint, as applicable, including the right to fde a civil or criminal 
complaint while the district investigation of a sexual harassment complaint 
continues 

envirom 
~t a d o  
. when 

~ment fi 
r other 
----1_ f. 

. . -. . - . . - 

8. 'A clear message that, when needed, the district will take &rim measures to 
ensul ! school )r a student who is the complainant or victim 
of s e ~  rassmen students during an investigation and that, to 
the exLen& possible, ..__-, sucn Interim measures are taken, they shall not 
disadvantage the complainant or victim of the alleged harassment 

Complaint Process and Disciplinary Actions 

Note: Pursuant to Education Code 231.5, the district's policy must contain information on where to obtain a 
specific procedure for reporting incidents of sexual harassment and pursuing available remedies. In 
addition, 34 CFR 106.8 requires a district to adopt and publish a complaint procedure providing for a 
prompt and equitable resolution of student complaints alleging sexual harassment, To avoid confusion that 
may arise h m  having a multiplicity of complaint processes for resolving a variety of student cornpIaints, it 
is recommended that districts use the UCP to investigate and resolve sexual harassment complaints 
involving students. See AR 13 12.3 - Uniform Complaint Procedures for details of these procedures. 

sexual harassment complaints by and against sttldents shaj be 
investigated and resolved in mce with law and district procedures specified in AR 
13 12.3 - Uniform Complain lures, Principals are responsible for noti@ng students 
and parents/guardians that complaints of sexual harassment can be filed under AR 1312.3 
and where to obtain a copy of the procedures, 

(4 1312.3 - Uni/brm Complaint Procedures) 

Note: Pursuant to Education Code 48900.2, a student in grades 4-12 may be suspended andtor expelled 
from school for sexual harassment. Education Code 48900.2 also requires the sexual harassment, when 
considered from the perspective of a reasonable person of the same gender as the alleged victim, to be 
sufficiently severe or pervasive as to have a negative impact upon the alleged victim's academic 
performance or to create an intimidating, hostile, or offensive educational environment for the alleged 
victim. Under OCR's 2001 Revised Sexual Harassment Guidance interpreting Title IX, a hostile 
environment is created when the conduct is sufficiently serious that it denies or limits a student's ability to 
participate in or benefit from the school's program bnsed on sex. OCR considers the conduct from both the 
subjective perspective of the individual who was harassed and from the perspective of a reasonable person 
with the same characteristics as the alleged victim. Districts should also note that Education Code 489 I5(c) 
requires the Superintendent or designee to recommend expulsion for any student, irrespective of grade, who 
commits sexual assault or battery as defined in the Penal Code. See AR 5144.1 - Suspension and 
ExpulsionlDue Process. 

Upon investigation of a sexual harassment complaint, +iany student w h a g & p s  found 
to have engaged in sexual harassment or sexual violence . . in violation of this policy 4 shall be subject to disciplinary 
action. For students in grades 4- 12, disciplinary action may include suspension andfor 



SEXUAL HARASSMENT (continued) 

expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account. 

(cf. 51 44 - Discipline) 
(cf. 51 44.1 - Strspension and Expulsion/D~re Process) 
(cf. 51 44.2 - Suspension and fipulsion/Due Process (Students with Disabilities)) 

Upon investigation of a sexual harassment complaint, 7 any employei 
found to have engaged in sexual harassment or sexual vioIence toward any student shall ?H . . .  . . 

. . have hishisker employment terminated in 
accordance with lawq an* the applicable collective bargaining 
agreements. 

(cf. 41 1 7.7 - Employment Status Report) 
(cf. 41 18 - Dismissal/S~rspension/Disciplina~ Action) 
(cf. 421 8 - Disn~issal/Suspension/Disciplina~ Action) 
(cf 4 1 19. l1/4219.11/43 19.1 I - Sextral Harassment) 

Record-Keeping 

The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools. 

(cf 3580 - District Records) 

Legal Refirence: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination on the basis of ser 
48900 Grounds for suspension or expulsion 
48900.2 Additional grounds for suspension or erpulsion; s~xual harassment 
48904 Liabiliw ofparent/guardian for willful student misconduct 
48980 Notice at beginning of term 
CiVIL CODE 
5 1.9 Liability for sexrral harassment; brrsiness, service and professional relationships 
171 4.1 Liability ofparents/guardians for 1vi1,fuI miscondtrct of minor 
GOVERNMENT CODE 
12 950.1 Sexiral ltnrassment training 
CODE OF REGULATIONS. TITLE 5 
4600-468 7 Unifarm complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary edrrcation programs 
UNITED STATES CODE. TITLE 20 
1221 Application of la\vs 
1232g Family Edticational Rights and Privacy Act 
168 1- 1688 Title N, discrimination 

Legal Reference continued: (see next page) 



SEXUAL HARASSMENT (continued) 

Legal Rekrence: (continued) 

1983 Civil action for deprivation of rights 
2000d-2000d-7 Tirle VI, Civil Rigl~ts Act of 1964 
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS. TITLE 34 
99.1-99.67 Family Educarional Rights and Privacy 
106.1-106.71 Nondiscrimination on the bask of sex in education programs 
COURT DECISIONS 
Donovan rf. Polvav Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Mor~an Hill Unified School Dhtrict, (2003, 9th Cir.) 324 F.3d 1130 
Reese I?. Jefferson Schoal District, (2001, 9th Cir.) 208 F.3d 736 
Davis v. Monroe Countv Board o f  Edlrcntion, (1999) 526 US. 629 
Gebser v. Laeo Vista Independent Scliool District, (1998) 524 US. 274 
Oona hv Kate S. t7. McCnffrw, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaltrma Citv Sci~ool District, (1995, 9til Cir.) 54 F.3d 1447 

Management Resources: 
CSBA PUBLICA TIONS 
Providina a Safe. Nondiscriminaforv School Environment lbr Trans~ender and Gender- 
Nonconformin~ Students, Policy BrieJ Febnlary 2014 
Sdk  Scliools: Strategies for Governinp Boards to Ensure Student Success, 201 1 
U.S. DEPARTMENT OF EDUCATION. OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleame Lenec Trans~ender Shrdents, May 2016 
Examples o f  Policies and Ernermkg Practices for Srraaortinr ~rans~ender  &den& May 2016 
Dear Collea~ue Letter: Title IX Coordinators, April 2015 
Questions and Answers on Title IXand Satral Violence, April 2014 
Dear Colleaeue Letter: Sexual Violence, April 4, 2011 
Sex~~a l  Harassment: It's Not Academic, September 2008 
Revised Sexual Harassment Guidance: Harassment o f  Students hv School Emplovees. Other Sttrdents, 
or Titird Parties, January 2001 
WEB SITES 
CSBA: Attp://rnnv.csba.org 
Calijbrnia Department of Education: http://rnvlv.cde.ca.gov 
US. Department of Education, Ofice for Civil Rigitts: Ittrp://~~nv.ed.gov/about/o~ces/list/ocr 

Policy Reference UPDATE Servlce 
Copyright 2016 by California School Boards Association. West Sacramento, California 95691 
All rights rcsmcd. 



Center USD 
:board Policy 

Sexual Harassment 

BP 5145.7 
Students 

The Governing Board is committed to maintaining a safe school environment that is free 
from harassment and discrimination. The Board prohibits sexual harassment of students at 
school or at school-sponsored or school-related activities. The Board also prohibits 
retaliatory behavior or action against any person who reports, files a complaint or testifies 
about, or otherwise supports a complainant in alleging sexual harassment. 

The district strongly encourages any student who feels that hdshe is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult to immediately contact hisher teacher, the principal, or any other 
available school employee. Any employee who receives a report or observes an incident of 
sexual harassment shall notify the principal or a district compliance officer. 

(cf: 041 0 - Nondiscrimination in District Programs and Activities) 
(cf: I31 2.1 - Complaints Concerning District Employees) 
(cj: 5131 - Conduct) 
(cJ 5131.2 -Bullying) 
(cJ 5137 -Positive School Climate) 
(cJ 5141.4 - Child Abuse Prevention and Reporting) 
(cJ 51453 - Nondiscrimination/Harassment) 
(cf: 6142.1 - Sexual Health and HWiAIDS Prevention Instruction) 

Complaints regarding sexual harassment shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
Principals are responsible for notifjing students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
procedures. 

(cj: 1312.3 - Uniform Complaint Procedures) 

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy. 

-- 
The Superintendent or designee shall ensure that all distn?Eddents receive age-appropriate 

jnformation on sexual harassment. Such instruction and information shall include: 
- 4  - - 
I - 



SEXUAL HARASSMENT (continued) 

1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual 
violence 

2. A clear message that students do not have to endure sexual harassment under any 
circumstance 

3. Encouragement to report observed incidents of sexual harassment even where the 
alleged victim of the harassment has not complained 

4, A clear message that student safety is the district's primary concern, and that any 
separate rule violation involving an alleged victim or any other person reporting a 
sexual harassment incident will be addressed separately and will not affect the 
manner in which the sexual harassment complaint will be received, investigated, or 
resolved 

I I 

' -m I 

-- 1- - 5  -- 2-2 
5. Information about the district's procedure for investigating complaints and the 

person(s) to whom a report of sexual harassment should be made 

6. Information about the rights of students and parents/guardians to file a civil or 
criminal complaint, as applicable 

Disciplinary Actions 

Any student who engages in sexual harassment or sexual violence at school or at a school- 
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
andlor expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account. 

(cf: 5144 - Discipline) 
(cf: 5144.1 - Suspension and Expulsion/Due Process) 
(cf: 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, and/or collective bargaining agreements. 

(cf: 41 1 7.4 - Dismissal) 
(cf: 41 17.7 - Employment Status Report) 
(c j  41 I8 - Suspension/Disciplinary Action) 
(cf: 4218 - DismissallSuspension/DkcipIina~y Action) 



SEXUAL HARASSMENT (continued) 

(cJ 41 19.1 1/4219.l lM319.11- Sexual Harassment) 

The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools. 

(cJ 3580 - Districl Records) 

Legal Reference: (see next page) 



SEXUAL EARASSMENT (continued) 

Legal Reference: 
-0Dg 
200-262.4 Prohibition of discrimination on the basis of sex 
48900 Grounds for suspension or expulsion 
48900.2 Additional grounds for suspension or expulsion; sexual harassment 
48904 Liability ofparentiguardian for willfir1 student miscondug -. .- 
48980 Notice at beginning of term 
GIVLL 

m 

51.9 tiabilio for sexual harassment; business, service and professional relationships 
1714.1 Liability ofparentdguardians for willfir1 misconduct of minor 
W M E N T -  
12950.1 Sexual harassment training 
t 
4600-4687 Uniform complaint procedures 
4900-4965 ~ondiscrimiia tion in elementary and secondary education programs 
~ J T ~ ~ D E .  TW 
1221 Application of lmvs 
1232g Family Educational Rights and Privacy Act 
1681 -1688 Title LY. discrimination 
-Em Tma 
1983 Civil action for deprivation of rights 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
2000e-2000e-I 7 Title V I .  Civil Rights Act of 1964 as amended 

0F-E d+ 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.71 Nondiscrimination on the basis of sex in education programs - 

W P. (2008) 167 CaIApp. 4th 567 
F b w v + a n -  . . (2003, 9th Cir.) 324 F.3d 1130 

v (2001, 9th Cir.) 208 F.3d 736 
Davig v. M n m ~  C o u m  (1 999) 526 U.S. 62 9 

r v Wrict, (1 998) 524 US. 274 
v (1 998, 9th Cir.) 143 F.3d 4 73 

v a (1 995, 9th Cir.) 54 F.3d 1447 

Management Resources: (see next page) 
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Mananemen t Resources: 
. . 

&- 
Policy Brief, Febmay 2014 

CSBA: http:/hvw.csba.org 
California Department of Education: http:/hv.cde.ca.gov 
US+ Department of Education, Oflcefor Civil Rights: http:fiwv.ed.gov/abouU'oflcesflist/ 

Policy 
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CSBA Sample 
Administrative Regulation 

Students 

SEXUAL HARASSMENT 

Note: Pursuant to 34 CFR 106.8, districts that receive federal financial assistance are mandated to 
designate an employee to ensure district compliance with Title IX of the Education Amendments of 1972 
and its implementing regulations, including the investigation of complaints alleging sex discrimination. The 
following paragraph specifies the position designated as the district's Title IX Coordinator and compliance 
officer for purposes of complaints alleging sex discrimination, including sexual harassment, filed under AR 
13 12.3 - Uniform Complaint Procedures. To designate separate district employees to serve these functions, 
the district should modify the following paragraph accordingly. 

The district designates the following individual@) as the responsible employee(s) to 
coordinate its efforts to comply with Title IX of the Education Amendments of 1972 and 
California Education Code 234.1, as well as to investigate and resolve sexual harassment 
complaints under AR 13 12.3 - Uniform Complaint Procedures. The coordinator~compliance 
officer(s) may be contacted at: 

Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 3384320 

(cj 1312.3 - Uni/brm Complaint Procedures) 

Note: Education Code 212.5 defines sexual harassment as any unwelcome sexual advance, request for 
sexual favors, and other verbal, visual, or physical conduct of a sexual nature, made by someone in the 
educational setting. For purposes of suspension and expulsion, Education Code 48900.2 defines sexuaI 
harassment as conduct, when considered h m  the perspective of a reasonable petson of the same gender as 
the victim, that is sufficiently severe or pervasive as to have a negative impact upon the victim's academic 
performance or to create an intimidating, hostile, or offensive educational environment for the victim. See 
AR 5 144.1 - Suspension and ExpulsiodDue Process. 

Under OCRs 2001 Revised Sexual Harassment Guidance interpreting Title IX, sexual harassment is 
unwelcome conduct of a sexual nature. A hostile environment is created when the conduct is suficiently 
serious that it denies or limits a student's ability to participate in or benefit fiom the school's program based 
on sex. OCR considers the conduct fiom both the subjective perspective of the individual who was harassed 
and iinm the versuective of a reasonable Derson with the same characteristics as the victim. 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the educational 
setting, under any of the following conditions: (Education Code 2 12.5; 5 CCR 49 16) 



SEXUAL HARASSMENT (continued) 

1. Submission to the conduct is explicitly or implicitly made a tern or condition of a 
student's academic status or progress. 

2. Submission to or rejection of the conduct by a student is used as the basis for 
academic decisions affecting the student. 

3. The conduct has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment. 

4. Submission to or rejection of the conduct by the student is used as the basis for any 
decision affecting the student regarding benefits and services, honors, programs, or 
activities available at or through any district program or activity. 

(cf: 5 131 - Conduct) 
(cf: 5 13 1.2 - Btrllying) 
(~$5137 - Positive School Climate) 
(c$ 51 45.3 - Nondiscrimination/Narassmenr) 
(cf. 6142. 1 - Serual Health and HIV/AIDS Prevention instruclion) 

Note: The following list contains common examples of sexual harassment fiom the U.S. Depnrtment of 
Education's Office for Civil Rights' (OCR) April 201 1 Dear Colleague Letter: Sexual Violence, its January 
2001 Revised Sexual Harassment Guidance, and definitions specified in 5 CCR 4916. 

Examples of types of conduct which are prohibited in the district and which may constitute 
sexual harassment include, but are not limited to: 

1. Unwelcome leering, sexual flirtations, or propositions 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 
sexually degrading descriptions 

3. Graphic verbal comments about an individual's body or overly personal conversation 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 
gestures, or computer-generated images of a sexual nature 

5. Spreading sexual rumors 

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

7. Massaging, grabbing, fondling, stroking, or brushing the body 

8. Touching an individual's body or clothes in a sexual way 



SEXUAL HARASSMENT (continued) 

9. Impeding or blocking movements or any physical interference with school activities 
when directed at an individual on the basis of sex 

10. Displaying sexually suggestive objects 

11. Sexual assault, sexual battery, or sexual coercion 

12. ' Electronic communifations containing comments, words, or images described 
above 

Any prohibited conduct that occurs off campus or outside of school-related or school- 
sponsored programs or activities will be regarded as sexual harassment in violation of 
district policy if it has a continuing effect on or creates a hostile school environment for 
the complainant or victim of the conduct. 

Reporting Process and Complaint Investigation and Resolution 

Note: The following reporting process details site-level steps to be taken by students and others for 
reporting sexual harassment incidents. In its April 201 1 Dear Colleaeue Letter: Sexual Violence and 
January 2001 Revised Sexual Harassment Guidance, OCR acknowledges that procedures adopted by 
districts to address student harassment complaints will vary considerably depending on a number of factors, 
including the size of the district. 

Pursuant to Education Code 23 1.5, the district's policy must contain information on where to obtain the 
specific procedure for reporting incidents of sexual harassment and pursuing available remedies. In 
addition, 34 CFR 106.8 requires a district to adopt and publish a complaint procedure providing for a 
"prompt and equitable" resolution of student complaints alleging sexual harassment. To avoid confusion 
that may arise from having a multiplicity of complaint processes for resolving a variety of student 
complaints, it is recommended that districts use their uniform complaint procedures (UCP) to investigate 
and resolve sexual harassment complaints involving students and to track complaints through a districtwide 
system. See AR 1312.3 - Uniform Complaint Procedures for details of these procedures. 

Any student who believes that helshe has been subjected to sexual harassment by another 
student, an employee, or a third party or who has witnessed sexual harassment is strongly 
encouraged to report the incident to hisher teacher, the principal, or any other available 
school employee. Within one school day of receiving such a report, the school employee 
shall forward the report to the principal or the district's compliance officer identified in AR 
13 12.3. In addition, any school employee who observes an incident of sexuaI harassment 
involving a student shall, within one school day, report hidher observation to the principal or 
a district compliance officer. The employee shaIl take these actions, whether or not the 
alleged victim files a complaint. 

When a report or comphint of sexual harassment involves off-campus conduct, the 
principal shall assess whether the conduct may create or contribute to the creation of a 



SEXUAL HARASSMENT (continued) 

hostile school environment. 1fheishe determines that a hosde en&onment I 

created, the complaint shall be investigated and resolved in the same manner a 
prohibited conduct occurred at school. 

may be 
1s if the 

When a verbai or informal report of sexual harassment is submitted, the principal or 
compliance officer shall inform the student or parent/guardian of the right to file a formal 
written complaint in accordance with the district's uniform complaint procedures. Regardless 
of whether a formal complaint is fded, the principal or compliance officer shall take 
steps to investigate the allegations and, if sexual harassment is found, shall take prompt 
action to stop it, prevent recurrence, and address any continuing effects. 

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within 
two school days, forward the report to the compliance officer to initiate investigation of the 
complaint. The compliance officer shall contact the complainant and investigate and resolve 
the complaint in accordance with law and district procedures specified in AR 13 12.3. 

In investigating a sexual harassment complaint, evidence of past sexual relationships of 
the victim shall not be considered, except to the extent that such evidence may relate to 
the victim's prior relationship with the respondent. 

In any case of sexual harassment involving the principal, compliance officer, or any other 
person to whom the incident would ordinarily be reported or filed, the report may instead be 
submitted to the Superintendent or designee who shall determine who will investigate the 
complaint. 

($51 41.4 - Child Abuse Prevention and Reporting) 

Confidentiality 

Note: Pursuant to 5 CCR 4964, districts are required to keep complaints and allegations of sexual 
harassment confidential, except when disclosure is necessary to further the investigation, other needed 

; remedial action, or ongoing monitoring. 

All complaints and allegations of sexual harassment shall be kept confidential except as 
necessary to can-y out the investigation or take other subsequent necessary action. (5 CCR 
4964) 

Note: The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232g; 34 CFR 99.1-99.67) 
protects student privacy, including student records such as the description of the corrective actions taken in 
response to a complaint of sexual harassment. Thus, districts are advised to consult legal counsel in 
detennining what information must be included in the final written decision sent to the complainant and 
what information must not be included. 

In determining what information to include and not include in the final written decision for complaints 



SEXUAL HARASSMENT (continued) 

regarding sexual harassment, districts should be aware that current law (20 USC 1221) states that nothing in 
FERPA is to "be construed to affect the applicability of Title VI of the Civil Rights Act of 1964, Title IX of 
Education Amendments of 1972, Title V of the Rehabilitation Act of 1973, the Age Discrimination Act, or 
other statutes prohibiting discrimination, to any applicable program." OCR has interpreted these provisions 
to mean that FERPA pennits a district to disclose to a student, who was subjected to sexual harassment, 
certain information about the sanctions imposed upon the offender when the sanctions directly relate to the 
student. For instance, if properly remedying the impact of sexual harassment would require disclosing to the 
alleged victim certain information on how the district disciplined the alleged student offender (e.g., a stay 
away order), OCR would require the district to disclose that information. 

OCR's Revised Sexual Harassment Guidance and 201 1 Dear ColIeaeue Letter: Sexual Violence, as well the 
FAQs issued in April 2014, indicate that if a complainant in a sexual harassment case requests that hidher 
name or that of the victim not be revealed to the alleged perpetrator or asks that the complaint not be 
pursued, the district should first inform the complainant that honoring the request may limit its ability to 
respond and pursue disciplinary action against the alleged perpetrator. However, in alI instances, the district 
must continue to ensure that it provides a safe and nondiscriminatory environment for all students. If there 
is a high risk of harm to the complainant or others (e.g., if the district has information that the alleged 
perpetrator is a repeat offender) and the district cannot respond adequately to the risk without disclosing the 
complainant's identity, then in such limited circumstances the district may be required to investigate the 
incident and disclose the complainant's identity. If the district determines that it will respect the 
confidentiality request, it should nevertheless take all reasonable steps to investigate and respond to the 
complaint. Such steps may include limited investigative activities that do not require the district to reveal 
the complainant's identity; providing services to the complainant, such as counseling services; providing 
increased monitoring, supervision, or security at locations or activities where the misconduct occurred; 
providing training and education materials for students and employees; or changing and publicizing the 
district's policies on sexual violence. 

However, when a complainant or victim of sexual harassment notifies the district of the 
harassment but requests confidentiaIity, the compliance officer shall inform himiher that the 
request may limit the district's ability to investigate the harassment or take other necessary 
action. When honoring a request for confidentiality, the district will nevertheless take all 
reasonable steps to investigate and respond to the complaint consistent with the request. 

When a complainant or victim of sexual harassment notifies the district of the harassment but 
requests that the district not pursue an investigation, the district will determine whether or not 
it can honor such a request while still providing a safe and nondiscriminatory environment 
for all students. 

(cj: 4119.23/4219.23/4319.23 - Unauthorized Release of Con/iJen!ial!PriviIeged information) 
(cj: 5125 - Student Records) 

Response Pending Investigation 

Note: The following reporting process may be revised to reflect district practice. In its April 201 1 Dear 
Collea~ue Letter: Sexual Violence, OCR cautions that districts may have an obligation to respond to notice 
of sexual harassment of students which occurs off school grounds or outside school-sponsored or school- 
related programs or activities, since the sexual harassment may still create a hostile environment at school. 



SEXUAL HARASSMENT (continued) 

When an incident of sexual harassment is reported, the principal or designee, in consultation 
with the compliance officer, shall determine whether interim measures are necessary pending 
the results of the investigation. The principal/designee or compliance officer shall take 
immediate measures necessary to stop the harassment and protect students andlor ensure their 
access to the educational program. To the extent possible, such interim measures shall not 
disadvantage the complainant or victim of the alleged harassment. &&+Interim 
measures may include placing the individuals involved in separate classes or transferring a 
student to a class taught by a different teacher, in accordance with law and Board policy. 
The school should notify the individual who was harassed of hisher options to avoid contact 
with the alleged harasser and allow the complainant to change academic and extracurricular 
arrangements as appropriate. The schooI should also ensure that the complainant is aware of 
the resources and assistance, such as counseling, that are available to hirnlher. As 
appropriate, such actions shall be considered even when a student chooses to not file a formal 
complaint or the sexual harassment occurs off school grounds or outside school-sponsored or 
school-related programs or activities. 

Notifications 

Note: In its January 2001 Revised Sexual Wamssment Guidance, OCR states that a procedure for sexual 
harassment complaints cannot be prompt or equitable unless it is widely disseminated and written in 
language appropriate to the age of the school's students. Examples include having a copy of the procedures 
available throughout the school, publishing the procedures in the student handbook, and identifying 
individuals who can explain the procedure. 

A copy of the district's sexuaI harassment policy and regulation shall: 

1. Be included in the notifications that are sent to parentslguardians at the beginning of 
each school year (Education Code 48980; 5 CCR 491 7) 

(cJ 5145.6 - Parental NotiJcations) 

Note: In its April 2015 Dear Collea~ue Letter: Title M Coordinators, OCR recommends that districts 
use web posting and social media to disseminate their nondiscrimination notices, policies, and 
procedures and communicate the contact information for current compliance omcer(s) to students, 
parentslguardians, and employees. Item #2 beIow may be modifled to reflect the means used by the 
district to disseminate its sexual harassment policy and regulation, 

2. Be displayed in a prominent location in the main administrative building or other area 
where notices of district rules, regulations, procedures, and standards of conduct are 
posted (Education Code 23 1.5) 

A copy of the district's sexual harassment policy and regulation shall be posted on 
district and school web sites and, when available, on district-supported social media. 

(cJ 11 13 - District and School Web Sites) 



SEXUAL HARASSMENT (continued) 

3. Be provided as part of any orientation program conducted for new students at the 
beginning of each quarter, semester, or summer session (Education Code 23 1.5) 

4. Appear in any school or district publication that sets forth the schooI's or district's 
comprehensive rules, regulations, procedures, and standards of conduct (Education 
Code 23 I .5) 

[ Note: Items #5 and 116 below are optional. I 
5.  Be included in the student handbook 

6. Be provided to employees and employee organizations 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assocfatlon, West Sacnmento, Culifornin 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Sexual Harassment 

AR 5145.7 
Students 

The district designates the following individud(s) as the responsible employee(s) to 
coordinate its efforts to comply with Title IX of the Education Amendments of 1972 and 
California Education Code 234.1, as well as to investigate and resolve sexual harassment 
complaints under AR 13 12.3 - Uniform Complaint Procedures. The coordinator~cornpliance 
officer(s) may b m  

- - -- - ---. . -- 
Director of Personnel & Student Services 
8408 Watt Avenue 
Antelope, CA 95843 
(916) 338-6413 

(cJ 1312.3 - UniJonn Complaint Procedures) 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the educational 
setting, under any of the folIowing conditions: (Education Code 2 12.5; 5 CCR 4 i) 

1. Submission to the conduct is explicitly or implicitly made a term or ct n o f a  
student's academic status or progress. 

2. Submission to or rejection of the conduct by a student is used as the basis for 
academic decisions affecting the student. 

. The conduct has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment. 

4. Submission to or rejection of the conduct by the student is used as the basis for any 
decision affecting the student regarding benetits and services, honors, programs, or 
activities available at or through any district program or activity, 

(cf: 5131 - Conduct) 
(cj 5131.2 - Bullying) 
(cJ 51 3 7 - Positive School Climate) 
(cj  5145.3 - Nondiscrimination/Harassment) 
( c -  6142.1 - Sexual Health and HIVdIDS Prevention Instruction) 

Examples of types of conduct which are prohibited in the district and which may constitute 
sexual harassment include, but are not limited to: 



SEXUAL HARASSMENT (continued) 

1. Unwelcome ' ' s%Ziual f l i r t a t i o m  _ 
2, Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 

sexually degrading descriptions 

3, Graphic verbal comments about an individual's body or overly personal conversation 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 
gestures, or computer-generated images of a sexual nature 

5. Spreadin la1 rumors 

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

7. Massaging, grabbing, fondling, stroking, or brushing the body 

Touching an individual's body or clothes in a sexual way 

Impeding or blocking movements or any physical interference with school activities 
when directed at an individual on the basis of sex 

10. Displaying sexually suggestive objects 

11. Sexuala , sexual-, or sexual coercion - 
.. C 

Reporting Process and Complaint Investigation and Resolution 

Any student who believes that helshe has been subjected to sexual harassment or who has 
witnessed sexual harassment is strongly encouraged to report the incident to hisher teacher, 
the principal, or any other available school employee. Within one school day of receiving 
such a report, the school employee shall forward the report to the principal or the district's 
compliance officer identified in AR 13 12.3. In addition, any school employee who observes 
an incident of sexual harassment involving a student shall, within one school day, report 
hisher observation to the principal or a district compliance officer. The employee shall take 
these actions, whether or not the alleged victim files a compIaint. 

In any case of sexual harassment involving the principal, compliance officer, or any other 
person to whom the incident would ordinarily be reported or filed, the report may instead be 
submitted the Superintendent or designee. 

(cJ: 5141.4 - Child Abuse Prevention and Reporting) 



SEXUAL HARASSMENT (continued) 

When a report of sexual harassment is submitted, the principal or zpliance officer shall 
inform the student or parentfguardian of the right to file a fonllai written complaint in 
accordance with the district's uniform complaint procedures. 

If a complaint of sexual harassment is initially submitted to the principal, hetshe shall, within 
two school days, forward the report to the compliance officer to initiate investigation of the 
complaint. The compliance officer shall contact the complainant and investigate and resolve 
the complaint in accordance with law and district procedures specified in AR 13 12.3. 

Confidentiality 

All complaints and allegations of sexual harassment shall be kept confidential except as 
necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 
4964) 

However, when a complainant or victim of sexual harassment notifies the district of the 
harassment but requests confidentiality, the compliance officer shall inform himlher that the 
request may limit the district's ability to investigate the harassment or take other necessary 
action. When honoring a request for confidentiality, the district will nevertheless take a11 
reasonable steps to investigate and respond to the complaint consistent with the request. 

When a complainant or victim of sexual harassment notifies the district of the harassment but 
requests that the district not pursue an investigation, the district will determine whether or not 
it can honor such a request while still providing a safe and nondiscriminatory environment 
for all students, - 
(if. 41 19.23/4219.23l4319.23 - Unauthorized Release of ~onfidentiali~rivileged 1 n f 0 X i o n T  ' 
( i f .  5125 - Student Records) 

Response Pending Investigation 

When an incident of sexual harassment is reported, the principal or designee, in consultation 
with the compliance officer, shall determine whether interim measures are necessary pending 
the results of the investigation. The principalldesignee or compliance officer shall take 
immediate measures necessary to stop the harassment and protect students andlor ensure their 
access to the educational program. Such measures may include placing the individuals 
involved in separate classes or transferring a student to a class taught by a different teacher, 
in accordance with law and Board policy. The school should notify the individual who was 
harassed of hisher options to avoid contact with the alleged harasser and allow the 
complainant to change academic and extracurricular arrangements as appropriate. The school 
should also ensure that the complainant is aware of the resources and assistance, such as 
counseling, that are available to himher. As appropriate, such actions shall be considered 



SEXUAL HARASSMENT (continued) 

even when a student chooses to not file a formal complaint or the sexual harassment occurs 
off school grounds or outside school-sponsored or school-related programs or activities. 

ons 

r of the district's sexual harassment policy and regulation shall: 

1. Be included in the notifications that are sent to parentdguardians at the beginning of 
each school year (Education Code 48980; 5 CCR 4917) 

(cj: 5145.6 - Parental Notifications) 

2. Be displayed in a prominent location in the main administrative building or other area 
where notices of district rules, regulations, procedures, and standards of conduct are 
posted (Education Code 23 1.5) 

A copy of the district's sexual harassment policy and regulation shall be posted on 
district and school web sites and, when available, on district-supported social media, 

(~$1113 - District and School Web Sites) 

3. Be provided as part of any orientation program conducted for new students at the -.. - 
fl It, beginning of each quarter, semester, or summer session (Education Code 23 1.5) 

4. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct (Education 
Code 23 1.5) 

5. Be included in the student handbook 

6. Be provided to employees and employee organizations 

Regulation 
approved: October 21,201 5 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

INDEPENDENT STUDY 

Educational Opportunities 

Note: The foltowing section is optional. Education Code 51745 lists educational opportunities that may be 
provided through independent study. The district may revise or expand items #1-5 below to reflect district 
practice. 

Educational opportunities offered through independent study may include, but are not limited 
to: (Education Code 5 1745) 

1. Special assignments extending the content of regular courses of instruction 

(cf: 6143 - Courses of Sttrdy) 

2. Individualized study in a particular area of interest or in a subject not currently 
available in the regular school curriculum 

3. Individualized alternative education designed to teach the knowledge and skilIs of the 
core cu~culum,  but not provided as an alternative curriculum 

4. Continuing and special study during travel 

(cf: 51 12.3 - Student Leave of Absence) 

5. Volunteer community service activities and Ieadership opportunities that support and 
strengthen student achievement 

(cJ 0420.4 - Charter School AuBorkation) 
(cf: 6142.4 - Service Learning/Community Service Classes) 
(cJ 6181 - Alternatir~e Schools/Programs of Choice) 

In addition, when requested by a parent/guardian due to an emergency, vacation, or illness, 
independent study may be used on a short-term basis to ensure that the student is able to 
maintain academic progress in hisher regular classes. 

(cf: 51 13 - Absences and Excuses) 

I Note: The following pnragmph is for use by districts maintaining high schools. 

No course required for high school graduation shall be offered exclusively through 
independent study. (Education Code 5 1 745) 

(cf: 61 46.1 - High School Graduation Reqirirements) 



INDEPENDENT STUDY (continued) 

Equivalency 

The district's independent study option shall be substantially equivalent in quality and 
quantity to cIassroom instruction to enable participating students to complete the district's 
adopted course of study within the customary t i m e h e .  Students in independent study shall 
have access to the same services and resources that are available to other students in the 
school and shall have equal rights and priviIeges. (5 CCR 11700, 11701.5) 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 

The district shall not provide independent study students and their parentslguardians with 
funds or items of value that are not provided for other students and their parentslguardians. 
(Education Code 46300.6,5 1747.3) 

Eligibility for Independent Study 

I Note: The following optional paragraph may be revised to reflect district practice. 1 
Provided that experienced certificated staff are available to effectively supervise students in 
independent study, the Superintendent or designee may approve the participation of a student 
who demonstrates the motivation, commitment, organizational skilIs, and academic skills 
necessary to work independently. A student whose academic performance is not at ~ a d e  
level may participate in independent study only if the program is able to provide appropriate 
support, such as supplemental instruction, tutoring, counseling, ongoing diagnostic 
assessments, and/or differentiated materials, to enable the student to be successful. For an 
elementary student, the Superintendent or designee may consider the parent/guardian's level 
of commitment to assist the student. 

Note: The following paragraph limits eligibility for independent study to those students for whom state 
apportionments can be claimed. Education Code 46300.2 provides that districts will receive state funding for 
independent study for students who are residents of the county or an adjacent county. Pursuant to Education 
Code 51747.3, students whose residency status is based on parentlguardian employment within district 
boundaries (Education Code 48204(b)) are not eligible for finds apportioned for avenge daily attendance 
(ADA). 

A student participating in independent study must be a resident of the county or an adjacent 
county. Full-time independent study shall not be availabIe to students whose district 
residency status is based on their parent/guardian's employment within district boundaries 
pursuant to Education Code 48204. (Education Code 46300.2,5 1747.3) 

(cJ 51 1 1.1 - District Residency) 

For a student with disabilities, as defined in Education Code 56026, participation in 
independent study shall be approved only if histher individualized education program 
specifically provides for such participation. (Education Code 5 1745) 



INDEPENDENT STUDY (continued) 

(cf. 6159 - Indi~~idtialitcd Edtrcation Program) 

A temporarily disabled student shall not receive individual instruction pursuant to Education 
Code 48206.3 by means of independent study. (Education Code 5 1745) 

(6 6183 - Home and Hospiral Instruction) 

Note: Education Code 46300.1 provides that the district may not receive apportionments pursuant to 
Education Code 42238 for independent study for students age 21 or older, or for students 19 or older who 
have not been continuously enrolled in grades K-12 since their 18th birthday. However, pursuant to 
Education Code 46300.4, these students may be eligibte for independent study through the adult education 
program for courses required for high school graduation; see BPiAR 6200 - Adult Education. 

Students age 21 or older, and students age 19 or older who have not been continuously 
enrolled in school since their 18th birthday, may participate in independent study only 
through the adult education program for the purpose of enrolling in courses required for a 
high school diploma by Education Code 51225.3 or the Governing Board. (Education Code 
46300.1,46300.4) 

(4 6.200 -Adult Education) 

Note: The following paragraph limits enrollment in independent study to those students for whom state 
apportionments can be claimed. Pursuant to Education Code 5 1745, no more than 10 percent of the students 
enrolled in a continuation high school or oppomity school or program are eligible for apportionment credit 
for independent study. A pregnant student or a parenting student who is the primary caregiver for hislher 
child(ren) is not included in this cap. - 

No more than 10 percent of the students enrolled in a continuation high school or opportunity 
school or program, not including pregnant students and parenting students who are primary 
caregivers for one or more of their children, shall be enrolled in independent study. 
(Education Code 5 1745) 

(4 5 I46 - Married/PregnanuParenting Students) 
(cJ: 6 I84 - Continuation Education) 

Master Agreement 

Note: Education Code 51747 mandates that, in order for the district to receive apportionments for 
independent study, the district must adopt and implement policy providing for a signed written independent 
study agreement which contains the components listed in the following section. Because apportionments are 
provided only for independent study of five or more consecutive school days pursuant to Education Code 
46300, written agreements are required only in such instances. 

A written agreement shall be developed and implemented for each student participating in 
independent study for five or more consecutive school days. (Education Code 46300,5 1747; 
5 CCR 1 1703) 



INDEPENDENT STUDY (continued) 

The agreement shall include general student data, inchding the student's name, address, 
grade level, birth date, school of enrolIment, and program placement. 

The independent study agreement for each participating student also shall include, but not be 
limited to, all of the following: (Education Code 5 1747; 5 CCR 11700, 1 1702) 

1. The manner, time, fi-equency, and place for submitting the student's assignments and 
for reporting hisher progress 

2. The objectives and methods of study for the student's work and the methods used to 
evaluate that work 

3. The specific resources, including materials and personnel, that will be made available 
to the student 

Note: Pursuant to Education Code 5 1747, the written agreement must contain statements reflecting Board 
policy pertaining to (1) the maximum length of time, by grade level and type of program, which may elapse 
between the time an independent study assignment is mode and the date by which the student must complete 
the assignment and (2) the number of  missed assignments allowed before an evaIuation would be required to 
determine whether it is in a student's best interest to remain in independent study. See the accompanying 
Board policy. 

4. A statement of the Board's policy detailing the maximum length of time allowed 
between an assignment and its completion and the number of missed assignments, by 
grade level and type of program, which will trigger an evaluation of whether the 
student should be allowed to continue in independent study 

5.  The duration of the independent study agreement, including the beginning and ending 
dates for the student's participation in independent study under the agreement, with a 
maximum of one school year 

6. A statement of the number of course credits or, for an elementary student, other 
measures of academic accomplishment appropriate to the agreement, to be earned by 
the student upon completion 

7. A statement that independent study is an optional educational alternative in which no 
student may be required to participate 

8. In the case of a suspended or expelled student who is referred or assigned to any 
school, class, or progam pursuant to Education Code 48915 or 48917, a statement 
that instruction may be provided through independent study only if the student is 
offered the alternative of classroom instruction 



INDEPENDENT STUDY (continued) 

(cJ 5144.1 - Suspension and Expirlsion/Due Process) 

Note: Education Code 46300.7 states that apportionments shall be received for a student in independent 
study only if the district receives written permission From the pruent/guardian, before the independent study 
begins, specifying the actual dates of pmicipation, methods of study and evaluation, and resources to be 
made available for the student's independent study. Since all these components are included in the written 
agreement which the parentlguardian must sign, the parenttguardian's signature on the agreement satisfies 
the requirement to obtain hislher written permission. 

9. Signatures of the student, the parentJguardian or caregiver of the student if the student 
is under age 18 years, the certificated employee responsible for the general 
supervision of independent study, and all persons who have direct responsibility for 
providing assistance to the student 

The parentlguardian's signature on the agreement shall constitute permission for the student 
to receive instruction through independent study. 

Course-Based Independent Study 

Note: Education Code 5 1749.5-5 1749.6-1.- 22, establish a course- 
based independent study option that may be offered ' ' if certain 
requirements are met, as described below. As a c o n d i t i l d e  517495 
mandates that the district adopt policy or regulations that comply with the legal requirements listed in the 
following section and any applicable regulations adopted by the State Board of Education. 

I The following paragraph may be revised to reflect the grade levels offered by the district. 

The district shall offer a course-based independent study program for students in grades K-12 
subject to the following requirements: (Education Code 51749.5) 

1. Courses shall be taught under the general supervision of certificated employees who 
hold the appropriate subject matter credential and are employed by the district or by 
another district, charter school, or county office of education with which the district 
has a memorandum of understanding to provide the instruction. 



INDEPENDENT STUDY (continued) 

2. Courses shall be annually certified by Board resolution to be of the same rigor and 
educational quality as equivalent classroom-based courses and shall be aligned to all 
relevant Iocal and state content standards. This certification shall, at a minimum, 
include the duration, number of equivalent daily instructional minutes for each school 
day that student is enrolled, number of equivalent total instructional minutes, and 
number of course credits for each course, consistent with that of equivalent 
classroom-based courses. 

3. Students enrolled in these courses shall meet the applicable age requirements 
established pursuant to Education Code 46300.1 and 46300.4 and the applicable 
residency and enrollment requirements established pursuant to Education Code 
46300.2,48204, and 5 1747.3. 

4. Teachers shall communicate with each student in person, by telephone, or by any 
other live visual or audio connection at least twice per calendar month to assess 
whether the student is making satisfactory educational progress. For this purpose, 
satisfactory educational progress includes, but is not limited to, applicable statewide 
accountability measures and the completion of assignments, examinations, or other 
indicators that the student is working on assignments, learning required concepts, and 
progressing toward successfbl completion of the course, as determined by the teacher 
providing instruction. 

Written or computer-based evidence of satisfactory educational progress shall be 
retained for each course and student, including, at a minimum, a grade book or 
summary document that lists all assignments, examinations, and associated grades for 
each course. 

If satisfactory educational progress is not being made, the teacher shall notify the 
student and, if the student is under age 18 years, histher parentlguardian. The teacher 
shall conduct an evaluation to determine whether it is in the student's best interest to 
remain in the course or whether hetshe should be referred to an alternative program, 
which may include, but is not limited to, a regular school program. A written record 
of the evaluation findings shall be a mandatory interim student record maintained for 
three years from the date of the evaluation. If the student transfers to another 
California public school, the record shall be forwarded to that school. 

(cf: 5125 - Student Records) 

5. Examinations shall be administered by a proctor. 



INDEPENDENT STUDY (continued) 

6. Statewide testing results shall be reported and assigned to the school at which the 
student is enrolled and shall be included in the aggregate results of the district. Test 
results also shall be disaggregated for purposes of comparisons with the test results of 
students enrolled in classroom-based courses. 

(~$6162.51- State Acadentic Aclrie~~ement Tests) 

7. A student shall not be required to enroll in courses included in this program. 

8. The student-teacher ratio in the courses in this program shall meet the requirements of 
Education Code 5 1745.6. 

9. For each student, the combined equivalent daily instructional minutes for courses in 
this program and all other courses shall meet applicable minimum instructional day 
requirements, and the student shall be offered the minimum annual total equivalent 
instructional minutes pursuant to Education Code 46200-46208. 

(~$6111- Sclrool Calendar) 
(cf: 61 12 - Sclrool Day) 

10. Courses required for high school graduation or for admission to the University of 
CaIifornia or California State University shall not be offered exclusively through 
independent study. 

1 1. A student participating in this program shall not be assessed a fee that is prohibited by 
Education Code 490 1 1. 

(cj: 3260 - Fees and Charges) 

12. A student shall not be prohibited from participating in independent study solely on 
the basis that helshe does not have the materials, equipment, or Internet access 
necessary to participate in the course. 

Before enroIling a student in a course within this program, the Superintendent or designee 
shall provide the student and, if the student is under age 18 years, hisher parent/guardian 
with a written learning agreement that includes all of the following: (Education Code 
5 1749.6) 

1. A summary of the district's policies and procedures related to this program 

2. The duration of the enrolled course(s) and the number of course credits for each 
enrolled course, consistent with the Board certifications made pursuant to item #2 
above 



ENDEPENDENT STUDY (continued) 

3. The duration of the learning agreement, which shall not exceed a school year or span 
multiple school years 

4. The learning objectives and expectations for each course, inchding, but not limited 
to, a description of how satisfactory educational progress is measured and when a 
student evaluation is required to determine whether the student should remain in the 
course or be referred to an alternative program, which may include, but is not limited 
to, a regular school program 

5.  The specific resources, including materials and personnel, that will be made available 
to the student 

6. A statement that the student is not required to enroll in courses in this program 

7. Signatures of the student, the student's parent/guardian if the student is under age 18 
years, and all teachers providing instruction 

The student's or parent/guardian's signature shall constitute permission for the student to 
receive instruction through independent study. (Education Code 5 1749.6) 

The Superintendent or designee shall retain a physical or electronic copy of the signed 
learning agreement for at least three years and as appropriate for auditing purposes. 
(Education Code 5 1749.6) 

Monitoring Student Progress 

I Note: The following optional section may be revised L reflect district practice. I 
The independent study administrator andfor supervising teacher shall promptly and directly 
address any failure by the student to meet the terms of hisher written agreement. The 
following supportive strategies may be used: 

I.  A letter to the student and/or parentlpardian 

2. A meeting between the student and the teacher andlor counselor 

3. A meeting between the student and the independent study administrator, including the 
parentiguardian if appropriate 

4. An increase in the amount of time the student works under direct supervision 
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When the student has missed the number of assignments specified in the written agreement 
as requiring an evaluation, the Superintendent or designee shall conduct an evaluation to 
determine whether or not independent study is appropriate for the student. This evaluation 
may result in termination of the independent study agreement and the student's return to the 
regular classroom program or other alternative program. 

A written record of the findings of any such evaluation shall be treated as a mandatory 
interim student record which shall be maintained for three years f'rom the date of the 
evaluation. (Education Code 5 1747) 

Note: The CDE, in its Frequently Asked Questions available on its web site, clarifies that students in 
independent study are not subject to truancy laws. The determination of excused and unexcused absences is 
irrelevant because independent study students may complete assignments at any time and attendance is not 
the basis for credit. 

Independent study students who are late, miss scheduled conferences, or do not submit 
assigned work on time shall not be reported as tardy or truant. 

Responsibilities of Independent Study Administrator 

I Note: The following optional section may be revised to reflect district practice, I 
The responsibilities of the independent study administrator indude, but are not limited to: 

1. Recommending certificated staff to be assigned as independent study teachers and 
supervising staff assigned to independent study hnctions who are not regularly 
supervised by another administrator 

2. Approving or denying the participation of students requesting independent study 

3. Facilitating the completion of written independent study agreements 

4. Ensuring a smooth transition for students into and out of the independent study mode 
of instruction 

5. Approving all credits earned through independent study 

6. Completing or coordinating the preparation of all records and reports required by law, 
Board policy, or administrative regulation 



INDEPENDENT STUDY (continued) 

Assignment and Responsibilities of Independent Study Teachers 

Each student's independent study shall be coordinated, evaluated, and carried out under the 
general supervision of a certificated employee who consents to the assignment. (Education 
Code 44865,5 1747.5; 5 CCR 1 1700) 

The ratio of student average daily attendance for independent study students age 18 years or 
younger to kll-time equivalent certificated employees responsible for independent study 
shall not exceed the equivalent ratio for all other education programs in the district, unless a 
new higher or lower ratio for all other educational programs offered is negotiated in a 
collective bargaining agreement or the district enters into a memorandum of understanding 
that indicates an existing collective bargaining agreement contains an alternative ratio. 
(Education Code 5 1745.6) 

: 

I Note: The remainder of this section is optional and may be revised to reflect district practice. 

Note: Pursuant to Education Code 51745.6, the equivalency of teacher-student ratios as described below is a 
necessary condition for the district to receive apportionments for independent study. The district may exceed 
these ratios, but those additional units of independent study ADA would not be hnded. A8 104 (Ch. 13, 
Statutes of 20 15) amended Education Code 5 1745.6 to eliminate grade span as a factor in the computation 
of the ratios. 

The responsibilities of the supervising teacher shall include, but are not limited to: 

1. Completing designated portions of the written independent study agreement 

2. Supervising and approving coursework and assignments 

3. Maintaining records of student assignments showing the date the assignment is given 
and the date the assignment is due 

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the 
section on "Records" below 

5.  Providing direct instruction and counsel as necessary for individual student success 
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6. Regularly meeting with the student to discuss the student's progress 

Note: Pursuant to Education Code 5 1747.5, the district may only claim apportionment credit for independent 
study based on the time value of student work products as personally judged in each instance by a 
certificated teacher. I Education Code 5 1747.5 te-eW@ specifies 
that the teacher is not required to sign and date the work products. 

7. Determining the time value of assigned work or work products completed and 
submitted by the student 

8. Assessing student work and assigning grades or other approved measures of 
achievement 

The Superintendent or designee shall ensure that independent study teachers have access to 
professional deveIopment and support comparable to classroom-based teachers. 

Records 

The Superintendent or designee shall ensure that records are maintained for audit purposes. 
These records shall include, but not be limited to: (Education Code 51748; 5 CCR 11703) 

1. A copy of the Board policy, administrative regulation, and other procedures related to 
independent study 

2. A listing of the students, by grade level, program, and school, who have participated 
in independent study, along with the units of the curriculum attempted and completed 
by students in grades K-8 and the course credits attempted by and awarded to students 
in grades 9- 12 and adult education 

3. A file of all agreements, with representative samples of each student's work products 
bearing the supervising teacher's notations indicating that helshe has personally 
evaluated the work or that helshe has personally reviewed the evaluations made by 
another certificated teacher 

4. As appropriate to the program in which the students are participating, a daily or 
hourly attendance register that is separate from classroom attendance records, 
maintained on a current basis as time values of student work products judged by a 
certificated teacher, and reviewed by the supervising teacher if they are two different 
persons 

(cJ 3580 - District Records) 
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The Superintendent or designee also shall maintain a record of grades and other evaluations 
issued to each student for independent study assignments. 

The signed, dated agreement, any supplemental agreement, assignment records, work 
samples, and attendance records may be maintained on fiIe electronically. (Education 
Code 5 1747) 

: 
: 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sncramcnto, California 95691 
All rights mcrved. 

Note: Educalion Code 5 1747, as amended b y y  . . . * 
#B 828 (Ch. 29, Statutes of 2016), authorizes specified records 
to be maintained in an electronic file, as provided in the following paragraph. Pursuant to Education 
Code 51747, an electronic Ole includes a computer or electronically stored image of an original 
document, including, but not limited to, a PDF, JPEG, or other digital file type, that may be sent via 
fax machine, email, or other electronic means, 



Instruction 

INDEPENDENT STUDY 

Educational Opportunities 

Educational opportunities offered through independent study may include, but are not limited 
to: (Education Code 5 1745) 

1. Special assignments extending the content of regular courses of instruction 

(4 6143 - Courses of Study) 

2, Individualized study in a particular area of interest or in a subject not currently 
available in the regular school cuniculum 

3, Individualized alternative education designed to teach the knowledge and skills of the 
core curriculum, but not provided as an alternative curriculum 

4. ng and special study during travel 

(cf: 51 12.3 - Student Leave ofAbsence) 

5. Volunteer community service activities and leadership opportunities that support and 
strengthen student achievement 

(cf: 0420.4 - Charter School Authorization) 
(cf: 6142.4 - Service LearningKornmunity Service Classes) 
(cf: 6181 - Alternative SchooldPrograms of Choice) 

In addition, when requested by a parentlguardian due to an emergency, vacation, or illness, 
independent study may be used on a short-term basis to ensure that the student is able to 
maintain academic progress in histher regular classes, 

(cf. 51 I3 - Absences and Excuses) 

No course required for high school graduation shall be offered exclusively through 
independent study. (Education Code 5 1 745) 

(cf: 6146.1 - High School Graduation Requirements) 

Equivalency 

The district's independent study option shall be substantiaIly equivalent in quality and 
quantity to classroom instruction to enable participating students to complete the district's 
adopted course of study within the customary timeframe. Students in independent study shall 
have access to the same services and resources that are available to other students in the 
school and shall have equal rights and privileges, (5 CCR 1 1700, 1 1701.5) 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 



INDEPENDENT STUDY (continued) 

The district shall not provide independent study students and their parentdguardians with 
funds or items of value that are not provided for other students and their parentdguardians. 
(Education Code 46300.6,s 1747.3) 

Eligibility for Independent Study 

Provided that experienced certificated staff are available to effectively supervise students in 
independent study, the Superintendent or designee may approve the participation of a student 
who demonstrates the motivation, commitment, organizational skills, and academic skills 
necessary to work independently, A student whose academic performance is not at grade 
level may participate in independent study only if the program is able to provide appropriate 
support, such as supplemental instruction, tutoring, counseling, ongoing diagnostic 
assessments, and/or differentiated materials, to enable the student to be successfbl. For an 
elementary student, the Superintendent or designee may consider the ~ g u @ & & v e l  - .  
of commitment to assist the student. I 

.L 
A student participating in independent study must be a resident of the county or'an adiacent 
county.  ill-time independent study shall not be available to students- whose district 
residency status is based on their parenVguardian's employment within district boundaries 
pursuant to Education Code 48204. (Education Code 46300.2,s 1747.3) 

(cJ 51 11.12 - Residency Based on ParendGuardian Employment) 

- .- - 
For a student with disabilities, as defined in Education Code 56026, participation in 
independent study shall be approved only if hisher individualized education program 
specifically provides for such participation. (Education Code 5 1 745) 

(cf: 6159 - Individualized Education Program) 

A temporarily disabled student shall not receive individual instruction pw Education 
Code 48206.3 by means of independent study. (Education Code 5 1745) 

(cj: 6183 - Home and Hospital Instruction) 

Students age 21 or older, and students age 19 or older who have nor Deen continuously 
enrolled in school since their 18th birthday, may participate in independent study only 
through the adult education program for the purpose of enrolling in courses required for a 
high school diploma by Education Code 51225.3 or the Governing Board. (Education Code 
46300,1,46300.4) 

(cf. 6200 - Adult Ed~ccation) 
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-.- - -  
No more than 10 percent of the students enrolled in a continuation high school o r i t y  
school or program, not including pregnant students and parenting students who are primary 
caregivers for one or more of their children, shall be enrolled in independent study. 
(Education Code 5 1745) 

(cf. 5146 - Married/Prgnanr/Parenting Students) 
(cf: 6184 - Continuation Education) 

Master Agreement 

A written agreement shall be developed and implemented for each student participating in 
independent study for five or more consecutive school days. (Education Code 46300,5 1747; 
5 CCR 1 1703) 

The agreement shall include general student data, including the student's name, address, 
grade level, birth date, school of enrollment, and program placement. 

The independent study agreement for each participating student also shall include, but not be 
limited to, all of the following: (Education Code 5 1747; 5 CCR 1 1700, 1 1702) 

1. The manner, time, frequency, and place for submitting the student's assignments and 
for reporting hisher progress 

2. The objectives and methods of study for the student's work and the methods used to 
evaluate that work 

3. The specific resources, including materials and personnel, that will be made available 
to the student 

4. A statement of the Board's policy detailing the maximum length of time allowed 
between an assignment and its completion and the number of missed assignments, by 
grade level and type of program, which will trigger an evaluation of whether the 
student should be allowed to continue in independent study 

5. The duration of the independent study agreement, including the beginning and ending 
dates for the student's participation in independent study under the agreement, with a 
maximum of one school year 

6. A statement of the number of course credits or, for an elementary student, other 
measures of academic accomplishment appropriate to the agreement, to be earned by 
the student upon completion 
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7. A statement that independent study is an optional educational alternative in which no 
student may be required to participate 

8. In the case of a suspended or expelled student who is referred or assigned to any 
school, class, or program pursuant to Education Code 48915 or 48917, a statement 
that instruction may be provided through independent study onIy if the student is 
offered the alternative of classroom instruction 

(cJ: 51 44.1 - Suspension and Expulsion/Due Process) 

9. Signatures of the student, the parent/guardian or caregiver of the student if the student 
is under age 18 years, the certificated employee responsible for the general 
supervision of independent study, and all persons who have direct responsibility for 
providing assistance to the student 

The parentlguardian's signature on the agreement shall constitute permission for the student 
to receive instruction through independent study. 

The signed, dated agreement may be maintained on file electronically. (Education Code 
5 1747) 

Course-Based Independent Study 

The district shall offer a course-based independent study program for students in grades K- 12 
subject to the following requirements: (Education Code 5 1749.5) 

1. Courses shall be taught under the general supervision of certificated employees who 
hold the appropriate subject matter credential, meet the requirements for highly 
qualified teachers pursuant to 20 USC 6301, and are employed by the district or by 
another district, charter school, or county office of education with which the district 
has a memorandum of understanding to provide the instruction. 

(cJ 41 12.2 - Certification) 
(cJ 4 112.24 - Teacher Qualifcations Under the No Cliild Lefr Behind Act) 

2. Courses shall be annually certified by Board resolution to be of the same rigor and 
educational quality as equivalent classroom-based courses and shall be aligned to all 
relevant Iocal and state content standards. This certification shall, at a minimum, 
include the duration, number of equivaIent daily instructional minutes for each school 
day that student is enrolled, number of equivalent total instructional minutes, and 
number of course credits for each course, consistent with that of equivalent 
classroom-based courses. 
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3. Students enrolled in these courses shall meet the applicable age requirements 
established pursuant to Education Code 46300.1 and 46300.4 and the applicable 
residency i d  enrollment requirements established pursuant to   ducat ion Code 
46300.2, a, and 51 747.3. 

4. Teachers shall communicate with each student in person, by telephone, or by any 
other live visual or audio connection at least twice per calendar month to assess 
whether the student is making satisfactory educational progress. For this purpose, 
satisfactory educational progress includes, but is not limited to, applicable statewide 
accountability measures and the completion of assignments, examinations, or other 
indicators that the student is working on assignments, learning required concepts, and 
progressing toward successfbl completion of the course, as determined by the teacher 
providing instruction. 

Written or computer-based evidence of satisfactory educational progress shall be 
retained for each course and student, including, at a minimum, a grade book or 
summary document that lists all assignments, examinations, and associated grades for 
each course. 

If satisfactory educational progress is not belng made, the teacher shall notify the 
student and, if the student is under age 18 years, hisher parentlguardian. The teacher 
shaIl conduct an evaluation to determine whether it is in the student's best interest to 
remain in the course or whether hefshe should be referred to an alternative program, 
which may include, but is not limited to, a regular school program. A written record 
of the evaluation findings shall be a mandatory interim student record maintained for 
three years from the date of the evaluation. If the student transfers to another 
California public school, the record shall be forwarded to that school. 

(cf: 5125 - Sttrdent Records) 

5.  Examinations shall be administered by a proctor. 

6.  Statewide testing results shall be reported and assigned to the school at which the 
student is enrolled and shall be incIuded in the aggregate results of the district. Test 
results also shall be disaggregated for purposes of comparisons with the test results of 
students enrolled in classroom-based courses. 

(cj  6162.51 - State Academic Achievement Tests) 

7. A student shall not be required to enroll in courses included in this program. 

8. The student-teacher ratio in the courses in this program shall meet the requirements of 
Education Code 5 1745.6. 
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9. For each student, the combined equivalent daily instructional minutes for courses in 
this program and all other courses shall meet applicable minimum instructional day 
requirements, and the student shall be offered the minimum annual total equivalent 
instructional minutes pursuant to Education Code 46200-46208. 

(cf. 61 11  - Sclrool Calendar) 
(cf: 61 I2 - School Day) 

10. Courses required for high school graduation or for admission to the University of 
California or California State University shall not be offered exclusively through 
independent study. 

11. A student participating in this program shall not be assessed a fee that is prohibited by 
Education Code 4901 1. 

(cf: 3260 - Fees and Charges) 

12. A student shall not be prohibited from participating in independent study solely on 
the basis that hdshe does not have the materials, equipment, or Internet access 
necessary to participate in the course. 

Before enrolling a student in a course within this program, the Superintendent or designee 
shalI provide the student and, if the student is under age 18 years, hisher parentlguardian 
with a written learning agreement that includes all of the following: (Education Code 
5 1749.6) 

1, A summary of the district's policies and procedures related to this program 

2. The duration of the endled course(s) and the number of course credits for each 
enrolled course, c o n s i s t (  with the Board c e r t i f i c a t i o w e  - - pursuant to item #2 
above 

3. The duration of the learning agreement, which shall not exceed a school year or span 
multiple school years 

4. The learning objectives and expectations for each course, including, but not limited 
to, a description of how satisfactory educational progress is measured and when a 
student evaluation is required to determine whether the student should remain in the 
course or be referred to an alternative program, which may include, but is not limited 
to, a regular school program 

5. The specific resources, including materials and personnel, that will be made available 
to the student 
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.A statement that the student is not required to enroll in courses in this program + 
7. Signatures of the student, the student's parenuguardian if the student is under age 18 

years, and all teachers providing instruction 

The student's or parenuguardian's signature shall constitute permission for the student to 
receive instruction through independent study. (Education Code 51749.6) 

The Superintendent or designee shall retain a physical or electronic copy of the signed 
learning agreement for at least three years and as appropriate for auditing purposes. 
(Education Code 5 1749.6) 

- - * .  - 
~ c k i t o r i n ~  Student Progress 

The independent study administrator and/or supervising teacher shall promptly and directIy 
address any failure by the student to meet the terms of histher written agreement. The 
following supportive strategies may be used: 

1. A letter to the student andlor parenvguardian 

2. A meeting between the student and the teacher and/or counselor 

3. A meeting between the student and the independent study administrator, including the 
parentlguardian if appropriate 

- . . - - - . - - 

4. An increase in the tERWil% time the student works under direct supervision 

When the student has missed the number of assignments specified in the written agreement 
as requiring an evaluation, the Superintendent or designee shall conduct an evaluation to 
determine whether or not independent study is appropriate for the student. This evaluation 
may result in termination of the independent study agreement and the student's return to the 
regular classroom program or other alternative program. 

A written record of the findings of any such evaluation shall be treated as a mandatory 
interim student record which shall be maintained for three years from the date of the 
evaluation. (Education Code 5 1747) 

Independent study students who are late, miss scheduled conferences, or do not submit 
assigned work on time shall not be reported as tardy or truant. 

Responsibilities of Independent Study Administrator 

The responsibilities of the independent study administrator include, but are not limited to: 
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1. Recommenaing certificated staff to 1 asslgnea as independent study teachers and 
supervising staff assigned to indeptl~uent study hnctions who are not regularly 
supervised by another administrator 

2. Approving or denying the participation of stude juesting ir , dent study 

3. Facilitating the completion of written independent study agreements 

of instruction 
4. Ensuring a smooth transition for students into and out of the i n d e p e n d e n t s  

5. Approving all credits earned through independent study 

6. Completing or coordinating the preparation of all records and reports required by law, 
Board policy, or administrative regulation 

Assignment and Responsibilities of Independent Study Teachers 

Each student's independent study shall be coordinated, evaluated, and ca :d out under the 
general supervision of a certificated employee who consents to the assignment. (Education 
Code 44865,51747.5; 5 CCR 1 1700) 

The ratio of student average daily attendance for independent study students age 18 years or 
younger to full-time equivalent certificated employees responsible for independent study 
shall not exceed the equivalent ratio for all other education programs in the district, unless a 
new higher or lower ratio for all other educational programs offered is negotiated in a 
collective bargaining agreement or the district enters into a memorandum of understanding 
that indicates an existing collective bargaining agreement contains an alternative ratio. 
(Education Code 5 1745.6) 

The responsibilities of the supervising teacher shall include, but are not limited to: 

I.  Completing designated portions of the written independent study agreement 

2. Supervising and approving coursework and assignments 

3. Maintaining records of student assignments showing the date the assignment is given 
and the date the assignment is due 

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the 
section on "Recordst' below 

5. Providing direct instruction and counsel as necessary for individual student success 
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6. Regularly meeting with the student to ais ., ..le student' ress 

7. Determining the time value of assigned work or work products completed and 
submitted by the student 

8. Assessing student work and assigning grades or other approved measures of 
achievement 

The Superintendent or designee shall ensure that independent study teachers have access to 
professional development and support comparable to classroom-based teachers. 

Records 

The Superintendent or designee shall ensure that records are maintained for audit purposes, 
These records shall include, but not be limited to: (Education Code 5 1748; 5 CCR 1 1703) 

. . 1. A copy of the Board policy, w e p l a t i o n ,  and other procedures related to 
independent study 

2, A listing of the students, by grade level, program, and schooI, who have participated 
in independent study, along with the units of the curriculum attempted and completed 
by students in grades K-8 and the course credits attempted by and awarded to students 
in grades 9- 12 and adult education 

+ A file of all agreements, with representative samples of each student's work products 
bearing the supervising teacher's notations indicating that hdshe has personally 
evaluated the work or that hetshe has personally reviewed the evaluations made by 
another certificated teacher 

4, As appropriate to the program in which the students are participating, a daily or 
hourly attendance register that is separate from classroom attendance records, 
maintained on a current basis as time values of student work products judged by a 
certificated teacher, and reviewed by the supervising teacher if they are two different 
persons 

(cJ 3580 - District Records) 

The Superintendent or designee also shall maintain a record of grades and other evaluations 
issued to each student for independent study assignments. 
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CSBA Sample 
Administrative Regulation 

Instruction AR 6 1 64.41 (a) 

CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL 

Definitions 

Note: -. !?IL,  34 CFR 300.13 1 requires the district to conduct a thorough "child 
find" process to determine the number of parentally placed children with disabilities attending private 
schools located in the district. The requirements of this administrative regulation do not apply to those 
situations in which a district has placed a student with a disability in a private school as a means of fulfilling 
the district's obligations to provide a free appropriate public education (FAPE) or when the parendguardian 
has made a unilateral placement of the student in a private school when the provision of FAPE is an issue. 
See BP/AR 6 159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education. 

Parentally placed private scltool children with disabilities means children with disabiIities 
who are voluntarily enrolled by their parents/guardians in a private school or facility within 
district boundaries, including children who are attending a private school or facility within 
district boundaries but who reside in another district or state. (34 CFR 300.130,300.13 1) 

Private school or facility means a private full-time day school, including a religious school, 
located within district boundaries, that has filed an affidavit with the California Department 
of Education pursuant to Education Code 33190 and is registered in the California Private 
School Directory. 

Consultation with Private School Representatives 

The Superintendent or designee shall consult with all private school representatives and 
representatives of parentslguardians of parentally placed private school children with 
disabilities during the design and development of equitable services for the children. In order 
to ensure a meaninghl and timely consultation, the consultation shall include: (20 USC 
14 12(a)(3); 34 CFR 300.1 34; Education Code 5630 1) 

I. The child find process and how parentaIly placed private school children suspected of 
having a disability can participate equitably 

2. How parentslguardians, teachers, and private school officials will be informed of the 
child find process 



AR 6 1 64.4 1 (b) 

CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL (continued) 

based on the total number of eligible studenb in the district that are enrolled in both public and private 
schools, based on the formula detailed in 34 CFR 300.133. 

3. The determination of the proportionate share of federal funds available to serve 
parentally placed private school children with disabilities and how this share is 
calculated 

4. How the consultation process will operate throughout the school year to ensure that 
identified children can meaningfully participate in equitable services 

5. How, where, and by whom equitable services will be provided including a discussion 
about the types of services, alternate service delivery mechanisms, how services will 
be apportioned if knds are insufficient to serve a11 of the identified children, and how 
and when those decisions will be made 

6. In the event that the district and private school disagree on the provision of or the 
types of services, how the district will provide the private school officiaIs with a 
written explanation of the reasons that the district chose to not provide the services 

Note: " 34 CFR 300,136 specifies that a private school offrcial may file a 
complaint with the California Department of Education (CDE) if heishe believes that the district did not 
engage in meaningful, timely consultation or did not give due consideration to the views of the private 
school oficial. The district must forward appropriate documentation to the CDE or, if necessary, to the U.S. 
Department of Education (USDOE). 

When meaninghl and timely consultation has occurred, the district shall obtain a written 
affirmation signed by the representatives of participating private schools. If the private 
school representatives do not provide the affirmation within a reasonable period of time, the 
district shall forward documentation of the consultation process to the California Department 
of Education. (34 CFR 300.135; Education Code 561 72) 

After the consultation has occurred, the district shall ensure an annual count of the number of 
parentally placed children with disabilities attending private schools located within the 
district. This count shall be conducted between October 1 and December 1 each year and 
shall be used to determine the amount the district must spend on providing equitable services 
to the children in the subsequent fiscal year. (34 CFR 300.133) 



AR 61 64.41 (c) 

CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL (continued) 

Provision of Services 

Note: Pursuant to 34 CFR 300.137, a parentally placed private school child has no individual right to 
receive the special education services that he:lshe would have received in the public school. Rather, the 
public school must meet with private school officials and representatives of private school children with 
disabilities to decide how to spend the money on all of the identified children. 

A child with a disability parentally placed in a private school has no individual right to 
receive some or all of the special education and related services that he/she would receive if 
enrolled in public school. Such a child may receive a different amount of services than 
students with disabilities in public schools. (34 CFR 300.137,300.138) 

(cf: 6164.4 - Identification and E\nluarion of Individuals for Special Edtrcalion) 

Note: The Analysis of Comments to the federal regulations, 71 Fed. Reg. 156, pg. 46592, makes clear that 
the law (34 CFR 300.13 1 and 20 USC 14 12) requires the district where the private school is located, not the 
district where the child resides, to conduct individual evaluations and subsequent reevaluations of children 
for purposes of determining the provision of equitable services. 

The district shaIl evaluate all identified parentally placed private school children with 
disabilities for purposes of considering them for equitable services. This evaluation shall be 
conducted in accordance with the timelines and procedures for evaluating public school 
students with disabilities pursuant to 34 CFR 300.300-300.31 1, including providing the 
pa.ent/guardian with a copy of the procedural safeguards notice. (34 CFR 300.13 1,300.504) 

(cf: 6159.1 - Procedural Safeguards and Complaintsfor Special Education) 

Note: According to the Analysis of Comments, 71 Fed. Reg. 156, pg. 46593, if after an evaluation, the 
district where the private school is located determines that the child needs special education and related 
services, it would be the responsibility of the district where the child resides to make FAPE available. 
According to the USDOE, in Ouestions and Answers on Serving Children 
with Disabilities Placed bv Their Parents at Private Schools, if the parendguardian makes clear hislher 
intention to keep the child enrolled in private school, then the district of residence need not make FAPE 
available to the child nor develop an individualized education program (IEP). In such a case, it is 
recommended that the district obtain written confirmation of that intention from the parentfguardian, as 
specified below. 

In order to ensure that each child entitled to special education and related services from the 
district receives an offer of a fiee appropriate public education (FAPE), the district where the 
child resides shaIl develop an individualized education program (IEP) for each identified 
child who attends a private school located in the district and who resides in the district. 



CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL (continued) 

However, the district shall not develop an IEP if the parent/guardian makes clear hisher 
intention to keep the child enrolled in private school. In such situations, the district shall 
obtain written certification confirming the parent/guardiants intention to keep hisher child 
enrolled in private school, including the fact that he/she is not interested in the development 
of an IEP or the district's offer of FAPE. If the parent/guardian does not provide 
confirmation in writing, the district shall obtain oral confirmation of the parent/guardiants 
intention and confirm the conversation in writing. 

Note: In the Analysis of Comments, 71 Fed. Reg. 156, pg. 46593, the U.E. 
USDOE acknowledges there may be a situation where two different districts are evaluating the same child, 
although for different purposes. 34 CFR 300.622 requires parentlguordian consent for the release of 
infomation about parentatly placed private school children. 

If the child resides in a different district, then this district and the district of residence shall 
work together to ensure that the parentiguardian receives an offer of FAPE in accordance 
with law. 

Note: 34 CFR 300.138 requires the district to develop an individual 
services plan (ISP) for each identified child that describes the specific equitable services that will be 
provided by the district, as agreed to by the district and private school representatives during the 
consultation process. According to the V.E. USDOE, in Ouestions and Answers 
on Servinrr Children with Disabilities Placed by Their Parents at Private Schools, the individual services 
plan (ISP) will be more limited than IEP developed for public school children. 

The district shall develop and implement an individual services plan (ISP) for each identified 
private school child with a disability that describes the equitable services that the district will 
provide, as agreed to by the district and private school representatives during the consultation 
process. (34 CFR 300.138) 

Note: The Analysis of Comments to the federal regulations, 71 Fed. Reg. 156, pg. 46592-46593 clarifies 
that the ISP must, to the extent appropriate, meet the IEP content, development, review, and revision 
requirements. 

The ISP shall be developed, reviewed, and revised consistent with 34 CFR 300.121-300.324. 
A representative of the private school shall be invited to attend each ISP team meeting. If the 
representative cannot attend the meeting, the district shall use other methods to ensure the 
representative's participation, including individual or conference calls. (34 CFR 300.137, 
300.1 38) 

(cf: 6159 - Indir~idtialitcd Edtrcation Program) 

Note: ". 34 CFR 300.142 details how federal funds may be used by the 
district to pay for the personnel services described below. 



AR 6 164.4 1 (e) 

CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL (continued) 

The district may provide services on the private school premises, including a religious 
school, to the extent consistent with law. The services shall be provided by personnel 
meeting the same standards as personnel providing services in the public school- 

34KM-S. The personnel shall either be district employees or contractors of the district. (34 
CFR 300.138,300.139) 

The district shall offer transportation to the child if services are provided on a site other than 
the child's school and the ISP team determines that transportation is necessary for the child to 
benefit from or participate in the services provided in the ISP. Depending on the timing of 
the services, the district shall provide transportation from the child's school or home to the 
service site and fiom the service site to the child's school or home. (34 CFR 300.139) 

The district may place equipment and supplies in a private school for the period of time 
necessary to provide the services pursuant to the ISP. All such equipment shaH remain the 
property of the district and must be able to be removed without causing damage to the private 
school. The district shall remove the equipment when no longer required by the child, when 
the child no longer attends the private school, or when removal is necessary to prevent 
unauthorized use. (34 CFR 300.144) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights rcscrved. 



Center USD 
Administrative Regulation 
Children With Disabilities Enrolled By Their Parents In Private School 

AR 6164.41 
Instruction 

Definitions 

Parentally placed private school children with disabilities means children with disabilities 
who are voluntarily enrolled by their parentdguardians in a private school or facility within 
district boundaries, including children who are attending a private school or facility within 
district boundaries but who reside in another district or state. (34 CFR 300.13 1) 

Private school or facility means a private full-time day school, including a religious school, 
located within district boundaries, that has filed an affidavit with the California Department 
of Education pursuant to Education Code 33 190 and is registered in the California Private 
School Directory. 

Consultation with Private School Representatives 

The Superintendent or designee shall consult with all private school representatives and 
representatives of parentslguardians of parentally placed private school children with 
disabilities during the design and development of equitable services for the children. In order 
to ensure a meaningful and timely consultation, the consuItation shall include: (20 USC 
141 2(a)(3); 34 CFR 300.134; Education Code 5630 1) 

1. The child find process and how parentally placed private school children suspected of 
having a disability can participate equitably 

2. How parentslguardians, teachers, and private school officials will be informed of the 
child find process 

3. The determination of the proportionate share of federal funds available to serve 
parentally placed private school children with disabilities and how this share is calculated 

ow the consultation process will operate throughout the school year to ensure that 
_led children can meaningfully participate in equitable services 

5. How, where, and by whom equitable services will be provided including a discussion 
about the types of services, alternate service delivery mechanisms, how services will be 
apportioned if fbnds are insufficient to serve all of the identified children, and how and when 
those decisions will be made 

6. In the event that the district and private school disagree on the provision of or the 
types of services, how the district will provide the private school officiaIs with a written 
explanation of the reasons that the district chose to not provide the services 



When meaninel  and timely consultation has occurred, the district shall obtain a written 
affirmation signed by the representatives of participating private schools. If the private 
school representatives do not provide the affirmation within a reasonable period of time, the 
district shall forward documentation of the consultation process to the California Department 
of I cation. (34 CFR 300.135; Education Code 561 72) 

After the consultation has occurred, the district shall ensure an annual count of the number of 
parentally placed children with disabilities attending private schools located within the 
district. This count shall be conducted between October 1 and December 1 each year and 
shallbe used to determine the amount the district must spend on providing equitable services 
to the children in the subsequent fiscal year. (34 CFR 300.133) 

Provision of Services 

ILI 
child with a disability parentally placed in a private schooI has no individual right to 

eceive some or a11 of the special education and related services that he/she would receive if [ 
nrolled in public school. Such a child may receive a different amount of services thaq- 
tudents with disabilities in public schools. (34 CFR 300.137,300.138) 

a 

hc f .  61 64.4 - Identif pecial Education) 
- . . - . - . . 

e district shall evaluate all identified parentally placed private schooI children with 
isabiIities for purposes of considering them for equitable services. This evaluation shall be 

conducted in accordance with the timelines and procedures for evaluating public school F: 
students with disabilities pursuant to 34 CFR 300.300-300.3 1 1, including providing the 
arentlguardian with a copy of the procedural safeguards notice. (34 CFR 300.131,300.504) 

I [(cf. 61 59.1 - Procedural Safeguards and Complaints for Special Education) 

1 In order to ensure that each child entitled to special education and related services fiom the 
district receives an offer of a free appropriate public education (FAPE), the district where the 
child resides shall develop an individualized education program (IEP) for each identified 
child who attends a private school located in the district and who resides in the district. 
1 

1 However, the district shall not develop an IEP if the parentlguardian makes clear hisher 
intention to keep the child enrolled in private school. In such situations, the district shall 
obtain written certification confirming the parentlguardian's intention to keep hislher child 

9 enrolled in private school, including the fact that helshe is not interested in the development 
of an IEP or the district's offer of FAPE. If the parenuguardian does not provide 

P confirmation in writing, the district shall obtain oral confirmation of the parentlguardian's 
intention and confirm the conversation in writing. 

If the child resides in a different district, then this district and the district of residence shall 
work together to ensure that the parent/guardian receives an offer of FAPE in accordance 
with law. 

The district shall develop and implement an individual services plan (ISP) for each identified 
private school child with a disability that describes the equitable services that the district will 



. . 
provide, as agreed to by the district ' a iva ~tiv{ ' ng the consultation 
process. (34 CFR 300.1 38) 

The ISP shall be developed, reviewed, and revised consistent with 34 CFR 300.121-300.324. 
A representative of the private school shall be invited to attend each ISP team meeting. If the 
representative cannot attend the meeting, the district shall use other methods to ensure the 
representative's participation, including individual or conference calls, (34 CFR 300.1 37, 
300.138) 

(cf 6 1 59 -@ividualized Education Program) - 
The district may provide services on the private school premises, including a religious 
school, to the extent consistent with law. The services shall be provided by personnel 
meeting the same standards as personnel providing services in the public school, except 
private school teachers providing the services do not need to meet the requirements of the No 
Child Left Behind Act for "highly qualified special education teacher" pursuant to 34 CFR 
300.1 8. The personnel shall either be district employees or contractors of the district. (34 
CFR 300.138,300.139) 

(cf 41 12.24 - Teacher Qualifications Under the No Child Left Behind Act) 

The district shall offer transportation to the child if services are provided on a site other than 
the child's school and the ISP team determines that transportation is necessary for the child to 
benefit from or participate in the services provided in the ISP. Depending on the timing of 
the services, the district shall provide transportation from the child's school or home to the 
service site and from the service site to the child's school or home. (34 CFR 300.139) 

The district may place equipment and supplies in a private school for the period of time 
necessary to provide the services pursuant to the ISP. All such equipment shall remain the 
property of the district and must be able to be removed without causing damage to the private 
school. The district shall remove the equipment when no longer required by the child, when 
the child no longer attends the private school, or when removal is necessary to prevent 
unauthorized use. (34 CFR 3 00.144) 

ReguIation 
approved: June 20,2007 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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SUPPLEMENTAL INSTRUCTION 

Note: The following policy is mandated pursuant to Education Code 48070.5 and should be revised to 
reflect the grade levels offered by the district. 

Pursuant to Education Code 52060-52077, the Governing Board must annually adopt a local control and 
accountability plan which includes goals and actions aligned with eight state priorities, including student 
achievement; see BPIAR 0460 - Local Control and Accountability Plan. The provision of high-quality 
supplemental instruction may be one strategy to improve student achievement outcomes for 
underperforming students. 

The Governing Board recognizes that high-quality supplemental instruction can motivate and 
support students to attain grade-level academic standards, overcome academic deficiencies, 
and/or acquire critical skiIls. The district shall offer programs of direct, systematic, and 
intensive supplemental instruction to meet student needs. Supplemental instruction shall be 
offered in accordance with law and may be used to assist the district in meeting its goals for 
student achievement. 

(cf: 0460 - Local Control and Accountabiliry Plan) 
(cj: 51 13.1 - Chronic Absence and Tnrancy) 
(cf: 5147 - Dropout Prevention) 
(cj: 6011 - Academic Standards) 
(cJ 6146.1 - High School Graduation Requirements) 
(cJ 6146.5 - ElementarylMiddle Scliool Graduation Requirements) 
(cJ 6164.5 - Sttrdent Sirccess Teams) 

Supplemental instruction may be offered during and outside the regular school day, including 
during the summer, before school, after school, on Saturday, andlor during intersessions. 
When supplemental instruction is offered during the regular school day, it shall not supplant 
the student's instruction in the core curriculum areas or physical education. 

(cf: 5148.2 - Before/Afrer Sclrool Programs) 
(cf: 61 1 1 - Sclrool Calendar) 
(cf: 61 12 - Sclrool Day) 
(cf: 6142.7 - Pl~ysical Education and Activiy) 
(cf: 61 76 - IVeekend/Satrirday Classes) 
(cf: 61 77 - Summer Learning Programs) 

As appropriate, supplemental instruction may be provided through a classroom setting, 
individual or small group instruction, technology-based instruction, andlor an arrangement 
with a community or other external service provider. 

(cJ: 1020 - Youtl~ Services) 



SUPPLEMENTAL INSTRUCTION (continued) 

When determined to be necessary by the principal or designee, a student may be required to 
participate in supplemental instruction outside the regular school day. In such cases, written 
parentlguardian consent shall be obtained for the student's participation. 

Note: Pursuant to Education Code 37252.2, districts are required to provide supplemental instruction to 
students in grades 2-9, inclusive, who have been retained or recommended for retention, as provided ifti(etti 
i%4 below. Education Code 48070.5 mandates that districts adopt policy indicating the manner in which 
opportunities for remedial instruction will be provided to students who are recommended for retention. See 
BPIAR 5123 - Promotion/AccelerationlRetention for information regarding the criteria for identifying 
students for retention. 

Supplemental instruction shall be offered to+-& students in grades 2-9 who have been 
retained or recommended for retention at their current grade level. (Education Code 
37252.2,48070.5) 

(cJ 5123 - Promotion/AccelerntiodRetention) 

The district shall offer alternative supports designed to increase the academic 
achievement of socioeconomically disadvantaged students attending schools identified 
by the California Department of Education for program improvement for two or more 
consecutive years. 

1 Note: The Every Student Succeeds Act (ESSA) (P.L. 114-95) repealed 20 USC 6316 which had 
' required Title I schools identified for program improvement in year 2 o r  beyond to provide eligible 
' students with supplemental educational services from an approved service provider. In accordance 
' with the California Department of Education's (CDE) Evew Student Succeeds Act 201627 School 

Year Transition Plan (April 2016), the CDE has elected to instead require the provision of alternative 
supports, defined and administered by the district, to eligible students beginning with the 2016-17 
school year. See AR 0520.2 - Title I Program Improvement Schools for details regarding this 

, requirement. 

' 



SUPPLEMENTAL INSTRUCTION (continued) 

(cJ 0520.2 - Title I Program Improvement Scltools) 
(cf: 0520.3 - Title I Program Improvement Districts) 

I Note: Items #I-3 below are optional and may be revised to reflect district practice. 

In addition, supplemental instruction may be offered to: 

Note: Education Code 37252.8 authorizes, but does not require, districts to offer supplemental instruction to 
students in grades 2-6 who have been identified as being "at risk" for retention based on state assessment 
results, grades, or other indicators. See BP 5123 - Promotion/Acceleration/Retention for further information 
about criteria for identifying students as at risk of retention. If districts choose to offer such instruction, 
Education Code 48070.5 mandates that they adopt policy indicating the manner in which opportunities for 
remedial instruction will be provided to students who are at risk for retention. 

1. Students who are identified as being at risk for retention based on state assessment 
results, grades, or other indicators 

(cJ 5121 - GradedE~~olimtion ofStirdent Achievemeno 
(cf: 6162.51 - State Academic Achievement Tests) 

Note: Education Code 37252.8 authorizes, but does not require, districts to offer supplemental instruction to 
students in grades 2-6 who are identified as having a deficiency in mathematics, reading, or written 
expression based on state assessment results. At their discretion, districts may offer such instruction to 
students who demonstrate academic deficiencies at any grade level or in any subject matter. 

2. Students who demonstrate academic deficiencies that may jeopardize their attainment 
of academic standards 

(cJ 61 42.6 - Visual and PerJoming Arts Edircation) 
(cJ 61 42.7 - Physical Education and Activiy) 
(cf: 6142.91 - Reading/Language Arts Instnrction) 
(cf: 6142.92 - Mathematics Instnrction) 
(cf: 61 42.93 - Science Instn~ction) 
(cf: 6142.94 - History-Social Science Instruction) 

Note: The following optional item may be used by districts maintaining high schools to provide support to 
students who need assistance to meet graduation requirements. Education Code 60851 requires districts to 
provide supplemental instruction to students in grades 7-1 2 who do not demonstrate "sufficient progress" 
toward passing the California High School Exit Examination. However, pursuant to Education Code 
60851.5, as added by SB 172 (Ch. 572, Statutes of 2015), administration of the exit exam is suspended 
through the 2017-18 school year. Thus, supplemental instruction that is focused on assisting high school 
students to succeed on the exit exam is not currently required. 

3. High school students who need support to successfblly complete courses required for 
graduation 

Legal Reference: (see next page) 



SUPPLEMENTAL INSTRUCTION (continued) 

Legal Reference: 
EDUCA TION CODE 
3 7200-3 7202 Scliool calendar 
3 7223 Weekend classes 
3 7252-3 7254.1 Supplemental instruction, summer school 
42238.01-42238.07 Local controlfttnding formrrla 
461 00 Length of school day 
48070-48070.5 Promotion and retention 
48200 Compulsory education 
48985 Translation of notices 
5121 0-51212 Courses of study, elementary scltools 
51220-51228 Courses of study, secondary scl~ools 
52060-52077 Local control and accountability plan 
60603 DeJinitions, core ctrrricult~m areas 
60640-60649 Cal@rnia Assessment of Student PerJonnance and Progress 
60850-60859 High school exit eramination. especially: 
60851.5 Strspension of high scltool exit eramination 
CODE OF REGULA TJONS. TITLE 5 
11 4 70-1 1472 Summer sclr ool 
! 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUOI TION PUBLIC4 TIONS 
Everv Student Succeeds Act 2016-1 7 School Year Transition Plan, April 2016 

WEB SITES 
CSBA: Ittrp://tnnv.csba.org 
Calijornia Department of Education: kttp://~nnv.cde.ca.gov 
U.S. Department of Education: http://~nnv.ed,gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sucnmcnto, California 95691 
All rights reserved. 
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Board Policy 
Supplemental Instruction 

BP 6179 
Instruction 

The Governing Board recognizes that high-quality supplemental instructional progams can 
motivate and support students to attain grade-level academic standards, overcome academic 
deficiencies, and/or acquire critical skills, The district shall offer programs of direct, 
systematic, and intensive supplemental instruction to meet student needs. 

(cf. 51 13.1 - Chronic Absence and Truancy) 
(cf. 5147 - Dropout Prevention) 
(cj: 5148.2 - BeforeLAjier School Programs) 
(cf. 5149 - At-Risk Students) 
(cf. 6011 - Academic Standards) 
(cf. 6146.1 - High School Graduation Requirements) 
(cj: 6146.5 - ElementarylMiddIe School Graduation Reqrrirements) 
(cj: 6164.5 - Student Success Teams) 

SupplementaI instruction may be offered outside the regular school day, including during the 
summer, before school, after school, on Saturday, and/or during intersessions. It may also be 
provided during the regular school day provided it does not supplant the student's instruction 
in the core curriculum areas or physical education. 

(cf: 5148.2 - Bejore/AJer School Programs) 
(cf: 61 11 - School Calendar) 
(if: 61 12 - School Day) 
(cJ 61 76 - IVeekendBaturday Classes) 
(cJ 61 77 - Summer Learning Programs) 

Supplemental instruction shall be offered to:. , - -- - --- - - - 
:+- I - 

Eligible students from -low-income families wGnever the district or a district school 
receiving federal Title I funds has been identified by the California Department of 
Education for program improvement for two or more consecutive years (20 USC 
63 16) 

(cJ 0520.2 - Title I Program Improvement Schools) 
ram Improvement Districts) 

j%.d&is who have been recommended for retention at their current grade level or are 
! at risk of retention (Education Code 48070.5) 

cJ: 5123 - PromotiodAccelerationlRefention) 



3. Students in grades 7-12 who do not demonstrate "sufficient progress" toward passing 
the state exit examination required for high school graduation (Education Code 
6085 1) 

(cJ 61 62.52 - High School Exit Examination) 

"Sufficient progress" shall be determined based on a student's grades and the 
following indicators of academic achievement: 

A combination of class, school, and/or district assessments, standardized test results, 
writings, samples, and/or other measures. 

(cJ 51 21 - Grades/Evaluation of Student Achievement) 

The curriculum of the supplemental instructional program shall reflect state academic 
content standards to the extent that the district curriculum is aligned with those state 
standards, and shall be designed to assist students to succeed on the exit exam. 
(Education Code 6085 I)  

In addition, contingent on the district budget and local control and accountability plan 
(LCAP iupplemental instruction may be offered to students who: - 

iC 

1. Based on state assessmen? results, grades, or other indicators, demonstrate academic 
deficiencies in core cumiculum areas that may jeopardize their attainment of 
academic standards 

2. Have not passed one or both parts of the high school exit exam by the end of grade 12 
?--=== 

3. Are in targeted student groups identified in the district's LCAP as needing increased 
or improved services to succeed in the educational program 

(cJ 0460 - Local Control and Accountability Plan) 
(cj: 31 00 - Budget) 
(cj: 3553 - Free and Reduced-Price Meals) 
(cj: 61 73.1 - Educationjbr Foster Youth) 
(cJ 61 74 - Education for English Language Learners) 

4. Desire enrichment in core academic areas, visual and performing arts, physical 
education, or other subjects as approved by the Board 

(cJ 6142.6 - Visual and Per/brming Arts Education) 
(cj  6142.7 - Physical Education and Activiry) 
(cj  61 42.91 - Reading(Language Arts Instruction) 
(cj: 61 42.92 - Mathematics Instruction) 
(cf: 61 42.93 - Science Instruction) 
(cf: 61 42.94 - Historydocia1 Science Instruction) 
(cj: 61 43 - Coirrses of Study) 
(cf: 61 72 - GiJied and Talented Student Program) 
As appropriate, supplemental instruction may be provided through a classroom setting, 
individual or small group instruction, technology-based instruction, andtor an arrangement 
with a community or other external service provider. 



(cj  1020 - Youth Services) 

When determined to be necessary by the principal or designee, a student may be required to 
participate in a supplemental instruction. In such cases, written parendguardian consent shall 
be obtained for the student's participation. 

Legal Reference: 
ED UCA 1 YOiu' CODEE 
3 7200-3 7202 Sci~ool calendar 
3 7223 Weekend classes 
37,752-37254. I Supplemental instruction, summtg&@ 
41505-41508 Pupil Retention Block Grant , 
42238.01-42238.07 Local control funding formula 
461 00 Length of school day 
48070-48070.5 Promotion and retention 
48200 Compulsoy edrrcation 
48985 Translation of notices 
512 10-512 12 Courses of study, elementary scitools 
51220-51 228 Courses of study, secondary schools 
52060-52077 Local control and accoirntabiiity plan 
60603 Definitions, core curriculum areas 
60640-60649 Calijiwnia Assessment of Student Performance and Progress 
60850-60859 High school exit examination 
CODE OF WG WC4 T B  TITLE 5 
11470-11472 Summerschool 

STA TES.CODE, TITLE 20 
6316 -Program improvement schools and districts 

- - - m . u  

Managernen! Resources: 

May 2004 

CSBA: http:fiulvru.csba.orgnv.csba.org 
CaliJornia Department of Education: http~Avwrv.cde.ca.gov 
US. Department of Education: hltp:~hnvsd.gov 

Policy 
adopted: April 23,201 4 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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ADULT EDUCATION 

~nty offic 
those ent 
nula ap] 

The Governing Board believes that education is a lifelong process and that it is 
important for individuals to continuously develop new skills. Eligible adults shall be 
offered opportunities to enroll in programs and courses that develop academic and 
workforce skills and, as appropriate, lead to completion of requirements for high school 
graduation. 

. 

. 

: 
' 

, 
! 

: 

Note: . . . . .  . . 

. * v p t i o n  1 below is for use by districts that maintain classes for adults a9 
authorized by Education Code 52501. Option 2 is for use by districb whose students may participate 
in an adult education program administered by a county office of education in geographically 
isolated, sparsely populated areas as authorized by Education Code 52616.21, 

Education Code 51056 and 52515 require approval by the California Department of Education (CDE) 
of courses offered in adult education programs. See the accompanying administrative regulation and 
the CDE1s Adult Education Handbook for California, 

Note: The following Board policy is for use by any high school district or unified school district that 
maintains an adult education school or program or that participates in a program offered by the . 

county office of education. 

Educatiou Code 84900-84920, as added by AB 104 (Ch. 13, Statutes of 2015), establish the Adult 
Education Block Grant to provide adult education services through a regionaI consortium of school 
districts, cou Ies of education, community college districts, and joint powers authorities 
consisting of ities. Other funding for adult education may be available through local control 
funding for1 portionments, California Work Opportunity and Responsibility to Kids . 

(CalWORKs) funds for education and job training (Welfare and Institutions Code 11320-113295), ; 
the federal Workforce Innovation and Opportunity Act (29 USC 3101-3255), Adult Education and , 

Literacy Act (29 USC 32713333), andlor Carl D, Perkins Career and Technical Education Act (20 
USC 2301-2415). The district may revise the following policy to reflect requirements of the 
program(s) it offers, L 

OPTION 1: The Superintendent or designee - t  

shall 
recommend, for approval by the Board and the California Department of Education, 
courses to be offered through the district's aduIt education program. 



ADULT EDUCATION (continued) 

Funds allocated through this block grant may be used in accordance with Education Code 849134 
including to provide support for adult education programs related to elementary and secondary basic 
skills, entry or reentry into the workforce, career technical education, pre-apprenticeship training, 
knowledge and skills to assist K-12 students to succeed academicaIIy, and programs for immigrants 
and adults with disabilities. See the 

Note: The following two optional paragraphs may be used by districts that select either Option 1 or  2 1 
above and participate in the regional consortium established for purposes of the Adult Education ' 

To ensure efficient and coordinated adult education services, the district shau 
collaborate with other local educational agencies and the community college district in 
the region's adult education cc tm. Th ~ict sha icipate in the 
consortium's identification of t ~cationa s of a in the region, 
identification of available funding ano services, devnupment anu approval of an adult 
education plan pursuant to Education Code 84906, and implementation of strategies to 
address the identified needs, improve the effectiveness of district services, and improve 
students' transitions into postsecondary education and the workforce. 

Block Grant pursuant to Education Code 84900-84920, as added by AB 104 (Ch. 13, Statutes of 2015). 
The consortium is required to approve an adult education pIan containing the components specified in 
Education Code 84906 at  least once every three years and to update the plan at least once each yean 
based on available data. 

onsortiu 
he edu 
---I --- 

I 

.e distr 
!I need 
I ^-- 

The district's representative to the redon's adult education consortium shall be 
designated by the Board. (Education Code 84905) 

e remainder of this policy is for use by districts selecting Option 1 above, but may be adapted 
;; for use by districts seIecting Option 2. 
I 

,, Classes organfzed primarily for adults may be t a u ~ h t  by holders of the designated subjects adult 

Credentiahg's web site for further information-and credential requirements. 

I 
I teaching credential pursuant to Education Code 44260.2-442603. See the Commission on Teacher 

The superintendent or designee shall ensure that all teachers of adult education classes 
possess an appropriate credential issued by the Commission on Teacher Credentialing 
and have access to high-quality professional development to continuously enhance their 
knowledge and skills. 

Adult education classes may be offkred any day or evening, including weekends, for such 
length of time during the school year as determined by the Board, (Education Code 52505, 
525 13) 



ADULT EDUCATION (continued) 

A certificate of completion of  the eighth grade shall be awarded through the adult school 
upon successful completion of both of the following: 

; 

. . . . 
1. At least one term in the adult eIementary program 

. . . . .  
Note: 
,,,..,r If the district's adult school or program offers a course in I 
elementary subjects appropriate to the needs of adults, as authorized by Education Code 52516 and I 
84913, the Board is mandated pursuant to Education Code 52510 0 . , 

to prescribe requirements for eighth-grade graduation. Items #I-2 below should be revised to reflect district 
practice. - 

2. overall eighth-grade placement on a recognized stad& standardized achievement 
test 

Note: Education Code 52509 mandates the Board of any district maintaining an adult school or program to 
prescribe rquirements for the granting of a high school diploma. Courses required for a high school 
diploma in California are specified in Education Code 51225.3; see BP 6146.1 - Hlgh School Graduation 
Requirements. 
gL.mur,l Students &&kg 
seeking their high school diploma through adult education must meet those course requirements. 
However, the district else may Fevise waive any high school graduation requirements established by the 
district. Districts that have so revised their locd graduation requirements for adult education  student^ 
should modify the following sertiettee paragraph as appropriate. 

Adult education students who fblfill the district's graduation requirements shall receive a 
diploma of high school graduation. 

(cJi 61 42.7 - ~ h ~ s i c a l  ~ducarion and ~c t i v io )  
(6 6146.1 - High School Graduation ~e~uirernents) 

The Superintendent or designee shall regularly report to the Board on the effectiveness 

1 
I 

; 

organization CASAS, totrack the proffress of adult students, 

L 

Note: The following paragraph may be revised to reflect indicators of program effectiveness identified 1 
by the district andor adult education regional consortium tn which the district participates. 
Education Code 84920, as added by AB 104 (Ch. 13, Statutes of 2013, requires the Superintendent of 
PubUc Instruction and California Community College Chancellor to identify common measurn for 
determining the effectiveness of school districts and other consortium members in meeting the 
educational needs of adults. In addition, for districts participating in the federal Adult Education and 
Family Literacy Act, the CDE requires the use of the Comprehensive AduIt Student Assessment 
Systems (CASAS), a set of standardized assessment instruments developed by the nonprofit 

1 



ADULT EDUCATION (continued) 

of the disbicttr adult education program. This report shall include, but not be limited 
to, the number of adults and high school students participating in the program, student 
participation in each type of adult education course or class, and the extent to which 
students successfulIy completed these programs, incIuding, as applicable, the 
completion of requirements for the high school diploma or certificate of equivalency. 

Legal Reference: 
EDUCATION CODE 
8500-8538 Adult education 
20200 CalWUMs education and job training 
41975-41976.2 Adult education; a~rtltorired classes and courses 
44260.2-44260.3 Credential requirements, designated subjects adu it education credential 
44865 Qualijicationsfor honte teachers and reaclrers in special classes 
46190-46192 Adult scl~ool; days ofatrendance 
46300.2-46300.4 Independent study - 
51 040 Prescribed courses 
51056 Adult education course ofitudj 
51 225.3 Requirements for graduation 
51 241 Physical education exemptions 
51246  physical education exemptions 
51 730-5 1 732 Elementa y sclrool special day and evening classes 
51 745-51 749.6 Independent study 
51 81 0-51815 Community service classes 

52500-52523 Adult schools 
52530-52531 Use of lrospitals 
52540-52544 Adult English classes 
52550-52556 Classes in citizenship 
52570-52572 Disabled adults 
5,7610-52616.24 Adult schoois,ftnances 
5265I-5,7656 Immigrant Worhforce Preparntion Act 
60410 Book for adttlt classes 
84830 Adult education consortium 
84900-84920 Adult Education Block Grant 
IFELFARE AND LVSTITUTIONS CODE 
11320-11329.5 Cul IYORRk, including education and job training 
CODE OF REGULATIONS, TITLE 5 
10501 Adult edlrcarion 
I0508 Records and reports 
10530-1056034 Standards 
80034 Teaching credentials, adult education 
80034.5 Adult education, substilute teachers 
80036-80036.4 Requirements for designated subjects adult education credential 

Legal Reference continued: (see next page) 



ADULT EDUCATION (continued) 

Leg01 Reference: (continued) 
CODE OF REGULATIONS. TITLE 5 (continued) 
80040.2-80040.2.7 Programs of personalized preparation fir the designated subjects aduli 
education teaching credentialing 
P 

UNITED STATES CODE. TITLE 2lj 
2301-2415 Carl D. Perkins Career and Technical Education Act 
UVITED STATES CODE. TITLE 29 
3101-3255 IYorkforce Innovation and Opportuni~ A& 
3271-3333 Adult Education and Family Literacy Act 

Management Resources: 
C4LIFORNIA DEPARTMENT OF EDUCA ~joN PUBLICA TIONS 

Adult Edlrcation Hnndbook for Califimia, AW7 2005 
Pupif Fees, Charres, and Other Deposits, Fiscal Management Advisoty 12-02, April 24,201f 
WEB SITES 
California Council for Adult Education: hnp://www.ccaestate.org 
California Department of Education: http:/h.cde.cagov/sp/ao 
California Department of Indnsbial ReIafions, Division of Apprenticeship standards; 
https:/h.dir.cagov/das 
Commission on Teacher Credentialing: http:/h.ctc.cago; 
Comprehensive Adult Student Assessment Systems https://wwwWWWcasas.org 

Policy Reference UPDATE Service 
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.Center USD 
moard Poolicy 
"bd  ' Education 

' . - 

nstruction 

kautionaty Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
; Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), 

ducation Code 42605 grants districts flexibility in "Tier 3" categorical programs. The :k enter Unified School District has accepted this flexibility and thus is deemed in compliance 
%ith the statutory or regulatory program and h d i n g  requirements for these programs for the 
b008-09 through 2012-13 fiscal years. As a result, the district may temporarily suspend 

ertain provisions of the following policy or regulation that reflect these requirements. For - . ..- 
information, please contact the Superintendent or designee. 

!Economic, technological and social c h m 8 % a k e  it important for adults t a n u a l l y  
new skills and knowledge. The Governing Board believes that our community's 

adults deserve opportunities to update their education and realize their fbllest potential. 

h e  Superintendent or designee shall develop and oversee the district's adult education 
I : program. The Board shall approve all courses to be offered in this program. 1 
i(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Legal Reference: 
EDUCATION CODE 
8500-8538 Adult education 
1 1320-1 1320.6 Distance learning projects 
41 505-41508 Pupil Retention Block Grant 
41976-41 976.1 Adult education; authorized classes and courses 
44865 Qualifications for home teachers and teachers in special classes 
46 1 90 Adult school; days of attendance 
46300.3-46300.4 Independent study in adult education 
46351 -46352 Adult classes 
5 1040 Prescribed courses 
5 1225.3 Requirements for graduation 
5 1241 Temporary or permanent exemption from physical education 
5 1242 Exemption from physical education for athletic program participants 
5 1246 Exemption from physical education for certain students in grade 12 
5 1730-5 1732 Elementary school special day and evening classes 
5 1 8 10-5 18 1 5 Community service classes 
5 1938 Parental excuse from sexual education or HIViAIDS prevention education 
52500-52523 Adult schools 
52530-5253 1 Use of hospitals 
52540-52544 Adult English classes 



52550-52556 Classes in citizenship 
52570-525 72 Handicapped adults 
52610-5261 6.24 Finances 
5265 1-52656 Immigrant Workforce Preparation Act 
6041 0 Books for adult cIasses 
CODE OF REGULATIONS, TITLE 5 
10501 - 10560 Adult Education 

Management Resources: 
CDE PUBLICATIONS 
Adult Education Handbook for California 
CDE PROGRAM ADVISORIES - 

L- 
0600.92 Using Independent Study in Adult Edui onEograms: An option' 
0609.88 Education Fees for F-1 Visa Students .. . 

0622.87 Discrimination against the Handicapped in Adult Education P- 

Policy 
adopted: May 23,1996 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction AR 6200(a) 

ADULT EDUCATION 

Enrollment 

I 

With the exception of pro! rpecified in Education Code 52570, a .ucation 
classes Tbekm shall be loc 1 facility which clearly identifies the cla . . ng open 
to the general public.* 

(Education Code 525 17,525701 

Note: The following administrative regulation may be revised for consistency with the adult education 
plan adopted by the rqiona1 consortium established for the Adult Education Block Grant, pursuant 

Erams s 
ated in r 
.- 

to Education Code M906, as added by AB 104 (Ch. 13, Statutes of 2015). In addition, districts that 
i participate in a county-operated adult education program (Option 2 in the accompanying Board 

policy) should tailorthe fallowing-administrative regulation to delete references to dirtrfct~programs. + 

idult ed 
js as bei 
-1 - - - - -  3 

Adults shall have first priority for enrollment in any adult education class, provided they 
enroll during the regular enrollment period. (Education Code 52523) 

[ ~ o t e :  The following paragraph may be revbed to reflect program in which the district participates. I 
For purposes of the Adult Education Block Grant pursuant to Education Code 84900- 
84920, adults include persons 18 years of age or older. For p q m ~ 4 & ~  other adult 
education programs, adtrlts include persons age 18 or older and other persons not 
concurrently enrolled in a regular high school program. However, high school students may 
be concurrently enrolled in adult education under the conditions specified in the section 
"Concurrent Enrollment of High School Studentstt below. (Education Code 52610, 
84901) 



ADULT EDUCATION (continued) 

Concurrent Enrollment of High School Students 

High school students shall be permitted to enroll in an adult education program, course, or 
class for sound educational purposes, including 1, but ew 
not limited to, the following: (Education Code 52523) 

1. The adult education program, course, or class is not offered in the regular high school 
cui~iculum. 

2. The student needs the adult education program, course, or class in order to make up 
deficient credits for graduation from high school. 

(cf: 61 46.1 - High School Graduation ~ e ~ u i r e m e n d  

3. The adult education program, course, or class allows the student to gain vocational 
and technical skills beyond that provided by the regular high school's + w e & m h d  
careeq technical education program. 

(cJ: 61 78 - Career Teclrnicai Education) 

4. The adult education program, course, or class supplements and enriches the high 
school student's educational experience. 

Note: The following paragraph is optional. I 
High school students are expected to enroll in regular high school classes before seeking 
admission to any similar classes offered in the adult education program. A failed course, 
however, may be repeated through adult education. 

Before enrolling in an adult education class, the high school student shall complete a 
counseling session that includes hislher parenttpardian and a certificated representative of 
the high school. The certificated high school representative shall ensure that the student's 
school record includes written documentation of the meeting counseling session and both of 
the following statements: (Education Code 52500.1,52523) 

1. That the student is enrolling voluntarily in the adult education course or class 

2. That this enrollment will enhance the student's progress toward meeting educational 
requirements for high school graduation 



AR 6200(c) 

ADULT EDUCATION (continued) 

Note: The following paragraph is optional; Education Code 52500.1 does not require that the above 
statement be signed. However, obtaining the signature of all parties Is one way to document the 
student's voluntary participation in the program and the high school representative's determination 
that the program will enhance the student's progress toward graduation.- 

The above statement shall be signed by the student, the parentlguardian, and the certificated 
high school representative. 

(cj 61 64.2 - Guidance/Counseling Services) 

classes offered in the district's aduit education program shall supplement and noi 
supplant the regular high schooI curriculum. No course required by the district for high 
school graduation or necessary for students to maintain satisfactory academic progress 
shall be offered exclusively through the adult education program. (Education Code 
52523) 

Programs and Courses 

. . 
Note: [ . . ,1,, The following list should be revised to reflect the types of 
adult education programs offered by the district. Education Code 84913, as added by AB 104 (Ch, 13, 
Statutes 
of 2013, authorizes the use of Adult Education Block Grant funds to support the programs listed in 
items #1-7 below. Education Code 41976, as amended by AB 104, authorizes the use of Iocal control 
funding formula and/or other district funds for many of these same purposes, as well as the purposes 
listed in items #a-12 below. 



ADULT EDUCATION (continued) 

Adult education classes or courses shall offer instruction in one or more of the following 
e&egwk: (Education Code 41 976,84913) 

2 1: Programs 6 elementary and secondary basic skills, 9 
including programs leading to a high school dipIoma or high 

school equivalency certificate 

(d6146.2 - Certificate of ProficiencyMigh School ~ ~ u i v a l e n c ~ j  

Note: Education Code 52550-52556 set conditions for establishing citizenship programs in high school 
districts when 2 5  or more persons residing in the district apply for such training. . . 

4 2: Programs for immigrants eligible for educational services in citizenship, English as a 
second language, and workforce preparation 

3. Programs for adults, including, but not limited to, older adults, that are 
primarily related to entry or reentry into the workforce 

4. Programs for adults, including, but not limited to, older adults, that are 
primarily designed to develop knowledge and skills to assist elementary and 
secondary students to succeed academically in school 

5 .  Programs for adults with disabitities 

6. Short-term w e & h d  career technical education programs with high employment 
potential 

Note: Education Code 84913, as added by AB 104 (Ch. 13, Statutes of 2015), authorizes the use of 
Adult Education Block Grant funds to support pre-apprenticeship training activities, as provided in 
item #7 below. Pre-apprenticeship training activities must be conducted in coordination with 
apprenticeship programs approved by the California Department of Industrial Relations' Division of . 

Apprenticeship Standards for the occupation and geographic area. 

8; 7. Programs offering pre-apprenticeship training activities in 
coordination with one or more approved apprenticeship programs 



ADULT EDUCATION (continued) 

Note: The types of programs listed in optional items #8-12 below are not authorized uses of the Adult i 
Educatton Block Grant. However, Education Code 41976 authorizes the use of other district funds fot: 
these purposes, as well as the purposes listed in items #1-2 and #5-7 above. I 

8. Programs in parenting, including parent cooperative preschools, and classes in child 
growth and development, parent-child relationships, and parenting 

Note: Education Code 52540-52544 set conditions for establishing ESL classes in high school districts 
when 20 or more adults residing in the district apply for such classes. 

9. English as a second language 

10. Programs for older adults 

1 1. Home economics 

12. Health and safety education 

The Superintendent or designee shall annually submit to the ~alifornia Department of 
Education for approval the titles of classes that have been approved by the Governing 
Board to be offered in any of the program areas listed above. 

I 

Note: Pursuant to Educatfon Code 51056 and 52515, adult education courses must be approved by the 
CDE. According to the CDE's Adult Education Handbook for California, districts must annually 
submit a list of course titles to the CDE for approval. Authorized courses are listed in the Adult 
Education Course Amroval System - (A-22) on the CDE's web site. 

1 district may provide community service classes in specified subjects-without the-approval ofthe CDE. I 
' 

Adults also may be enrolled in community service classes offered by the district. 
(Education Code 51811) 

Note: The following optional paragraph is for use by districts that offer community service classes; ~ 
see BP 6146.4 - Service Learning/Community Service Classes. Pursuant to Education Code 51810, the 1 

(cf: 6146.4 - Service Learning/Community Sewice ~lasses) 

All adult education programs, courses, and classes and their enrollment period shalI be k k d  
published in the district's catalog of adult education classes provided to the public. 
(Education Code 52523) 



ADULT EDUCATION (continued) 

Independent Study 

The Superintendent or designee may make independent study available as an instructional 
strategy for students enrolled in adult education as appropriate to meet their individual needs. 

(cj 6158 - Independent Study) 

Participation in independent study shall be voluntary. (Education Code 5 1747) 

Any course taken through 
independent study RM& shall be a course listed in Education Code 51225.3 or otherwise 
required by the Board . . . . 

for high school graduation. 
(Education Code 46300.4) 

An adult who has been continuously enrolled in K-I2 education since hisher 18th 
birthday may remain engaged in K-12 independent study untiI histher 21st birthday. 
(Education Code 46300.1) 

Fees 

I Note: Education Code 52612-52613 authorizes the district to charge fees for adult education classes, with 



ADULT EDUCATION (continued) 

certain exceptions. The total of these fees plus revenues derived from ADA must not exceed the estimated 
cost of all such classes. The foltowing section should be revised to reflect district practice, 

-No fee shall be charged for the following adult 
education classes or programs: (Education Code 52612,52613) 

1. A class for which high school credit is granted, if the class 
is taken by an individual who does not hold a high school diploma. @h&m€& 
==3 

2. A class in-an elementary subject or a class in English as 
a second language or citizenship, 42AMgwm unless the student is a nonimmigrant 
alien with an F-1 visa status. Any nonimmigrants enrolled in these classes shall be 
charged a fee to cover the full cost of the instruction, not to exceed actual costs. The 
fee shall be adopted by the Board at a regular meeting at least 90 days before the 
beginning of the class for which the fee is c h a r g e d d  

I Note: The following p m g a p h  is optional. 

. . 

Except for those fees required by law, 
the payment of fees may be waived in cases of & hardship at the 

recommendation of the Superintendent or designee. 

The Board may fix a charge, not to exceed costs, for books hrnished to adult education 
students. In some cases books may be obtained from the district at cost or may be obtained 
on loan with the payment of a refundable deposit. In addition, materials purchased from the 
incidental expense account may be sold to adult school students for use in their classes. 
(Education Code 526 15,6041 0) 

(cJ 3260 - Fees and Charges) 
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Center USD 

Adult Education 

AR 6200 
Instruction 

' % autionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
tatutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), 

Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. The 
Center Unified School District has accepted this flexibility and thus is deemed in compliance 
with the statutory or regulatory program and fimding requirements for these programs for the 
2008-09 through 2012-13 fiscal years. As a result, the district may temporarily suspend 
certain provisions of the following policy or regulation that reflect these requirements. For 

- .  . 

fiuther information, please cc ~ c t  the yerinte :nt or designee. 
. . - .-- - 

All adult education L classes and their enrollment period shall be liste& 
in the district's catalog of adult education classes provided to the public. (Education Code 
52523) 

Enrollment 

Adults shall have first priority for enrollment in any adult education class, provided they 
enroll during the regular enrollment period. (Education Code 52523) 

- -  - e High school students shall be permitted to enroll in an adult education program, course or 
class for sound educational purposes. Such classes shall not supplant the regular high school 
cumculurn. Enrollment purposes include, but are not limited to, the following: (Education 
Code 52523) 

I. The adult education program, course or class is not offered in the regular high s&& 
curriculum. 

2. The student needs the adult education program, course or class in order to make up 
deficient credits for graduation from high school. 

3. The adult education program, course or class allows the student to gain vocat a1 and 
technical skills. 

4. The adult education program, course or class supplements and enriches the high school 
student's educational experience. 

High school students are expected to enroll in regular high school classes before seeking 
admission to any similar classes offered in the adult education program. A failed course, 
however, may be repeated through adult education. 

Before enrolling in an adult education class, the high school student must complete a 



counseling session with hisher parenttguardian and a certificated representative of the high 
school. The certificated high school representative shall arrange this meeting and ensure that 
the student's school record includes written documentation of the meeting, including the 
following statements: (Education Code 52500.1) 

1. That the student is enrolling voluntarily in the adult education class, and 

2. That this enrolIment will enhance the student's progress toward meeting educational 
r e a u i r w  for high school graduation. 

The above statement shall be signed by the student, the parent/guardian and the certificated 
high school representative. 

Course Approval 

Proposed adult education classes shall have an educational purpose and meet the following 
criteria required for approval by the California Department of Education: 

1. Classes shall be located in faciIities which clearly identify the classes as being open to the 
general public, with the exception of apprenticeship training classes, classes designed to 
serve the needs of handicapped adults, classes in state hospitals and classes in jails and 
prisons. (Education Code 525 17,52570) 

2. Class time shall be devoted to instruction. 

3. Course content shall be educational and intended to teach a skill or knowledge unrelated 
to repetitive practices. 

4. The course title shall clearly indicate its educational nature. 

Adult education classes or courses shall offer instruction in one or more of the following 
categories: (Education Code 41 976) 

1. Parenting, including p a r e m r a t ~ v e  preschools, classes in child growth and 
development, and parent-child relationships. 

2. Elementary and secondary basic skills and other courses and classes required for the high 
school di~loma. 

3. English as a second language (ESL). 

4, Programs for immigrants eligible for educational services in citizenship, English as a 
second language, and workforce preparation classes in the basic skills of speaking, listening, 
reading, writing, mathematics, decision making and problem solving, and other classes 
required for preparation to participate in job-specific technical training. 

5, Programs for substantially disabled persons. 

6, Short-term vocational programs with high em 

d 
lent potential. 



7. Programs for older adults. 

8. Programs for apprentices. 

9. Home economics. 

:alth and safe , tducati 

Community Senrice Classes 

As part of the adult education program, the Governing Board may establish and maintain 
community service classes to provide instruction that contributes to the physical, mental, 
moral, economic or civic development of any persons who may wish to enroll. (Education 
Code 51810) 

Certificates of skill or accomplishment may be provided upon the satisfactory completion of 
community service classes. (Education Code 51 8 la) 

m, 

Independent Study 

The district may make independent study available in the adult education program as an 
instructional strategy for students 21 years of age or older, or students 19 years of age or 
older who have not been continuously enrolled in school since their 18th birthday. However, 
in order for reimbursement to be obtained, the course must meet the district's requirements 
for a high school diploma. (Education Code 46300.4) 

Fees 

The district may charge adult students a registration fee for each adult education class, with 
the following exceptions: 

1. No fee shall be charged for a class for which high school credit is granted if the class is 
taken by an individual who does not hold a high school diploma. (Education Code 52612) 

2. No charge shall be made for a class in an elementary subject or a class in English or 
citizenship for immigrants unless the student is a nonimmigrant alien. Any nonimmigrant 
aliens enrolled in these classes shall be charged a fee to cover the fill cost of the instruction, 
not to exceed actual costs. The fee shall be adopted by the Board at a regular meeting at least 
90 days before the beginning of the class for which the fee is charged. (Education Code 
52612,521 I) 

At the re1  menda at ion of the Superintendent or designee, the payment of fees may be 
waived in G U ~ S  of unusual hardship. 

The Board may fix a charge, not to exceed costs, for books fwnished to adult education 
students. In some cases books may be obtained from the district at cost or may be obtained 
on loan with the payment of a refundabIe deposit. (-ion Code 52615.60410) 

I 



(cf. 3260 - Fees and Charges) 

Diplomas and Certificates 

A certificate of completion of the eighth grade shall be awarded through the adult school 
upon successhl completion of the following: 

1. At least one tern in the adult elementary program which includes reading, writing, 
arithmetic, spelling, geography, ~ali- -. istory, civics Ad na t61  
science. 

a 

2. OveraIl eighth-grade placement on a recognized standard achievement test. 

3. SuccessfUl passage of a district test in U.S. history and Constitution. 

Adult education students who fulfill the district's graduation requirements shall receive a 
diploma of high school graduation. 

(cf. 6 146.1 - High School Graduation Requirements/S tandards of Proficiency) 

Regulation 
approved: May 23, 1996 Antelope, 1996 



Add 
CSBA Sample 
Board Bylaw 

Board Bylaws 

RESIGNATION 

Note: Pursuant to Education Code 5090, a Governing Board member who wishes to resign must file a 
written resignation with the County Superintendent of Schools having jurisdiction over the district. 
The resignation results in a vacancy on the Board which, pursuant to Government Code 1770 and 
Education Code 5091-5093, requires the Board to either order an election or make a provisional 
appointment as appropriate, unless the vacancy occurs within four months of the end of the Board 
member's term in which case the Board will take no action. See BB 9223 - Filling Vacancies foc 

I inf~mation~aboutH~elines, processes,-and-eligibility-requirements for filling-vacanci&. I 
A member ofthe Governing Board d who wishes to resign from the Board 
s d q 4 l h g  shall file a written resignation with the County Superintendent of Schools. 
(Education Code 5090) 

I Note: The following paragraph is optional. 1 
-The r&igning Board member shall also notify the Board and give 
a copy of hislher written resignation to the Board secretary. 

The & resignation is 'shall become effective when filed with the CounlS; 
Superintendent, except when a deferred effective date is specified in the resignation. A 
Board member may not defer the effective date of hisher resignation for more than 60 days 
after 49kg hdshe files the resignation with the County Superintendent. (Education Code 
5090,5091) 

Once filed, a written resignation, whether specifying a deferred effective date or otherwise, 
shall be irrevocable+p&k@d. (Education Code 5090) 

,C..,,:,, A Board member who 
tenders hisher resignation with a deferred effective date shalI, until the effective date of 
the resignation, continue to exercise all the powers of the office, except that helshe shall 
not have the right to vote for hislher successor in an action taken by the Board to make 
a provisional appointment. (Education Code 5091,35 178) 

(c$ 9223 - Filling Vacancies) 

A Board member who resigns shall file, within 30 days of leaving office, a revised 
Statement of Economic InteresffForm 700 covering the period of time between the 



RESIGNATION (continued) 

closing date of the last statement required to be filed and the date he/she leaves office. 
(Government Code 87302,87500) 

(cJ 9270 - Conflict ofznterat) 

Legal Reference: 
EDUCA TION CODE 

m s  on the board 
35 1 78 Resignation with deferred eflective date 
GOVERNMENT CODE 
1770 Vacancy on the board 
87300-8 7313 Conflict of interest code 
87500 Statement of economic interesls 

Management ~esources: 
CSBA PUBLIC4 TIONS 
FiIlinr a Board Vacancy, rev. December 2010 
IWB SITES 
CSBA: htfp://wwv.csba.o*g 
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CSBA Sample 
Board Bylaw 

Board Bylaws 

CONFLICT OF INTEREST 

Note: The determination as to whether a conflict of interest exists must be analyzed under two separate sets 
of statutes: (1) the conflict of interest provisions of the Political Refom Act (PRA) (Govemment Code 
87100-87505), detailed in the section below entitled "Conflict of Interest under the Political Refonn Act," 
and (2) Government Code 1090-1098, detailed in the section below entitled "- . '  
€cm&a&Conflict of Merest under Government Code 1090 - Financial Interest in a Contract." 

Even when a conflict does not exist pursuant to those statutes, . . .  a violation might still OCCUE under the common law doctrine against 
conflict of interest; see the section below entitled "Common Law Doctrine Against Conflict of Interest." 

Because the law and definitions are quite compIex, it is strongly recomme~ded that districts consult 
with legal counsel and staff from the Fair PoliticaI Practices Commission (FPPC) as soon as a 
potential conflict is presented. 

The Governing Board desires to maintain the highest ethical standards and help ensure that 
decisions are made in the best interest of the district and the public. 

. .  . . ~ A c c o r d i n g l y ,  no Board member; 
district employee, or other person in a designated position shall participate in the 
making of any decision for the district when the decision will or may be affected by 
hislher financial, family, or other personal interest or consideration. 

(cf. 9005 - Governance Standards) 

Even if tke-kwt a prohibited conflict of interest does not exist, a Board member shali 
abstain h m  voting on personnel matters that uniquely affect hisker relatives. However, a 
Board member may vote on colIective bargaining agreements and personnel matters that 
affect a class of employees to which hidher relative belongs. Relative means an adult who is 
related to the Board member by blood or affinity within the third degree, as determined by 
the common law, or an individual in an adoptive relationship within the third degree. 
(Education Code 35 107) 

I Note: The following paragraph nflects the common law defmition of "relative within the third degree!! 

A relationship within the third degree includes an individual's parents, grandparents, great- 
grandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, 
nieces, nephews, and the similar family of the individual's spousetregistered domestic partner 
unless the individual is widowed or divorced. 

Note: The Governing Board is required to adopt a conflict of interest code in compliance with Government 
Code 87300-873 13. Board members and employees designated in the district's conflict of interest code are 
required by Government Code 87500 to annually file a Statement of Economic Interest/Form 700 to 
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disclose any assets and income which may be materially affected by official actions. Under the PRA, there 
are two separate categories of Form 700 disclosure requirements. For the first category pursuant to 
Government Code 87302, which is applicable to most school districts, the disclosure requirements are 
determined by the district and set forth in the district's conflict of interest code. The second category, 
pursuant to Government Code 87200, is only applicable to Board members and designated employees who 
"manage public investments"; see section below entitled "Additionaf Requirements for Boards that Manage 
Public Investments." Those Board members and designated employees, referred to by the FPPC as 
Government Code 87200jArticle 2 tilers, must file broader disclosure statements pursuant to the disclosure 
requirements specified in law and FPPC regulation. 

Pursuant to Government Code 87303, the district's conflict of interest code must be approved by the 
appropriate code reviewing body. For districts located entirely in one county, the code reviewing body is the 
board of supervisors of the county in which the district is located. The FPPC is the code reviewing body for 
those school districts located in more than one county. 

Pursuant to 2 CCR 18730, the requirements of the Government Code are satisfied if a district adopts a 
conflict of interest code that incorporates 2 CCR 18730 by reference, along with a list of designated 
positions and disclosure categories. The accompanying exhibit (E 9270) contains a sample resolution that 
includes an appendix with designated positions and disclosure categories which, once adopted by the Board, 
wiIl comprise the terms of the district's conflict of interest code that should be submitted to the code 
reviewing body. 

The Board shall adopt foi the district% a conflict of 
interest code; that incorporates the provisions of 2 CCR 18730 by reference, specifies the 
district's designated positions, and provides the disclosure categories required for each 
position. The conflict of interest code shall be submitted to the district's code reviewing 
body for approval, in accordance with Government Code 87303 and within the deadline 
for submission established by the code reviewing body. (Government Code 87303) 

Upon direction by the code reviewing body, the Board shall review the district's conflict of 
interest code and submit any changes to the code reviewing body or, if no change is 
required, the Board shall submit a written statement to that effect. (Government Code 
87306.5) 

When a change in the district's conflict of interest code is necessitated due to changed 
circumstances, such as the creation of new designated positions, changes to the duties 
assigned to existing positions, amendments, or revisions, the amended code shall be 
submitted to the code reviewing body within 90 days after the changed circumstances 
necessitating the amendments have become apparent. (Government Code 87306) 

When reviewing and preparing the district's conflict of interest code, the Superintendent or 
designee shall provide officers, employees, consultants, and members of the community 
adequate notice and a fair opportunity to present their views. (Government Code 873 1 1) 

(cf: 9320 - Meetings and Notices) 
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Board members and desilated employees shall annually file a Statement of Economic 
InterestIForm 700 in accordance with the disclosure categories specified in the district's 
conflict of interest code. A Board member who leaves office or a designated employee who 
leaves district employment shall, within 30 days, file a revised statement covering the period 
of time between the closing date of the last required statement and the date of leaving office 
or district empIoyment. (Government Code 87302,#54%87302.6) 

(cf. 41 1 7.2/4217.2/4317.2 - Resignation) 
(if. 9222 - Resignation) 

Conflict of Interest under the Political Reform Act 

Note: The FPPC has adopted an eight-step analysis, detailed in Government Code 87100-87500, 2 CCR 
18700-18755, and interpretive opinions, to determine whether a conflict of interest exists under the PRA. 
When such a conflict exists, the affected Board member must disclose the interest and disqualifjr 
himself7herself h m  participating in the decision, as specified below. Because Family Code 297.5 grants a 
registered domestic partner the same rights, protections, and benefits as a spouse under state law, analysis of 
a conflict of interest with regards to a Board member's spouse is also applicable to a registered domestic 
portner. 

A Board member, er designated employee, or other person in a designated position shall 
not make, participate in making, or in any way use or attempt to use hisher official position 
to influence a governmental decision in which hefshe knows or has reason to know that 
hefshe has a disqualifjing conflict of interest. A disqualifying conflict of interest exists if the 
decision will have a "reasonably foreseeable material financial effect," which is 
distinguishable from the effect on the public generally, on the Board 
member,*' designated employe&, or other person in a designated position, hislhel: 
immediate family, or any fmancial interest described in 2 CCR 1 8 7 0 0 . ~  . . 

. .  . . (Government 

Code 87100,87101,87103; 2 CCR 18700-1 8709) 

A Board member, designated employee, or other person in a designated position makes 
a governmental decision when; helshe, acting within the authority of hisher office or 
position, . . 

%WX!+-authorizes or directs any action on a matter, votes or provides information or 
opinion on it, contacts or appears before a district official for the purpose of affecting 
the decision, or takes any other action specified in 2 CCR 18704. 

Note: 2 CCR 18705 permits a Board member who is financially Interested in a contract to participate 
in making a decision on the contract if (I) helshe discloses the existence of the conflict and describes 
with particularity the nature of histher economic interest in the contract; (2) gives a summary 
description of the circumstances under which hdshe believes the conflict may arise; and (3) either 
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I heishe, another Board member, or  a district employee discloses the legal basis for concluding that no 
alternative source of decision exists for tbe district. In general, this rule wtll permit a district to I I acquire an essential supply or service. CSBA strongly r&ommends that legaI counsel be consulted 1 

I when situations arise hvolv~ng the rule of necessity, asstrict compliance is required. I 
However, a Board member shall participate in the making of a contract in which hefshe 
has a financial interest if hidher participation is required by the rule of necessity or 
legally required participation pursuant to Government Code 87101 and 2 CCR 18705. 

Additional Requirements for Boards that Manage Public Investments 

r 
Note: The following optional section is for use only by districts in which the Board andlor tlte 

designated employees are considered to be "officials who manage public 
investments" and who are required to file a full financial disclosure statement in accordance with 
Government Code 87200. It should be deleted by all other districts. See the accompanying exhibit for 
Further information. 

According to the FPPC, officials who manage public investments are boards or designated employees who 
manage the investment of district surplus or special reserve funds in permitted securities and investments 
pursuant to Education Code 41015. Those boards that direct the investment of these funds, fornulate or 
approve policies for the investment of these finds, even If they delegate day-to-day investment decisions 
to staff, or approve investment transactions involving these funds are considered officials who manage 
pub1 ic investments. a . . . 

The Board does a manage public investments when the district does not have any surplus or special 
reserve hnds to invest and merely deposits a11 firnds it receives (1) in the county treasury pursuant to 
Education Code 41001-41002.5 or (2) in a h d  where a Tax and Revenue Anticipation Note (TRANS) is 
issued. Board members and superintendents in these types of situations are not considered to have 
discretion regarding the investment of the district's money and are therefore not officials who manage public 
investments. 

Any Board member who manages public investments pursuant to Government Code 87200 
and who has a financial interest in a decision shall, upon identifying a conflict or potential 
conflict of interest and immediately prior to the consideration of the matter, do all of the 
following: (Government Code 87105; 2 CCR -NW24 18707) 

1. Publicly identify each financial interest that gives rise to the conflict or potential 
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conflict of interest in detail sufficient to be understood by the public, except that 
disclosure of the exact street address of a residence is not required. 

Recuse himselfierself from discussing and voting on the matter, or otherwise acting 
in violation of Government Code 87100. The Board member shall not be counted 
toward achieving a quorum while the item is discussed. 

However, the Board member may speak on the issue during the time that the general 
public speaks on it and may leave the dais to speak from the same area as members of 
the public. HeJshe may listen to the public discussion and deliberations of the matter 
with members of the pubIic. 

3. Leave the room until after the discussion, vote, and any other disposition of the matter 
is concluded, unless the matter has been placed on the portion of the agenda reserved 
for uncontested matters. 

If the item is on the consent calendar, the Board member must recuse himselfierself 
fiom discussing or voting on that matter, but the Board member is not required to 
leave the room during consideration of the consent calendar. 

4. If the Board's decision is made during closed session, disclose hisker interest orally 
during the open session preceding the closed session. This disclosure shall be limited 
to a declaration that hidher recusal is because of a conflict of interest pursuant to 
Government Code 871 00. HeJshe shall not be present when the item is considered in 
closed session and shall not knowingly obtain or review a recording or any other 
nonpublic information regarding the Board's decision. 

(cyf 3430 - investing) 
fcJ 9321 - Closed Session Pulposes and Agendas) 
(cJ: 9321.1 - CIosed Session Actions and Reports) 

Conflict of  Interest under Government Code 1090 - Financial Interest in a Contract 

Note: Pursuant to Govenunent Code 1090, if a Board member has a financial interest in a contract, it is an 
absolute bar for that district to enter into the contract. The Attorney General has opined in 69 
0ps.Cal.Attv.Gen. 255 (1986) that, unlike the PRA, the prohibitions in Government Code 1090 cannot be 
resolved by having the financially interested Board member abstain fiom participating in the matter. 
However, there are two categories of exceptions. If a financial interest meets the definition of a 
"noninterest" as specified in Government Code 1091.5, then the restrictions in Government Code 1090 do 
not apply and the district can enter into the contract. Secondly, if a Board member's interest is deemed n 
"remote interest" pursuant Government Code 1091, then the district can enter into the contract as long as 
certain conditions are satisfied, as specified below. 

While the prohibitions in the PRA only apply to designated employees, the prohibitions in Government 
Code 1090 apply to all district employees and consultants. California appellate courts have ruled in 
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McGee v.Balfour Beattv Construction LLC and Davis v. Fresno Unified ~chooi District that 
Government Code 1090 applies to consultants, including corporate consuItants, who fill the roles and 

I positions of oMcers, employees, and agents of the district. However, the Attorney General has opined in 
63 0~s.Cal.Attv.Gen. 868 (1980) that an employee's financial interest would not prohibit the district fiom 
entering into a contract as long as the employee has not participated in the making of the contract, such as in 

, discussions and planning, as detailed below. 

Government Code 1090 does not define financial interest, but courts have held that, for the purposes of this 
statute, the definition of "financial interest" is not the same as the definition in the PRA which requires a 
"material financial effect" in order for a conflict to exist. Because the determination of whether a financial 
interest exists involves a review of statutes, court decisions, and Attorney General opinions as they apply to 
the particular facts at issue, the analysis can be complex and legal counsel should be consulted as 
appropriate. 

Board members, employees, or district consultants shall not be financially interested in any 
contract made by the Board on behalf of the district, including in the development, 
preliminary discussions, negotiations, compromises, planning, reasoning, and specifications 
and solicitations for bids. If a Board member has such a financial interest in a contract 
made by the Board, . .  . 

the contract is void. 
(Government Code 1 0 9 9 7 ;  ! 5? G ! )  

Note: The district may enter into a contract when a Board member's interest is a "remote interest" as defined 
in Government Code 1091. Generally, this issue arises whkn the district wishes to enter into a contract with 
the Board member's employer. When the conditions specified in Govenunent Code 1091 ate satisfied (e.g., 
Board member is an employee of a nonprofit organization, the employer has at least 10 employees, and the 
Board member has been employed more than three years), then the district may enter into the contract as 
long as the affected Board member discloses the remote interest and abstains h m  the matter; 

~ o a r d  members who willhlly fail to disclose a remote interest in a contract may be subject to a fine or 
imprisonment pursuant to Govenunent Code 1097. 

A Board member shall not be considered to be financially interested in a contract in which 
helshe has only a "remote interest," as specified in Government Code 1091, if the interest is 
disclosed during a Board meeting and noted in the official Board minutes. The affected 
Board member shall not vote or debate on the matter or attempt to influence any other Board 
member or district official to enter into the contract. (Govenunent Code 2091) 

Note: Pursuant lo Government Code 1091.5, certain financial interests are defined as "noninterests," 
meaning a conflict of interest does not exist and the district can enter into the conmct. One of the 
noninterests listed in Govenunent Code 1091.5 is when a Board member's spouse has been employed by the 
district for at least one year prior to the Board member's election or appointment. If the spouse has not been 
employed by the district for at least one year prior to the Board member's election or appointment, the 
exception does not apply and Govenunent Code 1090 prohibits the district from entering into a new contract 
to hire the spouse. (80 Obs.Ca1.Attv.Gen. 320 (1997)) 

Attorney Genenl opinions and case law have further clarified the application of this noninterest exception 
when a previously employed spouse changes to a different position during the Board member's renn. 
Generally, these opinions have held that a lateral transfer or change of classification that does not require 
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Board approval (e.g., second year probationary teacher automatically achieving permanent status, step 
increase) is the same employment not requiring a new contract and thus constitutes a noninterest. (92 
0as.Cal.Attv.Gen. 26 (2009), 87 0as.Cal.Attv.Gen. 23 (2004)) However, when a new contract is involved 
(e.g., promotion from classroom teacher to principal, substitute employee becoming a probationary 

I employee), the exception in Government Code 1091.5 does not apply and the action would be prohibited 
under Government Code 1090 because Board approval of the contract is required. (Thome v. Long Beach 
Communitv Colleee District, 69 0as.Cal.Attv.Gen. 255 (1986)) 

Because this area of law is complex, it is strongly recommended that district legal counsel be consulted if a 
Board member's spouse is an employee of the district or when analyzing whether an interest is a noninterest 
or remote interest. 

In addition, a Board member shall not be considered to be financially interested in a contract 
S i n  which hisher interest is a "noninterest" as defined in Government Code 1091.5. Brte 
sttekNoninterest includes a Board member's interest in being reimbursed for hidher 
actual and necessary expenses incurred in the performance of hisher official duties, Is 

in the employment of hidher spouse/registered domestic partner 
who has been a district employee for at least one year prior to the Board member's election or 
appointment, or in any other applicabIe circumstance specified in (Government Code 
1091.5b 

Common Law Doctrine Against Conflict of Interest 

Note: Even when there is not a conflict pursuant to the PRA (Government Code 87100-87505) or 
Govenunent Code 1090, the Attorney General has found that special situations may still exist under the 
common law doctrine against conflict of interest which, unlike the statures, extends to noneconomic 
interests. In 92 0as.Cal.Attv.Gen. 19 (2009), the Attorney General opined that a redevelopment board 
member should abstain from voting on a loan agreement where the recipient of the loan was a corporation 
owned by the board membefs adult son. Although the board member was not financially interested in the 
contract under the PRA or Government Code 1090, the Attorney General determined that abstention was 
necessary in order to avoid a conflict between the member's official and personal interests and to avoid the 
appearance of impropriety. 

Districts are encouraged to consult legal counsel IF situations arise that raise the question as to 
whether such a conflict exists. 

A Board member shall abstain fiom any official action in which hisher private or personal 
interest may conflict with hisher official duties. 
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Incompatible Offices and Activities 

Note: Government Code 1099 and 1 126 prohibit Board members and employees from engaging in any 
employment or activity which is inconsistent, incompatible, in conflict with, or inimical to heir duties with 
the district. Government Code 1126 mandates the district to adopt procedures regarding h is  prohibition. 
See BP 413bT4236!4336 - Nonschool Employment for language implementing this mandate relative to 
employees. 

Attorney General opinions have indicated that it would be incompatible for Board members to serve on 
other elected or appointed boards, councils, or commissions that have interests which may conflict with the 
interests of the district (85 0ps.Cal.Attv.Gen. 60 (2002); 68 0vs.Cal.Attv.Gen. 171 (1985); 65 
0ps.Cat.Attv.Gen. 606 (1982)). If a Bonrd member is sworn into an incompatible office, then hislher 
position in the prior oEce  is automatically terminated. 

Pursuant to Education Code 35107, an employee of a school district may not be sworn into office as an 
elected or appointed member of that district's Board unless hatshe resigns as an employee. If the employee 
does not resign, the employment automaticaHy terminates when he!she is sworn into office. See BB 9220 - 
Governing Board Elections. 

The determination as to whether an activity or office is incompatible is complex and requires a case-by-case 
analysis of the particular activities or duties of the office; therefore, it is recommended that district legal 
counsel be consulted as appropriate. 

Board members shall not engage in any employment or activity or hold any office which is 
inconsistent with, incompatible with, in conflict with, or inimical to the Board member's 
duties as an officer of the district. (Government Code 1099,1126) 

(cf: 41 36/4236/4336 - Nonschool Employmenr) 

Gifts 

Note: Pursuant to 2 CCR 18730, the gift limitation is currently $460. This amount is adjusted in odd- 
numbered years by the FPPC. & . . .  
Pursuant to Government Code 89503, Board members and candidates are subject to gift limitation 
for gifts from all sources except when exempted by law or  regulation. For those Board members who 
file a Form 700 based on the disclosure categories specified in the district's conflict of interest code pursuant 
to Govemment Code 87302 (see the accompanying exhibit), the gift limit is only applicable as to those 
individuals and entities that are disclosed on the Form 700. 

several exceptions exist within the Govenunent Code's detinitions of gifts, income, interest in real property, 
and investment; see Govemment Code 82028, 82030, 82033, and 82034. If questions arise as to such 
exceptions, the district may seek clarification from the FPPC through email to advice@fppc.ca.gov or 
consult legal counsel. 
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Board members and designated employees may accept gifts only under the conditions and 
limitations specified in Government Code 89503 and 2 CCR 18730. 

The limitation on gifts does not apply to wedding gifts and gifts exchanged between 
individuals on birthdays, holidays, and other similar occasions, provided that the gifts 
exchanged are not substantially disproportionate in value. (Government Code 89503) 

In addition, the limitation on gifts does not apply to informationai materials such as 
books, reports, pamphlets, calendars, and periodicals. (Government Code 82028) 

Note: Board members and designated employees may, in the circumstances described io Government 
Code 89506, receive payments, advances, or reimbursements for travel and related lodging and 
subsistence, which wiU not be subject to the gift limit set in Government Code 89503. 

Gifts of travel and related lodging and subsistence shall be subject to the current gift 
limitation, t e x c e p t  when: (Government 
Code 89506) 

1. The travel is in connection with a speech-.given by a Board member or 
designated employee, provided the lodging and subsistence expenses are limited 
to the day immediately preceding, the day of, and the day immediately following 
the speech and the travel is within the United States. 

2. The travel is provided by a person or agency specified in Government Code 
89506, including a government, governmental agency or authority, bona fide 
public or private educational institution, as defined in Revenue and Taxation 
Code 203, or nonprofit organization exempt from taxation under section 
501(c)(3) of the Internal Revenue Code. 

Gifts of travel exempted from the gift limitation, as described in items #l and 2 above, 
shall nevertheless be reportable on the recipient's Statement of Economic Interest/Form 
700 as required by law. 

A gift of travel does not include travel provided by the district for Board members and 
designated employees. (Government Code 89506) 

Honoraria 

Board members and designated employees shaIl not accept any honorarium, which is defined 
as any payment made in consideration for any speech given, article published, or attendance 
at any public or private conference, convention, meeting, social event, meal, or like 
gathering. :- (Govement Code 89501,89502) 

The term ltonorarilim does not include: (Government Code 89501) 
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1. Earned income for personal services customarily provided in connection with a bona 
fide business, trade, or profession, unless the sole or predominant activity of the 
business, trade, or profession is making speeches 

2, Any honorarium which is not used and, within 30 days after receipt, is either returned 
to the donor or delivered to the district for donation into the general find without 
being claimed as a deduction from income for tax purposes 

Legal Reference: 
EDUCA TION CODE 
1006 Qualifications for holding oflce 
351 07 Sci~ool district employees 
35230-35240 ~ o r n ~ t  ptk!ices, especially: 
35233 Prolribitions applicable lo members of governing boards 
41000-41003 Moneys received by school disrricts 
41 015 Investment3 
FA MIL Y CODE 
29 7.5 Rig11 IS, pro fecfions, and benefls of registered domestic partners 
G-E 
1090-1 099 Prohibitions applicable to specijled o/licers 
1125-1 129 Incompatible acri~lities 
81000-9f 014 Politics/ Reform Act of 1974, especially: 
8201 1 Code reviewing body 
82019 Defmition, designated employee 
82028 Dejinition, gift 
82030 Definition, income 
82033 DeJnition, interest in real properly 
82034 Definition, investment 
871 00-871 03.6 General proitibilions 
87200-87210 Disclosure 
87300-87313 Conjlicr of interest code 
87500 Statements ofeconomic interests 
89501-89503 Honoraria and gifts 
89506 Ethics; travel 
91000-91 01 4 Enforcement 
PENAL CODE 
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18750.1-I8 756 Conflict of interest codes 

L e a l  Refirence continued: (see next page) 
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Center USD 
Board Bylaw 
Conflict Of Interest 

BB 9270 
Board Bylaws 

The Governing Board desires to maintain the highest ethical standards and help ensure that 
decisions are made in the best interest of the district and the public. In accordance with law, 
Board members and designated employees shall disclose any conflict of interest and, as 
necessary, shalI abstain from participating in the decision. 

(cf. 9005 - Governance Standards) 

The Board shall adopt a resolution that specifies the terms of the district's conflict of interest 
code, the district's designated positions, and the disclosure categories required for each 
position. 

Upon direction by the code reviewing body, the Board shall review the district's conflict of 
interest code and submit any changes to the code reviewing body. 

When a change in the district's conflict of interest code is necessitated due to changed 
circumstances, such as the creation of new designated positions, changes to the duties 
assigned to existing positions, amendments, or revisions, the amended code shall be 
submitted to the code reviewing body within 90 days. (Government Code 87306) 

When reviewing and mig the district's conflict of interest code, the Superintendent or 
designee shall provide officers, employees, consultants, and members of the community 
adequate notice and a fair opportunity to present their views. (Govenunent Code 873 1 1) 

(cf, 9320 - Meetings and Notices) 

Board members and designated employees shall annually file a Statement of Economic 
Interest/Form 700 in accordance with the disclosure categories specified in the district's 
conflict of interest code. A Board member who leaves office or a designated employee who 
leaves district employment shall, within 30 days, file a revised statement covering the period 
of time between the dosing date of the last statement and the date of leaving office or district 
employment. (Government Code 87302,87500) 

(cf. 41 17.Z4217.2/4317.2 - Resignation) 
(cf 9222 - Resignation) 

Conflict of Interest under the Political Refonn Act 

A Board member or designated employee shalI not make, participate in making, or in any 
way use or attempt to use hisher official position to influence a governmental decision in 
which he!she knows or has reason to know that hejshe has a disqualifying conflict of interest. 



A conflict of interest exists if the decision will have a "reasonably foreseeable material 
financial effect" on one or more of the Board member's or designated employee's "economic 
interests," unless the effect is indistinguishable fiom the effect on the public generally or the 
Board member's or designated employee's participation is legally required. (Government 
Code 87100,87101,87103; 2 CCR 18700-18709) 

A Board member or designated employee makes a governmental decision when, acting 
within the authority of hislher office or position, hefshe votes on a matter, appoints a person, 
obligates or commits the district to any course of action, or enters into any contractual 
agreement on behalf of the district. (2 CCR 18702.1) 

A Board member who has a disqualifying conflict of interest on an agenda item that will be 
heard in an open meeting of the Board shall abstain from voting on the matter. He/she may 
remain on the dais, but hisher presence shall not be counted towards achieving a quorum for 
that matter. A Board member with a disqualifying conflict of interest shall not be present 
during a closed session meeting of the Board when the decision is considered and shall not 
obtain or review a recording or any other nonpublic information regarding the issue. (2 CCR 
18702.1) 

Additional Requirements for Boards that Manage Public Investments 

A Board member who manages public investments pursuant to Government Code 87200 and 
who has a financial interest in a decision shall, upon identifjrlng a conflict or potential 
conflict of interest and immediately prior to the consideration of the matter, do all of the 
following: (Government Code 871 05; 2 CCR 18702.5) 

1. Publicly identi@ each financial interest that gives rise to the conflict or potential conflict 
of interest in detail sufficient to be understood by the public, except that disclosure of the 
exact street address of a residence is not required. 

2. Recuse himselVherself fiom discussing and voting on the matter, or otherwise acting in 
vioIation of Government Code 87100. The Board member shall not be counted toward 
achieving a quorum while the item is discussed. 

However, the Board member may speak on the issue during the time that the general public 
speaks on it and may leave the dais to speak from the same area as members of the public. 
Helshe may listen to the public discussion of the matter with members of the public. 

3. Leave the room until after the discussion, vote, and any other disposition of the matter is 
concluded, unless the matter has been placed on the portion of the agenda reserved for 
uncontested matters. 

If the item is on the consent calendar, the Board member must recuse himself7herself 
fiom discussing or voting on that matter, but the Board member is not required to leave the 
room during consideration of the consent calendar. 

4. If the Board's decision is made during closed session, disclose hisher interest orally 
during the open session preceding the closed session. This disclosure shall be limited to a 
decIaration that hisih cusal is befavge of a conflict of interest pursuant to Government 

I L L  



Code 87100. He/she shall not be present when the item is considered in closed session and 
shall not knowingly obtain or review a recording or any other nonpublic information 
regarding the Board's decision. 

(cf 3430 - Investing) 

Conflict of Interest under Government Code 1090 

Board members, employees, or district consultants shall not be financially interested in any 
contract made by the Board on behalf of the district, including in the development, 
preliminary discussions, negotiations, compromises, planning, reasoning, and specifications 
and solicitations for bids. If a Board member has such a financial interest, the district is 
barred 6-om entering into the contract. (Government Code 1090; Mistoff v. Superior Court, 
(2007) 157 Cal.App. 4th 469) 

A Board member shall not be considered to be financiaIly interested in a contract if hisher 
interest is a "noninterest" as defined in Government Code 1091.5. One such noninterest is 
when a Board member's spouse/registered domestic partner has been a district employee for 
at least one year prior to the Board member's election or appointment. (Government Code 
1091.5) 

A Board member shall not be considered to be financially interested in a contract if helshe 
has only a "remote interest" in the contract as specified in Government Code 1091 and if the 
remote interest is disclosed during a Board meeting and noted in the official Board minutes. 
The affected Board member shalI not vote or debate on the matter or attempt to influence any 
other Board member to enter into the contract. (Government Code 1091) 

Even if there is not a prohibited conflict of interest, a Board member shall abstain fiom 
voting on personnel matters that uniquely affect hisher relatives. However, a Board member 
may vote on collective bargaining agreements and persome1 matters that affect a class of 
employees to which his/her relative belongs. Relative means an adult who is related to the 
Board member by blood or affinity within the third degree, as determined by the common 
law, or an individual in an adoptive relationship within the third degree. (Education Code 
35107) 

A relationship within the third degree includes an individual's parents, grandparents, great- 
grandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, 
nieces, nephews, and the similar family of the individu ; s~ousefredstered domestic partner 
unless the individual is widowed or divorced. 

Common Law Doctrine Against Conflict of Interest 

A Board member shall abstain from any official a1 - n which hisfher private or personal 
interest may conflict with hidher official duties. 

Rule of Necessity or Legally Required Participation 

On a case-by-case basis and upon advice of legal counsel, a Board member with a financial 
interest in a contract may participate in the making of the contract if the rule of necessity or 



legally required participation applies pursuant to Government Code 87101 and 2 CCR 18708. 

Incompatible Offices and Activities 

Board members shall not engage in any employment or activity or hoId any office which is 
inconsistent with, incompatible with, in conflict with, or inimical to the Board member's 
duties as an officer of the district. (Government Code 1099,1126) 

(cf, 41 

Gifis 

Nonschoc 

I .  

mplo p e n t )  

Board members and designated employees may accept gifts only under the conditions and 
limitations specified in Government Code 89503 and 2 CCR 18730. 

The limitation on gifts does not apply to wedding gifts and gifts exchanged between 
individuals on birthdays, holidays, and other similar occasions, provided that the gifts 
exchanged are not substantially disproportionate in value. (Government Code 89503) 

Gifis of travel and related lodging and subsistence shall be subject to the current gift 
limitation except as described in ~vernment Code 89506. 

A gift of travel does not ir - tde travel provided by the district for Board members and 
designated empIoyees. (Government Code 89506) 

Honoraria 

Board members and designated employees shall not accept any honorarium, which is defined 
as any payment made in consideration for any speech given, article pubIished, or attendance 
at any public or private gathering, in accordance with law. (Govemment Code 89501, 
89502) 

The term honorarium does not include: (Government Code 89501) 

1 .Earned income for personal services customarily provided in connection with a bona fide business, trad 

2.Any honorarium which is not used and, within 30 days after receipt, is either returned to the donor or dl 

Legal Reference: 
EDUCATION CODE 
1006 Qualifications for holding office 
35 107 School district employees 
35230-35240 Corrupt practices, especially: 
35233 Prohibitions applicable to members of governing boards 
41 000-41003 Moneys received by school districts 
FAMILY CODE 
297.5 Rights, protections, and benefits of registered domestic partners 



GOVERNMENT CODE 
1090-1 099 Prohibitions applicable to specified officers 
1 125-1 129 Incompatible activities 
8 1000-9 I 01 4 Political Refonn Act of 1974, especially: 
8201 1 Code reviewing body 
87 100-87 2 03.6 General prohibitions 
87200-872 1 0 Disclosure 
87300-873 13 Conflict of interest code 
87500 Statements of economic inter sts 
89501-89503 Honoraria and gifts 
9 1000-91 0 14 Enforcement 

* 
PENAL CODE 
85-88 Bribes 
CODE OF REGULATIONS, TITLE 2 
18 1 10-1 8997 Regulations of the Fair Political Practices Commission, especially: 
18702.5 Public identification of a conflict of interest for Section 87200 filers 
COURT DECISIONS 
Klistoff v. Superior Court, (2007) 157 Cal.App.4th 469 
Thorpe v. Long Beach Community College District, (2000) 83 Cal.App.4th 655 
Kunec v. Brea Redevelopment Agency, (1 997) 55 Cal.App.4th 5 1 1 
ATTORNEY GENERAL OPINIONS 
92 0ps.Cal.Atty.Gen. 26 (2009) 
92 0ps.Cal.Atty.Gen. 19 (2009) 
89 Ops.Cal,Atty.Gen. 2 17 (2006) 
86 Ops.Cal,Atty.Gen. 138(2003) 
85 0ps.Cal.Atty.Gen. 60 (2002) 
82 0ps.Cal.Atty.Gen. 83 ( I  999) 
8 1 0ps.Cal.Atty.Gen. 327 (1 998) 
80 Ops,Cal.Atty.Gen, 320 (1997) 
69 0ps.Cal.Atty.Gen. 255 (1986) 

s t  8 0ps.Cal.Atty.Gen. 17 I (1 985) 
5 0ps.CaI.Atty.Gen. 606 (1982) 

I 
ip3 0ps.Cal.Atty.Gen. 868 (1980) 

P anagement Resources: 
SBA PUBLICATIONS 

_ _nflict of Interest: Overview of Key Issues for Governing Board Members, Fact Sheet, 
July 20 1 0 
FAIR POLITICAL PRACTICES COWISSION PUBLICATIONS 
Can I Vote? A Basic Overview of Public Officials' Obligations Under the Conflict-of-Interest 
Rules, 2005 
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS 
Understanding the Basics of Public Service Ethics: Personal Financial Gain Laws, 2009 
Understanding the Basics of Public Service Ethics: Transparency Laws, 2009 
WEB SITES 
CSBA: http://www.csba.org 
Fair Political Practices Commission: http:#fwww.fppc.ca.gov 
Institute of Local Govenunent: http:!4www.ca-ilg.org 
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CONFLICT OF INTEREST 

RESOLUTION ADOPTING A 
CONFLICT OF INTEREST CODE 

Note: The Governing Board is required to adopt a conflict of interest code in compliance with Government 
Code 87300-873 13 of the Political Reform Act (PRA). Pursuant to 2 CCR 18730, the requirements of the 
Govemment Code are satisfied if a district adopts a conflict of interest code that incorporates 2 CCR 18730 
by reference along with a list of designated positions and disclosure categories. Board members and 
designated employees must annually file a Statement of Economic InterestIFonn 700 pursuant to the 
disclosure requirements of the district's conflict of interest code. 

Government Code 87303 requires a district's conflict of interest code to be approved by a code reviewing 
body. For school districts located entirely in one county, the code reviewing body is the board of supervisors 
of the county in which the district is located. The Fair PoliticaI Practices Commission (FPPC) is the code 
reviewing body for school districts with jurisdiction in more than one county. 

The code reviewing body needs to review only the portion of the district's conflict of interest code that 
specifies the district's designated positions and the disclosure categories as detailed in the following sample 
Resolution, including its Appendix, and not the other legal requirements related to conflict of interest 
reflected in the accompanying sample bylaw. The Resolution, including the Appendix, should be adopted by 
the Board and, ns necessary, forwarded to the code reviewing body. Pursuant to Government Code 87306.5, 
the code reviewing body is required to notify the district in even-numbered years of the need to review the 
district's conflict of interest code. Upon such notification, the district should review the Appendix and make 
any necessary changes. In some counties, the code reviewing body requires that a resolution be adopted 
during each review and that the Board's resolution and amended appendix be submitted to that body. In 
other counties, only the appendix needs to be submitted. In both cases, districts need not submit BB 9270 - 
Conflict of Interest to the code reviewing body. In addition to the biannual review, districts should modify 
the Appendix nnd submit it, and the resolution if required, to the code reviewing body when nny changed 
circumstances within the district require amendments to the Appendix, such as h e  creation of new 
designated positions or a change of duties assigned to existing positions. 

The following resolution should be modified to reflect district practice as well as any specific requirements 
of the district's code reviewing body. 

WHEREAS, the Political Refonn Act, Government Code 87300-87313, requires each public 
agency in California to adopt a conflict of interest code; and 

WHEREAS, the Governing Board of the Center Joint Unified SchooI District has previously 
adopted a Iocal conflict of interest code; and 

WHEREAS, past and future amendments to the Political Refonn Act and implementing 
regdations may require conforming amendments to be made to the district's conflict of 
interest code; and 



CONFLICT OF INTEREST (continued) 

WHEREAS, a regulation adopted by the Fair Political Practices Commission, 2 CCR 18730, 
provides that incorporation by reference of the terms of that regulation, along with an 
agency-specific appendix designating positions and disclosure categories shall constitute the 
adoption and amendment of a conflict of interest code in conformance with Government 
Code 87300 and 87306; and 

WHEREAS, the Center Joint Unified School District has recently reviewed its positions, and 
the duties of each position, and has determined that (channesino changes) to the current 
conflict of interest code are necessary; and 

WHEREAS, any earlier resolutions, bylaws, andlor appendices containing the district's 
conflict of interest code shall be rescinded and superseded by this resolution and Appendix; 
and 

NOW THEREFORE BE IT RESOLVED that the Center Joint Unified School District 
Governing Board adopts the following Conflict of Interest Code inchding its Appendix of 
Designated Employees and Disclosure Categories. 

PASSED AND ADOPTED THIS day of v at a meeting, by 
the following vote: 

AYES: NOES: ABSENT: 

Attest: 



CONFLICT OF INTEREST (continued) 

Conflict of Interest Code of the 
Center Joint Unified School District 

The provisions of 2 CCR 18730 and any amendments to it adopted by the Fair Political 
Practices Commission, together with the attached Appendix specifying designated positions 
and disclosure categories, are incorporated by reference and shall constitute the district's 
conflict of interest code. 

Governing Board members and designated employees shall file a Statement of Economic 
Interest/Form 700 in accordance with the disclosure categories listed in the attached 
Appendix. The Statement of Economic Interest shall be filed with the district's filing officer 
andlor, if so required, with the district's code reviewing body. The district's filing officer shall 
make the statements available for public review and inspection. 

APPENDIX 

Disclosure Categories 

I Note: The following list must be modified to reflect the specific disc1osure categories in the district. 1 
1. Category 1: 1 Designated positions 
this category must report: 

a. Interests in real property located entirely or partly within district's boundaries, 
or within two miles of the district's boundaries; or of any land owned or used 
by the district. Such intaest include any leasehoId, beneficial or ownership 
interest, or option to acquire such interest in real property. 

b+ Investments and er business positions in W 
business entities and income, including the receipt of gifts, loans, and travel 
payments, fiom sources that: 
I. Awe engaged in the acquisition or disposal of real property within the 
district's jurisdictions, 
2, Aere contractors who are, or have been 
within the past two years, engaged in work or services of the type used by the 
Ddistrict, or 
3. Are of the type that engage in the manufacture e+sdl, sale repair, 
rentd or distribution of school supplies, books, trtetekiitety materials, school . . 
furnishings, or e q u i p m e n t t .  

2. Category 2: 2 . . : Designated positions in 
this category must report e Investments and e~ business 



CONFLICT OF INTEREST (continued) 

danrC.aM,--...LlnL entities and income, including 
the receipt of gifts, loans, and travel payments, from sources that: 

a, Are contractors engaged in work or services of the type used by the 
department in which the designated person manages or directs, or 

b. Investments or business positions in or income from sources which 
manufacture or sell supplies, books, machinery, or equipment of the type used 
by the department which the designated person manages or directs. Are of the 
type that engage in the manufacture, sale, repair, rental or distribution of 
school supplies, books, materials, school fiunishings, or equipment. 

For the purposes of this category, a principal's department is hisher entire school. 

Note: Item #3 below is for use only by districts in which the Board and Superintendent "manage public 
investments." All other districts must delete item #3. 

Government Code 87500 requires public oficials and designated employees to annually file a Statement of 
Economic InterestfForm 700 to disclose any assets and income which may be materially affected by official 
actions. Under the PRA, there are two separate categories of Porn 700 disclosure requirements. For the first 
category pursuant to Government Code 87302, which is applicable to most school districts, the disclosure 
requirements are determined by the district and set forth in the district's conflict of interest code. The second 
category, pursuant to Government Code 87200, is only appIicable to Board members and Superintendents 
who "manage public investments." Those Board members and designated employees, referred to by the FPPC 
as Government Code 87200/Article 2 filers, must file broader disclosure statements pursuant to the disclosure 
requirements specified in law and FPPC regulation. See section in accompanying bylaw entitled "Additional 
Requirements for Boards that Manage Public Investments" for a hrther discussion of this issue. 

3. Full Disclosure: Because it has been determined that the district's Board members 
andlor Superintendent "manage public investments," they and other persons 
designated for "fix11 disclosure" shall disclose, in accordance with Government Code 
87200: 

a. Interests in real property located entirely or partly within district boundaries, 
or within two miles of district boundaries, or of any land owned or used by the 
district. 

b. Investments, business positions, and sources of income, including gifts, loans, 
and travel payments, 

Designated Positions 

Note: The following list must be modified to reflect the specific designated positions and applicable 
disclosure categories in the district. For districts in which the Board and Superintendent "manage 
public investments," the disclosure category for Board members and the Superintendent in the list 
below must be modified to "Pull Disclosure." 



CONFLICT OF INTEREST (continued) 

Desimated Position Disclosure Category 

Governing Board Members 1 
Superintendent of Schools 1 
Assistant/Associate Superintendent 1 

1 
L 

Director 2 
Principal 2 
Assistant Principal 2 

2 * 
Z - 
2 - 

Supervisor 2 
Tt - 

ConsultantslNew Positions * 

*Consultants/new positions shall be included in the list of designated positions and 
shall disclose pursuant to the broadest disclosure category in the code, subject to the 
following limitation: 

~d thus 
ed in thi 

The ~upedntendent may determine in writing that a particular consultant or new 
position, aIthough a "designated position," is hired to perform a range of duties that is 
limited in scope an is not required to %lIy comply with the disclosure 
requirements describl s section. Such determination shall include a description 
of the consultant's or new position's duties and, based upon that description, a 
statement of the extent of disclosure requirements. The Superintendent's 
determination is a public record and shall be retained for public inspection in the 
same manner and Iocation as this conflict of interest code. (Gov. Code Sec. 81 008.) 

Disclosures for Consultants 

%: The definition of designated employees in Government Code 82019 includes consultants. To 
preclude amending the code whenever retaining a consultant in a decision-making capacity, the following 
section provides that the Superintendent or designee shall make case-by-case determinations of the 
disclosures necessary, depending on the range of duties to be performed by the consultant. 

Consultants are designated employees who must disclose financial interests as determined on 
a case-by-case basis by the Superintendent or designee. The Superintendent or designee's 
written determination shall include a description of the consultant's duties and a statement of 
the extent of disclosure requirements based upon that description. All such determinations 
are public records and shall be retained for public inspection along with this conflict of 
interest code. 



CONFLICT OF INTEREST (continued) 

A consultant is an individual who, pursuant to a contract with the district, makes a 
governmental decision whether to: (2 CCR +8381-18700.3) 

1. Approve a rate, rule, or regulation 

2. Adopt or enforce a law 

3. Issue, deny, suspend, or revoke a any permit, license, application, certificate, 
approval, order, or similar authorization or entitlement 

4. Authorize the district to enter into, modify, or renew a contract that requires district 
approval 

5. Grant district approval to a contract that requires district approval and in which the 
district is a party, or to the specifications for such a contract 

6. Grant district approval to a plan, design, report, study, or simiIar item 

7. Adopt or grant district approval of district policies, standards, or guidelines 

A consultant is also an individual who, pursuant to a contract with the district, serves in a 
staff capacity with the district and in that capacity participates in making a governmental 
decision as defined in 2 CCR MW22 18704, subsections (a) and (b), or performs the same 
or substantially all the same duties for the district that would otherwise be performed by an 
individual holding a position specified in the district's conflict of interest code. (2 CCR 
MWl- 18700.3) 

(7110) 5/16 
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RESOLUTION ADOPTlNG A 
CONFLICT OF INTEREST CODE 

WHEREAS, the Political Reform Act, Government Code 87300-873 13, requires each public 
agency in California to adopt a conflict of interest code; and 

WHEREAS, the Governing Board of the Center Unified School District has previously 
adopted a local conflict of interest code; and 

WHEREAS, past and future amendments to the Political Reform Act and implementing 
regulations may require gogfo-g ,men_mgnts tg be m & . h  district's conflict of 
interest code; and - L A 

3' 
- - .  

WHEREAS, a reguIation adopterby the F Z ~  ~ o x t i c a l ~ ~ c e s  Commission, 2 CCR 18730, 
provides that incorporation by reference of the terms of that regulation, along with an 
agency-specific appendix designating positions and disclosure categories shaIl constitute the 
adoption and amendment of a conflict of interest code in conformance with Government 
Code 87300 and 87306; and 

WHEREAS, the Center Unified School District has recently reviewed its positions, and the 
duties of each position, and has determined that (changeslno changes) to the current conflict 
of interest code are necessary; and 

- 
- - - - - - - - -- - . - 

WHEREAS, any earlier resolutions, bylaws, an;j/or appendices containing the district's 
conflict of interest code shall be rescinded and superseded by this resolution and Appendix; 
and 

NOW THEREFORE BE IT RESOLVED that the School 
District Governing Board adopts the following Conflict of Interest Code including its 
Appendix of Designated Employees and Disclosure Categories. 

PASSED AND ADOPTED THIS dayof , at a meeting, by 
the following vote: 

AYES: NOES: ABSENT: 

Attest: 



Conflict of Interest Code of the 
Center Unified School District 

The provisions of 2 CCR 18730 and any amendments to it adopted by the Fair Political 
Practices Commission, together with the attached Appendix specifying designated positions 
and discIosure categories, are incorporated by reference and shall constitute the district's 
conflict of interest code. 

-1 
Governing Board members and designated employees shall file a Statement of ~conornic- 
Interest/Form 700 in accordance with the disclosure categories listed in the attached 
Appendix. The Statement of Economic Interest shall be filed with the district's filing officer 
and/or, if so required, with the district's code reviewing body. The district's filing officer 
shall make the statements available for public review and inspection. 

APPENDIX 

Disclosure Categories 

1. Category 1 : A person designated Category 1 shall disclose: 

a. Interests in real property located entirely or partly within district boundaries, or within 
two miles of district boundaries, or of any land owned or used by the dishict. 

b, Investments or business positions in or income from sources which are engaged in the 
acquisition or disposal of real property within the district, are contractors or subcontractors 
which are or have been within the past two years engaged in work or services of the type 
used by the district, or manufacture or sell supplies, books, machinery, or equipment of the 
type used by the district. 

2. Category 2: A person designated Category 2 shall disclose: 

a. Investments or business positions in or income from sources which are contractors or 
subcontractors engaged in work or services of the type used by the department which the 
designated person manages or directs. 

b. Investments or business positions in or income from sources which manufacture or sell 
supplies, books, machinery, or equipment of the type used by the department which the 
designated person manages or directs. For the purposes of this category, a principal's 
department is histher entire school. 

Designated Positions 

Designated Position DiscIosure Category 



Governing Board Members 
Superintendent of Schools 
Assistant/Associate Superintendent 
Purchasing Agent 
Director 
Principal 
Assistant Principal 
Maintenance and Operations Dlrec or 
Program Coordinator / 
Project Specialist 
Supervisor 
Dean of Students 

Disclosures for Consultants 

Consultants are designated employees who must discIose financial interests as determined on 
a case-by-case basis by the Superintendent or designee. The Superintendent or designee's 
written determination shall include a description of the consultant's duties and a statement of 
the extent of disclosure requirements based upon that description. All such determinations 
are pubIic records and shall be retained for public inspection along with this conflict of 
interest code. 

A consultant is an individual who, pursuant to a contract with the district, makes a 
governmental decision whether to: (2 CCR 18701) 

I .  Approve a rate, rule, or regulation 

2. Adopt or enforce a law 

3. Issue, deny, suspend, or revoke a permit, license, application, certificate, approval, order, 
or similar authorization or entitlement - - - -  

.,. . 

4. Authorize the district to enter i n t a ; d i f y ,  or rene onEacI th*uire~%istrict 
approval 

5. Grant district approval to a contract that requires district approval and in which the 
district is a party, or to the specifications for such a contract 

I- = 
6. Grant district approval to a plan, design, report, study, or similar item 

7. Adopt or grant district approval of district policies, standards, or guidelines 

A consultant is also an individual who, pursuant to a contract with the district, serves in a 
staff capacity with the district and in that capacity participates in making a governmental 
decision as defined in 2 CCR 18702.2 or performs the same or substantially all the same 
duties for the district that would otherwise be performed by an individual holding a position 
specified in the district's conflict of interest code, (2 CCR 18701) 
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CLOSED SESSION PURPOSES AND AGENDAS 

Note: Pursuant to Government Code 54962, the Governing Board may hold a closed session only for 
purposes expressly authorized by the Brown Act (Government Code 54950-54963) or by a provision of the 
Education Code. 

The Governing Board is committed to complying with state open meeting laws and modeling 
transparency in its conduct of district business. The Board shall hold closed sessions only for 
purposes authorized by law. A closed session may be held during a regular, speciaI, or 
emergency meeting in accordance with law. 

Note: Government Code 54954.5 provides specific agenda descriptions for most closed session items 
authorized by the Brown Act. 

Each agenda shaIl contain a general description of each closed session item to be discussed at 
the meeting, as required by law. (Govemment Code 54954.2) 

(cj: 9320 - Meetings and Notices) 
(cJ 9322 - Agendameeting Materials) 

Note: Government Code 54957.7 states that before holding any closed session, the Board must disclose in 
an open meeting the item(s) to be discussed in the closed session. The Board may either state the 
information on the agenda or refer the public to the item(s) ns listed by number or letter on the agenda. 
These disclosures may be made at the location announced in the agenda for the closed session, as long as the 
public is allowed to be present at that location for the purpose of hearing the announcements. In addition, 
the Board is required to reconvene in open session upon conclusion of n closed session to report any action 
taken in the closed session. 

The Board shall disclose in open session the items to be discussed in closed session. In the 
closed session, the Board may consider only those matters covered in its statement. After the 
closed session, the Board shalt reconvene in open session before adjourning the meeting, and 
when applicable, shall disclose any action taken in the closed session, in the manner 
prescribed by Government Code 54957.1. (Government Code 54957.7) 

(cJ: 9321.1 - Closed Session Actions and Reports) 

The Board shall not disclose any information that is protected by state or federal law. In 
addition, no victim or aIleged victim of tortious sexual conduct or child abuse shaIl be 
identified in any Board agenda, notice, announcement, or report required by the Brown Act, 
unless the identity of the person has previously been publicly disclosed. (Government Code 
54957.7,54961) 

(cJ: 1340 - Access to District Records) 



BB 9321 (b) 

CLOSED SESSION PURPOSES AND AGENDAS (continued) 

Note: Pursuant to Government Code 54963, a Board member who discloses confidential information 
received in a closed session may be referred to the local grand jury or may be subject to action in a cowt of 
law. For a definition of confidential information and the actions that may be taken against a Board member 
if such information is disclosed, see BB 901 1 - Disclosure of Confidential/Privileged Information, 

A Board member shall not disclose confidential information received in a closed session 
unless the Board authorizes the disclosure of that infomation. (Govemment Code 54963) 

(cf: 9011 - Disclosure of ConfidentiaUPrivileged Information) 

Personnel Matters 

Note: Government Code 54957 authorizes the use of closed sessions for personnel matters described below. 
For the purpose of these closed sessions, "employee" includes an officer or independent contractor who 
functions as an officer or employee but excludes Board members. The Attorney General has concluded that 
it is appropriate to use a closed session to discuss and evaluate Superintendent performance. (59 
0ps.Cal.Attv.Gen. 532 (1976)) However, under the "personnel exception," the Board may not discuss 
o r  act upon any proposed change fn compensation other than a reduction of compensatioa that resulta 
from the imposition of discipline in closed session under this exception. 

In Fischer v. Los An~eles Unitied School District, the court interpreted Government Code 54957 and found 
that the right to request an open session applies only when the Board hears specific complaints or charges 
brought against the employee. Thus, the right to request an open session does not apply when h e  Board is 
meeting in closed session to consider the appointment, employment, evaluation of performance, discipline, 
or dismissal of an employee. 

The Board may hold a closed session under the exception'f to consider the 
appointment, employment, evaluation of performance, discipline, or dismissal of an 
employee. Such a closed session shall not include discussion or action on proposed 
compensation except for a reduction of compensation that results from the imposition of 
discipline. (Government Code 54957) 

( i f :  2140 - E\wluation of the Superintenden0 
(cf: 4 115 - Evaluation/Supervision) 
(cf: 4118 - Suspension/Disciplinary Action) 
(cf: 4215 - EvaIuation/Supervision) 
(cf: 4218 - Dismissal/S~ispension/DiscipIinaty Action) 
(cj: 4315 - EvalrratiodSttpewision) 

Note: Pursuant to Government Code 54957, failure of the Board to give an employee against whom a 
"specific complaint or charge" has been made the notice described below will render any action taken by the 
Board in the closed session null and void. Determining whether a "specific complaint or charge" is involved 
is usually fact-specific and the Board should consult legal counsel as necessary. In Furtado v. Siem 
Communitv College District, the court held that the term "specific complaints or charges" as used in 
Government Code 54957 does not include negative comments in an employee's performance evaluation. In 
another decision, Bell v. Vista Unified School District, the court determined that a presentation to the board 
by a district staff member regarding an employee's violation of a California Interscholastic Federation rule 
constituted a "complaint or charge" and thus the employee was entitled to 24-hour notice. Yet another 
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ruling, Momson v. Housing Authoritv of the Citv of Los Anceles Board of Commissioners, held that when 
a board rejects its hearing officefs findings of fact and conducts its own hearing, the employee must be 
given 24-hour notice. 

Furthermore, an Attorney General opinion (78 0~s.Cal.Attv.Gen. 218 (1995)) has clarified that a 
probationary certificated employee does not have the right to an open session when the Board is discussing 
whether or not to reemploy himther for a third consecutive school year. Education Code 44929.21 allows 
the Board to non-reelect a probationnry certificated employee at the end of the first or second school year as 
long as written notice is given in accordance with law; s e e - A ~  41 17.6 - Decision Not to Rehire. 

The Board may also hold a closed session to hear complaints or charges brought against an 
employee by another person or employee, unless the employee requests an open session. 
Before the Board holds a closed session on specific complaints or charges brought against an 
employee, the employee shall receive written notice of hisher right to have the complaints or 
charges heard in open session if desired. This notice shall be delivered personally or by mail 
at least 24 hours before the time of the session. (Government Code 54957) 

(cJ 1312.1 - Complaints Concerning District Employees) 
(cJ 41 12.9/4212.9/43 12.9 - Employee Not$cations) 

The Board may hold a closed session to discuss a district employee's application for early 
withdrawal of knds in a deferred compensation plan when the application is based on 
financial hardship arising from an unforeseeable emergency due to illness, accident, casualty, 
or other extraordinary event, as specified in the deferred compensation plan. (Government 
Code 54957. I 0) 

Agenda items related to district employee appointments and employment shall describe the 
position to be filled. Agenda items related to performance evaluations shall specify the title 
of the employee being reviewed. Agenda items related to employee discipline, dismissal, or 
release require no additional information. (Government Code 54954.5) 

Negotiations/Collective Bargaining 

Note: The Educational Employment Relations Act (Govemment Code 3540-3549.3) makes four specific 
exemptions from the Brown Act da ted  to negotiations. Government Code 54957.6 provides that for the 
purpose of closed sessions related to collective bargaining, "employee" includes an officer or independent 
contractor who hnclions as an ofticer or employee but excludes any elected official, Board member, or 
other independent contractor. 

Unless otherwise agreed upon by the parties involved, the following shall not be subject to 
the Brown Act: (Govemment Code 3549.1) 

1. Any meeting and negotiating discussion between the district and a recognized or 
certified employee organization 
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2. Any meeting of a mediator with either party or both parties to the meeting and 
negotiating process 

3. Any hearing, meeting, or investigation conducted by a factfinder or arbitrator 

4. Any executive (closed) session of the district or between the district and its 
designated representative for the purpose of discussing its position regarding any 
matter within the scope of representation and instructing its designated 
representatives 

(cf. 4140/4240i4340 + Bargaining Units) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cJ 41 43.l14243.1- Public Notice - Personnel Negotiations) 

Note: The Board is authorized pursuant to Government Code 54957.6, the "labor exception," to hold 
closed sessions with the district's designated representatives regarding the salaries, salary schedules, 
or compensation paid in the form of fringe benefits to its represented and unrepresented employees, 
including the Superintendent. The Attorney General has opined in 57 00s. Cal. Attv. Gen. 209 (1974) 
that a board may not meet in closed session for such purposes without the use of a designated 
representative who is involved with the "bona fide* negotiations with represented andtoq 
unrepresented employees. The Attorney General's publication "The Brown Act: Open Meetings fon 
Local Legisletive Bodies" (2003), also states that the "labor exceptionn applies to meeting in closed 
session to instruct its negotiator concerning negoff ations with prospective employees. 

The Board may meet in closed session to review the Board's position and/or instruct its 
designated representative regarding salaries, salary schedules, or compensation paid in the 
form of finge benefits of its represented and unrepresented employees. Prior to the closed 
session, the Board s h a ~  identify its designated representative in open session. Any 
closed session held for this purpose may include discussions of the district's available hnds 
and funding priorities, but only insofar as they relate to providing instructions to the Board's 
designated representative. (Government Code 54957.6) 

(cJ; 2121 - Superintendent's contracd 

Closed sessions may take place prior to and during consultations and discussions with 
representatives of employee organizations and unrepresented employees. For unrepresented 
employees, closed sessions held pursuant to Government Code 54957.6 shall not include 
final action on the proposed compensation of one or more unrepresented employees. 
(Government Code 54957.6) 
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For represented employees, the Board may also meet in closed session regarding ani 
other matter within the statutorily provided scope of representation. (Government 
Code 54957.6) 

The Board also may meet in closed session with a state conciliator or mediator who has 
intervened in proceedings regarding any of the purposes enumerated in Government Code 
54957.6. 

Agenda items related to negotiations shall sped@ the name of the district's designated 
representative(s) attending the closed session. If circumstances necessitate the absence of a 
specified designated representative, an agent or designee may participate in place of the 
absent representative as long as the name of the agent or designee is announced at an open 
session held prior to the closed session. The agenda shall also specifi the name of the 
organization representing the employee(s) or the position titIe of the unrepresented employee 
who is the subject of the negotiations. (Government Code 54954.5) 

Matters Related to Students 

The Board shall meet in dosed session to consider the expulsion of a student, unless the 
student submits a written request at least five days before the date of the hearing that the 
hearing be heId in open session. Regardless of whether the expulsion hearing is conducted in 
open or closed session, the Board may meet in closed session for the purpose of deIiberating 
and determining whether the student should be expelled. (Education Code 4891 8) 

(cf: 51 44.1 - Suspension and ExpulsionDue Process) 
(cf: 5144.2 - Suspension and EkpulsiodDue Process (Students with Disabilities)) 

The Board shall meet in closed session to address any student matter that may involve 
disclosure of confidential student information, or to consider a suspension, disciplinary 
action, or any other action against a student except expulsion. If a written request for open 
session is received from the parentjguardian or adult student, it wilI be honored to the extent 
that it does not violate the privacy rights of any other student. (Education Code 35146, 
489 12,49070) 

(cf: 51 17 - Interdistrict Attendance) 
(cf: 51 19 - Sttidents Expelledfi.om Other Districts) 
(cf: 5125.3 - Challenging Student Records) 
(cf: 5144 - Discipline) 

Note: Although Government Code 54954.2 requires the agenda to have a brief general description of all 
closed session items to be discussed, Government Code 54954.5 provides no specific description of agenda 
items related to closed sessions authorized by the Education Code. Since the purpose of conducting the 
closed session is to protect student privacy rights, the following optional paragraph provides that student 
names shall not be included on the agenda. 
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Agenda items related to student matters shall briefly describe the reason for the closed 
session, such as "student expulsion hearing" or "grade change appeal," without violating the 
confidentiality rights of individual students. The student shall not be named on the agenda, 
but a number may be assigned to the student in order to facilitate record keeping. The agenda 
shall also state that the Education Code requires closed sessions in these cases in order to 
prevent the disclosure of confidential student record information. 

(cf: 5125 - Student Records) 

Security Matters 

The Board may meet in closed session with the Governor, Attorney General, district attorney, 
district legal counsel, sheriff or chief of police, or their respective deputies, or a security 
consultant or a security operations manager, on matters posing a threat to the security of 
public buildings; to the security of essentiaI public services, including water, drinking water, 
wastewater treatment, natural gas service, and electric service; or to the public's right of 
access to public services or public facilities. (Government Code 54957) 

(cJ: 0450 - Comprehensive Safe& Plan) 
(cJ: 351 5 - Campus Security) 
(cf: 3516 - Emergencies and Disaster Preparedness Plan) 

Note: Government Code 54956.5 authorizes an emergency meeting in closed session to meet with the law 
enforcement officials specified above pursuant to Government Code 54957. Two-thirds of the Board 
members present at the meeting must agke to the need for the closed session. Those emergency situations 
that necessitate a need for an emergency meeting are listed in BB 9320 - Meetings and Notices and include a 
terrorist attack, crippling disaster, or other activity that impairs public health or safety. For a list of actions 
for which more than a majority vote of the Board is required, see BB 9323.2 - Actions by the Board. 

The Board may meet in closed session during an emergency meeting held pursuant to 
Government Code 54956.5 to meet with law enforcement officials for the emergency 
purposes specified in Government Code 54957 if agreed to by a two-thirds vote of the Board 
members present. If less than two-thirds of the members are present, then the Board must 
agree by a unanimous vote of the members present. (Government Code 54956.5) 

Agenda items related to security matters shall specify the name of the law enforcement 
agency and the title of the officer, or name of applicable agency representative and title, with 
whom the Board will consult. (Government Code 54954.5) 

Conference with Real Property Negotiator 

Note: An Attorney General opinion (94 0os.Cal.Attv.Gen. 82 (2011)) has concluded that only three 
subjects related to real property negotiations may be considered in closed session: ( I )  the amount of 
consideration the local agency is willing to pay or accept in exchange for the real property rights to be 
acquired or transferred; (2) the form, manner, and timing of how that consideration will be paid; and (3) 
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items that are essential to arriving at the authorized price and payment terms. Although Attorney General 
opinions are not binding, they nre accorded deference by the courts. 

The Board may meet in closed session with its real property negotiator prior to the purchase, 
sale, exchange, or lease of real property by or for the district in order to grant its negotiator 
authority regarding the price and terms of payment for the property. (Government Code 
54956.8) 

Before holding the closed session, the Board shall hold an open and public session to identify 
its negotiator(s) and the property under negotiation and to specify the person@) with whom 
the negotiator may negotiate. (Govemment Code 54956.8) 

For purposes of real property transactions, negotiators may include members of the Board. 
(Government Code 54956.8) 

Agenda items related to real property negotiations shall specify the district negotiator 
attending the closed session. If circumstances necessitate the absence of a specified 
negotiator, an agent or designee may participate in place of the absent negotiator as long as 
the name of the agent or designee is announced at an open session held prior to the closed 
session. The agenda shall also specify the name of the negotiating parties and the street 
address of the real property under negotiation. If there is no street address, the agenda item 
shall specify the parcel number or another unique reference of the property. The agenda item 
shall also specifj, whether instruction to the negotiator will concern price, terms of payment, 
or both. (Government Code 54954.5) 

Pending Litigation 

Based on the advice of its legal counsel, the Board may hold a closed session to confer with 
or receive advice fiom its legal counsel regarding a pending litigation when a discussion of 
the matter in open session would prejudice the district's position in the litigation. For this 
purpose, "litigation" means any adjudicatory proceeding, including eminent domain, before a 
court, administrative body exercising its adjudicatory authority, hearing officer, or arbitrator. 
(Government Code 54956.9) 

Note: Pursuant to Government Code 54956.9, the district is considered to be a "party," or to have 
"significant exposure," to a litigation if any of its officers or employees is a party or has significant exposure 
to the litigation under circumstances specified in items #I and #2 below. 

Litigation is considered "pendingt' in any of the folIowing circumstances: (Government 
Code 54956.9) 

1. Litigation to which the district is a "party" has been initiated formally. (Government 
Code 54956.9(a)) 
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2. A point has been reached where, in the Board's opinion based on the advice of its 
legal counsel regarding the "existing facts and circumstances," there is a "significant 
exposure to litigation" against the district, or the Board is meeting solely to determine 
whether, based on existing facts or circumstances, a closed session is authorized. 
(Government Code 54956.9(b)) 

Existing facts and circumstances for these purposes are limited to the following: 
(Government Code 54956.9) 

a. Facts and circumstances that might result in litigation against the district but 
which the district believes are not yet known to potential plaintiffs and which 
do not need to be disclosed. 

b. Facts and circumstances including, but not limited to, an accident, disaster, 
incident, or transactional occurrence which might result in litigation against 
the district, which are aIready known to potential plaintiffs and which must be 
publicly disclosed before the closed session or specified on the agenda. 

c. The receipt of a claim pursuant to the Tort Claims Act or a written threat of 
litigation from a potential pIaintiff. The claim or written communication must 
be available for public inspection. 

(it 3320 - Claims and Actions Against tlte Dislricl) 

d. A threat of litigation made by a person in an open meeting on a specific matter 
within the responsibility of the Board. 

e. A threat of litigation made by a person outside of an open meeting on a 
specific matter within the responsibility of the Board, provided that the district 
official or employee receiving knowledge of the threat made a record of the 
statement before the meeting and the record is available for public inspection. 
Such record does not need to identify an alleged victim of tortious sexual 
conduct or anyone making a threat on hisher behalf or identify an employee 
who is the alleged perpetrator of any unlawful or tortious conduct, unless the 
identity of this person has been publicly disclosed. 

3. Based on existing facts and circumstances, the Board has decided to initiate or is 
deciding whether to initiate litigation. (Government Code 54956.9(c) 

Before holding a closed session pursuant to the pending litigation exception, the Board shall 
state on the agenda or publicly announce the subdivision of Government Code 54956.9 under 
which the closed session is being held. If authority is based on Government Code 
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54956.9(a), the Board shall either state the title or specifically identifj the litigation to be 
discussed or state that doing so would jeopardize the district's ability to effectuate service of 
process upon unserved parties or to conclude existing settlement negotiations to its 
advantage. (Government Code 54956.9) 

Agenda items related to pending litigation shall be described as a conference with legal 
counsel regarding either "existing litigation" or "anticipated Iitigation." (Government Code 
54954.5) 

"Existing litigation" items shall identify the name of the case specified by either the 
claimant's name, names of parties, or case or claim number, unless the Board states that to 
identie the case would jeopardize service of process or existing settlement negotiations. 
(Govemment Code 54954.5) 

"Anticipated litigationt' items shall state that there is significant exposure to litigation 
pursuant to Government Code 54956.9(b) and shall specify the potential number of cases. 
When the district expects to initiate a suit, items related to anticipated litigation shall state 
that the discussion relates to the initiation of litigation pursuant to Government Code 
54956.9(c) and shall specify the potential number of cases. The agenda or an oral statement 
before the closed session may be required to provide additional information regarding 
existing facts and circumstances described in item #2 b-e above. (Government Code 
54954.5) 

Joint Powers Agency Issues 

pooling or in a self-insurance authority. 

The Board may meet in closed session to discuss a claim for the payment of tort liability 
losses, public liability losses, or workers' compensation liability incurred by a joint powers 
agency (JPA) formed for the purpose of insurance pooling or self-insurance authority of 
which the district is a member. (Government Code 54956.95) 

Closed session agenda items related to liability claims shall specifjl the claimant's name and 
the name of the agency against which the claim is made. (Government Code 54954.5) 

(cf. 3330 - Risk Managentent,'lnsirrance) 

Note: Pursuant to Government Code 54956.96, a JPA may adopt a provision, either through a policy or 
through the joint powers agreement, authorizing a school district Board member serving on the JPA board to 
disclose confidential information received during the JPA board's closed session under the circumstances 
specified below. Govemment Code 54954.5 provides an agenda description for the purpose of this closed 
session. The following optional paragraphs are for use by districts that pnnicipate in a SPA that has adopted 
such a provision. 
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When the board of the JPA has so authorized and upon advice of district legal counsel, the 
Board may meet in closed session in order to receive, discuss, and take action concerning 
information obtained in a closed session of the JPA. During the Board's dosed session, a 
Board member serving on the JPA board may disclose confidential information acquired 
during a closed session of the JPA to fellow Board members. (Government Code 54956.96) 

The Board member may also disclose the confidential JPA information to district legal 
counsel in order to obtain advice on whether the matter has direct financial or liability 
implications for the district. (Government Code 54956.96) 

Closed session agenda items reIated to conferences involving a JPA shall specifL the closed 
session description used by the JPA and the name of the Board member representing the 
district on the JPA board. Additional information listing the names of agencies or titles of 
representatives attending the closed session as consultants or other representatives shall also 
be included. (Government Code 54954.5) 

Review of Audit Report from California State Auditor's Office 

Note: Govenunent Code 54956.75 authorizes the Board to meet in closed session to discuss a final draft 
audit report fibom the California State Audiiols Office. This authority relates to situations in which a 
member of the legislature has requested the Califomia State Auditor's Office to audit a school district. This 
audit is separate from the annual audit that districts must conduct pursuant to Education Code 41020. The 
law does not authorize the Board to meet in closed session to discuss the district's annual audit. 

Upon receipt of a confidential final draft audit report from the California State Auditor's 
Office, the Board may meet in closed session to discuss its response to that report. After 
public release of the report from the California State Auditor's Office, any Board meeting to 
discuss the report must be conducted in open session, unless exempted from that requirement 
by some other provision of law. (Government Code 54956.75) 

Closed session agenda items related to an audit by the California State Auditor's Office shall 
state "Audit by Califomia State Auditor's Office." (Government Code 54954.5) 

Review of Assessment Instruments 

The Board may meet in closed session to review the contents of any student assessment 
instrument approved or adopted for the statewide testing system. Before any such meeting, 
the Board shaIl agree by resolution to accept any terms or conditions established by the State 
Board of Education for this review. (Education Code 606 17) 

(c! 6162.5 - Student Assessn~ent) 
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Note: The following optional paragraph provides for compliance with Government Code 54954.2, which 
requires the agenda to have a brief general description of all closed session items to be discussed. 
Government Code 54954.5 provides no specific description of agenda items related to closed sessions 
authorized by the Education Code. 

Agenda items related to the review of student assessment instruments shall state that the 
Board is reviewing the contents of an assessment instrument approved or adopted for the 
statewide testing program and that Education Code 6061 7 authorizes a closed session for this 
purpose in order to maintain the confidentiality of the assessment under review. 

Legal Reference: 
EDUCA TION CODE 
351 45 Public meetings 
35146 Closed session (re stirdent stispension) 
44929.21 Districts lvjt/~ ADA of 250 or more 
48912 Governing board suspension 
48918 Rules governing expirlsion procedures; hearings and notice 
490 70 Challenging content of students records 
6061 7 Meetings of governing board 
GOVERNMENT CODE 
3540-3549.3 Educational Employment Relations Act 
6252-6270 California Ptiblic Records Act 
54950-54963 The Ralph M. Brown Act 
COURT DECISlONS 
Morri.~on I?. Housinp Authoritv of the Citv o f  Los Aneeles Board o f  Commissioners, (2003) 107 
Cal.App.4th 860 
Bell tl. Vista Unified School Di.Wct, (2001) 81 Cal.App. 4th 672 
Fischer v. Los An~eles Unified School District, (1999) 70 Cal.App. 4th 87 
Ftrrtado v. Sierra Commtmitv Collece District (1998) 68 CaLApp. 4th 876 
Roberts v. Citv of  Palmdale, (1993) 5 Cal.App. 4th 363 
Sacramento Nwv.~~nuer Guild v. Sacramento Countv Board o f  Stiaenrisors, (1 968) 263 Cal.App. 2d 41 
Sun D i e ~ o  Union v. Citv Council, (1983) 146 CaUpp.3d 947 
A TTOWEY GENERAL OPINIONS 
94 0ps.Cal.Athl.Gen. 82 (201 1) 
86 Ops. Cal.Attv.Gen. ZI 0 (2003) 
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Center USD 
Board Bylaw 
Closed Session Purposes And Agendas 

BB 9321 
Board Bylaws 

I fie Governing Board is committed to complying with state open meeting laws a 
modeling transparency in its conduct of district business. The Board shall hold c l ~ ~ e d  
sessions only for purposes authorized by law. A closed session may be held during a 
regular, special, or emergency meeting in accordance with law. 

Each agenda shall contain a general description of each closed session item to be 
discussed at the meeting, as required by law, (Government Code 54954.2) 

(cf: 9320 -Meetings and Notices) 
(cf: 9322 - AgenddMeeting Materials) 

The Board shall disclose in open session the items to be discussed in closed session. In 
the closed session, the Board may consider only those matters covered in its statement. 
After the closed session, the Board shall reconvene in open session before adjourning the 
meeting, and when applicable, shall disclose any action taken in the closed session, in the 
manner prescribed by Government Code 54957.1. (Government Code 54957.7) 

(cf: 9321.1 - Closed Session Actions and Reports) 

The Board shall not disclose any information that is protected by state or federal law. In 
addition, no victim or alleged victim of tortious sexual conduct or child abuse shall be 
identified in any Board agenda, notice, announcement, or report required by the Brown 
Act, unless the identity of the person has previously been publicly disclosed. 
(Government Code 54957.7,54961) 

(cf: 1340 - Access to District Records) 

A Board member shall not disclose confidential information received in a closed session 
unless the Board authorizes the disclosure of that information. (Government Code 
54963) 

(cf: 901 1 - Disclosure of ContdentiaI,Privileged Information) 

Personnel Matters 

The Board may hold a closed session to consider the appointment, employment, 
evaluation of performance, discipline, or dismissal of an employee. Such a closed 
session shall not include discussion or action on proposed compensation except for a 



reduction of compensation that results from the imposition of discipline. (Government 
Code 54957) 

(if. 2140 - Evaluation of the Superintendent) 
(if: 41 15 - EvaluatiodSupentision) 
(cf: 41 18 - Suspension~Dkciplinaty Action) 
(cf: 4215 - Evaluation/Supentision) 
(cf: 4218 - Dismissal~uspension/Disciplinary Action) 
(cJ 4315 - EvaluatiodSupervhion) 

The Board may also hold a dosed session to hear complaints or charges brought against 
an employee by another person or employee, unless the employee requests an open 
session. Before the Board holds a closed session on specific complaints or charges 
brought against an employee, the employee shall receive written notice of his/her right to 
have the complaints or charges heard in open session if desired. This notice shall be 
delivered personally or by mail at least 24 hours before the time of the session. 
(Government Code 54957) 

(cf: N12.1- Complaints Concerning District Employees) 
(cJ 41 12.9/4212.9)4312.9 - Employee NotiJcations) 

The Board may hold a closed session to discuss a district employee's application for early 
withdrawal of funds in a deferred compensation plan when the application is based on 
financial hardship arising from an unforeseeable emergency due to illness, accident, 
casualty, or other ~vtraordinary event, as specified in the deferred compensation plan. 
(Government Cc 5495 7.10) 

Agenda items related to district employee appointments and employment shall describe 
the position to be filled. Agenda items related to performance evaluations shall speciQ 
the title of the employee being reviewed. Agenda items related to employee discipline, 
dismissal, or release require no additional information. (Govenunent Code 54954.5) 

NegotiationslCoUective Bargaining 

Unless otherwise agreed upon by the parties invoIved, the following shall not be subject 
to the Brown Act: (Government Code 3549.1) 

I .  Any meeting and negotiating discussion between the district and a recognized or 
certified employee organization 

2. Any meeting of a mediator wit1 r party or both parties to the meeting and 
negotiating process 

3. Any hearing, meeting, or investigation conducted by a factfinder or arbitrator 

4, Any executive (closed) session of the district or between the district and its 
designated representative for the purpose of discussing its position regarding any 



matter within the scope of representation and instructing its designated 
representatives 

(c j  414W424W4340 - Bargaining Units) 
(cJ: 414314243 - Negotiations~Consultation) 
(cJ 4143.1j4243.1 - Public Notice - Personnel Negotiations) 

The Board may meet in closed session to review the Board's position andfor instruct its 
designated representative regarding salaries, salary schedules, or compensation paid in 
the form of fringe benefits of its represented and unrepresented employees. Any closed 
session held for this purpose may include discussions of the district's available hnds and 
fbnding priorities, but only insofar as they relate to providing instructions to the Board's 
designated representative. (Government Code 54957.6) 

For represented employees, the Board may also meet in closed session regarding any 
other matter within the statutorily provided scope of representation. (Government Code 
54957.6) 

- 
Closed sessions may take place prior to an .uring consultations and discussions - 
representatives of employee organizations and unrepresented employees. For 
unrepresented employees, closed sessions held pursuant to Government Code 54957.6 
shall not include final action on the proposed compensation of one or more unrepresented 
employees. (Government Code 54957.6) 

The Board also may meet in closed session with a state conciliator or mediator who has 
intervened in proceedings regarding any of the purposes enumerated in Government 
Code 54957.6. 

Agenda items related to negotiations shall specify the name of the district's designated 
representative@) attending the closed session. If circumstances necessitate the absence of 
a specified designated representative, an agent or designee may participate in place of the 
absent representative as long as the name of the agent or designee is announced at an 
open session held prior to the closed session. The agenda shall also speciQ the name of 
the organization representing the mployee(s) or the position title of the unrepresented 
employee who is the subject of the negotiations, (Government Code 54954.5) 

Matters Related to Students 

The Board shall meet in closed session to consider the expulsion of a student, unless the 
student submits a written request at least five days before the date of the hearing that the 
hearing be held in open session. Regardless of whether the expulsion hearing is 
conducted in open or closed session, the Board may meet in closed session for the 
purpose of deliberating and determining whether the student should be expelled. 
(Education Code 489 18) 

( 4  5144.1 - Sirspension and ExpulsionDire Process) 
( 4  5144.2 - Suspension and ExpulsiodDue Process (Students wir 



The Board shall meet in closed session to address any student matter that may involve 
disclosure of confidential student information, or to consider a suspension, disciplinary 
action, or any other action against a student except expulsion. If a written request for 
open session is received from the parent/guardian or adult student, it will be honored to 
the extent that it does not violate the privacy rights of any other student. (Education 
Code 35 146,4891 2,49070) 

(cf: 51 1 7 - Interdistrict Attendance) 
(cJ: 51 19 - Students Expelledfiom Otlier Districts) 
(cJ: 5125.3 - Challenging Student Records) 
(cf: 5144 - Discipline) 

Agenda items related to student matters shall briefly describe the reason for the closed 
session, such as "student expulsion hearingt' or "grade change appeal," without violating 
the confidentiality rights of individual students. The student shall not be named on the 
agenda, but a number may be assigned to the student in order to facilitate record keeping. 
The agenda shall also state that the Education Code requires closed sessions in these 
cases in order to prevent the disclosure of confidential student record information, 

(~$5125 - Student Records) 

Security Matters 

The Board may meet in closed session with the Attorney General, district attorney, 
sheriff or chief of police, or their respective deputies, or a security consultant or a 
security operations manager, on matters posing a threat to the security of pubIic 
buildings; to the security of essential public services, including water, drinking water, 
wastewater treatment, natural gas service, and eIectric service; or to the public's right of 
access to public services or public facilities, (Government Code 54957) 

(cf: 0450 - Comprehensive Safety Plan) 
(cf: 351 5 - Campus Security) 
(cf: 3516 - Emergencies and Disaster Preparedness Plan) 

The Board may meet in closed session during an emergency meeting held pursuant to 
Government Code 54956.5 to meet with law enforcement officials for the emergency 
purposes specified in Government Code 54957 if agreed to by a two-thirds vote of the 
Board members present. If less than two-thirds of the members are present, then the 
Board must agree by a unanimous vote of the members present. (Government Code 
54956.5) 

Agenda items related to security matters shall specify the name of the law enforcement 
agency and the title of the officer, or name of applicable agency representative and title, 
with whom the Board will consult. (Government Code 54954.5) 

Conference with Real Property Negotiator 



- 
The Board may meet in closed session with its real property negotiator prior to the 
purchase, sale, exchange, or lease of real property by or for the district in order to grant 
its negotiator authority regarding the price and terms of payment for the property. 
(Government Code 54956.8) 

Before holding the closed session, the Board shall hold an open and public session to 
identi@ its negotiator(s) and the property under negotiation and to specifjr the person(s) 
with whom the negotiator may negotiate. (Government Code 54956.8) m 
For purposes of real property transactions, negotiators may include members of the 
Board. (Government Code 54956.8) 

Agenda items related to real property negotiations shall specify the district negotiator 
attending the closed session. If circumstances necessitate the absence of a specified 
negotiator, an agent or designee may participate in place of the absent negotiator as  long 
as the name of the agent or designee is announced at an open session held prior to the 
closed session. The agenda shall also specify the name of the negotiating parties and the 
street address of the real property under negotiation. If there is no street address, the 
agenda item shall specify the parcel number or another unique reference of the property. 
The agenda item shall also specify whether instruction to the negotiator will concern 
price, terms of payment, or both. (Government Code 54954.5) 

Pending Litigation 

Based on the advice of its legal counsel, the Board may hold a closed session to confer 
with or receive advice from its legal counsel regarding a pending litigation when a 
discussion of the matter in open session would prejudice the district's position in the 
litigation. For this purpose, "litigation" means any adjudicatory proceeding, including 
eminent domain, before a court, administrative body exercising its adjudicatory authority, 
hearing officer, or arbitrator. (Government Code 54956.9) 

Litigation is considered "pending" in any of the following circumstances: (Government 
Code 54956.9) L - .I C= e - r m  - 

C r 

1. Litigation to which the district is a "party" has been initiated formally. 
(Government Code 54956.9(a)) I 

A point has been reached where, in the Board's opinion b e d  on the advice of its 
legal counsel regarding the "existing facts and circumstances," there is a 
"significant exposure to litigation" against the district, or the Board is meeting 
solely to determine whether, based on existing facts or circumstances, a closed 
session is authorized. (Government Code 54956.9@)) 

- - .  .- 
Existing facts and circirmstances for these purposes are limited to the following: 
(Government Code 54956.9) 



Facts and circumstances that might result in litigation against the district 
but which the district believes are not yet known to potential plaintiffs and 
which do not need to be disclosed. 

Facts and circumstances including, but not limited to, an accident, disaster, 
incident, or transactional occurrence which might result in litigation 
against the district, which are already known to potential plaintiffs and 
which must be publicly disclosed before the closed session or specified on 
the agenda. 

The receipt of a claim pursuant to the Tort Claims Act or a written threat 
of litigation fiom a potential plaintiff. The claim or written 
communication must be available for public inspection. 

(cf: 3320 - Claims and Actions Against the Districtj 

A threat of litigation made by a person in an open meeting on a specific 
matter within the responsibility of the Board. 

A threat of litigation made by a person outside of an open meeting on a 
specific matter within the responsibility of the Board, provided that the 
district official or employee receiving knowledge of the threat made a 
record of the statement before the meeting and the record is available for 
public inspection. Such record does not need to identify an alleged victim 
of tortious sexual conduct or anyone making a threat on histher behalf or 
identify an employee who is the alleged perpetrator of any unlawfUI or 
tortious conduct, unless the identity of this person has been publicly 
disclosed. 

3. Based on existing facts and circumstances, the Board has decided to initiate or is 
deciding whether to initiate litigation. (Government Code 54956.9(c) 

Before holding a closed session pursuant to the pending Iitigation exception, the Board 
shall state on the agenda or publicly announce the subdivision of Government Code 
54956.9 under which the closed session is being held. If authority is based on 
Government Code 54956.9(a), the Board shall either state the title or specifically identify 
the litigation to be discussed or state that doing so would jeopardize the district's ability 
to effectuate service of process upon unserved parties or to conclude existing settlement 
negotiations to its advantage. (Government Code 54956.9) 

Agenda items re- :d to pending litigation shall be described as a conference with legal 
counsel regarding either "existing litigation" or "anticipated litigation." (Government 
Code 54954.5) 

"Existing litigation" items shall identi@ the name of the case specified by either the 
claimant's name, names of parties, or case or claim number, unless the Board states that 



to identi@ the case would jeopardize service of process or existing settlement 
negotiations. (Government Code 54954.5) 

"Anticipated litigation" items shall state that there is significant exposure to litigation 
pursuant to Government Code 54956.9(b) and shall specifL the potential number of cases. 
When the district expects to initiate a suit, items related to anticipated litigation shall state 
that the discussion relates to the initiation of litigation pursuant to Government Code 
54956.9(c) and shall specifi the potential number of cases. The agenda or an oral 
statement before the closed session may be required to provide additional information 
regarding existing facts and circumstances described in item #2 b-e above. (Government 
Code 54954.5) 

Joint Power! ues 

The Board may meet in closed sesslon to discussl%laim for the payment of tort liability 
losses, public liability losses, or workers' compensation liability incurred by a joint 
powers agency (JPA) formed for the purpose of insurance pooling or self-insurance 
authority of which the district is a member. (Government Code 54956.95) 

Closed session agenda items related to liability claims shalI specifjt the claimant's name 
and the name of the agency against which the cIairn is made, (Government Code - - 7 - 
54954.5) 4 - 
(cj  3530 - Risk Managemenflnsurance) 

When the board of the JPA has so authorized and upon advice of district legal counsel, 
the Board may meet in closed session in order to receive, discuss, and take action 
concerning information obtained in a closed session of the JPA. During the Board's 
closed session, a Board member serving on the JPA board may disclose confidential 
information acquired during a closed session of the JPA to fellow Board members. 
(Government Code 54956.96) 

The Board member may also disclose the confidential JPA information to district legal 
counsel in order to obtain advice on whether the matter has direct financial or liability 
implications for the district. (Government Code 54956.96) 

Closed session agenda items related to conferences involving a JPA shall specify the 
closed session description used by the JPA and the name of the Board member 
representing the district on the JPA board. Additional information listing the names of 
agencies or titles of representatives attending the closed session as consultants or other 
representatives shall also be included. (Government Code 54954.5) 

Review of Audit Report from Bureau of State Audits 

Upon receipt of a confidential final draft audit report from the Bureau of State Audits, the 
Board may meet in closed session to discuss its rewonse to that report. Afler public 
release of the reuort from the Bureau of State Ac s, any Board meeting to discuss the 



report must be conducted in open session, unless exempted fiom that requirement by 
some other provision of law. (Government Code 54956.75) 

9 

Closed session agenda items related to an 
"Audit by Bureau of State Audits," (Government Code 54954.5) 

Review of Assessment Instruments 

The Board may meet in closed session to review the contents of any student assessment 
instrument approved or adopted for the statewide testing system. Before any such 
meeting, the Board shall agree by resolution to accept any terms or conditions established 
by the State Board of Education for this review. (Education Code 60617) 

(cf: 6162.5 - Student Assessmenl) 

Agenda items related to the review of student assessment instruments shall state that the 
Board is reviewing the contents of an assessment instrument approved or adopted for the 
statewide testing program and that Education Code 60617 authorizes a closed session for 
this purpose in order to maintain the confidentiality of the assessment under review. 

Legal Reference: (see next page) 



Legal Reference: 
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35145 Public meetings 
35146 Closed session (re student suspension) 
44929.21 Districts with ADA of 250 or more 
48912 Governing board suspension 
48918 Rules governing expulsion procedures; hearings and notice 
49070 Challenging content ofstudents records 
6061 7 Meetings ofgoverning board 
GOVERNMENT CODE 
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adopted: October 17,201 2 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, Califomia 



Center USD 
Administrative Regulation 
Payment For Goods And Services 

AR 33 14 
Business and Noninstructional Operations 

Payment for Construction Contracts 

Payment on any contract for the creation, construction, alteration, repair, or improvement of 
any district property or facility or other public works project shall be made in accordance 
with the estimates, process, andlor schedule approved by the Governing Board. 

As necessary, the Superintendent or designee may make progress payments as actual work is 
completed or materials are delivered. When a payment request is properly submitted by a 
contractor, any undisputed portion of the payment request shall be paid within 30 days. If the 
Superintendent or designee determines any payment request to be improper, hdshe shall 
return the payment request to the contractor with a written statement of reasons why the 
request is not proper. (Public Contract Code 9203,201 04.50) 

(cf: 3312 - Contracts) 

The district may withhold up to five percent of the proceeds due to the contractor until 
completion and acceptance of the project. (Public Contract Code 7201) 

The proceeds to be withheld by the district may exceed five percent when the Board has 
made a finding, prior to the bid and during a properly noticed and regularly scheduled public 
meeting, that the project is substantially complex and requires a higher retention amount than 
five percent. In such cases, the Board's finding shall hcIude a description of the specific 
project and why it is rt unique project that is not regularly, customarily, or routinely 
performed by the district or licensed contractors. The bid documenfs shall include 
detaiIs explaining the basis for the finding and the actuaI amount to be withheld d&be 

- 
-:, (Public Contract Code 7201) 

(cJ 3311 - Bids) 
(cJ 9320 - Meetings and Notices) 
(cj: 9324 - Minutes and Recordings) 

At any time after 50 percent of the work has been completed, the Board may release the 
withheld proceeds if it finds that satisfactory progress is being made. (Public Contract Code 
9203) 

Proceeds withheld by the district from payments to contractors for public works contracts 
shall be released within 60 days after the construction or improvement is completed. In the 
event of a dispute between the district and the contractor, the district may withhold fiom the 
final payment an amount not to exceed 150 percent of the disputed amount. (Public Contract 
Code 7 1 07) 



Regulation 
approved: April 1 8,201 2 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Center USD 
Administrative Regulation 
Sex Offender Notification 

AR 3515.5 
Business and Noninstructional Operations 

The Superintendent or designee shall develop a plan for receiving and communicating 
information about registered sex offenders residing within district boundaries. HeJshe shall 
ensure, at a minimum, that the following components are part of the plan: 

1 .  The Superintendent or designee shall appoint a staff member to serve as liaison with 
law enforcement regarding these matters. 

2. The Superintendent or district liaison shall, at the beginning of each school year, 
contact local law enforcement to coordinate the receipt of information. Law enforcement 
shall be informed that a11 notifications and correspondence should be directed to the liaison 
as well as the individual school sites. A letter shall be sent annually to local law 
enforcement, identifying the name, phone number, and address of the liaison. 

3. The Superintendent or district liaison shall collaborate with law enforcement in order 
to alert children to the dangers of sex offenders, develop a system for distributing 
information about sex offenders, and train school staff and p ardians ab ut the r 

I 
and responsibilities of both the district and law enforcement. r!!8'LmJe 
4. The Superintendent or liaison shall, at the beginning of each school year, notify 
parents/guardians of the district's willingness and intention to work with law enforcement on 
this matter and shall explain the appropriate roles and responsibilities of both the district and 
law enforcement. 

This communication shall also explain: 

a. The reporting requirements pursuant to Penal Code 290 and 290.45, including the fact 
that law enforcement is the agency best able to assess the relative danger of a sex offender 

b. The ability of the parents/guardians to contact law enforcement for additional 
information and to view the information on the Megan's Law Internet website 

5 .  When law enforcem-fies the district of the residency or employment of a sex 
offender within district boundaries, the Superintendent or district liaison shall consult with 
law enforcement about the appropriate scope of the disclosure. When authorized by law 
enforcement, the Superintendent or liaison may disclose information about a sex offender to 
the following staff: 

a. The principal of the school which is in the attendance area of the sex offender's 
residence or place of employment 



b. Teachers and c' at school, iwludiqg s 
registration 

I 

(cf. 1250 - Visitorsr iers) 

. . 
c. Principals a -.-Sat adjacent schools, as appropriate 

d. Security staff 

e. Bus drivers 

f. Yard supervisors 

6 .  Any staff member who receives information directIy from law enforcement regarding 
registered sex offenders shall immediately contact the Superintendent or liaison in order to 
help ensure that the district is able to respond appropriately. 

7. If an identified sex offender is seen on or near school grounds or around any student, 
staff shall immediately contact the district liaison. A staff member may also inform local law 
enforcement., 

. .  . 

Notification to ~ k n t i ~ u a r d i a n s  

When law enforcement has determined that parents/guardians should be notified regarding 
the presence of a sex offender in the community, the Superintendent or district liaison shall 
collaborate with local law enforcement in order to determine an appropriate response. This 
response may include: 

1. An article in a school or parent council newsletter notifying parentslguardians that 
law enforcement information about registered sex offenders is available at the local law 
enforcement agency headquarters and/or at the school office. This article shall encourage 
parentslguardians to contact locaI law enforcement and access the Department of Justice's 
Megan's Law Internet website for additional information. 

2. A mailing, at law enforcement's expense, prepared by law enforcement, and printed 
on law enforcement letterhead and envelopes, notifjrlng parentsfguardians of the presence of 
registered sex offenders. This notification shall encourage parentslpardians to contact local 
law enforcement and access the Department of Justice's Megan's Law Internet website for 
additional information. 

3, A mailing of a letter, at district expense, prepared by law enforcement and printed on 
law enforcement letterhead and envelopes, notifying parentslpardians of the presence of 
registered sex offenders. This notification shall encourage parentslguardians to contact local 
law enforcement and access the Department of Justice's Megan's Law Internet website for 
additional information. 

--- - -...,.. - ..--. --- - . y ---- . -  - -  -r. - 
Meneverthe pr@cip&'Ija~ ~nted:permiss$on . ~ o ~ ~ . ~ ~ ~ ~ s o w ~ o ' s ,  e q d o  registed 
as a sexnoff@.tdkr pursuant to.Peiifl:Code 290:to c o ~ ~ ~ t f t n s c h o o 1  bddiiig q i  "pod'- ' 
s~ool~grounds to. volunnget at the sch_oo& :hdshe. shaUUnotify~the .p~_ent/guardian . - . . . - . . . . . of - - . . 



each student at that school, at least 14 days in advance using one of the methods 
specifled in Education Code 48981, that a registered sex offender has been granted such 
permission, the date@) and times for which permission has been granted, and the 
parentfguardim's right to obtain information regarding the person from a designated 
law enforcement agency. (Penal Code 626.811 

(cf: 1240 - Volun&er AssistanceJ 
(cf: 5l45.6 - Parental Nofiifscationsj 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: June 7,2006 Antelope, California 



All Personnel 

NONDISCRIMINATION IN EMPLOYMENT 

The Governing Board is determined to provide district employees and job applicants a safe, 
positive environment where they are assured of full and equal employment access and 
opportunities, protection fiom harassment or intimidation, and freedom fkom any fear of 
reprisal or retribution for asserting their employment rights in accordance with law. The 
Board prohibits district employees fiom discriminating against or harassing any other district 
employee or job applicant on the basis of the person's actual or perceived race, religious 
creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental 
disability, medical condition, genetic information, military - ..7.- and k veteran - nr..., status, .,.. --. -.,.-.. gender, --..+ gender -- 
identity ender expression, sex, or sexual orientation o ~ u s o d i t i o n ~ ~ ~ ~ , a ~ ~ e f i o i i o ~ ~ ~ o _ u ~  -?? *,---=- -- T-.--.--- 

o r m o r e l ~ ~ @ ~ s ~ ' a ~ ~ , Z p e K i < S C h ~ ~ i : e r i s t l ~ -  - -.,C,. 

(cf. 0410 - Nondhcrimination in District Programs and Activities) 
(cJ 41 19.41/4219.41/4319,41- Employees with infectious Dkease) 

The Board also prohibits discrimination against any employee or job applicant in 
compensation, terms, conditions, and other privileges of employment and the taking of any 
adverse employment action, including, but not limited to, termination or the denial of 
employment, promotion, job assignment, or training, against an employee or job applicant 
based on any of the categories listed above. 

(cJ: 4032 - Reasonable Accommodation) 
(cf: 4154i4254i4354 -Health and Weljbre Benefils) 

Prohibited discrimination on the basis of religious creed includes discrimination based -F on an 
employee's or job applicmtts religious beliefor observance, including hisher religious dress i 
or grooming practices. In accordance with Government Code 12940, prohibited I .  
discrimination on the basis of reIigious creed also includes the districtts failure or rehsal to I 
use reasonable means to accommodate an employee's or job applicant's religious belief, 
observance, or practice which conflicts with an employment requirement. However, the 
district shall not accommodate an employee's religious dress practice or religious grooming 
practice if it requires segregation of the individual from other employees or the public or if it 
would result in a violation of this policy or any law prohbiting discrimination. . 

Prohibited sex discrimination includes discrimination based on an employee's or job 
applicant's pregnancy, childbirth, breastfeeding, or any related medical condition. 

(cJ 4033 -Lactation Accommodation) 

Harassment consists of unwelcome verbal, physical, or visual conduct that is based on any of 
the prohibited categories of discrimination listed above and that is so severe or pervasive that 
it adversely affects an individual's employment opportunities, has the purpose or effect of 
unreasonably interfering with the individual's work performance, or creates an intimidating, 
hostile, or offensive work environment, 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

The Board also prohibits retaliation against any district employee or job applicant who 
opposes any discriminatory employment practice by the district or its employee, agent, or 
representative or who complains, testifies, assists, or in any way participates in the district's 
complaint procedures pursuant to this policy. No employee or job applicant who requests an 
accommodation for any protected characteristic listed in this policy shall be subjected to any 
punishment or sanction, regardless of whether the request was granted. (Government Code 
12940) 

Complaints concerning employment discrimination, harassment, or retaliation shall 
immediately be investigated in accordance with procedures specified in the accompanying 
administrative regulation. 

Any supervisory or management employee who observes or has knowledge of an incident of 
prohibited discrimination or harassment shall report the incident to the Superintendent or 
designated district coordinator as soon as practical after the incident. All other employees 
are encouraged to report such incidents to their supervisor immediately. The district shall 
protect any employee who does report such incidents fiom retaliation. 

The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy, He/she shall provide training and information to employees about 
how to recognize harassment and discrimination, how to respond appropriately, and 
components of the district's policies and regulations regarding discrimination, The 
Superintendent or designee shall regularly review the district's employment practices and, as 
necessary, shall take action to ensure district compliance with the nondiscrimination laws. 

Any district employee who engages in prohibited discrimination, harassment, or retaliation or 
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 
behavior in violation of this policy shall be subject to disciplinary action, up to and including 
dismissal. 

(cJ 41 18 - Dismissal/SuspensiodDisciplina~ Action) 
(cJ 4218 - Disrnissal/S~pe~iodDisciplina~ Action) 

Legal Rgerence: (see next page) 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

Legal Reference: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination 
CIVIL CODE 
51.7 Freedom j o m  violence or intimidation 
GO FERNMEAT CODE 
11 135 Unlmfi l  discrimination 
11138 Rules and regulations 
12900-12996 Fair Employment and Housing Act 
P E W  CODZ 
422.56 DeJnitions, hate crimes 
CODE OF REGULATIQNS TKTE 2 
1101 9 Terms, conditions and privileges of employment 
CODE OF REGULA TIONS, T m  5 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE. TITLE 2Q 
1681-1688 Ztle IXof the Education Amendments of 1972 
UNITED STATES CODE. TITLE 29 
621-634 Age Discrimination in Employment A d  - 
794 Section 504 ofthe Rehabilitation Ad of 1973 
WiTED STATES CODE. TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended 
2000e-2000e-I 7 Title VII, Civil Rights Act of 1964, as amended 
2000$-2000ff-11 Genetic In formation Nondiscrimination Act of 2008 
2000h-2-2000h-6 Title LYof the Civil Rights Act of 1964 
6101-61 0 7 Age discrimination in federally assisted programs 
121 01-12213 Americans with Disabilities Act 
CQDE OF FEDERAL REGTrLA TIONS. TTITLE Zd 
35. I01 -35. 190 Americans with Disabilities Act 
CODE OF FEDERAL REG ULA TIONS. TITLE 3.4 
100.6 Compliance information 
104.7 Designation of responsible employee for Section 504 
104.8 Notice 
106.8 Designation of responsible employee and adoption of grievance procedures 
106.9 Dissemination ofpolicy 
11 0.1-1 10.39 Nondiscrimination on the b m k  of age 
COURT DECISIONS 
Thom~sov v. North American Stainless W: (201 I) 131 S.Ct. 863 
Shephard v. Love fa Mawmount, (2002) 102 Cal.App.4th 837 

Management Resources: (see n a t  page) 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

Management Resources: 
CALIFORh!. DEPAR MNT OF FAIR EMPLOYMENT AND HOUSING PUBLICATION$ 
Colifbrnia Lmv Prohibits Worh~lace Discriminatian and Harassment, December 2014 
US, DEPARTMENT OF EDUCA TION OFFICE FUR CNIL RIGHlS PUBLICATIONS 
Notice o f  Non-Discrimination, August 201 0 
US. EOUAL EMPLO W E N T  OPPORTUNITY COMMISSION PWLICA TIONS 
Questions and An~vers: Relipiow Dircrimination in the Workvlace 2008 
Nau Com~liance Manual Section 15: Rwe and Color Discrimination, April 2006 
Enforcement Guidance: Vicarious Emolover Liabilitw for UnlmvhI Harassment bv Su~ervisor& June 
WEB SITE.$ 
California Depament of Fair Employment and Housing: http://www.dfeh.ca.gov 
U.S. Department of Education, OBce for Civil Rights: http:/h.ed.gov/abour/o~ces/lisc/ocr 
US. Equal Employment Opportunity Commission: http:/M.eeoc.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: March 16,201 6 Antelope California 



Center USD 
Administrative Regulation 
Appointment And Conditions Of Employment 

AR 41 12 
Personnel 

Upon recommendation from the Superintendent or designee, the Governing Board s 
approve the appointment of all certificated personnel. The position and the salary 
classification shall be reported to the Board at a regular meeting. 

(cf. 41 1 1 - Recruitment and Selection) 

Individuals appointed to the certificated staff shall: 

1. Possess the appropriate certification qualifications and register the certification document 
in accordance with law and Board policy (Education Code 44250-44279,44330) 

(cf. 41 12.2 - Certification) 
(cf. 41 12.21 - Interns) 

2. Demonstrate proficiency in basic skills as required by law and Board policy (Education 
Code 44252.5,44830) 

34. Submit to fingerprinting as required by law (Education Code 44830.1) 

45. Not have been convicted of a violent or serious felony as defined in Penal Code 667.5 or 
1 192.7, unless the individual has received a certificate of rehabilitation and pardon 
(Education Code 44830.1) 

(cf. 41 12.5/43 12.5 - Criminal Record Check) 
(cf. 41 18 - SuspensionJDisciplinary Action) 

$5. Not have been convicted of any sex offense as defined in Education Code 44010 
(Education Code 44836) 

e. Not have been required to register as a sex offender pursuant to Penal Code 290 because 
of a conviction for a crime where the victim was a minor under the age of 16 (Penal Code 
290.95) 



78. Not have been determined to be a sexual psychopath pursuant to Welfare and Institutions 
Code 6300-6332 (Education Code 44837) 

89, Not have been convicted of any controlled substan - offense as defined in Education 
Code 4401 1 (Education Code 44836) 

940. Submit to a physical examination, tuberculosis testing and/or provide a medical 
certificate as required by law and Board policy (Education Code 44839,49406) 

(cf. 41 12.4142 12.4/43 12.4 - Health Examinations) 

l&. Submit to drug and alcohol testing as required by Board policy 

(cf. 41 12.41 142 12.4 1/43 12.41 - Employee Drug Testing) 

112. Furnish a statement of military sexvice and, if any was rendered, a copy of the discharge 
or release from service or, if no such document is available, other suitable evidence of the 
termination of service (Education Code 44838) 

123. File the oath or affirmation of allegiance required by Government Code 3 100-3 109 

(cf. 41 12.3/4212.3/43 12.3 - Oath or Affirmation) 

134. Fulfill any other requirements as specified by law, collective bargaining agreement, 
Board policy or administrative regulation 

(cf. 41 12.8142 12.8143 12.8 - Employment of Relatives) 

Legal Reference: 
EDUCATION CODE 
35 161 Powers and duties 
44008 Effect of termination of probation 
44009 Conviction of specified crimes; definitions 
44010 Sex offense 
4401 1 Controlled substance offense 
44066 Limitation on certification requirements 
44250-44277 Credential types 
44330 Effect of registration of certification document 
44830.1 Felons; certificated positions; criminal record summary; fingerprints 
44836 Employment of person convicted of sex offenses or controIled substance offenses 
44837 Employment of sexual sociopath 
44838 Statement of military service 
44839 MedicaI certificate 
44839.5 Medical certificate for retirant 
49406 Examination for tuberculosis . 



GOVERNMENT CODE 
3 100-3 109 Oaths or affirmations of allegiance for disaster service workers and public 
employees 
12940- 12950 Unlawful employment practices 
PENAL CODE 
290 Registration of sex offenders 
290.95 Disclosure by persons required to register as sex offenders 
667.5 Prior prison terms, enhancement of prison terms 
1 192.7 Plea bargaining Iimitation 
WELFARE AND NSTIl7JTIONS CODE 
63 00-6332 Sexual psychopaths 
CODE OF REGULATIONS, TITLE 5 
6100-6125 Teacher qualifications, No Child Left Behind Act 
UNITED STATES CODE, TITLE 20 
63 19 Highly qualified teachers 
7801 Definitions, highly qualified teachef 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.55-200.57 Highly qualified teachers 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 6,2004 Antelope, California 



Center USD 
Board Policy 
Interns 

BP 41 12.21 
Personnel 

The district may employ interns as necessary to hlfill the need for sufficient instructional 
stafT and to provide hture teachers an opportunity to link teaching theory with practice in 
order to meet state credentialing requirements, In addition, the district may employ teachers 
who already possess a preliminary or clear credential and are pursuing a credential in a 
different specialization as interns for positions that require such other credential. 

(cf: 4112.2 - Certification) 
(c/: 41 12.22 - Staf Teaching English Language Learners) 
(cf: 41 12.23 - Special Education Stafl 

The district may enter into partnership agreements with one or more approved teacher 
preparation programs sponsored by colleges or universities and/or may provide a district 
intern program with approval of the Commission on Teacher Credentialing (CTC). Any 
intern program in which the district participates shall be aligned with the preconditions and 
program standards adopted by the CTC. 

The Superintendent or designee shall make reasonable efforts to recruit an intern fiom an 
approved program within the region whenever a teacher with a preliminary or clear 
credential is not available for a position requiring certification. (Education Code 44225.7) 

(cf: 41 11/4211/4311- Recruitment and Selection) 

The Superintendent or designee shall ensure that any intern employed by the district 
possesses an appropri 
of the position. 

An intern may be assigned to provide the same service as a holder of a regular multiple 
subject, singIe subject, or education specialist credential in accordance with the 
authorizations and gradetage level specified on the intern credential. (Education Code 
44454,44325,44326,44830.3) 

(c$ 4113 - Assignmeno 

Terms of employment for interns shaIl be consistent with law and the district's collective 
bargaining agreement, as applicable. 



(cf. 41 16 - ProbationaryiPennanent Status) 
(cf: 4141/4241- Collective Bargaining Agreement) 

Interns shall receive intensive, structured supervision and ongoing support by qualified 
personnel in order to enhance their instructional skills and knowledge. The Superintendent or 
designee shall ensure that district staff serving as supervisors, mentor teachers, or other 
support providers receive appropriate training to fulfill their responsibilities and that they 
maintain frequent communication with the interns they are assigned to assist. 

(cf: 413 1 - SfaffDevelopmenr) 
(cf: 4131.1 - Teacher Support and Guidance) 

Interns shall be provided with ongoing feedback regarding their performance and shall be 
formally evaluated in accordance with Board policy and the district's collective bargaining 
agreement. 

Upon receiving notification fiom the Superintendent or designee that an intern has 
successfi~lly completed the program, the Governing Board may recommend to the CTC that 
the intern be awarded a preliminary credential. (Education Code 44328,44468,44830.3) 

The Board shall regularly evaluate the effectiveness of the intern program(s) to determine 
whether changes are needed in the support and/or assignment of interns. The Board's 
evaluation shall be based on a report by the Superintendent or designee, including, but not 
limited to, data on student performance in classes taught by interns, feedback from interns 
and supervisors, and the number of interns who successfully complete the program and 
obtain general education or education specialist credentials. 

Legal Refetence: (see next page) 



INTERNS (continued) 

Legal Reference: 
&IUCA TION CODE 
300-340 English language education for immigrant children 
44225 Credentials, responsibilities of Commission on Teacher Credentialing 
44225.7 PrioriQ for hiring fully prepared teacher 
44253.3-44253.4 CertHcate to provide services to English learners 
44253.10 Qualifications to provide specially designed academic instmction in English 
44259 Minimum requiremenis for teaching credential 
44314 Diverged or liberal artsprogram 
44321 CTC approval of intern programs 
44325-44328 District intents 
44339-44341 Teacherfitness 
44450-44468 Teacher Education Internship Act of 1967 (university intern) 
44830.3 Employing district interns 
44885.5 District interns classified as probationary employees 
CODE OF REGUU TIONS. T m  5 
6100-6126 No Child Ley? Behind teacher requirements 
80021.1 Provisional internship permit . . 
80033 Intern teaching credential 
80055 Intern credential, extension f m a t i n g  c i r m + - .  
t ~ ~ D  STA E S  CODE. TITLE 20 
63 19 Highly qualified teachers 
7801 Definitions, highly qualiJed teacher 
7801 Note Applicability of federal regulation defining interns as highly qualified teachers 
COURT DE CISZONJ 
Renee v. Duncan, 686 F.3d 1002 (2012) 

Management Resources: 
COMMlSSIONON TEACHER CREDEhrTIALING PUBLICATION$ 
CL840 Earlv Com~Ietion O~tion 
SB 2042 MuIti~le Subject and Sin~le Subiect Preliminatv Credential Prowclm Standard$ rev. 
February 201 4 
Intern Preservice, Support and Supervision Requirements: Preparation to Teach Englhh Learners, 
Program Sponsor Alert 13-06, June 3,2013 
Education S~ecialist Teachinp and Other Related Services Credential Propram Standards, rev. May 
201 3 
California Standards for the Teachinp Prol"ession, October 2009 
Hiring Hierarchy in Education Code 44225.7, Coded Correspondence 13-02, January 30,2013 
Administrator's Assinnment Manual, 2008 

Management Resources continued: (see next page) 



INTERNS (continued) 

Management Resources: (continued) 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS (continued) 
Preparation of Intern Credential Holders Prior to Service as Teacher of Record us an intern, Coded 
Correspondence 08-03, March 3,2008 
US. DEPARTMENT OF EDUCATION GUIDANCE 
Imarovina Teacher Oualitv State Grants rev. October 5,2006 
W B  SITES 
CSBA: http:/hv.csba.org 
Commission on Teacher Credentialing, Interns: http:/hmv. ctc.ca.gov/educutor-prep/intern 
US. Department of Education: http://rvww.ed.gov 

rollcy 
adopted: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Certificated Personnel 

L EDUCATION STAFF 

QualifrcationslAssignment of Special Education Teachers 

Any teacher assigned to serve students with disabilities shall possess an appropriate 
credential or other authorization issued by the Commission on Teacher Credentialing (CTC) 
that specifically authorizes him/her to teach students with the primary disability within the 
program placement recommended in the students' individualized education program (IEP). 
(5 CCR 80046.1-80048.9.4) 

(cf: 4112.2 - Certipcation) 
(cJ: 41 13 - Assignment) 
(cf: 6159 - Individualized Education Program) 
(cf: 61 64.4 - Ide-""--*' on and Evaluation of Individuals for Special Education) 
(cf: 6164.6 - Ide _ on and Education Under Section 504) 

The district may employ a person with an appropriate district intern credential to provide 
classroom instruction to students with disabilities, provided hefshe has met the subject matter 
requirement specified in Education Code 44325 and receives guidance, supervision, and 
professional development through an established district intern program. (Education Code 
44325,44326,44830.3) 

The Superintendent or designee may request that the CTC issue a special education limited 
assignment teaching permit which authorizes a qualified special education teacher, with 
his/her written consent, to serve outside the specialty area of hisher credential. If the teacher 
has not yet obtained permanent status, the Superintendent or designee shall assign one or 
more experienced educators in the special education subject area(s) of the permit, who have 
at least three years of full-time teachlng experience in each of the subject area(s) of the 
permit, to provide guidance and assistance to the permit holder. (5 CCR 80026,80027.1) 

As needed, the district may apply to the CTC for an emergency permit for resource specialist 
services pursuant to 5 CCR 80023.2 and 80024.3.1. 

When requesting either a limited assignment teaching permit or an emergency resource 
specialist permit, the Superintendent or designee shall submit a Declaration of Need for Fully 
Qualified Educators that satisfies the requirements of 5 CCR 80026 and has been approved 
by the Board at a regularly scheduled Board meeting. (5 CCR 80026) 



SPECIAL EDUCATION STAFF (continued) 

If there is a need to immediately fill a classroom vacancy or a suitable credentialed teacher 
cannot be found after a diligent search, the Superintendent or designee may, as appropriate, 
apply to the CTC for a short-term staff permit pursuant to 5 CCR 80021, a provisional 
internship permit pursuant to 5 CCR 8002 1.1, or, as a last resort, a credential waiver. 

lndividuaIs providing related services to students with disabilities, including developmental, 
corrective, and other supportive and related services, shdl meet the applicable qualifications 
specified in 5 CCR 3051-3051.24. (5 CCR 3051; 34 CFR 300.34,300.156) 

(cf. 3312 - Contracts) 
(cf: 3600 - Consultants) 

The Superintendent or designee shall provide ongoing professional development as needed to 
assist special education staff in updating and improving their knowledge and skills. 

Whenever a candidate for a clear education specialist credential is employed by the district, 
the Superintendent or designee shall, within 60 days of employment, collaborate with the 
candidate and, as applicable, with the college or university to develop an individualized 
induction plan including supported induction and job-related course of advanced preparation. 
(5 CCR 80048.8.1) 

(cJ 4131.1 - Teacnc. ,~pport and Guidance) 

Resource Specialists 

The duties of resource specialists shall include, but are not limited to: (Education Code 
56362; 5 CCR 80070.5) 

1. Providing instruction and services for students with disabilities whose needs have 
been identified in an IEP 

2. Conducting educational assessments 

3. Providing information and assistance for students with disabilities and their 
parents/guardians 

4. Providing consultation, resource information, and material regarding students with 
disabilities to staff members in the regular education program and the students' 
parents/guardians 



SPECIAL EDUCATION STAFF (continued) --- 
I m 

5. Coordinating special education sentices with the regular school program for each 
student with disabilities enrolled in the resource specialist program 

6. Monitoring student progress on a regular basis, participating in the review and 
revision of IEPs as appropriate, and referring students who do not demonstrate 
appropriate progress to the IEP team 

7. Providing services for secondary students that emphasize academic achievement, 
career and vocational development, and preparation for adult life 

Any student who receives resource specialist services shall be assignea to regular 
classroom teacher@) for a majority of the school day, unless histher IEP team 
approves enrollment in the resource specialist program for a majority of the school 
day. (Education Code 56362; 5 CCR 80070.5) 

Resource specialists shall not simultaneously be assigned to serve as resource specialists and 
to teach regular classes. (Education Code 56362) 

The district's resource specialist program shall be under the direction of a resource specialist 
who possesses the qualifications specified in Education Code 56362,- 

Caseloads 

The Superintendent or designee shall ensure that caseIoads for special education teachers are 
within the maximum caseloads established by law, the collective bargaining agreement, 
and/or the comprehensive plan of the Special Education Local Plan Area (SELPA) in which 
the district participates. 

(cJ 0430 - Comprehensive Local Plan for Special Educarion) 
(cJ 1312.3 - Uniform Complaint Procedures) 
(cJ 4141/4241- Collective Bargaining Agreement) 

No resource specialist shall have a caseload which exceeds 28 students. As necessary and 
with the agreement of the resource specialist, the Governing Board may request a waiver 
from the State Board of Education to increase the caseload to no more than 32 students, 
provided that an individual resource specialist does not have a caseload exceeding 28 
students for more than two school years and has the assistance of an instructional aide at least 
five hours daily during the period of the waiver. (Education Code 56362,56362.1; 5 CCR 
3100) 

(cj 143 1 - Waivers) 

The average caseload for language, speech, and hearing specialists shall not exceed 55 cases, 
unless the SELPA plan specifies a higher average caseload and states the reasons for the 



SPECIAL EDUCATION STAFF (continued) 

higher average caseload, The maximum caseload for speech and language specialists 
exclusively serving children with disabilities age 3-5 years shall not exceed 40. (Education 
Code 56363.3, 56441 -7) 

Legal Reference: 
ED UCA TION CODE 
8264.8 Stafing ratios 
44250-44279 Credentials, especially: 
44256 Credential types, specialist instruction 
44258.9 Assignment monitoring 
44265-44265.9 Special education credential 
44325-44328 District interns 
44830.3 District interns, supervision and projksional development 
56000-56865 Special education, especially: 
561 95.8 Adoption of policies 
56361 Program options 
56362-56362.5 Resource specialist program 
56363.3 Maximum caseload; language, speech, and hearing specialists 
56440-5644 1.7 Programs for individuals between the ages of three andjve years; caseloads 
CODE OF REGULATIONS. TI?ZE 5 
305 1.1-3051.24 Staff qualifications to provide related services lo students with disabilities 
3100 Waivers of maximum caseload for resource specialists 
61 00-6126 Teacher qualifications, No Child LeJ Behind Act 
80021 Short-term staffpennit 
80021. I Provisional internship permit 
80023.2 Emergency permits 
80025.4 Substitute teaching, special education 
80026 Declaration of need forf;rlIy qualified educators 
80027.1 Special education limited assignment leaching permit 
80046.1 Adapted physical education specialist 
80046.5 Credential holders authorized to serve students with disabilities 
80047-80047.9 Credentials to provide instructional services to students with disabilities 
80048-80048.9.4 Credential requirements and authorizations 
800 70.1-80070.6 Resource specialists 
UVITED STATEs CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act, especially: 
1401 Definition of highly qualified special education teacher 
631 9 Highly qualiJied teachers 
7801 Definitions, highly qual$ed teacher 



SPECIAL EDUCATION STAFF (continued) 

CODE OF FEDERAL REGUM TIONS. T m E  34 
200.55-200.57 Highly qualijied teachers 
300.8 Definition of autism 
300.18 Highly qualij?ed special education teachers 
300.34 Related services 
300.156 Special education personnel requirements 

Mananement Resources: 
COMMiS$ION ON TEACHER CREDENTIAMVG PUBLICATION$ 
Soecial Education Teachina and Services Credentials. Added Authorizations in S~ecial Education. and 
Limited Assipnment Permits for California Preoared Teachers: Freauentlv Asked Ouestioa May 26, 
2014 
Education Soecialist Teachinn and Other Related Services Credential Pro~ram Standards, 2012 
H?EB SITES 
California Association of Resource Specialists and Special Education Teachers: 
http:/hmmv.carsplus.org 
Calijomia Department of Education, Special Education: http:/hvw.cde.ca.gov~sp/se 
Califomia Speech-Language-Hearing Association: http:ihvww.csha.org 
Commission on Teacher Credentialing: http:~hwctc.ca.gov 
National Association of Special Education Teachers: http:i/www.naset.org 



Center USD 
Board Policy 
Early Retirement Option 

BP 41 17.13 
Personnel 

When it is beneficial to the district, the Governing Board maj certificated employees 
the option to retire early in accordance with law. 

Two Years of Service Credit Retirement Incentive 

As an incentive to early retirement for certificated employees participating in the State 
Teachers' Retirement System (STRS), the Board may offer such employees an additional two 
years of service credit. (Education Code 22714,44929) 

Before taking formal action to approve this service incentive, the Board shall determine that 
encouraging early retirement would be in the best interest of the district due to the 
curtailment of services or changes in the manner in which services are paformed and that the 
retirement will result in a net savings to the district. The Board shall demonstrate and certify 
to the County Superintendent of Schools that the formal action taken would result in a net 
savings to the distric&(Education Code 227 14,44929) 

+& - 

The Board may also consider the impact of the early retirement option on the staffing needs . . 
of district schools 

To be eligible for the two years of service credit option, the employee must have five or more 
years of service credit and must retire during a period of 60 to 120 days after the Board takes 
formal action to implement the option. (Education Code 22714) 

In providing the early retirement option, the district shall meet a11 conditions as specified in 
Education Code 22714 and 44929, 

Two + Two Retirement Incentive: 2 Years of Sentice Credit + 2 Years of Age Credit 

As an incentive to early retirement for certificated empIoyees participating in the State 
Teachers' Retirement System, the Board may offer an additional two years of service credit 
and two years of age credit to employees who retire within the "window period" established 
by the Board in a Memorandum of Understanding or by Board action prior to January 1, 
2005 pursuant to repealed Education Code 2271 4.5. 

(cf. 41 17.12/4317.12 - Retirement Consultancy Contracts) 



Legal Reference: 
EDUCATION CODE 
22714 Service credit under STRS; additional two years 
44929 Service credit under STRS; additional two years 
UNITED STATES CODE, TITLE 20 
63 19 Highly qualified teachers 
COURT DECISIONS 
United Teacher of Los Angeles v. Los Angeles Unified School District (1994) 24 Cal.App. 
4th 1510 

Management Resources: 
CALIFORNIA STATE TEACHERS' RETIREMENT SYSTEM PUBLICATIONS 
Retirement Incentive Program, FrequentIy Asked Questions 
WEB SITES 
Califomia State Teachers' Retirement System: http://www.calstrs.com 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: November 1,2006 Antelope, CaIifornia 



Center USD 
Administrative Regulation 
Child Abuse Prevention And Reporting 

AR 5141.4 
Students 

Defmitions 

Child abuse or neglect includes the following: (Penal Code 1 1 165.5, 1 1 165.6) 

1. A physical injury or death inflicted by other than accidental means on a child by 
another person 

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in 
Penal Code 1 1 165.1 

:ct of a child as defined in Penal Code 1 1 165.2 

4. Willfbl harming or injuring of a child or the endangering of the person or health of a 
child as defined in Penal Code 1 1 165.3 

5. Unlawhl corpora1 punishment or injury as defined in Penal Code 1 1 165.4 

(cJ 4119.21/4219.21/4319.21- Professional Standards) 
(cf: 5145.7 - Smal  Harassment) 

Child abuse or neglect does not include: 

1. A mutual afiay between minors (Penal Code 1 1 165.6) 

2. An injury caused by reasonable and necessary force used by a peace officer 
within the course and scope of hisfher employment (Penal Code 11 165.6) 

(cf: 3515.3 - Dbm'ct Police/Security Department) 

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other 
certificated employee of the same degree of physical control over a student that a 
parent/guardian would be privileged to exercise, not exceeding the amount of 
physical control reasonably necessary to maintain order, protect property, protect the 
health and safety of students, or maintain proper and appropriate conditions 
conducive to learning (Education Code 44807) 

4. An injury caused.by a school employee's use of force that is reasonable and necessary 
to quell a disturbance threatening physical injtuy to persons or damage to property, to 
protect hirnselfiersel~ or to obtain weapons or other dangerous objects within the 
control of a student (Education Code 49001) 



CHILD ABUSE PREVENTION AND REPORTING (continued) 

(cy! 5131.7 - Weapons and Dangerous Instruments) 
(cf: 5144 - Discipline) 
(cf: 61 59.4 - Behavioral interventions for Special Education Studen cr) 

5. Physical pain or discomfort caused by athletic competition or other such recreational 
activity voluntarily engaged in by a student (Education Code 49001) 

(cj  61 42.7 - Physical Education and Activity) 
(cf. 6145.2 - Athletic Competition) 

6 .  Homelessness or classification as an unaccompanied minor (Penal Code 1 1 165.15) 

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's 
aides or assistants; classified employees; certificated pupil personnel employees; 
administrative officers or supenisors of child attendance; athletic coaches, administrators, 
and directors; administrators and employees of a licensed child day care facility; Head Start 
teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 
1 1 165.7) 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a 
suspicion, based upon facts that could cause a reasonable person in a like position, drawing 
when appropriate on h i h e r  training and experience, to suspect child abuse or neglect. 
However, reasonable suspicion does not require certainty that child abuse or neglect has 
occurred nor does it require a specific medical indication of child abuse or neglect. (Penal 
Code 1 1 166) 

Reportable Offenses 

A mandated reporter shall make a report using the procedures provided below whenever, in 
hisher professional capacity or within the scope of hisher employment, helshe has 
knowledge of or observes a child whom the mandated reporter knows or reasonably suspects 
has been the victim of child abuse or neglect. (Penal Code 1 1 166) 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is 
suffering serious emotional damage or is at a substantial risk of suffering serious emotional 
damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward seIf or others, may make a report to the appropriate agency. 
(Penal Code 1 1 166.05,11167) 

Any district employee who reasonably believes that hetshe has observed the commission of a 
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of 
immediate and u n l a d l  bodily injury against a victim who is a child under age 14 shall 
notify a peace officer. (Penal Code 152.3,288) 



CHILD ABUSE PREVENTION AND REPORTING (continued) 

ResponsibiIity for Re: - mng 

The reporting duties of mandated reporters are individual and cannot be delegated to another 
person. (Penal Code 11 1 C -, 

When two or more mandated reporters jointly have knowledge of a known or suspected 
instance of child abuse or neglect, the report may be made by a member of the team selected 
by mutual agreement and a single report may be made and signed by the selected member of 
the reporting team. Any member who has knowledge that the member designated to report 
has failed to do so shall thereafter make the report. (Penal Code 1 1 166) 

No supewisor or administrator shall impede or inhibit a mandated reporter from making a 
report. (Penal Code 1 1 166) 

Any person not identified as a mandated reporter who has knowledge of or observes a child 
whom helshe knows or reasonably suspects has been a victim of child abuse or neglect may 
report the known or suspected instance of child abuse or neglect to the appropriate agency. 
(Penal Code 1 1 166) 

(~$1240 - Volunteer Assistance) 

Reporting P :edures 

1. Initid Telephone Report 

Immediately or as soon as practicable after knowing or observing suspected child 
abuse or neglect, a mandated reporter shall make an initial report by telephone to any 
police department (excluding a school district police/security department), sheriffs 
department, county probation department if designated by the county to receive such 
reports, or county welfare department. (Penal Code 11 165.9, 1 1166) 

Children's Protective Sc i 

PO Box 269057 
Sacramento, CA 95826-9057 
(91 6) 874-4001 

When the initial telephone report is made, the mandated reporter shall note the name 
of the official contacted, the date and time contacted, and any instructions or advice 
received. 



CHILD ABUSE PREVENTION AND REPORTING (continued) 

2. Written Report 

Within 36 hours of knowing or observing the information concerning the incident, the 
mandated reporter shall then prepare and either send, fax, or electronically submit to 
the appropriate agency a written follow-up report, which includes a completed I 
Department of Justice form (SS 8572). (Penal Code 1 1 166,11168) mi 
The Department of Justice form may be obtained fiom the district office or other 
appropriate agencies, such as the county probation or welfare department or the 
police or sheriffs department. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 
11 167) 

a. The name, business address, and telephone number of the person making the 
report and the capacity that makes the person a mandated reporter 

b. The child's name and address, present location, and, where applicable, school, 
grade, and class 

c. The names, addresses, and telephone numbers of the child's parentdguardians 

d. The name, address, telephone number, and other relevant personal information 
about the person who might have abused or nedected the child 

e. The information that gave rise to the reasonable suspicion of child abuse or 
neglect and the source(s) of that information 

The mandated reporter shall make a report even if some of this information is not 
known or is uncertain to himlher. (Penal Code 1 1 167) 

The mandated reporter may give to an investigator from an agency investigating the 
case, including a licensing agency, any information relevant to an incident of child 
abuse or neglect or to a report made for serious TO?$ dpage pursuant to Penal 
Code I 1 166.05. (Penal Code I 1 167) - 

3. Internal Reporting 

The mandated reporter shall not hislher identity 
supervisor, the prkcipal, or the superintendent or designee. (Penal Code 1 1 166) 



CHILD ABUSE PREVENTION AND REPORTING (continued) 
-1. 

child 
encouraged, but not required, to notify the principal as soon as possible after the 
initial telephone report to the appropriate agency. When so notified, the principal 
shall inform the Superintendent or designee. 

The principal so notified shall provide the mandated reporter with any assistance 
necessary to ensure that reporting procedures are carried out in accordance with law, 
Board policy, and administrative regulation. At the mandated reporter's request, the 
principal may assist in completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, co- 
worker, or other person shall not be a substitute for making a mandated report to the 
appropriate agency. (Penal Code 11 166) 

Training 

Within the first six weeks of each school year, the Superintendent or designee shall provide 
training on mandated reporting requirements to district employees and persons working on 
their behalf who are mandated reporters. Any school personnel hired during the school year 
shall receive such training within the first six weeks of employment. (Education Code 
4469 1 ; Penal Code 1 1 165.7) 

(cf: 4131 - StaffDevelopmenl) 
(cf: 4231 - StaffDevelopmenl) 
(cf: 433 1 - Sta~Developmenl) 

The Superintendent or designee shall use the online training module provided by the 
California Department of Social Services. (Education Code 44691) 

The training shaIl include, but not necessarily be limited to, training in identification and 
reporting of child abuse and neglect. In addition, the training shall include information that 
failure to report a .  incident of known or reasonably suspected chiId abuse or neglect as 
required by law is a misdemeanor punishable by imprisonment and/or a fine as specified. 
(Education Code 44691 ; Penal Code 1 1 165.7) 

The Superintendent or designee shall obtain and retain proof of each mandated reporter's 
compIetion of the training. (Education Code 44691) 

Note: The following optional paragraph may be ravised to reflect district practice. Education Code 44691, as 
amended by AB 1058 (Cb 748, Statutes of 2015). cncouragcs districts to provide training to alI school 
empIoyces, at least once evcry three years, rn the prevention of child abuse on school grounds, by school 
personnel, or in school-sponsored programs. As amended, Education Code 44691 also requires the CDE tq 
establish best aractices for  mention of abuse and to nrovide links on its web site to training nsources. 



CHILD ABUSE PREVENTION AND REPORTING (continued) 

m ~ i w i t  o ~ c 3 - e v w e a m ,  s c ~ e c e ~ ) i ~ ~  
prevention of child abuse, including sexual abuse, on school grounds, 
Al!mm& 

-'-. 

Whenever the Department of Social Services or another government agency is investigating 
suspected child abuse or neglect that occurred within the child's home or out-of-home care 
facility, the student may be interviewed by an agency representative during school hours, on 
school premises. The Superintendent or designee shall give the student the choice of being 
interviewed in private or in the presence of any aduIt school employee or volunteer aide 
selected by the student. (Penal Code 1 1 174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the 
interview. If the selected person accepts, the principal or designee shall inform hidher of the 
following requirements: (Penal Code 1 1 174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to the 
child and enable h i d e r  to be as comfortable as possible. 

2. The selected person shall not participate in the interview. 

3. The ! ' :cted person shall not discuss the facts or cir mces of the case with the 
child 

4. The selected person is subject to the confidentiality requirements of the Child Abuse 
and Neglect Reporting Act, a violation of which is punishable as specified in Penal 
Code 11 167.5. 

If a staff member agrees to be present, the interview shall be held at a time during school 
hours when it does not involve an expense to the school. (Penal Code 1 11 74.3) 

lease of Chad to Peace Officer 

When a child is released to a peace officer and taken into custody as a victim of suspected 
child abuse or neglect, the Superintendent or designee and/or principal shall not notify the 
parenttguardian, but rather shall provide the peace officer with the address and telephone 
number of the child's parentlguardian. (Education Code 48906) r 
(cf: 5145. I 1  - Questioning and Apprehension by Law Enforcemeno 



CHILD ABUSE PREVENTION AND REPORTING (continued) 

UP ntslguardians with 
for reporting S U S ~ G G L G ~  child abuse occurring at a school site-to appropriate 

agencies. For parents/guardians whose primary language is not English, such procedures 
shall be in their primary language and, when communicating orally regarding those 
procedures, an interpreter shall be provided, 

To file a complaint against a district employee or other person suspected of child abuse or 
neglect at a school site, parentslguardians may file a report by telephone, in person, or in 
writing with any appropriate agency identified above under "Reporting Procedures." If a 
parentlguardian makes a complaint about an employee to any other employee, the employee 
receiving the information shall notify the parentlguardian of procedures for filing a complaint 
with the appropriate agency. The employee also is obligated pursuant to Penal Code 11 166 
to file a report himselfierself using the procedures described above for mandated reporters. 

(cf: I3 12.1 - Complaints Concerning District Employees) 

In addition, if the child is enrolled in special education, a separate complaint may be filed 
with the California Department of Education pursuant to 5 CCR 4650, 

(cf: 1312.3 - Unijorm Complaint Procedures) 

Notifications 

The Superintendent or designee shall provide to all new employees who are mandated 
reporters a statement that informs them of their status as mandated rqorters, their reporting 
obligations under Penal Code 11 166, and their confidentiality rights under Penal Code 
11 167. The district also shall provide these new employees with a copy of Penal Code 
1 1 165.7, 1 1 166, and 1 1 167. (Penal Code 1 1 165.7, 1 1 166.5) 

(c.$4112.9/4212.9/4312.9 - Employee Notifcations) 

Before beginning employment, any person who will be a mandated reporter by virtue of 
hisher position shall sign a statement indicating that helshe has knowledge of the reporting 
obligations under Penal Code 11 166 and will comply with those provisions. The signed 
statement shall be retained by the Superintendent or designee. (Penal Code 11 166.5) 

Employees who work with dependent adults shall be notified of legal responsibilities and 
reporting procedures pursuant to Welfare and institutions Code 15630-15637. 

The Superintendent or designee also shall noti@ all employees that: 

1. A mandated reporter who reports a known or suspected instance of child abuse or 
neglect shall not be held civilly or criminally liable for making a report and this 
immunity shall apply even if the mandated reporter acquired the knowledge or 



CHILD ABUSE PREWENTION AND REPORTING (continued) 

reasonable suspicion of child abuse or neglect outside of hislher professional capacity 
or outside the scope of hisher employment. Any other person making a report shall 
not incur civil or criminal liability unless it can be proven that hdshe knowingIy 
made a false report or made a report with reckless disregard of the truth or falsity of 
the report. (Penal Code 1 1 172) 

2. If a mandated reporter fails to timely report an incident of known or reasonably 
suspected child abuse or neglect, he/she may be guilty of a crime punishable by a fine 
and/or imprisonment. (Penal Code 1 1 166) 

3. No employee shalI be subject to any sanction by the district for making a report 
unless it can be shown that hdshe knowingly made a false report or made a report 
with reckless disregard of the truth or falsity of the report. (Penal Code 1 1 166) 

Regulation 
approved: October 2 1,201 5 
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Center USD 
Administrative Regulation 
Title I Programs 

AR 6171 
Instruction 

Schoolwide Programs 

A school may operate a Title I schoolwide program in order to upgrade the entire educational 
program of the school when at least 40 percent of the students in the school attendance area, 
or at least 40 percent of the students enrolIed in the school, are fiom Iow-income families. 
The Superintendent or designee shall inform any such eligible school and the school's 
parentslguardians of the school's eligibility and its ability to consolidate ftnds fiom federal, 
state, and local sources for program purposes. (20 USC 63 12,63 14) 

Any participating school shall develop, annually review, and update a single plan for student 
achievement which incorporates the pIan required by 20 USC 63 14 for reforming the school's 
total instructional program and plans required by other categorical programs included in the 
state's consolidated application. (Education Code 64001; 20 USC 63 14) 

- I20 - Schc ns/Site Councils) 

A schoolwide program shall incIude: (20 USC 63 14) 

1. A comprehensive needs assessment of the entire school, including the needs of migrant 
students, which includes the achievement of students in relation to state academic content 
and achievement standards 

(cf. 601 1 - Academic Standards) 
(cf. 61 62.5 - Student Assessment) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf 6162.52 - High School Exit Examination) 
(cf. 6175 - Migrant Education Program) 

2. Schoolwide reform strategies that: - 
a Provide o h i t i e s  for all students to meet the state's proficient and advanced levels of 
achievement 

b. Use effective methods and instructional strategies, based on scientifically based research, 
that strengthen the school's core academic program, increase the amount and quality of 
learning time, heIp provide an enriched and accelerated curriculum, and include strategies for 
meeting the educational needs of historically underserved populations 

(cf. 5148.2 - BefordAfter School Programs) 
(cf 6 1 I 1 - School Calendar) 



(cf. 6 1 12 - School Day) 
(cf. 61 77 - Summer School) 

c. Include strategies to address the needs of all students in the school, but particularly the 
needs of low-achieving students and those at risk of not meeting state achievement standards 
who are members of the target population of any program that is part of the schoolwide 
ProliTam 

Such strategies may include counseling, student services, mentoring services, college and 
career awareness and preparation, and the integration of vocational and technical education 
programs, 

(cf. 5 149 - At-Risk Students) 
(cf 6030 - Integrated Academic and Vocational Instruction) 
(cf. 61 64.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 

d. Address how the school will determine if student needs have been met 

e. Are consistent with and designed to implement state and Iocal improveme1 lans. if an 

(cf. 0520.2 - Title I Program Improvement Schools) 
(cf 0520.3 - Title I Program Improvement Districts) 

34. High-quality and ongoing professional development for teachers, principals, 
paraprofessionals, and, if appropriate, student services pe r so~e l ,  other staff, and 
parents/guardians to enable all students in the school to meet state academic achievement 
standards 

(cf. 4 1 3 1 - Staff Development) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

45. Strategies to attract high-quality, highly qualified teachers to high-need schools - I .l,)LJ2 

(cf. 41 1 1  - Recruitment and Selection)': 

56. Strategies to increase parent involvement 

(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Envolvement) 

@. Plans for assisting preschool children in the transition from early childhood programs to 



(cf, 6300 - PreschooVEarly Childhood Education) 

78. Measures to include teachers in decisions regarding the use of academic assessments to 
provide information on and to improve the achievement of individual students and the overall 
instructional program 

89. Activities to ensure that students who experience difficulty mastering the proficient and 
advanced levels of academic standards shall be provided with effective, timely additional 
assistance, which shall include measures for timely identification of students' difficulties and 
provision of sufficient information on which to base effective assistance 

(cf 6 1 79 - Supplemental Instruction) 

Coordination and integration of federal, state, and local services and programs 

Targeted Assistqnce Programs 

Any school that receives Title I f b d s  but does not operate a schoolwide program shall use 
Title I h d s  to provide services to: (20 USC 63 15) 

1. Students in grades 3-12 identified by the school as failing, or most at risk of failing, to 
meet the state's academic achievement standards on the basis of criteria established by the 
district and supplemented by the school 

2. Students in preschool through grade 2 selected solely on the basis of such criteria as 
teacher judgment, interviews with parmtslguardians, and developmentally appropriate 
measures 

A targeted assistance program shall: (20 USC 63 15) 

1. Use program resources to help participating students meet state academic achievement 
standards expected for all students 

2. Ensure that program planninj ' :orporated into existing school plming 

3. Use effective methods and instructional strategies, based on scientifically based research, 
that strengthen the core academic program, give primary consideration to providing extended 
learning time, help provide an accelerated, high-quality curriculum, and minimize removing 
students fiom the regular classroom during regular school hours for instruction provided by 
Title I 

4, Coordinate with and support the regular education program, which may include services 
to assi lreschool students in the transition to elementary school programs 

5. krc nstntction by highly qualified teachers 

6, Provide opportunities for professional development for teachers, principals, 
paraprofessionals, and, if appropriate, student services personnel, other staff, and 



parents/guardians who work with participating students 

7. Provide strategies to increase parent involvement 

8. Coordinate and integrate federal, state, and local services and programs 

Participation of Private School Students 

The Superintendent or designee shall provide or contract to provide special educational 
services or other Title I benefits to eligible private school students residing in a participating 
school attendance area. Such services and benefits shall be provided on an equitable basis 
with participating public school students. (20 USC 6320,7881) 

Teachers, other educational personnel, and families of participating private school students 
shall have an opportunity to participate, on an equitable basis, in parent involvement 
activities and professional development pursuant to 20 USC 63 18 and 63 19. (20 USC 6320, 
7881) 

Each year the Superintendent or designee shall contact officials of private schools with 
students who reside within district boundaries, regardless of whether the private school they 
attend is located within the district or whether or not those officials have previously indicated 
any interest in p r o w  participation. 

The Superintendent or designee shall consult, in a meaningfbl and timely manner, with 
appropriate private school officials during the design and development of the district's Title I 
programs. Such consultation shall occur before the district makes any decision that affects 
the opportunities of eligible private school students to participate in Title I programs and 
shall include a discussion of: (20 USC 6320,7881; 34 CFR 200.63) 

1. How the needs of private school students will be identified 

2. What services will be offered 

3. How, where, and by whom the services will be provided 

4. How the services will be academically assessed and how assessment results will be used 
to improve those services 

5. The size and scope of the equitable services to be provided to private school students and 
the proportion of h d s  that is allocated for such services 

6. The method or sources of data that are used to determine the number of students from 
low-income families in participating school attendance areas who attend private schools 

7. How and when the district wiIl make decisions about the delivery of service to such 
students, including a thorough consideration and analysis of the views of private school 
officiaIs on the provision of sentices through a third-party provider 

8. How, if the district disagrees with the views of private school officials on the provision of 



services through a third-party provider, the district will provide to private school officials a 
written analysis of the reasons that the district has chosen not to use a contractor 

Meetings between district and private school officials shall continue throughout 
implementation and assessment of services. (20 USC 6320) 

The Superintendent or designee shall maintain, and shall provide to the California 
Deparlment of Education upon request, a written affirmation signed by officials of each 
participating private school that conplta~on -wed. (20 USC 6320) 

. ,.. . 

&h - 
If the private school officials do not provide such affirmation within a reasonable period of 
time, the Superintendent or designee shall maintain records of the consultation or the offer of 
consul tation. 

(cf. 3580 - District Records) 

The Superintendent or designee also shall maintain records documenting that: 

1, The needs of private school teachers andlor private schooI students were identified. 

2. The h d s  made available were equitable to those allocated for public school students and 
teachers. 

3. The district's program met the needs of the private school teachers andor private school 
students. 

4. The district made efforts to resolve any complaints made by private school 
representatives. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: May 2,2007 Antelope, California 



Center USD 
Exhibit 
Actions By The Board 

E 9323.2 
Board Bylaws 

ACTIONS REQUIRING A SUPER MAJORITY VOTE 

Actions Requiring a Tw~Thirds Vote of the Board: 

1. Resolution declaring intention to sell or lease real property (Education Code 17466) 

(cf. 3280 - Sale or Lease of District-Owned Real Property) 

2. Resolution declaring intent of Governing Board to convey or dedicate property to the 
state or any political subdivision for the purposes specified in Education Code 17556 
(Education Code 17557) 

3. Resolution authorizing and directing the Board president, or any other presiding 
officer, secretary, or member, to execute a deed of dedication or conveyance of 
property to the state or a political subdivision (Education Code 17559) 

4. Lease, for up to three months, of school property which has a residence on it and 
which cannot be developed for district purposes because funds are unavailable 
(Education Code 1748 1) 

5. Request for temporary borrowing pursuant to Government Code 53820-53833, to pay 
district obIigations incurred before the receipt of district income for the fiscal year 
sufficient to meet the payment(s) (Government Code 53821) 

6 .  Upon complying with Government Code 65352.2 and Public Resources Code 
2 1 15 1.2, action to render city or county zoning ordinances inapplicable to a proposed 
use of the property by the district (Government Code 53094) 

(cf: 7131 - Relations with Local Agencies) 
(cf: 71 50 - Site Selection and Development) 
(cf: 7160 - Charter School Facilities) 

7. When the district has an average daily attendance (ADA) of 2,500 or less and seeks to 
situate a community day school on an existing school site, certification that 
satisfactory alternative facilities are not available for a community day school 
(Education Code 48661) 



ACTIONS BY THE BOARD (continued) 

8. When the district is organized to serve only grades K-8 and seeks to situate a 
community day school on an existing school site, certification that satisfactory 
alternative facilities are not available for a community day school (Education code 

9. When the district desires to operate a community day school to serve any of grades 
K-6 (and no higher grades) on an existing school site, certification that satisfactory 
alternative facilities are not available for a community day school (Education Code 
48661) 

(cff 61 85 - Community Day Schooll 

10. Resolution of intent to issue general obligation bonds with the approval of 55 percent 
of the voters of the district (Education Code 15266) 

(cf: 7214 - General Obligation Bonds) 

11. Resolution of intent to issue bonds within a school facilities improvement district 
with the approval of 55 percent of the voters of the school facilities improvement 
district (Education Code 15266) 

(c$ 7213 - School Facilities Improvement Districts) 

12. Resolution to place a parcel tax on the ballot (Government Code 53724) 

13. Resolution of necessity to proceed with an eminent domain action and, if the Board 
subsequently desires to use the property for a different use than stated in the 
resolution of necessity, a subsequent resolution so authorizing the different use 
(Code of Civil Procedure 1245.240, 1245.245) 

Actions Requiring a Two-Thirds Vote of the Board Members Present at the Meeting: 

1. Determination that there is a need to take immediate action and that the need for 
action came to the districtts attention after the posting of the agenda. If less than two- 
thirds of the Board members are present at the meeting, a unanimous vote of all 
members present is required. (Government Code 54954.2) 

2. Determination that a closed session is necessary during an emergency meeting. If 
less than two-thirds of the Board members are present, a unanimous vote of all 
members present is required, (Government Code 54956.5) 

(cJ 9320 - Meetings and Notices) 
(~$9321-  Closed Session Putposes and Agendas) 



ACTIONS BY THE BOARD (continued) 

Actions Requirimg a Four-Fifths Vote of the Board: 

1. Expenditure and transfer of necessary fhds  and use of district property or personnel 
to meet a national or local emergency created by war, military, naval, or air attack, or 
sabotage, or to provide for adequate national or local defense (Government Code 
53790-53792) 

(cJ 31 10 - Transfer of Funds) 

2. Resolution for district borrowing based on issuance of notes, tax anticipation 
warrants, or other evidences of indebtedness, in an amount up to 50 percent of the 
district's estimated income and revenue for the fiscal year or the portion not yet 

e borrowing (Government Code 53822,53824) 

3, Resolution for district borrowing, between July 15 and August 30 of any fiscaI year, 
of up to 25 percent of the estimated income and revenue to be received by the district 
during that fiscal year from apportionments based on ADA for the preceding school 
year (Government Code 53823-53824) 

4. Declaration of an emergency in order to authorize the district to include a particular 
brand name or product in a bid specification (Public Contract Code 3400) 

(cj 331 1 - Bids) 

- --, ., - ---+ - -. -..-- -- - .  ... . . - -  --- - - -.". 
S. - ._ ~esolutiou to awai.d;aconfrac't h r  a pu~ltc works~~pfiject at $187,500 or less~t; 

thalowat responsibl~bidder, wheii me district isYbg the infor- paced 
authorized undy the, mnifonh~gblic CotlitfuCtlbn .Cod Accduq&g A C ~  fod 
projectsof $175,000 or leg,#, afl,bids received:are.in excess 6f $175,000; .nd.thd - 

Board-determines that.the - . disfrict's - . .  - -.. cost qs ,~ate iwa~~r&ssonabl~ 
contracia co:de 22034j 

Actions Reauirine a Unanimous Vote of the Board: 

2. Waiver of the competitive bid process pursuant to Public Contract Code 201 11 when 
the Board determines that an emergency exists and upon approval of the County 
Superintendent of Schools (Public Contract Code 201 13) 

Action Requiring a Unanimous Vote of the Board Members Present at the Meeting: 



ACTIONS BY THE BOARD (continued) 

1. Private sale of surplus property without advertisement in order to establish that such 
property is not worth more than $2,500, Disposal of surplus property in the local 
dump or donation to a charitable organization requires the unanimous vote of the 
Board members present to establish that the value of such property would not defiay 
the cost of arranging its sale. (Education Code 17546) 

(cJ 32 70 - Sale and Disposal of Booh, Equipment and Supplies) 

Exhibit 
version: November 19,20 I4 
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